Mpunoxenue 5
K [lonoxeHuro yueTHON NOJIMTUKA

IHonoxenne o caykeOHBIX KOMAHTUPOBKAX

1. Hacrosmuuii Ilopsimoxk pa3paboTaH B COOTBETCTBUU C TpyAOBBIM KOIEKCOM
Poccuiickoit ®eneparuu (¢ mocieayomuMu  u3MeHeHusMu), llocTaHoBieHUEM
[IpaButensctBa P® ot 13.10.2008 Ne 749 «O6 ocoOeHHOCTSIX HanpaBieHUsI paOOTHUKOB
B CIyXeOHble KOMAHJWPOBKW» (C TOCIHEAYIOIMMUA HW3MEHEHUSAMH) U OIpeaessieT
MOPAIOK W pa3Mepbl BO3MEIICHMSI PACXOJOB, CBSI3aHHBIX CO  CIIYXKEOHBIMHU
KOMaHIUPOBKaMH, paOOTHUKAM  aJMUHUCTPAlMUM  TOPOJACKOrO  OKpyra  Topoj
HoBoBoponex (nanee paOOTHUKOB).

2. B KOMaHAMPOBKM HANpPaBISIIOTCS pPAaOOTHUKH, COCTOSLIUE B TPYAOBBIX
OTHOULIEHUSIX C aJMUHUCTpAlMEed Tropojackoro okpyra ropon HoBoBopoHex (nmanee —
paboTonaTens).

3. PaboTHUKM HampaBisiOTCd B KOMaHIUPOBKM HAa OCHOBAHMM PACIOPSKEHUS
TJIaBbl aIMUHUCTPAIIMM TOPOJICKOr0 OKpyra ropoj HoBoBOpoHex Ha ompeaeiaeHHbIN
CPOK JUIsl BBIMOJHEHHUS CIIyEOHOro MOpYy4YEeHHs] BHE MeCTa IOCTOSHHOM paloThl.
CnyxeOHble TOe31KHM pabOTHUKOB, MOCTOSIHHAs paboTa KOTOPBIX OCYIIECTBISETCS B
MyTH WK UMEET pa3be3/IHOM XapakTep, KOMaHIMPOBKAaMHU HE PU3HAIOTCS.

4. Cpok KOMaHIUPOBKHM oOIpejaensieTcs paboTojgaTeneM ¢ yderoM oObema,
CJIOKHOCTHU U APYTUX OCOOCHHOCTEH ClTy’keOHOT0 OpYyUYEHUSI.

JIlHeM BpIe3a B KOMaHAMPOBKY CUMTAETCS JaTa OTIPABJIEHUSA OT MECTa IOCTOSIHHOM
paboThl KOMaHAMPOBAHHOTO, a JIHEM MpHe3/1a U3 KOMAHAUPOBKU - JaTa MpUOBITHS K
MECTY MOCTOSIHHOW paboThl. SIBKa paboTHHKA Ha padOTy B JIeHb BbI€3/la B KOMAHIUPOBKY
U B JICHb NpUe3/ia U3 KOMaHAUPOBKU PEIIAETCS 110 JOTOBOPEHHOCTHU € paboTOaaTeNeM.

5. Omnata Tpya pabOTHUKA B Cilyyae MPHUBJICUEHUS €ro K paboTe B BHIXOJHBIC WU
HepaOouue Tpa3IHUYHBIE JHU [POU3BOJUTCA B COOTBETCTBUHM C TPYAOBBIM
3akoHOAaTeNbCcTBOM Poccuiickoint Denepanuu.

6. ®dakThyeckuil CpoOK TMpeObIBaHHS paOOTHUKA B MeCTE€ KOMaHAMPOBAHUS
ompejenseTcs IO MPOE3JAHBIM JOKYMEHTaM, TMpEACTaBIsIeMbIM pPaOOTHUKOM IIO
BO3BpAICHUH U3 CIIyKeOHON KOMaHIUPOBKH.

B cnyuae npoe3na paboTHHKA K MECTy KOMaHIUPOBaHUS U (MJIM) 0OpaTHO K MECTYy
paboThl Ha CIIy)KEOHOM TpPAHCIIOPTE HA TPAHCHOPTE, HAXOMAAIIEMCS B COOCTBEHHOCTH
pabOTHHMKA WM B COOCTBEHHOCTH TPEThUX JHII (IO TOBEPEHHOCTH), (PaKTHUECKUI CPOK
npeObIBaHUSI B MECTE KOMAaHAUPOBAHUS YKA3bIBAETCA B CIIY)KEOHOM 3amucke (3asBICHUE).
CnyxebHasi 3amucka (3asBJICHHE) MPEACTaBISIETCS PAaOOTHUKOM IO BO3BPAIIEHUU W3
CiIykeOHOM KOMaHAUPOBKH pabOTONATEN0, OJHOBPEMEHHO C OIMpaBlaTEIbHBIMU
JOKYMEHTaMH, TOATBEPKIAAOIIMMY HUCIOJB30BAHME YKa3aHHOIO TpaHCIOpTa s
mpoe3zia K MecTy KOMaHAUPOBAaHUS U 00paTHO (ITyTEBOH JIMCT, MAPIIPYTHBIN JIHCT, CUETa,
KBUTAHIIMM, KAacCOBbIE UYEKM M UHBIE JOKYMEHTBI, IOATBEPKAAOIINE MapLIPYT
CJICJIOBAHUS TPAHCIIOPTA).

7. B ciaydae OTCYTCTBHS MPOE3IHBIX JOKYMEHTOB (DaKTUYECKHI CPOK NMpeObIBaHUS
pabOTHHKA B KOMaHAMPOBKE paOOTHHUK MOATBEPXKAAET JOKYMEHTAMU MO0 HailMy >KHMJIOTO
MIOMEILIEHNS B MeCTe KOMaHIupoBaHusl. IIpy npoxrBaHuM B TOCTUHHUILIE YKa3aHHBIA CPOK
npeObIBaHUsl TOATBEPHKIACTCS KBUTAHIMEH (TaJOHOM) JMOO WHBIM JIOKYMEHTOM,
MOATBEPKAAIOIIMM 3aKJIIOUEHUE JT0rOBOpPA HAa OKAa3aHUE FOCTMHUYHBIX YCIYT 110 MECTY
KOMaHIWPOBaHUS,  COJEp)KallUM  CBEIECHMs,  NpeaycMoTpeHHble  lIpaBuiiamu
MIPEAOCTABIICHUSI TOCTUHHUYHBIX yciuyr B Poccuiicko ®Penepanuu, yTBEPKICHHBIMHU
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nocta”HoBieHueM lIpaBurenscrBa Poccuiickonn @enepanuu ot 25 anpenst 1997 r. N 490
"O6 ytBepxkneHun IlpaBun npenocraBieHHs TOCTHMHHYHBIX Yyciayr B Poccuiickoi
Oenepanun’.

[Ipn oOTCyTCTBUM MpPOE3AHBIX JOKYMEHTOB, JOKYMEHTOB II0 HalMy >KHJIOrO
MOMEILEHN 100 MHBIX JOKYMEHTOB, MOJTBEPXAAIOIIMX 3aKIIOYEHHE JI0TOBOpa Ha
OKa3aHWE€ TOCTMHUYHBIX YCIyr MO MECTy KOMaHIMPOBaHUSA, B LEJAX MOATBEPKICHUS
(hakTHYECKOTO Cpoka TMpeOblBaHMA B  MECT€ KOMaHIUPOBaHUA PaOOTHUKOM
MPEACTABIAIOTCS CIy>KeOHas 3amucka U (WIM) MHOM JOKYMEHT O (PAaKTHUYECKOM CpPOKE
npeObIBaHusl paOOTHUKA B KOMaHAUPOBKE, COAEPKALIUN MOATBEPKIACHIE TPUHUMAIOILEH
pabOTHHKA CTOPOHBI (OpraHu3aluu JHUOO JOMKHOCTHOTO JIMIIA) O CPOKE MPHUOBITUA
(yObITHS1) paOOTHHMKA K MECTY KOMaHIUPOBAHUS (U3 MECTa KOMaHIUPOBKH).

8. Cpennuii 3apaboOTOK 3a MEPHOJ HAXOXKJIECHHUS paOOTHUKA B KOMaHIUPOBKE, a
TaK)K€ 32 JIHW HAaxOXKICHHS B IyTH, B TOM YHUCIJIE 32 BPEMs BBIHYKICHHOW OCTAaHOBKHU B
MyTH, COXPaHSAETCS 32 BCe JHU pabOThI MO IpaduKy, yCTAaHOBIEHHOMY pabOTOAATENEM.

9. PabGoTHMKY mpu HampaBiI€HUH €ro B KOMAaHIMPOBKY MOXET  BbLIaBaThCS
JICHE)KHBIM aBaHC Ha OIUIaTy PAcXOJIOB MO MPOE3Qy U HaWMy JKUJIOTO MOMEIICHUS U
JIOTIOJIHUTETILHBIX PAaCcXOJI0B, CBSI3aHHBIX C TPOXKMBAaHUEM BHE MECTa MOCTOSHHOTO
KUTENbCTBA (CyTOuHbIE). Bblgaua JeHEXHBIX CpeICTB Ha KOMaHIUPOBOYHBIE
MPOU3BOJIUTCS MyTEM MEPEUHCIICHUS Ha 3apIUIaTHYIO KapTy paOOTHHUKA.

10. PabGoTHUKaM BO3MEIAIOTCS PACXO/IbI MO MPOE3AY U HAMY KHJIOTO MTOMEILIEHHUS,
JIOTIOJIHUTETIbHBIE PACXOJbl, CBS3aHHbIE C TMPOXKMBAaHMEM BHE IIOCTOSHHOTO MecCTa
KUTENIbCTBA (CYTOUHBIE), a TaKXKe HHBIE PACXOJbl, MPOU3BEIECHHbIE PAOOTHHUKOM C
paspelieHus riaBbl aIMUHUCTPALIUH.

[Mopsimox u pa3mepsl BO3MEIICHHS] PACXOJOB, CBS3aHHBIX C KOMAaHJIMPOBKaMH,
OTNpEENAIOTCS. B COOTBETCTBUU C TMOJOXKEHUsIMHU cTaThu 168 TpynoBoro kojekca
Poccuiickoit @enepanuu.

JIOTIOTHUTENBHBIE PACXO/Ibl, CBSI3aHHBIE C MPOKMBAHMEM BHE MECTa KUTEJIbCTBA
(cyTouHbIe), BO3MEIIAIOTCS paOOTHUKY 32 KaX/blil JI€Hb HAXOXJIEHUS B KOMaHIUPOBKE,
BKJIIOYasl BBIXOJHBIE W HepaOouue Mpa3JHUYHbIC JHU, a TAKKe 3a JHU HAXOXKICHUS B
MyTH, B TOM YHUCJIE 32 BPeMsl BBIHYK/IEHHON OCTaHOBKHU B IyTH, B CJIEIYIONINX pa3Mepax:

- 32 KXl JeHb HAXOXKJEHUS B KoMaHAUpoBKe B I.MockBa — B pa3mepe 300
pyomneit;

- 32 K&K JCHb HaXOXXJCHHUS B KOMAHIWPOBKE B JAPYTUX HACENEHHBIX MYHKTaX
— B pasmepe 200 pyOieii.

[Ipn komMaHAMPOBKAaX B MECTHOCTh, OTKyJa pPAaOOTHHK UCXOJIS U3 YCIOBUU
TPAHCIIOPTHOTO COOOIIEHUS U XapaKTepa BBIMOJIHAEMON B KOMaHIUPOBKE PabOThI, HMEET
BO3MOXHOCTh €KETHEBHO BO3BPAIAThCS K MECTY MOCTOSIHHOTO >KUTEIHCTBA, CYTOYHbBIE
HE BBITUIAYUBAIOTCSL.

Bonpoc o 1enecoo0pa3sHOCTH €XEJHEBHOTO BO3BpAIleHHUs pabOTHHKA M3 MecTa
KOMaHJMPOBAaHUS K MECTy IMOCTOSHHOTO JKUTEIbCTBA B Ka)XJAOM KOHKPETHOM CIy4yae
pemaercs TIaBOM  aJIMHUHUCTpPAlMM C YY€TOM JIaJbHOCTH PpAacCTOSIHUS, YCJIOBHI
TPAHCIIOPTHOTO  COOOIICHMsI, XapakTepa BBIIOJHAEMOTO  3aJaHufA, a TaKxke
HEOOXOAMMOCTH CO3aHusl paOOTHUKY YCIOBUM Ui OT/IBIXA.

11. B ciy4ae BBIHY>KICHHOM OCTAHOBKH B IyTH paOOTHUKY BO3MEIIAIOTCS PACXOIbI
110 HaliMy HJIOTO IOMEILIEHUs, TOATBEPKACHHBIE COOTBETCTBYIOLIUMU JTOKYMEHTaMHU.

12. Tlpu HanpaBieHNH paOOTHUKOB B KOMAaHAUPOBKH Ha TEPPUTOPUN MHOCTPAHHBIX
roCy/1apcTB CymMMa KOMAaHJIMPOBOYHBIX PACXOJ0B BbIAETCA MOJA OTYET B BaitoTe PO no
Kypcy banka Poccun Ha naty ee Bbliauu (epednciaceHus).
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13. Ilpu cnegoBanuu pabOTHUKOB ¢ Teppuropuu Poccuiickoit dexepanun nara
MepecevueHusi TOCYJapCTBEHHOM rpaHuilpl Poccuiickoil denepanny BKIOYAECTCS B JTHU
HaXO0XJECHHUs pa0OTHUKOB Ha TEPPUTOPHUM HHOCTPAHHOIO TOCyJapcTBa, a Ipu
ciegqoBannu  Ha  tepputopuio  Poccuiickoir  ®Denpepanuu  gata  IepecedyeHUsd
rocyaapcTBeHHOU rpaHuilbl Poccuiickoit denepanun B THU HAXOXKACHUS pabOOTHUKA Ha
TEPPUTOPUU NHOCTPAHHOTO FOCYAapCTBA HE BKIIFOYAETCS.

14. /laTel mepecedeHnsi TOCyAapCTBEHHOM TpaHunbl Poccuiickoit denepannu npu
cinenoBaHuu ¢ teppuropun Poccuiickoir ®Penepannu M Ha TeppuUTOpUI0 Poccuiickon
@enepanyy ONPEACISIIOTCS 110 OTMETKAM IIOIPAHMYHBIX OPraHOB B MAacHoOpTe M IO
JIOKyMeHTaM paccesieHus (o crpanam lllenrena).

[Ipu nHampaBieHuH pabOTHUKOB B CIYXXKEOHYH0 KOMAaHAMPOBKY Ha TEPPUTOPUU
rocynapctB - ydactHukoB CoxapyxectBa HesaBucumbix l'ocymapcTB, ¢ KOTOPBIMHU
3aKIIFOYEHbl  MEXKIPABUTEIbCTBEHHBIE COrJIAIIEHUS, HAa OCHOBAHMUU KOTOPHIX B
JNOKYMEHTaX JUIsl BbE3/la M BbIE3[a MOTPAaHUYHBIMU OPTaHAMHM HE JENal0TCd OTMETKH O
MIEPECEYEHUN IOCYITaPCTBEHHON I'PaHUIIbI, 1aTa MEPECEUCHUsSI TOCYAApPCTBEHHON I'PaHUIIbI
Poccuiickoit denepanun onpeaessieTcs Mo Npoe3aHbIM TOKyMeHTaM (OujeTam).

Eciu mnpoe3gHoit 1okymMeHT (OujeT) BBIMMCAH HAa WHOCTPAHHOM SI3bIKE, IS
MOJITBEPkKACHUS PacX0JI0B Ha Mpoe3]l TpeOyeTcsl IepeBeCTU Ha PYCCKH SI3bIK PEKBU3UTHI
ounera: @®.M.0. naccaxxupa, HampaBlieHWE, HOMEp peiica, naTy BbUIETa, CTOMMOCTH
ounera. [lepeBog He TpeOyeTcs, €CM areHTCTBO MO MpoAake OUJIETOB BBIJIATO CIPABKY
Ha PYCCKOM $I3bIKE, B KOTOPOW COAEPIKATCS BCE YKA3aHHBIE CBEACHUSI.

15. PaGoTHMKaM mnpu HaNpaBlIeHUU B KOMAaHAMPOBKHU HA TEPPUTOPUHU MHOCTPAHHBIX
rOCy/IapcTB JOIMOJHUTEILHO BO3MEIIAIOTCS pacxobl Ha O(OpMIIEHHE 3arpaHUYHOTO
nacropTa, BHU3bl M JAPYTUX BBIE3THBIX JTOKYMEHTOB, OO0s3aTelibHbIE KOHCYJbCKHE U
a’poipoMHbIE CcOOpBI, COOpPBHI 3a TPAaBO BbBE3AAa WIM TPAH3UTA AaBTOMOOUIILHOTO
TpPaHCIOPTa, PacXobl Ha 0POopMIIEHHE 00sI3aTENbHON MEIUIIMHCKON CTPAXOBKH.

16. Ilpu HampaBieHuH paOOTHUKOB Ha TEPPUTOPUU HHOCTPAHHBIX TOCYAApPCTB
KOMaHJMPOBOUYHBIE PACXO/IbI IPUHUMAIOTCS Ha JIEHb MOKYIIKH BAIIOTHI 10 Kypcy oOMeHa
COTJIaCHO TEPBUYHBIM JIOKyMEHTaMm, MOoATBepKAaromuM obmeH. Kypc obmena
onpenenseTca N0 CIpaBKe O MOKYINKE KOMAHIUPOBAHHBIM JIMIIOM MHOCTPAHHOU BAJIIOTHI,
BBIMKMCKE OaHKa Mpu OE3HAJMYHBIX pacyeTax, MHOMY JOKYMEHTY, MOJTBEpKIAoIEeMy
oOMeH. B ciiyyae oTCyTCTBUS JOKYMEHTa, TOATBEPKIAIONIEIO0 OOMEH BaJIOThI, PACXO/IbI
MIPUHUMAIOTCS U3 pacueTa Ha JaTy YTBEPKICHUSI aBAHCOBOIO OTYETA.

17. PaGoTHMK TI0 BO3BpalllcHUHM W3 KOMAHIUPOBKH 0O0s3aH MPEJICTABUTH
paboTonaTento B TeUeHue 3 pabounx JHEH:

- aBAHCOBBIM OTYET 00 M3PACXOJOBAHHBIX B CBSI3U C KOMAHJIMPOBKOW CyMMax H
MIPOU3BECTH OKOHYATENIbHBIA pacyeT IO BBIJAHHOMY €My TMepel OThE3JOM B
KOMaHJIUPOBKY JEHEKHOMY aBaHCy Ha KOMaHAMPOBOYHBIE pacxonbl. K aBaHcoBomy
OTYETYy NPUIIATAOTCS JOKYMEHTHI O HaltMe JKUJIOTO TIOMEIeHus, (PaKTUIECKUX pacxoiax
mo mpoe3ny (BKIIOYAsl OIJIaTy YCIyr 1o O(OPMIIEHHIO MPOE3THBIX JIOKYMEHTOB U
MPEIOCTABICHUIO B TIO€3/1aX TOCTENbHBIX MPUHAJICKHOCTEH) M 00 HMHBIX pacxojax,
CBSI3aHHBIX C KOMAaHJAUPOBKOU.
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