IIpunoxenue
K pukaszy 028.03.2012r. Ne27-O/]

MNOPAJOK
NpeI0CTABJIEHHUSA YCJIYIH
«IIpexocraBjieHue MHGOPMALNH 0 Pe3yJIbTATAX CAAHHBIX IK3aAMEHOB,
pe3yJIbTaTaX TeCTHPOBAHMS Y UHBIX BCTYNUTEIbHBIX HCIBITAHUH, a TAK/KE O
3a4MCJIeHUM B MyHMIMIIAJIbHOE 00pa3oBaTe/ibHOe YUpeKIeHue»

1. O0mue MoJ10:KeHUA

1.1. MyHununanbHOe Ka3eHHOe o0I1eoOpa3oBaTenbHOe yupexaeHue «CpeaHss
oOmieoOpa3zoBarenbHas mkojga Ne 2 ropojckoro okpyra - ropoj HoBoBopoHex»
npenoctaBisier ycayry «llpemoctaBienue uHopMamuu O pe3yiabTaTax CIaHHBIX
9K3aMEHOB, pe3yJIbTaTaX TECTUPOBAHUS M MHBIX BCTYMHUTEIbHBIX UCIIBITAHUH, a TAKXE O
3aUMCIICHUU B MYHHUIIMTIAIbHOE 00pa30BaTelIbHOE yUpeKIeHue» (Janee — yciayra).

[Topsimox npenocrasnenus ycinyru «lIpenocrabienne nHpopmamuu o pe3yiabrarax
CIAHHBIX YK3aMEHOB, PE3yJIbTaTaX TECTUPOBAHUS U MHBIX BCTYIUTEIbHBIX UCIIBITAHUM,
a TaKKe O 3a4YMCICHUH B MYHHUIMIIAJIbHOE 00pa3oBaTeNbHOE yUpexkaeHHe» (najiee -
[Topsimox) paspaboran B memsix oOecTHedeHHs JOCTYMHOCTH — YCIYTH; OIpeieicHUs
CPOKOB, MOCJIEIOBATEILHOCTU JEHCTBUN MIPU NIPEIOCTaBICHUH YCIYTH.

1.2. 3agButensMu, TMOJyYaTeNsIMU YCIYTH SABIAIOTCS POAUTENN (3aKOHHBIE
NpeJICTaBUTENN) IeTel u oOydaromuecs (Janee - 3asBUTENb).

1.3. HWundopmupoBanue 3asBuUTENC O TOPSAOKE MPEIOCTABICHUS YCIYTH
ocymiecTBisieTcs: B MyHUIIMNAIBHOM Ka3eHHOM 00111e00pa30BaTeIbHOM YUPEKICHUH
«Cpenusast o6meoOpa3oBaTenbHass Mmkojda Ne 2 TOpoACKOTO OKpyra - TOpOJ
HosoBoponex» B Gpopme:

- YCTHOTO UH(OPMHUPOBAHUS;

- MUCbMEHHOT0 UH()OPMUPOBAHUS.

NuauBuayanbHoe ycTHOE MHGOPMHUPOBAHUE O TMOPSIAKE MPEIOCTABICHHS yCIyTU
00ecreynBaeTcss JOJDKHOCTHBIMU JIUI[AMHU, OCYIIECTBISIONIMMU TPEAOCTABICHUE
yCIIyTH (7anee - JOJKHOCTHBIE JIUIA), TUIHO JHO0 1o TenedoHy.

[Ipu wHbDOpMUPOBAHMHM 3agBUTENSI O TOPSAJKE MPEAOCTABICHUS YCIyTH
OTBETCTBEHHOE JIUI0 cO00MIaeT HH(OPMAITUIO IO CIICTYIOIINM BOIPOCAM:

- 0 KaTerOpuH 3asiBUTEIICH, UMEIOUIMX MIPABO Ha MOJIyYeHUE YCIYTH;

- 0 TIOPSIAKE MPENOCTABIEHUS YCIYTH;

- 0 TIepeYHe JOKYMEHTOB HEOOXOIUMBIX JJIsl TPEAOCTABICHUS YCIYTH;

- 00 OCHOBAHUSX /I OTKa3a B MPEIOCTABICHUH YCIYTH;

- 0 TMopsAlKe OO0XaJIOBaHUS JEUCTBUM (0€31eMCTBUSA) JTOJKHOCTHBIX JIMII,
MPEAOCTABISIONINX YCIYTY.

[Ipu oTBeTe Ha TenedOHHBICE 3BOHKH OTBETCTBEHHOE JIMIIO JOJDKHO Ha3BaTh
dbaMuino, UMs, OTYECTBO, 3aHUMAEMYIO JOJDKHOCTh M HAMMEHOBAHHE YUPEKIICHHUS,
MPEIOKUTh TPakAaHUHY MPEACTABUTHCS U U3JI0KUTH CYTh BOIIPOCA.
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OTBETCTBEHHOE JUIO MpU OOIIEHUU C 3asiBUTeNieM (MO0 TenedOoHY WM JIMYHO)
JOJIKHO KOPPEKTHO U BHUMATEJIbHO OTHOCUTHCA K 3asBUTEII0, HE YHU)KAs €ro 4eCTu U
JOCTOMHCTBA. YCTHOE MH(MOPMUPOBAHHE O MOPSAJKE MPEIOCTABICHUS YCIYTU JTOJKHO
MPOBOJUTHCS C UCMOJIB30BAaHUEM O(PHUIIMAIBHO-IEIOBOI0 CTUJIS PEUH.

OTBeTCTBEHHOE JU1O, OCYUIECTBIISIOIIEE UHAUBUAYAJIbHOE YCTHOE
MHOOPMUPOBAHUE O TMOPSAKE MPEIOCTaBICHUS YCIYTH, JOJDKHO NPHUHATH BCE
HE0OXO0IUMbIE MEPHI JUIsl TIOJTHOTO U ONEPATUBHOTO OTBETA HA MOCTaBJICHHBIE BOMPOCHI.

NuauBuayanibHOE MHUCbMEHHOE HMH(MOPMUPOBAHUE O TMOPAJKE MPEIOCTABICHUS
yCIYyTU TPU MUCbMEHHOM OOpamieHuu (WM MpU OOpallleHUHd B DJIEKTPOHHOM BHJIE)
3asIBUTEISI OCYUIECTBIISIETCS! TIMYHO (HAPOUYHO), MyTEM HAaNpaBJIEHUS OTBETOB MOYTOBBIM
OTIIPaBJICHUEM, a TAKKE IJIEKTPOHHOU MOYTOM.

[Ipy wuHIMBHIYyalbHOM MHCHbMEHHOM HWH()POPMUPOBAHUM OTBET HaIpaBisieTCs
3assBUTENIO B TeueHue 30 THel co AHs perucTpauuu oOpamieHus.

Mecto HaxoxJeHus MyHUIIMNATBHOIO Ka3eHHOro 0011e00pa3oBaTeIbHOTO
yupexaenus «Cpenuss obieoOpa3zoBatenbHas mkona Ne 2 ropoJickoro okpyra - ropoji
HoBoBopoHex»:

396072 Boponexckasi obnacts, . HoBoBopoHex, yi. Habepexnas, 14

Tenedons! s cnpaBok: (47364) 2-43-28; 25-2-64.

AJipec 3eKTpOHHOM OYTHI mKOJIBL: SChool2n@icmail.ru

I'padux paboTel miKosbl: mMOHeAENbHUK-cyOOOTa ¢ 8.00 mo 19.00, xpome
BBIXOJIHBIX U MPA3IHUYHBIX JHEH.

2. TpeOoBaHMsI K NPeIOCTABJICHUIO YCJIYIH

2.1. Yenyra «IIpenocraBnenue uHGopManuu o pe3ysibTaTaXx CAAaHHBIX YK3aMEHOB,
pe3yiapTaTax TECTUPOBAHMSI M MHBIX BCTYNUTENbHBIX MCIBITAHUN, a TaKXke o
3aYUCIICHUM B MYHULUNAIbHOE OOpPa30BaTEIbHOE YUPEKICHHE»  IPEIOCTABISAETCS
MyHununansHbIM ~ Ka3eHHBIM — 00111€00pa3oBaTe/IbHBIM  yupexaeHueM  «CpenHss
obmieoOpa3oBarenbHas 1mkoia Ne 2 roposckoro okpyra - ropoq HoBoBoponex» (nanee
- IIKOJIA).

2.2. Pe3ynbTaToOM NPEJOCTaBICHUS YCIYTH SIBISIETCS NMPEAOCTABICHUE 3asBUTEIIO
uH(OpPMaILIMK O 3a4YKMCIICHUN peOCHKA B IIIKOIY.

2.3. OOmas npoAoHKUTENbHOCTh MPEAOCTaBICHUS YCIYTH MpH  HaJIUYUU
CBOOOJIHBIX MECT HE JIOJKHA MpeBbIaTh 1 Mecdll co THs oOpaleHus:

1) mpueM NUCHPMEHHOTO 3asBICHUS W HEOOXOMUMBIX JTOKYMEHTOB — | IeHb ¢
MOMEHTA NPEIOCTABICHMSI TOKYMEHTOB B COOTBETCTBHUHM C 1.2.5. HacToswmero Ilopsaxa;

2) 3a4nciieHue O0y4alomerocss B IIKONYy — | JIeHb ¢ MOMEHTa IMPEIOCTaBICHUS
JOKYMEHTOB.

2.4. IlpenoctaBnenue ycayru «lIpegocraBienue nHOpManuu O pe3ynbTraTax
CIAAHHBIX SK3aMEHOB, pe3yJbTaTaX TECTUPOBAHMS U UHBIX BCTYNHUTEIbHBIX UCIBITAHMIA,
a TakkKe O 3aYUCICHMH B MYHHUIHMNAIbHOE OOpa30BaTEIbHOE YUYPEKICHHE
OCYIIECTBIISIETCS] B COOTBETCTBHH C

- Koncturyuueit Poccutickoit ®denepannu (MpuHATa BCEHAPOIHBIM T'OJIOCOBAHUEM
12.12.1993),


mailto:school2n@icmail.ru

3

- @enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 "OO6 o0mMX NpUHLHNAX
OpraHu3alMyu MECTHOTO caMoyImpaBieHus B Poccuiickoit @enepanun';

- ®enepanbabiM 3akOHOM 0T 02.05.2006 Ne59-d3 «O mopsake paccMOTPEHUS
oOpaienuii rpaxaan Poccuiickoit @eneparmn;

- 3akoHoM Poccuiickoit denepanuu ot 10.07.1992 Ne 3266-1 "O6 obpa3zoBanuun";

- [loctanoBnenuem IlpaButensctBa PO ot 19.03.2001 Ne 196 «O06 yTBepxkaeHuu
TunoBoro nonxoxeHus: 06 001E00PA30BATEILHOM YUPEIKICHUNY;

- [Ipukazom MunucrtepctBa oOpazoBanus U Hayku PD ot 23.06.2000 Ne 1884 «O6
yTrBepkaeHun Ilonoxxenus o nmonmydeHuu oduiero oopa3oBanus B popMe SKCTepHATAY;

- [Ipuka3 MunucrepcrBa obpazoBanust U Hayku PD ot 28.11.2008 Ne 362 «O6
yrBepkaeHun IlonoxxkeHus o Qopmax U MOpsAKE NPOBEIEHUS TOCYIapCTBEHHON
(uToroBoii) aTTecTalMi O00YyYalOIIKUXCsl, OCBOMBIIKX OCHOBHBIE 00IIe00pa30oBaTEIbHBIC
IPOrpaMMbl CPEIHETO (MOJHOT0) 00IIero 00pa3oBaHUIY;

- YctaoM MyHUIMNAIBHOTO Ka3eHHOrO 00I111e00pa3oBaTeIbHOIO YUPEXKICHUS
«Cpenusas obuieobpazoBaTenbHass MmKkojda Ne 2» TOpOACKOTO OKpyra — TOpOJ
HoBoBopoHEX, YTBEp>KIECHHBIM NPHUKA30M OTJeNa OOpa3oBaHUA M MOJIOACKHON
NOJIMTUKHA aJMUHHUCTPALIUA TOPOACKOro okpyra — ropog Hoooponex Nel91 or
30.12.2011r.

- UHBIMM HOPMATUBHBIMHU JJOKYMEHTAMH.

2.5. IlepeueHb JOKYMEHTOB, HEOOXOAUMBIX JJIS 3aUUCIICHUS JIeTel B IIKOIY:

1) nns 3auncnenus B 1 kiacc:

- MUCHMEHHOE 3asiBJIEHHUE POJuTeNel (3aKOHHBIX MpeACTaBUTENeH) (MPUIIOKEHUE
Ne 2 x macrosmiemy [opsaky);

- KOIKS CBUJIETEICTBA O POXKACHUH peOeHKa (sl mocTynaronmx B 1 kiacc);

- MEJIMIIMHCKAs KapTa peOeHKa;

- MacropT OJHOTO U3 POAUTENEH (3aKOHHBIX MPEICTABUTEIICH );

2) JUIs 3a4MCIICHHS B MIKOJTY (IIPH MEPEXOAC U3 APYTOM IIKOJIBI):

- MUCBMEHHOE 3asBJICHUE POoAUTENeH (3aKOHHBIX MPEICTaBUTENCH) (MPUIOKEHUE
Ne 2 k nacrosiiemy Ilopsiaxy);

- MEJIMIIMHCKAs KapTa 00y4aromIerocs;

- MACTIOPT OJHOTO U3 POAUTENEH (3aKOHHBIX IIPEACTABUTEIIEH );

- JINYHOE JIeJIO yYaIlerocs, 3aBepeHHOE MevaTbio 00pa30BaTeIbHOTO YUPEXKICHUS,
B KOTOPOM 00ydJasicsi 00yJaromuiics;

- arTecTaT 00 OCHOBHOM 001eM oOpa3zoBanuu (i odydaroruxcs 10-11 kiaccon);

- CHOpaBKa C TEKYIIUMHU, YETBEPTHBIMU (TPUMECTPOBBIMH), IOIYTOJIOBBIMU
OLIGHKaMHM IO BCEM IMpeaMeraM Y4eOHOro IUlaHa, 3a TMOAMMCHIO JTUPEKTOpa U
3aBEpEHHYI0 TIe4YaThi0 O00pa30BaTENBHOIO YUPEXKIEHHUS, B KOTOPOM OOydaics
oOydaromuiicst (Mpy MOCTYIJICHUU B TEYCHHE YIEOHOTO T0/1a).

3) nns 3auncienus B 10 knacc:

- MUCBMEHHOE 3asBlicHUE oOydaromerocs o mpueme B 10 kiace (mputoskenne Ne 3
K Hactosmemy [Topsnky);

- aTTecTat 00 OCHOBHOM 00IIIeM 00pa30BaHUM.
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2.6. OcHOBaHMSIMHU IJIsl OTKa3a B MPUEME JIOKYMEHTOB SIBJISIFOTCS .

- TPEAOCTaBICHUE JIOKYMEHTOB, HE COOTBETCTBYIOIIMX YCTAHOBJIECHHBIM
TpeOOBaHUAM;

- OTCYTCTBHE CBOOOJHBIX MeECT sl JeTed, KOTOpble HE MPOXKUBAIOT Ha
OTPENICICHHOW TEeppUTOpUH (CBOOOJHBIMU SIBJISIOTCS MeCTa B KJAaccaX, HMMEIOIIUX
HAIOJIHSAEMOCTh MEHEe 25 yJanimxcs);

- HE JOCTI)KEHHE peOEHKOM Bo3pacTta 6 Jer 6 MecsieB Ha 1 ceHTIOps
KQJICHIAPHOTO T'0/ia, OJHAKO, MO 3asBJICHUIO POJUTENEH (3aKOHHBIX MPEICTaBUTEICH)
oTnesl 00pa3oBaHUsI U MOJIOJICKHON MOJUTUKU aIMUHHUCTPAIIUU TOPOJCKOr0 OKpyra —
ropog HoBOBOpoHEX BmpaBe pas3peniuTh MNpUeM JeTei B 00Ie00pa3oBaTeIbHbIC
yUpexXJIeHUs i1 00yueHus B 00Jjiee paHHEM BO3pacTe.

2.7. IlpenocraBieHue yCIyTru SIBISAETCS OCCIIATHBIM JIJISI 3asiBUTEIS.

2.8. MakcuManbHBIH CpPOK OXHUIAHUS B Ouepeau IMpU I[ojade 3ampoca o
NPEAOCTABICHUN YCIYTM W MPU TOJTYYEHUH pe3yJbTara MPEIOCTaBICHUSI YCIYTH,
onpenesieHHoN HacToamuM [lopsiikoM, He TOJDKEH MpeBbIIaTh 1 yac.

2.9. Ilpuem 3asBUTENEH OCyIIECTBIASETCS B MYHHIIMIAILHOM Ka3eHHOM
obmeoOpa3zoBareibHOM yupexkaeHun «Cpemnsis oOuieodpa3oBarenpHas Imkoyia Ne 2
TrOpOJACKOT0 OKpyra — roposi HoBoBopoHex».

IlenTpansHBIi BXOJ B 37aHHWE OOPA30BATEIBHOTO YUPEKICHHUS OOOpyIyeTcs
uHQOpMallMOHHONW  TabJMukol  (BBIBECKOH),  cojepskaimie  uHOpMAIUIO O
HAaUMEHOBAHUU YUPEKICHHUS.

Bxon B momenienue sBiIseTCS CBOOOJHBIM, C YYETOM pacrnopsiaka padbotsl. [Ipuem
OCYIIECTBIISIETCSI B TOPAJNIKE JKUBOW OuYepenu, MpeaesibHOE BpeMs, OTBEIEHHOE Ha
IpPUEM KaXJI0ro 3asBUTENs, cocTaBisieT 30 MUHYT.

[lomemenust comepxaT Mecta i HHMOPMUPOBAHUS, OXHIAHUSA U MpUEMaA
3asBUTEJICH.

Mecrta uHbOpMHUpOBaHUS, NpEIHA3HAYCHHBIC IJII O3HAKOMJICHHUS 3asBUTENCH C
MH(GOPMAIIMOHHBIMU MaTepHaliaMH, 000pyI0BaHbl MH(GOPMAIIMOHHBIMU CTEHIaMH, Ha
KOTOPBIX pa3MeIaeTcsl BU3yalibHas U TEKCTOBast HHGOpMAIIHS.

Ha wuHOpManmMoHHBIX CTEHIAaX, K KOTOPHIM oOOecleyeHa BO3MOXKHOCTh
CBOOOJHOTO IOCTYTA 3asBUTETIEH, pa3MeNIaeTcs cleayromnas nHhOopMaIus:

- HoMepa TenedoHOB, GHaKkcoB, aapeca O(QUIUATBEHBIX CAUTOB, IEKTPOHHOU TOYTHI
IITIKOJIBI U OTJIe]Ia 00pa30BaHUS U MOJIOAC)KHON MOJUTUKUA aJIMUHUCTPAIIMHA TOPOJICKOTO
okpyra — ropoa HoBoBopoHex;

- TOJKHOCTH JIUII, OCYIIECTBIISIIONINX YCTHOE HH(POPMUPOBAHKE TPAKIAH U TIPUEM
MMCbMEHHBIX 3asBJICHUMN;

- IEpEeYEHb IOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEIOCTABICHUS YCIYTH;

- 00pa3Ipl 3asBIICHUN;

- Hactosimuii [lopsmoxk.

B momemeHusx s OXKUAAHWS 3asBUTENICH HMMEIOTCS MecTa, 00OpYyIOBaHHBIC
CTYJIbSIMHU.
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2.10. KayecTBeHHOI NpeaocTaBisieMas ycliyra NpU3HAETCS MPU NPEJOCTABICHUU
YCIIYTH B CPOKH, OIpeaesieHHbIe 1. 2.3 HacTosero [lopsaka, 1 npu OTCYTCTBUM 5Kaiiod
CO CTOPOHBI MOTpeOUTENEN HA HApyLIEHUE TPeOOBaHUI MPEIOCTABICHUS YCIYTH.

2.11. [IlpenocrtaBneHue yciayru B DJIEKTPOHHOM (opMe NPOU3BOAUTCS C
MCIIOJIb30BAaHUEM DIIEKTPOHHOM MOYTHI IIKOJIBI.

[Ipu mpenocTaBieHUH YCIYTHM B AJIEKTPOHHOM (opMe 3asiBUTENb HAIpaBIsSET B
IIKOJIy 3arlOJHEHHOE 3asBJIEHHE B YCTaHOBIEHHOW HacTtosmuM Ilopsakom dopme
(mpunoxxenne Ne 2 k wHactosmemy Ilopanky) ¢ o00s3aTenbHBIM yKa3aHHEM
ANEKTPOHHOTO aapeca. OOpalleHue, NPUHATOE B 3JIEKTPOHHOM BUJE, pacledaThiBaeTCs,
B JasibHEIIeM paboTa ¢ HUM BEJETCS B YCTAHOBJIEHHOM IOPSIJIKE.

3. Cpoku H mOCJIeA0BATEIbHOCTD IeHCTBUI NIPH NPEIOCTABJICHUHU YCJIYIH.

3.1. briok-cxeMa MpeAoCTaBlIeHUsl YCIYT'M, CXeMaTHYHO OTOOpa)karolas 4YeTKYIO
NOCJIEIOBATEIbHOCTh  JIEUCTBUM TpU  MPEIOCTABICHUM YCIyTH, NPHUBOJUTCA B
npwioxxeHuu Ne 1 k Hactosiemy Iopsiaxy.

3.2. llpenocTaBienue yciayru BKIIOYAET B ce0s Cleayromue 1eiCTBUS

1) mpreM MHUCbMEHHOTO 3asBJICHUS U HEOOXOIMMBIX JOKYMCHTOB,

2) 3a4KCcacHHE 00YYaroIerocs B MKOJY.

3.3. Ilpuem nMUCbMEHHOTO 3asBJICHUS U HEOOXOJIUMBIX TOKYMEHTOB.

OcHoBaHueM I MPEAOCTABICHUS YCIYTH SBISIETCS TOCTYIUICHHE B IIKOIY
MUCHBMEHHOTO 3asBJICHUS O 3aUUCICHUU B IIKOY.

3auncieHne B TEPBBIA KJIacC UIKOJBI OCYIIECTBIsETCA ©0€3 BCTYMUTEIbHBIX
UCIIBITAHUA Ha OCHOBAaHWM MHCbMEHHOIO 3asBJICHHS pOAUTENEH (3aKOHHBIX
npesicTaBUTeNeH).

OTBETCTBEHHBIM 32 MPEAOCTABICHUE YCIYTH SBISETCA AUPEKTOP LIKOJbI (Hajiee -
TUPEKTOP).

JIupeKkTop MpUHUMAET 3asBICHUE U JOKYMEHTHI, HEOOXOAMUMBIC ISl 3aUHCIICHUS B
HIKOJY.

3asiBICHHE COCTABISIETCA MO yCTaHOBIEHHOMY oOpasiy (mpuioxkenust Ne 2, 3 x
Hacrosiemy [opsaky).

JlupekTop 3HAKOMHUT poAUTENeH (3aKOHHBIX MPEJCTaBUTENCH) C yCTaBOM
00pa30BaTEIbHOrO YUPEKICHUs, JMIEH3HEeW Ha NpaBO BelIEHUS 00pa3oBaTeIbHOU
NEATENbHOCTH, CO  CBUJAETEIBCTBOM O  TOCYJAapCTBEHHOM  aKKpEeAUTALUU
00pa30BaTEIBLHOTO YUPEXKACHHS, OCHOBHBIMU OOpPa30BaTENbHBIMUA MPOTPAMMAaMH,
peanuzyeMbIMH B 00pa3oBaTENbHOM VUPEKICHHHM, U JIPYTUMH JOKYMEHTaMH,
perJaMeHTUPYIOIMMHU OpraHU3alMI0 00pa30BaTEIBLHOIO MpOIecca.

JupekTop  mpoBepseT  KOMIUIEKTHOCTb  JOKYMEHTOB,  IPEIOCTaBIEHHBIX
3asBuTeneM. llpu HempeACTaBIECHWM WM HEMOJHOM MPEIOCTABICHUN JOKYMEHTOB
JUPEKTOP YCTHO HUH(POpMHUpPYET poAuTenaed (3aKOHHBIX MpEACTaBUTENCH) O
HEOOXOAMMOCTH HX MPEIOCTaBICHHUS.

MaxkcuManbHbIN CPOK BBITIOJIHEHHS JEUCTBUS - | I€Hb ¢ MOMEHTA MPEAO0CTaBICHUS
JOKYMEHTOB.

Kputepusimu npuHATHS pelIeHUs] O TPUEME 3asiBIICHUSI SIBIISIIOTCS
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- COOTBETCTBHUE BO3pacTa peOCHKA YCIOBUSM TMPEIOCTABICHUS  YCAyru (IJs
MOCTYMNAIOIIUX B MEPBBIM Kiacc — 6 JeT 6 MecAIeB; OJIHAKO, M0 3aABICHUIO POJIUTEIEH
(3aKOHHBIX TMpEJCTaBUTENEH) OTAeNl O0pa30BaHUS U  MOJIOACKHON MOJUTHKH
aJMUHUCTPALIMK TOPOJACKOT0 OKpyra — ropoji HoBoBOpoHEk BlpaBe pa3peliuTh MpUueM
JieTel B IIKOJIy B 00Jiee paHHEM BO3pacTe);

- Halyue B 00111e00pa30BaTeIbHOM YUPEKICHUH CBOOOTHBIX MECT (CBOOOIHBIMU
SIBJISTIOTCSI MECTA B KJIaccax, UMEIOIIUX HAMOIHAEMOCTh MeHee 25 yJaimxcsi);

- COOTBETCTBUE MPEAOCTABICHHBIX IOKYMEHTOB 11.2.5. HacTosmero [lopsaxka.

Kpurepuu npuHSITHS penieHUs O 3a4UCICHUU B MPOQUIbHBIE KIIACCHI, KJIACCHI C
yrIyOJICHHBIM U3YYEHUEM OTACIbHBIX MPEIMETOB:

- npu npueMe (mepeBojae) B NPOGUIbHBIE KJIACCHI, KJIACCHI C YIIYyOJICHHBIM
U3YYEHUEM OTJEIbHBIX TPEJAMETOB MPEUMYIIECTBEHHBIM TMPAaBOM  IOJb3YIOTCS
oOyyJaroiuecs, MOKa3aBIIME OCOOBbIE yCleXu B OOYUYEHHH, MOOETUTETN OJUMIIHA,
MHTEJUICKTYyaIbHbIX Mapa(OHOB, KOHKYPCOB B COOTBETCTBUHU C MPOdUIIeM yIiTyOJICHHUS.
[Ipuem (mepeBon) B mpoduUIbHBIE KIACChl, KIACChl C YIIYOJEHHBIM H3Y4CHUEM
OTJICJIbHBIX TIPEJIMETOB OCYIIECTBISAETCS 110 UTOTaM aTTECTAIlUH.

PesynbTaTomM sBAsSieTCS TpUEM HEOOXOIMMBIX JIJIS 3a4UCICHHUS B  IIKOIY
JIOKYMEHTOB.

Cnocobom (ukcanmu pe3ynbTaTa SBisieTcss 0pOPMIICHHOE B IIKOJIE JTUYHOE JEJI0
oOydJarorerocs.

3.4. 3auncnenue pebeHKa B IIKOIY.

OcHoBaHWEM I 3aUUCICHUSl SIBISETCS HAJIMYMe B IIKOJIE JOKYMEHTOB B
COOTBETCTBMH ¢ 11.2.5. HacTosmiero [lopsiaka.

OTBETCTBEHHBIM 32 BBIMIOJHEHUE JIEUCTBUS SBISETCS AUPEKTOp. Jupekrop muzmaer
npuKa3 O 3a4yuclieHHHd oOywaromerocs B Imkody 1o 30 aBrycra Kaxioro rojga Jjist
ygamuxces 1-x u 10-X KgaccoB, /Ui MOCTYIHUBIINX B T€UEHHUE YYeOHOrO rojia - B JICHb
oOparieHus.

MaxkcumanbHbIA CPOK BBITIOJIHECHUS aIMUHUCTPATUBHOTO JEUCTBUS - | JICHB.

PesynpraToM sBISE€TCS TpPHKA3 O 3aUUCICHUU OOYYArOMIeToCs B  IIKOJNY.
NudopmupoBanre  3asBUTENC O  3a4McieHWH  OOydYaromierocss B MIKOIY
OCYIIECTBIISIETCS] B YCTHOU (hOpME JIMYHO UITK TIO TeNedoHy.

CnocoboMm (ukcamuu pesynbrata siBIsieTcsa 3amuch B «KHWre mnpuka3oB Ha
YYAILAXCS».

4. locyneOHblii (BHeCyAeOHBbIH) MOPSA0K 00:KAT0BAHMS PellieHUil U JeiicTBUil
(0e3meiicTBHUs)yUpeKAeHNsI, IPEAOCTABISIOIIET0 YCJIYTY, a TAKXKe J0KHOCTHBIX
JIMIL.

4.1. JleiictBusa (Oe3deicTBHE) MNOKHOCTHBIX JIMI, a TaKKe HPUHAThIE HMH
pelieHns B XOJA€ MPENOCTaBICHUSI YCIYrd MOTYT OBIThb 00XajloBaHbI B JOCY/IeOHOM
(BHECYZEOHOM) MOPSJIKE.

4.2. OcHOBaHMEM /I Hadajla JocylAeOHoro (BHeCymeOHOTo) OO0KaToBaHUS
SABJISIETCS TOCTYIUICHUE >KalloObl (0OpallleHusi) B IIKOJNY, MOCTYMHUBILIEH JIMYHO OT
3asiBUTENs  (YHNOJHOMOYEHHOIO JIMIA) WM HampaBiIC€HHOM B BHJE TOYTOBOTO
OTMPABJICHUS, WU B SJIEKTPOHHOM BHJIE.
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4.3. Cpok paccMOTpeHHs KanoObl HE JOJDKEH MpeBbIIATh 15 nHEH ¢ MOMEHTa ee
perucTpanuu.

B cinyuae ecnu mo oOpaiieHuto TpedyeTcsi MPOBECTU pacCieoBaHUs, MPOBEPKHU
WK 00CJIEe0BaHMS, CPOK PACCMOTPEHHUSI KaJIOObl MOXKET ObITH MPOJJIEH, HO HEe Oojee
yeM Ha 30 AHEH MO PEUICHUIO YIOJIHOMOYEHHOTO JOJKHOCTHOrO Jinma. O mpoajieHuu
CpPOKa PpPacCMOTPEHMs KaJIOObl 3asBUTEIb YBEAOMIIAECTCS MHUCBMEHHO C YKa3aHHUEM
MPUYUH TIPOJIJICHUS.

4.4. OOpamieHue 3asBUTENsI B NUCbMEHHOW (opMe MOMKHO COAECPKATh
CIEAYIONIYI0 HH(DOPMAIIHIO:

- (damwius, uMs, OT4ecTBO (IIPU HAJIWMYUHU) TPaKJaHUHA, KOTOPHIM IOJACTCS
*anoba, ero MecTo KUTEJIbCTBA WIIK PETUCTPALIUN;

- HAaMMCHOBAaHUE OpraHa, JOJDKHOCTH, (amMuiauuM, HUMEHU U OT4YecTBa (MpH
HaJIM4YMK) pabOTHUKA (TpU HAIMYUU UH(OpMaLKK), pelieHue, aercteue (0e3neicTre)
KOTOPOTr0 00XKaTyeTcs;

- CYIIIECTBO 00XKaTyeMOro perieHus, qeicTBus (0e31eiCTBys).

4.5. JIOMOMHUTENBHO B >Kajo0€ MOTYT YKa3blBaThCsl MPUYHHBI HECOTJIACHS C
00KalTyeMbIM peIlICHHEM, JercTBUeM (Oe31eicTBHEM ), OOCTOSITEILCTBA, HA OCHOBAaHUU
KOTOPBIX 3asgBUTENIb CUUTAET, YTO HApPYyIIEHbl €ro ImpaBa, CBOOOIBI M 3aKOHHBIC
MHTEPECHI, CO3JaHbl MPEMATCTBUS K UX pealn3aliu MO0 HE3aKOHHO BO3JIOKEHA KaKas-
b0 00s3aHHOCTh, TpeOoBaHUS (00 OTMEHE pElIeHHs, O MPU3HAHWU HE3AKOHHBIM
nericTBus (6€31elCTBHSA)), a TAK)KE UHBIE CBEJICHMUS.

4.6. K xanoGe MoryTt ObITh IPUIIOKEHBI KOMTUU JTOKYMEHTOB, IMOJATBEPKIAIOIINX
U3JI0’)KEHHBIE B jkanmolOe oOcrosiTenscTBa. B Takom ciiydae B »kajno0e TPHUBOIUTCSA
nepeyeHb MpUIaraeMbIX K He TOKYMEHTOB.

4.7. YanoOa moAmuchIBaeTCA MOJABIINM €€ 3asIBUTEIIEM.

4.8. Ecnm noKyMEHTHI, UMEIOIIHUE CYIIECTBEHHOE 3HAYECHUE ISl PACCMOTPEHHS
KaJI0ObI, OTCYTCTBYIOT, B TOM YHKCJIE MO MPUYHHE MOTYYEHHUsI MMCbMEHHOI0 OTKa3a Ha
COOTBETCTBYIOIIIMK 3aMpoC OpraHa MECTHOTO CaMOYIPABJICHHUS WU JOJKHOCTHOTO
JIMIla, HAIpaBJICHHBIM B TMOpsaKe, mpeaycMoTpeHHoM 1.2 4.1 cT.10 ®enepaibHOTO
3akoHa P® ot 02.05.2006 Ne 59-®3 «O mopsiike paccCMOTpeHUs 0OpaIlleHuN TpaXkaaH
Poccuiickoii  ®enepanuuy», pelieHWe NOpuUHUMaeTrcs Oe3 ydera JI0BOJOB, B
MOATBEPKACHUE KOTOPBIX JOKYMEHTHI HE MPECTABIICHBI.

4.9. Tlo pesynapTaTam pacCMOTPEHHS >KaloObl JOHKHOCTHOE JIUIO0 MPUHUMAET
penierre o0 yIOBIETBOPEHUU TPEOOBAHMI 3asIBUTEINS U O IPU3HAHUNA HETIPABOMEPHBIM
00’KaJI0BaHHOTO perieHus, AeicTBus (6e3aeiicTBus) b0 00 OTKa3e B yIOBICTBOPECHUH
KATOOBI.

[lucbMeHHBI  OTBET, COJEpXKAIIUN pe3ylabTaThl PAacCMOTPEHUsl OOpalleHus,
HaIpaBIIAETCS 3asIBUTEIIO.

4.10. IluceMeHHBI OTBET C YKa3aHWEM TMPUYMH OTKa3a IO pe3yJbTaraM
PacCMOTpEHHUS >KaJToObl HAMPABISETCS 3asBUTENIO HE MO37HEee 15 mHe ¢ MoMmeHTa ee
MOJTYyYECHUS.

4.11. Tlpy mnOAYy4YEeHUHM NHUCBMEHHOTO OOpallleHusi, B KOTOPOM COJIEpHKaTCs
HELIEH3YpHbIE MO0 OCKOPOUTEIbHBIE BBIPAXKEHUS, Yrpo3bl JKU3HU, 3JI0POBBIO U
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MMYILECTBY JOXKHOCTHOTO JIMIA, a TAKXKE YIEHOB €ro CEMbH, IIKOJIa BIIPABE OCTaBUTH
oOpaiienne 0e3 OTBETa MO CYIIECTBY MOCTaBJICHHBIX B HEM BOIMPOCOB U COOOUIUTH
3asIBUTENIIO, HANpaBUBIIEMY OOpalleHHe, O HEIONYyCTUMOCTU 3J0YyNOTpeOaeHus
IIPaBOM.

4.12. Ecnu TEKCT MUCBMEHHOTO OOpalieHusl He MOAJAETCsl MPOUYTEHUIO, OTBET Ha
oOpalieHre He Jaercs, O YeM cOooOIlaeTcs 3asBUTENI0, HaIpaBUBLIEMY oOOpalieHue,
€cJM ero (paMuIMs M MOYTOBBIN aJpec MOAAAI0TCS IPOUYTCHHUIO.

4.13. Ecnu npuuuHBL, 1O KOTOPBIM OTBET IO CYHIECTBY IIOCTaBJIEHHBIX B
oOpalieH’H BOMPOCOB HE MOT OBbITh JaH, B MOCJIEAYIONIEM ObLIIM YCTPAHEHBI, 3aIBUTEIb
BIIpaBe BHOBb HAIIPaBUTh OOpaleHUE.

4.14. OOpaiieHuss CYUTAIOTCS  pPa3pelEHHBIMH, €CIM  PACCMOTPEHBI  BCE
NOCTaBJICHHbIE B HUX BOINPOCHI, MPUHATH HEOOXOAMMBIE MEpPHI M JIaHbl MUChMEHHbIE
OTBETBHI.
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	Ответственное лицо при общении с заявителем (по телефону или лично) должно корректно и внимательно относиться к заявителю, не унижая его чести и достоинства. Устное информирование о порядке предоставления услуги должно проводиться с использованием офи...
	Ответственное лицо, осуществляющее индивидуальное устное информирование о порядке предоставления услуги, должно принять все необходимые меры для полного и оперативного ответа на поставленные вопросы.
	Индивидуальное письменное информирование о порядке предоставления услуги при письменном обращении (или при обращении в электронном виде) заявителя осуществляется лично (нарочно), путем направления ответов почтовым отправлением, а также электронной поч...
	При индивидуальном письменном информировании ответ направляется заявителю в течение 30 дней со дня регистрации обращения.
	Центральный вход в здание образовательного учреждения оборудуется информационной табличкой (вывеской), содержащей информацию о наименовании учреждения.
	Вход в помещение является свободным, с учетом распорядка работы. Прием осуществляется в порядке живой очереди, предельное время, отведенное на прием каждого заявителя, составляет 30 минут.
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	Места информирования, предназначенные для ознакомления заявителей с информационными материалами, оборудованы информационными стендами, на которых размещается визуальная и текстовая информация.
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	- номера телефонов, факсов, адреса официальных сайтов, электронной почты школы и отдела образования и молодежной политики администрации городского округа – город Нововоронеж;
	- должности лиц, осуществляющих устное информирование граждан и прием письменных заявлений;
	- перечень документов, необходимых для предоставления услуги;
	- образцы заявлений;
	- настоящий Порядок.
	В помещениях для ожидания заявителей имеются места, оборудованные стульями.
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