[IpunokeHne K NOCTAaHOBJICHUIO
aIMUHUCTPALNA T'OPOACKOr0 OKpyra
ropox HoBoBopoHex

oT Ne

AJIMAHHUCTPAaTUBHBIN PETIaMEHT
aJMUHUCTpPAIMU TOPOACKOT0 OKpyra ropoa HoBoBoponexx Boponexckoit obmactu
0 MPEJOCTABICHUI0 MyHUIIUNIAIIBHON yCITyTH
«BxiroueHue sppMapox Mo Mnpojia’ke TOBapoB (BBIMOJIHEHHUIO padOT, OKAa3aHUIO
YCIIyT), OpraHu3aTOpaMy KOTOPBIX SBJISIOTCS IOPUIUUYECKUE JIMIIA WU UHAUBUAYaIbHbIE
npennpuHuMarenu B [lnan npoBeaeHus spMapox».

1. O01mue MoJI0KeHus

1.1. Tlpemmer peryaupoBaHUs aJIMUHHCTPATUBHOTO PETJIaMEHTA.

[IpeameTom peryiaupoBaHus aAIMUHUCTPATUBHOTO PETJIaMEHTa aJMHHHUCTpPAIUU
ropojickoro okpyra ropoa HoBoBoponexx Boponexckoi o0nacTv 1o MpeaocTaBiICHUIO
MYHHUIMIAIbHON ycnyru «BkitoueHue sipMapok MO NpoAake TOBApOB (BBIMOJIHEHUIO
paboT, OKa3aHUIO YCIIYT), OPraHU3aTOPaMU KOTOPBIX SIBJISIOTCS IOPUIMYECKUE JIMIA WU
UHAMBUAyalbHbIE TpeAnpuHuMatenu B Ilman mnpoBeaeHust spmapok» (manmee —
aJIMUHHUCTPATUBHBIN  pEerjaMeHT) SBISAIOTCS OTHOUICHHS, BO3HUKAIOIIME MEXIY
3asIBUTENISIMH, aIMUHUCTpALME TopojacKoro okpyra ropoa HoBoBOpoHex B CBs3U C
BKJIFOUEHUEM SIPMApOK MO MPOJake TOBApOB (BBIMOJHEHUIO padOT, OKAa3aHHUIO YCIYT),
OpraHu3aTOpaMU KOTOPBIX SIBJSIOTCSA IOPUAMYECKHE JIMIA WM HHJIMBUyaJIbHbIE
npennpuHuMarenu B IlmaH mpoBeneHus SpMapoK, a TakkKe OMNpeNesieHHe MOopsjaKa,
CPOKOB W TOCJIEI0BATEILHOCTH BBITIOJHEHUS! aIMUHUCTPATUBHBIX JEUCTBUM (TIpolenyp)
IpU NPEAOCTABICHUN MYHUIIUIIATBLHON YCIYTH.

1.2. Kpyr 3asButeneit

3asBUTEISIMU SBIISIIOTCS 3aperucTpUpPOBAHHbBIE B YCTaHOBJIEHHOM
3aKkoHOAATeNnbCcTBOM  Poccuiickoit  @Depepanuu  MOpSAKE IOpPUIMYECKUE JHUIA U
WHIUBUAYyaJIbHbIC MPEIIPUHUMATENN, OCYIIECTBISIONME (PYHKIMH TO OpraHu3aluu
SPMapKH, WINA UX YIIOJTHOMOYEHHBIE MPEJCTaBUTENH (Jaliee - 3assBUTEIIb, 3aIBUTEIN ).

1.3. TpeboBanus K TOPSAAKY HWHGOOPMUPOBAHUS O  TPEIOCTABICHHUH
MYHHIUTAIBHON YCIyTH

1.3.1. Opran, npenoCTaBISIIONINA MYyHUIIUTAIBHYIO YCIyTy: aJIMUHUCTpAIUS
TOPOJICKOTO OKpyra ropoj HoBoBopoHex (fanee — aIMUHUCTPALINS).

AIMuHHCTpanusi pacnojiokeHa 1o aapecy: 396070, r. HoBoBopoHex, yiI.
KocmonasTos, 1. 4.

1.3.2. Uudopmammss o MecTe HaxXOXAeHUs, rpaduke pabOThl, KOHTAKTHBIX
tenedonax (TeneoHax Uis CHPaBOK M KOHCYJbTAIlMi), MHTEPHET-ajpecax, ajapecax
AJIEKTPOHHOM MOYTHI aJMUHUCTPALMU TPUBOAATCA B mpuiioxeHud Ne 1 k HacTosiiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY U Pa3MEIIAtOTCS:

- Ha o(HIMAILHOM CaiTe aJAMHUHUCTpAalUUu B ceTu MHTepHeT WWW.New-
voronezh.ru (maiee — opUIMATBHBINA CANT aJJMUHUCTPALINN);

- B uH(popmannonnoii cucteme «llopran Boponexckoii obmactu B cetu
WNureprer» (Www.govvrn.ru) (nanee — [lopran Boponexckoit o6nactn);


http://www.new-voronezh.ru/
http://www.new-voronezh.ru/
http://www.govvrn.ru/

- Ha EgumHomM moprame TOCYyJapCTBEHHBIX W MYHHUIMMAIBHBIX  yCIyT
(pyukumit) B cetm HWurtepmer (www.gosuslugi.ru) (manee — Enmumublii mnoprain
rOCy/apCTBEHHBIX U MyHUIIMIIAJIBHBIX yCIyT (QyHKUIUN));

- C UCIOJIB30BAHUEM CPEJICTB TEIEPOHHOMU CBA3H, CpeACTB ceTu VHTEepHeT.

1.3.3. Cmoco0sl mosydeHus: uHGOPMAIMM O MECTE€ HAaXOXKACHUS WM Tpadurax
paboThl aIMUHHCTpPAlMA W OpraHu3aIuii, oOpamieHHe B KOTOpPBIE HEOOXOIUMO s
MOJTyYSHHS] MyHHUIIUITATbHON yCITYTH.

- HETIOCPE/ICTBEHHO B aJIMHUHUCTPALINH;

- C UCIOJIB30BAHUEM CPEACTB TeIe(OHHOMU CBSI3U, CpeACTB ceTh MHTepHET.

1.3.4. MHudopmarus mo Bompocam MpPeAOCTABICHUS MyHHIUNIATHHON YCIYTH H
YCIIyT, KOTOpBIC SBISIFOTCS HEOOXOAMMBIMH W OOS3aTENBHBIMU JUTSI TIPEIOCTABICHHS
MYHHUIIMTIAIBHON YCIIyTH, CBEACHUS O XOJA€ TNPEJOCTABJICHUS YyKa3aHHBIX yCIyT
MPEIOCTABISIOTCS  3asfBUTENSIM  YIOJHOMOYEHHBIMH  JOJDKHOCTHBIMH — JIUIIAMH
aJIMUHUCTpAINH, (Jajiee - yIOJTHOMOYCHHBIC TIOJDKHOCTHBIE JIATIA).

NudopmupoBanne o0 Xoae  MPENOCTaBICHHUS  MYHUIMIAIBHOW  YCIYTH
OCYIIECTBIISIETCS YIOTHOMOUYEHHBIMH JIOJDKHOCTHBIMU JIMIIAMU TIPH JIMYHOM KOHTAKTE C
3asiBUTEJIEM WJIM C UCIOJB30BAHMEM MOYTOBOM, TEIE(POHHOW CBS3U, C HCIOIb30BAHUEM
WHPOPMAIIMOHHO-TEXHOJIIOTUYECKOW ¥ KOMMYHHKAIIMOHHOW WH(PPACTPYKTYpPHI, B TOM
yrcne EauHOro moprana rocynapCTBEHHBIX W MYHHIMIMATBHBIX YCIyT (QYHKIUH) ©
(unn) Ioprana Boponexckoit o6macTH.

NudopmupoBanue mnpu JUYHOM OOIICHUH TPOBOIUTCS €XKEAHEBHO (Kpome
BBIXO/JHBIX U MPa3JHUYHBIX JHEH) B COOTBETCTBUM C PEKUMOM PabOThI aIMUHUCTPAIIIH.
[Ipn ycTHOM HH(POPMUPOBAHMM CIIELUATUCT, OTBETCTBEHHBIM 3a HMHMPOPMHUPOBAHUE
rpaXKaH U OpraHu3alui, NOJAPOOHO U B BEXIIMBOI (opMe HHGOPMUPYET 3asIBUTEINS 110
MHTEPECYIOUIUM BOIPOCaM.

[Ipn wmHbOpMUpPOBaHMM TO MHUCHMEHHBIM OOpAlIeHUsIM OTBET Ha OOpalleHue
HaMpaBJIAETCS MOYTON B apec 3asgBUTENs JUOO0 MO ajpecy JIEeKTPOHHON MOYTHI B CPOK,
HE MPEBBIIAIONINKN 5 pabounx JAHEN CO AHSA PErucTpaly MUCbMEHHOTO OOpaIeHHs.

[Ipu noxaue 3asBIEHUS B AJIEKTPOHHOM opMe CBEICHUS O XOJ€ MPEAOCTaBICHUS
MYHUIIMIIAIHON YCIYTH 3asBUTENb MOJIy4aeT B ¢opMaTe TEKCTOBBIX COOOIICHHM C
UCIIOJIb30BAHUEM CEPBUCOB EMMHOro moprana rocyAapCTBEHHBIX U MYHHUIUIATbHBIX
yeyr (pyHkiuid) u (uin) nopraia BopoHexkckoi obmactu He mo3aHee 1 pabouero aHs,
CJIETYIOIIETO 32 JIHEM UCIIOTHEHUS aIMUHUCTPATUBHOMN MPOIIETyPHI.

Ha wundopmanmoHHBIX cTeHJaX B MeECTax MPeAOoCTaBICHUS MYHHUIIMITATbHON
yCIIyTH, a Takke Ha opuIMaIbHOM caiiTe agMmuHHcTpanuu, Ha [loprane Boponexckoit
obnactu, Ha EquHOM mopTane rocyapcTBEHHBIX U MYHHIIMIAIBHBIX yCIyT ((PYHKITHIT)
pa3MelniaeTcs TaKkxke clieayromias nuHpopmarus:

- TEKCT HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- TEKCThI, BBIIEPKKA W3 HOPMATHUBHBIX IMPABOBBIX AKTOB, PEryJIHPYIOLIUX
MPEeIOCTaBICHNE MyHULIUTIAIBHOMN YCIIyTH;

— dbopMBI, 00pa3Ibl 3asBIICHUIA, HHBIX JOKYMEHTOB.

1.3.5. 3asgBuTenu, NMpeACTaBUBIINE 3asBICHHE HA MOTyYE€HHUE MYHHIIMIAIBLHON
yCIyTH, B 00513aTEIILHOM MOPsIIKE HHOOPMUPYIOTCS YIOIHOMOUYEHHBIMH JI0JKHOCTHBIMU
JUIAMHU:

- 0 MOPSJIKE MPEAOCTABICHUSI MyHUIIMTIAIBHOM yCITyTH;

- 0 XOJIe IPEIOCTABICHUS] MyHUIIUIIAILHON yCIYTH;

- 00 OTKa3e B NMPeI0CTaBICHNH MYHHUIUIIAILHON YCIYTH.


http://www.gosuslugi.ru/

1.3.6. Uudopmarusi o cpoke 3aBepmieHUs OGOPMIICHUS JOKYMEHTOB H
BO3MOXKHOCTHU UX MOJTYUYEHUS 3aIBUTEIO0 COOOIIAETCS P M01aYe TOKYMEHTOB.

1.3.7. B mo6oe BpeMs ¢ MOMEHTa MpreMa JTOKyMEHTOB 3asBHTEIb UMEET MPaBO
Ha MOJYYEHHUE CBEJICHUIN O MPOXO0KICHUH MPOLEAYPhl IPEIOCTABICHUSI MyHUIUIAIbHON
YCIIyT'H, C HUCIOJb30BaHUEM TeNeQOHHON CBs3u, cpeacTB MHTepHera, a Takxke mnpu
JUYHOM KOHTAKTE C YIOJTHOMOYEHHBIMU JOKHOCTHBIMH JIULIAMHU.

[Ipn orBeTax Ha TenepOHHBIE 3BOHKH M YCTHBbIE OOpalleHUs YHOJIHOMOYEHHbBIE
JOJDKHOCTHBIE JIMIA TOJAPOOHO M B BEXIMBOM (KOPpEKTHOM) (opme HHOOPMHUPYIOT
oOpaTHBIIMXCA MO HUHTEpecyolUM HX BompocaMm. OTBeT Ha TelepOHHBIH 3BOHOK
JOJDKEH HA4YMHATHCS ¢ MH(POpPMAlUMM O HAMMEHOBAHWM OpraHa, B KOTOPBIA MO3BOHMII
IpaXAaHuH, (QamMWwInM, HMEHH, OTYECTBE, 3aHUMAEMOM JOJKHOCTH CHEIHUAINCTA,
MPUHSBLIETO TeNe(POHHBIN 3BOHOK.

[Ipu oTCYTCTBUU Y YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIUIIA, PUHSBILIErO 3BOHOK,
BO3MOKHOCTH CaMOCTOSITEIbHO OTBETHTh HAa IOCTaBJIEHHBIE BOMPOCHI TeIePOHHBIN
3BOHOK JOJKEH OBbITh mepeagpecoBaH (MepeBefieH) APYroMy AOTKHOCTHOMY JIMILY WIIA
XKe 00paTHUBIIEMYCS TPaXKTaHWHY TOJDKEH OBITh COO0OIIeH TeneOoHHBIH HOMEp, IO
KOTOPOMY MOKHO MOJIyYUTh HEOOXOIMMYIO MH(OpMaIIHIO.

2.  CraHaapT npeaocTaBjJeHUs] MyHHMIIUNIAJIbHOM YCIYyrH

2.1. HaumeHoBaHME MYHMIMIAIBHON yciayru — «BxirodeHue spmapok 1o
MpoJaXe TOBAPOB (BBIMOJHEHUIO PabOT, OKa3aHUIO YCIYT), OpraHU3aTOpaMu KOTOPBIX
SABJISIIOTCS IOPUIMYECKHE JIMLIAa WIM HHAUBUAYaJbHbIE NpeanpuHuMarenu B [lman
IpOBEJIEHUS IpMapoOK» (J1ajee - BKIoYeHue spMapku B [1nan npoBeneHus spMapox).

2.2. HaumeHoBaHue oprasa, npeacTaBIIAIONIEr0 MyHUIIUIAIBHYIO YCIIYTY.

2.2.1. OpraHom, TMpeAOCTaBISIONIMM MYHHUIMIAIBHYIO  YCIYTy, SIBIISETCS
aJMUHUCTpaLus.

2.2.2. AamuHuUCTpanusi IpHU MPEJOCTaBICHUNM MYHUIUIIAIbHON YCIYyTH B LEISAX
MOJTyYeHHUsl JOKYMEHTOB, HEOOXOAUMBIX JUIS MIPUHATHUS pElIeHHs O BhlIaue (MpOoAJieHUH,
nepeoOpMIICHUN) pa3pelleHdss Ha MpaBO OpraHU3alldd  PO3HUYHOTO  PBIHKA,
uHbOpMaluy Uil TPOBEPKU CBEJCHUM, MPEACTABICHHBIX 3asBUTEIEM, OCYILIECTBISET
B3auMoOJIeicTBHEe ¢  YmpaBieHueM  DexepanbHON  CIIyk)Obl  TOCYyAapCTBEHHOMN
peructpanum, kajmactpa u kaprorpaduu mno Boponexckol obmactu, YmpaBieHHEM
denepanbHON HAJIOTOBOM CTyKO0bI M0 BopoHe)CKoM 00J1acTH.

2.2.3. 3anpemiaeTrcs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JIEHCTBUIA, B TOM
YyClie COTJACOBAHHMM, HEOOXOMWMBIX [UIsl TIOMYyYEHUS MYHHUIMIAIbHONW YCIyrd U
CBS3aHHBIX C OOpalieHWeM B WHBIE TOCYAAPCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYTpPAaBJICHUS, OpTraHU3AI1H.

2.3. Pe3ynbTar npenocTaBieHuss MyHUITUTIATBHON YCITyTH.

2.3.1. Pe3ynbpTaToM NpeNOCTABICHUS MYHUIIMTIAIBHOW YCIIYTH SIBIISETCS Bblaaua
yBEIOMJICHUS O BKJIIOUYEHUH sipMapku B [1nan mpoBeaeHus sipMapok jau00 yBeIOMIICHUS
00 oTkase BKIIOUEHUs spmapku B Ilman mpoBeneHust sipmapok (mpuiokeHue Ne 2 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. YBeioMiIeHHE O BKJIIOYEHHMH sipMapku B [lmaH mpoBeneHus spmMapok
BpYy4aeTcsl 3asBUTENI0O BMECTE C NPHUIJIO)KEHUEM NOCTAHOBJIEHUS aJIMUHUCTpAIMU (HOMED
U J1aTa MMOCTAaHOBJICHUS! PUKCUPYETCS B )KypHAIIE PETUCTPAIIMH JOKYMEHTOB).

2.3.3. [lomydenue pe3ynbraTta MyHUIIUIIAIBHON YCIYTH MPEAYCMOTPEHO:

- HEMIOCPEICTBEHHO B aJIMUHUCTPALUH (IIPH JTUYHOM OOpaIeHIH );

- IOCPEACTBOM IIOYTOBOT'O OTIIPABIICHNS;



- B OJeKTpoHHOH ¢Qopme: Ha EnmHoM mopTane rocyJapCTBEHHBIX H
MyHUIMOAIbHbIX ycuyr (QyHkouil) wim [loprane Boponexckoil obiactu B ceTu
NHTepHer.

2.4.Cpok npeloCTaBIECHHUS] MyHULUIIATbHON YCITyTH.

2.4.1. Cpok mpemoCTaBICHUS MYHHIUIMAIBHON YCIYTH CO JHS MOCTYIUICHUS
COOTBETCTBYIOUIETO 3asBICHUS C MPWIOKEHUEM JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPENIOCTaBICHUS] ~ MYHHUIMNAJIbHOHM  yCIyIH,  MPEIYCMOTPEHHBIX  HACTOSALIUM
aJIMMUHHUCTPATUBHBIM PErJIAMEHTOM, cocTaBiisieT He Oosee 10 pabounx nHEH.

B mnnan mnpoBeaeHus sSpMapoK MOTYT BHOCHTBCS HM3MEHEHHS, Kacarouluecs
OpraHM3alid HOBOM SPMapKH, B 3TOM clyyae 3asBUTENb B CpOK He mno3jaHee 30
KaJIeHJApHBIX JHEH O JaThl MPOBEACHHS sSpMapku oOpallaercs B aAMHUHHCTPALUIO O
JIOTIOJIHUTENFHOM BKJIIOUeHUH B [1nan npoBeaeHus spMapok.

2.4.2. 3asBieHne O BKIIOYCHUH sipMapku B [1naH mpoBeaeHus sspMapoK MojaeTcs
3asIBUTEIIEM:

10 15 mapra - npu npoBeeHUM IpMapKu ¢ 1 anpests TEKyLero roaa;

10 15 uroHs - pU NPOBEACHUH SIPMapKHU ¢ | UIOJIS TEKYIIEero roja;

10 15 ceHTsA0ps - MpHu NPOBEACHUU IpMapKU ¢ 1 OKTAOpS TEKyLIEero roja;

no 15 nexabps rona - Mpu NPOBEJIECHUU SPMApPKU B CIEAYIOIIEM KaJeHIapHOM
TOfy.

2.4.3. Tlpu mOCTyIUICHMM 3asBICHHUS W TNpUIaraéMblXx K HEMy JOKYMEHTOB B
ANEKTPOHHOM (hopMe Hayalla TeUEHHUs CpOKa MPEeOCTaBICHUS MYHUILIUIAIBLHON yCIyru
SBJISIETCSI IEHb PETUCTPALIMU 3asIBJICHUS B aIMUHUCTPALIUH.

2.4.4. Cpok perucTpauuy 3asiBJICHUSI M MpUIaraéMblX K HEMY JOKYMEHTOB - B
teyenue 1 pabouero aus. B Teuenue pabouero AHs, CIEIYIONIETO 3a JHEM MOCTYILJICHUS
JOKYMEHTOB, 3asBUTEIII0 BpydaeTcs (HampaBisgeTcs) YBEIOMIIEHUE O MpUEME 3asiBJICHUS
K PacCMOTPEHHUIO WM YBEIOMJIEHHE O HEOOXOAMMOCTH YCTpaHEHHs HapyUIeHUH B
odopmIIeHNH 3asBICHUS U (UJIU) TPEICTaBICHHUS OTCYTCTBYIOIIUX JTOKYMEHTOB.

Cpok  HCHOJTHEHUS aJAMUHHUCTPATUBHOM MpOUEAypbl IO  PACCMOTPEHUIO
NPEJICTAaBJICHHBIX JOKYMEHTOB, B TOM 4YHCJI€ HCTpeOOBaHUE JOKYMEHTOB (CBEACHMIA),
YKa3aHHBIX B MYHKTE 2.6.2 HACTOAIIEr0 aJMHUHHCTPATUBHOIO perjaMeHTa, B paMKax
MEXBEJOMCTBEHHOT'O B3aMOJICHCTBUS:

- B clyyae BKIIOuYeHHUsi sipMapku B [lmaH mpoBeneHHst sSpMapoK HE JIOJDKEH
MpEeBBIIATH 6 paboYMX JHEH;

- B Ciy4ae BHeceHMs] uW3MeHeHHil B [lnmaH mpoBeneHus sSpMapoK HE JIOJDKEH
MpeBHINIaTh 12 KajJeHIapHbIX JHEH.

Cpok UCTIOTHEHUS AIMUHUCTPATUBHOMN MPOIEAYPHI N0 MPUHSATHIO PEIICHHUS:

- 0 BKJIIOYEHHH spMapku B IlnaH mpoBeneHus sipMapoK HE JIOJDKEH MPEeBbIIATh 2
pabouux JTHEH;

- 0 BHECEHNHU M3MeHEeHUH B [11aH npoBeneHus spMapoK He J0JKEH MpeBbILAaTh 16
KaJICHIAPHBIX JHEM.

Cpoxk uCIONHEHUsT aJMUHUCTPATUBHOW MpPOLEAYypbl MO BbIJaye (HAMPABICHUIO)
3asBUTENIIO Pe3yJIbTaTa MyHULUIAILHON yCcIyTH - 1 pabounii AeHb.

Cpok HCIpaBieHUs TEXHUYECKHX OIIMOOK, JOMYyIIEHHBIX OpU O(GOPMIICHUU
JOKYMEHTOB, HE JIOJDKEH MPEBHINIATh 3 pabouuX THS C MOMEHTa OOHAPYKEHHS OITHOKHU
WIH TIOJyYEHHs OT JIF0OOT0 3aMHTEPECOBAHHOTO JIMIIA B MUCbMEHHOU (hopMe 3asiBICHUS
00 omrnOKe B 3aMucsXx.

2.5. IlpaBoBBIC OCHOBAHUS AJIs MPEAOCTABICHUS MyHHUIUITAILHON yCIYTH.



2.5.1. IlpengocTaBinenrne MyHUIIMTIAIIBHOM YCIIYTH 1O BKIIOYEHHUIO spMapku B [lnan
MIPOBENICHUS IPMAPOK OCYILECTBISETCSA B COOTBETCTBUH C:

- Koncrurymueit Poccuiickoit @enepannn («Poccuiickas razera», 21.01.2009, Ne
7; «Cobpanue 3akoHogatenbcTBa PDy», 26.01.2009, Ne 4, cr. 445; «Ilapmamentckas
razetra», Ne 4, 23-29.01.2009, OdunmansHelii HTHTEPHET-TIOPTAT IPABOBOW WH(GOPMAITIH
http://www.pravo.gov.ru, 04.07.2020);

- @epepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEAOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHMIIMIAIBHBIX yciayr» («Poccuiickas razeray,
Ne 168, 30.07.2010; «Cobpanue 3akoHomarenbcTBa POy, 02.08.2010, Ne 31, ct. 4179,
OdunuanpHplii  HMHTEPHET-MOPTAN  MpaBoBoi  uHbopmarmu  http://pravo.gov.ru,
30.12.2020);

- denepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-03 «O6 o0mMX HpUHIMIAX
OpraHM3alMd MeCTHOro camoymnpanieHusi B Poccuiickoii ®epepanun» («Cobpanue
3akoHogatTenbeTBa POy, 06.10.2003, Ne 40, cr. 3822; «Ilapnamentckas razera», Ne 186,
08.10.2003; «Poccwuiickas razera», Ne 202, 08.10.2003, OduunanbHbiii HHTEpHET-TIOPTAI
npaBoBoit mH(popmaruu http://pravo.gov.ru,30.12.2021);

- @epepanbHbiM  3akoHOM  OT 28.12.2009r. Ne 381-®3 «OO6 ocHoBax
rOCYJIapCTBEHHOI'0 PETYJIMPOBAaHUS TOProBOU AeATENbHOCTH B Poccuiickon Penepanum»
(«Poccwmiickas razera», Ne 253, 30.12.2009; «CobOpanme 3akoHoAaTenbcTBa PDy,
04.01.2010, Ne 1, cr. 2, OduuuanbHbli HHTEPHET-MOPTAT MPaBOBOM HHPOpMaLUU
http://pravo.gov.ru, 01.04.2022);

- 3akonoM Boponexckoit oomactu ot 30.06.2010r Ne 68-O3 «O rocyaapcTBeHHOM
pPETryJIMPOBAHUU TOPTrOBOM JESATENIbHOCTH Ha TeppUTOpUH BopoHexckoil obmacTu»
(«Cobpanue 3akoHOmaTenbcTBa Boponexckoi obmactuy, 28.07.2010, Ne 6 (wacts 1), cr.
329; «Momonaoii kommyHapy», Ne 71, 03.07.2010; Mudopmarmonnas cucrema «Iloptan
Bopomnesxckoit oonactu B cetu Matepuer» https://www.govvrn.ru - 23.05.2019);

- TIOCTAHOBJICHUEM TIpaBUTENbCTBa BopoHexckoit o6iactu ot 21.06.2016r. Ne 432
«O06 ytBepxknenuu Ilopsinka opranuzanuu spMapok Ha TeppuTopuu BopoHexckoi
o0rmacT W TpPOJAXH TOBAPOB (BBIMOJHEHUS pabOT, OKa3zaHUS YCIYr) Ha HUX»
(Uadopmarmonnas cuctema «Illoptan Boponexckoit obmactu B cetu WHTEepHET»
http://www.govvrn.ru, 23.06.2016r, 02.04.2018)

- YcTaBoM ropozckoro okpyra ropoa HoBoBoponexx Boponexckoit obmactu ot
01.11.2012r. Ne 285 («BecTHHK OpraHOB MECTHOTO CaMOYIPABJIEHUSI TOPOACKOTO OKpyra
ropoa HoBoBoporex», 20.12.2012 Ne 63, 22.10.2021 Ne 52);

- MWHBIMM HOPMAaTHBHBIMH IIpaBOBbIMM akTtamu Poccuiickon dexnepanuu,
Boponexckoit obiactu u ropoackoro okpyra ropoa HooBoponex Boporexckoit
o0nacTv, pPErJaMeHTHPYIONIMMH  [PaBOOTHOIICHUS B  cdepe MpeaocTaBlICHUs
rOCyJapCTBEHHBIX 1 MYHHUIIUIIATbHBIX YCIIYT.

2.5.2. Ha odunuansHOM caiiTe aJAMUHUCTpalM¥, Ha EnuHOM moprane
TOCY/IapCTBEHHBIX W MYHHUIMNANbHBIX ycuyr (¢ynkiuii), [loprane  BoponHexckoii
oOnacTu pa3MelieH TEeKCT JTaHHOTO aJMHUHHUCTPATHBHOTO pErjaMeHTa C YKa3aHHUEM
MepeyHsi HOPMATUBHBIX  MPABOBBIX  AKTOB, PETYJIUPYIOIIMX  MPEJOCTABICHUE
MYHHUIIMIAIBHON yCiIyrd, HWHPOpMAllMd O TOpsAIKe JOCyaeOHOro (BHECYIeOHOTro)
o0XaJloBaHUsl peHIeHUH u JedcTBui (0e31eCcTBUS) aJIMUHUCTPAIMHM, a TaKXkKe ee
JOJHKHOCTHBIX JIMII, MyHUITUTIAIBHBIX CITYKaIUX, PpAOOTHUKOB.

2.6. VcueprnpiBaromuii nepeyeHb JIOKYMEHTOB, HEOO0XOUMBIX s
MPEAOCTABICHUS! MyHULIUIIAIbHON YCIIyTH.


http://pravo.gov.ru/

2.6.1. MyHununaneHass yclyra TpPEIOCTaBISIeTCS Ha OCHOBAHWU 3asBIICHUS,
MOCTYTHBIIETO B aIMUHUCTPAIIMIO. 3asBICHHUE PECTABIISETCS:

- Ha OyMa)KHOM HOCHTEJIE MMOCPEACTBOM MOYTOBOTO OTIPABICHHUS;

- Ha OyMa)KHOM HOCHUTEJIE NP JIUYHOM OOpaIlEHUH;

- B (hopmMe 2IIeKTPOHHOTO TOKYMEHTA.

B 3asBrieHun 10MKHBI OBITH yKa3aHBI:

- TIOJTHOE HAMMEHOBAaHWE M OPTaHW3allMOHHO-TIPaBoBas ¢opMma OpraHM3aTopa
SIPMapPKH - JIS FOPUANYCCKUX JINIT;

- ¢amunus, uMA U  OTYeCTBO (NPU  HATUYUHU)  HUHAUBUIYATHHOTO
MPEINPUHUMATENS, MECTO €TO XKUTEIhCTBA, JTAHHBIE TOKYMEHTA, YAOCTOBEPSIOIIETO €ro
JUYHOCTb, - JUTSl HHIUBH Iy JIbHBIX MPEANPUHUMATEIICH;

- MECTO TIPOBEICHUS IPMaPKH;

- (opmar sipmapku;

- CIIeIMATTN3aIUs IPMapKH;

- ACCOPTUMEHT (BHJI) peaTM3yeMbIX Ha sipMapKe TOBapoB (padoT, yCiyr);

- CPOK MIPOBEIICHHSI IPMapPKH;

- PSKHUM pabOThI IPMaPKU;

- KOJIMYECTBO U THITHI TOPTOBBIX MECT Ha SIPMapKe.

3asBieHWe JODKHO OBITh TmoamucaHo JuioMm (¢ ykazanuem @.1.0.),
MIPECTABIISIONIAM WHTEPECHl FOPUAMUYECKOTO JIUIA B COOTBETCTBUHU C YUPEIUTEIbHBIMH
JOKYMEHTaMH 3TOTO IOPUIUYECKOTO JINIA WM WHIUBUIYATBHBIM MPEATPHHUIMATEICM.

dopma 3asBiIeHUS TpuBeAeHa B nOpwiokeHun Ne 3 K HacrosieMmy
aJIMUHUCTPATUBHOMY PErJIaMEHTYy.

3asBienre B ¢GopMe IIEKTPOHHOTO JOKyMEHTa TNPEJCTaBIsSETCS MyTeM
pa3MenieHuss Ha OpUIMAIBHOM caiiTe aJMUHHUCTPALMU WM Yepe3 JIMYHBbIA KaOUMHET Ha
EnuHoM moprane rocynapCTBEHHBIX W MYHUIMMNAIBHBIX YCIyr (QyHKOHN) U (WIH)
[Toptane Bopounexckoii o6nacTu.

3asBienre B (opMe SJIEKTPOHHOTO JOKYMEHTA TMOJIUCHIBACTCS 3asBUTENEM —
UHAUBUAYAIbHBIM TMpPEINPUHUMATENIEM C HCIOJb30BAaHUEM IMPOCTON 3JIEKTPOHHOM
HOJITUCH.

3asBienure B (opMe DIIEKTPOHHOTO JAOKYMEHTa OT MMEHHU IOPUIUYECKOro JIUIA
3aBepseTcs JIEKTPOHHOM MOIMUCKHIO:

- TU1a, IEUCTBYIOLIETO OT UMEHHU IOPUAMYECKOTO JHila 0e3 TOBEpEeHHOCTH;

- TPEICTAaBUTENS IOPUIUYECKOTO JUIA, JEHCTBYIONIETO Ha OCHOBaHUU
JIOBEPEHHOCTH, BBIIAHHOM B COOTBETCTBHM C 3aKOHOAATENbLCTBOM Poccuiickoi
®denepanuu.

K 3asBnenuto B hopMe 31IEKTPOHHOTO JOKYMEHTA MpUjIaraeTcs Komus J0KyMeHTa,
YIOCTOBEPAIOIIETO  JIMYHOCTh  MPEJCTABUTENsT  3asABUTENS,  €CIH  3asBJICHUE
MPEJICTABIISICTCS TPEJICTABUTENIEM 3asBUTENST B BHUJE AJIEKTPOHHOrO 00paza Takoro
JOKyMEHTA.

B cinywae mnpencraBieHus 3asBieHHS B (QOpME IIEKTPOHHOTO JOKYMEHTa
MpeICTaBUTEIIEM 3asBUTEIS, IEHCTBYIONIMM HA OCHOBAHUU JIOBEPEHHOCTH, K 3asIBJICHHUIO
B (GopMe DIEKTPOHHOTO JIOKYMEHTa TakKe TMpujiaraercs JIOBEPEHHOCTh B BHJIE
3JIEKTPOHHOT0 00pa3a TaKoro JOKyMEHTA.

DNEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), NPUJIAraeMble K
3asiBJICHUIO, B TOM 4HCIIE JJOBEPEHHOCTH, HANpaBlstoTcsa B Buje (aiinoB B (opmarax
PDF, TIF.



KauecTBo mpenocraBiisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
nokymeHToB) B ¢opmarax PDF, TIF nomkHO mo3BOJSATH B MOJHOM O0OBbEME MPOYUTATH
TEKCT JOKYMEHTa U PACIO3HATh PEKBU3UTHI JOKYMEHTA.

2.6.2. K 3asiBICHHUIO IPUIIATAIOTCS CIICTYIOIIHUE TOKYMEHTHI:

- BBINIMCKA U3 EnnMHOro rocynapcTBeHHOro peectpa ropuaudeckux aun (Enunoro
rOCYy/IapCTBEHHOTO peecTpa WHAMBUAYAJIbHBIX MpEANpPUHUMATENCH), MOJydYeHHas He
paHee 3 MecsLEB JI0 1aThl IPEACTABICHUS 3asBICHUS;

- KONMHM JOKYMEHTOB, MOATBEPKIAIOUIMX MPaBO COOCTBEHHOCTH (MOJIb30BaHUSA,
BJIQJICHUSI) 3€MEIbHBIM YYacTKOM (OOBEKTOM HEABM)KMMOCTH), B MpeAesiax TEPPUTOPUN
KOTOPOTO Tpeamnojiaraercsi MNpPOBEIACHHE spMapku, JHO0 coryiacue COOCTBEHHHKA
(3eMIienosib30BaTeNsA, 3eMJIEBIAJCNbIA), apeHIaTopa 3eMENbHOro ydacTka (00bekTa
HEJBMKMMOCTH) Ha OPraHM3alMI0 SPMApOYHOM IUIOUIAJKH M MPOBEACHHUE SpPMapKd Ha
3eMENIbHOM y4YacTKe (0OBEKTe HEABM)KMMOCTH), BBIJAHHOE HA CpPOK, YKa3aHHBIA B
3asIBJIICHUU;

- cXema IpaHMll TEPPUTOPUH, Ha KOTOPOH MpeArnonaraeTcsi NpoBeaeHUE sIpMapKH,
HaHECEHHas Ha IUIaH 3eMeJIbHOTO y4acTKa.

JIOKYMEHTBI, MOATBEPKAAIOUINE MPaBO COOCTBEHHOCTH (TIOJIb30BaHMUs, BIAJACHUS)
opraHuzaTopa SpMapkd Ha  3eMeJbHBI  y4acTOK (OOBEKT  HEABM)KMMOCTH)
MIPEIOCTABIISIOTCS 3asIBUTEIEM CaMOCTOSITENIbHO, B Cllydae, €ClIM OHM HE HaXOAATCS B
pacnopsiKeHUH OpPraHoB T'OCYAapCTBEHHON BJIaCTH, OPraHOB MECTHOTO CAMOYTPAaBIICHUS
au00 TMOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYTPABJICHUS] OpraHn3alui.

2.6.3. McuepnbiBaomuii nepeyeHb T0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATUBHBIMU IIPABOBBIMM AaKTaMH ISl IPEAOCTABICHUS MYHULHUIIAIBHOW YCIYTH,
KOTOpbIE HAXOIATCA B PACHOPSIKEHWU TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYMNpAaBJIICHUS] Y  MHBIX OpPraHW3aluid, YYacTBYKWOIIMX B  MPEJOCTABICHUU
MYHHIIMIIATIBHON YCIYTH, U KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTH MO COOCTBEHHOMU
MHULIUATHUBE:!

- BBINIMCKA U3 EMuMHOr0 rocynapctBeHHOro peectpa wopuandeckux jull (EauHoro
roCyJapCTBEHHOI'O pPeecTpa UHAUBUIyAIbHBIX TPEANPUHUMATENECH ).

Jns mpenocTaBlieHHsT MYHHUIIMNAIBHOM YCIyTH aJIMUHHUCTpAlMs B paMKax
MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBHUS 3allpallluBaeT JaHHbIE JOKYMEHTHI B Y IpaBJICHUN
denepanbHON HAJIOTOBOM CTyk0bI o BopoHexckoi obacTy;

- IOKyMEHT, TOATBEPKIAIONINI TPaBO COOCTBEHHOCTH (ITOJIb30BAHUS, BJIAJICHUS)
OpraHmu3aTopa SpMapKH Ha 3€MEJbHBIA ydacTOK (OOBEKT HEABMKMMOCTH), B TpeJesiax
TEPPUTOPUU KOTOPOTO MPEANOIAraeTcsl IPOBEACHUE IPMApPKHU.

Jns mpenocTaBlieHHsT MYHHMIIMNAIBHOM YCIyrd aJIMUHHUCTpAlMs B paMKax
MEXBEIOMCTBEHHOTO  B3aUMOJCIMCTBUS  3alpallMBaeT  BbIIUCKY U3  ExuHOro
rOCy/JapCTBEHHOTO peecTpa IpaB Ha HEABWKMMOE HMMYILIECTBO M CHEJIOK C HHUM O
3apEerUCTPUPOBAHHBIX IpaBaX Ha 3€MENIbHBI y4acTOK (OOBEKT HEABMKUMOCTH), B
npeseaax TEPPUTOPUU KOTOPOTO IMPEAIONAraeTcs NpOBEACHUE IpMapKu B YIIpaBJICHHE
denepanbHON CITyKObl TOCYJApPCTBEHHOW PETUCTpAIMM, KaJacTpa U KapTorpaguu Imo
Boponexckoit obmacTy.

Henpencrasinenue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SBIISIETCSI OCHOBAHUEM
JUIS OTKa3a 3asiBUTENIO B IIPEIOCTABICHUH YCIYTH.

2.6.4. IlpeacraBiieHHbIE 3asBUTEISIMU JIOKYMEHTBI, BBIIIOJHEHHBIE HE Ha PYCCKOM
A3bIKE, MOJIEKAT MEPEBOY HA PYCCKHUN A3BIK M 3aBEPEHUIO B YCTAHOBJIEHHOM IOPSIIKE.



TexcT MOKyMEHTOB MOJKEH OBITh HamucaH pazbopumBo. DamMuianm, UMEHa U
OTYECTBA JOJHKHBI COOTBETCTBOBATH JOKYMEHTAM, yIOCTOBEPSIOIIUM JTUIHOCTD.

B TekcTe MOKyMEHTOB HE JOJIKHO OBITH IMOAYUCTOK, MPUIUCOK, 3a4EPKHYTHIX
CJIOB U MHBIX UCIIPABJICHUN, JOKYMEHTHI HE JTOJKHBI OBITh MCITOJTHEHBI KapaH IAIIOM.

B nmokymeHTax He MOJIKHO OBITh CEPhE3HBIX MOBPEIKIACHHUM, HATMYNE KOTOPBIX HE
MO3BOJISUIO OBl OJTHO3HAYHO UCTOJKOBATh UX COACPKAHHE.

Komuu mOKyMEHTOB, HE 3aBEpEHHBIC HOTAPUYCOM, IMPEACTABISIOTCS C HX
OpUTHHAJIAMH.

2.6.5. 3anpenraercst TpeOOBAThH OT 3asBUTEIIS:

- TIPEJICTABIICHUS JOKYMEHTOB M HWH(OpPMAIMK WU OCYIICCTBICHUS ICHCTBUA,
MPEJICTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPABOBBIMH  aKTaMH, PETYJIUPYIONIUMHU OTHOIICHHS, BO3HHUKAIONIME B CBSI3U C
MPEIOCTaBICHIUEM MYHUIIUTIATBHOU YCITYTH,

- TIPEJICTaBJICHUS JIOKYMEHTOB M HWH(OpPMAIMH, KOTOPhIE B COOTBETCTBUU C
HOPMAaTUBHBIMA TPaBOBbIMM akTaMu Poccuiicko @Peaepanny, HOPMAaTUBHBIMU
MPABOBBIMH aKTaMU BOpOHEXCKO 00JaCTH W MyHHIMIAIBHBIMU MPABOBBIMH aKTaMHU
aJIMHHHUCTPAIIUU HaXOISATCS B PACIOPSDKCHUN aJMHHHCTPAIIUU, UHBIX TOCYIaPCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO CaMOympaBiieHUs ¥ (WIH) TOJBEIOMCTBEHHBIX
rOCYy/JIapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIIPaBJICHHS OpraHu3aIlnid,
YYacTBYIOIIUX B MPEJOCTABICHUM MYHUIMIAIBLHOW YCIYTH, 3a HCKIIOUYCHUEM
JNOKYMEHTOB, yKa3aHHbIX B 4acTu 6 crtateu 7 PenepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opranm3anuu MPEeAOCTABICHHUS TOCYJAPCTBEHHBIX U MYHHITUTIATbHBIX
yCIIyT».

2.7 VicuepnbIBaroIuii epevyeHb OCHOBAHUM JJIsi OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOUMBIX JJIs IPEIOCTaBICHUS MYHUIIUIIATBLHON YCIYyTH:

- HEeCOOJI0/IeHUE 3asBUTENIEM CPOKOB IMOAAYM 3asiBICHUS U MpUIaraéMblX K HEMY
JIOKyMEHTOB, YCTaHOBJICHHBIX MyHKTamu 2.4.1.,2.4.2 HacTOAIIEer0 aJMUHUCTPATUBHOTO
periamMeHTa;

- Tojayva 3asBIEHUS JUIIOM, HE YIOJHOMOYEHHBIM COBEpIIaTh TaKOIro poja
JICUCTBUS,

- TpEeICTaBJiCHUE 3asBJICHUS U TMpuUJaraéMbIX K HEMYy JOKYMEHTOB, HeE
OTBEYAIOIIUX TI0 COCTaBy W OPOPMIICHUIO TpeOOBaHUSM, YKa3aHHBIM B MyHKTax 2.6.1,
2.6.2, 2.6.4 HacTosIIero aIMUHUCTPATUBHOTO PETIaMEHTa;

- HaTpaBJICHUE HEUNTACMbIX (DAHIIOB OTCKAaHUPOBAHHBIX KOMHUI JOKYMEHTOB (IIpH
nojiaye 3asiBJICHUS U JJOKYMEHTOB B AJIEKTPOHHOM (popme);

- HampaBlieHue (aliJIoOB  OTCKAaHMPOBAHHBIX  KONMUH  JOKYMEHTOB, HeE
COOTBETCTBYIOIINX TPeOOBaHMAM, YKa3aHHBIM B IMyHKTax 2.6.1, 2.6.2, 2.6.4 HacTosIero
aJIMUHUCTPATUBHOTO perjiaMeHTa (Ipu mojave 3asBICHUS U JOKYMEHTOB B DJIEKTPOHHOU
dbopwme).

2.8  UcuepnpiBatomuii  mepeyeHb ~ OCHOBAHWMW  JJIi  MPHOCTAHOBJICHUS
MPENIOCTABICHUS] ~ MYHUIMIAIBHOW  YCIYrM HWJIM  OTKa3a B  MPEJOCTaBIICHUU
MYHHIUTAIBHON YCIyTH.

2.8.1. OcHOBaHMSIMH Ui OTKa3a B TPEJOCTABICHUH MYHHUIIUINAIBLHOU YCIyTH
SIBJISTFOTCSI:

-HECOOTBETCTBUE CBEJCHUN, YKAa3aHHBIX B 3asABJICHUM U (WJIM) COACPIKAIIUXCS B
MpUJIaraeMbIX K HEMY JOKYMEHTaX, CBEJICHHUSM, IMOJYYCHHBIM B TOM YHCIIE B  XOJIE
MEXBEJJOMCTBEHHOT'O B3aUMOICHCTBHS,



- HEBO3MOXHOCTb IIPOBEJICHUS SApPMapKd Ha 3E€MEJIbHOM YyuacTke (0ObeKkTe
HEJBMKMMOCTH), B IIpeaesaax TEPPUTOPUU KOTOPOIO MPEANoaraerca IpOoBEICHUE
ApMapKd, B CHUJIYy YCTAHOBJEHHOIO JECHCTBYIOIIMM 3aKOHOJATEIbCTBOM 3alpera
(orpanuyeHus);

- OTCYTCTBHME Y 3asBHUTENId MpaBa Ha 3E€MENbHBIM y4acTOK (3aHuE, CTPOEHHUE,
COOPYKEHHE), Ha KOTOPOM (B KOTOPOM) MPEANOJIaraeTcs OpraHu3alus U MPOBEICHUE
SIPMapKH;

- HAJIMYKUE HEOHOKPATHBIX HAPYIICHUN TpeOOBaHUM, TPEAYCMOTPEHHBIX MyHKTOM
1.1 paznena VI [opsiaka opraHuzanuu sipMapok Ha Tepputopun BopoHexckoit o0nactu
U TPOAAKU TOBAPOB (BBIOJIHEHUS PaOOT, OKa3aHUs YCIYT) Ha HUX, YTBEPMKIACHHOIO
MOCTAHOBJIEHWEM TpaBUTENbCTBa BopoHexkckoit obmactu ot 21.06.2016r Ne 432,
OpPraHU3aTOPOM SIPMapKHU B oy, MPEAIIECTBYIOLIEM IPOBEJICHUIO IPMapKH;

-HECOOTBETCTBUE CBEJCHH, YKa3aHHBIX B MOJJIMHHUKAX JOKYMEHTOB, CBEJICHUSM,
YKa3aHHBIM B 3asBJICHUH,

-HECOOTBETCTBUE MOJIMHHUKOB JOKYMEHTOB JICKTPOHHBIM KOIHUSAM JTOKYMEHTOB,
HalpaBJICHHbIM uepe3 JUYHbIA kabuHer Ha EauHOM mnopTasie rocylnapcTBEHHBIX U
MYyHHUIMNAIbHBIX yeuyT (pynkuumii) u (unn) [oprane Boponexckoit odnactu;

-otcyrctBue B Bhimucke u3 EI'PKOJI (EI'PUII) 3asButens cBeneHuil o Buie
SKOHOMHUYECKOU JEATENBHOCTH € KOJIoM 92.33 "nesTenpHOCTh SIpPMAapoOK M IMapKOB C
aTTpakuoHamu'";

-IPOBEAICHUE SIPMApPKHU COBMAJaeT MO BPEMEHM M MECTy MpPOBEIEHUs C APYroi
SPMapKOM, BBICTABOYHO-SIPMAPOYHBIM WJIM IYOJIMYHBIM MEPOIPHUSATUEM, 3asBICHHE O
IPOBEACHUHU KOTOPOI'O MOJAHO PaHEE.

2.8.2. OcHOBaHUW [JIi TMPUOCTAHOBJIEHUSI TPEIOCTABICHUS MYHUIMIAIbHON
YCIIYT'H 3aKOHOJIaTEIbCTBOM HE MPEyCMOTPEHO.

2.9 Pazamep mnaTel, B3MMaeMoOWl ¢  3asgBUTENS OpPU  IPEIOCTABJICHUU
MYHUIIMIIATIBHOMN YCIYTH, CIOCOObI €€ B3UMAaHHUS.

MyHununansHas yciyra npefocTaBisieTcs Ha 0e3B03ME3THOM OCHOBE.

2.10. MakcumanbHbIil CpPOK OXHMJAaHHUS B O4YEpeau IpU IOJadye 3ampoca o
IPEJIOCTABICHUH  MYHHUIMNAIBHOM  YCOIyrM W TOpH  TOJIYYEHUH  pe3yibTaTra
IIPEIOCTABICHUS] MyHULUIIAJbHON yCIIyTH.

MakcuMmanbpHbIil CpPOK OXHWJAHHUS B OdYepead IMpu I[oJade 3ampoca o
MPEAOCTABICHUU MyHULIMIIAJbHON YCIYTH HE JOJHKEH IPEBBIIATh 15 MUHYT.

MakcuManabHbIil CpOK OXHUAAHUS B OuYepeau MpHU IMOIYYEHUU pe3ysbTaTa
MPEAOCTABICHUS! MyHULIUIIAIbHON YCIIYTH HE AOJDKEH IPEBBIIATH 15 MUHYT.

2.11 Cpok  peructpanmuu  3amnpoca  3asgBUTENs O  MPEJOCTaBIICHUU
MYHULUNATBHON YCIYTH.

Peructpanusa 3ampoca 3asBUTENs O MPEIOCTABICHHMM MYHULMNAIBHOW YCIyTH
OCYIIECTBIISIETCSI B TeueHue 1 pabodero AHS ¢ MOMEHTA MOCTyIUieHus 3asBiueHus. [Ipu
MOCTYIUJICHUH 3asBJICHUS B AJICKTPOHHON (popMme B BBIXOJHBIC (MPA3IHUYHBIC) JHU €TO
perucTparys MPOU3BOIUTCS Ha CISAYIOIINN paOouHii IeHb.

2.12 TpebGoBanus K  TIOMEIICHUSIM, B  KOTOPBIX  MPEIAOCTaBISAETCS
MYHULHUINAJIbHAS yCIyTa.

2.12.1 Tlpuem TrpaxkgaH OCYUIECTBISETCS B CHEIHAIBHO BBIJICICHHBIX IS
MPEAOCTABICHUS! MyHUILIUIIAJIBHBIX YCITYT MOMEIIECHUSIX.

[Tomemienust MOMKHBI COAEPKATh MecTa il WHOOPMHUPOBAHUS, OXUIAHUS H
npuemMa TPaKJIaH. [Tomemenus JTOJIKHBI COOTBETCTBOBATH CaHUTApPHO-



SMUJEMUOJIOTHYECKUM TIpaBUjiaM M HOpMaM, a Takxke ObITb 000py0BaHbI
IIPOTUBOIIOKAPHON CUCTEMOM U CPEACTBAMM MOKAPOTYILIECHHUS.

Y BXxoJa B KaxlIoe NOMEIICHHE pa3MelaeTcss TablMyka ¢ HaWMMEHOBaHUEM
MoMenIeHus (3aJ1 OKUAAHUS, TPUEMa/BbIIa4l JOKYMEHTOB U T.J1.).

2.12.2. Okono 3maHus JOJKHBI OBITH OPraHW30BaHBI MAPKOBOYHBIC MeCTa IS
aBTOTPAHCIIOPTA, B TOM YHUCJE IS JIUI[ C OTPAaHUYEHHBIMU BO3MOXKHOCTSAMH 37I0POBbS
(MHBAITUIOB).

JlocTym 3asiBUTENEH K TAPKOBOYHBIM MECTaM SIBIISIETCS OCCILIaTHBIM.

2.12.3. B nomemeHusx mIS OXHAOAHUS 3asBUTEIIIM OTBOIATCS MECTa,
000py/IOBaHHBIC CTYJbSIMHU, KPECEIbHBIMH CEKIUSMHU. B MecTax OXugaHus HOJKHBI
OBITh TIPEAYCMOTPEHBI CPEACTBA JIsi OKa3aHUs MEPBOM MOMOIIM U JOCTYITHBIE MeECTa
00I11eT0 MOJIb30BaAHUS.

2.12.4. B mnomemeHusix oOecreunBaeTcsl CO3JAaHHE WHBAJIMAAM CIIETYIOMINX
YCJIOBUN JTOCTYMHOCTH OOBEKTOB B COOTBETCTBHMU C TPEOOBAHMSIMH, YCTAaHOBJICHHBIMU
®enepanbHbIM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O counanbHOM 3al[MTE UHBAIUIOB B
Poccuiickot @enepauun», APYTUMU 3aKOHOHATEIbHBIMM W HWHBIMA HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanuu u Boponexckoil obnactu:

- BO3MOYXHOCTh O€CTIPENSITCTBEHHOT'0 BX0/Ia B 00BEKThI U BBIXO/1a U3 HUX;

- BO3MOXKHOCTh  CaMOCTOSITEIbHOTO  TMEPEIBIKCHHS 1O  TEPPUTOPHUH
aMUHUCTpPAIIMU B LEJAX JOCTyIa K MECTYy MPEAOCTAaBICHUS MYyHHUITUIIATLHON YCIIyTH, B
TOM 4YHCJI€ C TOMOIIbI0 PpPaOOTHUKOB  aJIMHUHHCTPAIMH, MPEIOCTABIISIONINX
MYHUITUTIATBEHYIO YCIYTY,

- BO3MOXXHOCTH IOCaJKU B TPAHCIIOPTHOE CPEJCTBO M BBICAAKW M3 HETO TEpen
BXOJIOM B aJMUHHUCTpAIlMIO, TPH HEOOXOJMMOCTH C TOMOIIBI0 PAOOTHUKOB
aMUHUCTpAIUH;

- COJICICTBHE WHBAIWIY NPH BXOJE€ B aJAMHUHHUCTPAIIMI0O M BBIXOJE HU3 HETO,
nH()OPMUPOBAHNE HHBAIH/IA O JOCTYITHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTa.

KabuneTsl mpuema 3asBHUTENCH 000pyayOTCs MHPOPMAIIMOHHBIMUA TaOIUYKaMHU
(BBIBECKaMH) C yKazaHWeM Homepa kabuHeTa, @.J.0. cnenuanucTa, OCyIeCTBISIONIETO
MIPEIOCTABIICHHE MYHHUITUTIATBHON YCIYyTH, U peKUMa pabOTHI.

2.12.5. Mecra wuHpOpMUpPOBaHHUS, TpPeJAHA3HAYCHHBIC IS O3HAKOMJICHHUS
3asBUTENEH ¢ MHPOPMAIIMOHHBIMU MaTepragaMu, 000pyIyIOTCs:

- uH(}OPMAIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3MellaeTcs BH3yalbHAs W
TEKCTOBast HHPOPMAIIHS;

- CTYJBSIMH U CTOJIAMHU JIsI OpOPMIICHUS TOKYMEHTOB.

K wundopmanimoHHBIM CTEHJaM JOJDKHAa OBITh oOOecriedeHa BO3MOXKHOCTH
CBOOOJTHOTO JIOCTYIIAa TpaXKaaH.

Ha undopmanimoHHbIX cTeHAaX, a TakKe Ha OPHUITHATBFHOM CalTe aJMUHUCTPAIIUN
pasMeniaeTcs cieayrolas oos3aTenbHas HHPOpMaIus:

- HoMepa TenedoHoB, GakcoB, aapeca OPUITUAIBHBIX CAUTOB, AIMEKTPOHHOU MOYTHI
OpraHoOB, MPEAOCTABIAIONINX MyHHUITUTIAIBLHYIO YCIIYTY;

- peKUM pabOTHI OPraHOB, MPEAOCTABIISIIONTAX MYHHITUTIATBHYIO YCIIYTY;

- rpadMKu JIMYHOTO TIpHeMa TpaKJaH YIOJHOMOYCHHBIMHM JIOJKHOCTHBIMH
JINIIAMHU;

- HOMepa KaOMHETOB, TJI€ OCYIICCTBIISIFOTCS TMPUEM NHCHbMEHHBIX OOpaIieHui
TpaXJaH W YyCTHOe WH(GOPMHUpOBAHWE TpaxaaH; GaMWiInk, WMEHa, OT4YecTBa U
JOJHKHOCTH JIUI], OCYIIECTBIISIONINX PUEM MUChbMEHHBIX 0OpaIIeHUA TPaXIaH U YyCTHOE
MH(GOPMHUPOBAHHUE TPAXK/IAH;



- TEKCT HACTOSAILIEr0 aJIMUHUCTPATUBHOIO perjaMeHTa (IojiHas BepcHs - Ha
ouIMaTIEHOM caiiTe aIMUHUCTPALIMH);

- TEKCTHI, BBIJCPKKM W3 HOPMATHUBHBIX NPABOBBIX AaKTOB, PETYJIUPYIOLIUX
MIpeIOCTaBICHIE MyHULIUIIATIbHON YCIIyTH;

- 00pa3siel opopMIIeHUs TOKYMEHTOB.

2.13  Tloka3arenu JOCTYITHOCTH W Ka4eCTBa MyHHIIMIIATBHON YCITyTH.

2.13.1 TlokazarensiMu JOCTYITHOCTH MyHHIIUTIATBHON YCITYTH SBIISIOTCS:

- 00opylnoBaHME TEppPUTOPUM, MPWIETAIOUMX K  MECTOPAaCHOJIO0KEHUIO
aJIMMUHHUCTPALlMU, MECTAMHU JJIsl MTAPKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCIIE IS
JIUI] C OTPaHUYEHHBIMUA BO3MOXHOCTSMH 3/10pOBbsl (MHBAJIU/IOB);

- 000pyIoBaHME MECT OXHJIAaHUS B aJMUHUCTPALMHU JOCTYINHBIMH MECTaMHU
0OIIIEro MOJIB30BAHNUS;

- 00opy/I0BaHNE MECT OKMJAHHUS U MECT IpHeMa 3asBHUTeNed B aJMUHHCTpPALUU
CTYJIbSIMHU, CTOJIaMU (CTOMKAMM) 111 BO3MOXHOCTU 0(OPMIICHUS TOKYMEHTOB;

- cobmoaenue rpaduka paboThl aIMUHUCTPAIINH;

- pa3MelleHHe TOJIHOM, JOCTOBEPHOW M  aKTyalbHOW HMHQpOpMAlUU O
MyHUIIMNanbHOM ycinyre Ha [loprane Boponexckoit o6nactu, EauHom mnoptaie
TOCYIapCTBEHHBIX W MYHUIUNANbHBIX YCIOyr ((QyHKUMN), HAa OQUIMAIBHOM caiTe
aJMUHHUCTpAllM¥, Ha UH(OPMAIIMOHHBIX CTEHJAaX B MeCTax MpeAOCTaBICHUS
MYHUIIUTTAIBHON YCIYTH;

- BO3MOXHOCTh TMOJa4M 3arnpoca Ha TMOJy4YeHHEe MYHHUIMNAIbHON YCIYTH H
JIOKYMEHTOB B 3JIEKTPOHHOU (Qopme;

- BO3MOXXHOCTh  TMOJy4YeHUs HMHPOpMAMM O  XOJ€  MPeJOCTaBIICHUs
MYHHUIIMIIAIHOM  yCIyrd, B TOM 4YHCJIE€ C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHUH.

2.13.2. Tloka3zaTensMu KauecTBa MyHHUIIUIIAILHON YCITYTH SIBJISTFOTCS:

- TOJIHOTA TPENOCTABJICHHUS MYHHUIMIAIBHON YCIyIrM B COOTBETCTBUHU C
TpeOOBaHUAMH HACTOSIIETO a/IMUHUCTPATUBHOTO PETJIaMEHTA;

- COOJTI0/ICHUE CPOKOB MPEIOCTABICHHSI MyHUIIUTIATBHON YCIIYTH;

- yAENbHBIM Bec ajgo0, TMOCTYNHMBIIMX B aJAMHHHCTPAILMIO [0 BOIPOCY
IPEIOCTABICHUS MYHHIMMAIBHON YCIyrd, B OOIIEM KOJUYECTBE 3asBICHUM Ha
IPEIOCTABICHUE MyHUIIUTIAIBHON YCITyTH.

2.14. TlonmyueHue 3asiBUTEJEM YCIYT, KOTOpBIC SBISIOTCA HEOOXOIUMBIMU U
00s13aTeNbHBIMU JIJIS1 IPEIOCTABJICHHUS] MYHUIIUTIATBHON YCIIYTH, HE TpeOyeTcs.

2.15. OcoOGeHHOCTH TPENOCTABIICHNUS MYHUIIMIAIBLHON YCIyTH B DJIEKTPOHHOU
dhopwme.

2.15.1.3agButenssM  oOecreunBaeTCs BO3MOXHOCTh  KOMHPOBaHUS  (OpMBI
3asiBJICHUSI, HEOOXOAUMOTO JUISl TOTYUYEHUS] MYHHUIIUIAIBHON YCIyTH, Pa3MEIIeHHOT0 Ha
opuIMaIbHOM caiiTe aIMUHUCTpalMM, Ha EIWHOM mopTalie TOCyNapCTBEHHBIX U
MyHHUIIMTAIbHBIX yeuyT (pyukuumii) u [loprane Boponexckoi obmacT.

2.15.2. 3agButens B MENAX MOJYYCHUS MYHHUIIUTATHHOW YCIYTH MOMKET IMOJaTh
3asBJIEHHE B AJIEKTPOHHOM BHUJIE C MCIIOJIb30BaHHUEM HMH(OPMAIMOHHO-TEXHOJIOIMYECKON
M KOMMYHUKallMOHHOW WH(PACTPYKTYphl, B TOM uucie EmuHoro moprana
rOCyJapCTBEHHBIX U MYHUIIUNIATBHBIX yeiuyT (QyHkmmii) u (wm) [Toprana Boponexckoit
obnacrwu.

2.15.3. 3asBUTENb JJi1 TOANKMCAHUS 3asBJICHUST U JOKYMEHTOB MOXET
BOCIIOJIB30BAThCS IIPOCTON JJIEKTPOHHOU MOAIUCHIO oo YCUJIICHHOHN
KBUTU(DUIIMPOBAHHON AJIEKTPOHHOW TMOMAINHUCHIO, CEePTU(PUKATOM KIHOYAa TPOBEPKU



AIIEKTPOHHOW MOJAIUCH, KOTOPBIN BBIAAH YIOCTOBEPSAIOIIHUM LIEHTPOM, AKKPEIUTOBAHHBIM
(denepaabHbIM OpraHOM HCIOJHUTENBHOW BJACTH, YIOJIHOMOYEHHBIM B cdepe
WCIIOB30BAHUS  JJIEKTPOHHOW TMOJANMCH MPH OKA3aHUHM T'OCYJApCTBEHHBIX WIHU
MYHULIATIAJIBHBIX YCIIYT.

3. CocraB, moc/1e10BaTeIbHOCTh H CPOKH BBINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K MOPSIAKY UX BbINMOJTHEHUSI

3.1. TlpenocTtaBieHre MYyHUIMIIAIBHON YCIYTM BKIIOYAEeT B CeOsl CIEIYyIOIINE
aJIMUHUCTPATUBHBIC POIICTYPHI:

- IpHeM 3ampoca M JOKYMEHTOB M (WiIM) MHPOpMaluu, HEOOXOIUMBIX s
MIPEIOCTaBICHHUS MyHHUIIUIIATHHON YCIYTH;

- paccMOTpeHHE TIPEACTaBICHHBIX JTOKYMEHTOB, HCTpeOOBaHWE JIOKYMEHTOB
(cBenmeHmit), yka3aHHBIX B IMMyHKTE 2.6.3 HACTOSIIETO aIMUHUCTPATHBHOTO PETJIAMEHTa, B
paMKax MeXBEIOMCTBEHHOTO B3aUMO/ICHCTBYS;

- IPUHATHE PEIICHUS O MPEAOCTABICHUN MYHUIIMIIAIbHOMN yciyru Jubo o0 oTkaze
B €€ TMPeJOCTaBICHUY;

-BbIIaya (HaIlpaBJICHUE) 3asIBUTEIIO Pe3ysIbTaTa MPeI0CTaBICHHS MyHHUIIUITATbHON
YCITyTH.

[TocnenoBaTenbHOCTh JMEWCTBHI TPU TPEAOCTABICHUN MYHHIIMITAIBHON YCIyTH
OTpakeHa B OJIOK-CXeM€ NpEJOCTaBJICHUS MYHUIIMITAJBLHOW YCIyTH, TMPUBEACHHOW B
npuioxkeHnH Ne 5 kK HacTosIeMy aJIMUHICTPATHBHOMY PETIIAMEHTY.

3.2. [lpuem 3ampoca u JOKYMEHTOB W (WiHM) MH(POPMAIMH, HEOOXOAUMBIX IS
NPEIOCTABICHNUS] MyHUIIUTIATBHON YCIIYTH.

3.2.1. OcHoBaHueM AJisl Havyasla aIMUHUCTPATUBHOM MPOIEAYPHI SBISETCS

- JINYHOE OOpallleHne 3asBUTeNs (MIPEeICTaBUTENS 3asBUTENS) B aIMUHUCTPAIUIO C
3asIBJICHUEM;

- TIOCTYIUICHHE 3asBICHHS B aJpec aJMUHUCTPAIMU IOCPEICTBOM MOYTOBOIO
OTIIPABJICHUS C OMUCHIO BIOKECHHS M YBEJOMJIEHUEM O BPYUCHUH,

- MOCTYIUICHUE 3asiBJICHUS B aJpec aJMUHHUCTpALMU C HCMOJb30BaHueM ExunHoro
HopTaja TOCYAapCTBEHHBIX M MYHUIMNANbHBIX ycuayr (dynkuwmii) u (uwim) Iloprana
Boponexckoit obmactu.

3asiBUTENb CAMOCTOSITEIbHO BBHIOUPAET CIOCOO MOJauM 3asiBICHUS, HE3aBUCUMO OT
MeCTa >KUTEIhCTBA WJIM MecTa MpeObIBaHus (7151 MHAWBHUIYAIbHBIX MPEANPUHUMATENCH )
60 MecTa HaXOXIeHUs (151 FOPUIMYECKHIX JTUIT).

K 3asBrnenHuto MOJDKHBI OBITH MPHIIOKEHBI JOKYMEHTHI, yKa3aHHbIE B ITYHKTax
2.6.1, 2.6.2 HaACTOSAIIETO aAMUHUCTPATUBHOTO PETIaMEeHTa.

3.2.2. Ilpu nuyHoM oOpamieHun 3asBUTENS (TIPEACTaBUTEIS 3asABHTENS) B
aJIMUHHUCTPAIUIO CIICIIUAINCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB:

- YCTaHaBIIMBAaeT TPEAMET OOpaIleHHs, yCTaHABIMBACT JIMYHOCTH 3asBUTEIS,
MpOBEpsIeT JIOKYMEHT, YyJIOCTOBEPSIOMIUNA JUYHOCTh 3asgBUTENs  (TPEACTABUTEIS
3asIBUTEIISA);

- MPOBEPSIET MOJTHOMOYHMSI 3asSBUTENSA, NEHCTBYIOIIETO OT MUMEHHU IOPUAMYECKOTO
TU1IA;

- IPOBEPSIET COOTBETCTBHE 3asBJICHUS YCTAHOBIICHHBIM TPEOOBAHHUSIM;

- TIPOBEPSIET COOTBETCTBUE MPE/ICTABICHHBIX JOKYMEHTOB TPEOOBAHUSM ITyHKTOB
2.6.1, 2.6.2, 2.6.4 HacTosIIIIer0 aIMUHUCTPATUBHOTO PETIAMEHTA,

- PETUCTPUPYET 3asBJICHUE C TPUTATAEMbIM KOMIUIEKTOM JOKYMEHTOB.
3.2.3. B cnyuae HampaBieHHs 3asBUTEIEM 3asiBICHUS TOCPEIACTBOM IOYTOBOTO



OTIIPABJICHUSI K 3asBJICHUIO O TPEAOCTABICHUN MYHUIIUMAIBLHOW YCIYTU TPUIIAraroTCs
KONMH  JOKyMEHTOB, YAOCTOBEPEHHBIE B  YCTAHOBJICHHOM 3aKOHOM  IOPSIKE
(HOTapWaNbHO); MOATMHHUKH TOKYMEHTOB HE HAIPABIISIFOTCS.

3.2.4. Tlpy MOCTYIUICHWHW 3asiBICHUS M KOMIUIEKTa JOKYMEHTOB B JJIEKTPOHHOM
BHJIC JOKYMEHTHI pacrevyarbBaloTCs Ha OyMa)KHOM HOCHTEINEe W B AajbHemeM padoTta ¢
HUMH BEJICTCS B YCTAHOBJICHHOM TIOPSIZIKE.

3.25. llpy wHamMUMM OCHOBAHWMU, YyKa3aHHBIX B TYHKTe 2.7 HACTOSIIErO
aJIMUHUCTPATUBHOTO PErjlaMeHTa, CIEIUANCT, OTBETCTBEHHBIN 3a MPHEM JTOKYMEHTOB,
YBEAOMIIACT 3aSBUTENS O HATHMYUH MPETSTCTBUN K MPUHITHIO JOKYMEHTOB, BO3BpAIaeT
TOKYMEHTHI, OOBSICHSIET 3asSBUTEIIO COJCPKAHNE BBISIBICHHBIX HEAOCTATKOB, MpeJiaraet
NPUHATH MEPHl MO0 WX YCTPAHCHHIO M BpPYyYaeT YBEAOMIIGHHE O HEOOXOIUMOCTH
yCTpaHEHUs HapylmieHud B 0oQOpMIICHHHM 3asBieHUS U (WIM) MpeACTaBICHUS
OTCYTCTBYIOUIMX JIOKYMEHTOB I10 YyCTaHOBJIEHHOW ¢opme (mpuioxkenue Ne 4 k
HACTOSIIEMY aJIMUHHCTPATHBHOMY pETJIaMEHTYy) C YyKa3aHHeM IMPHYMHBI BO3Bpara
JOKYMEHTOB.

3.2.6. Ilpun mnoctymieHuu 3asBieHUs B (OpME DIIEKTPOHHOTO JOKYMEHTa U
KOMIUIEKTa DJIEKTPOHHBIX JOKYMECHTOB 3asBUTEIIO0 HAMPAaBISETCS YBEAOMIICHHE O
TIOJTyYCHHUH 3asIBJICHUS, COJIEpIKalllee BXOJSIINA PErHCTPAMOHHBI HOMEp 3asiBICHUS,
JaTy TOJYYCHHs YKa3aHHOTO 3asBJICHHS WM MPHJIaTaeMbIX K HEMY JIOKyMEHTOB, a TaKXe
NepeYeHb HaWMEHOBAaHWMW  (aJIOB, TMPEACTAaBICHHBIX B  (GOpME  DIJICKTPOHHBIX
JOKYMEHTOB, C YKa3aHUEM UX o0beMa (aliee - yBeIOMIICHHE O MOJYyYEHUH 3asBIICHNUS).

YBenomiieHue O MOJY4YEHUU 3asBJICHUS M JOKYMEHTOB HAIpPaBIISIETCS B JIMYHBIH
KaOMHeT 3asBUTENs (IpeICcTaBUTENs 3asgBUTeNsA) HAa EAMHOM moprasne rocynapcTBEHHBIX
¥ MyHUIIUTNIATBHBIX yeayT (dyukmuit) wim [loptane BopoHexckoii oo6mactu.

YBenomiieHue 0 MOJyUYEHUU 3asiBICHUS U JOKYMEHTOB HAIPaBIISIETCS 3asiBUTEIIO
(mpencTaBuTeNIO 3asBUTENS) HE IO37HEE paboyero [HsS, CIEAYIOLWEro 3a JHEM
NOCTYIUICHUS 3asIBJICHUS B aIMUHUCTPAIHUIO.

3.2.7. Pe3ynapTaroM aJMHUHUCTPATUBHOM MpoOLEIypbl SBISETCS  BO3BpAT
JOKYMEHTOB TIyTeM Bpy4YeHHUs (HalpaBJieHHs) YBEIOMJIEHHUS O HEOOXOAUMOCTH
yCTpaHEHUsT HapyuleHud B oQOpMIEHUU 3asBleHUs U (WIU) TMpeACTaBIICHUS
OTCYTCTBYIOIIMX JOKYMEHTOB WJIM MpPHEM M PErUCTpalys 3asBICHUS U KOMIUIEKTa
JOKYMEHTOB, Bpy4eHHE (HAIpaBJICHHE) YBEIOMJICHUS B TOJYyUYEHUU JOKYMEHTOB IO
YCTaHOBJIEHHOW (pOpME C YKa3aHHEM UX MEPEeyHs U AaThl TIOTyUeHUSI.

3.2.8. MakcuMajabHBII CPOK HMCIOJHECHHS aJIMHUHHUCTPATHUBHOM mporeaypsl - 1
pabounii IeHb.

3.3. PaccMoTpeHue NpeacTaBICHHBIX JOKYMEHTOB, HMCTpeOOBaHHE TOKYMEHTOB
(cBeneHuif), yka3aHHBIX B MMyHKTE 2.6.3 HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa, B
pamMKax MeXBEJIOMCTBEHHOTO B3aMO/ICHCTBUSI.

3.3.1. OcHoBaHueM /s Hayajda aJMUHUCTPATUBHOM MPOLEAYPHl SBISETCS
HaJIMYHME 3apErUCTPUPOBAHHOTO 3asIBJICHUS U PUJIaraeMbIX K HEMY TOKYMEHTOB.

3.3.2. Crenmanuct oTAeNia MOTPeOUTETHCKOTO PhIHKA U TPEINPUHUMATEIHCTBA
aJIMUHUCTPAIH, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB MPU MOCTYIJICHUH 3asBJICHUS B
dopmMe DJEKTPOHHOTO JIOKYMEHTa IMpOBEpsSeT HaTU4KMe WJIM OTCYTCTBUE OCHOBAHMH,
yKa3aHHBIX B I1. 2.7 HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipn HanMuum OCHOBaHWM, yKa3aHHBIX B M. 2.7 aJIMUHUCTPATHUBHOIO PErJIAMEHTA
MOJITOTABJIMBAET U HAMPABJISIET YBEIOMIIEHHE O HEOOXOAUMOCTH YCTPAaHEHHS HapyIICHUN
C YKa3aHHEM NPUYHHBI BO3BPATa JOKYMEHTOB.



VYBenomiieHue O HEOOXOAMMOCTH YCTpaHEHHMsl HapylIeHHH HarpaBisieTcsl B
JUYHBIA KaOWHET 3asBUTENS (MpPEICTAaBUTENs 3asBUTENsA) Ha EauHoM mopraie
rOCYy/JapCTBEHHBIX M MyHULMNAIbHBIX yciuyr (¢pyHkuuid) unu Iloprane Boponexckoit
obnactu B cetn IHTEpHET.

VYBenomsieHne O HEOOXOOUMOCTH YCTPAaHEHHUs HapyLIeHWM HampaBisieTcs
3asBUTENIO (MPEACTABUTENIO 3asBUTENS) HE MO3AHEE paboyero IHs, CIEAYIOIIEro 3a
JTHEM MOCTYIICHUS 3asiBJICHHS B aIMUHUCTPALIHIO.

[Ipn otcyTrcTBUM OCHOBaHWM, YKa3aHHbBIX B M. 2.7 aIMHUHHCTPAaTHUBHOTO
perjaMeHTa CIEeUHMATUCT aJMUHUCTpAlMM, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB
MPOBOJUT TPOBEPKY 3asBJICHUS U MpUIaraéMblXx JOKYMEHTOB Ha COOTBETCTBHE
TpeOOBaHUSM, YCTaHOBJIEHHbIM nyHkTamu 2.6.1, 2.6.2, 2.6.4 HacrosIero
aJIMMHHUCTPATUBHOTO PETJIAMEHTA.

B ciayuyae oTcyTcTBHSI B NpEICTaBIEHHOM IaKkeTe IOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.2. B paMKax MeXBEJOMCTBEHHOI'O B3aMMOJCHCTBUS B TedeHHe 1 pabdouero
JIHSI HAMPaBJII€T MEXBEJOMCTBEHHbIE 3alIPOCHI:

1) B Ynpasnenue ®@enepanbHO HaOTOBOM ciry:k0bl 10 BopoHeskckoit obnactu yis
MTOJTyYEHUS:

- BoIMUCKU U3 EauHOro rocymapctBeHHOro peectpa ropuaundeckux jaui (Eaunoro
rOCy/apCTBEHHOTO peecTpa UHANBHUIYAIbHBIX MPEANpUHUMATENEH);

2) B Ynpasnenue DeaepanbHoil ClTy:KObI TOCYIaPCTBEHHOM pErvCTpali, KagacTpa
u kaptorpadguu no Boponexckoit o6mactu it HOTyUYEHUS:

- BBIIMCKM K3 EIMHOro rocynapcTBEHHOIO peecTpa IpaB Ha HEIABUXKHMMOE
UMYILECTBO U CHEJIOK C HUM O 3aperMCTPUPOBAHHBIX IPaBax Ha 3€MEJIBHBIA y4acTOK
(0OBEKT HEOBMKMMOCTH), B IIpelesax TEepPPUTOPUHM KOTOPOTO Ipearosaraercs
IIPOBEJICHUE SIPMAPKH.

Ilo pesynbraTaM NOJYYEHHBIX CBEJEHMH (JOKYMEHTOB) CIELHAIMCT OTAeIa
HOTPEOUTENILCKOTO PIHKA U MPEANPUHUMATENbCTBA AAMUHUCTPALIMU, OTBETCTBEHHBIHN 32
IIPUEM JOKYMEHTOB, OIpPEAEIAET HAIWYME WM OTCYTCTBHE OCHOBAHMM U1 OTKasa B
IPEJOCTaBICHUN MYHULUIAIBHOW YCIYI'H, YCTAaHOBJIEHHBIX ITyHKTOM 2.8.1. HacTosmIero
aIMMHHUCTPATUBHOT'O PETJIAMEHTA.

3.3.3. Pe3ynbraromM AaHHOM aJAMHUHUCTPATUBHOW MPOLELYPHI SBISIETCS MOTy4YEHUE
OT OpPraHOB M OpraHu3aluii, oOpalieHHe B KOTOpbIe HEOOXOAUMO IJIS MPEIOCTaBICHHUS
MYHHUIMIAIBHON YCIIyTH, 3allpOLIEHHBIX CBEJEHUI B paMKax MEXBEIOMCTBEHHOIO
B3aUMOJICHCTBHA.

3.3.4.CnocoboM  (Qukcanuu  pe3yibTaTa  BBINOJTHEHHUS  aJMHHHCTPATUBHOMN
IpOLENYphl  SABJISIETCSL  MOJIYYEHHWE M PErucTpanus  CIEHHAJIUCTOM  OTAea
NOTPEOUTENBCKOTO PBHIHKA U MPEANPUHUMATENIbCTBA aMUHUCTPALUHU, B JOKHOCTHBIE
0053aHHOCTH KOTOPOT'O BXOAMT IpPENOCTABICHHE MYHULMNAIBHOM YCIIyTH, OTBETOB Ha
MEXBEJJOMCTBEHHBIE 3aIIPOCHI.

3.3.5. MakcuMalbHBINA CPOK UCIIOTHEHUS aIMUHUCTPATHBHOMN TIPOIIC Ty PHI:

- B Cly4yae BKJIIOYEHHsA spMapku B IlmaH mnpoBeneHMsT SpMapoK HE JOJKEH
MPEBBINIATH 5 pabounx THEH;

- B cllyyae BHEceHMs H3MEeHEeHMH B IlmaH mnpoBeneHMs SpMapoK HE JOIKEH
npesbimath 10 KaneHaapHbIX AHEH.

3.4. IlpunsTHe peuieHus O MPEeIOCTABICHUM MYHHUIMIAIBLHOU yCIyru nubo 00
OTKa3€ B €€ IIPEAOCTABICHUM.

3.4.1. B cinyyae OoTCyTCTBUSI OCHOBAaHMM, yKa3aHHbIX B NyHKTe 2.8.1 HacTosuiero
aJIMUHUCTPATUBHOTO pEIJIaMEHTa, CHEUMAINCT OTAeNa IMOTPEeOUTEIHCKOTO pHIHKA H



MpeANPUHUMATENIBCTBA aIMUHUCTPALINHN

- TOTOBUT IPOEKT NOCTAHOBJIEHUS aIMUHUCTPALIMM O BKIIIOUEHUU sipMapku B [lnan
MIPOBEJICHUS APMAPOK (Jajiee - MOCTaHOBIICHUE);

- MepelaeT MOArOTOBJIEHHBIM MPOEKT IMOCTAHOBJIEHUS U INPUIAraeMblii K HEMY
KOMIUIEKT JOKYMEHTOB JJIi MOJNUCAHUSl IJaBe aJMUHUCTPALMU TOPOICKOTO OKpyra
ropo HoBoBOpoOHEXK;

- HE TMO3[Hee MAHS, CIEAYIOIIEro 3a JAHEM HPHUHATHS IOCTAHOBJIEHUS TOTOBUT
yBeoMiIieHHe 1o QopMe, NPUBEACHHOW B TMpuiokeHMH Ne 2 K HaCTOAIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.4.2. B cinydae HanuuMs OCHOBAHUM, yKazaHHBIX B myHKTe 2.8.1. Hactosuiero
aJIMMHHUCTPATUBHOTO pEIVIAMEHTA, CHEIHAUCT OTJeNa MOTPEOUTENIbCKOTrO0 pBIHKA U
MpeANpUHIMATENIbCTBA aIMUHUCTPALINHN

- HE MO3JHee JHS, CIEIYIOIIEro 3a JHEM MPUHATHSA peuieHust 00 OTKa3e rOTOBUT
yBeJoMJieHue 00 oTKa3e BKIIOUeHHUs spMapku B [lnan npoBeaeHus sipmMapok no gopme,
MPUBEACHHON B NMpHIokKeHUH Ne 2 K HacTosIeMy aJMUHUCTPATUBHOMY PEIJIaMEHTY.

B cnyuae otkaza BriroueHus sipMapkd B [lmaH mnpoBeneHus SpMapok B
yBEJAOMJICHUHM YKa3bIBalOTCS MPUYMHBI, TOCTY>KMBIIKME OCHOBaHMEM JJsi OTKasa, C
00s13aTeNbHOM CCBUIKOM Ha HapyUIEHUSs, MpelyCMOTpeHHbIe MyHKTOM 2.8.1 HacTosiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.3. YBenomieHue U MOCTAHOBICHUE PETUCTPUPYIOTCS B )KypHAJIE PErucTpaliuu
aJIMUHHUCTpAIUH.

3.4.4. Pe3ynbTaToM aAMUHUCTPATUBHOM MPOLIETYPHI SBIISETCS:

[IpunsTue pemeHuss o BKIOYEHMH (00 OTKaze BKJIOYEeHMs) sipMapku B [lman
NPOBEJIEHUSI SPMapoOK M IOJArOTOBKAa YBEJOMIIEHHS O BKIIOUYEHUH JHOO 00 OTKaze
BKJIFOUEHMS sipMapku B 11nan npoBenenus sspmapok.

3.4.5. MakcuMalibHbIN CPOK UCTIOJIHEHUS aAIMUHUCTPATUBHON TIPOLIEAYPHI:

- B clly4ae BKJIIOYEHHA spMapku B llnan mnpoBeneHus spMapok He JOJIKEH
IpeBBIIATh 2 pabounx JHEH;

- B ClIyyae BHeceHMs u3MeHeHud B llman mnpoBeneHuss spMapok HeE JOJKEH
MpeBbIIATH 16 KaJeHJApHBIX THEH.

3.5. Brimaua (HampaBlieHHE)  3asABUTENIO  pe3ysibTara  MPeJOCTaBIICHUS
MYHULUIIAJBbHON yCIIyTH.

3.5.1. YBenominenue o BkmodeHuu (00 oTkaze BKItOuYeHUs) sipmapku B [lman
MPOBEJACHUSI APMApPOK C TMPUIOKEHHEM T[IOCTAHOBIECHHUS (B Cllydae MPUHATHUSA
MOJIOKUTEIBHOTO PELICHUs) O BKIIOUEHHHM sipMapku B [lmaH mpoBeneHus sipMapok B
CPOK HE Tmo31Hee pabodero MHA, CJICAYIOUIETO 3a JHEM TMPUHATUS PEIICHUs,
MIPEAOCTABIISIIOTCA:

- 10 JKEJAHWIO 3asBUTEINA (MPEICTaBUTENsI) JIMYHO HEMOCPEACTBEHHO IO MECTY
M0/Ia4uu 3asiBJICHUS;

- HaNpaBJICHHEM 3aKa3HOIO IMCbMa C YBEJAOMJIEHMEM O BpPYYEHHH IO aJpecy,
yKa3aHHOMY B 3asIBJICHUU;

- B JUYHOM KaOuHeTe Ha EauHOM mopTane rocyJapCcTBEHHBIX U MYHUIIMITATBHBIX
yenyr (dysknumii) uinu [Toprane Boponexckoii o6macTu.

3.5.2. MakcuMaibHbIil CpPOK HCIIOJIHEHHUS aJIMUHHCTPATHUBHON mnpoueaypsl - 1
pabounii 1eHb.

3.5.3. Pe3ynbraroM aJMUHUCTPAaTUBHOM MpOLEIypbl SBIAETCS BpYyYCHHE
(HarmpaBJieHHE) 3asIBUTEIIO YBEIOMIICHHUS O BKIIOUEHHH (00 OTKa3e BKIIOYCHUS) IPMApPKU
B [lnaH mpoBeneHUs SPMapoOK ¢ TPUIOKCHHUEM IOCTAHOBJICHHS (B Cllydae MPUHITHS



MOJIOKUTEIILHOTO PELIEHNs) O BKIIFOUEHUH sipMapku B [1nan npoBeaeHus sspMapok.

3.5.4. B ciyuae ecnu 3asBUTENb 0OpaTHIICS 3a MPEIOCTABICHUEM MYHHIIMIIATHHON
YCIYT'M C HCIoib30BaHMEM EQMHOro moprana rocylapCTBEHHBIX M MYHMIMIIAIBHBIX
yeayr (¢ynkuwmit) unu Iloprana Boponexckoit oOnactu emy B pazgen «JIudnbiid
KaOWHEeT)» HamnpaBlseTCsd YBEIOMJIEHUE, coJeprKallee HHPOpMALUI0 O pe3yJlibTare
MIPEIOCTaBICHHUS] MYHULIUIIAJbHON YCIYTH C MPUIOKEHUEM CKaH-KOIUU YBEAOMIIEHHS O
BKJIIOUeHHH (00 OTKa3e BKIIOYEHHs) sApMapku B Ilman mpoBeneHus spMapok H
MIOCTAHOBJIEHUsI (B cllydyae MPHUHATUS MOJIO)KUTEIBHOTO PEIICHUsS) O BKIIOYEHUU
sapMapku B [1nan npoBeneHus sspMapoxk.

3.5.5. 3BasBuremro HampaBiseTcss HWHQOPMANUS O BO3MOXKHOCTH ITOTyYEHUS
OpUTHHAJIa BbIIIEYKa3aHHBIX JOKYMEHTOB B OTJelle MOTPEOUTENbCKOTO pbhIHKA U
MpeArnpUHUMATENIbCTBA aIMUHUCTPALIIH.

3.5.6. YBenomiieHue o BKIIOYeHUHM (00 OTKa3e BKItOueHus) sipmapku B Ilnan
MPOBEJICHUSl SAPMApOK C TPUIIOKEHHEM TIOCTaHOBJEHUS (B Cily4yae MPUHATHUSA
MOJIOXKUTENILHOTO pEIIeHUsI) O BKJIIOYEHHH spmapku B [lmaH mpoBeneHus sipMapox
BbIIA€TCA  3asBUTENIO  (NIPEACTABUTENO0)  MpPU  TPEIbSIBICHUM  JTOKYMEHTa,
yIOCTOBEPSIOIIETO €ro JTUYHOCTb.

3.6. B ciiydae J0OMyIIEHHBIX ONEYaToOK U (MJIM) OUIMOOK B BBIAAHHBIX B PE3yJIbTATE
MPEeOCTaBICHUS] MYHULUINAIBHOW YCIyTM JOKYMEHTax 3asBHUTENb MPEICTaBIsET
3asiBJICHHE B CBOOOIHOM popme 00 MX HUCIIpaBICHHH.

3.6.1. OcHoBaHMeM i1 HadajJa MNOPOLUEAYpPbl SBJSIETCA  MPEICTABICHUE
(HampaBiieHUE) 3asBUTENIEM 3asBIICHHs 00 MCIPABJICHUH OMEYAaTOK W (WJIHM) OLIHOOK,
JONYIIEHHBIX B BBIAAHHBIX B PE3yJbTAaTE NPEAOCTABICHUS YCIYTH TOKYMEHTAaX.

3.6.2. B ciydae npejacraBieHMs 3asBICHHUsS B DJEKTPOHHONH (QopMe CHenHaIucT
OoTJeNa IMOTPEOUTENbCKOIO  pbhIHKA M NPEeANPUHUMATENbCTBA  aIMUHHMCTPALMU
paccMarpuBaeT 3asBJICHHE, IPEICTaBICHHOE 3asBUTEIEM, M IPOBOJUT IPOBEPKY
yKa3aHHBIX B 3asBJICHUU CBEACHUHN B CPOK, HE NMpEBBIIIAIOIUN 5 pabounx THEH ¢ naThl
PETUCTPALU COOTBETCTBYIOIIETO 3asIBJICHUSI.

3.6.3. B cnydae BBISABICHUS JOMYIICHHBIX OMEYaTOK U (MJIM) OMMOOK B BBIJAHHBIX
B pe3yibTaTe MpPEJOCTaBICHMS  YCIyrd  JOKYMEHTax  CIEHUAINCT  OTHena
NOTPEOUTENBCKOTO pPBIHKA M NPEINPUHUMATENIbCTBA aIMHUHHUCTPALUU OCYIIECTBIISET
UCIIPaBJICHNUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIIAIOMINI 5 pabounx
JHEW ¢ 1aThl PETUCTPALIUU COOTBETCTBYIOIIETO 3asBICHMS.

3.6.4. B city4yae oTCyTCTBUS ONEYATOK M (MJIM) OIIMOOK B JIOKYMEHTaX, BBIJAHHBIX
B pe3yJbTaTe MPEAOCTABICHUS YCIYTH, CIIEHUAINCT OT/AEIa MOTPEOUTENHCKOIO PhIHKA U
NpEeaNpUHUMATENbCTBA  AAMUHUCTPALMM NHCBMEHHO COOOLIaeT  3asBUTEN0 00
OTCYTCTBUM TaKUX OMNEYaToK U (WIM) OMMOOK B CPOK, HE MpeBBIIIAIOIUNA 5 pabounx
JHEW ¢ 1aThl PETUCTPALIUU COOTBETCTBYIOIIETO 3asBJICHMS.

3.7. BzaumopeiicTBHEe aIMUHUCTpAIlMM C WHBIMA OpraHaMH TOCYJIapCTBEHHOU
BJIACTH, OPraHaMU MECTHOTO CaMOYIpAaBJIEHHUS M OpPraHU3alUsMH, YYacTBYIOIIMMH B
MPEIOCTAaBICHUN MyHULIUTIAIBHBIX YCIIYT.

3.7.1. lna moATBEp:KIEHHUS] HAIWYMS y 3asSBUTENS MPaB Ha 3€MENbHBIA Y4acTOK
(0OBEKT HEOBMKMMOCTH), B IMpelelax TEPPUTOPUM KOTOPOTO MpeanojaraeTcs
IIPOBEJICHUE  SIPMApKHU, NPEIyCMOTPEHO  MEXKBEJIOMCTBEHHOE  B3aUMOJIEHCTBHE
aIMUHUCTpa ¢  YmpasineHueM  @DenepanbHOW  CIIy’)KOBI  TOCYAapCTBEHHOM
perucTpanuy, Kagactpa U kaprorpaguu mo Boponexckol 001acTH B 3JIEKTPOHHOMN

dbopme.



3.7.2.B muensx TOJy4YCHHsS] CBEIECHUH O TIOCTAHOBKE IOPUIAMYECKOTO JIHIA
(MHOMBUAYAILHOTO MPEINPUHUAMATENs) Ha y4YeT B HAJIOTOBOM OpraHe IO MECTY
HaXOXACHUS, aJAMUHHUCTpPALUsl OCYILIECTBIISIET MEKBEIOMCTBEHHOE B3aMMOJEICTBUE C
VYopasnennem ®@enepanbHoil HamOroBoil ciyxObl 1o Boponexckoir o6nactu B
AJIEKTPOHHOU (popMme.

3asiBUTENb BIpPABE MPEACTABUTh YKa3aHHbIE JOKYMEHTHI CAMOCTOSITEIBHHO.

4. ®opMbl KOHTPOJISI 32 MCTIOJHEHUEM aIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Texymuii KOHTPOJIb OPraHU3ALMK IPEIOCTABICHNUS] MyHULIUIIAIIBHON YCIYTH
OCYIIECTBIISIETCA  JOJDKHOCTHBIMH ~ JIMI[JAaMH ~ OpraHa MECTHOrO  CaMOYIIPaBIICHUS,
OTBETCTBCHHBIMH 3a OpraHU3alMi0 pPabOThl MO TMPEIOCTABICHUIO MYHHIUTAILHON
YCITyTH.

4.2. llepeyeHb WHBIX JOJDKHOCTHBIX JIMI[ AAMUHHCTPALMU, OCYIIECTBIISIONIUX
TEKYIIMHA KOHTPOJIb OPraHU3allMu MPEIOCTABICHUS MYHULMNAIbHOW YCIyTH, B TOM
YUCJIE peaau3aluy MPeyCMOTPEHHBIX HACTOSIIUM aJIMUHUCTPATUBHBIM PErIAMEHTOM
aIMUHHUCTPATUBHBIX TPOLEAYpP, YCTAaHABJIMBACTCS MYHHIUMIAJbHBIMU IPABOBBIMU
aKTaMU aIMUHUCTPALIH.

4.3. MyHununaibHbIe  CIIy’XKallue, OTBETCTBEHHBIE 3a MPEIOCTaBICHUE
MYHUIIUMIAIBHOW YCIIYTH, HECYT IMEpPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COONIOJCHUE
CPOKOB W  TMOpSAKAa MCHOJTHEHUS  KaXJI0M  aJIMHUHUCTPATUBHOM  MPOUEIYPHI,
MPEeyCMOTPEHHOW HACTOSAIIUM aAMUHUCTPATUBHBIM PETJIAMEHTOM.

4.4, Texymuili KOHTPOJIb OCYIIECTBISIETCS IYyT€M IMPOBEACHUS JOJDKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32 OpraHU3aIMI0 PabOTHl MO MPEIOCTABICHUIO MYHUIIUTIATHHON
YCIIyTU, TPOBEPOK COOMIOACHHUS M  HCIOJHEHUS COTPYOHUKAMHU  TOJIOKEHUU
aJJMUHUCTPATUBHOIO PErJIaMEHTA.

4.5. IIpoBepku NpOBOJATCA C LENbIO MIPEAYNPEKACHUS, BBIABICHUS U yCTPAHEHUS
HapylIeHUi TpeOOBaHUN K Ka4eCTBY, B TOM YHUCJIE K TOPSIKY U CPOKY, MPEAOCTABICHUS
MYHUIUIIAIBbHON YCIYTH, AOMYUIEHHBIX CHEIUAINCTaMHU, JOJDKHOCTHBIMHU JULAMU TIpU
BBINIOJIHEHUU UMU aIMUHUCTPATUBHBIX JEHCTBUA.

4.6. ITpoBeaeHne TEKyIero KOHTPOJIS AOKHO OCYIIECTBISAThCS HE pexe 1 paza B
TO/I.

4.7. Tekyuiuii KOHTPOJIb MOKET OBITh TIAHOBBIM (OCYIIECTBIISITHCS HA OCHOBaHUH
MOJIYTOZIOBBIX WJIM TOJIOBBIX IUJIAHOB Pa0OTHl OpraHa MECTHOTO CaMOYIIpaBJCHHs) U
BHEIUJIAHOBBIM (ITPOBOJIUTHCS IO KOHKPETHOMY OOpAIllEHUIO 3asBUTEN WU HWHBIX
3aMHTEepECOBaHHBIX Jnil). llpu mpoBepke MOTryT paccMaTpUBAThCS BCE BOMPOCHI,
CBSI3aHHBIE C MPEJOCTABIEHUEM MYHUIIUTIAIBHON YCIyTH (KOMIUIEKCHBIE TTPOBEPKH ), UITU
BOIIPOCHL, CBSI3aHHBIE C HCIOJHEHUEM OTHAEIbHBIX AJMUHUCTPATUBHBIX MPOUEAYP
(TemMaTHYECKHE TIPOBEPKH).

4.8. PesynbTaThl TpOBEpKH OGMOPMIAIOTCS B BHUIE CHpPaBKH, B KOTOPOI
OTMEYAKOTCA  BBISBIICHHBIE HEJOCTATKM W  YKa3blBAIOTCS INPEUIOKEHUS IO HX
YCTPAHEHHUIO.

4.9. Tlo pesynbTaTaMm NPOBEJECHHBIX MPOBEPOK B CIydyae BBIABJICHUS HApPYIICHHMA
IIpaB 3asiBUTEJIE BUHOBHBIE JIMLA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
JNENUCTBYIOIINM 3aKOHOAaTenbCTBOM Poccuiickon denepanni.

4. 10. KoHTpoJb 3a MOJHOTOW W Ka4YeCTBOM OCYIIECTBIICHUS aIMUHUCTPATUBHBIX
MpoLeayp, B TOM YHUCIE CO CTOPOHBI TpaXKAaH, WX OOBEAMHEHWA W OpraHU3aINA,
BKJIIOYaET B ce0s MPOBEJICHHWE TMPOBEPOK, BBIABICHUE M YCTPAHEHHE HaPYUIECHUH,



pacCMOTpPEHHE U TIOJTOTOBKY OTBETOB Ha OOpalleHHus 3auHTEPECOBAHHBIX JIWII,
coJiepkaniue xano0sl Ha elcTBUs (0€3eHCTBHUE) NOKHOCTHBIX JII], CIICIIUATUCTOB.

5. JocyneOHblii (BHecyleOHBbINH) TOPSAOK O00KAJOBAHMS PpeLICHUH H
AecTBuil (Oe3neiicTBUA) aIAMHUHHUCTPALMM, OPraHU3alUil, YKa3aHHBIX B YaCTH
1.1 crarbu 16 @PenepajbHoro 3akoHa «O0 opraHM3anuM IpeIOCTABJICHUSA
rOCyIapCTBEHHbIX 1 MYHMUIMIAJBHBIX YCJIYI», a4 TaK:Ke UX J0JKHOCTHBIX JIHII,
MYHUIUNATBHBIX CJIY/KAIIUX, PAOOTHHUKOB.

5.1. HudopmupoBaHue 3asBUTENEH O MOpPSJIKE A0CyAeOHOro (BHECYneOHOrO)
00XaJIoBaHUsI.

5.1.1. Ecnu 3asBUTENb CUUTAET, YTO pelieHus u (unM) nedcTBus (6e3aeicTus),
NpUHATHIE  (OCYIIECTBISIEMbIE) MPU  NPEJOCTABICHUMM MYHULUNAIBHOW  YCIYTH,
HapylmaloT €ro mpaBa M CBOOOJbl JUOO HE COOTBETCTBYIOT 3aKOHY WU HHOMY
HOPMAaTHBHOMY IIPaBOBOMY aKTy M HapyIlIalOT €ro MpaBa U 3aKOHHbIE MHTEPECHI B chepe
NPEAIIPUHUMATEIIECKOM U UHOM DKOHOMHUYECKON IEATENIbHOCTH, HE3aKOHHO BO3JIararor
Ha HEro Kakue-nu0o 00S3aHHOCTH, CO3/AI0T WHBbIE MPEMSTCTBUS IJIS OCYIIECTBICHUS
MpeANpPUHUMATENIbCKOW ¥ HMHOM SKOHOMHUYECKOM JESITeIbHOCTH, TO OH BIIpaBe
00aJloBaTh yKa3aHHbIE pelIeHus, 1eUcTBUS (0e31eHCTBUS) BO BHECYIEOHOM MOPSJIKE.

5.1.2. 3asBuTenb, MOAABIINN Kano0y, HECET OTBETCTBEHHOCTh B COOTBETCTBHUH C
3aKOHOJATENLCTBOM 3a JIOCTOBEPHOCTb CBEJIEHUM, COJEpKalIUXCi B IMpeJCTaBICHHOU
*kaso0e U NMpUIaraéMbIX K Heil TOKyMEeHTax.

5.1.3. 3asBuTenh MOXKET OOPATHTHCSA C KAIOOOW, B TOM YHCJIE B CICIYIOUIUX
cilyqasx:

- HapylleHUWEe CpOKa perucTpaluu 3asBlI€HUs 3asiBUTENs] 00 OKa3aHUU
MYHMIMIIAJIIBHON YCIIyTH;

- HapylIEHUe CPOKa IIPEIOCTaBICHNS MyHULIUIIAIbHON yCIIyTH;

- TpeOoBaHME y 3asBUTEIN JOKYMEHTOB, HE NPEIyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBeIMU akTaMu Poccuiickoii Penepannyd, HOPMAaTUBHBIMU IIPABOBBIMU AKTaMH
Boponexxckoil o0nacTv, HOPMATUBHBIMM IPAaBOBBIMH aKTaMH OPraHOB MECTHOTO
caMmOyTpaBJIeHUsI TOPOJCKOro okpyra ropoa HoBoBoponex Boponexckoil obmactu s
IIPEIOCTABJICHUS] MyHULIUIIAIbHON yCIIyTH;

- OTKa3 B IIpUEME JOKYMEHTOB, MPEJOCTABIEHUE KOTOPBIX IPEAYCMOTPEHO
HOpPMAaTHBHBIMU IpaBOBbIMM akTaMu Poccuiickoii ®enepauuy, HOPMATHBHBIMU
NPaBOBBIMM aKkTaMM BopoHexckoll 0071acT HOPMAaTHUBHBIMU IPABOBBIMHM aKTaMHU
OpraHOB MECTHOI'O CaMOYINpPAaBJIEHUS TOpPOJICKOro okpyra ropox HoBoBopoHex
Boponesxckoit 06acTul Juist Ipe1oCTaBIeHUS] MyHUIUITAIbHON YCIYTH, Y 3asBUTEIIS;

- OTKa3 B IIPEIOCTABICHUM MYHULMIIAJIbHOW YCIYTH, €CJIM OCHOBAHHUS OTKa3a HE
NPeayCMOTpEeHbl (eAepallbHBIMU 3aKOHAMU M TMPHUHATHIMH B COOTBETCTBHH C HHUMHU
VHBIMM HOPMaTWMBHBIMHU IPaBOBbIMU akTamHu Poccuiickorn denepanuu, HOPMaTUBHBIMU
MPaBOBBIMH aKkTaMH BopoHexckolr 007acTd HOPMAaTHUBHBIMU IPABOBBIMHU aKTaMHU
OpraHOB MECTHOI'O CaMOYINpPAaBIEHUS TOpPOACKOro okpyra ropoa HoBoBopoHex
Boponexckoit obnactu;

- 3aTpeOOBaHUE C 3asBUTENS MPH NPEAOCTABICHUU MYHHMIMIAIBHON YyCIyTH
IJIaThl, HE MPEIyCMOTPEHHOW HOPMATHBHBIMU IIPaBOBBIMM aKkTamMu Poccuiickon
denepanuy, HOPMAaTHUBHBIMH  TPABOBBIMH  akTaMu  BopoHexckod — obmactw,
HOPMAaTHBHBIMU IPABOBBIMU AaKTAMH OpPraHOB MECTHOTO CaMOYIIPABJIEHHSI T'OPOJCKOTO
okpyra ropoa HoBoBopoHnexx Boponexckoii o6macTu;
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- OTKa3 JOHDKHOCTHOTO JHIa AJMHHHCTPAIlMA B HWCIPABICHUH JIOMYIIEHHBIX
OIEYaTOK W OMMOOK B BBUIAHHBIX B pe3yjbTaTe MPEJOCTABICHUS MYHUIIUNAIBHON
YCIIYTH TIOKyMEHTaX JIH00 HApYIICHHE YCTAaHOBJICHHOTO CPOKA TAKMX MUCIIPABJICHHIA,

- HapylieHWe CpOKa WU TOpSAKAa BBIIAYM JIOKYMEHTOB TI0 pe3yJibTaTaM
MIPEIOCTABJICHISI MYHUIIUTIATLHOU YCITYTH,

- TIPUOCTAHOBJICHHUE TMPEAOCTABICHUS MYHUIIUTIATHHOW YCIYTH, €CIM OCHOBaHUS
MIPUOCTAHOBJICHUS HE TMPEAYCMOTPCHBI (elepalbHbIMA 3aKOHAMH W TPUHATBIMA B
COOTBETCTBHM C HHMH HWHBIMH HOPMATHUBHBIMH TIPAaBOBBIMH akTamu Poccuiickoit
denepanuy, 3aKOHaMH W HWHBIMA HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit @enepanyn, MyHUIUNAIbHBIMA PABOBBIMHA aKTAMMU;

- TpeOOBaHWME Yy 3asBUTENS MPH MNPEAOCTABICHUU MYHHUIUNAIBLHOW YCIYTH
JOKYMEHTOB WJIH WH(GOPMAIUH, OTCYTCTBHE W (WMJIH) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCH MPHU TIEPBOHAYAIILHOM OTKa3e¢ B MPHUEME JOKYMEHTOB, HCOOXOIMMBIX JIJIs
MIPEIOCTABJICHHS] MYHHUIIUIIAJLHOW YCIYTH, JIMOO B TMPEIOCTaBICHUH MYHUIIUTIATBHON
YCIIYTH, 32 HCKJIFOUCHUEM CJICTYIONIUX CITyYacB:

a) UW3MCHEHHWE TpPEOOBAHWK HOPMATUBHBIX IPABOBBIX AaKTOB, KAaCAIOIIUXCS
MPEIOCTABJICHHS MYHHUITUTIATBHOW YCIYTH, IOCIIE TTEPBOHAYATBHON M0IaYH 3asBJICHUS O
MPEIOCTABICHUHM MYHUITUTIATBHOU YCITYTH,

0) Hajguuue OMMOOK B 3asBJICHUHU O IMPEAOCTABICHUN MYHHIIMITAJBLHON YCIYTH U
JOKYMEHTaX, IOJIaHHBIX 3asfBHUTEJEM IIOCJIC TEPBOHAYAIILHOTO OTKa3a B IpUEMe
JOKYMEHTOB, HEOOXOJMMBIX JIJIsi TPEIOCTABICHHUS MYHHUIMIAIBLHOW YCIyTH, JUOO0 B
IPEIOCTABICHUM MYHUIIMNIAIBHON YCIIYyTU U HE BKIIOYEHHBIX B IMPEICTABICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

B) MCTEYEHHE CpOKa JIEHCTBUS JTOKYMEHTOB WJIM HW3MEHEHHE MH(POpMAIMU IOCIIEe
NEPBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABICHUS
MYHUIIMIIATILHOM YCIYTH, IN0OO B MPEAOCTAaBICHUN MYHULIUIIAILHOU YCIIyTH;

T') BBIABJICHUE JIOKYMEHTAJIBHO MOJATBEPKIECHHOTO (akTa (MMPU3HAKOB) ONTHOOYHOTO
WIM TPOTUBOIpPABHOTO JeicTBUs (Oe3melcTBHs) JODKHOCTHOTO —JIMIIA  OpraHa,
IPEIOCTABIISIIONIETO MYHHULHUIAIBHYIO YCIYry, MYHHUIMIAIBHOTO CIIyXalllero IpHu
IIEpPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHUS
MYHUIIMIIAIBHON yCIIyTH, JIUOO B MPEJOCTABICHUU MYHUIMIAIBHONW YCIYTH, O YeM B
NUCBMEHHOM BHJIE€ 3a TMOANUCHIO PYKOBOJWTENS OpraHa, MpeaoCTaBIISIONIETO
MYHHUIIMIAIBHYIO YCIYTy, TpU [EepBOHAYAIILHOM OTKa3e B TMpUEME JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl IPEJIOCTABIICHUSI MYHHIIMITAILHON YCIIYTH, YBEIOMIISIETCS 3asIBUTEIND,
a TaKXKe MPUHOCITCS N3BUHEHUSI 32 JIOCTABJICHHbBIE HEYJ00CTBA.

5.1.4. OcHoBaHu{ [UIsI OTKa3a B PACCMOTPEHUH JHOO MPUOCTAHOBIICHUS
paccMOTpEeHUs KaIoObl HE UMEETCs.

5.2. ®opMBI U CITOCOOBI TI0JIaYH 3asIBUTEIIEM YKaTOOBI.

5.2.1. OcHoBaHWeM Ui Haudaja MPOIEAYPHl AOCyAcOHOro (BHECYIEOHOTO)
o0ykajoBaHUs SBIISIETCS MOCTyNUBINAs skaio0a. YKamoda momgaercss B mMCbMEHHOUM hopme
Ha OyMa)XHOM HOCHTelIe U (W) B DJIIEKTPOHHOU hopme

5.2.2. Kanoba mMoxeT ObITh HANpaBlieHa IO MOYTE, C HCMOJIb30BaHUuEM EauHOrO
nmopraja TOCYJAapCTBEHHBIX M MYHUIMNAIBbHBIX yciuyr (dynkuuil) mmubo Iloprana
BopoHnexckoit o0nact, ¢ HCMOJIb30BaHUEM O(UIIMATBLHOTO CalTa MYHHUIUIAIBHOTO
o0pa3oBaHUs, @ TAKKE MOXKET ObITh MPUHATA TIPU JTUIHOM TIPHEME 3asIBUTEIIS.

5.2.3. Ilpu nmonadve xano0bl B 3JEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHBIE B ITYHKTE
5.2.5. Hacrosmero aaMUHUCTPATHUBHOTO peErjiaMeHTa, NPEJCTaBISAIOTCS B  Qopme
ANEKTPOHHBIX JIOKYMEHTOB, IOAMKUCAHHBIX JJIEKTPOHHOW TOJIUCHI0, BUJ KOTOPOUH



MIPEAYCMOTPEH 3aKOHOAATeNnbCcTBOM Poccuiickont Penepanyu, NpU 3TOM JTOKYMEHT,
YIOCTOBEPSIIOMINN JTMYHOCTD 3asSBUTEINSI, HE TpeOyeTcs.

5.2.4. B cnywyae nojmauu KajoObl MPH JUYHOM IPHEME 3aABUTENb MPEICTABISIET
JOKYMEHT, yIOCTOBEPSIOIINN €ro JWYHOCTh B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanun.

5.2.5. B cuywae ecnu >kamoba momaeTcs Yepe3 MPEICTaBUTENS 3asBUTEI,
MPEICTABIIACTCS JOKYMEHT, TOATBEPKAAIONINI TOJHOMOYHSI Ha OCYIIECTBJIICHHE
JNEUCTBUA OT HWMEHHW 3asBHUTENIsl. B KkadecTBe JOOKyMEHTa, MOATBEPKIAIOIIETO
MOJITHOMOYHSI HA OCYIICCTBICHHE JCWCTBHA OT WMCHH 3asBHUTEIS, MOXET OBITh
MpeICTaBIICHA!

- odopmiIeHHass B COOTBETCTBHMU C 3aKOHOAATEIHCTBOM Poccuiickoit ®deneparuu
JTOBEpEHHOCTh (11 (PU3WUYECKUX, MOPUIUYCCKUX JIMI WX  WHIUBUIYAITBHBIX
npearnpuHuMaTeei);

- KOIUS pelleHHs O HAa3HAYeHWU WM 00 M30paHuM OO MpHKaza O Ha3HAUYECHUU
(U3NYIECKOTOo JINIa Ha JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (U3NIECKOE JTUII0
oOyajjaeT TpaBOM JCHCTBOBAaTH OT HWMEHH 3asBUTENs (FOPUAWYECKOro Inia) 0Oe3
JIOBEPEHHOCTH.

5.3. Kanoba momkHa cofepKaTh:

- HaWMCHOBAHWE OpraHa, NPEJOCTABJSIONICTO MYHHUIMITATBHYIO  YCIYTY,
dbamMuIMIo, UMS, OTYECTBO JOJDKHOCTHOTO JIMIA JHOO MYHHUIMITAIBLHOTO CIYXKAIlero,
penieHust u ieicTBus (6e31eicTBIE) KOTOPOTO 00XKAITYIOTCS;

- ¢pammwimio, UM, OTY4ECTBO (IOCNEAHEee - MPU HAJUYHMM), CBEIECHUS O MecCTe
KUTENIbCTBA 3asBUTENS - (PU3MYECKOro JiMla JIMOO0 HAMMEHOBAHME, CBEJCHUS O MECTE
HaXO0XK/ICHUS 3asBUTENS - IOPUAUYECKOTO JIUIA, a TaKke HOMep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) IEKTPOHHOW MOUTHI (MIPU HAJMYWHK) U TIOYTOBBINA ajapec, Mo
KOTOPBIM JIOJIKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

- CcBeleHHS 00 oOOXKalyeMbIX pEHIeHUsAX U JeUCTBUAX (0Oe3neiCTBUN)
aJIMUHHUCTPAIUH, JOJKHOCTHOTO JIUIA JIM0O0 MyHUIIUTIATHHOTO CITY>Kallero;

- JIOBO/IbI, HA OCHOBAHHUU KOTOPBIX 3asBHUTEIb HE COTJACeH C pEIICHUEM U
JIEVUCTBUEM (6e3neiicTBHEM) aIMUHUCTpAIIUH, JIOJKHOCTHOTO R107%00 C: NN 15 (010
MYHHIIMITAILHOTO CITyXalllero. 3asBUTENIeM MOTYT ObITh MPEACTaBICHbI JOKYMEHTHI (IIPU
HAJIMYUH), TIOATBEPKIAIOIINE €T0 TIOBOJBI, INOO WX KOTHH.

5.4. 3asBUTENnb MOXKET O0O0XajaoBaTh pelIeHus U JaeucTBus (Oe3aeiicTBHe)
JOJKHOCTHBIX JIMI], MyHUITUTIAIBHBIX CITY)KAIIUX TJ1aBe aIMUHUCTPAIUH.

5.5.JIo;KHOCTHBIC NTHIIA aAMUHUCTPAIIUY, YKa3aHHbIE B MYHKTE 5.4. HACTOSIIETO
paszzena aIMUHUCTPATUBHOTO PErJIaMEHTa, IPOBOAAT JTUYHBIN TIPUEM 3asiBUTEIICH.

JIn4HBI TpUeM JOMKHOCTHBIMH JIMIIAMU TPOBOJUTCS MO MPEABAPUTEITHHOM
3amucu. 3amuch 3asBHUTENEH  MPOBOJUTCS TMpPH JMYHOM  OOpalieHuH WIH C
WCIIOJIb30BAHUEM CPEACTB TenedOHHOW CBA3M IO HOMepaMm Tele(OHOB, KOTOPHIC
pa3MeniaroTcs Ha OPUITMAIIBHOM CalTe aIMUHUCTPAIIMN U HHPOPMAITMOHHBIX CTCH/AX.

Cnenuanucr, OCYUIECTBISIOMIMI 3aluch 3asBUTENEM Ha JIMYHBIA IIpHUEM,
uH(OPMHPYET 3asBUTETIS O JIATE, BPEMEHU, MECTE TprueMa, JOHKHOCTH, (aMUINHA, UMEHU
¥ OTUYECTBE JOKHOCTHOTO JIUIIA, OCYIIECTBIISIFOIIETO MPUEM.

5.6. JIomKHOCTHOE JHIO, YMOJHOMOYEHHOE Ha PACCMOTPEHHE >KaloObI, WIH
aJIMUHHUCTPAIUS OTKA3bIBAIOT B YAOBIECTBOPEHUH KOOI B CIEIYIONINX CITydasX:

- HaJITM4KEe BCTYIMBIIETO B 3aKOHHYIO CHITY PEIICHUS Cya, apOUTPakHOTO Cy/1a 0
XKaI00€e 0 TOM e TPEIMETE U TI0 TEM KE OCHOBAHUSIM;

- TMoJja4a KajIoO0bl JUIIOM, TIOTHOMOYHSI KOTOPOTO HE MOATBEPKIACHBI B TIOPSIKE,



YCTaHOBJIEHHOM 3aKOHOJIaTEIbCTBOM;

- HaJM4Me peleHus Mo kajole, NPHUHATOIO paHee B COOTBETCTBHHU C
TpeOOBAaHUSMU HACTOSILETO aIMUHUCTPATUBHOIO DPETIAMEHTA B OTHOILLIEHUU TOTO K€
3asiBUTEJISL U 110 TOMY K€ MPEAMETY 5KaI00BI.

5.7. JIOMKHOCTHOE JHIO, YHOJHOMOYEHHOE Ha PACCMOTPEHHE >KaNOObI, WIH
aJIMMHHCTpAIUs BIIPAaBE OCTaBUTh kajo0y 0e3 OTBETa B CIEAYIOMIMX CIIydasix:

- HaJU4Me B Kajgo0e HEIECH3YPHBIX JIMOO OCKOPOUTEIbHBIX BBIPAXKEHHM, yIpo3
KHU3HH, 3710POBbI0 U UMYILECTBY JIOJKHOCTHOTO JIMIA, & TAK)KE YJIEHOB €ro cembu. llpu
OCTaBJICHUU >kKajoObl 0e3 OTBeTa, B JAHHOM cllyyae, 3asBUTENI0 HampaBlsgeTCs
YBEJIOMJIEHUE O HEJOIYCTUMOCTH 3JI0yNIOTPEOIECHUS IPABOM;

- OTCYTCTBHE BO3MOYKHOCTH IPOYUTATh KaKylO-TMOO YacTh TEKCTa >KajaoObl,
dbamuianio, uUMs, OT4YeCTBO (NpU HANM4YMK) W (WIM) TOYTOBBIM ajpec 3asBUTEIS,
ykazaHHble B jkajoOe. Ilpu ocraBieHun »xanoObl Oe3 OTBeTa, B JaHHOM CcCliydae,
3asiBUTENIO B 7-MH JIHEBHBI CPOK HAIpAaBISAETCS YBEAOMIJICHHE, €Clii ero (aMuiaus u
MOYTOBBIN aJipec He MOAJIAI0TCS IPOUYTEHUIO.

5.8. 3agBuUTENM HMMEIOT NPaBO Ha MOJy4YEHUE JOKYMEHTOB M HH(OpMaIuu,
HEOOXOIMMBIX 11 0OOCHOBAHUS U PACCMOTPEHHUSI 5KaI00bI.

5.9. XKanoba moIe)KUT pacCCMOTPEHUIO B TEUCHHE MATHAIIATH PaboYuX JHEH Co
JIHSI ee perucTpaluu, a B ciiydae 00’KaJloOBaHUS OTKa3a aJIMUHUCTPALMH, TOJKHOCTHOTO
JUIa agMUHUCTpALlMM, B MpHEMe JOKYMEHTOB Y 3asBUTENS JUMOO0 B HUCIPABICHUU
JIOMYIICHHBIX ONEYaTOK M OIIMOOK WM B Ccllydae OOKaJoBaHUS HapyIICHUS
YCTQHOBJIEHHOT'O CPOKa TaKUX HCIPABICHHUH - B TEUEHHE IATH pabodux JHEH co IHSA ee
perucTpanuu.

5.10. He no3aHee nHs, CIEQYIOLIETo 3a AHEM MPHUHITHUS PEIIEHUs, YKa3aHHOTO B
NyHKTe 5.8. HACTOSAIEro aJAMUHUCTPATUBHOIO PErIAMEHTA, 3asBUTENIO0 B IHMCbMEHHOU
dbopMe UM N0 OKEJAHUIO 3aABUTENS. B OJJEKTPOHHOM (¢opMme  HampaBisieTcs
MOTHBHPOBAHHBIA OTBET O Pe3yJIbTaTax PacCMOTPEHUS KaIOOBI.

5.11. B ciydae ycTaHOBJIEHUS B XO/1€ WX IO pe3yJIbTaTaM pacCMOTPEHHS JKano0bl
INPU3HAKOB COCTaBa AJMMHUCTPATUBHOTO TMPABOHAPYLIEHUS WM MPECTYIJICHUS
JOJDKHOCTHOE  JIMLO, HAJENEHHOE IIOJHOMOYMSMH IO PACCMOTPEHMIO  KajoO,
He3aMeUIMTEIbHO HApaBisieT UMEIOLINeCs MaTepualbl B OpraHbl IPOKYpPaTyphl.



IIpunoxxenne Ne 1
aJMUHUCTPATUBHOMY PETJIAMEHTY

1. MecTo HaXOXJIEHUST aIMUHUCTPALIMU TOPOJICKOTO OKpyra ropoa HoBoBopoHexX:
396070 r. HoBoBoponex, yi1. KocMonaBToB, 1.4.

I'pacduk paboThl aIMUHUCTPALIMU TOPOACKOr0 OKpyra ropoa HoBoBopoHex:

noHenenbHuK - yerBepr: ¢ 08.00 go 17.15;

natauia: ¢ 08.00 go 16.00;

niepepsiB: ¢ 12.00 mo 13.00.

Od¢uuuanbHbplii CalT aJIMUHUCTPALIMM TOPOACKOro okpyra ropog HoBoBopoHex B
cetn MuTepueT: Www.new-voronezh.ru.

A}IPCC SHGKTPOHHOfI II0YTHhI a,Z[MI/IHI/ICTpaIII/II/I FOpOI{CKOFO Oprra FOpO)I
HoBoBoponesk: nvor@govvrn.ru

2. Tenedonsl ans cpaBok: 8(473-64) 2-46-06, 8 (473-64)2-47-86.



IIpunoxxenne Ne 2
K aIMAHHCTPATUBHOMY PEIJIAMEHTY

®opma yBe1OMIICHUS

YBEJIOMJIEHUE

Komy:

(moIHOE HaMMEHOBAaHKE U OPTaHM3AallMOHHO-TIpaBOBas opMa IOPUINIECKOTO UL
ni @.1.0., MecTo KUTENbCTBA, JaHHbIE IOKYMEHTA, YA0CTOBEPSIOLIETO JINYHOCTh
MHAUBUAYAJILHOTO IPEIIPUHUMATENS)

PaccmotpeB 3asBiieHHE O BKIIIOUYECHHM sApMapku B [lmaH mpoBeneHus sipMapok,
aJIMMHHCTpaIell ropoIcKoro okpyra ropoji HoBoBopoHex mpuHSTO petieHue: (HyKHOe

3aIOJIHUTD )

1) BirounTh sipMapky B [lnan nmpoBeneHus: spMapox

(MecTopacIoI0KeHUE 3eMETBbHOTO y9acTKa (00beKTa HEIBIPKUMOCTH ), B TIpeieaX TEPPUTOPUHT
KOTOPOTO MPEAINOJaracTcs MpoBeICHUE IPMapPKH, THIT SPMapKH)

2) oTKa3aTh BKJIIOYEHHIO sipMapku B [l1an mpoBeneHus spMapok

(MecTopacnonokeHne 3eMeJIbHOTO yuyacTka (00beKTa HeIBUI’KUMOCTH), B IIpeesiaX TEPPUTOPHUH
KOTOPOTO MpeAoaraeTcs IpoBeAeHNUEe SPMapKU, THII IPMapPKH)

HpI/I‘II/IHLI OTKa3a:

(ocHOBaHMeE(s),
yCTaHOBJICHHOE(bIE) TyHKTOM 2.8. aIMHHHCTPATUBHOTO PErJIaMEeHTa 110 TPEI0CTABICHHIO
MYHHUIIUTIATLHOU YCIIyTH « BKITFOUeHHE pMapoK Mo MPoAaXe TOBApOB (BBIMOJIHEHHUIO padoT,
OKa3aHHIO YCIIYT), OPraHu3aTOPaMH KOTOPBIX SBJISIOTCS IOPHIUYCCKUE JTUTA HITH
WHIMBHyaJIbHBIC TTpepuHUMaTeu B [1an npoBeneHus spMapoKy

M.IL

(moamuce) (®.1.0.)



ITpunoxenne Ne 3
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

dopwma 3asaBICHUS

I'maBe anMuHUCTpaLU
TOPOACKOTO OKpyTa

ropoa HoBoBopoHnex

(®.11.0. r1aBbl aIMUHUCTPALMH )

(ToJTHOE HAaMMEHOBAaHKE U OPTraHU3AIIMOHHO-TIpaBoBas Gopma
ropuandeckoro juna win O.1.0., MecTo )KUTenbCTBa, JTaHHBIC
JTIOKYMEHTA, YJIOCTOBEPSIIOIIETO JUYHOCTh WHIUBUIYATIBHOTO
peIpUHUMATETIS)

(10 JOBEPEHHOCTHU B MHTEpECAX)
3asBIICHUE

[Ipomry Bac Bxitouuts B [1nan npoBeneHus sspmapok
ApMapKy Io

dbopMar u crienuanu3anus spMapku

ITo agpecy

JUTSI peaii3aiiuu

YKa3aTb aCCOPTUMCHT PCAJIM3YyCMbIX TOBApPOB

CPOKOM PEXKUMOM pabOTHI

TOPIroOBbIX MCCT

YKa3aTb KOJIMYECTBO U TUIIBI TOPIOBBIX MECT

B cootBerctBUM ¢ TpeboBanusiMmu denepanpHoro 3akona ot 27.07.2006 Ne 152-03
«O mepcoHaNbHBIX JAaHHBIX» Jar0 corjacue Ha cOOp, CUCTeMAaTH3allfio, HAaKOIUICHHE,
XpaHeHue, yTouHeHue (OOHOBJICHHE, H3MEHEHHUE), UCIOJIb30BaHUE, PACIPOCTPAHCHUE

Cy4asiX, HPEAYCMOTPEHHBIX JACHMCTBYIOIIUM 3aKOHOJATEIbCTBOM Poccuiickon

denepaliuy) Npea0CTaBICHHBIX BbIIIE MEPCOHATBHBIX TaHHBIX.
Hacrosimee cornacue g1ano MHOIO 6eccpoyHO.

[Ipunoxenue: Ha JIACTAaX.

« » 20 1. Iognuce



consultantplus://offline/ref=83C9FCB2FB34EFE31A262742C9B8C88D48E18EECD6CD6C76A195DC61721CC79AB48BAFD95EA68AB6D6DDB2E1D8N526H

IIpunoxxenne Ne 4
K aIMAHHCTPATUBHOMY PEIJIAMEHTY

dopma yBe1OMIICHUS

YBEJIOMJIEHHUE
0 HEOOXO/IMMOCTH YCTpaHEHUs HapyIIeHUH B 0(OpMIICHUH 3asBJICHUS
U (MUJIM) TIpeaCTaBICHHs OTCYTCTBYIOLIUX IOKYMEHTOB

Komy:
(moHOE HaMMEHOBaHKE U OpraHu3alMOHHO-TIpaBoBas Gpopma ropuaudeckoro auma uian O.1.0.,
MECTO JKUTEJIbCTBA, JaHHbIE IOKyMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCTh UHIUBUIYAIBHOTO
npeInpUHUMATETIS)

I[To pesynpTaram paccMOTpeHHs] TIPEACTABICHHBIX Bamu 3adBieHUs W
MPUJIOKEHHBIX K HEMYy JTOKYMEHTOB, COOOIaeM, YTO OHH HE COOTBETCTBYIOT
TpeOOBaHUSIM, yCTaHOBJICHHBIMU TyHKTamu 2.6.1, 2.6.2, 2.6.4 agMUHUCTPATUBHOTO
peryiaMeHTa aJMUHHUCTpAIlUU TOpPOJCKOTro okpyra ropoa HoBoBoponex BopoHexckoit
00JacTH MO MPEJOCTaBICHUIO MYHHUIMIIAIBLHON yCIyru «BKiIrOYeHHe spMapok 10
MPOJIaXKe TOBAPOB (BBIMOJIHEHUIO PAbOT, OKa3aHHUIO YCIYT), OPraHU3aTOPAaMH KOTOPBIX
SBJISIOTCS FOPUAWYECKHE JUIla WIM WHAUBUAYyalbHBIE NpeanpuHuMarenn B [lmax
MIPOBEACHUS IPMAPOK», a UMEHHO:

C yueToM yKazaHHBIX OOCTOSITENIbCTB, BO3BpallaeM Bam mpencTaBicHHbIC
3asBJIEHUE M NPWIOKEHHbIE K HEMY JOKYMEHThl Ui YCTPAaHEHHS BBIABICHHBIX
HApPYILICHUM.



IIpunoxenne Ne 5
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

Bbiok-cxema

an/IeM N peructpauua 3asaBrieHna n
npunaraemMbiX K HEMY JOKYMEHTOB
O BKITHOYEHUN ApMapkKu

B MnaH npoBeaeHuna ApmMmapok

He cooTBeTCTE
npeabasnsien
TpeboBaHus

Bpy4yeHue (HanpaBneHue) yBeaoMreHums o
HeoBX0ANMOCTM YCTPaHEHUS HapyLLEeHU
B OChOpMIeHMU 3asBrneHns n (Mnm)
npeaocTaBneHns OTCyTCTBYIOLLUX
OOKYMEHTOB

CootBeTCcTBY
T

[Mpuem goKymeHTOB

\ 4

PaccmoTpeHne npeacTaBneHHbIX

v

Hanwnyne ocHoBaHuin onsa oTkasa B
noeanocTaBneHMM MVHALIMMANbHOW VCNVIn

NmetoTca
OCHOBaHWA
Ons oTKasa

OrtcyTcTBYOT
OCHOBaHUst
Ansi oTkasa

Bpy4yeHue (HanpaBneHue) 3asaBuTeNio
yBeoMIeHnst 06 0Tkase BKIIOYEHNS
sapmapkv B [naH npoBeaeHns spMapok

Bpy4eHue (HanpaBneHue) 3asBuUTento
yBEAOMIIEHUS O BKIMOYEHUN ApMmapku B MnaH
NpoBeAEHNS APMapOK 1 MOCTAaHOBMEHNS O
BKIOYEHWUN spMapku B [MnaH npoBeaeHus
SApMapok
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