IPOEKT
[Tpunoxenue
K MIOCTAaHOBJIEHUIO aIMUHUCTPALlUN
ropoACcKoro okpyra ropoa HoBoBopoHex
Boponexckoit o6aactu

OT «__» 2023 1. Ne

AJIMUHUCTPATUBHBIA PErIAMEHT
MPEIOCTABJIEHUS] MyHULIMITAIBHOW yciryTu «lIpenocraBienue Kuaoro noMeneHus
10 JOTOBOPY COLIMATIBLHOIO HallMay» Ha TEPPUTOPUH TOPOACKOTO OKPyra ropoj
HoBoBoponex Boponexckoii o61actu

l. OO011He MoJI0KEeHN .
1. IlpeaMeT peryTupoBaHusi AIMUHUCTPATHBHOTO pPerjaMeHTa

AJIMUHHUCTPATUBHBIN pErjiaMeHT MPEJOCTABICHUS MYHULUIIAIBHON YyCIIyTH
«IIpenocraBieHre KUJIOrO IMOMEHIEHUS MO JOrOBOPY COLMAJIBHOTO HaiMa»
pa3paboTaH B LEJSAX TMOBBIIIEHUS KayecTBa M JIOCTYMHOCTH MPEIOCTaBICHUS
MYHUIMNIATBHOW YCIYTH, OIpEAeNAeT CTaHAapT, CPOKHM M IOCIEA0BATEIbHOCTD
JNEUCTBUN (aAMUHUCTPATUBHBIX MPOLEAYpP) MPU OCYLIECTBIECHUU MOJIHOMOYHMHA IO
MPEIOCTABIECHUIO KUJIBIX MOMEIICHUI MO JOTOBOPY COLMAIIBHOIO HaliMa 3asBUTEISIM
(manee — MyHunuMnaigbHash yciayra) Ha TEPPUTOPUU  TOPOJCKOIO OKpyra TOpoj
HoBoBoponex BopoHexckoii o0macTu.

2. Kpyr 3asBureJeii

2.1.3agBuTensiMu  Ha MOJdydyeHHEe MYyHUIIMNAIBHOW  YCIYTH  SIBJSIOTCS
busznUeckue nuIa - MAJIOMMYIIME W JIPYyTHe KaTeropuu TpaklaH, OIpeeicHHbIC
dbenepanbHbM 3akoHOM, YKazoMm Ilpesunenta Poccuiickoit denepanyu Win 3aKOHOM
Boponexckoil 0051acTi, TOCTaBICHHBIE HA YUET B KAaUE€CTBE HYXIAIOIIMXCA B JKUJIBIX
MOMEIIEHUSIX B COOTBETCTBUM ¢ 3akoHOM Boponexckoit obmactu ot 30.11.2005 Ne 71-
O3 «O mnopsake BeACHUS OpPraHaAMU MECTHOI'O CaMOYIIPABJICHHS y4yeTa IpakJaH B
KAueCTBE HYKIAIOLIUXCS B KUJIBIX MOMEIICHUIX, MPEAOCTABIIEMbIX MO J0rOBOpam
COIMaJILHOTO HaiiMa B BopoHexckoit o0acti» (nanee — 3asBUTEINb).

2.2. Wurepechl 3asBUTENIeH, YyKa3aHHBIX B MNyHKTe 1.2 Hacrosmiero
AJIMUHHUCTPATUBHOTO pEIVIAMEHTa, MOTYT TPEJCTaBIATh JIMIA, OO0JaJaroIIue
COOTBETCTBYIOIIMMU MOJTHOMOUYHUSIMHU (J1aJiee — MPEICTABUTEND ).

2.3. MyHuuunaibHasi yciyra npeaocTaBlisieTCsl B COOTBETCTBUU C BAPUAHTOM
€€ MpeOoCTaBIECHUs, COOTBETCTBYIOIIUM MPU3HAKAM 3asiBUTENS, ONPE/ICTICHHBIM B
pe3yJibTaTe€ AaHKETUPOBAHUSA, MPOBOJAMUMOro AJIMUHUCTpAUHUENd, a TaKkKe
pe3yJibTaTa, 3a MPeJI0CTaBICeHUEM KOTOPOTo o0paTuiics 3asiBUTEb.

[lepeuenb mpu3HAKOB 3asiBUTENEH, a TakkKe KOMOMHAIIMU 3HAYEHUM MPU3HAKOB,
KaKJass M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy  MPeJAOCTaBIEHUS



MyHununansHol ycinyru, npuBeneH B Ilpunoxennn Ne 5 Kk Hacrosuiemy
AJIMAHHUCTPAaTUBHOMY PETJIAMEHTY.

3. TpeOoBanusi k mnopsaaAKy HHGPOPMHUPOBAHUS O TPeIOCTABJICHUHU
MyHUUIMIIAJTBHON YCIAYTH

3.1. Ilpuem 3asiBUTENEHN MO BOMPOCY MPEAOCTABICHUSI MyHULIUNAIBHOW yCIYTH
OCYILECTBIISIETCA aJMHUHUCTpaUMeld  TOpPOJACKOro oOKpyra ropod HoBoBopoHexk
Boponexckoit o61actu (nanee — AnMuHUcTpanuys) uid B MOII.

3.2. Ha odummaneHOM caiite AamuHuctpamuu  https://novovoronezh-
20.gosweb.gosuslugi.ru (mamee - calT AagMUHHCTpanuu) B WHOOPMAIMOHHO-
KOMMYHUKalIMOHHON cetn «MHTepHeT» (nmanmee - cerb Wutepner), Ha EIITY —
dbenepanbHOl rocyaapcTBEHHOW WHGOpPMalMOHHOW cucteMe «EauHBIN mopTan
rOCYJIapCTBEHHBIX U MYHMIIUNAIBHBIX YCIyT ((PYHKIMIA)», PACHOJIOKEHHOW B CETH
WutepHer mo azapecy: Www.gosuslugi.ru (manee — Enumsbrii mopran, EIITY), B
unpopmarmonHoir cucreme «llopran Boponexckoit obmactu B cetu WHTepHET,
pacroyioxkeHHOM B cetu MHTepHer mo amgpecy: WWW.QOVVIN.ru (maisee —
peruoHanbHblil optan, PIIT'Y) ob6s3aTenbHOMY pa3MeNIEHUIO TMOJUICKUT CIAEAYIOIIast
crpaBoyHas UH(POpMaIUs:

- Mecto Haxoxnaenus aamuHuctpauun: 396070, r. HOBOBOpOHEX,

yi. KocmoHaBToOB, 1. 4.
- Yacel paboThI 1 TTpueMa JOKYMEHTOB:
- nonenenpHUK — uersepr: ¢ 08% no 17%°;
mstauna; ¢ 08%° o 16%
- nepepsis: ¢ 12% o 13%;
- BBIXOJTHOM cy000Ta, BOCKpECeHbE.
- [IpueM HOKYMEHTOB OCYIIECTBISECTCS B 3[aHUM AIMUHUCTpAIlUU B
kabunere Ne 317 (opraHu3aliMOHHBINA OT/IET AIMUHUCTPALINH).
- Tenedonsl, ¢hakcel s cipaBok: 8(47364) 2-46-06, 8(47364) 59-9-61.
- AJpec 3NeKTPOHHOM MOUTHL: NVOr@govvrn.ru.

- 3a mpenocTaBIeHHEM MYHHUIIMIAIBHON YCIYTH 3asSBUTEIb MOXKET TaKxkKe
obpatutbcs B pruman AY «M®DILy.

- Mecro Haxoxnenus dmmana AY «M®L»: 396072, r. HoBoBOpoHEK,
yi1. Habepexnas, 1. 34.

- Yacer paboTHI:

; BTOPHHUK, NATHULA, cy660Ta - ¢ 08%° 1o 17%, nepepris: ¢ 12%° no 13%;

- cpena: ¢ 10% 10 20%, 6e3 nepepripa:

- getsepr ¢ 08%° 1o 16%°, nepepris ¢ 129 1o 13%;

- BBIXOJ/IHOHN: BOCKPECEHbE, TIOHE/ICITbHUK.

- Tenedon mis cnpaBok: 8(47364) 74-0-74.

- Anpec opunmansHoro caiita AY «M®L»: www.mfc.vrn.ru.
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- agpec opUIMAIBHOTO caifTa: https://novovoronezh-20.gosweb.gosuslugi.ru

- aJpec AIIEKTPOHHOU MOYTHI U (W) HOpMBI OOPATHOI CBSI3U AJAMUHUCTPAIUH
B ceT «MHTEpHET»: NVOr@QOVVIn.ru.

3.3. UudopmupoBanue 3asgBUTeled 1O  BONpPOCaM  IPEJAOCTaBICHUS
MyHUIUNIATBHOM YCITYTH OCYIIECTBIISAETCS:

a) myTeM pasMeleHus nadopmaiuu Ha caiite Aamunuctpauuu, EIT'Y, PIITY;

0) IOJDKHOCTHBIM JIMIIOM AJIMUHHMCTpAlLIMK, OTBETCTBEHHBIM 3a MPEAOCTABICHUE
MyHUIIMNANBHOW  YCIIYTH, TNpPU HEMOCPEICTBEHHOM OOpalleHuu 3asBUTENs B
AJIMUHHCTpAIHIO;

B) MyTeM MyOJHMKAlMW MUHPOPMALMOHHBIX MaTEpUAJIOB B CPEICTBaX MacCOBOM
uHbOpMaIny;

r) IyTEM pa3MENICHUs MEYATHBIX MATEPHUAIOB B MOMEIICHUSIX AJMUHUCTPALINH,
IpeIHa3HAYEHHBIX JJIA NpueMa 3asiBUTENIEH, a TaKKe MHBIX OpraHu3aluii Bcex Gopm
COOCTBEHHOCTH MO COTJIACOBAaHUIO C YKAa3aHHBIMU OpraHHU3alUsiMHA, B TOM YHCIIE B
M®IJ;

1) TOCPEACTBOM TeNe()OHHON U (paKCUMHIIBHOM CBA3H;

C) TIIOCPEACTBOM OTBETOB Ha oOOpaleHus 3asBUTENEH 1O  BOMIPOCY
npeaocTaBiaeHuss MyHUIIMNIATbHON YCIIyTH.

3.4. Ha EIIl'Y, PIII'Y u caiite AIMUHHCTpalMd B IEJISIX HHPOPMUPOBAHUS
3asBUTENEN MO BONpOCaM MpeAoCcTaBiIeHUs MyHHUIIMNAIBLHON YCIYIM pa3MellacTcs
cienyromas napopmanusi:

a) WCUYEPNBIBAIOIINI U KOHKPETHBIN MepeyeHb JOKYMEHTOB, HEOOXOMAUMBIX MJIs
npenocTaBiieHuss MyHUIIUTIATIBHOW yCIyTH, TpeOOBaHUA K OQOPMIICHUIO YKa3aHHBIX
JOKyMEHTOB, a TakXe IepeyeHb JOKYMEHTOB, KOTOpble 3asBUTEIb BIIPaBE
MPEACTAaBUTh MO COOCTBEHHOM MHUIIUATURE;

0) mepeyeHb JIMil, UMEIOIIMX TPaBo Ha NolyyeHrne MyHUIIMTIaTbHON YCIIyTH;

B) CPOK MpeaocTaBieHusi MyHULIMITAIBHON YCITyTH;

r) pe3yibTaThl  MOpPENOCTaBiCHUS ~ MyHUIMOAIBHOM  YCIYTH, TOPSI0K
NpPEACTABICHUS]  JOKYMEHTa,  SIBISIONIETOCSd  Pe3yJbTaTOM  IPEIOCTaBIEHUS
MyHHUIIMITAIBHON YCIIYTH;

J1) UCUEPIIBIBAIOIINN MepeueHb OCHOBAHUMN JJIsl IPUOCTAHOBIICHUS WJIM OTKa3a B
MPEIOCTABIEHUY MyHULIMNIAJIbHOW YCIIYTH;

¢) uadopmalys o mpape Ha JocyAcOHoe (BHecyneOHOe) o0KaloBaHUE IEHCTBUI
(Oe3meiicTBUSsl) U pelIeHUM, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ NPEIOCTaBICHUS
MyHununaibHOU yCIIyTH;

k) Gopmbl 3asBiIeHUN (YBEIOMJICHW, COOOIIEHHUI), WCIOIb3yeMbIE TIPH
IIpeIOCTaBICHUY MyHULIIMTNIAIbHOW YCIIyTH.

3.5. Undopmarus na EIIT'Y, PIIT'Y u caiite AgMUHUCTpallUM O TOPSIKE U
CpOKax IMpeaocTaBiieHnss MyHUIIMNIAIbHOM YCIyTH TIPEIOCTaBIseTCsl OECIUIaTHO.

3.6. Ha caiite AqMuHUCTpaly JOTOJHUTEIBHO pa3MeIatoTCs:

a) TOJIHbIE HAaWUMEHOBAHMS M  TIOYTOBBIE  ajpeca AJIMHUHUCTpAIUU,
MPENOCTABIAOIIEN MyHUIIUIIATBHYIO YCIIYTY;

0) Homepa TenedoHOB-aBTOMHGOPMATOPOB (IIPH HAIMYUH), CIIPAaBOYHBIE HOMEpa
TeaeOHOB CTPYKTYPHBIX TMOAPA3ACICHUNA AJMUHUCTpAIMH, HEMOCPEICTBEHHO
NpeAoCTaBIAOMNX MyHUIIMTIATBHYIO YCIYTY;
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B) PEeXUM pabOThl AIMUHUCTPAIUY;

r) rpapuk pabOThl MOApA3JEICHUS, HEMOCPEICTBEHHO MPEI0CTABIISIONIETO
MyHununansHy yCciyry;

J) BBIIEPKKM M3 HOPMATUBHBIX IMPABOBBIX aKTOB, COJEpKAIIUX HOPMBI,
peryiampyromue JESATEIbHOCTb AnMuHUCTpau 1o IIPEIOCTABIECHUIO
MyHULIMTTAIBHOX YCITYTH;

C) MepeyeHb JIMII, UMEIOIIHUX MIPaBO Ha ModyyeHue MyHHUIIMNaIbHON YCIIYTH;

K) Gopmbl 3asBiIcHUN (YBEJIOMJICHHM, COOOIIECHMI), HCIOJb3yeMble MPH
npeaocTaBieHnd MyHUIIMTANbHON yCIIyTH, 00pa3ilbl U MHCTPYKIIUMU TI0 3al0JHEHUIO;

3) TMOPSAJOK W  CIOCOOBbl  MPEABAPUTENBHOW  3allMCM  Ha  IOJIyYeHHE
MyHUIMITAIBHON YCIIYTH;

1) TEKCT AAMUHUCTPATUBHOI'O PETJIAMEHTA C MPUIIOKEHUAMH;

K) KpaTKO€ OMUCaHue MOopsAIKa MPEJOCTaBICHUSI MyHULIUITAIEHON YCITYTH;

J) OPSIIOK 00KAJIOBaHUS PEIICHUM, NEeUCTBUN WK 0€31eMCTBUS TOTKHOCTHBIX
UL AAMUHUCTPALIMH, TPEAOCTABIAIOMMNX MyHUIIMTIANBHYIO YCIYTY;

M) HHQOpMalusg O BO3MOXKHOCTH y4acTHsl 3asBUTENEH B OLEHKE KayecTBa
npenocTaBiieHuss MyHUIUMIIAIBHON YCIyrd, B TOM YHUCJE B OLIEHKE 3()(PEKTUBHOCTH
NEATEIbHOCTH  PYKOBOIUTENS  AJMUHUCTpallMM, a  TaKkKe  CIPaBOYHO-
MH(GOpPMAIIMOHHBIE MaTepuaibl, COJAEp)KAIIME CBEICHUS O MOpsAKe M crocobax
IIPOBE/ICHMS OLICHKH.

3.7. llpu wuHpOpMUPOBAHUU O TMOPSIKE MpPEeAOCTaBICHUS MyYHHUIIMIAIBHON
yCIyTU TO TeAePOHY [OJDKHOCTHOE JHUIO0 AJMUHHCTpPALMH, MPHUHSIB BBI30OB II0
TenedoHy MPEACTaBISACTCSA: Ha3bIBaeT (PaMUIIMIO, UM, OTU4eCTBO (IIPU HAIWYUK),
JOJDKHOCTh, HAMMEHOBAHUE CTPYKTYPHOIO MOAPA3ACIICHNAS A IMUHUCTPALIUN.

JIOJDKHOCTHOE MO AJIMUHHUCTpAlUU 00s13aHO COOOIINUTh 3asBUTENO Trpaduk
pyueMa, TOYHBIM MOYTOBBIM aapec AIMUHHUCTpAIMHM, CHOCO0 Mpoe3sia K HeMmy,
CHOCOOBI  MPEABAPUTENBHOM 3amUCU  JUIsl  JIMYHOTO Tpuema, TpeOOBaHUS K
MUCbMEHHOMY OOpaIIEHUIO.

NudopmupoBanure no tenedoHy O MOpsJKE NpenocTaBieHUuss MyHUIMNAIbHON
YCIIYTH OCYIIECTBIISIETCS] B COOTBETCTBHUU C rpapuKoM paboThl AIMUHUCTPALIUH.

Bo Bpemst pasroBopa AOKHOCTHBIE JUIA AJMUHUCTPAIMU MPOU3HOCSIT CIIOBA
YETKO U HE MPEPBIBAOT PAa3rOBOP MO MPUUYMHE MMOCTYIUIEHHS IPYTrOro 3BOHKA.

[Ipy HEBO3MOXXHOCTM OTBETUTh HA IIOCTaBJIECHHbIE 3asBUTEIEM BOIPOCHI,
TeNeOHHBIM 3BOHOK IEpeagpecoBbIBaeTCs (MEPEBOAUTCS) HA APYroe JOHKHOCTHOE
JUI0 AJIMUHHCTpaIMY, JMOO oOpaTHBIIEMyCs cooOmiaercs HoMmep TenedoHa, 1o
KOTOPOMY MOKHO TOJIYYUTh HE0OX0IUMYI0 HH(POPMAIIHIO.

3.8. IIpu oTBeTax Ha TeneOHHBIE 3BOHKU M YCTHBIE OOpaleHHsI [0 BOIIPOCaM O
NOpsIIKE  MOpenocTaBieHuss MyHMIMNAIbHOW — yCIYTM  JIOJKHOCTHBIM  JIMIIOM
AJIMUHUCTpAIMX 00paTUBIIEMYCS COOOIIaeTCs ciaeayromas nHpopmarus:

a) 0 IepeyHe JIMI], UMEIOUIUX MPaBo Ha NojdyuyeHrne MyHUIIMNaIbHOU YCIyTH;

0) 0 HOPMATUBHBIX MPABOBBIX aKTaX, PETYJIUPYIOUIUX BOMPOCHI MIPEIOCTABICHUS
MyHuIMnanbHOW ycnyru (HauMEHOBaHUE, JaTa U HOMEpP NPUHSTHS HOPMATHUBHOTO
MIPaBOBOTO aKTa);

B) O IEpeYHe JOKYMEHTOB, HEOOXOIUMBIX ISl MOJMy4YyeHUus MyHUIUNaIbHOU
YCIIyTH;



') O CpOKax MpeaocTaBieHnss MyHUIMIaIbHOW YCIyTH;

1) 00 OCHOBAHMSIX ISl IPUOCTAHOBJICHHSI MYHULIUITAIBHON YCITyTH;

) 00 OCHOBAaHMSX JJISl 0TKa3a B MPeJOCTaBICHUN MyHHUIUTATbHON YCIIyTH;

c) o mecte pazmerienus Ha EINTY, PIIT'Y, caiite AaqmuHucTpanuu nHpopManuu
10 BOIIPOCAaM IpeAocTaBiaeHuss MyHUIIMNIATbHON YCIIYTH.

3.9. UudopmupoBanue o MOpsAKe MpeaocTaBieHus MyHHIIMNANbHOW YCIyTH
OCYIIECTBJISICTCS TAKXKe M0 eIMHOMY HOMepy TenehoHa KoHTakTHOTO LieHTpa.

3.10. Apamunuctpanms paspabaThiBaeT HH(POpPMAIIMOHHBIE MaTepHabl 10
MOPSAKY NpenocTaBiieHUMs MyHuUIMNAIbHOW yciuyru W pasmemaer ux Ha EITY,
PIIT'Y, caiite AqpMuHucTpanuu, nepeaaetr B MOII,.

3.11.  AnvuHHCTpaius  oOecleurBaeT  CBOCBPEMEHHYI  aKTyaJIu3aIluio
yKa3aHHBIX HHpOpMannoHHBIX MaTepuaioB Ha EIIT'Y, PII'Y, calite AnMuHHCTpanuu
Y KOHTPOJIMPYET UX HAJUYUE U aKTyaJIbHOCTh B ML,

CoctaB mH(popManuu o MOpSAKE MpeAoCTaBiieHWs MyHUIUNAIBHOW YCIYTH,
pasmemaemMoii B M®II, coorBercTByeT CraHmapTy oOCHy>KMBaHHS 3asBUTEIEH IpH
OpraHu3allid MPEAOCTaBICHUS TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT B
aBTOHOMHOM Yy4pexxaeHuu Boponexckoi o0mactu «MHOroQyHKIIMOHAIBHBIN LIEHTP
MPENOCTABIEHUSI TOCYJApPCTBEHHBIX W MYHHUUHUIAIBHBIX YCIYI», YTBEPKICHHOMY
nocta”oByienueM [IpaBurenscTBa Boponexckoit oomactu 29.12.2017 Ne 1099.

3.12. Jloctyn Kk wuHOpManuu O CpOKax U TNOPAAKE MPEIOCTaBICHUS
MyHULHMTIaTBHON YCIYTH OCYIECTBISIETCSI 0€3 BBIIOJHEHMs 3asBUTENEM KaKUX-TH00
TpeOOBaHUI, B TOM uyucie O€3 HCIOJb30BaHUSA MPOTPAaMMHOrO OOecHedeHus,
YCTAaHOBKA KOTOPOTO HAa TEXHUYECKHUE CPEICTBA 3asBUTENS TpeOYyeT 3aKiIIOUueHUs
JUIEH3UOHHOTO WM HMHOTO COIVIAIIEHWs € MpaBooOJiajaTesieM IMpPOrpaMMHOIO
oOecrieyeHusi, NPeIyCMaTPUBAIOIIEr0 B3MMAaHME IJIAThl, PETUCTPALMUIO  WJIU
aBTOPU3ALMIO 3asBUTENIS, WIH MPEJOCTABICHUE UM MEPCOHAIBHBIX TaHHBIX.

3.13. KoHCynbTHpOBaHME IIO0 BOINpPOCAM MNPENOCTaBICHUS MyHHIIMIIAIBHON
YCIIYTH JIOKHOCTHBIMU JIMIIAMU AJIMUHHUCTPALIUUA OCYIIECTBIISIETCA OECIIaTHO.

1. Cranpapt npenocraBiennss MyHHIMNIIAJIbHON YCIYTH
4. HaumenoBanne MyHHIMNIAJIbHOM yCIYyTH

MynununansHas yciyra «lIpegocraBiieHue )XWJIOro MOMEUICHUS 0 JOrOBOPY
COMMAJILHOTO HanMay.

5. HamMeHOBaHHe OpraHa MeCTHOIO CaMOYIIPaBJIeHHs, IPEA0CTABJISIIOLLIETO
MyHHIUIIAIBHYIO YCIYIY

5.1.MyHunmnanbHasi yciayra MpeAoCTaBiIseTCS aAMUHUCTPALMEH TOPOJCKOIrO
okpyra ropos HoBoBoponex BopoHexckoii o061acTu.

5.2. Ilpu npenocraBieHun MyHHIMOAIBHOW  yCIyrM  AJMHHHCTpaLUs
B3aUMO/JIECTBYET C:



5.2.1. ®enepanbHON HAIOTOBOM CiIy’00H B YacTH MOJyYEHHUs CBEACHUU U3
EnnHOro rocynapcTBEHHOTO peecTpa 3amuceld akTOB TPakJIaHCKOTO COCTOSIHHSI 00
aKTax rpakJIaHCKOIr0 COCTOSHHUS,

5.2.2. MunucrtepctBoM BHYTpeHHHX aen Poccuiickoit ®denepanun B dYacTu
IIOJIyYEHHsI CBEICHUM, NMOATBEPKAAIOIINX AECUCTBUTEIBHOCTD Macnopra Poccuiickon
denepanuy U PETUCTPALUIO 110 MECTY KUTENNbCTBA,;

5.2.3. ®oHIOM TEHCHOHHOTO W COIMAJILHOTO cTpaxoBaHus Poccuiickoi
®enepaui B 4acTH HPOBEPKU COOTBETCTBHS (PaMUIbHO-UMEHHOW TpYMIbI, JaThl
POXKIEHMSI, CTPAXOBOr0 HOMEpPa MHAMBHUAYaIbHOTO JnieBoro cuera (CHUJIC);

5.2.4. denepanbHOM CyKO00H TrOCyAapCTBEHHOM perucTpainuy, KajgacTtpa Hu
KapTorpauu B 4acTU NOJyYEHUs CBEIACHUM U3 EAMHOrO rocynapcTBEHHOIO peectpa
HEJBMKUMOCTH Ha UMEOLIUECS 00BEKThI HEJBUKUMOCTH.

5.3. [Ipu mpenocraBneHun MyHUITUTATBEHOW yCIIyTH AJIMUHUACTPAIIAS HE BIPABE
TpeOboBaTh OT 3asBUTEINISI OCYIIECTBICHUS JCHCTBUM, B TOM YHCJE COIJIACOBaHUH,
HEOOXOIUMBIX IS MOTy4YeHUs: MyHHIIMIAIIbHOM YCIYTH U CBSI3aHHBIX C 00OpalleHueM
B MHBIC OPTaHbl U OPraHU3AlMH, 3d UCKIIOUYCHUEM ITOIYYEHHS YCIIyT, BKIIFOYEHHBIX B
NEPEUYCHb YCIYr, KOTOpbIE SBISIOTCA HEOOXOAMMBIMH U O0S3aTEeNIbHBIMU IS
npeaocTaBiaeHuss MyHHUIIMNIATbHON yCITyTH.

6. PesyabTaTr npegocraBiaeHusi MyHHIIUNIAJIBLHON YCJIYTH

6.1. PesynpTaToM npenocrasieHuss MyHUIIMNIANbHON YCIYTH SIBISIETCS:

6.1.1. Pemenue o mpeAOCTaBICHUM HKHUIOTO TOMEIIEHUS 110 JOrOBOpPY
COollMAJIbHOTO HaiiMa 1o Qopme, coriacHo Ilpunoxkenutro Ne 1 k HacTosmeMy
AJIMUHUCTPAaTUBHOMY pETJaMEHTy M 3aKJIIOYEHHE JOTOBOpa COLMAJIBHOIO Haima
xKuioro nomemieHus mo Gopme, yrBepxkaeHHod I[loctanonenuem IlpaBurenbcrsa
Poccuiickoit ot 21.05.2005 Ne 315 «OO0 ytBepxkaeHuu THIIOBOrO J0roBOpa
COLIMAJIbHOTO HalMa >KUJIOTO MOMEIIEHUS.

6.1.2. Pemenne 00 oTka3ze B MpeaoCTaBICHHH MYHHIMMAIBHOW YCIYTH TIO
dopme, corimacHo IIpunoxenuto Ne 3 k HacToseMmMy AJIMHUHUCTPATUBHOMY
PETJIaMEHTYy .

6.1.3. Pemenue 00 wucmpaBiIeHUH AOMYIICHHBIX OMNEYATOK WA ONIMOOK B
BBIIaHHBIX JOKYMEHTax JHOO0 peuieHue o0 OTKa3e B MCHPABICHUH BbIIAHHBIX
OIE€YaTOK UM OIIMOOK B BBIIAHHBIX JOKYMEHTAaX.

6.1.4. Pemienue o Bhigade IyOJUKaTa BbIIAHHOTO JOKyMEHTa JIMOO pelieHue oo
OTKa3e B BblJaue qyOiuKaTa.

6.2. B ciayuae BbiOOpa 3asiBUTENEM B 3asBJIEHUM CHOCO0a MOTYYEHUS JIMYHO B
MHOTO()YHKIIMOHAJIEHOM LIEHTpE TaKoe peleHue HaIIpaBIIIETCS B
MHOTO(YHKIIMOHAJIbHBIHN LIEHTP.

6.3. ®opMupoBaHUE PEECTPOBOM 3aMKMCH B KAUE€CTBE pe3yJbTaTa MPea0CTaBICHUS
MyHUIMITAIBHOM YCIIYyTHU HE TIPELYCMOTPEHO.

6.4. PesynpTaT mnpenoctaBieHuss MyHUIUMNAIBHOM YCIyrd HampaBisieTcs
3asBUTENIO OTHUM M3 CIIEIYIOLIUX CIIOCOOOB:

1. ITocpencTBOM MOYTOBOIO OTIIPABIICHHUS, DJIEKTPOHHOM MOYTHI,

2. B nuuneni kabuner 3assurtens Ha EINTY, PIITY;



3. B MOI];

4. Jlmyno 3asBHUTENO JUOO €ro YHOJHOMOYEHHOMY NPEICTAaBUTENIO B
AJIMUHUCTpAIUHU.

6.5. CocTaB peKBHU3UTOB JOKYMEHTA, COACPIKAILETO PEUICHHE O MPEA0CTaBICHUN
MyHununansHOM yCIIyTu:

- PETUCTPALIMOHHBI HOMED;

- laTa perucTpaluy;

- MOAMNKCH JTOJPKHOCTHOTO JIMLIA, YIIOJTHOMOUYEHHOTO Ha MOJINMCAHUE PE3yJibTaTa
npenocTaBieHuss MyHUIIMNANBHON YCIyTH.

7. Cpoxk npenocraB/jieHusi MyHUIIUNIAJIBHOM yCJIyT'H

7.1. Anvuuuctpanus B TeueHue 30 pabouumx JHEH CO JHSA PETUCTpALUU
3asiBJICHUS] UM JOKYMEHTOB, HEOOXOJMMBIX IJisi MPEAOCTaBICHUs MyHUIMNAIbHOU
YCIYTH, HalpaBisieT 3asBUTENI0 CHOCOOOM YKAa3aHHOM B 3asBJIE€HUU OJIMH U3
PE3yJIbTAaTOB, YKa3aHHBIX B IIYHKTE 6.1 HacToAmero AIMUHUCTPATUBHOIO PETJIAMEHTA.

7.2. Cpox mpemocTaBieHUs MyHUIIMNAIBHON YCIYTd HUCYMCISETCS CO JIHA
pErucTpanuy 3asBICHUS W JOKyYMEHTOB B Anmunuctpamuu, Ha EIII'Y, PIITY, B
MOII.

7.3. MakcumanbpHble CpPOKM MpeAocTaBieHUs MyHULMNANbHOM YCIyru IJis
KQKJIOr0 BapuaHTa IIPEJOCTaBlIeHUs MyHULIHUNAIBHON YCIyr'd IIPUBEICHBI B
COJEpKAIMX ONMCAaHWE TaKUX BAapHUAHTOB MOApPA3Aeiax AJIMHUHHCTPATUBHOIO
periameHra.

8. HopmaTuBHbIE NPaBOBbIE AKThI, peryJIMpyloliie NpeaocTaBjieHue
MyHMUIMIIAJIBHON YCIAYTH

8.1.OCHOBHBIMM HOPMATHBHBIMH TPABOBBIMH aKTaMH, PErIAMEHTHPYIOIAMU
npeaocTaBieHne MyHUIIMTIATLHON YCIIyTH, SIBJISTFOTCS:

- Konctutryus Poccuiickoit ®@enepanuu («Poccmiickas razeray, 25.12.1993;
«CobOpanue 3akoHomarenbctBa PO», 26.01.2009, N 4, ct. 445; «llapnamentckas
razeTay, 26-29.01.2009, N 4);

- XKumumaeiit kogexe Poccutickoit @eneparnmn («CobOpaHue 3aKOHOAATEIbCTBA
P®y», 03.01.2005 N 1 (gacte 1) cr. 14; «Poccumiickas razera», 12.01.2005, N 1;
«[Tapmamentckas raszera», 15.01.2005, N 7-8);

- Oepepanbubiii 3akoH oT 06.10.2003 N 131-®3 «O06 oOmux mTpUHITUTIAX
OpraHu3aliid MECTHOTO camoympaBiieHus B Poccuiickoit ®@enepammm» («Cobpanue
3akoHomarenscTBa P®y», 06.10.2003, N 40, crt. 3822; «llapnameHTckas raseray,
08.10.2003, N 186; «Poccwuiickas razera», 08.10.2003, N 202);

- Menepanbublii 3akoH 0T 02.05.2006 N 59-®3 «O mnopsiake paccMOTpEHUS
oOpaienuii rpaxxiaan Poccuiickoit denepanumny («Poccuiickas razeray, 05.05.2006, N
95; «Cobpanue 3akoHoarenbetBa POy, 08.05.2006, N 19, ct. 2060; «IlapnameHnTckas
razeta», 11.05.2006, N 70-71);
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- @enepanbubiii  3akoH ot 27.07.2010 N 210-®3 «O06 opranuszanuu
MPEA0CTaBICHUS IT'OCYIAPCTBEHHBIX 1 MYHUIIMIIAJIBHBIX yCIIyr» («Poccuiickas razera,
30.07.2010, N 168; «Cobpanue 3akoHoarenbctBa POy, 02.08.2010, N 31, ct. 4179)

- @enepanbublii 3akoH OT 27 utoist 2006 r. Ne 152-D3 «O nepcoHaIbHBIX TaHHBIX)
(«CoOpanue 3axoHOaTebcTBa POy, 2006, Ne 31, cr. 3451; 2017, Ne 31, c1. 4772).

- ®enepanbblii 3aK0H OT 6 anpensg 2011 r. Ne 63-D3 «O06 371eKTpOHHOMN TOIITUCH
(«Cobpanue 3akoHomaTenbctBa Pdy», 2011, Ne 15, c1. 2036).

- ITocranoBnenue IIpaBurensctBa Poccuiickoin @enepannu ot 25.01.2013 Ne 33
«O0  UCMONB30BAaHMM  MPOCTOM  DIIEKTPOHHOM  MOANUCHM  TIPU  OKa3aHUU
rOCYJJApCTBEHHBIX U MYHHUIMIAIBHBIX yciayr» («CoOpaHue 3akoHOAaTeabcTBa PDy»
ot 04.02.2013 Ne 5, cratbs 377);

- Ilocranosnenue IlpaBurensctBa Poccuiickoit ot 21.05.2005 Ne 315 «O6
yTBEpXKJIEHUU THUIIOBOrO JOTOBOpa COLMAJIBHOTO HaliMa >KWJIOTO0 IMOMEIICHUS
(«Cobpanme 3akonomarenbctBa PD», N 22, 30.05.2005, ct. 2126, «Poccwmiickas
razera», N 112, 27.05.2005);

- [Ipuka3z Munsznpasa Poccum ot 29.11.2012 N 9871 «O0 yTBEpkKACHUM MEPEUHS
TSOKENBIX (DOPM XPOHUYECKUX 3a00JE€BaHU, MTPU KOTOPHIX HEBO3MOXKHO COBMECTHOE
IIPOKMBAHKE TPakJlaH B OAHOU KBapTHpe» («Poccuiickas razera», 25.02.2013, N 40);

- 3akon Boponexckoi obmactu ot 30.11.2005 N 71-O3 «O mnopsiike BeaeHUS
OpraHaMy MECTHOI'O CAMOYIIPABJICHUSI ydeTa IpaKJaH B KAYeCTBE HYKJIAIOIIUXCS B
KUJIBIX TIOMEUIEHUSAX, MPEJOCTABISIEMBIX II0 JIOTOBOPAM COIMAJIBHOIO HailiMa B
Boponesxckoii obmactu» («Kommynay, 06.12.2005, N 187);

- 3akon Boponexckoit obmactu ot 30.11.2005 N 72-O3 «O mnopsinke mpu3HaHUsA
rpaXIaH MAJIOMMYIIMMH B LEJISIX MPEAOCTABICHUS UM KUJIbIX [OMEIICHUN
MYHUIUNAIBHOTO SKWJIMIIHOTO (hoHAAa IO JIOrOBOpaM COLMAJIBHOIO HaiiMa B
Boponexckoii o6nactu» («Kommynay, 06.12.2005, N 187);

- YcraB ropojackoro okpyra ropoa HoBoBoponex Boponexckoi oOmactu,
yTBepKIAeHHOro pemeHneM HoBoBoponexkckon ropoxackort Jdymsr ot 01.11.2012
No285  («BecTHUK OpraHOB MECTHOTO CaMOYIMPABJICHUS TOPOJCKOrO OKpyra ropoj
HoBoBoponex», 20.12.2012 Ne63);

- Pemienue HoBoBoponexckoit ropoackod dymsr ot 06.10.2011 Nel81 «O06
YTBEP)KJICHUH TIEPEUHSI YCIIYT, KOTOPhIE SIBISIOTCS HEOOXOAMMBIMHU U 00S3aTEIHbHBIMU
JUISl TIPEJIOCTABIICHUS aIMUHUCTpalUeld TOpOJCKOro okpyra — ropon HoBoBopoHex
MYHULIMNANBHBIX YCIYT W TPEAOCTAaBJISIOTCS OpPraHU3alUsIMHU, Y4YacTBYIOIIMMH B
MPEAOCTaBICHUHA MYHUIIUTIAIBHBIX YCITYT».

8.2.IlepeueHb HOPMATUBHBIX MPABOBLIX AKTOB, PETYJIUPYIOIMINX MPEIOCTABICHUE
MyHUITUNIaTBHON YCITYTH, C YKa3aHUEM MX PEKBU3UTOB U MCTOUYHUKOB O(UIIMATIEHOTO
onyOnukoBanus pasmeniaercs Ha ETIIY u PIIT'Y.

9. UcuepnbiBalouuii nepevyeHb JOKYMEHTOB M CBeeHUIl, HEOOX0AMMBIX B
COOTBETCTBHUM ¢ HOPMATUBHBIMU NPABOBBIMHU AKTAMM JJISl NIPEA0CTABJICHUS

MyHMUMIIAJIBHOMN YCIYTH, NOAJIEKANUX NPEACTABICHUI0 3asiBUTEIEeM

9.1. lns nonyyenuss MyHULIMIIAJIBHON yCITyTH 3asBUTEIb MPEACTABIISIET:
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9.1.1. 3asBneHwe O TMPEAOCTABICHUU KHUIOTO TOMEIICHUS IO JOTOBOPY
couuaigbHoro HaiiMa mo ¢opme cornacHo Ilpunoxenuto Ne 4 kx Hacrosimemy
AJIMAHHCTPAaTUBHOMY PETJIAMEHTY.

B cnyudae Hampasnenus 3asBieHust nocpeactsom EINIY, PIITY ¢popmupoBanue
3asBJICHUSI OCYIIECTBIIACTCS TOCPEICTBOM 3aIOJHEHUS WHTEPAKTUBHOM (HOpMBI Ha
EIII'Y, PIII'Y Ge3 HE0OXOAMMOCTH JOIMOJHHUTENILHON IMOJA4YM 3asBJICHUS B KaKoOii-
100 UHOU Gopme.

B 3asBiieHHM Takke yKa3bIBaeTCsl OJIUH M3 CIEAYIOIIMX CIIOCOOOB HAMpaBlICHUS
pe3yJibTaTa npeaocTaBieHuss MyHUIMNAIbHOW YCITyTH:

- B (popMe BJEKTPOHHOTO JOKyMEHTa B JuyHOM Kabunetre Ha EIITY, PIITY,
MIOCPEACTBOM AJIEKTPOHHOM MOYTHI;

- Ha OyMa)XHOM HocuTene B AamuHucTpauuu, B MOLI.

9.1.2. JIokyMeHT, y0CTOBEPSIOIINIA JIMYHOCTh 3asBUTEIIS, €T0 MPEACTaBUTENS (B
ciy4ae oOpalleHHsl peACcTaBUTENs 3asiBUTENS).

B cnydae nanpasnenus 3asBieHus nocpeactsom EIIIY, PIITY cenenus us
JOKYMEHTa, YAOCTOBEPSIOIIETO  JIMYHOCTh  3asBUTENS, €r0  MPEACTABUTENS,
IIPOBEPSAIOTCA NP NOATBEPKICHUM YUYETHOM 3anucu B EnumHONM  cucreme
uaeHTUGUKau 1 ayreHTudukanuu (nanee — ECHUA).

B cnyuae nanpasnenus 3asiieHuss nocpenctsom EIIIY, PIII'Y cBenenus us
JOKYMEHTA, YJIOCTOBEPSAIOIIETO JIMYHOCTh  3asBUTENSA, €ro  IPEACTABUTEI
dopMmupyrotcs npu  noATBepxkAeHun ydetHo 3amucu B ECHMA w3 cocraBa
COOTBETCTBYIOIIMX JIAHHBIX YKa3aHHOM yYETHOM 3amUCH M MOTYT OBbITb MPOBEPEHBI
IIyTEM HaIIPpaBJIICHUSA 3alpoca C HCIOJb30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOIO
AJIIEKTPOHHOT'O B3aUMOJICHCTBUS.

9.1.3. JIOKyMEHTBI, yIOCTOBEPSAIOIINAE JIMYHOCTD YJIEHOB CEMbU 3asIBUTEIIS.

9.1.4. OGs3arenbctBo 1o (Gopme, ycrtaHoBiaeHHOU [Ipunoxennem Ne 6 K
HacTosAleMy AJIMUHHCTPATHBHOMY PENNIAMEHTY, O PpAacTOPXKEHUHU JOTOBOpA
COLIMAJIBHOTO HaiiMa JIM0O MHOrO JOTrOBOPAa M OCBOOOXKICHUM 3aHMMAEMOIrO KUJIOTO
MOMEMICHHS] MYHHUIIMTAIBHOTO KUJIUIIHOTO (POH[A.

9.2. 3asBneHus W TMpWiIaraeMble JOKYMEHTHI, yKa3aHHble B myHKTe 9.1
HACTOSIIEr0 AJIMUHHUCTPATUBHOIO pErJIaMeHTa, HampaBistoTca (MOJarTcs) B
AnvuaucTpanuio uid B MOIL[ Ha OymMa)kHOM HOCHUTENIC WM B DJIEKTPOHHOU (dopme
myTeM 3arnojHeHus: (opMbl 3ampoca yepe3 JuuHbli kKabuHer 3asButens Ha EITY,
PIIT'Y, a Takxe ocpeacTBOM 3JIEKTPOHHOM MTOYTHI.

10. UcuepnbiBaonuii nepeyeHb J0KYMEHTOB U CBe/IeHUIl, He00X0IMMbIX B
COOTBETCTBHUU C HOPMATUBHBIMH NPABOBLIMH AKTAMH JIJIA NPEA0CTABJICHUSA
MyHHIIUTIAJIBbHOM YCJIYTd, KOTOPbIe 3asiBUTE/ b BIIPaBe NMPeACTABUTH

10.1. AaMmuHUCTpalds B TIOPSAKE MEXKBEIOMCTBEHHOTO HWH(POPMAIMOHHOTO
B3aMMOJICHCTBUS B 1IEJISAX MPEICTABICHUS U TMOJYYCHUs JTOKYMEHTOB U MH(OpMaLUU
JUJISL IPEeIOCTaBICHUST MyHHUITMITAIBHOM YCIIYTH 3alpalliniBaeT:

10.1.1. Ceenenuss u3 EauHOrO TOCYIapCTBEHHOTO peecTpa 3alucei aKToB
IPaXKIAHCKOTO COCTOSTHUS 00 aKTaX rpa)KJaHCKOTO COCTOSIHUS;
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10.1.2. CBeneHus, MOATBEPKIAIONINE TCUCTBUTEIBHOCTD MACIIOPTa TPaXIaHNHA
Pocculickon ®@enepanuy;

10.1.3. AnpecHo-ciipaBoyHasi HH(GOpPMALIKs O JIULAX, TPOKUBAIOIINX COBMECTHO
¢ 3asgBHUTEIICM;

10.1.4. Cenenust u3 EamHOrOo rocyaapcTBEHHOro peecTpa HEIBHKHUMOCTH 00
00BEKTaX HEABUKUMOCTH 3asiBUTEIS.

10.2. 3anpemaercst TpeOOBATh OT 3asABUTEIIA:

- MPEJCTaBIEHUS JTOKYMEHTOB U WH(OpPMAIMU WM OCYIIECTBICHUS ICHCTBUH,
MPEACTABICHUE WIM OCYILIECTBICHUE KOTOPBIX HE MPENYyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM ~ akTamMu  Poccuiickoit @Denepanuu  u  BopoHexckoilt — o0macTw,
MYHULIMNAIbHBIMU [IPABOBBIMU aKTaMU, PETYJIHPYIOIINMU OTHOUIEHUS, BOZHUKAOIIHE
B CBSI3U C IIpeIOCTaBIeHUEM MyHHIIMIIAIBHON YCIIyTH;

- MOPEJCTaBIEHUs JOKYMEHTOB W HWH(OpMAIMU, KOTOpPbIE B COOTBETCTBUU C
HOPMAaTUMBHBIMM NIPaBOBBIMH akTaMu Poccuiickori @exepanuun u  BopoHexckon
00JaCTH, MYHUUMUIAJIbHBIMU [PAaBOBBIMM aKTaMHU HAXOJATCA B PACIOPSHKEHUU
OpraHoB, MPEJOCTABISIIONMX MYHULUNATBHYIO YCIYTy, TOCYJapCTBEHHBIX OPraHoOB,
OpraHOB MECTHOT'O CAMOYIIPaBJICHUS U (WJIM) MOABEAOMCTBEHHBIX IOCYJIapCTBEHHBIM
opraHamM M OpraHaM MECTHOIO CaMOYNPABJICHHUsS OpraHu3alui, y4YacTBYIOUIMX B
IIPENOCTABICHUN MYHULMIIAJIBHBIX YCIIYT, 32 UCKIFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX
B yactu 6 cratbu 7 PeaepanpHoro 3akoHa ot 27 utons 2010 roga Ne 210-d3 «O06
OpraHU3alliy MPEAOCTABICHNS I'OCYJaPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIyT»;

- OCYILUECTBJICHUS JEHCTBHI, B TOM YHUCII€ COIJIACOBAaHUM, HEOOXOAMMBIX IS
nojsyyeHuss MyHUIMNANbHOM YCIYTM M CBSI3aHHBIX C OOpalleHHMEM B HHBIC
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIpPAaBJIEHUs, OpraHu3aluH, 3a
UCKIIIOUEHHEM TIOJYYEHUs YCIyr W TOJYy4YEeHHsS JIOKYMEHTOB M HH(pOpPMALINH,
MPEIOCTABISIEMbIX B pe3yJbTaTe MPEJOCTABICHHUSI TAKUX YCIYr, BKIIOYEHHBIX B
IepeYHH, yKa3aHHble B yacTh | craten 9 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O6 opranu3anuu NpeaoCTaBICHUs TOCYAAPCTBEHHBIX 1 MYHUIIMITAJIBHBIX YCIYT;

- TOpeACTaBICHHUS JOKYMEHTOB M HH(OpManuu, OTCYTCTBHE U  (WUJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE yKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX AJI MpeAocTaBlieHus MyHUIMNAIbHOW yCIyrd, Ju0o B
penocTaBieHud MyHUIIMNAIBHON YCIIyTH, 3a HCKIIOYEHUEM CIIEIYIOIIUX CIIy4aeB:

a) W3MEHEHHe TpeOOBaHWI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCs
MPEIOCTABICHUST MYyHHUIIMIIAIIBHOM  YCIyTW, IIOCJIE MEPBOHAYAIBHOM  I10JIa4u
3asIBJIEHUS O MPEAOCTAaBICHNA MyHUIMIIATbHON YCIYTH;

0) Hamuuue ouIMOOK B 3asBJIICHUU O MPEIOCTaBICHNN MyHHUIMIIATbHOW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM II0CJIE IEPBOHAYAIBHOIO OTKa3a B IMpPHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJI MpeAocTaBlieHruss MyHUIIMNANbHOW yCIIyTru, Ju0Oo B
NpenocTaBleHn MyHUIMINAIBbHOM YCIyTM U HE BKIIOUYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB MJIM U3MEHEHHE MH(POPMALIUU MOCIE
NEePBOHAYAILHOTO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIS TIPEIOCTaBICHUS
MyHUIIMNaNbHON YCIIyTH, TMO0O0 B MPENOCTABICHUH MyHUIIMIIATBLHON YCIyTH;

I) BBISBJICHHUE JIOKYMEHTAJIbHO TOATBEPKJACHHOTO (akTta (MPHU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBOIPABHOTO AeHcTBUs (0€31eWCTBUSA) MOJKHOCTHOTO JHUIlA
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AIMUHHUCTpAIMM, MYHHUIMIAIBHOTO Cciyxamero, pabotHuka MOL], pabotHuka
OpraHu3alyy, NpeTycCMOTpeHHOM 4Yacthio 1.1 cratem 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuu MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MyHULMOAIBHBIX  yCIOyr»  (majlee —  MPUBIEKAEMBbIX  OpraHu3alud), IpuU
NEpPBOHAYAILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIMMBIX JAJISl MPEJOCTABICHHUS
MyHuIMnanbHON yCIyrd, MO0 B MPEIOCTaBIeHNM MyHHUIIMIIaIbHONW YCIYTH, O YEM B
INMCBMEHHOM  BHMJ€ 3a MOMIMCBIO  JIOJDKHOCTHOTO JMHa  AJMUHHUCTpALUH,
pykoBoautens MOL[ npu nepBOHa4YaIbHOM OTKa3e B IPHUEME JOKYMEHTOB,
HEOOXOUMBIX JJI MpEeAoCTaBiIeHUs MyHUIUNAIBHON yciyru, JM00 PyKOBOAUTENS
OpraHu3alli{, NPeIyCMOTPEeHHOM 4YacTbio 1.1 cratem 16 dPenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3ainuu MPEAOCTaBICHUS TOCYJAAPCTBEHHBIX U
MYHULMNAIBHBIX YCIyT», YBEAOMIISIETCS 3asiBUTENb, a TAK)KE IMPUHOCSATCS U3BUHEHUS
3a TOCTaBJICHHbIE HEY100CTBA;

- TMpEeAOoCTaBlIEHWd Ha OyMa)XHOM HOCUTEJIE JOKYMEHTOB M HWH(opManuu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUM C IYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzanuu
MPENOCTABIECHUSI TOCYAApPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI», 3a HCKIIOYEHUEM
CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKue JOKYMEHTBI JTUOO UX U3BATHE SIBISIETCS
HEOOXOJUMBIM YCIIOBHEM IMpEAOCTaBlIeHUs MyHULIMNANBHOW YCIYTH, U UHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (DeepaqbHbIMU 3aKOHAMU.

10.3. JlokyMeHThI, yka3aHHble B IyHKTe B nm.10.1. HacTosmiero myHkTa MOTYT
ObITh MpEACTABIICHBl 3asBUTEIEM CaMOCTOSATEIBHO MO COOCTBEHHON MHHIIMATHUBE.
Henpencrasnenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBJISICTCS OCHOBAHUEM JUIS
OTKa3a 3asBUTEIIIO B NIPEJOCTABICHNH MyHUIIMIIAIbHOM YCIyTH.

11. UcyepnbiBaoluii NepedyeHb OCHOBAHM /ISl 0TKa3a B IpHeMe JOKYMEHTOB,
HEO0X0AMMBIX JIA NpeaocTaBjieHuss MyHHMIMIIAJIbHON YCIAYTH

OcHOBaHMSIMU 111 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIst
npeaocTaBiaeHuss MyHUITUTIATLHON YCITYTH, SIBIISIFOTCSL:

11.1. 3asBneHue O npeaocTaBieHMH MyHUIMNAIBHON YyCIyTrd MOJAHO B OpraH
MECTHOTO CaMOYNpaBJIE€HUs, B MOJHOMOYHUS KOTOPOrO HE BXOJMUT MPEIOCTABICHUE
MyHUIMITAIBHOM YCIYTH.

11.2. HenosiHoe 3amojHEHHE O0S3aTeNbHBIX TMOJed B ¢GopMe 3asgBICHUS O
IIpeaocTaBiIeHnd MyHUIIMNIAIbHOMN YCIIyTH.

11.3. TIlpencraBieHue HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, MOMJICKAIIUX
MPEACTABICHUIO 3asBUTEJIEM CAMOCTOSITEIBHO.

11.4. TlpencraBiaeHHbIE JOKYMEHTHI yTPATWJIM CHJIy Ha MOMEHT OOpalleHHs 3a
MyHununanpbHOM yCciayrd (JIOKYMEHT, YIOCTOBEPSIOMIMM JUYHOCTh;, JOKYMEHT,
YIOCTOBEPSIONIUMA MTOTHOMOYMS MPEICTaBUTENsT 3asBUTEIISI, B cllydae oOpalieHus 3a
MPEA0CTaBICHUEM YCIYTH YKa3aHHBIM JIUIIOM).

11.5. llpencraBneHHbIE JOKYMEHTHI COJIEPkKAT MOAYUCTKUA U UCTIPABJICHUS TEKCTa,
HE 3aBEPCHHBIE B TOPAJKE, YCTAHOBIEHHOM 3aKOHOJATENLCTBOM Poccuiickoun
denepaunm.
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11.6. Ilogaua 3asdBiI€HHS O NPENOCTAaBICHUM MYHULHMIAIBHON YCIyIH U
JIOKYMEHTOB, HEOOXOAMMBIX JJsi TMpeNoCTaBieHUs MyHUIIMNAIBHON YCIyTH, B
AJIEKTPOHHOM (hopMe C HapyIlIEHUEM YCTaHOBIEHHBIX TPEOOBaHUH.

11.7. IlpencraBneHHble B O3JEKTPOHHOW (OpME JTOKYMEHTBI COJAEpXkaT
MOBPEXACHUSA, HAJIMYME KOTOPBIX HE TO3BOJIIET B IOJHOM OOBEME HCIOIb30BATh
uH(MOpPMAIMI0O W CBEJEHUS, CcolepKalluecss B JIOKYMEHTax IJisi IpelIoCTaBIICHUs
MyHULIMITAIBHOW YCIIYTH.

11.8. 3asBneHuEe MOAAHO JUIIOM, HE HUMEIOIIUM IOJHOMOYUN TMPEACTaBIATh
UHTEpeChl 3asiBUTEIIS.

11.9. HecobOnronenue yctaHOBJIEHHBIX cTaTheit 11 denepanpHoro 3akoHa ot 06
anpens 2011 roma Ne 63-®3 «OO6 5>IEKTPOHHOM MOJANMUCKY» YCIOBUIM NpU3HAHUS
NEHCTBUTENFHOCTH YCHJICHHOM KBAMU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

12. I/IC‘IeprIBalOHII/Iﬁ MepeucCHb OCHOBaHUM AJISA IIPHOCTAHOBJICHUA WJIH OTKa3a B
npeaocraBjJdcHNA Mynnunnanbnoﬁ yYcayru

12.1. OcHoBaHuii A TPHUOCTAHOBIEHUS TNPEIOCTaBICHUS MYHUIIMTIATBHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickoit denepannu HE IPEXYCMOTPEHO.

12.2. OcHoBaHMsMH Ui OTKa3a B MPENOCTABICHUHM MyHUIIMNAIBHON YCIyTH B
COOTBETCTBHUM C BAPUAHTOM | SIBISIOTCSA:

12.2.1. JIokyMeHTHI (CBeIEHUsI), MPEACTABICHHBIC 3asBUTENIEM, MPOTHBOpEYAT
JOKYMEHTaM  (CBEIEHHUSIM), IOJYyYEHHbIM B  paMKaX  MEKBEJIOMCTBEHHOIO
B3aUMOJICHCTBHUS.

12.2.2. TlpencraBieHHBIMU JOKYMEHTAMU U CBEACHHUSIMHU HE TOJTBEPIKIACTCS
IIPaBO TPAKIAHWHA B IPEAOCTABIEHUHN KUJIOTO TOMEIIEHHS.

12.3. OcHoBaHMSAMH IS OTKa3a B MPENOCTaBICHUH MyHHUIMMATILHON yCIyTHd B
COOTBETCTBHM C BAPUAHTOM 2 SBIIFOTCS:

- oOpallieHre Juiia, He ABJISIFouerocs 3asBUTeneM (€ro NpeIcTaBUTeNIeM);

- OTCYTCTBHE OINEYATOK MM OLIMOOK B IOKYMEHTAX.

12.4. OcHoBaHMSAMH IS OTKa3a B MPENOCTAaBICHWH MyHHUIMMATILHON yCIyTH B
COOTBETCTBHM C BAPUAHTOM 3 SBIIAFOTCS:

- oOpalleHue M1, He SIBISIONIErocs 3asBUTENEeM (€ro NpeCTaBUTENIEM ).

13. Pazmep niiatbl, B3uMaeMoii ¢ 3asiBUTeIs NPH NPeI0CTABICHUU
MyHUIUNIAJTBHOM YCJIYTH, M CIIOCO0OBI e¢ B3MMAHUS

[IpenocraBnenne MyHUIIMTIANBHON YCIYTH OCYILIECTBISIETCS OECIUIaTHO.

14, MakcuMabHBIN CPOK 0KUIAHUS B 0Yepead NpH nogave 3asgBurTesieM
3ampoca o npeaocraBjeHu MyHUIMNIAJIBHON YCJIYITM U IIPH NOJYYEHUH
pe3yJbTara npeaocrajeHuss MyHMIUMNAJIBHON YCIYI'H

MakcuMalibHbIA CPOK OXHUIAHWUSA B OYEpPENW NPH JIMYHOW IoAade 3asiBICHUA U
IIpY IIOJYyYEHUU pe3yJibTaTa IpeaocTaBicHuss MyHULMNAIBHONW YCIYyTH HE JOJKEH
NPEBBIIATH |5 MUHYT.
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15. Cpoxk perncrpannu 3anpoca 3asiBUTe/isl 0 NPeA0CTABJIEHNH
MyHMUMIIAJIBHON YCIAYTH

15.1. 3anpoc 3asgBuTENs O NPENOCTAaBICHUM MYHUIUIAIBHOW YCIyru
NOJJICKUT PETUCTPAIIUU B JIEHb €r0 MOCTYILJICHHUS.

15.2. B ciaydae moCTyIuIeHHS 3asBJICHUS] B BBIXOJAHOM (TIpa3aHUYHBIN) AEHB €ro
perucTpanysi OCYIIECTBISICTCS B MEPBBINA CICIYIONIHA 32 HUM pabodnii JCHb.

16. TpeboBaHusI K MOMENIEHUAM, B KOTOPBIX MPeI0CTABJISIETCS
MyHuuunajabHas ycjayra

16.1.  MecTononoxeHue  aIMUHUCTPATUBHBIX  3[JaHUH, B  KOTOPBIX
OCYUIECTBJISIETCS ~ MPUEM  3asBJICHUA M  JIOKYMEHTOB, HEOOXOJUMBIX ISt
npenocTaBiieHuss MyHUIMNAIBHOM  yCIyrH, a TakkKe BblJaya pPe3yJIbTaTOB
npenocTaBieHuss MyHUIUINAIBHON YCIyru, AODKHO OOecredMBaTh YJIOOCTBO st
TPpaXKJaH C TOYKHU 3PEHMS IMEMIEXOHON TOCTYMHOCTH OT OCTAHOBOK OOIECTBEHHOIO
TpaHCHIOpTa.

16.2. B ciyuae, eciii UMEETCS BO3MOXHOCTh OpPTaHU3AIMKU CTOSTHKHU (TTapKOBKH)
BO3JIE 3/1aHUsA (CTPOEHHs), B KOTOPOM pa3MEIIECHO INOMEIICHHE INpUEMa U BblAA4U
JIOKYMEHTOB, OPIaHU30BBIBAETCSl CTOSIHKA (HApKOBKA) AJISl JUYHOTO aBTOMOOMIBHOIO
TpaHCIOpTa 3asiBUTEIEH.

16.3. [Ins mapKOBKM CIIELMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIMIOB Ha
cTosiHKe (IMapKoBKe) Bhiaensercs He MeHee 10% Mect (HO HE MEHee OJHOr0 MECTa)
JUTsl OECIUTATHOM MAapKOBKU TPAHCHOPTHBIX CPENICTB, yIpaBisieMbix mHBamuaamu I, 11
rpynmi, a Takxe naBanuaamu Il rpynnel B nopsiake, yctaHoBIeHHOM [IpaBuTenscTBOM
Poccniickont @enepannn, U TPAaHCIOPTHBIX CPENCTB, NEPEBO3SIIMNX TAKUX WHBAJIHJIOB
U (WIK) AeTei-uHBaIUIOB.

16.4. B nensax oOecrieueHus: OECpensTCTBEHHOTO AOCTyna 3asiBUTENEH, B TOM
YHUCJe NEPEABUTAOIIMXCA HA MHBAIUJIHBIX KOJISICKAX, BXOJ B 3[JaHUE U MTOMEIICHUS, B
KOTOpPBIX  MpefocTaBigercss MyHUIMNanbHas yciayra, OOOpYIyIOTCS NaHAYCaMH,
NOPYYHSIMHU, TAKTWIBHBIMU (KOHTPACTHBIMHU) MPEAYNPEXKAAOUMMU DJIEMEHTAMU,
VUHBIMH  CIIELUAJIBHBIMU NPUCIIOCOOJICHUSIMH,  TO3BOJISIONIMMH  00ECHEUUTh
OecHpensTCTBEHHbI JOCTYNl U TMEpelBUKEHUE HWHBAIUIOB, B COOTBETCTBUH C
3aKOHOJATEeILCTBOM Poccutickon denepanu 0 COUAIBHON 3aIUTE HHBAIUIOB.

16.5. llenTpanbHBIA BXOA B 3AaHUE AJIMHHUCTPAIIUUA JOJKEH OBITH 000PYI0BaH
nH(OPMAITMOHHON TaOIMUKON (BBIBECKOM ), co/ieprkaiiel nHpopmaIuio:

HAaNMEHOBAHHE;

MECTOHAXO0XJACHUE U FOPUIMYECKUN aJipec;

peXUM padOThL;

rpaduk npuema;

HOMepa TeaedOHOB JIJIsl CITPaBOK.

16.6. IlomemieHus, B KOTOPBIX MPENOCTaBIsAeTCS MyHMIMNAIbHAs YCIyTa,
JOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-IMUAEMHOJOTUYECKMM  MpaBUjaM U
HOpMAaTHUBaM.

16.7.1lomemieHnss, B KOTOPBIX NpenocTaBiseTcs MyHHLIMNAIbHAS —YCIyTa,
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OCHAILIAFOTCS:

IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMH IOKAPOTYIICHUS;

CHUCTEMOM OITOBEIICHHS O BOSHUKHOBEHHWH YPE3BbIYAMHON CUTYyaluK;

CpPEACTBAaMHU OKa3aHUs NEPBOM MEAULIMHCKON TOMOIIY;

TyaJIeTHBIMA KOMHATaMH JJIsl IOCETUTETIEH.

16.8. 3an oxunganus 3asBuTenei 000pyayeTcs CTyIbsIMU, CKaMbSIMHU, KOJIUYECTBO
KOTOPBIX OMpEENsieTCs] UCX0d U3 (PaKTUYECKONW HArpy3Kd M BO3MOXKHOCTEH I MX
pa3MellleHus B MOMEIIEHUH, a TaKke NHHOPMAIIMOHHBIMU CTEHIAMH.

16.9. Tekctbl MaTepHalioB, pa3MENICHHBIX Ha HWH(POPMAIIMOHHOM CTEHJE,
neyaTaroTcs yAOOHBIM JJIsi uTeHusl mpudToM, Oe3 HCHpaBICHUN, C BbIICICHUEM
HanOoJIee BaKHBIX MECT MOTYKUPHBIM HIPUPTOM.

16.10. Mecrta mia 3amojHEHHs 3asABICHUM OOOPYIYIOTCS CTYJIbSIMH, CTOJIAMHU
(cToiikamm), OJ1aHKaMU 3asIBICHUM, MUChbMEHHBIMU MPUHAIICKHOCTIMH.

16.11. Mecra mnpuema 3agButeneid o000pyayroTCa UH(OPMAIMOHHBIMU
Ta0NIMYKaMu (BBIBECKAMH) C YKA3aHUEM:

HOMEpa KaOMHEeTa 1 HAMMEHOBAHMSI OT/ENa;

dbammwiy, UMEHU U oOTdecTBa (TMOCJIENHEEe — TPU HAJIWYUHU), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JTOKYMEHTOB;

rpaduka npuema 3asBUTEIEH.

16.12. Pabouee MecTO KaAOro OTBETCTBEHHOI'O JIMIA 3a MPHEM JOKYMEHTOB,
JOJKHO OBITh 000PYI0BaHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTYIIA
K HeoO0XoAMMbIM HH(OpPMALMOHHBIM 0a3aM MJAaHHBIX, IE€YaTAIOIIMM YCTPOWCTBOM
(MIpUHTEPOM) U KOMUPYIOLUIUM YCTPOICTBOM.

16.13. JInmo, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JI0JXKHO UMETh HACTOJIbHYIO
Ta0JMUKY C yKa3aHUeM (paMUIMU, UMEHH, OTYECTBA (MPU HAJTUYHUH) U JOJKHOCTH.

16.14. Ilpu mnpemoctaBieHnd  MyYHHUIIUNIATBHOW  YCIYTHM  MHBAJIAIAM
oOecreynBalOTCsl  rapaHThH, npeaycMoTpeHHble dDenepaibHbIM  3aKOHOM — OT
24.11.1995 Ne 181-®3 «O comumaipHOM 3amUTe WHBAIUAOB B Poccuiickon
denepanumny.

17, IHoka3aresn KayecTBa U AOCTYNHOCTH MyHMIMIIAABHON YCJIYIH

17.1. OueHka AOCTYNHOCTH M KadyecTBa MpeaocTaBieHUs MyHHIIMNAIbHON
YCIIYTH JIOJ>KHA OCYIIECTBIIATHCS MO CIEAYIOIIUM MTOKa3aTesIM:

a) HaJIM4Yue TOJHOM M MOHATHOW HH(POpMAIMM O MOpPSAKEe, CPOKaxX M XOJe
IIPENOCTABIICHUS MyHununaibHOM YCIIyTH B UH(pOPMaLIMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETSIX OOIero IMoyib30BaHus (B TOM YHCJIE B CETH
WHuTepHeT), cpeacTBax MaccoBOi MH(MOpMAIUK;

0) BO3MOXHOCTh BbIOOpa 3asBUTENEM (OpM IpenocTaBieHuss MyHUIMTANbHON
YCIIyTH;

B) BO3MOKHOCTh OOpalieHus 3a noixyyeHueM MyHnununaibHoi yciayru B MOLI, B
TOM 4ucje B (opMe OKa3zaHHUs KOHCYJIbTAIMOHHOW M OPraHU3allMOHHO-TEXHUYECKOM
NOAJIEPKKM  3asBUTENIEM TpU TMOJa4e€e HWMH 3alpoCOB Ha MPEJOCTaBIECHUE
MyHUIIMNIaNbHON YCIIYTH B 3JIEKTPOHHOU opMe ¢ ncnonb3zoBanueM EINT'Y, PIITY;
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T) BO3MOXHOCTH OOpalleHus 3a TOJy4eHHeM MYHUIUITAILHON YCIyTH B
AJIEKTPOHHOHN (opMme, B ToM umciie ¢ ucnonb3zoBanuem EINY, PIIT'Y, snexTpoHHOM
MOYTHl AJIMUHUCTpAIUU;

J1) JTOCTYIHOCTh OOpalleHus 3a MpenocTaBieHneM MyHHMIMIAIbLHOW YCIYyTH, B
TOM YHCJIE JJISI MAIOMOOUIIBHBIX TPYIIIT HACEIEHUS;

€) COOJIIOICHHsI YCTAaHOBJICHHOTO BPEMEHM OKMJIaHUA B OYEpelu MpU Tojaye
3asBJICHUS U IIPH MOJYYEHUU PE3yiIbTaTa MPeAoCTaBICHUs MyHHUIMIIAJbHON YCIIYTH;

) COOJIIOJIEHUE CPOKOB MpenocTaBieHUs MYHHIIMNAIbHOW YCIYTM U CPOKOB
BBITIOJTHEHNS aIMUHUCTPATUBHBIX MPOLEAYP NMPU NPEAOCTABICHUH MyHHIIMNIAIBbHON
YCIYTH;

3) OTCYTCTBHE OOOCHOBAHHBIX KaJl00 CO CTOPOHBI TpaxJaH MO pe3yJibTaTam
npenocTtasiaeHnss MyHHIIMNAIBHOM YCIyTH, B TOM 4ucie ¢ ucnosb3oBanuem EIIIY,
PIIT'Y;

M) TpPeIoCTaBICHUE BO3MOKHOCTH IMOAAYM 3asBJIEHUS W  JOKYMEHTOB
(comepxamuxcs B HHX  CBEACHUM), HEOOXOAUMBIX JJi1  MPEJOCTABICHUS
MyHuIIMDanbHOW yCIIyrd, B (opMe SJIEKTPOHHOrO JOKYMEHTa, B TOM YHCIE C
ucnoisibzoBanueM EITY, PIII'Y, snexkTpoHHON NOYTHl A AMAHUCTPALINH;

K) IPEJOCTaBI€HUWE BO3MOXHOCTH TMOJy4Y€HUs HUHpOpMamum O  XoJe
IpeIoCTaBiIeHUs] MyHULIMIIAJIBHOW YCIIyTM, B TOM 4Hcie ¢ ucrnoiap3oBanueM EIIY,
PIII'Y, 31nekTpOHHOM OYTHI A IMUHUCTPALUU.

17.2. B uensx mnpegoctaBieHus MyHULUNAIBHOW YCIYIM, KOHCYJbTallMil U
MH()OPMUPOBAHUS O XOE MPeaOCTaBlIeHUsT MyHUIIUITATBEHON YCIIYTH OCYIIECTBIISIETCS
npueM 3asBUTENEN MO MPEIBAPUTEIIBHON 3alMCH. 3aliCh HA PUEM IPOBOJMUTCS MPH
JMYHOM OOpaIlleHNH TPaKJaHWHA UM C UCTIOJIB30BAHUEM CPEJICTB Tele(OHHOM CBS3H,
a Tak)Ke yepes ceTb MIHTepHET, B TOM YHUCJIE Yepe3 CauT AIMUHUCTPALUU.

[IpenocraBnenne MyHUIIMNIATIBHON YCIYTH OCYILIECTBISIETCS B DJIEKTPOHHOU
dbopme 0e3 B3aUMOEHCTBUS 3asBUTEINS C JOJKHOCTHBIMU JIMLAMUA A IMUHUCTPALUH, B
TOM 4HucJje ¢ ucnojb3zoBanueM EIIY, PIITY.

Jns BO3MOXKHOCTH TOAAQYM 3asBJICHUS O NPEAOCTABIECHMNM MyHUIHNAIBHOU
yeayru yepe3 EINI'Y, PIT'Y 3asBurens noikeH ObITh 3aperMCTPUPOBAH B €IMHOU
CUCTEME UACHTU(PUKALMH U ayTEHTU(UKAIIH.

18. HNHble TpeOGOBaHUA K NPeAOCTABIeHNI MyHUIIUNIAJBLHOM YCJIYTH, B
TOM YHCJI€¢ YYUTHIBAKOILINE 0COOCHHOCTH NpeaocTaBieHusi MyHUIIUIIAIbHOM
YCJIYId B MHOTO()YHKIIMOHAJIBHBIX IEHTPAX U 0COOCHHOCTH NPeI0CTABICHUSA

MyHHUMIIAJBHON YCIYTH B 2JIEKTPOHHOH (popMe

18.1. Ycuyr, HEOOXOIUMBIX M 00S3aTENBHBIX IS TMPEIOCTaBICHUS JTaHHOW
MyHUIMITAIIBHOMN YCIIYyTH, HE UMEETCH.

18.2. 3asgBurens WM ero mnpeAcTaBuTenb aBTropuszyercs Ha EIIIY, PIITY
MIOCPEACTBOM IMOATBEPKIACHHON yuyeTHOM 3anucu B ECUA, 3anonHseT 3asBICHHE O
[IPEIOCTABICHUY MYyHHUIMIIAIIBHON YCIYyI'M C MCIIOJb30BAHUEM HWHTEPAKTUBHOMU
GbopMbl B DJIEKTPOHHOM BHJE, B KOTOPOH OOECHneYrBaeTcss aBTO3AMOJHEHHE C
MCIIOJIb30BAaHUEM CBEJICHUM, MOyYeHHBIX U3 u@poBoro npodpuist ECUA unu Butpun
JTAHHBIX.
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B caydyae  HEBO3MOXXHOCTM  aBTO3AIIOJIHEHUS  OTHEIBHBIX  IOJEH €
ucnons3oBanueM ECHMA wnu BUTpUH [aHHBIX 3asBUTENIb BHOCUT HEOOXOAUMBIE
CBEJICHUS B HUHTEPAKTUBHYIO (POPMY BPYUHYIO.

[Ipy BBISBIEHWH HEKOPPEKTHO 3alOJIHEHHOTO TIOJS JJICKTPOHHOU (QOpMBI

3asBJICHUS 3asSBUTENh YBEIOMIISICTCS O XapaKTepe BHISIBJICHHON OIMIMOKU W TIOPSJIKE ¢
YCTPAHEHHUSI TOCPEJACTBOM HMH(OPMAIMOHHOTO COOOIICHUS HEMOCPEACTBEHHO B
AJIEKTPOHHOM (hOpMe 3asBICHUS.

18.3. HurepaktuBHas (opma AOKHA COJEPXKATh OIMNPOCHYIO CHUCTEMY ISt
OTIpEJICIICHHS] MHIUBUTyaIbHOTO HA0Opa TOKYMEHTOB U CBEACHUH, 00s13aTEIbHBIX IS
MPEAOCTABIICHUS 3aBUTENEM B LEIAX MOTyYeHUs] MyHUIUIIAIBHON YCIYTH.

18.4. 3amonHeHHOE 3asABJEHUE O NPEAOCTABICHUM MYHUIMNAIBHOW YCIyTH
OTIIpaBisieTcsd 3asBUTENIEM BMECTE C MPUKPEIUICHHBIMH 3JIEKTPOHHBIMU OOpa3amu
JOKYMEHTOB, HEOOXOJMMBIMHU JJIsi TIpeaocTaBieHUss MyHUIMDANbHOM YCIyTH, B
Anmunnctpanuto. [Ipm aBropmzanmm B ECHA 3asBieHne 0 mpeaoCTaBICHUH
MyHununanbHOM yCIyTrd CYUTAETCA MOANUCAHHBIM ITPOCTOM 3JEKTPOHHOM MOJANKCHIO
3asBUTEINS, €TO IPEACTABUTEIIS, YIIOTHOMOUYEHHOTO HA TOANMCAHNE 3asBJICHMUS.

18.5. Pesynprar mnpenocraBieHuss MyYHMIMIIAIBHOM YCIYTH, HaIpPaBISIETCA
3asBUTENIO, €ro TNpeAcTaBUTEN0 B JuuHbIM kabuner Ha EIITY, PIITY, Ha
ANIEKTPOHHYIO MOYTY B (pOpME 3JIEKTPOHHOIO JOKYMEHTA, MOAMMCAHHOTO yCUJICHHON
KBAJIM()ULIUPOBAHHON 3JIEKTPOHHON MNOJNHMCHIO YIMOJTHOMOUYEHHOTO JIOJKHOCTHOTO
auna AAMUHUCTPAUK(TIO BEIOOPY 3asBUTEIs).

B cnyuae HamnpasneHus 3asiieHuss nocpexnctsom EIIIY, PIII'Y pesynsrar
npenocTaBiieHuss MyHULIMIIAbHON YCIyTH TakXke MOXET ObITh BbIJAH 3asBUTENIO Ha
oymaxkHom HocuTene B MOLI, B AaMuHUCTpaIum.

[Tonyuyenue 3asiBiaeHUS MOATBEPKAAETCS AIMHHHMCTPALMEN ITyTEM HAINpPAaBICHUS
3asBUTENIO YBEAOMIICHHUS, COJEPIALIErO €ro BXOIAIIMN PETHCTPALMOHHBIM HOMED,
JaTy €ro MojiydeHHus: AJMUHHUCTpAlMEed a TakKe MepeyeHb HaMMEHOBAaHMN (ailios,
MPEICTABICHHBIX B (JOPME ANEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00beMa.

VYBeaOMIIECHME O TOJNYYEHUM 3asBJICHUS HAINPABISIETCA 3asBUTENIO B BUIE
COOOIICHMS HAa yKa3aHHBIM UM aJpec 3JIEKTPOHHOM MOYTHI HE MO3JHEE paboyero JaHs,
CJIEAYIOLIETO 3a THEM MOCTYIUICHMS 3asIBJIECHUS B A IMAHHUCTPALMIO.

[Ipn mpenocraBnenun MyHnununanbHOW yciayru nocpeactsom EINNY, PITY
3asiBUTENI0 00ECIIEUNBAIOTCS MIpaBa U rapaHTUH, IPEAYCMOTPEHHBIE TTOCTAHOBJIEHUEM
[IpaButensctBa PD ot 26.03.2016 Ne236 «O TpeboBaHUSX K MPEAOCTABICHUIO B
AJIEKTPOHHOM (hopMe rOCYJapCTBEHHBIX U MYHULIUTIATBHBIX YCIIyT».

18.6. TpeboBanuss k (¢dopmatam 3asBICHUH W  HHBIX JOKYMEHTOB,
OpeICTaBIsIeMbIX B (pOpME DIIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX  JIJIst
npenocrasiaeHuss MyHUIIMIIAIBbHON yCITyTH:

DNEeKTPOHHBIE TOKYMEHTHI MPEACTABISAIOTCA B CIEAYIONMX (popmaTax:

a) Xml - 1Isi JOKYMEHTOB, B OTHOIICHHHM KOTOPBIX YTBEPXJICHBI (OPMBI U
TpeOoBaHMs 0 (POPMUPOBAHUIO FTEKTPOHHBIX IOKYMEHTOB B BUjI€ (ailnoB B popmare
xml;

0) doc, docx, odt - mmd JOKYMEHTOB C TEKCTOBBIM COJACpXKAHHEM, HE
BKJIFOUAIOIIUM (OPMYIIBL;
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B) pdf, jpg, jpeg, png, bmp, tiff - 11 TOKyMEHTOB ¢ TEKCTOBBIM COJIep)KaHUEM, B
TOM YHCJIE BKIIOYArOmuX (opmynbsl U (win) rpadudecKkue M300paKeHUs, a TaKKe
JIOKYMEHTOB C TpaQUuecKUM COIECPKAHUEM;

T) ZIp, rar ams cKaThIX JOKYMEHTOB B OJIMH (haii;

o) SIg Jans OTKPEIUICHHON YCWICHHOW KBadH(DUIIMPOBAHHOW JIIEKTPOHHOMN
MOJIIKCH.

18.7. Jomyckaercsi  (opMupoBaHHE OSJIEKTPOHHOTO  JOKYMEHTa IyTeM
CKaHUPOBAHUSI HEMOCPEJCTBEHHO C OpUTMHaja IOKyMEHTa (MCIOJIb30BaHHe KOMUM He
JIOMYCKAeTCs), KOTOPOE OCYIIECTBISACTCS C COXPAaHEHHEM OpHUEHTAIlMM OpUTHHAaJIa
nokymenTa B paspemeHun 300-500 dpi (MaciiTad 1:1) ¢ HCIIONIB30BaHHEM CIICAYIOLIMX
PEXKUMOB:

a) «4epHO-0embIit» (IIpU OTCYTCTBUH B JOKYMEHTE rpapuuecKux U300pakeHui u
(WIM) BETHOTO TEKCTA);

0) «OTTEHKH ceporo» (Ipu HATUYUHU B JOKYMEHTE Ipa)MuecKuX H300paKeHuH,
OTJIMYHBIX OT LIBETHOT'O IPauyeCcKOro U300paKeHUs);

B) «IIBETHOI» WJIN «PEKUM MOJTHOM LBETONEpeaun» (IIpy HAIUYKU B TOKYMEHTE
LBETHBIX rpadMUECKUX N300paKeHN TMO0 BETHOTO TEKCTA);

I) COXpPaHEHUEM BCEX AYTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH, & HMEHHO:
rpaduyecKoil MOANKCH JINLIA, TIeYaTH, YIJIOBOro Tamna OJaHkKa.

KonnuectBo (ailioB J0MKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KaXKIbIH U3 KOTOPBIX COAEPKUT TEKCTOBYIO U (WJIH) rpaduuecKyro HHPOPMALHIO.

18.8. DaexTpoHHbIE JOKYMEHTHI JOJKHBI 00ECIIeUnBaTh:

a) BO3MOYKHOCTb WJEHTU(PUIMPOBATh JOKYMEHT W KOJMYECTBO JIHCTOB B
JIOKYMEHTE;

0) BO3MOXHOCTh TOHCKa TI0O TEKCTOBOMY COJEp)KaHHIO JOKYMEHTa U
BO3MOYKHOCTh KOITUPOBAHUS TEKCTA (32 UCKIIOUYEHUEM CIIy4aeB, KOT/1a TEKCT SIBISETCS
YacThIO IPAPUUECKOTO N300pAKEHNUS );

B) COJIepKaTh OTJIaBJICHUE, COOTBETCTBYIOUIEE UX CMBICITY U COJIEPKAHUIO;

r) s JOKYMEHTOB, COJAEpKalluX CTPYKTYpPUPOBAaHHBIE MO 4YacTsAM, TIJiaBam,
paznenaMm (mojapasjenaM) JaHHbIE W 3aKjiIajKd, OOECIEUUBAIONIUE IMEPEXOJbl IO
OTJIaBJIEHUIO U (WJIM) K COAEPKAUUMCS B TEKCTE PUCYHKAM U TaOJIMIIAM.

18.9. JlokyMeHTBI, TojIeXkalnue npeacrapieHuto B popmarax xIs, xlIsxumm ods,
(bopMupyIOTCS B BUJIE OTAEIIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

18.10. MadopMaliMOHHBIMA CHCTEMaMHU, WCIIOJIb3YEMBbIMHU JUIS MPEIOCTaBICHUS
MyHuIMnanbHON yCIIyTH, SIBISIOTCA:

a) uHdopmarmonHas cucreMa Bopouexckoin oOmactu «Iloptan Boponexckoi
obnactu B ceTu MIHTEpHETY;

0) genepanbHas rocyapcTBeHHas HHPpOpMaIMOHHAs cucTeMa «EAuHBIN mopTat
rOCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((QYyHKIUN)Y;

B) denepanbHas rocygapcrBeHHas MHGopMalroHHas cucrema «EnuHas cucrema
uAeHTUGUKAIMK U ayTeHTU(UKAIMU B  HUHQPACTPYKType, oOecrednBaromei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJECUCTBUE HWH(POPMALIMOHHBIX CHUCTEM,
UCIOJIb3YEMbIX JJI MPEAOCTABICHUS TOCYJapCTBEHHBIX U MYHMIMMNAIBHBIX YCIYT B
AIEKTPOHHOU (hopmey.
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18.11. IIpemoctaBienne MyHHIMIATIBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY
NPUHIUIY OCYILECTBISETCA B 4acTU OOECIEeYEHUsT BO3MOXKHOCTH MOJAYN 3asBJICHUN
nocpeactsoM EIIY, PIII'Y m nmonmydenus pesynbrata MyHULIMIIAIBHOW YCIYyTH B
MOII.

18.12. MuHoOropyHKIIMOHATBHBINA IIEHTP OCYIIECTBRISET:

18.12.1. NudopmupoBanue 3asButeneit o0 TMOPSAKE MPEJOCTABICHUS
MyHUIIMNIANBHOW YCIYTH B MHOTO(QYHKIMOHAJIBHOM IIEHTPE, MO WHBIM BOIPOCaM,
CBA3aHHBIM  C  TMpeAOoCTaBiieHHeM  MyHUIIMDANbHOM  yCIyrd, a  Takke
KOHCYJIbTUpOBaHUE 3asBUTENCH O TOpsaKe MpeAocTaBiieHus  MyHHUIIMTAIbHON
YCIIYTH B MHOTO(YHKIIMOHATIBHOM LIEHTPE;

18.12.2. Brinauy 3asBuTento pe3ynbTaTa NpeaocTaBieHus MyHUIUNAIbHOM
yCIIyTH, Ha OyMa)XKHOM HOCHUTEJE.

18.13. B coorBercTBuu ¢ vacteio 1.1 craten 16 ®@enepanbHoro 3axkona Ne 210-
@3 g peanuzanyu CBOMX (DYHKIMI MHOTO(YHKIMOHAIBHBIE LEHTPHI BIIpaBe
MPUBJIEKATh UHbIE OPTaHU3ALUU.

18.14. Ilpu nuyHOM OOpalleHHd PabOTHUK MHOTO(PYHKIMOHAIBHOIO LIEHTpa
noApoOHO UHpOpMUpPYET 3asBUTENICH MO MHTEPECYIOIIMM HUX BOMPOCAM B BEKIIMBOM
KOPPEKTHOU opMe ¢ UCTI0JIb30BAaHUEM OPUIIUATBHO-/IEJIOBOTO CTUJISL PEYUH.

18.15. PekomeHryeMoe BpeMsi MPETOCTABICHHUS KOHCYJIbTAllMKM — HE Oosiee 15
MUHYT, BpeMs OXHUAAHHUS B OYEpeAU B CEKTOpe MH(OOPMHUPOBAHUS I MOTYUYEHUS
UHGOpMaIlU O MyHHUIIMIIAJIBHBIX YCIyraX HE MOXKET MPEBbIATh |5 MUHYT.

18.16. Ilpu Hanuuuu B 3asBJIEHUU O MPEIOCTABICHUUM MyHUIIMNAIBHON YCIyTrH
yKa3aHusd O BbIJAY€ peE3yJbTaTOB 4Yepe3 MHOTOQYHKIHOHAJIbHBIA  LEHTP,
AnMuHHCTpanusi mepefaeT JOKYMEHThl B MHOTOQYHKIMOHAJIbHBIA LEHTp Ui
nocjeAyronie Bblgaun  3asBUTENO0 (€ro MPEACTABUTENI0) CIOCOOOM, COTJIacHO
3aKJIIOYEHHBIM  COTJIAIIEHUSIM O  B3aMMOJEHCTBUM  3aKIIOYEHHBIM  MEXIY
AIMUHHCTpanMed ¥ MHOTO(QYHKIMOHAJIbHBIM LEHTPOM B MOPSJIKE, YTBEPKICHHOM
noctanoBienueM IlpaButenbctBa Poccuiickoit deneparmu ot 27.09.2011 Ne 797 «O
B3aMMOJICUCTBUM MEXJy MHOTOQyHKUHOHAIBHBIMM LIEHTPAMU MPEIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YyCIyr ©  (eAepalbHbIMU  OpraHaMu
VCIIOJIHUTENIbHOM BJIACTH, OpraHaMU TOCYJapCTBEHHBIX BHEOIOKETHBIX (POHMOB,
opraHamMu TOCYJapCTBEHHOW BiacTu cyObekToB Poccuiickoit denepaiuu, opraHamu
MECTHOTO CaMOYIIPABIICHUS.

18.17. Tlopsimoxk M cpoku mnepenadyd AJMUHHUCTPALMEN TaKWX JIOKYMEHTOB B
MHOTO(YHKIIMOHATIbHBIA LEHTP OIpPENESIIOTCS COTrJAallleHuEM O B3aWMOJCHCTBUM,
3aKJIIOYEHHBIM MMH B IOPSAKE, YCTaHOBIEHHOM IOCTaHOBJIeHHEM IIpaBurenbcTBa
Poccuiickoit ®eneparuu ot 27.09.2011Ne 797 «O B3auMOIEHCTBHH MEXKIY
MHOTO(QYHKIIMOHAJIbHBIMU ~ IIEHTpaMH  NPEJOCTABICHUS]  TOCYJAPCTBEHHBIX U
MYHUIUMNAIBHBIX YCIyr WU (enepaibHbIMU OpraHaMu HMCHOJHUTEIBHOM BIIACTH,
opraHamMu TrOCYJIapCTBEHHBIX BHEOIOJKETHBIX ()OHAOB, OpraHaMu TrOCYJapCTBEHHOMN
BJIacTU cyOBeKkTOB Poccuiickoit deaeparuu, opraHaMu MECTHOTO CaMOYIIPABIICHUS.

18.18. IIpuem 3asButenen IS BbIAAYM JOKYMEHTOB, SBISIOIINXCS PE3yJIbTATOM
MyHUIIMDANBHOW YCIYTH, B MOPSAKE OYEPEAHOCTH NPHU MOIYYEHUH HOMEPHOIO
TaJOHAa U3 TEPMHUHAJA 3JEKTPOHHON OYEpe/Id, COOTBETCTBYIOLIETO LIEJIM OOpallleHuUs,
100 MO MpeBapUTENBHOM 3aKCH.
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18.19. PaGoTHUK MHOTO(GYHKIIMOHAIBHOTO IEHTPA OCYIIECTBISACT CICAYIOIINE
JICUCTBUS:

18.19.1. VYcranaBnuBaeT JWYHOCTh 3asBUTENS HAa OCHOBAHMH JIOKYMEHTA,
YAOCTOBEPSIOWIETO JIMYHOCTh B COOTBETCTBHUM C 3aKOHOJATENBCTBOM Poccuiickon
denepannu;

18.19.2. TIlpoBepsieT MOTHOMOYMS TMpEACTaBUTENsS 3asBuUTeNsl (B ciayyae
oOpalieHus NpeICTaBUTENs 3asiBUTEIS );

18.19.3. Omnpenenger cTaTyC WCIOJHEHHUS 3asBJICHUS O MPEIOCTABICHUU
MyHUIUNIATBHOHN yciayru B AVC « MO y;

18.19.4. Beimaer pe3yJabTaT MOpeaocTaBieHUs MyHUIMOAIBHOM  yCIyTH
3asBUTENIO HA OYMa)KHOM HOCHTEIIE.

I11.  Cocras, nocjieq0BaTeJIbHOCTh U CPOKHU BBINOJHEHUS AIMHUHUCTPATHBHBIX
npoueayp (aerMcreuii), Tped0BaHus K NOPSAKY MX BHINIOJHEHUS, B TOM YUCJe
0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATHUBHBIX MPOLEAYP B 2JIEKTPOHHOH

dpopme
19. IlepeyeHb BapHAHTOB NMpeaocTaBjeHUusi MyHUIIUNIATbHOM YCJIYTH

Bapuant 1. I[logroroBka pemeHuss 0 NpeJOoCTaBICHUHN KUJIOTO IMOMELIEHUS 10
JIOTOBOPY COLMAJBbHOIO HAamMa M IIPOEKTa JIOr0BOPA COLMAIBHOIO HalMma KUJIOTO
nomerienus no Gopme, yreepxaeHHoi [loctanosinenuem [pasutensctBa Poccuiickoit
ot 21.05.2005 Ne 315 «O6 yTtBepx)aeHur THUIIOBOrO JOTOBOpa COIMAIBLHOTO HaiiMa
YKUJIOTO ITOMEILEHUS.

BapuanT 2. McnpaieHnue TOMYIIEHHBIX OMEYaTOK M (MJIM) OIIMOOK B BBIJAHHBIX
B PE3YJIbTATE NMPEIOCTABICHUS MyHUINNIAIIBHON YCIIYTH TOKYMEHTAX.

Bapuant 3.Bbigaua payOnukata JOKYMEHTa, BBIJAHHOTO 10 pe3yJibTaraM
npenocTaBiaeHuss MyHUIIMNIAIbHON yCIIyTH.

20. ITepeyeHb aIMHUHUCTPATUBHBIX NPOLEAYP AJS KAXKIAOT0 BAPHAHTA
npenocrapjeHuss MyHUIMIIAJIBbHOH YCJIYIH:

JIng  kaxaoro - BapuaHTa  INPENOCTaBICHUS  MyYHUIHUNAIBHOM  YCIYT'H
MPEyCMOTPEH CHEAYIOIINN epeueHb aAMUHUCTPATUBHBIX TTPOIETYD:

a) IPUEM U PETUCTPALIUS 3asIBJICHUSI C MPUJIOKEHHBIMUA K HEMY JTOKYMEHTaMH;

0) popMHupOBaHUE U HAIIPABIICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

B) NPHUHATHE PEIICHUS O TPENOCTaBICHUU MYHUIUMAIBHON YCIyrd wid 00
OTKAa3€ B IPEAOCTaBICHUA MyHULIUTIAIBHON YCIIYTH;

I') BblJIaua (HampaBJICHHE) pe3yJibTara NnpeaocTaBieHuss MyHUITUTIATbHON yCITyTH
3asBUTEITIO;

1) TOJIy4eHHUE JOTIOJIHUTENIBHBIX CBEICHUHN OT 3asiBUTENs (IIPU HEOOXOIUMOCTH).

21.Onucanue aIMMHUCTPATUBHOI Npoueaypsl npopuaupoBanust 3assBUTe s
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BapuanT npenocrasineHnss MyHUIIATAIBHOW YCIIyTH ONPEAEIAETCS Ha OCHOBAHUH
pe3yJibTaTa yCIyrH, 3a MPENOCTaBICHHEM KOTOPOro oOpaTwicsa 3asiBUTENb IIyTEM €ro
AHKETUPOBAaHUS M BKJIKOYAET B c€0s BOMPOCHI, MO3BOJISIIOLIME BBIABUTH IEPEUEHBb
NPU3HAKOB 3asBUTENs, YCTaHOBIEHHBIX B Ilpwioxkenun Ne 5 K HacTosemy
AJIMAHHUCTPAaTUBHOMY PETJIAMEHTY.

[To pe3ynbraraM aHKETUPOBAHUS OMPEIENIAETCS MOJIHBIM MepeueHb KOMOMHAIMMA
3HAYECHUH IIPU3HAKOB, KaXIbIH M3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTy
npenocrasiieHuss MyHUIMIIaIbHOW YCIyTH.

Hoapasaesnbl, cogep:kanmue ONUCAHNE BAPDHAHTOB MPEI0CTABJICHUSA
MyHUUMIAIBHOU YCJIYTH

22. Bapmant 1. IloaroroBka pemeHdusi 0 TPeIOCTABJICHUU KUJIOTO
MOMEIEHHS 110 J0r0BOPY COUMATIBLHOI0 HAMA U MPOEKTAa J0roBOpa COUMATBLHOI0
HaliMa JKWIOro nomMewmeHuss mno ¢opme, yrBep:kaeHHoil IlocraHoBIeHHeM
IHpaBureabcTBa Poccuiickoi ot 21.05.2005 Ne 315 «O0 yrBep:kaenuun Tumonoro
A0r0BOPA COLMAJIBHOI0 HAMIMA KUJIOT0 IIOMEILeHU».

22.1. Pe3ynbpTaT npeaoctaBieHus MyHUIIMIIATLHOW YCIyTH YKa3aH B pasnaene 6
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PErVIAMEHTA.

Cpoxk npenocraBiaeHUss MyHULIUITAIBHON YCIYTH B COOTBETCTBHH C HACTOSIIIMM
BapraHToM — He Oosee 30 pabouux AHEN co JHS MOJauu 3asBIICHUS U TOKYMEHTOB.

22.2. llpuem u peructpauus 3asBICHHUS C TPWIOKEHHBIMU K HEMY
JOKYMEHTaMH.

OcHoBaHuEM [JI Hayajla OCYILIECTBJICHHS aJIMHHUCTPATUBHOW IPOLEAYPBI
ABygeTcsl oOpaunieHue 3asBUTENS WM €ro YNOJHOMOYEHHOTO TMpEACTaBUTENS C
3asiBJICHUEM O MNPENOCTaBICHMM MyHUUMINAIbHON yciayru mo (opme, yka3aHHOU B
[Ipunoxenuun Ne 1 k HacTosimemy AAMUHHUCTPATUBHOMY PETJIAMEHTY, U KOMILUIEKTOM
JIOKYMEHTOB B A TMUHUCTpaIuto 1160 B M®DII.

K 3asiBieHHI0 TOJKHBI ObITh MPUIOKEHBI JOKYMEHTHI, YKa3aHHbIE B ITYHKTE 9
HACTOAIIETr0 AIMUHHACTPATUBHOTO PETJIAMEHTA.

[Ipu nuuyHoM  oOpamieHun  3asBUTENs WM €r0  YINOJHOMOYEHHOTO
npeacraBuTenss B AAMuUHUCTpanuio Ju6o B MOI[  nmomkHOCTHOE — JHIO,
YIIOJJHOMOYEHHOE Ha IIPUEM TOKYMEHTOB:

- YCTaHaBJIMBAET NPEAMET 0OpaIleHUs, TMYHOCTD 3asiBUTEIIS;

- IPOBEPSIET MOJTHOMOYMS 3asiBUTENS, B TOM YHUCJIE NOJHOMOYHS NPEICTABUTENS
3asBUTENS ACUCTBOBATh OT €r0 UMEHH;

- TpOBEpsieT COOTBETCTBUE 3asBICHUS TpPeOOBAaHUSIM, YCTAHOBJICHHBIM B
COOTBETCTBHMH C HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- CIOMYaeT KONMU NPEAOCTABIEHHBIX JOKYMEHTOB, HE 3aBEPEHHBIX B
YCTaHOBJICHHOM TOPSIIKE, C TOMJIMHHBIM JK3EMIUIIPOM U 3aBEPSAET CBOEH MOIIHUCHIO C
yKa3aHUEM JO0JHKHOCTH, (PaMUITMU U UHUIUAJIOB,

- TPOBEpSET HAJIMYHME WM OTCYTCTBUE OCHOBAHMHM [JIi OTKa3a B IIPUEME
JIOKYMEHTOB, MPEAyCMOTPEHHbIX MyHKTOM 11 Hacrosmero AJAMHUHUCTPATUBHOIO
periameHTa.
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VYcTaHOBIEHUE JTUYHOCTH 3asIBUTENS] MOXKET OCYIIECTBIATHCS B XOJ€ JIMYHOIO
IpremMa NOCPEACTBOM MPEABSABICHUA Macropra rpaxaannna Poccuiickon ®enepanuun
an00 HMHOTO JIOKyMEHTa, YJIOCTOBEPSIOIIETO JHMYHOCTb, B COOTBETCTBHH C
3aKOHO/ATeIsCTBOM Poccuiickoit depepanil WM MOCPEICTBOM HACHTU(DUKAIIMH H
ayTeHTU(UKALUN C UCITOJIb30BAaHUEM UH(GOPMAITMOHHBIX TEXHOJIOTH,
npeaycMOTpeHHbIX YacThio 18 cratbu 14.1 ®enepanpHoro 3akoHa ot 27.07.2006 Neo
149-®3 «OO6 wuHpopmanuu, UHGOPMAIIMOHHBIX TEXHOJOTHSX M O 3alluTe
uHpopMaIm.

[Ipy HamMuMKu OCHOBAHUM Uil OTKa3a B IMPHUEME JOKYMEHTOB JIOJHKHOCTHOE
JUIO, YMNOJHOMOYEHHOE Ha TMPUEM JIOKYMEHTOB, YKa3blBaeT 3asBUTEIIO0 Ha
JONYIICHHBIE HApYyIIEHUS W BO3BPAIacT €My 3asBJICHUE U KOMIUIEKT JIOKYMEHTOB.
®opmMma pemreHus 00 0TKa3ze B MpueMe JOKyMEHTOB npuBeaeHa B [Ipunoxxennn Ne 2 k
HACTOSIIIEMY AJMUHUCTPATUBHOMY PETIIAMEHTY.

IIpn oTCcyTCTBMM OCHOBAHMM IJI OTKa3a B MPHUEME JTOKYMEHTOB JTOJKHOCTHOE
JULO, YHOJHOMOYEHHOE HAa MNPHEM JOKYMEHTOB, PETUCTPUPYET 3asBICHHUE C
IPUJIAra€MbIM KOMIUIEKTOM JIOKYMEHTOB.

B ciyuae oOpamenus 3asBuTens 3a npeaocTaBieHueM MyHHIIMITAIIBHON yCIIyTH
MOCPEICTBOM M®I] 3apErUCTPUPOBAHHOE 3asIBJICHUE nepeaeTcs C
CONPOBOJIUTENIBHBIM THCHbMOM B ajipec AJMUHUCTPALIMM B CPOKH, YKa3aHHBIE B
COTJIalllEHUH MexXay AnmuHuctpanueid u MOII.

3asBUTEINIO BBIIACTCS PACIIUCKA B MOJYYECHHUH MPEICTABICHHBIX IOKYMEHTOB C
YKa3aHHMEM UX T[epeyHs M JaThl NoJydeHus AaMuHHCTpanued. B ciydae
MpeICTaBICHUS JOKYMEHTOB 3asButesiem yepe3 M®PII pacniucka Beiaetcss MOLI.

[Ipu noctymiiennu 3asBieHusi B opMe IEKTPOHHOTO JTOKYMEHTA U KOMIUIEKTa
DIEKTPOHHBIX JOKYMEHTOB 3asBUTENI0 HANPABISAETCA YBEAOMIIEHHE, COAEpKallee
BXOJSIIMNA PErucTPAllMOHHBI HOMEp 3asBIEHUS, JaTy TMOJY4YEHUsS YKa3aHHOTO
3asiBJICHUS M MpUJIaraeMblXx K HEMY JOKYMEHTOB, a TaKXe MepeyeHb HauMEHOBaHUM
(daiinoB, MpeACTaBICHHBIX B (POpPME 3JIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHUEM HX
o0BbeMa (asiee - yBeIOMJIEHUE O MOJYYEHUH 3asBJICHUS ).

YBeNOMIIEHHE O TOJIyYEHUH 3asBJIICHUS HAIIPABISIETCS YKa3aHHBIM 3asBUTEJIEM
B 3asIBJIEHUU CIIOCOOOM HE IMO3/IHee paboyero JHs, CIEITYIOUIEro 3a JHEM MOCTYIUICHUS
3asBJICHUS B AIMUHHUCTPALIUIO.

MakcumanbHbI CPOK UCTIOJIHEHUS aIMUHUCTPATUBHOM TIpoLieyphl - 1 pabouunit
JICHb.

Pe3ynbTaToM aJIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS MPUEM U PETUCTPALIUS
3asBJICHUS U KOMILIEKTa JOKYMEHTOB JINOO OTKa3 B MpUeMe JOKYMEHTOB.

22.3. ®opMupoOBaHUE U HATIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Crneunanuct B TeUeHUE ABYX paboduX AHEH ¢ MOMEHTA PErUCTPALIMU 3asiBJICHUS
U JIOKYMEHTOB YCTaHaBJIMBAE€T MUX KOMIUIEKTHOCTb W ONpEIEseT TNepeyeHb
JIOKYMEHTOB, KOTOpbIE HEOO0XOIUMO HCTpeOOBaTh B paMKaX MEKBEIOMCTBEHHOIO
MH(OPMAIMOHHOTO B3aUMOJCHCTBUS.

PaccMoTpeHne JOKyMEHTOB, UCTPEOOBAHKUE JOKYMEHTOB (CBEIIEHUM), YKa3aHHBIX
B nyHkre 10 Hacrosmero AJIMHHUCTPAaTUBHOIO  pErJIAMEHTa, B  paMKax
MEXBEJJOMCTBEHHOTO  B3aMMOJCHCTBUS U  MOArOTOBKA  MPOEKTa  pEelIeHUs
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OCYILECTBIIIETCS CIIELIUAIICTOM, OTBETCTBEHHBIM 3a MIPEIOCTABIICHHUE
MyHUIIMDANBHON YCIIYTH (Jajee - CIIeHAIUCT).

Croenmanuct B TedeHue 5 pabouux gHEH (B mpezenax CPOKOB, YCTAHOBJICHHBIX
IOYHKTOM 7  HacTosmero AJMUHUCTPATHUBHOIO  perjamMeHTa) B  paMKax
MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUS 3allpallliBaeT B Cily4ae HEOOXOIUMOCTH:

- B ['maBHOM ympaBieHnu MuHHCTEpCTBA BHYTPEHHUX JAeln Poccuiickoin
®enepaun  no  Boponexckod  obinactd  CBeACHHS —  MOATBEPXKIAIOIINE
JIEUCTBUTEIBLHOCTD Macropra Poccurickont denepaniuv ¥ pErUCTPALUIO IO MECTY;

- B YrpasiieHuM PoH1a IEHCUOHHOIO U COLIMAJIBbHOIO cTpaxoBaHus Poccuiickon
®enepanuu 1o BopoHexckoi 005acTH — CBEIEHUS O COOTBETCTBUM (PaMUIIBHO-
MMEHHOW TpYIIbI, AaThl POKJICHHS, CTPAXOBOI0 HOMEpPA UHANBUIYATbHOTO JIMIIEBOTO
cueta (CHUJIC);

- B Ynpasnenun DenepanbHoil ciy:)k00i TOCYyAapCTBEHHOW pETrUCTpaluH,
KajacTpa W Kaprorpaguu 1o Boponexckoil o6iact — BBIIUCKU U3 EauHOro
roCyJapCTBEHHOIO peecTpa HEABM)KMMOCTH Ha MMEIOIIHNECS OOBEKThI HEIBH)KUMOCTHU
y 3asBUTEIIA.

MexBeTOMCTBEHHBI  3ampoc  (OpMHUpPYETCS W  HampasisieTcsi B  (opMme
AIEKTPOHHOTO TOKYMEHTA IT0 KaHajdaM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aumoenctTeus (naigee — CMOB).

[Ipy OTCYyTCTBUM TEXHUYECKON BO3MOXHOCTH (DOPMHUPOBAHUS U HAIMpPaBICHUS
MEXBEIOMCTBEHHOTO 3a1poca B (popMe 3JEKTPOHHOr0 JOKyMeHTa 1o kaHanam CMOB
MEXBEJIOMCTBEHHBIN 3aMpoCc HaIpaBiseTcs Ha OYMa)KHOM HOCHUTEJE MO TMOYTe WU
KYPbEPCKOU JI0CTABKOM.

MexBe1oOMCTBEHHBIN 3anpoc (QOpMHUpPYETCsI B COOTBETCTBHUH C TPEOOBAHUSMU
®enepanproro 3akona ot 27.07.2010 Ne 210-®d3 u momxeH comaepikaTh CIEAYIOIIUE
CBEJICHHSL:

- HAMMEHOBAHUE OpPraHa, HaIPaBIIIOMIEr0 MEKBEIOMCTBEHHBIN 3aI1pOC;

- HAaUMEHOBAaHME OpraHa WM OpraHHu3alMu, B aJpec KOTOPBIX HaIpaBiseTCs
MEKBEJIOMCTBEHHBIN 3aIpocC;

- HAaMMEHOBAaHWE MYHULMNAIBHON YCIyrd, AJId NPEeIOCTaBICHUS KOTOPOH
HEO0OXOIMMO MPEJICTABICHUE JOKYMEHTa U (Win) HH(POpMAIINH, a TAKXKE €CIIH UMEeTCs
HOMED (MAEHTU(HUKATOP) TAKOW YCIYTH B PEECTPE MYHUITUTIATIBHBIX YCIIYT;

- CChUIKA Ha TOJIOKEHHUSI HOPMATHUBHOIO TIPABOBOTO aKTa, KOTOPBIMHU
YCTaHOBJICHO TIPEJCTaBICHUE TOKyMeHTa W (Wiau) mHOOpMAIuu, HEOOXOAUMOM s
NPEAOCTaBICHNUS MYHULHUNAIBHON YCIYrd, M YyKa3aHUE€ Ha PEKBU3UTHI TaKOro
HOPMAaTHUBHOTO MPABOBOTO aKTa;

- CBEJICHUS, HEOOXOIUMBIE JIJIS TIPEACTABICHUS JOKYMEHTA U (WJTH) HHPOPMAIIHUH,
NPEIyCMOTPEHHbIE HACTOAIIMM  aJAMUHUCTPATUBHBIM  PETrJAMEHTOM, a TaKxke
CBEJICHMUSI, PETyCMOTPEHHBIE HOPMATUBHBIMU MIPABOBBIMU aKTaMHU KaK HEOOXOIUMbIC
JUTSl IPEIOCTABJICHUS TAKUX TIOKYMEHTa U (WIn) uHpopMaIny;

- KOHTaKTHasi WHGOpMalMs [JIs HanpaBlIieHUs OTBETa Ha MEXBEAOMCTBEHHBIN
3amnpoc;

- J1aTa HaNpaBJIEHUS MEKBEJOMCTBEHHOTO 3aIIpOCa;
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- (¢amwiua, w©MA, OTYECTBO U JOJDKHOCTh JIMIA, TOATOTOBUBILEIO U
HAIpPaBUBILETO MEKBEJOMCTBEHHBIHN 3aMpoc, a TaKKe HOMEP ClIy>keOHOoro TenedoHa u
(wK) azipec ANEKTPOHHOM MOUTHI JAHHOTO JIMIIA JIJISl CBSI3H,

- uHbopMarusi o (akTe MONyYeHHUs corjacusi Ha OO0pabOTKy NepCOHATbHBIX
JTAHHBIX.

CpoK INOArOTOBKM M HaIlpaBJEHUs OTBETA Ha MEKBEIOMCTBEHHBIN 3ampoc O
IPEIOCTABICHUN JOKYMEHTOB M HMH(OpMaluu, HEOOXOJUMBIX Ul MPEJOCTaBICHMUS
MyHunmnansHOU YCIIyTH, C UCIIOJIB30BAaHUEM MEXBEJIOMCTBEHHOTO
MH(POPMAILMOHHOTO B3aUMOJEHCTBUSI HE MOKET MPEBBINIATH AT pabouux JHEH co
JHS TIOCTYIUICHUS! MEKBEJIOMCTBEHHOI'O 3alpoca B COOTBETCTBYIOLIMN OPraH, €CiH
VHBIE CPOKH IIOATOTOBKHM M HAIIPABIICHUS OTBETA HA MEKBEJIOMCTBEHHBIN 3aIlpoC HE
YCTaHOBJECHBI (efepaldbHbIMU 3aKOHAMH, TMpPaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoit denepaiu U NPUHATHIMU B COOTBETCTBUU C (eAEpAIbHBIMU 3aKOHAMU
HOPMATHBHBIMH ITPABOBBIMU akTaMHu BopoHexckoil 001acTH.

Henpencrapinenue  (HECBOEBPEMEHHOE  MPEJCTABICHHE)  OPraHOM  WJIU
OpraHu3alyeld MO0 MEKBEIOMCTBEHHOMY 3alpocy JOKYMEHTOB M HMH(pOpMALMH HE
MOXET SBJIATBCS OCHOBAaHMEM JUIsI OTKAa3a B IPEJOCTABICHUU 3asBUTEINIO
MyHUIIUTTATBHOM YCITYTH.

JIOKyMEHTBI, IOJIy4eHHBIE B PE3yJIbTaTe MEKBEIOMCTBEHHOIO B3aUMOJCHCTBYS,
IpUOOIAIOTCA K JOKYMEHTaM, IPEJCTaBICHHBIM 3asBUTEIEM.

Pe3synbpraroM agMHUHHMCTPaTUBHOW MPOLENYPHl SBISIETCS CPOPMUPOBAHHBIA U
HaIIpaBJICHHBIM MEKBEIOMCTBEHHBIN 3aI1pocC.

22.4. TlpuHsATHE pelIeHUs O MPEIOCTaBIEHUM MyHUIIMNAIBHON yCIIyTU WIH 00
OTKAa3€ B IPEAOCTaBIeHUN MyHUIIUIAIBHON YCIYTH.

Coenuanuct paccMaTpuBaeT NPENOCTABICHHbIE — 3asBUTENEM, a  TaKke
MOJIyYEHHbIE B PaMKaX MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOJECHCTBUS
JIOKYMEHTBI Ha MIPEAMET COOTBETCTBUS YCTAHOBJICHHBIM TPEOOBAHUSIM.

IIpn paccMOTpEeHHH M OLIEHKE JOKYMEHTOB CIIEHHAINCT OINPEHEseT HAINYNE
a1M00 OTCYTCTBHE OCHOBAHUM ISl OTKAa3a B MPEJOCTABICHUH MYHULIUITAIbHON YCITyTH,
YKa3aHHBIX B IyHKTE 12 HacTosAmero AAMUHACTPATUBHOTO PETJIAMEHTA.

IIpy OTCyTCTBMM OCHOBAaHMM, YKa3aHHbIX B MyHKTe 12 HacTosmero
AJMUHHUCTPATUBHOTO pEIJIaMEHTa, CHEelHaTuCT B TedeHue 1 paboyero aHs (B
Ipeiesiax CPOKOB, YCTAHOBJICEHHBIX ITYHKTOM 7 HAcTOSAILIEro AJIMHUHHACTPATUBHOIO
perjlaMeHTa) MOATrOTaBIMBAET MPOEKT PEIICHHS O NPENOCTaBIEHUM MyHUIMIIAIbHOU
yciyru 1o ¢opme cornacHo Ilpunoxxenuto Ne 1 k HacTosiieMy AJIMUHUCTPATUBHOMY
pEerIaMEeHTy M IMPOEKT JOTOBOpa COLMAIBHOIO HAaWMa JKUJIOTO NOMEUIEHUS B IBYX
DK3EMILIAPAX.

[Ipy Hanmuuu OCHOBAHUM Ui OTKa3a B IPENOCTaBICHUM MyHULIMIIAIBbHOU
YCIyTH, MNOPEAYCMOTPEHHBIX NYHKTOM 12  Hactosmero AJIMUHHCTPATUBHOTO
perjiaMenTa, CHeUUaJTUCT TOTOBUT MPOEKT pElIeHHs 00 OTKa3e B MPEJOCTABJICHUU
MyHuimnansHo ycinyru o gopme, ykazanHoit B [Ipunoxenun Ne 3 x Hacrosiiemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IloaroTtoBiieHHBIE  CIELMATMCTOM NPOEKThl pelIeHHs AJIMUHHUCTPALMM O
MPEAOCTABIECHUN KWJIOTO TMOMENIEHUS W JIOrOBOpAa COLUMAIBHOTO HaiiMa >KHIIOrO
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MOMEIIECHHS TIEpelaeTcs Ha MOANMcaHue riaBe (YIOJIHOMOYEHHOMY JIOJKHOCTHOMY
JWIy) AJIMAHUACTPALINH.

Ilongnucanne mnpoeKkTa pemeHuss M J0roBOpa COLMAIBHOIO HalMa KUIJIOTO
MOMEIIEHUSI OCYIIECTBIISIETCS B TE€UCHHE OJHOTO pabouero AHs (B Mpeneiax CpoKOB,
YCTAaHOBJICHHBIX ITYHKTOM 7 HACTOSILIETO AIMUHHCTPATUBHOI'O PErVIAMEHTA).

Pemienne o mpemocraBieHny MyHUIIUMIIAIBbHOW YCIYTH MOIJIEKHUT PETUCTPALUN
COrJIaCHO BHYTPEHHUM MpaBUIIaM JIEJOMPOU3BOJICTBA HE MO3JHEE OJHOTO paboyero
JTHS CO JHS €0 MOJANHUCAHUS.

22.5. Bpimaua (HampaBiieHHE) pe3yJibTaTa MpeIoCTaBICHUS MyHUIUITATIbHON
YCIIYTH 3asiBUTEINIO.

OcHoBaHueEM 711 Hayajla aJIMUHUCTPATUBHOW MPOLEIYPHI SABISETCA NPUHATUE U
NOANMHUCAHUE PEIICHUs AJMUHUCTpPAlMM O MPEAOCTaBlIeHUH (MO0 OTKaze B
npeaocTaBieHn ) MyHUIIMTIATBHON YCIIyTH.

Boigaua (HampaBieHue) pesynbTaTa MyHUIMNAIBHOM yCIyrd 3asBUTEIIO
OCYUIECTBJISIETCSI B COOTBETCTBHMM CO CIIOCOOAMH, YKa3aHHBIMU B NyHKTe 6.4
HACTOSIIIEr0 AJIMHUHHCTPAaTUBHOIO PErjIaMEHTa HE MO3JHEE YeM 4epe3 Tpu padoumx
JTHSL CO JHS PUHSATHUS PELLICHUS.

[Ipu oOpamenun 3asgBuTens 3a MOIyYeHUEM MYHULMIAIBHON YCIYTd B
AJIEKTPOHHOM Bujae ¢ wucnonp3oBanuem EIIIY wm PIITY  cnenuanucr
AIMUHUCTpAaMM B JBYXJHEBHBIM CpOK B mnojacuctemMe «JIMuHbIA KaOUHET»
HanpaBsiisieT 3asBUTENIO YBEJAOMIIEHHE O HEOOXOIMMOCTH TMOJIY4YEHHs pe3yJibTaTa
npenocTaBieHuss MyHMIMNAIbHOW YCIyrM WM yBEAOMJIEHME 00 OTKa3e B
npeaocTaBieHnd MyHULIIMIIAIBHON YCIIyTH.

DNEeKTPOHHBIA 00pa3 JOKYMEHTA, SBIISIOLIErOCs pPe3yibTaToOM IpPelIOoCTaBICHUS
MyHununanbHOM yCIyTH, NOANMCHIBAETCA YCUJIEHHOM JJIEKTPOHHOW IOAMMUCHIO
YIIOJJHOMOUYEHHOTO  JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a TNIPENOCTABICHUE
MynurunansHoi yeinyru. [lonydenue 3asButenieM 3JIeKTPOHHOTO o0pa3a JOKYMEHTA,
SABJISIFOLLIETOCS PE3YJIbTaTOM NPEIOCTABICHUSI MyHUIIUITAIIBHON YCITyTH, HE UCKITFOYAET
MOJIyYeHUs pe3ysibTaTa npeaocTaBieHuss MyHUIMIIaTbHON yCIIyTH B BUE OYMa)KHOTO
JIOKYMEHTA JINYHO 3asBUTEJIEM JTMOO €ro MpeACTaBUTEIEM.

IIpn Bbelmaue nokymMeHTOB 4yepe3 MOL[ yka3aHHblE JOKYMEHTHI BBIAAIOTCA
cneruanrctoM M®I] 3asBuremnto 1160 ero MpeacTaBUTENO Ha PYKHU.

Cnenuamuct MOILI;

YCTaHABIMBAET JIMYHOCTh 3asBUTENS JMOO YHNOJHOMOYEHHOIO MM JHUIla B
YCTAHOBJICHHOM 3aKOHOM IIOPSiAKE IIpM  BbIAAYEe pe3yJsibTara IPEIOCTaBIICHUS
MyHUIIMNIANBHON yCIIyTH 3asBUTEIO HA PYKU;

BBIJAET 3asBUTEIIO Pe3yJIbTaT NpeloCcTaBIeHUsT MyHUIIMIAIBHON YCIIyTH.

MakcuManibHOE BpeMsi aIMUHUCTPATUBHOM TIPOLICAYPhI — OJIMH pabouunii IeHb.

Pe3ynbraroM agMUHUCTPATHUBHOM MPOLEAYpHI SBJISETCS Bblgada (HarpaBiIECHUE)
pe3yJsibrata MyHUIMIIAIBHOW YCIYTH 3asBUTENIO.

[Tocne nosyyeHus: pemeHus: 0 NPeaOCTaBICHUH KUJIOTO TTOMEIIEHUS U 1I0TOBOPA
HaliMa >KHJIOTO MOMeEIEHUs 3asiBUTENb 00eCIIeUnBaET MOANMCAHUE BCEX IK3EMILISIPOB
JIOTOBOpA COLMAIIBHOTO HalMa KUJIOTO MOMEIIEHUS W NMPEACTABISAECT MOANMCAHHBIN
HK3EMIUISP JIMYHO B AJMUHHUCTpALMIO JIMOO HAmpaBiiieT MOCPEACTBOM MOYTOBOTO
OTHPABJICHUS.
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22.6. AIMHWHHCTpAaTUBHAs TPOIeAypa IO HUCTPEOOBAHUIO JOTOJTHUTEIHHBIX
CBEJICHUH y 3asBUTEIIS HE IPUMEHSICTCS.

23. Bapuant 2. HcnpaBieHue JONYLIEHHbIX ONEYaTOK U (MJIH) OMMOOK B
peleHur AAMUHHUCTPALMHU O NPEAOCTABICHHH KUJI0T0 TOMELeHU.

23.1. [Ipuem u peructpanus 3asBieHUsI 00 UCIIPaBICHUN JOIMYIIECHHBIX ONEYATOK
U OMMOOK B BBIJAHHBIX B pe3yJbTaTe NpeJocTaBieHUS MyHMIMIIAIbHOW YCIyTH
JOKYMEHTax.

3asBUTENb BIpaBe OOpPaTUTbCI B AJIMUHUCTPALMIO C 3asBJIEHUEM 00
UCIPABJICHUU [OIYIICHHBIX OINEYaTOK WJIM OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
npenocTaBieHuss MyHHIIMIIATbHOW yCIyru JoKkyMeHTax. K 3asBieHHIO MOTyT OBITH
MPUIOKEHBI TOKYMEHTBI, MOATBEPKIAIOIINE JOMYIIEHHYIO ONEYaTKy WU OLIUOKY.

23.2. Cneunanuct AJMUHHCTpanuu OCYUIECTBIISIET PEruCTpaLUIO
HaIIPaBJIEHHOTO 3asBJICHUS 00 HMCIPABIECHUU JOMYIICHHBIX ONEYATOK MM OMIMOOK B
COOTBETCTBHHM C MYHKTOM 22.2 HAaCTOSIIET0 AJIMHUHUCTPATUBHOTO pErjaMeHTa B
TE€YEHUE OJTHOTO paboyYero JAHs ¢ MOMEHTA MOCTYIUICHUS 3asBJICHUS.

23.3. ®opMHUpOBaHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.

AnMuUHHUCTpaTHUBHAs mpoueaypa 1o (OPMHUPOBAHHUIO MEKBEIOMCTBEHHBIX
3aIpOCOB IS JAHHOTO BapHaHTa HE IPUMEHSAETCS.

23.4. PaccMoTpeHue 3asBIICHUS.

Crnenuanuct AIMUHUCTPALMU B CPOK, HE MPEBBILIAIOIIMNA OJHOIO paboyero IHs
CO JHS pEerucTpalyu 3asBiC€HUs OO0 HUCHPABICHUM ONEYAaTOK M (WJIM) OLIMOOK B
BBIJIAHHBIX B PE3YyJbTATE IPENOCTABICHUS MYHHULHIIAIBHON YCIYyTH JOKyMEHTaX,
yCTaHaBiIMBaeT (aKT HAJTWYMS WIA OTCYTCTBHS ONEYaTOK W (MJIM) OMIMOOK U TOTOBUT
JOKYMEHT 00 UX HCIpaBJICHUU JIMOO COpPaBKYy OO0 OTCYTCTBUM OINEYATOK U (WJIN)
OLLIMOOK.

HcuepnpiBaronuii nepeyeHb OCHOBAHUM JIJII OTKA3a B UCIPABJIEHUN OIEYATOK U
(unn) omMOOK B BBIIAHHBIX B pe3ysbTaTe MpeaocTaBieHUs MyHUIMNANbHOW yCIyTH
JIOKyMEHTaX:

- oOpallieHre Juiia, He ABJsSItouierocs 3asButeneM (€ro NpeIcTaBUTENIEeM );

- OTCYTCTBHUE OIEYaTOK UM OIIHOOK B JOKYMEHTAaX.

23.5. PesynpraT mpemocTaBiieHMs MYHUIMMAIBHON YCIYTH TepeaaeTcsl Ha
MOJMKCH TJaBe Topojickoro okpyra ropoa HoBoBoponexx Boponexckoit obmactu
A100 YIOJIHOMOYEHHOMY JTOJKHOCTHOMY JIMILY.

[TognucanHoe penieHUWe NOJJIEKUT PErUCTPAllMA  COIVIACHO BHYTPEHHHUM
IpaBuJIaM JI€JONPOU3BOJICTBA B JIEHD €r0 MOAMUCAHUS.

23.6. Brinaya (HanpaBieHue) TOKYMEHTOB 3asiBUTEIIIO.

JIOKyMEHTbI C BHECCHHBIMU HCIIPABJICHUSMH JOIMYIICHHBIX ONEYaToK W (WJIH)
OlIMOOK MO0 peleHrne 00 0TKa3e BO BHECEHUM UCIPaBJICHUI B JOKYMEHTHI B BHUJIE
COpaBKU 00 OTCYTCTBMM ONEYATOK M (MJIM) OWIMOOK HampasiseTcss (BblaaeTcs)
3asBuTent0o B TedeHue 1 paboyero AHS C JaThl NOPUHATHS M MOJNUCAHUSA
COOTBETCTBYIOIIETO PEIIEHUs] TJaBOil ropoickoro okpyra ropos HoBoBoponex
Boponexckoit 061acTu 1160 yIIOJTHOMOYECHHBIM JI0>KHOCTHBIM JIUIIOM.
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23.7. AIMHUHHCTpAaTHUBHAs MpOIEAypa MO WCTPEOOBAHUIO TOTOJHUTEIHHBIX
CBEJICHUH y 3asBUTEIIS HE IPUMEHSICTCS.

23.8. Cpok mnpenoctaBieHus MYHUIUITATLHON YCIYyTH B COOTBETCTBUU C
HACTOSIIIIMM BapHaHTOM — B Te4YeHHWE 3 pabouyumx [HEW MOMEHTa IMOCTYILICHUS
3asIBJIICHMUS.

24. Bapuantr 3. Bpimaua ay0aukara pemeHusi AJAMHHUCTPANUM O
NMpea0CTABIEHUH KHJIOTO MOMeI[eHH.

24.1. Tlpuem wu peructpalus 3asBICHUS O BblAaue JIyOJMKaTa pelIeHUs
AJIMUHUCTpAIUU O MPEJOCTABICHUH KUJIOTO TIOMEIIECHUS.

3asBUTENb BIOpaBe OOpPaTUTbCA B AJMUHUCTPALMIO C 3asBJICHHEM O BBIJaue
nyOnukara pemeHuss AAMUHUCTPALMH O IPEIOCTABIECHUH KUIJIOTO TOMEIICHUS.

Crneunamuct AJIMUHUCTpAIMM OCYLIECTBISET PETUCTPALMIO HAMPABIECHHOTO
3asiBJI€HUS O BblJaue JyOJiMKaTa pemeHuss AJMUHUCTpAMU O MPEeJOCTaBICHUU
KWJIOTO  TIOMEIIEHHUS B  COOTBETCTBUUM C  MYHKTOM 22.2  HAaCTOSIIETO
AJIMUHHUCTPAaTUBHOIO pErjlaMeHTa B TEYEHHE OAHOro paboyero IHA C MOMEHTa
NOCTYIJICHUS 3asIBJICHUS.

24.2. ®opMHUpPOBAHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

AnMuHHCTpaTHUBHAs mpoueaypa 1o (OPMHUPOBAHUIO MEKBEIOMCTBEHHBIX
3aMpoCOB IS JAHHOTO BapHaHTa HE IPUMEHSAETCS.

24.3. PaccMOTpeHUE 3asBIICHUS.

Crnenuanuct AIMUHUCTPALMU B CPOK, HE MPEBBILIAIONINI OJHOTO paboyero IHs
CO JHS perucTpanuy 3asBJICHHsS O Bbiaue AyOJIMKaTa pelieHuss AAMHHHUCTPAIUH O
MPEIOCTABIECHUHN KUJIOTO MOMEILIEHUsI POBEPSAET, YTO COOTBETCTBYIOIIEE 3asIBJICHUE
noaaHo 3asBuTeneM (€ro npeAcTaBUTENEM) U TOTOBUT AyOIMKAT COOTBETCTBYIOLIETO
JIOKYMEHTA.

B cinydyae mojgaum 3asdBiieHHMsS] O Bblgaye AyOJIMKaTa JIMIIOM, HE SBIISIONIMMCS
3asBuTENEM (€ro MpPeACTABUTENEM), TOTOBUTCS MPOEKT pElIeHHs 00 OTKaze B
peaocTaBieHnd MyHHIIMIIATbHON YCIIyTH.

Pesynbrar nmpenocraBieHrss MyHMIIMIIAIBbHOM YCIYyTM IEPENAcTCs] HA IMOIIUCH
rJlaBe aJAMUHHUCTPALIMM TOpOJCKoro okpyra ropox HoBoBoponexx BopoHexckoi
o0nactu 1100 YyIOJIHOMOYEHHOMY JTOJKHOCTHOMY JIMILY.

[lognucanHOoEe pemieHUEe NOJJIEKHUT PEruCTPAallMd  COIVIACHO BHYTPEHHHUM
IpaBuiIaM JI€JONPOU3BOJICTBA B JIEHD €r0 MOANUCAHUS.

24 4. Brinaya (HampaBiieHHE) TOKYMEHTOB 3asBUTEITIO.

JyOnukaT pemieHuss AIMUHUCTPALUU O TMPEAOCTABICHUM >KUIJIOTO MOMEIEHUS
nu0o0 pelieHre o0 0TKa3e HampapisieTcs (BblIaeTcs) 3asBUTEIIO B TeueHue 1 pabodero
JIHSL C IaThl IPUHSATUS U TIOJIMUCAHUS.

24.5. OcHoBaHueM Jyisi OTKa3a B BbIJaue JIyOJMKaTa JTOKYMEHTOB SIBJISICTCS
oOpallieHue JInla, He SBIISIONIETocs 3asBUTENEM (€r0 MPECTABUTEIIEM).

24.6. AnMUHHCTpaTHBHAs Mpoleaypa IO HUCTPEOOBAHUIO JOTOJHUTEIIBHBIX
CBeJIeHUH y 3asBUTEIISI HE TPUMEHSETCS.

24.7. Cpok mnpenoctaBieHuss MyHULUNATBLHON YCIyTd B COOTBETCTBUU C
HACTOSALIMM BapUaHTOM — B TeueHue 3 pabounx JTHEH C 1aThl MOCTYIUICHUS 3asiBICHUS.



27

25. Tlopsimok ocTaBieHUS 3arpoca 3asBUTEINS 0€3 paCCMOTPCHHUSI.

3asBUTENb BOpaBe OOPATUTHCA B AIMUHUCTPALUIO C 3aBJICHHEM 00 OCTaBJICHUU
3arpoca o MpeaocTaBlIeHnd MyHUIIMTIaBHON yCIyTH 6€3 pacCMOTPEHHSL.

3asgBIEHUE COCTaBIIETCA B MPOM3BOJBHOM (opmMe U HampaBisercs B
AJMUHHUCTpAIMIO B HA OYMa)XXHOM HOCHUTENE JIN0O B (pOpME IJIEKTPOHHOTO IOKYMEHTA,
INOANKMCAHHOIO  JJIEKTPOHHOM MOJIMCBIO B  COOTBETCTBUM C  JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

Cpok paccMoTpeHus 3ampoca 00 OCTaBICHUM 3asBICHHUA O IPENOCTABICHUU
MyHununansHOU yeayru 0e3 paccMoTpenus — 1 pabounii J1eHb.

OcHoBaHMeM I OTKa3a B OCTaBIEHUM 3ampoca O IPEeAOCTaBICHUU
MynununanbHOW — yciayrm  0e3  pacCMOTpEHHs — SIBISIETCSl  MPEIOCTaBIICHUE
MyHUIIMDANBHOW YCIYTM HAa MOMEHT €ro IOCTYIUIEHHS, a TaKke oOpalieHue ¢
3ampocoM 00 OCTABJICHUU 3asIBJIICHUS O MpeAoCcTaBlIeHn MyHuIunaibHOu yciuyru 0e3
PacCMOTPEHUS JIMLA, HE SIBJSIOIIETOCs 3asBUTEIIEM.

V. q)Ole)I KOHTPOJIsA 324 HCITOJTHCHHEM AAMUHUCTPATHUBHOI'0 periiaMeHTa

IMopsanok ocymiecTBIeHHs] TeKYIIEro KOHTPOJS 3a coOJIloeHneM U
UCIOJIHEHHEM  OTBETCTBEHHBIMH  JOJKHOCTHHIMU  JIMHAMH  TOJIOKEHHIA
perjiaMeHTa M HWHBIX HOPMATHBHBLIX TMPAaBOBbIX AKTOB, YCTAHABJIUBAKIIHX
TpeOOBaHMS K NMPeN0CTABJICHUI0 MYHHMIMIAJILHON YCJIYIrH, a TaK:Ke NMPUHIATHEM
UMM peLieHui

26. Texkymmii KOHTPOJIb 3a COOJIOJIEHUEM U UCIHOJHEHWEM HAaCTOSIIETO
AJIMAHHUCTPATUBHOTO  pErjaMeHTa, WHBIX HOPMATHUBHBIX IPaBOBBIX  aKTOB,
YCTaHABIMBAIOIINUX TPeOOBaHUSA K TIPEIOCTABICHUIO MYHHUIUITAILHON  YCIyTH,
OCYIIIECTBJISETCS Ha TIOCTOSTHHON OCHOBE JIOJDKHOCTHBIMH JIUIIAMHU Y TIOJTHOMOYEHHOTO
OpraHa, YINOJHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPOJS 3a TMPEJOCTaBICHUEM
MYHHUIUITATBHON YCIYTH.

Jng  Tekymero  KOHTPOJISE  HWCHOJB3YIOTCS ~ CBEACHHS  CIYXEOHOM
KOPPECTIOHJEHITNN, YCTHas © THUChbMEHHas WHQOpMANusI CICIUATUCTOB U
JOJDKHOCTHBIX JIUIT Y TTOJTHOMOYEHHOT'O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MTPOBEACHUS POBEPOK:
pelIeHuit o mpeaocTaBieHuu (00 0TKa3e B MPEAOCTABICHUN ) MyHUITUTIATLHON YCIYTH;
BBISIBJICHUS U yCTPAHEHUS HAPYIICHU MPaB TPaK/IaH;

pPacCMOTpPEHUS, TPUHATHUS PEIICHUH U TMOJATOTOBKH OTBETOB Ha OOparieHus
rpaXkaaH, CoAepIKaIIie Kaao0bl Ha penieHus, nelcTBus (0e3eiCTBIE) TOKHOCTHBIX
JIMII.

IHopsigok ¥ NEPUOAUYHOCTH OCYIECTBJICHHUS IJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABJICHNSI MyYHUIMIIAJIbHON YCJIYIH, B TOM
yucJie NOPsiA0K M (popMbI KOHTPOJISA 32 NMOJHOTON U KAaYeCTBOM IPeI0CTABJICHUSA
MYHUIHMIAJIBHOH YCJIYTH
27. KoHTpoJib 32 MOJHOTOM M KaueCTBOM MPENOCTaBICHUS MYHHUIUIAIbLHOM
yCIIyTH BKJIIOUAET B ce0sl MPOBEICHHE MJIAHOBBIX U BHETIJIAHOBBIX TPOBEPOK.
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28. IlnaHoBbIe MPOBEPKH OCYIIECTBIISIOTCA HAa OCHOBAaHMHM TOAOBBIX IJIAHOB
paboTHI YIIOJTHOMOYEHHOTO oprasa, YTBEPKIAEMBbIX PYKOBOIUTEIEM
YIIOJTHOMOYEHHOTO OpraHa.

IIpy nmaHOBOM MNpPOBEPKE TMOJHOTBI M KadecTBa  IPEIOCTABIICHUS
MYHULANAIBHON YCIyTH KOHTPOJIIO MOJIEHKAT:

cOOJII0ICHUE CPOKOB IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCITYTH;

COOJII0ICHNE TIOJIOKEHUHM HACTOSAIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

OPaBWJIBHOCTh M OOOCHOBAHHOCTh IIPUHATOTO pElIEHUs 00 OTKa3ze B
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH.

OcHoBaHuEM U1l IPOBECHUS BHEIJIAHOBBIX ITPOBEPOK SABJISIFOTCS:

[OJIy4deHHME  OT  TIOCYJApCTBEHHBIX  OpraHOB,  OPraHOB  MECTHOIO
caMOyIpaBjieHUs1 MH(POPMALMK O IMPEANOJAraéMbIX WM BBISBICHHBIX HapyILIECHUSX
HOPMAaTUBHBIX NPABOBBIX akTOB Poccuiickoi Penepanny, HOPMATUBHBIX MPABOBBIX
akToB BopoHexckoi 00J1acTH U MyHUIIMIAIBHBIX TPABOBBIX aKTOB OPraHOB MECTHOT'O
caMmoynpaBieHus (yKka3aTb HAUMEHOBAHUE MYHUIUIIAILHOTO 00pa30BaHUsl);

oOpalieHus TpaxaaH U IPUINYECKHX JUI HAa HApyLIEeHUs! 3aKOHOAATENIbCTBA,
B TOM YHCJIE HA KAYE€CTBO MPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

OTBeTCTBEHHOCTD JI0JKHOCTHBIX JIMII 32 PelIeHUs] U 1eiiCTBUSA
(0e3neiicTBHE), NPUHUMAEMBbIE (OCYlIECTBIsIEMbIe) UMM B X0/1€ NPeA0CTABJIECHHS
MYHHMIIUNIAJIbHON YCJIYTH

29. Ilo pesynbraram TPOBEJACHHBIX IIPOBEPOK B Cllydae BBISBICHUS
HApYUICHUN  MOJIOKCHUH  HACTOAIIETO  AJMMHUCTPATUBHOTO  PETJIAMEHTA,
HOPMAaTHUBHBIX IMPABOBBIX aKTOB BopoHEkKCKOM 00J1aCTH M MYHHUIIMTIIAIBHBIX ITPaBOBBIX
akToB (yKa3aTh HAaWMEHOBaHWE MYHMIIMIAILHOTO OO0pa30BaHUs) OCYIIECTBISCTCS
MPUBJICYCHUE  BUHOBHBIX JIMI[ K  OTBETCTBEHHOCTHU B  COOTBETCTBUU  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

[TepcoHanbHasi OTBETCTBEHHOCTh JIOKHOCTHBIX JIMI[ 3a NPABWIBHOCTh U
CBOECBPEMEHHOCTh TPUHATUS pEIICHHs O TmpenoctaBieHur (o0 oOTkaze B
NPEAOCTaBICHNN) MYHUIMNAIBHON YCIYTH 3aKpervisieTcss B WX JOJKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPeOOBaHUSIMU 3aKOHO/IaTEIbCTBRA.

TpedoBanus k nopsiaky u gopMamM KOHTPOJIA 32 MPeA0CTABJIeHUEM
MYHUIMNAJbHON YCJIYTd, B TOM YHCJI€ CO CTOPOHBI I'PAXKIAH, UX 00beINHEHUI U
OpraHu3anuu

30. I'paxmane, ux OOBEAMHEHUS M OPTAHU3AIIMU UMEIOT MPABO OCYIIECTBIISITH
KOHTPOJIb 32 TMPEJOCTABICHHEM MYHUIUMIIAIBHON YCIYTH TyTeM MOJTy4YeHUs
uHGOPMAITUHU O XOJI€ MPEJOCTABICHIS MYHUIIMTIATHHON YCIYTH, B TOM YHCIIE O CPOKAX
3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLeayp (IeHCTBUA).

['paxxnane, nx 0ObEAMHEHUS U OPTAHU3AINH TAK)KE UMEIOT TPaBo:

HaNpaBIsATh 3aMEUaHUsl W TPEAJIOKEHHUS M0 YIYYIIEHUIO JOCTYMHOCTH |
Ka4yecTBa MPEAOCTABICHHSI MYHUITUTIAILHON YCIIyTH;

BHOCHTH TPEUIOKCHHUS O Mepax MO YCTPAaHEHWIO HApYIIEHWH HACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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31. JIoJDKHOCTHBIE JIMIIa YTIOJHOMOYEHHOTO OpraHa IMPUHHUMAIT MEpPhl K
NPEKPANICHUIO JONMYIIEHHBIX HApPYIICHWH, YCTPAHSIIOT TPHYUHBI W yCIIOBUS,
CIIOCOOCTBYIOIIHE COBEPIICHUIO HAPYIIICHHH.

Nudopmanus o pe3ynbrarax pacCMOTPCHHS 3aMEYaHUd M IMPEAIOKCHUN
TpaXHaH, WX OOBCIMHECHUH W OpraHM3aluil JOBOJUTCS JO CBEACHHS JIMII,
HAMPaBUBIIHMX 3TH 3aMCUaHUS U TPEJIOKCHUS.

Paznen V. JlocyneOHblii (BHeCy1eOHDBII) MOPSIIOK 00:KATTOBAHUS PellleHHH
U aeiicTBuil (0e31eiiCTBHUSI) OPraHa, nNpeaocTaBJIsIIONIero
MYHUIMNAJIBbHYIO yeiayry, M®II, opranu3anuu, yKa3aHHbIX B YaCTH
1.1 cratbu 16 ¢penepanbHoro 3axkona ot 27.07.2010 Ne 210-d3,

a TaKiKe UX JOJKHOCTHBIX JIUI, MYHUITUTIAJIbHBIX CJIYKAIIUX,
padoOTHUKOB

32. 3asgBUTENM HMEIOT TPABO Ha OOKaJOBaHME pEIICHWH ¢ JACUCTBHIA
(6e3nelicTBusl)  AJIMHHUCTpAIlMU, JIODKHOCTHOTO JUIa AJAMUHUCTpAlMM OO
MyHULIMOANBHOTO ciyxaiiero, M®II, pabortHuka MO®I], a Takxke OpraHu3aiuii,
npeaycMOTpeHHbIX 4YacTbio 1.1 craten 16 ®denepanpHoro 3akona or 27.07.2010 N
210-d3 (nmanee - mpuUBJIEKaeMbIe OpPraHU3AIUK), UM UX PaOOTHUKOB B J10CYA€OHOM
MOPSAKE.

33. 3asgBuUTEIbL MOXKET OOpaTUTHCSA C KajgobOW B TOM YHCIE B CIECAYIOIIUX
ClIy4asx:

- HApyUIEHUE CPOKa PETHCTPALMU 3alpoca O MPEJOCTABICHUH MYHHIIUIAIbHON
YCIYTd, KOMIUIEKCHOTO 3aIpoca;

- HapyIIeHHE CPOKa MPEJOCTABICHUS MYHULMNAIbHOW yciyru. B ykazanHom
ciydae aocyneOHoe (BHecyneOHOe) 00XaaoBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIMA
(6e3netictBust) MOII, pabotHuka M®I] Bo3MoxkHO B ciaydae, eciin Ha MOLI, permenus
U jaeiictBus (0e30eHCTBHE) KOTOPOro OOXKAIYIOTCA, BO3JIOKEHa (QYHKUUS 10
NPEAOCTaBICHUIO MYHUIMMAIBHOM YCIyrM B TMOJHOM o0ObeMe B TMOPSJKE,
onpeAeaeHHOM 4YacThio 1.3 crateu 16 PenepanbHoro 3akona ot 27.07.2010 N 210-
d3;

- TpeOOBaHME Yy 3asIBUTENS IOKYMEHTOB WM UH(POpMaIUK Tu00 OCYIIeCTBICHUS
JNEUCTBUM, TMPEICTABICHUE WA OCYIIECTBICHUE KOTOPhIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM TMpPaBOBBIMH akTaMu Poccuiickor @enepanuu, HOPMATUBHBIMU
MPaBOBBIMM aKTaMu BOpOHEKCKOW 00JacCTH, HOPMATUBHBIMU TIPABOBBIMH aKTaMU
OpraHOB MECTHOTO CaMOYyMPAaBJIEHUS JIJIsl IPEAOCTABICHUSI MyHUIUIIATIbHON YCIIYTH;

- OTKa3 B MpUEME JAOKYMEHTOB, NPEACTaBIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickoir @Penepauuy, HOPMATUBHBIMU
MPaBOBBIMM aKTaMU BoOpoHEXCKOW 00J1aCTH, MYHMIIUIAILHBIMA HOPMATHUBHBIMU
MIPABOBBIMM aKTAMH JIJIsl IPEOCTABICHUS] MyHUITUIIAIbHON YCIIYTH, Y 3asIBUTEIS;

- OTKa3 B MPEJAOCTABICHUN MYHUIIMNIAILHON YCIIyTH, €CJIM OCHOBAHUS OTKa3a He
peayCMOTPeHbl (eepaTbHbIMU 3aKOHAMU M MPUHSTBIMU B COOTBETCTBUU C HUMH
VHBIMU HOPMAaTHBHBIMU IPaBOBBIMU akTamu Poccuiickont denepaunu, 3aKkOHAMU U
WHBIMU  HOPMAaTUBHBIMM  TIPaBOBBIMM  aKTaMd  BOpOHEXCKOW  o0macTw,
MYHULIMNAIbHBIMU HOPMATHBHBIMU TPaBOBBIMU akTamMu. B ykazaHHOM ciydae
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nocyneOoHoe (BHecyneOHOe) oO0aJloBaHHWE 3asBUTEIEM PEIICHWA U JCHCTBUUN
(6e3meiicTBust) MOLI, pabotarka M®I] Bo3mMoxkHO B citydae, eciin Ha ML, permenns
u geiictBusa (Oe3melicTBHE) KOTOPOro OOXKAIyIOTCSA, BO3JOXKEHa (YHKIHS TI0
NPEIOCTABICHUI0O MYHUILIMINAIBHOW YCIYTM B TIOJHOM O0O0bEME B TMOpPSIKE,
onpeneneHHoM 4acTbio 1.3 crateu 16 denepansHoro 3akoHa ot 27.07.2010 N 210-
d3;

- 3aTpeOOBaHME C 3asBUTENS MPU MPEAOCTABICHUH MYHUIUMIAIBHOW YCIyTH
iaThl, HE MPETyCMOTPEHHON HOPMATUBHBIMM MPABOBBIMH akTamu Poccuiickoi
®denepanid, HOPMATUBHBIMU MPaBOBBIMU  akTamMu  BopoHexckoil — obGmactu,
MYHUIIUTIATBHBIMH HOPMATUBHBIMU TIPABOBBIMU AKTaMU;

- OTKa3 AJIMUHUCTpAlMHU, JOJDKHOCTHOTO Juia AjnMmunHuctpanuu, MOIL],
pabotarka M®II, npuBiekaeMbIX OpraHU3aMi WU UX PAaOOTHUKOB B HCIIPABICHUU
JIOTIYIIEHHBIX UMM OIEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yJbTaTe MPEI0CTaBICHUS
MYHHIIUIIAJIBHON YCIYTH TOKyMEHTax JHU00 HapyIICHHE YCTAaHOBIEHHOTO CPOKA TAaKUX
ucnpasiieHuil. B ykazanHoM ciydae jocyAcOHoe (BHecyaeOHOe) o0KaloBaHUE
3asiBUTENEM pelieHuil u nericteuil (6e3neiictus) M®ILI, pabotHuka M®L] Bo3M0OxHO
B citydae, eciu Ha M®II, pemenus u aefictBus (6e3/1eCTBHE) KOTOPOTO 00XKATYIOTCH,
BO3JIOKEHA (DYHKLHUS MO MPEJOCTABICHUI0 MYHULIUIIAIBLHON YCIIyTH B MOJHOM O00bEME
B TMOpSAKe, ompeneneHHoM dacTeio 1.3 crateu 16 ®DenepanbHOro 3akoHa OT
27.07.2010 N 210-®3;

- HapylLICHHE CpOKa WIM TNOpsSAKa BBIJAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHUITUTIATBHOM YCITYTH;

- MPUOCTAHOBJICHUE MPEAOCTABICHHUSI MYHULIUIIAIbHON YCIYTH, €CJIM OCHOBAaHUS
MPUOCTAHOBIICHUSI HE TPEIYCMOTPEHBbI (efepalbHBIMU 3aKOHAMH U TPUHSATHIMH B
COOTBETCTBMM C HUMH HWHBIMA HOPMATUBHBIMH MPABOBBIMH akTamu Poccuiickoii
denepanyn, 3aKOHAMA U WHBIMH HOPMATHBHBIMHU MPABOBBIMU aKTaMu BopoHexcKoii
00JacTd, MYHHUIMINAIBHBIMH HOPMATHBHBIMU TIPAaBOBBIMH aKTaMH. B ykazaHHOM
ciydae aocyneOHoe (BHecyneOHOe) 00XxaloBaHUE 3asiBUTENIEM PEIICHUN U JCHCTBUIMA
(6e3netictBust) MOII, pabotHuka M®I] Bo3mMoxkHO B ciaydae, eciin Ha MOLI, pemenus
U jAeiictBus (0e30eHCTBHE) KOTOPOrOo OOXKAIYIOTCA, BO3JIOKEHa (QYHKUUS 10
NPEIOCTABICHUI0O MYHULHMIAIBHON YCIyrd B TMOJHOM 00beMe B TOpPSJIKE,
omnpenesieHHOM 4acTbio 1.3 cratbu 16 PepepanbHoro 3akona ot 27.07.2010 N 210-
D3;

- TpeOOBaHME Yy 3asBUTENS NpPHU MNPEAOCTABICHUMM MYHUUUNAIBHON YCIyTH
JOKYMEHTOB WJIM MH(OpPMALUU, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBaJIKUCh MPU NIEPBOHAYAILHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUITUTIATLHON YCITyTH, MO0 B MPEJOCTABICHUA MYHUIIMITATILHON
YCIIyTH, 32 UCKIIIOUEHUEM CIIydaeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu | ctaThu 7
®denepanpHoro 3akona ot 27.07.2010 N 210-®3. B ykazaHHOM ciiy4ae a0CyaeOHOe
(BHEcyneOHOe) 00XxanoBaHue 3asBUTENIEM pelieHul u neicteuit (6eznerictus) MOLI,
pabotHuka MO®I] Bo3MOkHO B ciydae, ecnu Ha MOII, pemenus u aedcTBUS
(6e3neiicTBUE) KOTOPOTO OO0XKATYIOTCS, BO3JIOkKEHA (YHKIUS IO TMPEJIOCTABICHUIO
MYHUIUNIATBHOM YCIYTM B MOJHOM OOBbEME B MOPSAKE, ONpPENeIeHHOM YacThio 1.3
cratbu 16 ®enepanbHoro 3akona ot 27.07.2010 N 210-D3.



https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&dst=100354&field=134&date=23.07.2023
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&dst=100354&field=134&date=23.07.2023
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&dst=100354&field=134&date=23.07.2023
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&dst=290&field=134&date=23.07.2023
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&dst=100354&field=134&date=23.07.2023
https://login.consultant.ru/link/?req=doc&base=LAW&n=430635&dst=100354&field=134&date=23.07.2023

31

34. 3asgBuTeny MMEIOT MPAaBO HA MOJydyeHHEe HH(GOpMalnU, HEOOXOTUMOU s
00OCHOBaHUS U PACCMOTPEHUS HKaTOOBI.

35. OcHOBaHuU# AJIst 0TKa3a B paCCMOTPEHUH 7KaJ00BI HE UMEETCS.

36. OcHoBanmeM I Hadaja MPOIEAYPHI JoCcyAeOHOro (BHECYyAeOHOTO)
00KaJIoBaHUS SIBJSIETCS MOCTYIHUBIIAS skano0a.

Kamoba w©Ha pemennss wu  JedctBus  (OesnmelicTBue)  AJMHUHUCTpAIINH,
JOJDKHOCTHOTO JIMIIAa AJMUHUCTPAIMN, MYHHUIIMIAIBHOTO CIIYXAaIlero, MOXXeT ObITh
HampaBjieHa 1o moute, uepe3 MODILl, ¢ wucnonbp3zoBaHueM HUHPpOPMAIIMOHHO-
TeJeKOMMYHUKaIIMOHHON cetu "MHTepHer", B ToM uucine EauHoro moprana nu6o
PErMOHANILHOTO MOopTalia, O(QUIMATBLHOTO caiiTa AJIMHHHCTPAllUU, a TAKXKE MOXKET
OBITh MIPUHSATA TIPU JTUYHOM [IPUEME 3aSIBUTEISL.

Kanoba Ha pemenust u aevicteus (0e3aeiicteue) ML, padbotrka M®I] moxeT
ObITh ~ HampaBjieHa [0  I[OYT€, C  MCHOJb30BaHUEM  HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu "MHTepHer", B ToM unciie odpunnansHoro caira MOLI,
EauHoro moprana, perMoHajgbHOrO MOpTajia, a TakKe MOXKET ObITh MPUHATA MpHU
JUYHOM MPUEME 3aIBUTEIIS.

Kanoba Ha perieHus u nercTBUs (0e31eMCTBUE) MPUBIICKAEMbIX OpraHu3alui, a
TaKK€ HMX paOOTHUKOB MOXET OBITh HANpaBJI€HA MO MOYTE, C HCIOJIb30BAHUEM
uH(OPMAIMOHHO-TEJICKOMMYHUKaIMOHHON  cetu  "MHTepHer', B TOM  4YHCIe
opUIMANTBHBIX CAUTOB ITHX OpraHuzanuii, EnuHoro moprana iub0 pernoHaIbHOTO
nopTana, a TakKe MOXKET ObITh IPUHSATA MPU JTUYHOM MIPUEME 3aIBUTEIS.

37. XKamoba nomxkHa coepKaTh:

- HAMMEHOBaHUE AJMUHUCTpPAINH, JOJDKHOCTHOTO JHUIa AJIMUHUCTPAIMKA JTHUOO
MyHUIIUNIATBHOTO ciyxamiero, M®Il, ero pykoBogutenss u (uiu) paOOTHHUKA,
MPUBJIEKAEMbIX OpPraHU3alui, UX pyKOBOAUTENed W (W) paOOTHUKOB, PELICHUS U
nercTBus (0e31eiCTBUE) KOTOPBIX 00XKATYIOTCS;

- (aMmuiuio, UMs, OTYECTBO (TOCJIEAHEE - MPU HAJUYUHU), CBEICHUS O MECTe
KUTEIBCTBA 3asIBUTENS - (PU3NYECKOro Jula MO0 HAMMEHOBAHUE, CBEIAEHUS O MECTE
HAXOKJEHUS 3asIBUTENS - FOPUANYECKOTO JINIIA, & TAK)KE HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) SAEKTPOHHON MOYTHI (TIPU HAJTUYWHU) U MMOYTOBBIN aapec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

- cBedaeHUS 00 OOXKalyeMbIX pEIICHWsIX U JedcTBusX (Oe3neicTBUn)
AJIMUHUCTpAIUK, JOJHKHOCTHOTO JIMIa AJIMUHHUCTPAIMA JUOO MYHUIIMITAIIBHOTO
ciyxariero, M®II, paborauka M®LI, npuBnekaeMbIX OpraHU3alNii, UX paOOTHUKOB;

- JIOBOJbI, HA OCHOBAaHHWH KOTOPBIX 3asBHUTE]Ib HE COIJACEH C PEIIEHUEM U
nericteueM (Oe3aeiicTBeM) AIMHHUCTPAIUMHU, JTOKHOCTHOTO JUIla AJMUHHUCTPALAH
anb0 MyHUIMMaIbHOTO ciyxamero, M®Il, padoramka MO®II, npusrekaeMbIx
OpraHu3aluii, uX pabOTHUKOB. 3asiBUTEIEM MOTYT OBbITh MPEICTaBIICHbI JOKYMEHTHI
(MpY HAJTUYKH ), TOATBEPKIAIOLIME JOBOIbI 3asIBUTENS, JTMOO UX KOIHH.

38. XKanobsl Ha pemeHus u JedcTBUsl (Oe37eHCTBHE) JTOJDKHOCTHOIO JIUIIA
MOJIAI0TCS B AJIMUHUCTPAIIHIO.

3asgBUTENb MOXET OO0XKaJloBaTh pelleHus W JedctBus  (Oe3nercTBue)
JOJDKHOCTHBIX ~ JIMI, MYHUIMOAIBHBIX  CAyXXalluX  AJMHUHUCTpAllUd  TJIaBe
AJIMUHHCTpaAIUU (3aMECTUTENIO TJIaBbl AJIMUHUCTPALIIH).
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I'maBa ApmuHuCTpanuu (3aMeCTUTENb TIJIaBbl AJMHHHUCTPALMKA) MPOBOJAT
JIMYHBIN IPUEM 3asIBUTEIICH.

39. XKanoOb1 Ha pemenus u AeiicTBus (Oe3nericTBue) pabotanka M®I] mogarorcs
pykoBoautento 3roro M®II. JKamoOs! Ha pemenus u nerictBus (Oe3nerictBre) MOIL]
NOJAIOTCA B JIeMapTaMEHT LHU(PPOBOro pa3BUTHd BopoHexkckoil o0jgacTu win
JOJDKHOCTHOMY  JIMILY, YIIOJHOMOYEHHOMY HOPMATUBHBIM IIPABOBBIM  aKTOM
Boponexckoii o61acTu.

Kanobwsl Ha pemieHus u aercTBus (6e3nelicTBHE) paOOTHUKOB TMPHUBICKAEMBIX
OpraHu3alui MOJATCS PYKOBOAUTENSM 3TUX OpraHU3alUi.

40. Ilo pe3ynbraraM pacCMOTPEHHS >KajloObl JHUIIOM, YIOJIHOMOYEHHBIM Ha €€
paccMOTpEHHE, MPUHUMAETCA OJHO U3 CIECAYIOMINX PEIICHUN:

1) xxanoba ynoBiIeTBOPSETCS, B TOM UKcie B (popMe OTMEHBI IPUHATOTO PELICHHUS,
UCIIPaBJICHUS] JOMYLIEHHBIX ONEYaTOK W OIMOOK B BBIAAHHBIX B pE3yJbTaTe
NPENOCTAaBICHUS MYHUIMNAIBHOW YCIYIM JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEXHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoii denepanyvi, HOPMATUBHBIMU ITPABOBBIMU AKTAMH
Boponexckoil 0051acTH, HOPMAaTUBHBIMU TPABOBBIMH aKTaMH OPraHOB MECTHOTO
caMOYIIpaBJIEHUS, a TAKXKE B UHBIX (hopmax;

2) B yIOBJIETBOPEHHUHU KaI0Obl OTKa3bIBAETCH.

41. XKanoba, nmoctynuBmas B AngmuHucTpanuio, B MO®ILl, B nemaprameHt
uudpoBoro pa3Butusi BopoHexckoil o0nacTu, TNpUBIEKaeMble OpraHU3alUU,
HOJUIEKUT PACCMOTPEHUIO B T€UeHHE 15 pabouux HEN co JHA €€ perucTpanuu, a B
cilydae o0kajoBaHus oTka3a AamuHuctpauuu, M®L], npuBiekaeMbIX OpraHu3aluii B
npueMe JOKyMEHTOB Y 3asBUTENs JIMOO B HCIPABICHUU JOMYLICHHBIX ONEYaTOK U
OIMOOK WM B ciyyae OOXaJOBaHHUS HapyUIEHUS YCTAHOBJIEHHOIO CpOKa TaKUX
WCIIPABJICHU - B TEUEHUE 5 pabo4uX THEU CO JHS €€ pEerucTpaluu.

42. He mo3gnee 1 pabouero AHSA, CIEAYIOMIETO 3a JHEM NPHUHATUS PEIICHUS,
yKa3aHHOro B myHKTe 40 HacTosmero AJMUHUCTPATUBHOTO PErJIaMEHTa, 3asiBUTENIO B
NUCbMEHHOM (hOpME M MO KEJAHUIO 3asBUTENSL B AJIEKTPOHHOU (popMe HampaBisieTcs
MOTHUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KalOOBbI.

43. B crnydae TpU3HAHMUS KAJIOOBI TMOJIEKAIIECH YIOBICTBOPEHHUIO B OTBETE
3asgBUTENIO AaeTcsd MH(popMalus o JACHCTBUIX, OCYILIECTBISEMBIX AJIMUHHUCTpAIUEH,
M®II, npuBieKa€MbIMA OpPraHU3aLMSAMHU B LEJSAX HE3AMEJIMTEIBHOTO YCTPaHECHUS
BBISIBJICHHBIX HApPYIIEHUHA TMPU OKAa3aHUM MYHULHUNAIBHOM YCIyTH, a TaKxKe
NPUHOCSTCS U3BUHEHMSI 32 JOCTaBJICHHbBIC HEYI0OCTBA U yKa3bIBaeTCsl MH(POpMALHS O
JaNbHEUIINX JEHCTBUSX, KOTOPbIE HEOOXOJUMO COBEPIIMTH 3asBUTENIO B LEIIX
NOJIyYEHUS] MyHULIMIIAIBHON YCIIyTH.

B cnywae npusHaHusa kanoObl HE MOJIeKAUIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAIOTCS apryMEHTHUPOBAHHBIE PAa3bsICHEHUS O TMPUYUHAX MPUHATOTO
peuieHus, a Takke HHPOpMaLHs O MOPSIJIKE 00KATOBAHUS PUHATOTO PEUICHUS.

44. B ciiy4ae yCTaHOBJICHUS B XOJ€ WJIM IO pe3yibTaTaM PacCMOTPEHUS KaloObl
NPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TPABOHAPYIICHUS WU NPECTYIUICHUS
JOJDKHOCTHOE  JIMIO, HAJEJIEHHOE TMOJHOMOYHMSMU IO PACCMOTPEHHIO KaJoo,
HE3aMeIJIMTEIBHO HAIlPaBIIseT UMEIOIIMECS MaTepralbl B OPraHbl IPOKYpaTyphl.
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IlepeyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIMPYIOIINX MOPATIOK
aocyne0Horo (BHeCcy1e0HOTr0) 00KaI0BaHUA J1eiicTBU
(0e3meiicTBUs) U (MJIM) pelIeHUH, IPUHATHIX (OCYIECTBJIEHHbBIX)

B X0/1€ NPeA0CTABJIEHUSI MYHUIIUTIAJIbHON YCJIYyTH

45. Tlopsimok mocyneOHoro (BHeCYyA€OHOT0) 00KaJoBaHUs PEUICHUN U ISUCTBUN
(Oe3meficTBUS) YHNOTHOMOYEHHOTO OpraHa, a TaKXe ero JOJDKHOCTHBIX —JIHII
perynmpyercs:

- ®enepanbHbIM 3aK0OHOM N 210-D3;
- noctaHoBienueMm IlpaBurensctBa Poccuiickoit ®enepanuum ot 20.11.2012 N

1198  «O  denepanbHON  rocygapCTBEHHOM  WMH(MOPMALMOHHOW  CHCTEME,
obOecrnieunBaroIIeil mpolecc 10cyAcOHOro (BHECYAeOHOTr0) 00XKaaoBaHUs PEIICHUN U
nercTBuid (0e31elCTBUS), COBEPIIEHHBIX MPHU MPEIOCTaBICHUH TOCYAApCTBEHHBIX U

MYHULANAIBHBIX YCIYT».



34

[Ipunoxxenne Ne 1

K AIMUHUCTPaTHBHOMY PETJIaMEHTy IO
NPEAOCTABICHUIO MyHununanbHOU
yenyru  «lIpemocraBieHne  XKHIIOTO
MIOMEIIEHUS 10 A0TOBOPY COLUAIBHOTO
HalMay

@®opma penieHus1 0 npeaocraBjieHud MyHUIIUNIAJIbHOM YCJIYTH

HaMMCHOBAHUC YIIOJJHOMOYCHHOI'O OpraHa MECTHOI'O CaMOYIIPaBJICHUSA

Komy
(pamumns, uMs1, 0TIECTBO)
(TenedoH U agpec FIEKTPOHHON ITOYTHI)
PEIIEHUE
0 IMPEAOCTABJICHUH KHUJIOTO ITIOMCIICHUS
Jlata No
ITo pe3yiibTaTaM PAaCCMOTPCHHUA 3asBJICHUA OT No u

MPUJIOKEHHBIX K HEMY IOKYMEHTOB, B COOTBETCTBUU CO cTaThel 57 KUIHUIIHOTO
Kozekca Poccuiickoit @enepaunu NPUHATO PELICHUE MPEIOCTaBUTh KUII0E
IIOMEILECHHUE:

DOUO 3asgBuTEIS
N COBMCCTHO IIPOXHUBAOIIUM C HUM 4JICHAM CEMbU:

1.
2.
3.

CBeneHNs 0 KUJIOM IIOMEIEHNHN

Bupg xxumnoro
MMOMEILICHUSI

Anpec

KonndecTtBO KOMHAT

OO0mas momaib

Kunas miomans

(ROJDKHOCTh  COTPYIHHKA (moamnucek) (pacmudpoBKa MOIHCH)
oprasa BJIacTH,

NPUHSBLIETO PEIISHHE)

M.IL
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[punoxenne Ne 2

K AIMUHUCTPaTHBHOMY PETJIaMEHTy IO
NPEAOCTABICHUIO MyHununanbHOU
yenyru  «lIpenocraBnenue  KHIIOro
MIOMEIIEHUS 10 A0TOBOPY COLUAIBHOTO
HalMay

®opma peuieHus 00 0TKa3e B IpHUeMe J0KYMEHTOB, HeO0X0AUMBIX JIJIs1
npeaocraBjieHuss MyHUIMIIAJIbHOU YCJIYTH

HaMMEHOBAaHUEC OpraHa MECTHOI'O CaMOYIIPpaBJICHUS

Komy

(pamumns, uMs1, 0TIECTBO)

(TenedoH U agpec FIEKTPOHHOU TTOYTHI)

PEHHIEHHUE
00 oTKa3e B IpueMe J0OKYMEHTOB, HEO0X0AUMBbIX JJIfl PEA0CTABJICHHS
MynununaabHoi yeayru «IIpegocraBiieHne sKuj10ro nomMeieHus 1mno 10roBopy
CONMAJIBLHOI0 HAliMa»

Jlata No

[Io pesysbraTaM pacCMOTPEHHUS 3aSBICHHUS OT No "
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUM C JKMIMIIHBIM KOIEKCOM
Poccuniickoit ®enepaunu NPUHATO PEUIEHWE OTKa3aTb B IPHUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl TPEAOCTABICHHUS YCIYTH, MO CIEAYIOIKUM OCHOBAHUSIM:

Ne myHKTa HaumeHnoBaHue OCHOBaHMS Pa3bsicHeHHe IPUYMH
aIMMHHMCTPATHBHOIO | VISl 0TKA3a B COOTBETCTBHH C 0TKAa3a B
perjaMeHTa AAMHHHMCTPATHBHBIM NPeI0CTABJICHUH YCJIYTH
perjiaMmeHToM

Bbl BnpaBe MOBTOPHO OOpaTHTHCS B YIOJHOMOYCHHBIH OpraH C 3asBJICHHUEM O
MIPEIOCTABIICHUH YCITYTH MTOCJIC YCTPAHCHUS YKA3aHHBIX HAPYIICHHM.

JlaHHBIN OTKa3 MOXET OBITh 00KajOBaH B JIOCYICOHOM MOPSIKE MyTEM HAIpPaBIICHUS
Ka00bI B YIIOJTHOMOYCHHBINA OPTaH, a TAKXKE B CyJICOHOM MOPSIKE.

(®UO nomkHOCTHOTO Ul (mmoamuce) (pacmmpoBKa MOATUCH)
HPHHSBIIETO PEIICHHE)

M.IL
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[punoxenune Ne 3

K AIMUHUCTPaTHBHOMY PETJIaMEHTy IO
NPEAOCTABICHUIO MyHununanbHOU
yenyru  «lIpenocraBnenue  KHIIOro
MIOMEIIEHUS 110 IOrOBOPY COLUAIBHOTO
HalMay

®opma pemieHus1 00 0TKa3e B mpeAoCcTaBIeHNH MyHHMIMIIAJIBHON yCJIyTIH

HaMMCHOBAHUC OpraHa MCCTHOI'O CaMOYIIPAaBJICHUA

Komy

(pammumms, UMs1, OTIECTBO)

(TenedoH U agpec HIEKTPOHHON TOYTHI)

PEIIEHUE
00 oTka3ze B npeaocraBjieHud MynunuunaabHoiu ycayru «Illpexocrasienue

JKIJIOTO MIOMeEIeHUs 10 I0TOBOPY CONUAIBLHOI0 HAMAa»
JlaTa Ne

IIo pe3ysbraTaM pacCMOTPEHHUs 3asBICHHUS OT Ne 51
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUM C JKUIMIIHBIM KOJEKCOM
Poccuiickon ®epepauuyu IPUHIATO pPEUICHUE OTKa3aTh B IPUEME JOKYMEHTOB,
HEO0OXOMMBIX JIJISl TPEIOCTABIICHHUS YCIYTH, 10 CIEAYIONUM OCHOBAHUSIM:

Ne myHKTa HaumeHnoBanue ocHOBaHMs i | Pa3bsicHeHHe npuYMH
aIMUHUCTPATUBHOIO 0TKa3a B COOTBETCTBHH C 0TKa3a B
perJjiameHTa AJIMHHUCTPATUBHBIM MPeA0CTABJICHUH
perJiaMmeHToM YCJIYIH

Pa3bpscHeHune nmpuyurH OTKa3a:

JlonoaHUTENBHO HHPOPMUPYEM:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIHOJHOMOYEHHBI OpraH C 3asBJICHUEM O
MPEAOCTABJIEHNHN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUI.

JlaHHBIN 0TKa3 MOXKET ObITh 00KajJOBaH B JIOCY/I€OHOM MOPSIKE MyTEM HANpaBlICHUS
ano0bl B YIIOJTHOMOYEHHBINA OpTraH, a TAKXKe B CyJIeOHOM MOPSAKE.

(®UO nomxHOCTHOTO JHIa (mmoamuce) (pacmmpoBKa TOATUCH)
HPHHSBIIETO PEIICHHE)

M.IL




37

[punoxenune Ne 4

K AIMUHUCTPaTHBHOMY PETJIaMEHTy IO
NPEAOCTABICHUIO MyHununanbHOU
yenyru  «lIpenocraBnenue  KHIIOro
MIOMEIIEHUS 110 IOrOBOPY COLUAIBHOTO
HalMay

3asiBJIeHHNE
0 Mpe0CTABJEHUH KUJIOT0 NMOMeIeH sl 10 J0r0BOPY COLMAIBLHOI0 HaliMa

1. 3asBurens
(pamuust, ums1, oTyecTBO (NpU HaNMU4uM), nara poxaerus, CHUIIC)

Tenedon (mo xenaHuio):
AJlpec 27IeKTPOHHOM MOYTHI (IO JKEJTAHUIO):
JIOKyMEHT, YJI0OCTOBEPSIOIMINNA TUYHOCTD 3asIBUTEIIS:
HAaWMEHOBaHUE: cepusi, HOMEP
JaTa BBIIAYN: KEM BBIJIaH:

KOJl TOAPA3IECICHUSA:
AJnlpec perucTpamuu 1o MecTy »KUTEIbCTBA:

2. IlpencraBurenp 3asBUTEINS:

(pamunust, ¥Ms1, OTYECTBO (MPU HATUYUH)

JIOKyMEHT, yJIOCTOBEPSIIOIINI TUIYHOCTD MPEACTABUTENS 3aBUTEIS:
HaNMMCHOBAHUC:

cepus, HOMEp JaTta BBIIAYM:
I[OKYMGHT, HOI[TBep)KI[aIOH_[I/Iﬁ IMOJTHOMOYHUA IMPCACTABUTCIIA 3aABUTCIIA:

3. TIpoxuBato onuH __ [_iposkuBaro COBMECTHO € WIEHAMH CEMbH L]
4. Coctoro B Opake

Cynpyr:

(bammmmst, uMst, oTdecTBO (TIpU Hamm4Iun), nata poxuaexus, CHUJIC)
JIOKyMEHT, yIOCTOBEPSIOIINN JINYHOCTD CYIIPYTa:
HauMMEHOBAHHUE:
cepusi, HOMEDP JlaTa BbIJa4du:
KEM BBIJIaH:
KOJ TIOApa3lclICHUs:
5. IIpoxuBato ¢ poauTenaMu (POIUTENSIMU CYTIPYyTa)
®OUO poautens

(bammmmst, M1, oTyecTBO (TIpU Hamm4uum), 1ata poxaeHus, CHUJIC)
JIOKYMEHT, yIOCTOBEPSIOIINI JTUIHOCTD:

HauMMCHOBAHHUC: cepud, HOMEp
JaTa BblAa4yH. KEM BbBIJAaH:
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6. Umetotcst netr ]
®UO pebdenka (110 14 ner)

(bammmmst, mMst, oT4ecTBO (TIpU Hamm4aun), nata poxnerus, CHUJIC)
Homep akToBOM 3anucu 0 poXIACHUN
nara MECTO PErUCTpaLUU

®UO pedenka (crapiie 14 ner)

(pamuust, uMs1, oTYeCTBO (TIpH HaIM4MK), 1aTa poxxaeHus, CHUIIC)
HOMGp aKTOBOM 3aIlMCH O POXICHUU Jara
MCCTO pErucTpanuu
I[OKyMeHT, yIIOCTOBep}I}OHH/Iﬁ JIMYHOCTB:
HauMMCHOBAHHUC:
cepuda, HOMEP JaTa BbIOA4H:
KEM BbIJAH:
7. ImeroTcst uHbIE pOACTBEHHUKH, IIPOKUBAKOIINE COBMECTHO
®UO poacTBennuka (10 14 ner)

(pammmmst, uMst, oTdecTBO (TIpU Hammaun), nata poxneHus, CHUJIC)
Homep AKTOBOM 3aIucu 0 POXKIECHUN
naTta MECTO perucTpanuu
Crenenp poacTsa

®UO poncTeennuka (crapiie 14 ner)

(bamumust, UM, oT4ecTBO (IIpU HaIH4YuK), 1ata poxaeHus, CHUIIC)
Crenenb poAcTBa

JloKymeHT, YAOCTOBEPSIIOIIN I JIAYHOCTH: HAaUMEHOBAaHUE:
cepus, HOMeED JaTa BbIJA4H:
KEM BBIJIAH:

[ToaHOTY M JOCTOBEPHOCThH MPEACTABJICHHBIX B 3alpPOCE CBEACHUMN IMOJTBEPKIALO.
Jaro cBoe coryiacue Ha ToJydeHue, oOpaboTKy W mepeaady MOUX IMepCOHATbHBIX
naHHblx  coriacHo ®enepanbHoMmy 3akoHy oT 27.07.2006 Ne 152-®3 «O
MEePCOHATBHBIX TAHHBIX.
PesynbTaT npenocrapieHus MyHUIIMIATBHOM YCIyTH TIpolly (HY>KHOE€ OTMETHUTh):
1. BBIAATH TUYHO B AJIMUHUCTpALIUU
2. BBIJIATH JIMYHO B MHOTO(YHKIIMOHATILHOM IICHTPE
3. HampaBuTh B Tu4HBINA kabunet Ha EINT'Y, PTIT'Y
4. HanpaBUTh MOCPEICTBOM JIEKTPOHHOU MOYTHI

Jlarta IHonnuce
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[punoxenune Ne 5

K AIMUHUCTPaTHBHOMY PETJIaMEHTy IO
NPEAOCTABICHUIO MyHununanbHOU
yenyru  «lIpenocraBnenue  KHIIOro
MIOMEIIEHUS 10 A0TOBOPY COLUAIBHOTO
HalMay

[lepeuens Npr3HAKOB 3asIBUTENEH, a TaK)Ke KOMOMHALIMN 3HAYCHUI MPU3HAKOB, KaXast

N3 KOTOPBIX COOTBCTCTBYCT OAHOMY BAPUAHTY IIPCAOCTABJICHUA MYHHHHHaHLHOfI

yCIIyr!

Oﬁume NMPU3HAaKHU, 10 KOTOPbIM Oﬁ'lzeI[I/IHHIOTCH KaTeropmun 3asiBUTeJIel

Ne OO01Me npu3HaKu Kareropun 3asBurenei

1 dusnyeckue Juna I'paxxnane Poccuiickoit denepanuu,
MIPU3HAHHBIE HYKIAIOIIUMUCS B
MPEAOCTABICHUN KUJIBIX IOMEIICHUN 1
COCTOSIIIINE HA y4eTe

KoMOnHanuu npu3HaKoB / BApUAHT npeaocTaBiaeHnss MyHMIUNIAIbHON
yCayru
1 KomOunanus npusHakon BapuanT npengocraBieHus

MyHHAIMTIATBHOMN YCIIyTH

Kmo obpamuncsa 3a
Mynuyunanvrot ycuyzou?
- JIMYHO 3asiBUTEIIb

- YIOJIHOMOYE€HHBIN
MIPEICTaBUTENb 3asIBUTEIIS
- 3aKOHHBIN MPECTAaBUTEITh
HECOBEPIIICHHOJIETHETO

Bapuanr 1. IloarotoBka pemieHus o
IIPEIOCTABICHUA  JKWIONO  IOMELIEHUS |
npoekTa JloroBopa cConuanbHOr0 HaiMa KHJIOrO
noMmemeHusi 1mo  QGopme,  yTBEPKIECHHOM
[Tocranosnennem IIpaButenscrBa Pocculickoi
or 21.05.2005 Neo 315 «OG6 yTBepkaeHUH
TumoBoro [m0oroBopa COLMAJIBLHOIO  Halkma
YKAJIOTO TTOMEILICHUSD.

Bapuanr 2. Hchopasinenue JONMyHIEHHBIX
ome4yaTok M (WJIM) OHIMOOK B BBIJAHHBIX B
pe3yibpTare NPEeAOCTABICHUS MYHULMNAIbHOU
YCIYyTU JOKYMEHTAaX.

Bapuant 3.Berimaua gyOnmkata JOKyMEHTa,
BBIJIAHHOTO IO pEe3yJIbTaTaM MPEIOCTaBICHUS
MYHULHUNAIBHON YCITYTH.
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[Mpunoxenue Ne 6

K AIMUHUCTPaTUBHOMY PETJIAMEHTY
IO TIPEJ0CTaBICHNI0 MyHUIINIIATIBHC
yeiyru «IIpenocraBieHne Kuoro
MOMEILEHHsI TI0 IOTOBOPY
COLIMAJIBHOTO HAKWMay

OBA3ATEJIBLCTBO
0 ciaue (rmepeaade) )KHJIOro MOMEIICHUS

MBbI, HUKEO AU CABIIINECS

(®UO, ron poxxaeHuUs TPaKJaHUHA)
nacropT , BbIJTAaHHBIN

" r. (mamee - 3asBUTENb), C OJHOW CTOPOHBI, U TIJIaBa

aJIMUHUCTPAIIMK TOPOJICKOro oOkpyra ropoa HoBoBopoHexx BopoHexckoi
obactu

(®UO)
C Ipyroi CTOPOHBI, 00A3yEeMCsl COBEPILIUTH CIEAYIOINE AEHCTBUS.
B cBs3u c mpegocTaBieHHWEM SKWJIOTO TOMEIICHUST Ha TEPPUTOPUHU
ropojJickoro okpyra ropoji HoBoBopoHEX 3asiBUTENIb NPUHUMAET Ha cCeOst

cleayroIiee 00513aTeNIbCTBO: KUIIOE TOMEIIEHUE U3 KOMHAT
KB. M B KBaptupe N noma N [0 yJIHLE B
ropoze paiioHa Boponexckoit obmactu,

3aHUMaeMoOe UM Ha OCHOBaHUU
oplepa (JioroBopa COIMAIBHOTO HalMa) OT
BBIJIAHHOTO

" "
T.,

(HaMMEHOBaHUE OpraHa, BbIJIABIIETO OPJIEP)
HaXOJSIIEECs B MyHUITUTIAIbHOM COOCTBEHHOCTH, B 2-MECSUYHBINA CPOK C JAThI
MPEAOCTABICHUS KUJIOTO TOMEIIEHUSI OCBOOOIUTH CO BCEMU COBMECTHO
MPOXKUBAKOIIMMHA C HUM YJICHAMU CEMbU M CJaThb €r0 B YCTAHOBJIECHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu MOpsake.

['MmaBa aaMUHUCTpaALMU FOPOJCKOro oKpyra ropoq HoBoBopoHex

®OUO, noanucs)

3asaBUTED

(®UO, noamnucek)

KpOMe TOro, 3asiBHUTCIIb O6$[3Y€TC$I C MOMCHTA IOAIIMCaHHA HACTOAIICTO
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00s13aTeNILCTBA HE MMPpUBATU3NPOBATH YKA3daHHOC JKWJIOC IIOMCHICHHMC KW HC
COBCPIIATh HMHBIX HeﬁCTBHﬁ, KOTOPBIC BJICKYT HWJIM MOI'yT IIOBJICYb C€TO
OTUYYXXACHHUC, 4 TAKIKC HC IPCAOCTABJIATL YKA3aHHOC JKHJIOC ITOMCIOCHUC IJIA
MMPOXUBAHUA APYIUM JIMOAM, HC ABJIIIOIIUMCA YJICHAMHA €T0 CCMbH.

I'maBa azmMuHUCTpanuu ropoAckoro okpyra ropoa Hososoponex

(DUO)
06;13yeTc;1 HpI/IHHTB OT OOJIKHHMKa 3aHUMaceMO€ HM XKHNIO€ IIOMCHICHUC,
YKa3aHHOC B HaACTOAIIEM O65133TCJ'ILCTB€, B YCTaHOBHCHHBIﬁ 9TUM
065133T€J'II)CTBOM CPOK.

Comacne COBCPIHICHHOJICTHUX YJICHOB CEMbH, COBMCCTHO IIPOKHUBAIOIINUX

Cc
]
MMEETCH.
(®UO nomxHUKA)
JlaHHBIE O WIEHaX CEMBU JOJDKHUKA JlaHHbIE TIACTIOpTA IToamuce
OUO CTETICHb Jara HOMEDP Jara KEM
poAcTBa POXKICHUS BbIJIaYX | BBIJAH
M.IL

I'maBa agMuHUCTpaLUyU TOpoACKOro okpyra ropoa HoBoBoponex

(®UO, noamnucek)

(®UO, noamnucek)




