ITpunoxxenue Nel

K [IpUKa3y F€HEepaIbHOTO AUPEKTOPa
MYHHUIUIIAJIbHOTO aBTOHOMHOI'O
YUPEKIEHUS KYJIbTYpBI
«KyJIbTYypHO-10CYrOBBIN LEHTP»

Ne 44 01 20.09.201 1r.

IHopsinok
npeaocrasjenus yciayru «llpegocraBsienne HHpopMauyu 0 BpeMeHH U
MecTe TeaTpajabHbIX NPeACTABJICHNH, PUIAPMOHMYECKUX U ICTPAAHBIX
KOHLIEPTOB M raCcTPOJbHBIX MEPONIPUATHI TeaTPOB U (PUJIaPMOHUI,
KHHOCEAHCOB, AHOHCHI JAHHBIX MEPONPUATHIH

. O01uMe mo10KeHus

1.1. Tlopsmox mpemoctaBienust yciayru «lIpemocraBnenne wHGOpMAHH O
BPEMEHU W MECTE TeaTpajbHBIX MPEACTaBICHUHN, (HUIAPMOHUYECCKUX U ICTPATHBIX
KOHIIEPTOB M TaCTPOJIBHBIX MEPONPHUITHH TeaTpoB M (PHIApMOHHUI, KUHOCEAHCOB,
AQHOHCHI JIAHHBIX MEPONPHITHI», OKa3blBacMOW MyHHUIUNIATBHBIM  aBTOHOMHBIM
YUPSKICHHEM KYJIbTYpbl «KyJIbTYpHO-IIOCYTrOBBIM IICHTP» TOPOJCKOTO OKpyra —
ropox HoBoBOpoHEX, B KOTOPOM pa3MeliaeTcss MyHHUIIUTIIAIbHOE 3a/JaHue (nanee -
[Topsimok) u paspaboTraH B Ieisax obOecrneueHUus WHOOPMAIMOHHOW OTKPBITOCTH H
PO3pavyHOCTH, MHPOPMUPOBAHHOCTH MTOTPEOUTEIICH YCIyTH.

1.2. Hacrosmum  IlopsakoM — ycTaHaBIMBarOTCS ~ TpeOOBaHHS  TIO
IPEIOCTABJICHUIO YCIYTH IO TPEIOCTABICHUI0 WH(OPMAIMM O BPEMEHHU U MECTE
TEaTPaJIbHBIX MPEJCTaBICHUH, (UIAPMOHUYSCKUX U OCTPAJIHBIX KOHIIEPTOB U
racTPOJIBHBIX MEPOTIPUATHIA TeaTpoB M (PHIIAPMOHHI, KHHOCEAHCOB, aHOHCHI JaHHBIX
MEpoIpusATUH (mamee - Yciyra), IMOCIIEIOBAaTEIBHOCTH W CPOKaM BBITIOJHEHUS
aJMUHUCTPATUBHBIX TPOLEAYpP, TPCOOBAHMS K TOPSAAKY HX BBITOJTHCHHS, (HOPMBI
KOHTPOJISI, & Tak)Ke JOCYACOHBIN TMOPSAI0K OOKajJoBaHMS IeUCTBU (Oe3aehcTBHS)
JTOJIKHOCTHBIX JIUI B XOJ¢ UCIIOJHEHUs HacTosiero [Topska.

1.3. ITonyuarensamu Y CIIyru SBISIOTCS OPHINYCCKUE JINIA, PU3NICCKUE JIHIIA.

1. Cranpapt npeaocraBijieHus Y Cayru

2.1.HaumenoBanue Y ciyru.

[IpenocraBnenne wHPOpPMAUM O BPEMEHHM U MECT€ TeaTpalbHBIX
MpeACTaBICHNN, (DUIAPMOHMYECKUX M OCTPAJHBIX KOHIIEPTOB U TacCTPOJIBHBIX
MEpOTIPUATUNA  TeaTpoB U  (HWIAPMOHHWI, KHWHOCEAHCOB, AaHOHCHI  JAHHBIX
MEPOIPHUSITHH.

HaunmeHnoBaHue oprana, npegoCTaBIAIOMIETO Y CIYTy.

MAVYK  «KyapTypHO-ZOCYTOBBII  LEHTP»  MNPENOCTABISAIOT  YCIyry
CaMOCTOSITETILHO B paMKaX MPEOCTABICHHS YCIYT B 00JIACTH KYIBTYpPHI.

2.2.1. Peanuzanusa Ycayru oCylmecTBIsAETCS NMPU YYACTHU:

- QJAMUHHCTPAUMU FOPOJICKOro OKpyra - ropo HoBoBOpOHEXK;

- Jenapramenta KynbTypbl BopoHexxckoi o6nacT;

- I'VK «O6nactHas Boponexckas GpuiapMOHUs».



Wudopmanus o nopsanke okazaHust Y CIyTru IIPEIOCTaBIISIETCS
HenocpeacTBeHHO MAVYK  «KynbTypHO-I0CYTOBBIN LIEHTPY.

2.2.2. Mecro mnaxoxaeHua MAVYK «KynbTypHO-IOCYrOBBI  LIEHTP»
ropoAckoro okpyra — ropox HosoBoponex: r. HOBOBOpOHEX, IUIOIIAAb UM.
B.1.JIenuna, n. 1.

Tenedous! a1 cripaBokK:

- reHepanbHbld  aupekTop MAVK  «KynbTypHO-IOCYrOBBII  LIEHTP»
Ten.8(47364) 24-0-32, yackl paboThl: noHeaenbHUK — yeTBepr ¢ 08.00 4. go 17.004.,
natauia ¢ 08.00 4. 1o 16.00 4. (mepepri ¢ 12.00 u. 1o 13.00 4.);

- XyJOXKeCTBeHHbIH oTaen J[Bopua kynbTypbel — Ten.8(47364) 20-0-67, vacel
paboTsl: monenenbHUK — yerBepr ¢ 08.00 u. 1o 17.00 4., narauna ¢ 08.00 4. 7o 16.00
4. (mepepbiB: ¢ 12.00 4. g0 13.00 v.);

- Baxta JlBopma  kyabTypel Ten.  8(47364)24-0-57  (exemaHEBHO,
KPYTJIOCYTOYHO).

Anpec anekrponnoii moutsl: kKomitetkulturnv@yandex.ru

Anpec opunnansHOTO caifTa TOpoJCKOro okpyra — ropoa HoBoBoponex:

WWW.new-voronezh.ru

2.2.3. Tlopsimox nHGOPMUPOBAHUS O MTPaBUIIAX MPEAOCTABICHUS Y CIYTH.

Nudopmaruss o mopsanke oxazanus Yciayru npenoctaBiasercs B MAVK
«KyJIbTypHO JOCYTOBBIN LEHTP.

NudopmupoBanue o npeaocTapisgieMon Y ciyre oOCyIecTBIsETCs MOCPEICTBOM
pa3MmenieHus COOTBETCTBYIOIIEH uH(pOopMaIH B uH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIEro MOJb30BaHUS, €€ MyOJUKAIIMN B CPECTBAX
MaccoBo MHGOpMALMKM, U3JAaHUS U PACHPOCTpaHEHUS WHOOPMAIIMOHHBIX U
PEKJIAMHBIX MaTepHaJIOB, pa3MEIEeHUs] peKIaMbl HAa WH()OPMAIMOHHBIX JOCKaX U
PEKJIAMHBIX HIUTaX, C MCMOJIb30BAHUEM CPEJCTB TeIehOHHOU CBS3M, DICKTPOHHOU
MOYTHI, TIPH JINYHOM OOpAIICHHUH, TO3BOJISIONIUM OCYIIECTBISATh HHOOPMUPOBAHHE.

2.3. Pe3ynbTat npeaocTaBieHus: Y CIyTH.

PesynpraToM mpemoctaBieHUs YCIyru SBISETCS TO4YHass WHGOpMALHS O
MECTEe, BPEMEHH, JaT€ U COAECPKAHUM MPEACTOSIIETO KYJIbTYPHOTO MEPOIPUATUS U
KMHOCEAHCOB, aHOHCHI IAHHBIX MEPOIPUSATHIA.

2.4. Cpoku mpeaoCTaBiICHUS Y CIIYTH.

2.4.1. Yciyra npeaocTaBisieTcsi TOCTOSHHO.

[Tpu nuyHOM OOpaIleHWH WU OOpAIeHUH MOCPEACTBOM Tele()OHHON CBS3H
NpeIOoCTaBlICHNEe YCIYTH OCYLIECTBISAETCS C MOMEHTa OOpallleHHusl 3asBUTENS B
MAVK «KynbTypHO-OOCYTrOBBI IIEHTP», CPOK NPEAOCTABICHUS YCIyTH HE
npesbimaeT 1 gus.

[Ipu mucepMEHHBIX OOpalIEeHUSIX 3aWHTEPECOBAHHBIX JIUI], JTUOO MOCPEACTBOM
ANIEKTPOHHOM MOYTHl YcCiyra NpeaoCTaBisIETCss B TedeHUe 3-X pabounx AHEH C
MOMEHTa TMoyy4eHus oOpamieHus. OOmas MpOIOIKUTEILHOCTh MPEAOCTaBICHUS
VYenyru npu nuchbMEHHOM OOpallleHMM He mpeBbimaeT 15 gueil. B ciywae, ecnu
MpeJoCTaBlIeHue YCiayru TpeOyeT [IONOJHUTEIbHBIX JEWCTBUH, CpPOK €€
MPEIOCTABICHUS MPOJIEBACTCA, HO HE mpeBblmaetr 30 MHEH cO AHA MOJyYEeHUS
MMCBMEHHOT'O 3asIBICHUS.

Nudopmanuss 0 MOpeacTOSIIMX MEpPONPUATHIX pa3MellaeTcss Ha caiire
rOPOACKOro OKpyra - ropox HoBOBOpOHEX B 2JIEKTPOHHOM BHJE.
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B cnydae oTMeHBI WM U3MEHEHUN BpPEMEHHU, JaThl, MeCTa MPOBEICHUS,
COCTaBa HCHOJIHUTENECH W HCIOJHIEMBIX NPOU3BEIACHHM, PENEPTYyapHOro IUIaHa,
pa3MEIICHHBIX HA CaWTe€ TOPOJICKOrO0 OKpyra - ropol HOBOBOpOHEX, W3MEHEHUS
BHOCATCS B TeyeHUE 24-X 4YacoB C MOMEHTa MPUHATUS PEIICHHS O JaHHbBIX
WU3MEHEHUSIX.

2.4.2. OcHOBaHMS ISl NPUOCTAHOBJICHUS IIPENOCTaBICHUA Y CIyTU
HOPMaTUBHO HE YCTAHOBJICHHI.

2.5. IIpaBoBBIE OCHOBAaHMS JJIsl IPENOCTABICHUS Y CIIYTH:

- Konctutyuusa Poccuiickoit ®enepaunu ot 12.12.1993 rona (Poccuiickas
razera, 1993, Ne 237; CoOpanue 3akoHogatenbctBa PO, 26.01.2009r., Ne 4, cT. 445);

- ®enepanbublii 3ak0H 0T 02.05.2006 Ne 59-03 «O mnopsake paccMOTPEHUS
oOpamenuii rpaxnaan Poccuiickoii denepannny (Cobpanue 3akoHoarenbcTra PO,
2006, Ne 19, ct. 2060);

- [locranosnenune IlpaButensctBa Poccuiickoit ®eneparuu ot 15.06.2009
r. Ne 478 «O enunoil cucreMe HHPOPMALIMOHHO-CIIPABOYHOM MOAJIEPKKU TpakIaH U
OpraHu3aIyii o BOMPOCaM B3aMMOJICHCTBHS ¢ OpraHaMH HCIIOJHUTEILHON BIACTH U
opraHamMl MECTHOTO CaMOYIpaBJICHUS C HCIOJb30BaHWEM WH(OPMAIIMOHHO-
TeJeKOMMYHHMKallMoHHOW cetu HWHtepHer» (COopHUK 3akoHoAaTenbcTBa P,
22.06.2009r., Ne 25, ct. 3061);

- I'paxxnanckuii kogexc P@ ot 30.11.1994 r. Ne 51-D3;

- ®enepanbublil 3akoH OT 06.10.2003 1. No 131-03 «O06 0o0mMX MpUHITUAIIAX
OpraHu3alMd MECTHOro caMmoynpaBieHus B Poccuiickoit ®expepamum» (c
U3MEHEHUSAMU U JOTNOJHEHUSIMU);

- ®epepanbupiii 3akoH  oT  03.11.2006r. Nel74-®3 «OO6 aBTOHOMHBIX
YUPEKIECHUAX);

- 3akoH Poccuiickoit @enepaunu ot 09.01.1996r. Ne2—®D3 «O 3ammure npas
noTpeOuTene»;

- 3akon Poccuiickoit ®enepamuu ot 09.10.1992r. Ne3612-1 «OcHoBbI
3akoHoOAaTeNbcTBa Poccuiickon deaepanuu o KyJabTypey;

- Jlonrocpounass oOmnacTHas ueneBas mporpamma «Pa3BuTue KynbTypbl
Boponexckori o6mactu Ha 2010-2014 ronmpl», YTBEp)KJICHHAS ITOCTAHOBJICHHUEM
npaBuTeNbcTBa Boponexckoit obmactu ot 9 mapra 2010 r. Nel59;

- ®enepanpubii 3ak0H OoT 27.07.2010r. Ne210-®3 «O6 opranuzanuu
MPEAOCTABICHUSI TOCYIAPCTBEHHBIX M MYHUIMNAIBbHBIX ycayr» («Poccuiickas
razeta»,30.07.2010,Ne168);

- YcraB MyHUIIMIIAbHOTO aBTOHOMHOI'O YUPEXKAEHUS KyIbTypbl «KynbTypHO-
JOCYTOBBIM ILIEHTP» TOPOACKOr0 OKpyra — ropol HOBOBOpOHEX, yTBEPKICHHBIN
MMOCTAHOBJIEHUEM aJIMUHUCTpPAIMU TOPOACKOro okpyra — ropoa HoBoBoponex oT 27
mast 2009 1. Nel1291.

2.6. [lepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEJOCTABICHUS Y CIIYTH.

Jlns mosrydeHus Y CIIyTyl IPEeI0CTABICHUE JOKYMEHTOB HE TpeOyeTcsl.

2.77. IlepeyeHb OCHOBaHHUM JJIsI OTKa3a B IPEJOCTABICHUU Y CIIYTH.

2.7.1. B xo1e NUYHOTO MpUeMa MOJydaTeNnto Y CIyrd MOXKET ObITh OTKa3aHO B
JajdbHENIIEM pacCMOTPEHUH OOpalleHus, €Clid €My paHee ObLI JaH UCUYEPIbIBAIOIIUN
OTBET IO CYIIECTBY 3alpaninBaeMoi HHGOpMaIUU.



4

2.7.2. TlucbMeHHOE OOpalieHrue HE MOJJICKHUT PACCMOTPEHUIO B CIIEAYIOIINX
CIIyYasx:

- €CJIM B MHUCHbMEHHOM OOpalleHWHd HE YKa3aHbl (aMuius, UMs, OTYECTBO
3asBUTEJIS, HAMPABUBILETO OOpalleHre, ero MmoYyToOBbIM aJpec, MO0 KOTOPOMY JOJDKEH
OBITh HAIIPaBJIEH OTBET;

- €CIIK TEeKCT oOpallleHusI He MOJAAeTCsl MPOUYTEHUI0, OTBET Ha OOpalleHue He
JaeTcs, O 4YeM COOOIaeTcs TpakIaHWHY, HalpaBHUBIIEMY OOpalleHHE, €CJIH €ro
dbamuus 1 aapec MoJaTCs TPOUTEHUIO;

- €Clii B TIMCBMEHHOM OOpallleHUH COJEpkKaTCsi HEIEeH3ypHbIe JHOO
OCKOpPOUTENIbHBIC  BBIPAXKEHHUS, YIPO3bl JKU3HHU, 3J0pPOBBI0O U  HUMYIIECTBY
JOJDKHOCTHOTO JIMIIa, a TakKXe WIeHaM €ro ceMbu. B ykaszaHHOM clydae
JIOJDKHOCTHOE JIMIIO BMpPaBE OCTaBUTh oOOpalieHue O0e3 oTBeTa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOIPOCOB U C OJHOBPEMEHHBIM YBEIOMJICHHUEM 3asBUTEIIS,
HaIPaBUBIIIETO 0OpAIlICHUE, O HEJIOIMYCTUMOCTH 3JI0YNOTPEOICHUS TIPABOM;

- €CJIM B YKa3aHHOM OOpAIlEHUU COJEPKATCS CBEJICHUS O MOATrOTaBIMBACMOM,
COBEpIIIAEMOM HJIM COBEPIIEHHOM IMPOTHUBOINPABHOM JICSIHUHU, a TaKXKe O JIUIIE, €ro
MO/ITOTaBJIMBAIONIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM, OOpalleHUE MOJICKUT
HaIPaBJICHUIO B TOCY/IApCTBEHHBIN OpraH B COOTBETCTBHU C €TI0 KOMIIETEHIIUCH;

- €CIM B TIMCBbMEHHOM OOpallleHUW 3asgBUTENS COJEPKUTCS BOMPOC, Ha
KOTOPBI €My MHOTOKPAaTHO JIaBAJINCh MTUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C
paHee HampaBIsIeMbIMU OOpaIICHUSMH, U TIPH 3TOM B OOpAIICHUH HE MPUBOJATCS
HOBBIE JIOBOJBl WJU OOCTOSTENBCTBA, MOXKET OBITh MPUHATO pEIICHHE O
0€30CHOBATENILHOCTH OYEPEJAHOr0 OOpalleHusT W TPEKPAlleHUHd TMEPerucKu ¢
3asiBUTEJIEM 110 JAaHHOMY BOIIPOCY MPHU YCIOBUH, YTO YKa3zaHHOe oOparieHue u 0oiee
paHHuE oOpallleHHs] HAPAaBISIIMCh B OJHO U TO K€ YUPEKICHUE WU OJHOMY U TOMY
XK€ JOJDKHOCTHOMY JIMIy, C YBEJOMJICHUEM O JAaHHOM PEUICHUU 3asBHUTEI,
HaITPaBUBIIIETO OOpaIICHHE.

2.8. PazMep nnaTel, B3UMaeMOU C 3asiBUTENS MPU MPEIOCTABICHUH Y CIIYTH.

3a npenocraBiieHHE Y CIIYTH IJ1aTa HE B3UMAETCS.

2.9. TpeboBaHusi K TOMENICHHUSM, B KOTOPBIX MPEAOCTABIACTCS Y CIyTa,
MeCTaM JJIs 3all0JIHEHUS 3alIPOCOB O MPEAOCTABICHUU Y CIIYTH.

2.9.1. JoCTyIMHOCTH JJIsl BCETO0 HACEJICHUS JOJKHA 00eCIeUnBaThCS YI00OHBIM
MecrtononoxkenneM MAVYK «KynbTypHO-I0CYrOBBIM LEHTP». YUpekKAeHUE AOJKHO
pa3MemarbCs B OTAEIBHO CTOAIIEM 3JaHHWH, TJe oOecreunBaeTCsl YAOOHBIH |
CBOOOJHBIM TOAXOMA JUIsl TOCETUTENICH W MOJBE3] AJisi TPAHCIOPTA, OCBEIICHHE U
yOOpKa mpuieraomeid TEppUTOpHH.

2.9.2. OdopmiieHHE MECT MPEIOCTaBICHUS YCIYTrd OKHO OBITh YAOOHBIM
JUIST  BU3yaJbHOTO wW3ydeHus wuH(opmanuu. Mecra, TpenHa3HAYCHHBIC IS
MPENIOCTaBICHUST Y CIOyrd, JOJDKHBI OBITh 000pYyIOBaHBI WH(MOPMAIMOHHBIMU
JIOCKaMH (CTEHIaMu), pEKJIaMHBIMU IIUTAMH.

2.9.3. Tlomemenwusi, BBIAEICHHBIC JIi YCIYTH  JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-TUTHEHUYECKUM MpaBUIaM U HOPMATHUBAM.

2.9.4. B wMecrax OXHUIJAHHS JMYHOIO IIpUE€Ma JOJDKHA Pa3MeIlaTbCs
cieayromas uHGopMalus:

- IOJTHO€ HAUMEHOBAHUE YUPEKICHUS,



- (daMunuu, HMMEHa, OTYECTBA M JOJDKHOCTH  JIMIL,  OCYIIECTBIISIOIIHUX
MPENOCTABIECHUE MYHULIUTIAJIILHOU Y CIIyTH;

- peXKUM pabOThl YUPEIKICHHUS;

- IOYTOBBIN aApeC YUpEeKACHUS;
aapec opUUIMATIBLHOTO caiiTa U AJIEKTPOHHOU MOYTHI;
aduiy;

AQHOHCHI MPEJICTOAIINX CIIEKTaKJIeH, KOHIIEPTOB, KWHO(UIBMOB,;
pernepTyapHbIe IJIaHbl TEATPOB I'. BopoHexka;
uH(OpMaIKs 0 TBOPYECKUX KOJIJICKTUBAX.

[Ipu oOpanieHuu 3asgBUTEN O MPEIOCTABICHUHN Y CIYyTU OXUAAHUE B OUepear
He Tpebyercsd, IMOCKOJbKY YcCiyra MpeaoCTaBiseTcsi MOCTOSSHHO C MOMEHTa
oOpalleHust 3assBUTES.

2.9.5. Pabouune MecTa COTPYJHUKOB, OCYLIECTBISIOLUIMX UCIIOJIHEHHUE 3alIPOCOB
rpaKJIaH U OpraHU3aIui, JTOJKHBI ObITh 000PYAOBAaHBI TEXHUYECKUMU CPEICTBAMH,
NO3BOJIIONIMMU CBOEBPEMEHHO M B MOJHOM O0beME OOECleYUTh HCIOJHEHUE
Ycnyru.

2.9.6. Bxon B 3n1anue MAYK «KynbTypHO-IOCYTOBBINM IIEHTP» JOJKEH OBITH
000pyA0BaH BHIBECKON C HAUMEHOBAHUEM YUPEKICHHUS.

2.9.7 Uudopmanus O BpEeMEHHM U MeECT€ TeaTpajbHBIX IMPEJICTaBICHUM,
(bUIapMOHUYECKUX U ICTPAJHBIX KOHIIEPTOB M TaCTPOJIBHBIX MEPONPUITHI TEaTpOB
U puIapMOHHUI, KHHOCEAHCOB, aHOHCHI JJAHHBIX MEPOIPUSATHIA JOJDKHA pa3MeniaThbCsl
Ha WH(OPMAIMOHHBIX CTEHAAaX B 37aHUM J[BOpia KyJIbTYpbl, PacHoOJIOKEHHOTO IO
anpecy: r. HoBoBoponex. miomanps uMm. B.W. Jlenuna, a.1, pekiiaMHBbIX IIUTaX Yy
3nanus J[Bopua KyJibTyphl.

2.10. TToka3aTenu JOCTYITHOCTH M KayecTBa Y CIyTH.

JlocToBEpHOCTh W TOJHOTA MPENOCTaBIsIEMON HWH(OpMAIUU, YETKOCTh €e
IPEAOCTABICHUS JOCTUTAETCS MyTEM:

- UHIUBUIYAJIBHOTO UH(MOPMUPOBAHUS TIPU JTUYHOM OOpaIlieHUH, TOCPEICTBOM
Teae)OHHOMN CBSI3U U JICKTPOHHOMN MOYTHI,

- myOonuyHOTO WHGOPMHUPOBAHUSA TOCPEACTBOM pEKJIAMHBIX IIUTOB U
MH(GOPMAIIMOHHBIX JTOCOK, PACIpOCTPAaHEHUS PEKIAMHOW MPONYKIMH,  4Yepes
cpelncTBa MaccoBoW WH(pOpMaluu, Ha OQUIMATFHOM CalTe TOPOJCKOrO0 OKpyra-
ropox HoBoBopoHex.

['paxxnannH, 0OpaTUBIIMIACS IO BOTPOCY MOTy4YeHUsT HHGOPMAIUS O BpEMEHU
U MECTE TeaTpajbHBIX MPEACTABICHUN, (GUIAPMOHIUYECKIX U ICTPATHBIX KOHIIEPTOB
U TacTPOJBHBIX MEpPONPUSTHI TeaTpoB M (UIAPMOHMIA, KHHOCEAHCOB, AHOHCOB
JAHHBIX MEPONPHUSATUNA, UMEET BO3MOYKHOCTb B YCTAaHOBJIEHHBIE CPOKH IMOJYYUTh
HEOOX0UMYI0 HH(OPMAIIHIO.

I1l.  CocraB, mnociaen0BaTeJIbHOCTb W  CPOKH  BBINOJHEHHUS
aIMUHHCTPATUBHBIX NMPOUEeAYP, TPeOOBAHMS K MOPSAKY MX BbINOJHEHUS, B TOM
yucjie OCO0EHHOCTH  BBINOJHEHHMS AQJAMHHUCTPATHBHBIX MNpoumexyp B
3JIEKTPOHHOU dopme

3.1. biok-cxema mnpeaocTaBieHUss YCIYrd, CXeMaTUYHO OToOpakarolias
MOCJIEI0BATENIbHOCTh aIMUHUCTPATUBHBIX MPOUEAYP, MPUBOJUTCS B MPUIOKECHUU
Nel x macrosmemy Ilopsaky.
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3.2. IlpenoctaBinenue  Ycioyru BKIIOYAET B cels CJIeIYIOIINE
aIMUHUCTPATUBHBIC MPOLIETYPHI:

- YCTHO€ UH()OPMUPOBAHUE MO TENEPOHY WU MPU JUYHOM OOpalICHUY;

- TpUEM 3asBJICHUS O NPENOCTaBlIeHUM HUHPopmaruu (rpuioxeHue No2 k
Hacrosiemy [lopsaky);

- IOJITOTOBKA OTBETA HAa OOpalleHre 3asBUTEIIS;

- OTIIPaBJICHUE OTBETA 3aABUTENIO Y CIIYTH.

3.3. YcrHoe uHbopMHpoBaHUE MO TenedOoHy WK P JIMYHOM OOpallleHUH.

3.3.1. KOpuauueckum (HakToMm, SBISIONIUMCS OCHOBaHUEM [IJIsi Hauaja
aJMUHUCTPATUBHOTO JICMCTBUSA, SBISETCS YCTHOE MO TeiaedOoHy WIM JUYHOE
oOpaitieHue 3asBUTENs Y CIYyTH.

3.3.2.  OTBETCTBEHHBIM 32 BBINOJHEHUE AJMUHHUCTPATUBHOTO JEUCTBUSA
SIBJISIFOTCSI CIICIUATTUCTHI XYI0KECTBEHHOTO OT/Iea J[Bopiia KyabTyphl.

3.3.3. OtBeT Ha TenepOHHBIA 3BOHOK AOJKEH HAUYMHATHCA ¢ MHPOPMALUU O
HAMMEHOBAHUU YYpPEXKJEHUs, (PpaMUIMU, WMEHH, OTUYECTBA M JIOJKHOCTH JIMIIA,
MPUHSBILIETO Tee(OHHBIN 3BOHOK.

OTBETCTBEHHBIN 32 BHITIOJTHEHUE aJIMUHUCTPATUBHOTO JIEUCTBUS BHUMATEIHLHO
BBICTYIIIMBACT 3asgBUTEIS MW AT HCUCPIBIBAIONIMNA OTBET IO CYIIECTBY
3anpammuBaeMor  umHGopmanuu. [Ilpu  HEBO3MOXHOCTH  JOJKHOCTHOTO JIMIIA,
OTBETCTBEHHOTO 32 MH()OPMHUPOBAHUE, CAMOCTOATEIIBHO OTBETHTh Ha MOCTABJICHHBIC
BOIIPOCHI TesIe(OHHBIN 3BOHOK JOJKEH OBITh TIepeagpecoBaH (IepeBe/ieH) Ha APYroe
JOJDKHOCTHOE JIMIIO WJIM OOpaTHUBIIEMYCS TPaXJaHWHY JOJDKEH OBITh COOOIIEH
TeaedOHHBIN HOMED, TI0 KOTOPOMY MOKHO TOJYYHTh HE0OX0IUMYI0 HH(DOpPMAIIHIO.

3.3.4. MakcumaibHbI CPOK HCHIOJHEHUS aJMUHHCTPATUBHOTO JEWUCTBUS — D
MHUHYT C MOMEHTa O0paIleHus 3asBUTEIIS B YCTHOU opMme.

3.3.4. Pe3ynbraToM BBHITIOJIHEHUS aIMUHUCTPATUBHOTO JICUCTBUS SIBIISICTCS
IIPEIOCTABICHUE 3aMpalliBaeMoOi 3asBUTENIeM HHGOPMAIIUH.

3.3.5. dukcanmeit pe3ynabrara BBITIOTHEHUS aJIMHHUCTPATUBHOIO JEHCTBHS
SIBJISIETCSI OKOHYAHKE TeJe(OHHOTO pa3roBopa WK JUIHOW BCTPEUH.

3.4. [Ipuem 3asBieHuUi (3aIIPOCOB) O IPEAOCTABICHUN HH(POpMAITHH.

3.4.1. KOpuanueckum (akToM, SBISIONIUMCS OCHOBaHHMEM [IJI1 Hadaja
aIMUHUCTPATUBHOTO JICHCTBUS, SBJSIETCS IMMCBMEHHOE 3asBIICHHE (3aIpoc)
3asgBuTeNs Ycnyru (mpuwioxerne Ne2 k HacrosimeMy Tlopsaky).

3.4.2. OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMHUHUCTPATUBHOTO JCUCTBUSA
SIBJISIETCSL CEKpETaph YUPEXKACHUS, B JOJDKHOCTHBIE O0S3aHHOCTH KOTOPOTO BXOJHUT
MIPUEM U PETUCTPaLMs BXOJAIIMNX JIOKYMEHTOB.

3.4.3. JlomxHOCTHOE JIATIO, OTBETCTBCHHOEC 3a BBITIOJTHEHHE
aIMUHUCTPATUBHOTO JEUCTBUS, PETUCTPUPYET 3asBJICHUE (3aMPOC) B COOTBETCTBUU C
TOPSI/IKOM PETUCTPAllMM BXOASIIMX JOKYMEHTOB, JCHCTBYIOIIUM B YUYPEKJICHUHU.
Cekperapb HampapisieT 3apEeTUCTPUPOBAHHOE 3asiBJICHUE (3aMpOC) PYKOBOJIUTEIIO
YUPSXKACHUS Il TIPUHSTUS PEIICHUS C IEIbI0 ONPENCICHUsS WCIOJTHUTES,
OTBETCTBEHHOTO 3a TMOJATOTOBKY OTBETAa 3asBUTENI0 YCIYyrd, IMyTEeM HalUCaHUus
COOTBETCTBYIOIICH PE30JIOIMH Ha TTOCTYITUBIIIEM 3asiBJICHUH (3aMpoce).

3aBU3MPOBAHHOE PYKOBOJUTEIIEM  YUPEKICHUS 3asBJIcHUE  (3ampoc)
MOCTYIAeT K CEKpeTapro s JadbHEWINEro €ro HalpaBJICHUS MCIIOIHUTEIIO,
OTBETCTBEHHOMY 3a MOJATOTOBKY OTBETA.



7

MakcuManbHbIi CPOK TMpUEMa U PETUCTPAllMU MUCHbMEHHOTO oOpalieHus 3
OHS C MOMEHTa OOpalleHus, €ciH oOpalieHrue MpPUXOAUTCS Ha JICHb,
MPEAINICCTBYIONUA MPA3THUYHBIM WM BBIXOJHBIM JIHSIM, PETUCTpAllds €ro MOMKET
MPOU3BOJUTHCS B paO0OUYMil JI€Hb, CIEIYIONMIUNA 3a MPa3qHUYHBIMU WM BBIXOJIHBIMU
JTHSIMH.

3.4.4. Pe3ynbraTOM aJIMHHUCTPATUBHOIO JEWCTBHUS SBJISAETCS Iepenadya
CEKpeTapeM 3aBU3MPOBAHHOTO 3asBJICHUS (3arpoca) UCIOJHUTENI0, OTBETCTBEHHOMY
3a HOJATOTOBKY OTBETA 3asIBUTEIIO Y CIYTH.

3.4.5. duxcanueil pe3ynabTara BBITIOIHEHUS aJIMHUHUCTPATUBHOIO JEHCTBUS
SIBJISIETCS] OJAMMCH UCIIOIHUTEIIS,, OTBETCTBEHHOIO 3a MOJATOTOBKY OTBETA, B )KypHAJIe
pEerucTpaluu  BXOJAIIECH JOKYMEHTAIluU, YIOCTOBepstomas (akT MOTydeHHs
3aBU3MPOBAHHOIO PYKOBOAMUTENEM YUPEKICHUS 3asBICHUS (3ampoca).

3.5. IloaroroBka OTBETA 3asIBUTENIO Y CIYTH.

3.5.1. KOpuauueckum (HakToM, SBISIONIUMCS OCHOBaHUEM [IJI1 Hauaja
aIMUHUCTPATUBHOTO JICUCTBUS, SIBIIACTCS MOJy4YeHUE UCIIOJIHUTEIIEM,
OTBETCTBEHHOTO 3a TOJrOTOBKY OTBETa, MHUCBMEHHOTO 3asiBICHUS (3ampoca),
3aBU3MPOBAHHOTO PYKOBOJAUTEIEM YUPEKICHUSA.

3.5.2. OTBETCTBEHHBIMH 3a BBIIIOJHEHUE AJMUHUCTPATUBHOIO JECHCTBUS
SIBJISIFOTCS CHIEUAIMCTHI XY/1I05)KECTBEHHOTO OT/eNa JBopiia KyabTyphl.

3.5.3. Cneumanuctel XyJOXKECTBEHHOro oTAena J[Bopua  KyJbTypbl
KBATM(UIIMPOBAHHO TOTOBSIT OTBET, B MpeAeiiaX CBOUX MOJIHOMOYHMI Ha oOpalieHue
3asBUTENS Y CIIYTH.

OO0s3aTenbHO  yKa3bIBA€TCS JOJDKHOCTH, (aMuiIvs, WHUIMAIBI U HOMEp
TeneoHa HCIONHUTENS AJMUHUCTPATUBHOTO JAeicTBUs. [loAroTOBIIEHHBINH OTBET
NOAMUCHIBAETCS PYKOBOIAUTEIEM YUPEKICHHUS.

MakcuMalnbHbIN CPOK BBITIOJHEHUS! aIMUHUCTPATUBHOIO IEUCTBUS COCTABIISIET
I5 nHelt ¢ MOMEHTa TIOJYy4YEHHS MHCBMEHHOIO 3ampoca HUCIOJIHUTEIEM
aIMUHUCTPATUBHOTO JehcTBUA. [Ipy HEOOXOAMMOCTH TMONMYYEHUS JOMOJHUTEIBHON
uHQOpMalMK Ha TMOATOTOBKY, KOTOpOW moTpedyeTcs cBblie 15 mHEl co aHsA
MOJIYYEHUS 3a1pOca, 3asBUTEINI0 HAMPABISIETCA IPOMEXKYTOUHBIN OTBET C OMUCAHUEM
JIEVUCTBUHM, COBEPIIAEMBIX MO €T0 3asABJICHUIO. B 3TOM cilydae MakCHUMAJIbHBIA CPOK
UCIIOJIHEHUSI aJIMUHUCTPATUBHOIO JelcTBUsA npomasieBaercs a0 30 nHel ¢ MOMEHTa
MOJIyYEHHUs MUCbMEHHOTO 3asiBJICHHUS (3arpoca) UCIOIHUTEIEM aIMUHUCTPATUBHOIO
JNEUCTBUA.

3.5.4. Pe3ynpTaToM aJIMHHHCTPATUBHOTO JEWUCTBUS SBIACTCS HANpaBIICHUE
CEKpeTapro sl OTIPABICHUSA 3asBUTENI0 IMCBMEHHOIO OTBETA, MOANUCAHHOTO
pykoBoauTeneM yupexacaus (npmiokenue Ne3 k Hactosmemy [lopsaky).

3.5.5. ®uxkcanmeit pe3ynabrara BBITOTHCHUS aJIMHHUCTPATUBHOIO IEHCTBHS
SABJISCTCS MOAIUCH PYKOBOJUTEIIEM YUPEKAECHUS TOATOTOBIEHHOTO OTBETA.

3.6. OTnpaBneHue OTBETA 3aABUTENIO Y CIIYTH.

3.6.1. HOpugnueckum (akTOM, SBISIIONIAMCS OCHOBaHWEM [UJII Hadaja

aIMUHUCTPATUBHOTO  JEWUCTBHUS,  SABISETCS  MOCTYIUIGHHE,  IMOJMHCAHHOTO
PYKOBOJUTEIEM YUPEKICHUS, TUCHbMEHHOTO OTBETa CEKPETapIO.
3.6.2.  JIOJOKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  BBIINOJIHEHHUE

AIMHUHUCTPATHBHOI'O I[eﬁCTBHH, ABIACTCA CCKPETAPb YUPCIKACHUA.



3.6.3. JloIKHOCTHOE JINIIO, OTBETCTBEHHOE 3a BBIIIOJIHCHHUE
aJMUHUCTPATUBHOTO JEHUCTBUS, PETUCTPUPYET OTBET B JKypHaJI€ MCXOJAIICH
JIOKYMEHTAIIMM B COOTBETCTBUU C MOPSJKOM PETUCTPALMU UCXOMASIINX JIOKYMEHTOB,
JEUCTBYIOIINM B YUPEIKICHUH.

CekpeTtaph HaIpaBise€T OTBET MO MO4YTe (MUCHMOM), BJIEKTPOHHON MOYTOMH,
(dakcoM, TpH JIMYHOM OOpalleHHH, B 3aBUCHUMOCTH OT CHOCO0a, YKa3aHHOIrO
3asiBUTEJIEM B €ro MHCbMEHHOM 3asiBIEHUHU (3ampoce). MakcuMalbHBIA CpPOK
aIMUHUCTPATUBHOTO JEUCTBUS — 2 JIHS C MOMEHTa MOCTYIUJIEHHUE, MOAMUCAHHOIO
PYKOBOJUTEIEM YUPEKIEHHUS, NHUCBMEHHOTO OTBeTa cekperapio. B chyuae
MOCTYIUICHUS OTBETa B JI€Hb, MPEIIIECTBYIONIMNA MPa3AHUYHBIM WA BBIXOJIHBIM
JTHSIM, OTTIPaBKa €ro MPOU3BOJIUTCS B pabOUnii A€HB, CICIYIOUIUN 32 TTpa3IHUUYHBIMU
WJIM BBIXOJHBIMU JTHSIMH.

3.6.4. Pe3ynbTaTOM aJIMUHUCTPATUBHOTO JACHCTBUS SBISETCS HalpaBleHUE
oTBeTa MO TmouYTe (MUChbMOM), WM 10 (akCy, MO DIJIEKTPOHHOM TmouTe,
NpeloCTaBICHUE OTBETAa MPHU JUYHOM OOpalleHUH MOJ POCHUCH, B 3aBUCUMOCTU OT
croco0a J0CTaBKH, YKa3aHHOM B TUCBbMEHHOM OOpallleHUH 3asBUTENS Y CIYTH.

3.6.5. ®uxkcanueit aTMUHHCTPATHBHOIO JEWUCTBHUS SIBISCTCS  TOIHUCH
CeKpeTapsl B )KypHaje perucTpaldid UCXOAUIeH TOKyMEHTaluu 00 OTIpaBKe OTBETa
3asIBUTEINIO Y CIIYTH, TMOO MOANUCH 3aBUTEIIS MPU JIMUHOM OOpaIICHHH.

V. ®opmbl kouTpOJs ucnoHeHus [lopsinka npexocTaBiaenus Y ciayru

4.1. Konrponpb ucnonHenus Ilopsiaka mpenoctaBiieHHsl Y CIyrd BKIIOYAET B
cebs TpoBellEHHWE IMPOBEPOK, BBIABICHHE M YCTpaHEHHE HapyIIeHUH mpaB
3asBUTEJICH, PACCMOTPEHUE 3asIBJIICHHM, MPUHATHE PEUICHUNA U MOJATOTOBKY OTBETOB
Ha oOOpaleHus 3asBUTENCH, COJEpKalIUX KaloObl Ha pEIIeHUs, JAEUCTBUS
(6e3nerictBus) 1oMKHOCTHBIX TUIT MAVK «KynbTypHO-A0CYTOBBIHN IIEHTPY.

4.2. Texyuuii koHTpodb ucnosiHeHus Ilopsiaka mnpeaocTaBieHus Y CIyru
ocyuecTBisieTcs: JOJKHOCTHBIMU TuamMu MA YK «KynbTypHO-I0CYTOBBIN LIEHTPY.

4.3.0TBETCTBEHHOCTh JOJKHOCTHOTO JIMIIA 32 OpraHu3aluio padboThl 10
MPEIOCTABICHUIOD  YCIyTHM  3aKpeIuIsieTCs B JOJDKHOCTHOM  MHCTPYKUUHU
JTOJ>KHOCTHOTO JINLIA.

4.4. KOHTpOJb OCYIIECTBIISIETCS TIyTEM MPOBEACHUS TIPOBEPOK COOIIOICHUS U
ucnoninenus crnenuanuctaMu MAYK «KynbTypHO-10CYTOBBINA TIEHTP» TPEOOBAHMIA
3aKOHOJIaTEJIbCTBA.

4.5. Ilo pe3ynpraraM NpPOBEPOK B CIy4ae BBIABICHHS HApyLICHHU IIpaB
3asBUTEJEN OCYILECTBISECTCS NPUBJICUCHUE BUHOBHBIX JIML K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOJATeNnbCTBOM Poccuiickonn @enepanum u BopoHexckon
obnactu.

V. HdocyneOHblii (BHecyAeOHBIH) MOPSAOK 00KAJOBAHUS PelIeHU u
peictBuid  (Oe3geiicTBHSI) OpraHa, MpPeJOCTABJISAIOMIEI0 YCJIYry, a TaKKe
AOJKHOCTHBIX JIMI, MYHHIMIAJbHBIX CJIYKAIAX
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5.1. I'paxxiane BIpaBe 00XanoBaTh peUICHUS, IIPUHSATHIE B Xo0J1e
MpeoCTaBiICHUsT YCIyru, JeWCTBUS WU Oe3JelCTBHE JTODKHOCTHBIX JIMI[ B
J0CY/1Ie0HOM MOPSIIKE.

Kanoba 3asBuTEN MO0 00KAIOBAHUIO IEUCTBUM (0€31€CTBUSI) JOTKHOCTHOTO
mua MAVK «KynbTypHO-I0CYTOBBI LEHTP», @ TAKKE€ NPUHATOTO MMHU PELICHUS
IpU MPEJOCTABICHUU YCIYTd, pPacCMaTpUBAIOTCS B IMOPSJIKE, YCTAaHOBJICHHOM
®enepanbibiM  3akOHOM 0T 02.05.2006 Ne 59-®d3 «O mnopsiake paccMOTpPEHHs
oOpainenuii rpaxkan Poccuiickoit deneparuny, 3akonoM Boponexckoit obiactu ot
19.10.2009 Ne 125-O3 «O nonogHUTENBHBIX FapaHTUAX IpaBa rpaxaaH Poccuiickon
Qdenepaunu Ha oOpallleHuss B OpraHbl TOCYJapCTBEHHOM Biactu BopoHexckoi
00JacTm.

OOGpamieHus 3asaBUTeNCH, cofepkaiimre ookanoBaHue aeicTBUi (Oe31eCTBUS)
JOJKHOCTHBIX JIMI[, TOJAIOTCSI HEMOCPEICTBEHHBIM PYKOBOAUTENAM TEX JIMII,
nerctBus (0e37eHCTBHE) KOTOPBIX OOXKalyeTcsl. 3anpeniaeTcs HampaBlsSTh JKATOOBI
JUIsL paccCMOTpeHuss U (WJIM) OTBEeTa JOJKHOCTHBIM JIMIIAM, ACHCTBUS KOTOPBIX
00KaTyroTCs.

I[To pesynbraram paccMmoTpeHuss oOpameHuss pykoBoguteaeM MAVYK
«KynbTypHO-0CYrOBbI LIEHTP» MPUHHUMAETCS pelieHue 00 YIOBIETBOPEHUU
TpeOoBaHuM 3asiBUTENS MO0 00 OTKA3€ B YJOBJIECTBOPEHUHU.

B Teuenue 5 nHell mocne NPUHATUS pEUICHUS 3asBUTEII0 HAMpPaBISETCS
NUCBMEHHBI OTBET O NPHUHSATOM pEHICHUH W JCHCTBUSAX, OCYIIECTBISIEMBIX B
COOTBETCTBUH C MPUHSITHIM PEIICHUEM.

Ecniu B pesynbraTe paccMOTpeHHsl oOpaiieHus kajnoba MpU3HaHA
000CHOBaHHOM, TO MPUHUMAETCS pelIeHue O MPUMEHEHHUH MEp OTBETCTBEHHOCTH K
JNOJKHOCTHOMY JIMILY, IOITYCTUBIIEMY HAapyIIEHUS B XOA€ MPEAOCTABICHUS Y CIIYTH.

OOpaieHre 3asBUTENS] CUUTAETCA pa3pelICHHBIM, €CIIM PAacCMOTPEHBI BCe
MIOCTaBIIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOUMbIE MEPHI U JaHbI TMCbMEHHBIE
OTBETHI IO CYIIECTBY IMMOCTABIEHHBIX B 00paIlIEHUH BOIIPOCOB.

5.2. CynebHoe o0xajioBaHHE.

B cnyuae mecornmacus ¢ pe3ynbTaTamMH JI0CY/eOHOTO 00XKaJTOBaHUS 3asIBUTEIb
BIIpaBe 00’KajoBaTh PEIICHUS, PUHATHIE B XOJI€ MPEOCTABICHUS Y CIYTH, ACHCTBUS
Wi Oe37eHCTBUSL JTOJDKHOCTHBIX JIMI] B CYJIE€OHOM TIOpSAJKE B COOTBETCTBUH C
JNEVCTBYIOIIUM 3aKOHOIATENLCTBOM Poccuiickoit denepannm.
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