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K IIOCTAHOBJICHUIO aJMUHUCTpALUN

rOpOACKOTo OKpyra — ropoa HoBoBoponex
oT 2011r. Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeIoCTABJICHUA MYHUIMITAJIBbHOM YCJIYTH
«Bbl1a4ya apXMBHBIX JOKYMEHTOB (APXMBHBIX CMIPABOK, BHINUCOK U KOMMMIi)»

1. O01mMe Moo KeHu s

1.1.HanmenoBanue MYHULATTAJIBHON YCIYTH 51 L[eIIb pa3paboTKu
aJMUHUCTPATUBHOTO perIaMeHTa.

AIMUHHCTpalUsl TOPOACKOTO OKpyra — Topod HOBOBOpPOHEX OCYyIIECTBIsET
MPEAOCTAaBICHUE MYHUIIUNIATILHON YCIyru «Beimada apXMBHBIX JTOKYMEHTOB (apXHBHBIX
CIIpaBOK, BBIMUCOK M KOMHUK)» (Jajgee MO TEKCTy — MYHHUIMMNAIbHAs yCiIyra).
MyHununaneHas yciayra MpeIoCTaBlIsIeTCS B paMKaxX HWCIOJHEHUS MYHHUIIUNATbHON
GbyHKIMU 110 POPMUPOBAHUIO APXUBHBIX (DOHIOB.

AJIMAHHUCTPAaTUBHBIM  PETJIaMEHT IMPEJOCTABJICHUS MYHULUNAIBHOW  YCIyTH
«Bpimaua apXUBHBIX JOKYMEHTOB (apXMBHBIX CIIPABOK, BBITMCOK M KOMUMN)» (Hanee 1o
TeKCTy — PernmameHT) ompezaenser CpoKd M IOCIEIOBATENbHOCTh  JIEHCTBUMN
(aIMUHUCTPATUBHBIX NpOUEAYp) AIMUHUCTPALIMM TOPOJCKOTO OKpyra — TOpOJ
HoBoBOpoHEX, €€ CTPYKTYypHBIX MOAPA3ACICHUNM, MOPANOK B3aUMOJEHCTBUS MEXIY
CTPYKTYPHBIMU TOJPa3JIeICHUSIMH, JODKHOCTHBIMM JIMIIAMU MPU TPEJOCTaBICHUU
MYHUIIMIIATILHOM YCIYTH B JaHHOHU cdepe NesaTeIbHOCTH.

1.2.CBenenuss o crnenuanbHbIX TEPMHUHAX, HMCIOJIb3YEMbIX B aJMUHUCTPATUBHOM
peryiaMeHTe.

Ha ocnoBanuu enunbix [IpaBui opraHuzanmu XpaHeHUsl, KOMIUIEKTOBAHMS, yUeTa
¥ UCIOJIb30BaHMs JOKYMEHTOB ApxuBHOro (ponma Poccuiickoit denepanuu u Apyrux
apXMUBHBIX JIOKYMEHTOB B TOCYAAPCTBEHHBIX M MYHULHUINAIBHBIX apXUBax, My3esX H
oubnunorekax, opranmzanusax Poccuiickoit akagemunm Hayk (manee - [lpaBuna)
paspabotansl B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 22.10.2004 N 125-®3 "O6
apxuBHOM jene B Poccuiickoit denepanmn” (CoOpanue 3akoHOAaTeNbcTBA Poccuiickoit
®enepanun, 2004, N 43, c1. 4169) Ucnonb3yr0TCs CIEIYIOMNE TOHATHS:

apXuBHasg CIIpaBKa - JIOKyMEHT apXuBa, COCTABJICHHBIH Ha OJIaHKE apXuBa,
MMEIOIIUH IOPUIMYECKYIO0 CUITy U COAECPIKAIINKI TOKyMEHTHYIO HH(POPMAITUIO O TIPEeIMETE
3arpoca ¢ yKa3aHHEM apXHWBHBIX MIU(POB U HOMEPOB JUCTOB EAMHUII XPAaHEHUS TeX
apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUH KOTOPBIX OHA COCTABJICHA;

apXMUBHAas KOIHS - IOCJIOBHO BOCIIPOU3BOAAIIAS TEKCT APXUBHOIO IOKYMEHTA KOIUs
C yKa3aHHEM apXUBHOTO MM(pa ¥ HOMEPOB JHCTOB €IMHUIIBI XpAaHEHUS, 3aBEPCHHAS B
YCTAHOBJIEHHOM TOPSIJIKE;

apXWBHAas BBIMHCKA - JOKYMEHT apXuBa, COCTABJICHHBIAH Ha OJaHKe apXwuBa,
JOCJIOBHO BOCIPOM3BOJAIINNA YacTh TEKCTa APXUBHOIO JOKYMEHTA, OTHOCSIIHICS K
orpeneeHHOMY (akTy, COOBITHIO, JIMILy, C YKa3aHHEM apXWBHOTO IH(ppa U HOMEPOB
JIMCTOB €IMHULIBI XPaHECHHUS;



MH(OPMALIMOHHOE MHUCHMO - NMHCbMO, COCTaBJICHHOE Ha OJIaHKE apXHBa MO 3alpocy
MI0JIb30BATENsl WK 110 UHULIMATUBE apXUBa, CO/IepKallee HHPOPMAIUIO O XPAHSIIHUXCS B
apXuBE€ apXMUBHBIX JTOKYMEHTAaX I10 OINpeAeICHHON MpolieMe, TEME;

TEMaTUYECKUI MepeueHb apXUBHBIX TJOKyYMEHTOB - CHCTEMAaTU3UPOBAHHBIA KPATKUI
WIM aHHOTHUPOBAaHHBIM IE€peYeHb 3arojIOBKOB apXUBHBIX JOKYMEHTOB, €IWHUILL
XpaHEHUS/€IMHUL] y4eTa 10 ONPEJENICHHON TeMe C yKa3aHMeM HX JaT U apXUBHBIX
mU(pPOB, COCTABICHHBIHN IO 3aMpOCy MOJIb30BATENS WM 10 HUHUIIUATUBE apXUBa;

TeMaTU4ecKkasi MoJ00pKa KOMUU apXHUBHBIX JOKYMEHTOB - CHUCTEMaTH3MPOBAHHBIN
KOMIUIEKT KOIIMK ApXUBHBIX JOKYMEHTOB WJIM HX 4YacTed IO ONPEIEICHHOM TeMe,
ITOATOTOBJIEHHBIM apXMBOM IO 3alpoCy IIOJIb30BAaTENs WM IO WHHULMATUBE apXuBa.
TemaTtnueckass moaOOpKa BKIIOYAET THUTYJIbHBIA JIUCT, TEMAaTUYECKUN TepeyeHb
apXUBHBIX JOKYMEHTOB U, IPU HEOOXOAUMOCTH, HICTOPHUUECKYIO CIIPaBKY IO TEME;

1.3.0nucanue 3asBUTENCH, a Takke (QU3UUCCKUX U IOPUIUUYCCKUX JIUIl, UMEIOIINX
MPaBO B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJIATEILCTBOM JHOO0 B CHITy HaJENIEHUSI UX
3asBUTENIIMM B TOPSAJKE, YCTAHOBJICHHOM JECHCTBYIOIIMM 3aKOHOJATEIbCTBOM PO,
MOJIHOMOYHUSIMU BBICTYNATh OT MX MMEHH MPHU B3aUMOACHCTBUHM C COOTBETCTBYIOIIUMU
OpraHaMd MECTHOTO CaMOYIIPaBJICHHs M OpraHu3alMsMU IpU PEAOCTABICHUU
MYHHUIMTAIBHON YCIyTH.

[TonyuyaTensiMu MyHULIIMIIAIIBHOW YCIYTHU SIBJISIFOTCS:

- poccuiickue, MHOCTpaHHbIE TPaKJaHe U JIMLa 0e3 rpa)/1aHCTBa;

- Oprassl rOCyJapCTBEHHOM BJIACTH, OPraHbl MECTHOTO CaMOYIIPABJICHHUS;

- OpraHu3aluy 1 OOLIECTBEHHbIE OOBEANHEHUS;

- IOpUIMYecKre M (DU3MUYECKUe JIMIA, MMEILIHUEe MPaBO B COOTBETCTBUU C
3aKOHOJAaTeNbCcTBOM  Poccuiickoir  ®epepanuu  aub0 B CWIy  HAJEJIEHUS  UX
II0JIb30BATENSIMA B IIOPSAJIKE, YCTaHOBJIIEHHOM 3aKOHOZATENbCTBOM  Pocculiickoi
Denepanuu, NOTHOMOYMSIMH BBICTYNIaTh OT UX HMEHHU.

2. CTaHaapT npeaocTaBjieHus MYHUIIUNAJIbHOH yCJIyrH

2.1. HaumeHOBaHNE MYHUITUTIAILHOMW YCITYTH.
MyHuiunaneHas yciayra «Bpgaga apXWBHBIX JOKYMEHTOB (apXMBHBIX CIIPaBOK,

BBITIMCOK U KOTIHIA)».

2.2. HaumeHoBaHue opraHa, MpeICTaBISOIIEIO MyHUITUITATLHYIO YCITYTY.

AJIMHHUCTpAIMsl TOPOJCKOTO OKpyra — ropox HOBOBOpOHEX NpenocTaBisieT
MYHHIIUTIAIBHYIO YCIYTY CAMOCTOSITEIIFHO B TIpE/iesiaX CBOCH KOMITCTCHIIHH.

Opranuzanuio TPeJOCTaBICHUS MYHHUIMMAIBHON yCIyrH B AJIMUHUCTpAIUH
TOPOJICKOTO OKpyra — ropoji HoBOBOpOHEX OCYIIIEeCTBIISIET OPraHU3aI[MOHHBIN OT/IElI.

2.2.1. UWudopmamus o TOpsAAKE OKa3aHUS  MYHHIIMIAIBHOM  yCIyTH
MIPEIOCTABIISETCS:

- HEMOCPEACTBEHHO B aJMHUHHUCTPAIMU TOPOACKOTO OKpyra — TOpOJ
HoBoBoponex;

- B 3JIaHUU TOPOJICKOTO apXMUBa;

- C WCIOJb30BAaHUEM  CPEIACTB  Tele(OHHOW  CBS3H, DJIEKTPOHHOTO
WH()OPMHUPOBAHUS, BEIYUCITUTEIILHON U JIEKTPOHHON TEXHUKH,



- MOCPEJCTBOM pa3MELIeHUsT B HH(OPMALMOHHO-TEIEKOMMYHHUKAMOHHBIX
CeTsIX OOILIEero moJjib30BaHMs (B TOM uHcie ceTh VMHTepHeT), myOauKaluuu B CPeICTBax
MaccoBOW UH(POPMAIIHH.

2.2.2. CBefeHHSI O MECTOHAXOXKJCHUHM, KOHTAKTHBIX Tenedonax (temedoHax mis
CIIpaBOK), aapecax B cetu MHTepHeT, aapecax 3JIEKTPOHHON MouThl, Tpaduke (pexume)
paboThl U MpueMa JTOKYMEHTOB, pErjaMeHTe NMPEeAOCTaBICHUS MYHULUIAIBHOW yCIyTH
pa3MenarTcs:

MecTo HaxoXIeHus:

- AIMUHHUCTpaLUs TOPOJCKOro okpyra — ropoa HoBoBoponex u ee
noutoBblt anpec: A. 4, yn. KocmonastoB, r.HoBoBopoHex, Boponexckas oOnactb,
396070;

- FOPOJICKOM apXWMB H €ro IMOYTOBBIM aapec: 1. la, ya. Mupa,
r.HoBoBopouex, Boponexckast o6nacts, 396072.

Tenedons! 11 cipaBokK:

- AJIMUHUCTpaLKs TOpoACKOro oKpyra — ropoJ HoBoBopoHex Tenedon/dakc
- (47364) 24-6-06;

- ropojckoii apxus - (47364) 2-35-67.

[Ipyem mnucbMEHHBIX oOOpallleHui OcCyllecTBIseTcs Mo azapecy: O. 4, yi.
KocmonastoB, r.HoBoBoponex, Boponexckas o6nacte, 3 »sTax, kaOuner 317
eXeTHEeBHO: TMoHenenbHUK — uyeTBepr ¢ 08-00 mo 17-15, matauma ¢ 08-00 mo 16-00
(mepepsiB: ¢ 12-00 mo 13-00).

[Ipuem rpaxnan AOTKHOCTHBIMU JIUIIAMHU TOPOJICKOTO apXHBa OCYLIECTBIISIETCS B
COOTBETCTBUH ¢ rpadukom npuema: cpena ¢ 14-00 go 17-00; werBepr ¢ 09-00 no 12-00.

AJpec 37eKTPOHHOM MOYTHI: NVOr@comch.ru.

Anpec odunuanbHOrO caiiTa Topoickoro okpyra — ropoa HoBoBopoHex:
WWW.new-voronezh.ru.

CBeneHuss 0  perjlaMeHTe  NPEJOCTaBICHHUS ~ MYHUIUNAIBHOW  yCIyTH
pa3MeniarTes:

- Ha O(UIMATILHOM caiiTe ropojcKoro okpyra — ropoa HoBoBopoHex;

- Ha MHQOPMAIMOHHBIX CTEHJAX B aJMUHUCTPAIMH TOPOJICKOTO OKpyra —
ropos1 HoBoBopoHexX.

2.3. Pe3ynbTar nmpenocTaBieHUs] MyHUIIUTIATBHON YCITyTH.

PesynpTaToM npenocTaBieHUs MyHUIIMITATILHON YCIYTH SIBISIOTCS:

- UH(GOPMAaIMOHHBIE MMHCHMA;

- apXUBHBIE CIIPABKHU;

- ApPXUBHBIEC BBIHUCKHY;

- apXMUBHBIE KOIIUU;

- OTBETHI 00 OTCYTCTBHHM 3aIIpAIlINBAEMBbIX CBEICHUM;

- PEKOMEHJAINY O JAIbHEHIINX MyTAX MOMCKa HeOOX0JMMON HH(POPMAIINH;

- YBEJOMJIEHUS O HAIPABJIEHUN COOTBETCTBYIOLIMX 3aIIPOCOB HA HCIIOJIHEHUE
10 MPUHAJIEKHOCTH B IPYTUE OPraHbl U OPraHU3aLNH.

2.4. Cpok npeoCTaBICHUS] MyHUIIMTIAIbHOW YCIYTH.

2.4.1. O0mas TpOAOIKUTENFHOCTh MPEOCTABICHNS MYHUIUNAIBHOW YCIYTH
pernmameHTupoBaHa nyHkToM 5.8.3. IlpaBun opraHuzanuy XpaHeHUs, KOMIUIEKTOBAaHUS,
ydeTa M HCIIOJIb30BaHUSl HOKyMEHTOB ApxuBHOro ¢onna Poccuiickoit ®denepanyu u
JIPYTUX ApXUBHBIX JOKYMEHTOB B FOCYJIAPCTBEHHBIX 1 MYHHUIIUNIATBHBIX apXUBAX, My3€sX




u Oubnuotekax, opranuzauusax Poccuiickoll akajgemMuu Hayk W coctasisieT 30 nHel co
JTHSL PETUCTPALIMH 3aIpoca.

B ciydasx ycCTaHOBIIEHHBIX 3aKOHOIATENbCTBOM P®, Cpok paccMoTpeHus
oOpareHust MOXeT ObITh MPOAJIEH He Oosiee ueM Ha 30 mHE.

2.4.2. 3anpockl TpaXkJaH, OPraHOB TOCYJapCTBEHHOW BIACTH CYOBEKTOB
Poccuiickoit ®@enepanuu, MECTHOTO CaMOYIpPaBJICHMs, OpraHU3alMil U OOLIECTBEHHBIX
00BeIMHEHUN O TPEOCTaBICHUN HH(OPMAIIMU, HE OTHOCSIIIEICS K COCTaBY XPaHSIIIUXCS
B TOPOJCKOM apXWB€ AapXUBHBIX JIOKYMEHTOB, TOCTYIUBIINE B aJIMUHHUCTPAIUIO
TOpOJICKOTO OKpyTra — ropoa HoBoBopoHexk, B Teuenne 05 mHER CO JHA UX pPErHCTpalyu
HaIpaBIAIOTCA 1O TPUHAUISKHOCTA B OpraHbl M OpraHU3alMH, TJe XpaHsATCA
HEOOXOJMMBIC apXHMBHBIE JOKYMEHTHI C YBEIOMJICHHEM 00 3TOM TOJIb30BATENsl, WUIIU
MOJIb30BATEIIO JAETCSl COOTBETCTBYIOIIAsl PEKOMEHIAIHSI.

2.4.3. llpu moCTyIJieHWH B aJAMHHHUCTPAIMIO TOPOJCKOTO OKpyra — TOpOJ
HoBoBopoHex 3ampocoB mojib30BaTeseii, KOTOpbIE HE MOTYT OBITb HCIOJHEHBI 0€3
MPEJAOCTABICHUS! YTOUYHEHHBIX WJIU JOTOJHUTEIBHBIX CBEJECHUN, OpPraHU3allMOHHBIN
oranen B 10-IHEBHBIM CpPOK TOTOBUT 3alpoC aBTOPY 3asBICHUS 00 YTOYHCHUU U
JOTIOJTHEHUH 3as1BJICHUSI HEOOXOIUMBIMHU JIJISl €70 UCTIOJIHCHUS CBEICHUSIMH.

2.5. [IpaBoBbIEC OCHOBaHUS TSI MPEIOCTABICHUS MYHHUIIUTIATHHON YCITyTH.

[IpenocraBieHue MyHHIIUTIATBHON yciayru «Bbgada apXUBHBIX JOKYMEHTOB
(aQpXMBHBIX CIPaBOK, BBIMMCOK M KOMNHUI)» OCYIIECTBISETCS B COOTBETCTBHHM CO
CJIEIyIOLIUMH HOPMAaTUBHBIMU IIPABOBBIMU aKTAMMU:

- Koncrutyumss  Poccmiickoit  ®enmepaniuu  (IpuHATA  BCEHAPOIHBIM
rojiocoBanuem 12.12.1993);

- Oenepanbupiii 3ak0oH 0T 06.10.2003 Nel31-®d3 «OO6 o0mmMX MPUHIIUAIIAX
OpraHu3aly MECTHOIO camoynpasieHus B Poccuiickoit @enepanumny;

- Oenepanbaplii 3ak0H OT 22.10.2004 Nel25-®3 «O06 apxuBHOM jenie B
Poccuiickoit @enepanuny;

- ®enepanbhbiid 3ak0H 0T 02.05.2006 Ne59-D3 «O mopsiake pacCMOTpPEHUS
obparmenuii rpaxkaan Poccuiickoit @enepanuny;

- OenepanbHplii 3akoH 0T 27.07.2006 Nel49-®d3 «O6 wundopmaiuu,
MH(OPMAIIMOHHBIX TEXHOJIOTHAX U O 3aIIUTe HH(DOpMAIIHI;

- [Ipuka3 MuHucCTEpCTBa KYyJBTYphl M  MacCOBBIX KOMMYHUKAIUI
Poccuiickoit @eneparnuu ot 18.01.2007 Nel9 «OO6 yrBepxknenuun [IpaBun opranuzanuu
XpaHEHUs, KOMIUICKTOBAaHUS, yuyeTa U HCIOJb30BaHUSA TOKYMEHTOB ApXHUBHOro (poHIa
Poccuiickoit ®enepanuu M JIPYyrux AapXUBHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX U
MYyHHUIIMTAIBHBIX apXuBax, My3esiXx U OubimoTekax, opranmzamusx Poccuiickoit
aKaJIeMUH HAyK»;

- 3akon Boponexckoit o6mactu ot 30.03.2009 Nel12-O3 «O perynupoBaHuu
OTJICTIbHBIX OTHOIICHWH B cdepe apXWBHOIO Jejla Ha TEppUTOpHH BoOpoHEKCKOM
obmacTu;

2.6. McuepnpiBaomuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
3aKOHOJIAT€NIbHBIMU ~ WJIM  WHBIMA ~ HOPMATUBHBIMM  MPAaBOBBIMM  aKTamMH  JJs
MPEAOCTABICHUS! MyHUIIUIIAILHON YCITYTH.

OcHoBaHveM i TPEAOCTABJICHUS  MYHUIUNAIBHON  YCIyTH  SBJSETCS
MUCHbMEHHBIM 3ampoc moib3oBaTtenss B ¢opme 3asBiaeHus (IIpunoxenns NoNe
1,2,3,4,5,6,7,8 x HacTosIIeMy pPETIaAMEHTY).



B 3anpoce noap3oBarens AOKHBI ObITh YKa3aHBI:

- HaMMEHOBaHUE I0PUANYECKOTr0 JIMIa Ha OJaHKe OpraHu3aluy; Ul TpaXk1aH
- pammnus, UMsI U OTYECTBO;

- MOYTOBBIN W/WIIN AJIEKTPOHHBIN afpec, TeneoH MoJIb30BaATENs;

- MHTEPECYIOILUE MOIb30BaTENSI TEMA, BOIPOC, COObITHE, (DAaKT, CBEACHUS U
XPOHOJIOTUYECKHE PAMKH 3alpaliuBaeMoi nHpopmamu;

- dopma monydyeHus ToJb30BareneM uHpopMauuu (MHGOOPMALMOHHOE
MMCHbMO, apXUBHAs CIPAaBKa, apXUBHAs BBINCKA; apPXUBHbBIE KOIHH);

- JMYHAas NOANKCH TPaKJaHUHA WU NOANKCH JOHKHOCTHOIO JINIIA;

- JaTa OTIPABJICHUS.

K 3asBnenuto MOryt OBbITh MPHIIOKEHBI JTOKYMEHTBI COJEp Kallhe, MO0 MHEHHUIO
3asiBUTEIIS, CBEJICHUSI HEOOXOUMBIE JIIsl TOMCKOBON PabOTHI.

2.7. WcuepnblBaroniuil nepeuyeHb OCHOBAHUM JUISl OTKa3a B NpPUEME JOKYMEHTOB,
HEOOXOIMMBIX I MPEAOCTABICHUS MYHUIIMITAIHON YCIYyTH:

- TMpEeJOoCTaBJICHUE 3asiBUTENIEM JIOKYMEHTOB, COJEpXalluX OIIMOKH WU
MIPOTUBOPEYNBBIE CBEICHUS;

- nojaya 3asBJICHUs JIMILIOM, HE YIOJHOMOYEHHBIM COBEpLIaTh TaKOIro poja
JICUCTBUS;

- HampaBJIeHWE JIOKYMEHTOB B OpraH MECTHOIO CaMOyIpaBJ€HUs, He
YIOJIHOMOYEHHBIN Ha BblIady pa3pelleHUN.

OcHoBaHus [UIsi TPUOCTAHOBJICHMS NPENOCTABJICHHUS YCIYyTH HOPMAaTHUBHO
HE YCTaHOBJICHBI.

2.8. VcuepnplBaroliuii INepeuyeHb OCHOBAaHUM M OTKa3za B IPEAOCTaBICHUU
MYHMIMIIAJIBHON YCIIyTH.

3anpoc He MOMAJIEKHUT PACCMOTPEHUIO B CIEAYIOINX CIIydasX:

- €CJIM 3aIIpOChI NOJIB30BATENIEH HE COAEPKAT HAUMEHOBAHUS FOPUINYECKOTO
mina (g rpaxganuHa - @®.1.0.), mouroBoro ajapeca W/WIM 3JIEKTPOHHOIO ajpeca
II0JIb30BATEIIS;

- €CIIM B 3alpoce I0JIb30BATENsI OTCYTCTBYIOT HEOOXOAUMBIE CBEACHUS UL
IpOBEAEHUS IOUCKOBOM paboThl;

- €CJIM  3alpoc IIOJIb30BATENsl HE NONAAETCS IPOYTEHUIO, OTBET Ha
oOpalieHre He JaeTcs O YeM COOOIIaeTcsi rpakIaHWHYy, HalpaBUBIIEMY OOpalleHue,
ecli ero (paMHIIUs ¥ MOYTOBBIN a/Ipec MOAJAI0TCs IPOUYTEHHUIO;

- €CIIM OTBET MO CYIIECTBY IOCTABJIEHHOTO B HEM BONPOCAa HE MOXKET OBbITh
naH Oe3 pasrjamieHus KOH(QHUICHIMAIbHBIX CBEICHMMH, IMOJIB30BATENI0 COOOIIAETCS O
HEBO3MOXHOCTH J1aTh OTBET IO CYIIECTBY IOCTaBIEHHOIO B HEM BOIPOCA B CBA3U C
HEJIOIYCTUMOCTBIO pasrJallleHnsl YKa3aHHBIX CBEJICHUH. YKa3aHHas HH(POpPMALIUs MOXKET
ObITh TPEJOCTaBICHA TOJBKO TMPHU HAJIMYUM Yy TIOJIb30BATENs JIOKYMEHTAJIbHO
MOJTBEPKACHHBIX MpPaB Ha TMOJY4YEHHE CBEICHHM, COAep)KalluX KOH(UICHIHAIbHYIO
uH(pOpMaIHIO.

2.9. Pasmep miarbl, B3UMaeMOW C 3asgBUTENS IPH  NPEAOCTaBICHUU
MYHULUNAIBHON YyCIyrd, M CHOCcOObI €€ B3MMaHUS B CllydasX, MPedyCMOTPEHHBIX
deneparbHBIMU  3aKOHAMH, MPHUHUMAEMBIMH B COOTBETCTBHM C HHUMH HHBIMHU
HOPMAaTUBHBIMUA IIPAaBOBbIMU akTaMu Poccuiickon @Dexepanuy, HOPMAaTUBHBIMU
MPaBOBBIMH akTaMH BopoHEeXCckoi 0051acTH, MYHHIMNAIBHBIMA MPAaBOBBIMU aKTaMH
MYHHULIMTIAIBHOTO 00pa30BaHMs TOPOJICKOI OKpyT — roposi HoBoBopoHEX.



AnMUHHCTpalus TOpOACKOro okpyra — ropol HoBoBopoHEX ocCylIecTBIsET
MPEI0CTaBICHIE MyHUIIUTIAIBHON YCIIyTH OecIIaTHO.

2.10.MakcuManbHBIM CPOK OXHJIAHUS B OYepead NpH Iojade 3ampoca o
MPEIOCTABICHUA  MYHHUIMIIAJBPHOW  YCIYyTH W TpH  TONYYCHHH  pe3yibTara
MPEIOCTABICHUS MyHHUIIATIATHHON YCITyTH.

MakcumanbHBId  CPOK OXHIAHWS B O4YepeIrd MNOpH IoAadye 3ampoca o
MIPEAOCTABICHUN MyHULIMITAJBHON YCIIYT'H COCTABISAET 15 MUHYT.

KoncynpTammmm mo BompocaMm BBIaYM  apXHWBHBIX JOKYMEHTOB (apXHBHBIX
CTPaBOK, BBIIMMCOK M KOTMHUI) MMPOBOASTCS COTPYJTHHUKAMH apXHBa.

KoHcynpTanmm npeaocTaBistoTes 1Mo CISAYIONIIM BOIIPOCaM:

- 0 TiepeuHe JAOKYMEHTOB, HEOOXOAMMBIX Ui TONYYCHUS MYHHIIUTIATHHON
YCITyTH;

- 0 BPEMEHH TMIPHEMa U BBIJJAYN JTOKyMEHTOB;

- 0 CpOKax TpPUHATHUS PEIICHUS O TMOJYYCHWH MYHHIUIMATBHON yCIyru (c
MOMEHTa TIOJIa4yll JOKYMEHTOB JIO MOMEHTAa Tepeladd 3asBUTEI0 KaXIOro U3
JTOKYMEHTOB, O(DOPMIISIONINX Pe3yNIbTaT MPEJOCTaBICHUS MyHUIIUTIAIBHOMN YCITyTH);

- 0 Topsake oOkanmoBaHWUsS —JEUCTBUN  (O€3MEHCTBHS) H  pelIeHUH,
OCYIIECTBIISIEMBIX U IPUHUMAEMBIX B XOJI€ MIPEIOCTABICHIS MYHHUIIUITATLHON YCITYTH.

KoHcynpTanmum mpeaocTaBisiOTCS TpPU  JIMYHOM OOpalieHud, MUChMEHHOM
oOpailleHud, TOoCpeACTBOM OQUIMAIBHOIO caiTa TOpPOACKOr0 OKpyra — Topoj
HosoBoponex B ceru UnTepHeT, TeraedoHa Uil 3eKTPOHHON MOYTHI.

KoHcynbraniuu mnpenocTaBisioTCsl CHEUAMCTaMd B TEYEHHE BCEro CpoKa
IPEIOCTABJICHNUS MyHUIIUTIAIBHON YCITyTH.

2.11. Cpok perucTtpalyiu 3amnpoca 3asBUTENs O MPEJOCTABICHUH MYHUIIUIIATBLHOM
YCIyTH.

MakcuManbHBIM CPOK BBIMOJTHEHHUS] aJAMHUHHCTPATUBHOTO JeHCTBUA | JeHb ¢
MOMEHTA MOCTYTUICHUS 3asBJICHUS U MIPUIIAraeMbIX K HEMY JIOKyMEHTOB.

2.12. TpeOoBaHusl K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABISETCS MYHHUIIMITATbHAS
ycllyra, K 3aly OXXHJaHUs, MeCcTaM JUis 3allOJIHeHHs 3alpocOoB O MPEAOCTaBICHUU
MYHUIIMIIATBHON yCIyru, WHGOPMAIIMOHHBIM CTEHJaM C oOpa3laMu UX 3arloJHEHUS U
MepeuHeM JJOKYMEHTOB, HEOOXOIMMBIX JIs IPEAOCTABICHUS MyHHUIIUIIATILHON YCIyTH.

2.12.1.TIpuem rpaxkaaH JOJKEH OCYIIECTBIATHCS B CIIEIUATBHO BBIJICTICHHBIX IS
MPEIOCTaBICHHS] MYHUIIUIIAIBHBIX YCIYT TOMEIICHHUSX.

[Tomemienust MOMXKHBI cOIEpkKaTh MecTa Uis WH()OPMHUPOBAHUSA, OXUIAHUS U
nmpuemMa  TpaxKaaH. [Tomemenust JTOJKHBI COOTBETCTBOBATH CaHUTapHO-
AMUAEMHOJIOTHYECKUM TIPABUIIaM U HOPMaM.

VY BXxoja B MOMEIIEHHE JODKHA pa3MellaThcsi TabaMuka C HauMEHOBaHHEM
OpraHa, OCyIIECTBIISIIOIIEr0 OKa3aHWE MYHUIIUIAIBHOMN YCIIyTH.

2.12.2.1lpy  BO3MOXXHOCTH  OKOJIO  3/IaHHS  JOJDKHBI ~ OPTraHU30BBIBATHCS
MapKOBOYHbIE MeCTa Juisi aBToTpaHcnopra. JlocTyn 3asBuTesneil K HapKOBOUYHBIM MECTaM
JIOJIO’KEH OBITh OECTIaTHBIM.

2.12.3.1lenTpasibHBIl BXOJ B 37aHHWE, TJ€ pacrnojaraercs OpraH MECTHOTO
caMOyTIpaBJICHHUs, TOJDKEH ObITh 000pyA0BaH MH()OPMAITMOHHOW TaOIMYKON (BBIBECKOI),
coaepxamieii MHPOpMalMI0 O HAaWMEHOBAHWHU, MECTE€ HAXOXICHUS, PEXUME padoTHl,
Tene(OHHBIX HOMEpax.



2.12.4.B nmoMenieHusx s OKUIAHUS 3asBUTENSIM JOJDKHBI OTBOJUTHCS MECTa,
00Opy/ZIOBaHHBIE CTYJIBSIMH, KpECelbHBIMU CEKIUSAMU. B MecTax 0XHIaHUS JTOJKHBI
UMEThCA CpeACTBa JJI1 OKa3aHUs NEpBOM MOMOIIM M JOCTYNHBIE MecTa OOIIEero
MOJIb30BaHUS (Tyaser).

2.12.5.Mecta wuHpOpPMHPOBaHHWS, TpEAHA3HAYCHHBIC [UIT  O3HAKOMIJICHHS
3asiBUTENEN ¢ MH()OPMALIMOHHBIMHU MaTE€pUAIaMHU, JOJKHBI ObITH 000PYOBAHBI:

- MHPOPMAIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3MellaeTcs BU3yalbHas U
TEKCTOBas UH(pOpMaIUS;

- CTYJIBSIMH M CTOJIAMHU JUTsl OOpMIIEHUSI TOKYMEHTOB.

K wundopmanmoHHbIM CcTeHJaAM JOJDKHA OBITh OO€cTedYeHa BO3MOXHOCTH
CBOOOJHOIO JJOCTYyTa rpak/iaH.

Ha wuHpopMannoHHBIX CTEHIaX, a Takke Ha OQUUUAIbHBIX CalTax B CETH
WNuTepHeT noikHa pa3melatbes cieayromas oos3aTebHas HHPopMaus:

HOMepa TeneoHoB, GakcoB, ajpeca OQUIMAIBHBIX CAWTOB, AJIEKTPOHHOW MOYTHI
OpraHoB, MPEAOCTABISIONIUX MYHULIUTIATBHYIO YCIIYTY;

peXHUM paboThl OPraHOB, IPEIOCTABISIONIMX MYHUIIMIAIBHYIO YCIYTY;

rpauKy JIMYHOTO MpUeMa IpaxAaH YIOJIHOMOUYEHHBIMH JIOJPKHOCTHBIMU JIMIIAMU;

HOMEpa KaOWHETOB, TIJe OCYLIECTBIISIIOTCS MPUEM THUCbMEHHBIX OOpalleHui
TpaXJaH W ycTHoe UWH(GOpPMHpOBaHWE TpaxaaH; ¢GaMuWiIMM, HUMEHa, OT4ecTBa U
JOJPKHOCTH JIULI, OCYILECTBIISIFOIUX IPUEM TMCbMEHHBIX O00OpallleHni Irpa)/iad U YCTHOE
MH(POPMHUPOBAHHE I'PAXKJIAH;

HACTOSIIIMNA AZIMUHUCTPATUBHBINA PETJIAMEHT.

3. CocTaB, 0C/1€/10BATEJIbHOCTb U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, TpedoBaHNs K MOPSIAKY UX BbINOJHEHUSI, B TOM YHcJ/ie 0CO0eHHOCTH
BBINOJIHEHUS] AIMUHUCTPATHUBHBIX MPOIEAYP B 3JIEKTPOHHOI (hopme

brok-cxema  mpemocTaBiICHHWS ~— MYHHIMNAIBHOH  YCIYT'H,  CXEMaTHYHO
oToOpaskaromiasi MOCJIeIOBaTeILHOCTh aJMUHUCTPATUBHBIX TPOIETYP, NPUBOIUTCS B
npuioxeHn:d Ne 9 K HaCTOSIIEMY perjiaMeHTy .

3.1. IlpenocraBieHne MyHHIMIAIBHON YCIYTM BKIIOYACT B ceOs CIEIyHOIINE
aJIMUHUCTPATUBHBIC TIPOIICTYPHI:

- MOJIYYCHUE OT TPaXKIaH W IOPUIUYCCKHUX JIUII 3aPOCOB U MPHIIATaeMbIX K HUM
JIOKyMEHTOB, UX 00paboTKa.

- aHAJIM3 TEMAaTHKH 3ampoca.

- MOJITOTOBKA M HAIIPABJICHUE 3alpaAIIMBAEMbIX CBEJICHUH WM OTBETA 3asBUTEITIO.

3.2. TlomydeHue OT rpakgaH M IOPUIAWYECKUX JIUIl 3alPOCOB M IMPUIATAEMBIX K
HUM JIOKYMEHTOB, X 00paboTKa.

Opunuueckum  ¢akrom,  SBIASIONIMMCS ~ OCHOBaHMEM  JUIsl  Hauajia
aJIMUHUCTPATUBHOTO NIEHCTBUS, SBJSETCS MOCTYIUICHHE B aJIMUHHUCTPAIUIO TOPOICKOTO
okpyra — ropos HoBoBopoHex 3asBICHHS HOPUIUYECKOTO MU (U3UYECKOTO JIUIA U
MPUJIAraloNIuX K HUM JIOKyMEHTOB.

CBeneHuss O  JIOJDKHOCTHOM  JIMIIE, OTBETCTBEHHOM 32  BBITIOJIHCHHE
aJIMUHUCTPATUBHOTO JCHCTBUSI.

CoTpyaHUKaMHu, OTBETCTBEHHBIMHU 32 HCIIOJTHEHHE aIMUHUCTPATUBHOTO JICHCTBUS,



Ha JTane MOCTYIUICHUS B aJIMHUHHUCTPAIMIO TOPOJICKOTO OKpyra - ropoa HoBoBoponex
3asBIICHUS W TPWIAraéMbIX K HEMY JOKYMEHTOB  SIBJISIFOTCSI  CHEIHAJUCT
OPTaHU3aIMOHHOTO OTJIENIa aIMUHUCTPAIIH TOPOACKOT0 OKpyra — ropoa HoBoBopoHEK,
B JIOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOAWT TPHEM W PETHCTpAHs BXOMISAIINX
JOKYMEHTOB, ¥ PYKOBOAWTENb ammapara aJMUHUCTPAIIUU TOPOJICKOTO OKpyra — TOPOJ
HoBoBoponexx, B  (YHKIHMOHAIGHOM  TOJYAHEHUH  KOTOPOTO  HAXOIUTCS
OpPraHU3alMOHHBIN OTAEN.

CrienuanucT OpraHW3allMOHHOTO OTHEeNa aJIMHUHUCTPAIMH TOPOACKOTO OKpyra —
ropoa HoBoBOpoHEX peructpupyeT MOCTyNHBINEE 3asBICHHE W TpUiIaracMble K HEMY
JTOKYMEHTEHI, TPOBEPSIET MPAaBIUIILHOCTh MX 0()OPMIICHHS, TIPOBOIUT WX MEPBOHAYATIHHYIO
00paboTKy.

Coneprxanue aIMUHUCTPATHBHOTO ACWCTBUS, MAKCUMAaJIbHBIE CPOKH BBITOTHEHHSI.

[lepBoHauanbHast 00pabOTKa JOKYMEHTOB 3aKIIOYAETCS B CIETYIONIEM:

a) B OIICHKE MX COOTBETCTBHS YCTAHOBJICHHBIM TPEOOBAaHUSIM, HEOOXOIUMBIM
M JIOCTaTOYHBIM JIISl TPHUHATHS yKa3aHHBIX JOKYMEHTOB Ha pPacCMOTPEHHE
WCTIOJTHUTEIHHO-PACTIOPSAIUTEIFHBIM OPTaHOM MECTHOTO CaMOYTPABICHHS TOPOACKOTO
okpyra - ropoaq HoBOBOpOHEX, B TOM YHCIIe B OlEHKE (DAKTHUECKOTO HATUYHS BCEX
JOKYMEHTOB, YKa3aHHBIX B KadeCTBE MPHJIOKCHHH B TEKCTE 3asBIICHHS, PErHCTPAIAN
3asIBIICHMS;

0) B Ilepeadye  yKa3aHHbIX JIOKYMEHTOB  DPYKOBOJIMTENIO  ammapara
aJIMUHUCTPALMM TOPOACKOro OKpyra — ropoa HOBOBOpOHEX, yNOJIHOMOYEHHOMY OT
UMEHM M B HHTEpecax MYHHIMIAIbHOIO 00pa3oBaHUsA TOPOJCKON OKpyr — ropon
HoBoBopoHeXx Ha NpUHATHE PELICHUH B cepe OpraHu3aluu AesITeIbHOCTH TOPOICKOI0
apxuBa, C ILEJbI0 ONpPEJCNICHUS UM HCIOJHUTENS, OTBETCTBEHHOI'O 3a IOJATOTOBKY
(obecrieyeHrne MOArOTOBKH) OTBETA 3asBUTENIO, IIyTEM HANMCaHUS COOTBETCTBYIOIIEH
PE30JIIOIUH Ha TOCTYIHUBIIEM 3asBJICHUH.

Opranuszanyio HCIOJHEHUS aJMHUHUCTPATUBHOIO JIEHCTBUS  OCYILECTBIISIET
PYKOBOJAUTEINb alnapara aIMUHUCTPALIMK FOPOJCKOro OKpyra - ropoJ HoBoBopoHex.

OOwasi NpoOJOIHKUTENBHOCTh MPEAOCTABICHUS aJIMUHUCTPATUBHON MPOLETYPHI
COCTaBJISIET 3 THS C MOMEHTA 0OpallleHus 3asBUTEIIS, U3 HUX:

- MaKCUMAaJIbHBIA CPOK BBINIOJIHEHUS aJIMUHUCTPATUBHOIO AECUCTBUS O IpUEMY,
00paboTKe W pEerucTpanyy BXOIAIIMX JAOKYMEHTOB - | JIeHb ¢ MOMEHTAa MOCTYIJICHUS
3asBJICHUS U MPUJIATraeMbIX K HEMY JOKYMEHTOB;

- MaKCUMAaJIbHBIM CPOK BBINOJHEHHS aJMHUHHUCTPATUBHOTO JEHCTBUS IO Nepeaayue
MOCTYNMBILErO 3asBJICHUS Ul NPUHATUS PEIICHUS OTBETCTBEHHOMY JHUIy — 1 JIeHb C
MOMEHTA PErUCTPalUU 3asIBJICHUS;

- MaKCHUMAaJbHBIH CpPOK BBINOJHEHHUS aJMUHUCTPATUBHOTO JEWCTBUSA IO
HaNpaBJICHUIO 3asBJICHHUA C PE30JIIOLMEH pPYKOBOJIUTENS amnmapara aJIMHHHCTpaluu
rOpoACKOro okpyra — ropoj; HoOBOBOpOHEX HCIOJHUTENO Il PAacCMOTPEHHS I10
CYUIECTBY M TOATOTOBKM OTBeTa - 1 JE€Hb C MOMEHTa IOCTYIUICHUS 3asBICHHUS HU
NpUjaraéMblx K HEMY JOKyMEHTOB PpYKOBOIMTENIIO ammapara aJMUHHCTpAIiH
TOpOZCKOro OKpyra — ropos i HoBOBOpoHeX 11 MPUHATHS PELICHHUS.

Kpurepnun npuHATHS pELLICHUN.

Kputepuem npuHATHS peUICHHs] MPU UCHOIHEHWH MYHUIMIAIBHON MPOLETypHI
ABIISIETCSl PETUCTPAIUS 3asBICHUS B COOTBETCTBUHM TpeOoBaHusM 1. 2.6. Hacrosero
aJIMUHUCTPATUBHOTO perjamMeHra 00 OTKa3 B MPEJOCTaBICHUHM MYHHIIMIIAIbHON



YCIIYTH 10 Pe3yJibTaTaM PacCMOTPEHHSI IO OCHOBAHMSM, OINpPEACIeHHBIX B I 2.7, 2.8.
Hacrosimiero aiMUHUCTPaTHBHOTO PETJIaMEHTA.

PesynapTaT amMUHUCTPATHBHOTO ICHCTBUS MW TOPSAOK TEpeaadd pe3yJbTara,
KOTOPBI MOMKET COBIAIaTh C HOPUINICCKUM (HAKTOM, SBIISIOMIUMCS OCHOBaHUEM
CJICTYFOIIETO aIMUHACTPATUBHOTO JICHCTBHSI.

PesynpTaToM amMUHUCTPATHBHOTO JEHCTBUS SBISETCS Iepeaada MOCTYIUBIIETO
3asBIICHUS, COJCPIKAIIETO PE3OJIONUI0 PYKOBOJUTENS amnmapara aJMHHHACTPALNH
TOPOJICKOTO OKpyTa — ropoa HoBOBOpOHEX, YIIOJTHOMOYEHHOTO OT UIMEHU M B HHTEpEcax
MYHHITUIIATBEHOTO 00pa30BaHUs TOPOJCKONH OKpyr — ropoa HoBOBOpOHEK HAa MPUHSATHE
penieHuid B cepe OpraHu3aIuu JACSITCILHOCTH TOPOJCKOTO apXHuBa, M MPHUIIOKEHHBIX K
HEMY JOKYMEHTOB, OTBETCTBEHHOMY HMCIIOJTHHUTEIIO TAHHOTO paciopsukeHus. Pe3omonus
MPEJCTABIICT COOON MHCHMEHHOE PACTIOpPSIKEHHE, W3JI0KEHHOE Ha JIMIEBOH CTOPOHE
MIEPBOTO JINCTA.

Crioco0 (ukcaruu BHITOJIHCHUS aIMUHUCTPATUBHOTO JICHCTBUA.

Qdukcaryeli pe3ynbTaTa BBIOJHEHUS aJIMUHUCTPATHBHOTO JCHCTBUS SIBIISCTCS
MPUEM, PETUCTpAIMs 3asBJICHUS, TOJIUCh HWCIOJHUTENSA, YJAOCTOBEpsromas ¢GakTt
MOJIYYCHHUSI  JTAHHOTO  3asBJICHUS, 3aBU3UPOBAHHOTO PYKOBOIMTENIEM  ammapara
aJIMUHHCTpAIlMU, B IKypHAJIaX pPETUCTPAMK OOpalieHUuH TpakJaaH W BXOJAIICH

KOPPECITOH/ICHIIHH.
3.3.  Ananu3 TeMaTHKH 3ampoca.
Opuanyeckum  ¢daktom, — SBIASIONIMMCS ~ OCHOBAaHWEM  JUId  Hadania

aIMUHHUCTPATUBHOTO ACHCTBHS, SBISETCS MOCTYIUICHHE OTBETCTBEHHOMY HCIIOJHHUTEIIO
3asBJICHUS C PE30JIIOLUEH PYKOBOIMTEINS ammapara aIMHHACTPAIMA TOPOJCKOTO OKpyTa
— ropog HoBOBOpOHEX, YIOTHOMOYEHHOTO OT UMEHH M B MHTEpPECax MYyHHIUMAIHLHOTO
o0pa3oBaHus TOPOJCKON OKpYyT — ropoa HoBoBopoHEek Ha MpHHATHE pelieHHui B cdepe
OpraHM3aluy JeSTeILHOCTH TOPOACKOTO apXHBa, U MPHIIOKEHHBIX K HEMY JJOKYMEHTOB.

CBexmeHuss O  JIOJDKHOCTHOM — JIMIIE, OTBETCTBEHHOM 32  BBINOJHEHHUE
aIMUHHUCTPATUBHOTO JICHCTBHS.

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 MPOBEPKY MPAaBHIBHOCTH O()OpMIICHUS
3asBJICHUH, TPOBEJCHHE MX OOpabOTKM M aHalM3a TEMaTHKH 3ampoca, a TaKkke 3a
OpraHM3alyi0 TIOATOTOBKM OTBETAa 3asSBUTEIIO SBISCTCS 3aBEAYIOMIMH TOPOJICKUM
apXHBOM.

Coneprxkanue aIMUHUCTPATUBHOIO JEHCTBUSA, MAKCUMAJIbHbIE CPOKHU BBIITOJIHEHUS.

OO0paGoTka  JOKYMEHTOB  3aKJIOYaeTcsi B  OLIGHKE HMX  COOTBETCTBUS
YCTAaHOBJICHHBIM TpPeOOBaHHUAM, HEOOXOAMMBIM W JOCTATOYHBIM JUIS IPEIOCTABIICHHS
3amparInBaeMbIX apXUBHBIX CBEICHHA.

AHanu3 TeMaTWKH MOCTYNMBIIUX 3aIPOCOB IMPOU3BOJUTCS C HCHOJIB30BAaHHEM
MMEIOIINXCSl apXUBHBIX CIIPABOYHUKOB, COJCPXAIIUX CBEIACHUS O MECTaX XpaHEHHS
JOKYMEHTOB, HEOOXOAMMBIX Ui MCIOJHEHHs 3ampocoB Mosb3oBarenei. Ilpu stom
OIpeJeNseTCs:

- PaBOMOYHOCTH IOJIy4EHUs MOJIb30BATEIEM 3alpannBaeMoi HHpopManuu
C Yy4eTOM OTpaHMYCHHI Ha TNPEeJOCTABJICHUE CBEJICHHM, coJepKalluxX HHEGOPMAIUIO
KOH(HUICHIIHAIIBHOTO XapaKTepa;

- CTETEHb TOJHOTHI CBEACHUH, COJEpKAIIMXCS B 3alpoce IMOJIb30BATEINS,
HEOOXOANMBIX JJIs1 IPOBEACHUS TOUCKOBOM paboTHI;
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- MECTOHAXO0XXJICHUE€  apXWBHBIX  JIOKYMEHTOB,  HEOOXOIUMBIX  JUIs
WCIIOJIHEHUS 3aITpoca MOJIb30BaTENs;

- aJgpeca KOHKPETHBIX OPraHOB M OpraHM3allMil, KyJa MO MPUHAIEKHOCTH
CJEAyeT HAlPaBUTh HA UCITOJTHEHHE 3aMpPOC MOIb30BATENA.

OpraHuzanyio HUCIOJIHEHHUS AJAMUHHUCTPATUBHOTO JCHCTBUS  OCYIIECTBIISAECT
PYKOBOJMTEIND allapara afMUHUCTPALUHA TOPOACKOr0 OKpyra — ropoa HoBoBopoHeEX.

OO6mias MPOAOIKUTEIHLHOCTh MPEIOCTABICHUS MYHHUIUIIATBLHON MPOIETypPhI
cocTaBiisieT 8 JgHEH ¢ MOMEHTa TMOCTYIUICHHS 3asBJICHHS M TPHIAracMbIX K HEMY
JIOKyMEHTOB B TOPOJICKOM apXWB 10 MOMEHTa (UKCAIMU HCXOMAIINX JOKYMEHTOB B
OpPraHu3alMOHHOM OTJEJNE aIMUHUCTPALUU TOPOJCKOro OKpyra — ropos HoBoBopoHeEX,
U3 HUX:

- MaKCUMAJIbHBII CpPOK BBINOJHEHUS aJAMUHUCTPATUBHOTO JEHUCTBUSA IO
PACCMOTPEHUIO 3asiBICHUS 3aBEAYIOIIMM TOPOJCKUM apXHUBOM - O JTHEH C MOMEHTa
MOCTYIUICHUS 3asiBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB B TOPOJICKOU apXHB.

- MAaKCUMAaJIbHBIM CPOK BBIMOJTHEHUS aIMUHUCTPATUBHOTO JCUCTBUS MO (PUKCAIIUN
HCXOMSIINX JOKYMEHTOB — 3 pabouux JHS C MOMEHTA MOCTYIIJICHUSI OTBETA Ha 3asBJICHUE
B OpraHU3alMOHHBIN OT/AEN AIMUHUCTPAIIMU FOPOJICKOTO OKpyra — ropoJ; HoBOBOpoHEX.

Kputepuu npuHsTHS pElICHUN.

Kpurepuem npuHsaTHS pelleHUs TPU HCIOJIHEHUHM MYHULMNATBLHOW MPOLIEAYPhI
SIBJIAIFOTCS. OCHOBAHUSA JUISl MPEIOCTABJICHUS MYHUIMIAIBHON YCIyTH, YKa3aHHBIE B
nyHKTe 2.6. Hactosmero Periamenta 1u00 OCHOBaHHS JIS OTKa3a B MPEIOCTABICHUU
MYHULIMTIAJIBHON YCIIYTH, yKa3aHHbIC B IyHKTE 2.7. Perimamenra.

Pe3ynbTar agMUHUCTPATUBHOrO JACHCTBUS U TMOPAJIOK Mepeadyd pe3ysbTara,
KOTOPBIH MOJXKET COBIAJaTh C IOPUIUYECKUM (PAKTOM, SIBISIOMIMMCS OCHOBAaHHEM
CJEAYIOUIEr0 aAMUHUCTPATUBHOTO JICUCTBHUS.

Pe3ynbTaTtoM aAMUHUCTPATUBHOTO JCHCTBUS SIBIISACTCS:

- HampaBJeHUE NUCBMEHHOrO 3ampoca 00 yTOYHEHHH | JIOMOJHCHHH
oOpareHuss HeoOXOAMMBIMH ISl €T0 WCIIOJTHEHHUS CBEICHUSMHU B ClIydae OTCYTCTBHUS B
oOpalieHuy TIOJIb30BaTeIs JIOCTATOYHBIX JIAHHBIX JUISI OPTaHW3allud  BBISIBJICHUS
3ampamBaeMoil nHGOpMaIliu B apXHWBE, HEYETKO, HEMPABWIBHO CHOPMYIMPOBAHHOTO
oOpareHus;

- HalpaBJI€HUE MOTHBUPOBAHHOTO OTKa3a B IMOJYYCHUU 3alpaminBaeMbIX
CBEJICHUN TIpU OTCYTCTBMM Y HEro MpaBa Ha HMX IMOJYyYEHUE C PA3bICHEHUSIMU €ro
JNaJbHEUIINX  JEUCTBUH, MPEAYCMOTPEHHBIX  3aKOHOJATEIBCTBOM  Poccuiickon
®denepanuu;

- mpenoctaBicHue UWHOOpMAIMM O MecTe(-ax) XpaHEHHUS HMHTEPECYIOINX
JIOKYMEHTOB;

- Ipe0CTaBICHUE WHPOPMAIMK 00 OTCYTCTBUHU 3allpallliBacMbIX CBEIACHUIN
B MYHHUIIMIIAILHOM apXHWBE W, MPHU BO3MOKHOCTH, PEKOMEHJIAIIMU 0 UX JAJbHEUIIEMY
MOUCKY.

Cnioco6 ¢ukcaruy BBITIOJIHEHUS aIMUHUCTPATHBHOTO JICHCTBHUS.

Qdukcanyen pe3yJbTaTa BBITOJIHEHUS AJMUHUCTPATUBHOIO JACHUCTBUS SIBJISICTCS
MOAIMCAHUE PYKOBOJUTENEM armapara agMUHUCTPALUU TOPOJACKOTO OKpyra — TOpoj
HoBoBopoHEX cOOOIIeHNS 3assBUTEIO O IPUHATOM PEIICHUH.

3.4. TloaroroBka u HampaBlieHHWE 3alpalIdBaéMbIX CBEJICHUI WM OTBETA
3asIBUTEIIO.
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IOpunnueckum ¢dakrom, SABJISIIOLLIAMCS OCHOBaHUEM Ui Hayajia
aJIMMUHHUCTPATUBHOTO JEHCTBUS, HANIPABIECHUE PACCMOTPEHHOTO U MPOAHAIU3UPOBAHHOTO
3asIBJICHUS IJ1s1 JAJIbHEHIIIETO paCCMOTPEHHUS.

CBeneHus O  JIOJDKHOCTHOM  JIMLIE, OTBETCTBEHHOM 32  BBINIOJIHEHHE
aJIMMUHHUCTPATUBHOTO JACHCTBUS.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 TOTOBKY 3asIBUTEINIO, IO pe3yJbTaTaM
paccCMOTpEHUs] M aHajliu3a NOCTYNUBILIErO 3asBJICHUS, MWH(POPMALMOHHOTO MHCbMa C
NPUWIOKEHUEM HWH()OPMAIIMOHHBIX ~MaTepuajioB (apXWBHBIX CHPaBOK, apXHBHBIX
BBIITUCOK, APXUBHBIX KOMUI), SIBJISIETCS] COTPYIHUK FOPOJICKOTO apXUBa.

CoaepxaHue aIMUHUCTPATUBHOTO JIEWCTBHSI, MAKCUMAJIbHbIE CPOKHU BBITIOJTHEHUSI.

ApXuBHasi crpaBKa M apXHBHas BBIIMCKAa COCTaBIAIOTCS C OO0O3HauYE€HUEM
Ha3BaHU MHPOPMALIMOHHOTO IOKYMEHTA « ApXUBHAs CHPaBKay, «ApXUBHAs BBIITUCKAY.

TexcT B apXMBHOW crpaBKe JaeTcsi B XPOHOJOTMYECKOW IOCIeI0BaTEIbHOCTH
COOBITHI € yKa3aHWEM BUJOB ApXHUBHBIX JOKYMEHTOB M HMX JAaT. B apXuBHOW crpaBke
JIOIYCKAeTCsl IUTUPOBAHKUE APXUBHBIX JOKYMEHTOB.

HecoBnazenune OTAENbHBIX AAHHBIX APXHUBHBIX JIOKYMEHTOB CO CBEACHMSIMM,
M3JI0’KEHHBIMU B 3aIpoce, HE SBJSETCS MPEMSITCTBUEM JIsi BKIIOUYEHUS MX B apXUBHYIO
COpaBKy IpHU YCJIOBHH, €CIH COBNAJCHHME BCEX OCTAJbHBIX CBEJIEHUN HE BBI3BIBAET
COMHEHHUH B TOXXJIECTBEHHOCTH JMIAa WK (PAKTOB, O KOTOPHIX TOBOPUTCS B apXUBHBIX
NOKyMEHTaXx. B apXuBHOW cHpaBKe O3TH JaHHbIE BOCIPOU3BOLATCA TaK, KaK OHU
U3JI0)KEHbl B APXUBHBIX JOKYMEHTaX, & PAaCXO0XKJICHHUs, HECOBIIAJICHUS W HETOUYHBIE
Ha3BaHUs, OTCYTCTBUE HMEHH, OTUECTBA, WHULMAJIOB WM HAJIUYUE OIHOTO M3 HHUX
OrOBapHMBAIOTCS B TEKCTE cHpaBKu B ckoOkax («Tak B gokymeHTe», «Tak B TekcTe
OpUTHHAJIA).

B mpumeuaHusix mo TEKCTy apXUBHOM CIpaBKU OTOBAapUBAIOTCS HEPa3z0OPUMBO
HaIlUCaHHbIC, MCIPABJICHHBIE AaBTOPOM, HE MOAJAIOIIMECS MPOYTEHUIO BCIIECICTBHE
NOBpEXAeHUs Tekcra opuruHana mecta («Tak B Tekcre opurnHana», «B Tekcre
HEPa300pUUBO»).

B Tekcre apXxuBHOW CHpPaBKU HE JOIMYCKAIOTCA W3MEHEHHUs, HCIpPaBJICHUS,
KOMMEHTapuH, COOCTBEHHBbIC BBIBOJbI HCIIOJHUTEIS IO COJCPKAHUIO apXUBHBIX
JOKYMEHTOB, HA OCHOBAHHWU KOTOPBIX COCTaBJI€HA apXUBHAas CIIPaBKa.

B xoHie apxuBHOI cnpaBKH NMPUBOAATCS apXUBHBIE MU(PHI U HOMEpa JUCTOB
€IVHUL XPAaHEHUS! apXUBHBIX JIOKYMEHTOB, MI€YaTHbIC U3JAAHUS, UCIIOIb30BABIINECS IS
COCTaBJIEHUS AapXMBHOM cHpaBku. B Tekcre apXWBHOM CIpaBKU JAOIMYCKAaeTCs
MPOCTaBIIEHUE apPXUBHBIX MIM(PPOB U HOMEPOB JIHCTOB EIWHHUIl XPAHEHUS] apXUBHBIX
JIOKYMEHTOB Cpa3y MOCJe U3JI0KEHHSI KaXXI0TO (haKkTa Wi COOBITHS.

B apxuBHOI crpaBke, 00beM KOTOPOW MPEBBIIAET OJWH JHCT, JTUCTHI JOJKHBI
OBITH NPOILIUTHI, MPOHYMEPOBAHBI M CKPEIUICHBI MEYaThI0 OPraHU3alMOHHOTIO OT/elna
aAMMHHUCTpAllMU TOpPOJACKOro okpyra — ropoa HoBoBopoHex. ApxuBHas crpaBka
MOAMMUCHIBAETCS PYKOBOJUTENEM anmapaTa aJMUHUCTPAlMU U 3aBEAYyIOLIEH apXUBOM U
3aBepseTCs MeYaThi0 OPraHU3alMOHHOTO OT/EeNa aJMUHHCTPALMU FOPOJICKOIO OKpyra —
ropox HoBoBopoHEXK.

[Ipn HEOOXOAMMOCTH K apXWBHOW CIIPaBKE MPUIATAIOTCS KOMUU APXUBHBIX
JOKYMEHTOB WM BBIIMCKM W3 HMX, HOATBEPXKAAIOIINE CBEJICHUS, HU3JO0KECHHBIE B
apXHUBHOM CIIPABKE.
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B apxuBHON BBINIMCKE HAa3BaHHWE apPXMBHOIO JOKYMEHTa, €ro HOMEp M Jara
BOCIIPOM3BOJATCA MOJHOCThIO. M3BlIEUEHUSAMM U3 TEKCTOB aPXMBHBIX JOKYMEHTOB
JOJDKHBI OBITh HCYEpIIaHbl BCE HMMEIOIIMECs HaHHble Mo 3amnpocy. Hadano u KoHen
Ka)KIOTO0 M3BJIEUEHUS, a TaKXKe MPOMYCKH B TEKCTE apXMBHOIO JOKYMEHTA OTAEIbHBIX
CJIOB 0003HAYaI0TCs MHOTOTOYHEM.

OpraHu3alMOHHBIM OTJIEJIOM aJIMUHUCTPAIMHU TOPOJCKOro — ropoa HoBoBopoHex
oOecrieunBaeTcs nepegadya MHGOPMAIIH 3asIBUTEITIO.

ApxuBHas CIpaBKa, apXMBHas BBIMUCKA, apXUBHAs KOMHUS U OTBETHI Ha 3alpPOCHI
BBICBUTAIOTCS 10 TIOYTE MPOCTHIMHU MUChMAaMH.

ApxuBHas crpaBKa, apXWBHas BBIIIMCKA U apXWBHAas KOMHUS B CiIy4yae JIUYHOTO
oOpallleHus TpaKAaHUHA WM €ro JOBEPEHHOTO JIMILA BBIIAIOTCA €My IOJ PacluCKy Mpu
MpeIbSABICHUH MACIOPTa WM MHOTO YOCTOBEPSIONIET0 JOKYMEHTA; JOBEPEHHOMY JIUIY
- NpU TpPEerbsBIECHUU JOBEPEHHOCTH, OGOPMICHHOW B YCTAaHOBJIIEHHOM TOpSIKE.
[TonmyuaTens apXWBHOW CNPaBKW U APXWUBHOW BBIMMCKU PACIHCHIBACTCS HA WX KOMHUAX
WM Ha 000pOTE COMPOBOAUTEIBLHOTO MUChMa K HUM, YKa3bIBasl IaTy UX MOJyUEHUS.

OO6mas NpoAOIKUTEILHOCTh MPENIOCTABICHUS MYHMIMIIAIBHON MpOLETyph
COCTAaBJIACT 5 JHEH, U3 HHUX:

-  MakKCHUMaJbHBIM CpPOK BBITIOJIHEHUS aJMUHHUCTPATUBHOTO JCHCTBUS TO
MOJNUCAHUIO COOOIICHHS 3asBUTENIO — 2 pabouuX JIHS C MOMEHTa MOCTYIUICHHs] OTBETa
Ha 3asBJICHHE PYKOBOJMTEIIIO alllapara aJMUHHCTPALMU TOPOJCKOrO0 OKpyra — ropoj
HoBoBoponex;

- MaKCUMAaJbHbIl CpPOK WCIIOJHEHUS aJMHUHHMCTPATHUBHOIO JIEUCTBUS IO
HAIPAaBJICHUIO COOOIIEHUS 3asBUTENI0 — 3 pabouMX JHS ¢ MOMEHTA MOCTYIUIEHUS OTBETa
Ha 3asBJICHUE B OPraHU3allMOHHBIA OTAEN aJAMUHUCTPALUU FOPOACKOIO OKpyra — ropoj
HoBoBoponex.

Kpurepun npuHATHS peLLICHU.

Kpurepuem npunsATHA pelIeHHs] NMPU KUCIOJHEHUH MYHULMNAIbHOW IPOLIEIypPbI
SBJISIIOTCSL  TIOATOTOBJICHHbIE pPA0OTHUKAMHM TOPOACKOTO apXuBa CBEACHUSA s
HaIpaBJICHUS UX 3asBUTEIIIO.

Pesynbrar aiMUHHCTPAaTHUBHOTO AEHCTBHUS M MOPSJOK NEpeAadyu pe3yJibrara,
KOTOPBI MOET COBIAgaTh C HOPUIUYECKUM (HAKTOM, SBISIONIUMCI OCHOBaHUEM
CJIEIYIOIIETO aIMUHUCTPATUBHOIO IEUCTBUSI.

PesynbratoM agIMUHHUCTPATUBHOTO  JEWUCTBUSL  SIBJIAIOTCS  MOJTOTOBJICHHBIE
paboOTHUKAMU TOPOJICKOTO apXWMBa CBENIEHUS, KOTOPbIC HAMPABISIIOTCS PYyKOBOJAUTETIO
anmapata = aIMUHUCTpAUMU  TOPOJCKOro  okpyra — ropond  HoBoBopoHEX,
YIOJTHOMOYEHHOT'O OT UMEHU U B MHTEpecax MYyHUIIUIIAIBHOTO 00pa30BaHUsl TOPOJICKOM
okpyr — ropoa HoBoBopoHe:xx Ha mpuHATHE pelleHud B cdepe opraHuzanuu
JEeSTETbHOCTU TOPOJICKOT0 apX1Ba, Ha MOAINMKCH.

PykoBonutens anmapata aJMUHUCTpPALlMU TOPOJICKOTO OKpyra — TOpojA
HoBoBOpoHEX, yNOJIHOMOYEHHBII OT HMMEHM M B HUHTEpPECaX MYHHULUNAIBHOTO
o0Opa3oBaHUs TOPOJICKON OKpyr — ropoa HoBoBopoHek Ha MpuHSATHE pelieHuild B chepe
NESTEIbHOCTH TOPOJICKOTO  apXuBa, BO3BpAIllA€T MPEACTAaBICHHbIE Ha MOJIUCH
JOKYMEHTBI B TOPOJICKOM apXUB C 3aMEUaHUsIMHU, JINOO UX MOJIMUCHIBAECT.

Crioco0 ¢ukcanuu BBITOJHEHUS aIMUHUCTPATUBHOTO JIEHCTBUSI.

Crocobom (ukcary BBITIOJIHEHUS aJIMUHUCTPATUBHOTO JCHCTBUS SIBISIETCS
perucTpanuss B OKypHaJEe MCXOAAIIEH KOPPECHOHJEHUMU COOOLIEHUsI 3asBUTEIIO
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CIELHAINCTOM OPraHU3aliOHHOIO OTJEJNAa aIMUHUCTPALMH FOPOJCKOrO OKpyTra — rOpo
HoBoBoponex.

4. (I)OprI KOHTPOJIA 32 HCITOTHEHUEM AIMUHUCTPATUBHOI 0 PEriaMEHTa

4.1. Tekyuuid KOHTPOJIb COOJIIOJCHHS  TMOCIEIOBATEIBHOCTH  JICUCTBUH,
ONPEACICHHBIX aJIMUHUCTPATUBHBIMH IMPOLEAYPAMH MPEIOCTABICHUS MYHHUIIMITATIBHOM
YCIYyTH, W TPUHATHS PEIICHUH CHEUHAIMCTAaMU OCYIIECTBIACTCS JIOJKHOCTHBIMHU
JTYIamMu AJIMUHUCTPALMKU TOPOACKOro OKpyra — ropoa HoBoBOpoHEX, OTBETCTBEHHBIMU
3a Opra”u3anuio paboThl MO MPEIOCTABICHUIO MYHHUIIUTIATHFHON YCITyTH.

4.2. CnoenuaiucThl OPTaHU3AlMOHHOTO OT/EJNa, OCYIIECTBISIONINE JIEHCTBUS B
COOTBETCTBUM C HACTOSAIIMM PermaMeHToM, HECYyT OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH
MPEIOCTABIISIEMBIX CBEICHUMN.

4.3 Tekyuuid KOHTPOJIb OCYIIECTBISETCS IMyTEeM MPOBEICHUS TOJHKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 332 OPTaHHU3alUI0 Pa0OTHI MO MPEIOCTABICHUIO MYHUIIUTIATHHOM
YCIIYTH, IPOBEPOK COOIOACHUS W UCTIOTHEHUS CIICIIHAIMCTAMU TOJI0KEHUM HACTOSIIIETO
PernamenTa, nHbIX HOPMATUBHBIX ITPABOBBIX akTOB Poccurickon denepanuu.

4.4, KoHTposb MOJHOTH U KauyecTBa MPEJIOCTABICHUS] MyHUIIUIIATLHON yCIyTU
BKJIFOYAET B CeOsl MPOBEJICHHE TPOBEPOK, BHISBJICHUE U YCTPAHEHUE HAPYIICHUHN MOPSIKa
BBINIOJIHEHMS MTOJ0XKEHUN HacTosero Pernamenra.

4.5. Tlo pesynpTaTaM NMpoOBEIECHHBIX MPOBEPOK B CIyyae BBISIBICHUS HAPYIICHUN
OCYUIIECTBIISIETCS MIPUBJICYEHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHOAaTeNnbcTBOM Poccuiickoit denepanuu.

5. locyneOHnblii (BHecyAeOHBII) MOPSA0K 00:KaJ10BAHNS PelIECHNH U JeilcTBUI
(0e3aeiicTBHS) OPpraHa, NpeIoCTABJIAIONIEr0 MyYHUIUNAJIBHYIO YCJIYTY, a TAKKe
AOJKHOCTHBIX JIML, MYHHIMIAJIBHBIX CJIY:KalIUX

5.1. 3agButenu MoryT oOpaTUThCS ¢ kajmoboi Ha AeicTBus (Oe3neicTBUEC) H
pElIeHUs], OCYILIECTBIsieMble (TMPUHATHIE) B XoJie BhIMONHEeHHs Perimamenra (manee -
oOpailieHre), K yIoJTHOMOYEHHOMY JIOJDKHOCTHOMY JIMILY.

5.2. [eimicTBus (6e31eiicTBUE) U pEIICHUS, OCYIIECTBIICHHBIE (IPUHSATHIE) B XO/1€
BBITIONTHEHUS PerimaMenTta, MOTyT ObITh 00KaIOBaHbI HETIOCPEJICTBEHHO B CY/I.

5.3.  KanoOwl, HampaBisieMble B AIMUHUCTPAIIMIO TOPOJICKOTO OKPYra — ropoj
HoBoBopoHeX, cOCTaBISIIOTCS B IPOU3BOJILHON (hopme.

5.4. Cpoxk paccMOTpeHus XalnoObl He oJkeH mpeBbimaTh 30 qHE ¢ MOMeHTa
€e perucTpaLuu.

5.5. B cnywyae eciu mo oOparieHuro TpedyeTcsi HMPOBECTH PacclieJOBaHUS,
MIPOBEPKH MIIM 00CIIEOBAHMSI, CPOK PACCMOTPEHHS KaAIOObI MOKET OBITh MPOJJICH, HO HE
O6onee yem Ha 30 AHEW TO pENICHWIO YMOTHOMOYEHHOTO OJKHOCTHOro numa. O
MPOJUICHUHA CPOKA PACCMOTPEHHUsS KAJIOObl 3asgBUTENIb YBEIOMIISIETCS MUCBMEHHO C
YKa3aHHEeM MPUYHH MPOIJICHUS.

5.6. OOpamenue 3asBUTENI B NHCBMEHHOW (opMe [OHKHO CoaepKaTh
CJIETYFOIIYI0 HH(OPMAITHIO:
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- dbamMunusa, uMs, OT4ecTBO (MPU HAIUYMM) TpakIaHWHA (HaMMEHOBAHUE
IOpUIMYECKOr0 JIMIa), KOTOPBIM TMOJAaeTCs Kajgo0da, €ro MeCTO KHUTEIbCTBAa WIH
npeObIBaHus (PETUCTPALIMU IOPUINUECKOTO JTUIA);

- HaUMEHOBaHUE OpraHa, JTOJDKHOCTH, (aMWIWU, UMEHH W OT4YecTBa (Mpu
HaJIu4uuu) paboTHUKaA (MpU HAJIMYUKU MHPOpMAILUM), pelieHue, aeiictsue (be3neicTue)
KOTOPOTO 00KalyeTcs;

- CYIIECTBO 00XaTyeMOro pelieHus, neucTus (0e3aeiicTBus).

5.7. JIomOJIHUTENBbHO B kajJl0O€ MOTYT YKa3bIBaThCS MPUYMHBI HECOTJIACHUS C
o0XkayeMbIM pelieHueM, JeicTBueM (0e3aeiicTBUEM), 0OCTOSITENhCTBA, HA OCHOBAaHUU
KOTOPBIX 3asBUTENbh CUMTAET, YTO HAPYIIEHbI €ro MmpaBa, CBOOOAB M 3aKOHHBIE
HWHTEPECHI, CO3aHbl MPEMATCTBUSA K UX peaan3aiuu Ju00 HE3aKOHHO BO3JI0KEHA Kakas-
b0 00s13aHHOCTb, TpeOoBaHUS (00 OTMEHE pEIlIeHUs, O MPU3HAHUU HE3aKOHHBIM
neictBus (0e31eMCTBHUA)), @ TAKIKE UHBIE CBEJICHUS.

5.8. K xamobe MoryT ObITh IPHUIIOKEHBI KOMTUU JJOKYMEHTOB, MOATBEPKIAFOIINX
U3NIOKEHHbIE B jkanobe oOcrosiTenbcTBa. B Takom ciywae B kanmoOe NpPUBOIUTCS
nepevyeHb MpuIaraeMbpix K Hel TOKyMEHTOB.

5.9. JKano0Oa nmoamuceIBaeTCs MOJABIIAM €€ 3asIBUTEIIEM.

5.10. Ecnm A0KYMEHTBHI, UMEIOIHE CYIIECTBEHHOE 3HAYCHUE JJIsi PACCMOTPEHUS
XKano0bl, OTCYTCTBYIOT WJIM HE MPHJIOKEHBI K OOpalleHnIo, pelIeHrue MpUuHUMaeTcs: 0e3
ydera J0BOJIOB, B MOATBEPKICHIE KOTOPBIX TOKYMEHTHI HE MPE/ICTABIICHBI.

5.11. Tlo pe3yapTaraM  pacCMOTPEHHS  JKaJloObl  JOKHOCTHOE  JIMIIO
AJMUHHUCTpALUK TOPOJICKOTO OKpyra — ropoa HoBoBopoHex mpuHHMMaeT pelieHue o0
yIOBJIETBOPEHUU TpeOOBaHMI 3asBUTENE M O T[PU3HAHUM  HENPABOMEPHBIM
00’KaJIOBaHHOTO pelIeHus, eicTBHs (0e31eicTBUs) Tu00 00 OTKa3e B YJIOBJICTBOPCHUHU
KaJIOOBI.

[luceMeHHBII OTBET, coAepXaliuii pe3yJabTaThl PACCMOTPEHHsI OOpalieHHUs,
HaIpPaBJISIETCS 3aBUTEINIO.

5.12. TlucbMeHHBI OTBET € YKa3aHHMEM IMPUYMH OTKa3a [0 pe3ylibTaraM
paccMOTpeHUs KaJloObl HamNpaBliAeTCS 3asSBUTEII0 HE Mo3AHee 15 nHel ¢ MOMEHTa ee
MOJTyYEHUSI.

5.13. Ilpm momyyeHWH NHCBMEHHOTO OOpalieHus, B KOTOPOM COJEpKaTCs
HEIEH3YPHbIE JIMOO OCKOpPOWTENbHbIE BBIPAKEHUS, YTpo3bl JKU3HH, 3J0POBBIO U
MMYIIECTBY JODKHOCTHOTO JIUIA, @ TaKXkKe YIEHOB €ro CeMbH, AJIMHUHUCTpAIUs
TOPOJICKOTO OKpyra — ropos HoBoBopoHex BIpaBe OCTaBUTH oOpaiiieHrue 6e3 oTBeTa 1o
CYIIIECTBY TOCTABJIICHHBIX B HEM BOMPOCOB M COOOIIUTH 3asBUTENIO, HANpPaBUBIIEMY
oOpailieHre, 0 HeJIOMyCTUMOCTH 3JI0yTIOTPEOICHUS TTPABOM.

5.14. Ecam TekcT MUCHMEHHOTO OOpaIleHHs He TIO/UIaeTCs MPOYTCHHUIO, OTBET Ha
oOpailieHre He TAeTCsi, 0 YeM COOOIIaeTC s 3asIBUTEINI0, HAMPaBUBIIIEMY OOpallleHHue, ecliu
ero ¢haMuiIis ¥ OYTOBBIN aJpec MOAJAIOTCS TPOUTCHHIO.

5.15. Ecau oTBET 1O CyIIECTBY MOCTABIEHHOTO B OOpAIICHUH BOIIPOCA HE MOXKET
ObITh JaH Oe3 pasriialieHus CBEACHMI, COCTaBISIONIUX TOCYJAPCTBEHHYIO WIH WHYIO
oxpaHsemMyr (eaeparbHbBIM 3aKOHOM TaiHYy, 3asSBUTENIO, HallpaBUBIIEMY oOpalieHue,
coo01IaeTcss 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY IMOCTaBJICHHOTO B HEM BOMPOCa
B CBSI3U C HEJIOIYCTUMOCTBIO Pa3IIIallieHUs] YKA3aHHBIX CBEJICHUH.
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5.16. Ecnm npuymuHBl, MO KOTOPHIM OTBET IO CYIIECTBY IIOCTABJICHHBIX B
oOpamieHn BOIPOCOB HE MOT OBITH JIaH, B MOCIEAYIOMIEM OBbUIH YCTPAaHEHBI, 3asBUTEIb
BIIPaBE BHOBH HAIPAaBUThH OOpAICHHE.

5.17. OOpaiieHuss CYUTAIOTCS pPa3pelIEHHBIMHU, €CIM PAaCCMOTPEHBI  BCE
MOCTaBJICHHBIE B HUX BOIPOCHI, MPUHATH HEOOXOTMMBIE MEPHI M JaHBl MHACHMEHHBIC
OTBETHI.

5.18. 3asBurenm BmpaBe 00XKamoOBaTh  PEMICHHS, MPHUHATBIE B  XOJE
MPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH, ACHCTBUS WM O€3IEHCTBHUS JOKHOCTHBIX
T AZIMHHUCTPALIAU TOPOACKOTO OKpyra — ropost HoBoBopoHEk B Cy1eOHOM MOpsIIKE.
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