[IpunoxxeHne Kk TOCTaHOBJICHUIO
aAMUHHMCTpALMU TOPOJCKOTO OKpyra

Boponexckoit obnactu
or 2023 Ne

AJIMHUHHMCTPATHUBHBIN perjaaMeHT
10 MPeI0CTABJICHUI0 MYHUIUNAJIBbHOM yciayru «IIpu3Hanue caoBoro 1oMa ;KujibIM
AOMOM U KWJIOT0 I0Ma CaJ0BbIM IOMOM» HA TEPPUTOPHH F'OPOACKOr0 OKPYra ropos
HoBoBopone:x Boponexkckoii o01acTu

. O0uIne moJI0KeHu s

1. IIpeamer peryiMpoBaHusi AIMUHUCTPATUBHOIO perjiamMeHTa

1.1. AIMHUHHCTpPaTHBHBIM pErJaMEHT NPENOCTaBICHNs MyHHIMIAIBHON YyCIyru
pPErYIMpPYET OTHOLUEHUS, BO3HUKAIOIIME B CBSI3M C NPEJOCTABICHUEM aJIMHUHUCTpaLUE
ropojackoro okpyra ropoja HooBoponexx Boponexckoit o6nactu MyHuUIUNATBHON
yenyru «IIpu3Hanue cazoBoOro 1oMa KUjiabIM JJOMOM U JKHJIOTO JOMa CaJ0BbIM IOMOM» Ha
TEPPUTOPUU TOPOJICKOTO OKpyra ropog HoBoBoponex Boponexckoit oGmactu (nanee —
AJMUHUCTPATUBHBIN periaMeHT, MyHUIIMNalbHAs YCIIyTa).

1.2. Hacrosmmii AJAMHHUCTPAaTUBHBIA pErJaMEHT PEryJIHpyeT OTHOUICHHS,
BO3HUKAIOLIME NIPU OKa3aHUU CIIEIYIOLIUX MOMYCIIYT:

[Ipu3HaHue caoBOroO AOMa KHUIBIM J1OMOM;
[Ipu3Hanue KUnoro 10Ma caJoOBbIM JOMOM.

2. Kpyr 3asBuTeJiei

2.1. 3asBuTensIMU Ha MOTydYeHUE MYHUITMTIAIBHON YCIYTH SBISIOTCS (PU3UYECKUE U
IOpUIMYECKHE NI, UHANBUAYATbHbIC TPEPUHUMATEIH, SIBIISIONIHECS COOCTBEHHUKAMHU
CaJIOBOTO JIOMa WIIM JKHJIOTO JIOMA, PACIOJOKEHHBIX HAa TEPPUTOPHUH MYHHUIUIIATIHLHOTO
ropojckoro okpyra ropoj HoBoBoponexx Boponexckoii obnactu (nanee — 3assBUTENb).

2.2. Wutepechl 3asBuTeneil, ykasaHHbix B myHkre 1.1. Hactosmero
AJIMUHUCTPATUBHOTO  pEerilaMeHTa, MOTYT  TMPEACTaBIsATh NI,  OOJajaroniue
COOTBETCTBYIOIIMMHU IMOJTHOMOYUSIMU (J1aJiee — MPEACTaBUTENb).

[TostHOMOYMS ~ TpEICTAaBUTESA,  BBICTYMAOIIET0  OT  WMEHH  3asBUTEIS,
MOTBEPKIAAOTCS  JTOBEPEHHOCTHIO, O(GOPMIIEHHON B COOTBETCTBHH C TPeOOBaHUSIMHU
3akoHoaresbeTBa Poccuiickon denepanmm.

3. TpeGoBanusi kK nopsaaAKy nHGopMUpoOBaHuUs 0 npeaocTaBjaeHun MyHHIMNIAILHOM
yeIyru

3.1. [Ipuem 3asBuUTENCH MO BONpPOCY MpeAoCTaBIeHUs MyHULIMNIAIbHON YCIYyTH
OCYILECTBISAECTCA AaJAMUHUCTpPAIMEN TOpOJCKOro okKpyra BopoHexckoil obnactu
(nanee — Aqpmunuctpanus) wiu B MOILI.

3.2. Ha oduumnanpHom caiiTe AJAMUHHUCTpPAIMU TOPOJCKOTO OKpyra TOpoJI
HosoBoponex  (https://novovoronezh-20.gosweb.gosuslugi.ru)  (mamee - cair
AIMHUHUCTpaNn) B HHPOPMAIMOHHO-KOMMYHHUKAaIMOHHOHN ceTn «WHTepHET» (manee



https://novovoronezh-20.gosweb.gosuslugi.ru)*/

- cetb Uutepuer), na EIII'Y — d¢enepanpHOll rocyaapcTBEHHONH MH(POPMALMOHHON
cucteme «EnMHBIN mopTasl rocyAapCTBEHHBIX U MYHHUIMIAIBHBIX YCAyT ((pyHKIMIT)»,
pacrnojioxkeHHol B ceTd MHTepHET mo agpecy: Www.gosuslugi.ru (mamee — EIIT'Y), B
nHpopmanmonHoit cucreme «Ilopran Boponexckoil obnactu B cetu HHTepHET»,
pacmojio)keHHOM B cetu HMHTepHeT mo aapecy: Www.govvrn.ru (mamee — PIIT'Y)
00s13aTeIbHOMY pa3MEUICHUIO MOIEXKHUT CIeyIolas cipaBoyHas uHGopmaus:

- MECTO HaXOXKJeHusd U rpaduk padboTel AIMUHUCTPALINY;

- crpaBouHble Tene(doHbl AJIMUHHMCTpALUU, B TOM uHuciie HoMep TenedoHa-
aBTOMH(pOpPMATOPAa;

- axgpeca oQUIMATBLHOTO CaiiTa, a TaKXKe AJIEKTPOHHOU MoUuThl U (KWin) GOopMBbI
oOpaTHOM CBSI3M AIMUHHUCTpauuu B ceTh «IHTEpHETY.

3.3.  UudopmupoBanue 3asBuTesneil 1mo  BompocaM  MIPEAOCTaBICHUS
MyHHUIUMIIANBHON YCIYTH OCYIIECTBIAETCS:

a) nyteMm pasMelneHus nupopmanuu Ha caiite Aqgmunucrpanuu, EIITY, PIIT'Y;

0) MOIKHOCTHBIM JIUIIOM AJMUHHMCTPAlUHU, OTBETCTBEHHBIM 3a MPEJAOCTaBICHHE
MyHuLIHUNaNbHON YCIyTH, NpPU HENOCPEJACTBEHHOM oOpameHuu 3asBUTENS B
AJIMHUHHUCTpPALIUIO;

B) myTeM NyOJMKaluu MHPOPMALMOHHBIX MaTEpPUAIOB B CPEACTBAX MAacCOBOI
nHbOpMaIINY;

I) MyTeM pa3MelleHus Opouop, OYKIETOB M JAPYrHUX NeYaTHBIX MaTEepUalioB B
MOMEIIEHUSIX AIMUHUCTPALUH, IpeIHA3HAYCHHBIX IS IpuemMa 3asBUTENEH, a TaKxKe
UHBIX OpraHu3anui Bcex (GopM COOCTBEHHOCTH IO COTJACOBAHUIO C YKAa3aHHBIMHU
OpraHu3anusiaMu, B Tom uucie B MOI];

1) TOCPEACTBOM Telle(pOHHON U PaKCUMUIBbHON CBSA3H;

€) TMOoCpeACTBOM OTBETOB Ha oOpameHuss 3agBuUTeldeld 1O  BOMPOCY
npenocTaBiieHuss MyHUIIUNIAIIBHON YCIYTH.

3.4. Ha EIT'Y, PIII'Y u caiite AAMUHHUCTpaluu B IeniaX HHGOpMUpOBaHUS
3asBUTENEN MO BONpPOCAM MPEIOCTaBICHUS MYHUIIMOAIBHON YCIYyrd pa3MellaeTcs
ciaenyomas nHGopMaIms:

a) MCUYEPNBIBAIOIINI M KOHKPETHBIM NepedyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
npenocTaBiieHuss MyHUIIUNIANbHOW YyClIyru, TpeOoBaHUS K OPOPMIICHUIO YKAa3aHHBIX
JOKYMEHTOB, a TakKXKe IepeyeHb JIOKYMEHTOB, KOTOpble 3asBUTENb BIIpaBe
MPEJCTaBUTh MO0 COOCTBEHHON MHUIINATHUBE;

0) mepedeHbp JUIl, UMEIOIINX IPaBO HA MoJiydeHrne MyHUIIUNIAIbHON YCIyTH;

B) CPOK MpeaocTaBiIeHUss MyHULIMTIATbHON YCIyTH;

I) pe3yabTarbl NOPEeJOCTaBICHUS  MYHULUMNAIBHON  yCIyru, MOPSOOK
NpPEICTABIEHUS]  JOKYMEHTa,  SBIAIOLIETOCS  pe3yJabTaTOM  MPEAOCTaBICHUS
MyHUIUTIANIBHON YCIIYTH;

1) UCUEPIBIBAIOIINI MepeyeHb OCHOBAHUM IS MPUOCTAHOBJIEHUS MJIM OTKa3a B
MIpEeAOCTAaBICHUY MyHUIIMIIATBHON YCIYTH;

¢) nadopmanus o npase Ha gocyaeOHoe (BHecyneOHoe) o0kanoBaHue AEHCTBUI
(6e3aeiicTBUS) M pelIeHUN, MPUHATHIX (OCYLIECTBISIEMbIX) B XOJI€ MPEIOCTaBICHUS
MyHUIUITAIBHOMN YCIIYTH;

k) GopMmbl 3agBieHU (yBEJOMIJEHHH, COOOIIEHUI), HCHOIb3yeMbIE TMPHU
npenocTaBlieHn MyHUIIUTIAIBHON YCIIYTH.



http://www.gosuslugi.ru/
http://www.govvrn.ru/

3.5. Undopmamus wa EII'Y, PIITY wu caiite AZMUHUCTpAIIUH O TOPSAIKE H
CpoKax mpeocTaBiieHus MyHUIIUTIAIbHON YCIIYTH MPEeJOCTaBIsAeTCsS OECIIaTHO.

3.6. Ha calite AIMUHHUCTpaLUHU TOMOJHUTEIbHO Pa3MEIA0TCs:

a) TIOJHbIE HaWUMEHOBAaHUS U  NOYTOBBIE ajpeca AJMHHHUCTpPALHH,
npenocTaBisdomeid MyHHIUNAIbHYIO YCIYTY;

0) HOMepa TenedoHOB-aBTOUMH(OPMATOPOB (MPU HAIMYHMH), CIIPABOYHBIC HOMEpa
TeIe(OHOB CTPYKTYPHBIX NOApa3AeleHUd AJIMHUHHUCTpPALIMU, HENOCPEICTBEHHO
IPENOCTABIAIOMUX MyHUIIUTIATBHYIO YCIYTY;

B) pEKUM pabOThl AJIMHUHUCTPAIUH;

r) rpaguk palboTsl NOApa3AEeiICHHS, HENOCPEACTBEHHO MPEIOCTABIISIOIIETO
MyHUIMTIAIBHYIO YCIYTY;

1) BBIIEPKKM €3 HOPMATUBHBIX IMPABOBBIX aKTOB, COJEPXKAIIUX HOPMBI,
peryiupyrommue NEeSITeIIbHOCTD AZMUHHCTpauu no MPEAOCTABIEHUIO
MyHUIMITAIBHON YCIIYTH;

C) MepeyveHb JUll, UMEIOINUX NIPaBO HA MOJydeHHe MyHUIIUNIaIbHON YCIyTH;

k) ¢opmbl 3asBieHUN (yBeAOMJEHHH, COOOIIEHUI), HCHOIb3yeMble TMpHU
NpenocTaBlieHn MyHUIIMNIAIBHON YCIyrd, 00pa3ibl 1 HHCTPYKIUHU MO 3alI0JIHEHUIO;

3) TMOpSAOK U CcHocoObl  MpeABAPUTENbHON  3amuMcu Ha  IHOJy4YEeHHE
MyHUIIMTIATBHOWN YCIIYTH;

1) TEKCT AIMUHUCTPATUBHOI'O PETJIAMEHTA C MPUIIOKEHUSIMU;

K) KpaTKO€ ONMCaHue NOpsAJIKa MpeaoCcTaBiIeHUss MyHUIIUNIAIbHON YCIIYTH;

J) MOPSAAOK 00KalloBaHUS pPEIICHUM, NeHCTBUN MU 0e37eCTBUS TOIKHOCTHBIX
Ul AAMUHUCTPALMU, IPEAOCTABISIOMUX MyHUIIUTIATBHYIO YCIYTY;

M) HHpoOpMalUs O BO3MOXKHOCTH YydacTHUs 3asiBUTEJIE B OI[EHKE KayecTBa
npenoctaBiieHuss MyHHUIIMNIATbHOW YCIYTrH, B TOM 4HcCJie B OlleHKe 3(P(EeKTUBHOCTHU
NEATEIbHOCTH  PYKOBOJUTEINS AJIMUHHCTpaLMH, a  Takxe CIIPaBOYHO-
MH(pOpMAIlMOHHbIE MaTepHajbl, COJEpKallue CBEACHHUS O TMOpsAAKe M crocobax
MPOBEJEHUS OLIEHKHU.

3.7. Ilpuw wuHPOPMHUPOBAHHH O TOPSIAKE MPeAOCTABICHUS MYHUIIMITATLHON
yCIyru 1o TesnepoHy MOJIKHOCTHOE U0 AIMHUHUCTPALUHM, HPUHAB BBI3OB 10
TenedoHy MpeACcTaBisieTCs: Ha3biBaeT (aMUINIO, UMs, OTYECTBO (MPU HATUUYUH),
JOJKHOCTh, HAMMEHOBAHUE CTPYKTYPHOTO MOApa3aeeHus] AJIMUHUCTPALIUN.

JIOIOKHOCTHOE JTMIO AJMUHHCTpalMu 00s43aHO COOOIIUTH 3asBUTENI0 Tpaduk
npueMa, TOYHBIM NOYTOBBIM ajgpec AJMHUHUCTpPAIMHU, crmoco0 Mmpoe3ga K HEMy,
crocoObl  MpeaBapUTENIbHOM 3amucH JJsg JUYHOrO Mmpuema, TpeOboBaHUA K
MHUCHbMEHHOMY OOpalIeHHIO.

NudopmupoBanue mo TenedoHy O MOPSAKE MpeaocTaBieHus MyHUIHUIATbHON
YCIAYTH OCYLIECTBISETCS B COOTBETCTBUU C Ipad UKOM paboThl AIMUHUCTPALIUH.

Bo Bpemsi pasroBopa JOMKHOCTHBIE Julla AJMHUHUCTpPALMU MPOU3HOCAT CIOBA
YETKO U HE MPEPHIBAIOT PA3roBOP M0 NPUUMHE NOCTYIUIEHUS APYTroro 3BOHKA.

IIpy HEBO3MOXHOCTH OTBETUTh Ha IOCTaBJIEHHBbIE 3asBUTEIEM BOIPOCHI,
Tele(OHHBIM 3BOHOK IepeajipecoBbIBaeTCs (NMEpEeBOAUTCS) HA JIPYroe JOJKHOCTHOE
auno AIMHUHHUCTpauuu, JuOO oOpaTuBIIEeMycs cooOmiaeTcs HoMmep TeiedoHa, IO
KOTOPOMY MOHO MOJYYUTHh HEOOXOIUMYI0 HHPOPMALUIO.



3.8. IIpu orBeTax Ha TeneOHHBIE 3BOHKU U YCTHBIE OOpaIIeHus MO BOMPOCAM O
NOpAAKE NpenocTaBieHUs MyHUUMNAIBHOM  yCAyrM  JOJDKHOCTHBIM  JIMIIOM
AJMUHHCTpaUuu oOpaTUBILIEMYCS cooOIIaeTces ciaenyomas nHpopmanms:

a) 0 mepeyvHe JINI, UMEIIINX MPaBo Ha MoJlydeHue MyHUIIMNIAIbHON YCIIYTH;

0) 0 HOPMATUBHBIX MPABOBBIX aKTaX, PETyJIUPYIOIUX BOMPOCKH! MPEIOCTABICHUS
MyHunumnanbHol ycinyru (HauMeHOBaHUE, JlaTa U HOMEP NPUHSATHUS HOPMATHBHOTO
MIPaBOBOTO aKTA);

B) O IEpeyHe JOKYMEHTOB, HEOOXOAMMBIX s TOodydeHus MyHUIHUNanabHON
YCIIYTH;

I') 0 CpoKax IpenocTaBieHuss MyHUIIMTIATbHOW YCIYTH;

1) 00 OCHOBAHMSAX [l NPUOCTAHOBJIEHUSI MyHUIIUNIATbHON YCIYTH;

) 00 OCHOBaHMSX JIJIs OTKa3a B MPEJOCTaBICHUN MYHUIIMTIATbHON YCIyTH;

c) o mecte pasmenienus Ha EII'Y, PIITY, caiite AnMuHUCTpanuu uHpopMaIuu
[0 BONIPOCAM MPENOCTaBICHUS MyHUIUITATbHOW YCIYTH.

3.9. UudopmupoBanue o mOpsiKe MpeaoCcTaBiIeHHS MyHUUIHNAIbHOW YCIYyru
OCYUIECTBJISETCS TaKXKe MO eqUHOMY HoMepy Teiaedona KoHTaKTHOTO LeHTpa.

3.10 Apmunuctpamus paspabarsiBaeT HWHGOOPMAIHOHHBIE MaTepHaIbl IO
MOPSIAKY IPEeAOCTAaBICHUS MyHHIUMNAIbHOW yciayru W pasmemaer ux Ha EIIY,
PIIT'Y, caiite Anmunuctpanuu, nepegaet 8 MOII.

3.11. AnmunHucTpanmus  oO€cCleYMBAaeT CBOCBPEMEHHYIO  aKTyallHM3allHIio
yka3zaHHbIX HHGOpMannoHHbIX MaTepuanoB Ha EIIT'Y, PIIT'Y, calite AqnMuHuCcTpanuu
U KOHTPOJIMPYET UX HAIIMUME U akTyaibHOCTh B MODII.

CoctaB wuH(poOpManMu O TOPSAAKE TMpeAocTaBlieHuss MyHHIMIIAIBHON YCIyTH,
pasmemaemoir B M®ILI, coorBerctByer CtanaapTy oOcCiyXuBaHUs 3asBUTENEH mpu
OpraHHu3aluy IPEOCTABICHUS TOCYJAPCTBEHHBIX 1 MYHULIUIIATBHBIX YCIYT B @BTOHOMHOM
yupexaennn BopoHexckoit obmacti «MHOTO(QYHKITMOHANBHBIN HEHTP TPEIOCTABICHUS
TOCYJApPCTBEHHBIX ¥ MYHULUIAIBHBIX YCIYI», YTBEPKICHHOMY IOCTAHOBJIIEHHEM
[IpaBuTenbctBa Boponexckoii obmactu 29.12.2017 Ne 1099.

3.12. Joctyn x wuHpOpMamuu O CpOKax U TOPAJAKE TPEIOCTaBICHUS
MyHULIUIIATBHON yCIYTH OCYIIECTBIISIETCS 0€3 BBINOJTHEHUs 3asBUTENEM KaKUX-ITH00
TpeOoBaHMI, B TOM uHciae Oe3 UCMNOJb30BaHUS MPOrpaMMHOro0 obecredeHus,
YCTaHOBKa KOTOPOr0 Ha TEXHUYECKHE CcpeacTBa 3asBUTENs TpeOyeT 3aKII0YeHUS
JULEH3UOHHOTO WJIM MHOTO COTJIallleHHs C MpaBooOiiajareneM MNpOrpaMMHOTO
oOecnieyeHusi, MNpeayCMAaTPUBAIONIET0 B3MMaHUWE IUIATBI, PETUCTPALUIO  HIH
aBTOPHU3AIMIO 3asBUTENS, UM NPEIOCTABICHUE UM IIEPCOHAIBHBIX JAHHBIX.

3.13. KoncynbTHpOBaHME IO BOMpPOCAM MPEAOCTaBICHUA MYHHIIUTIATbHON
YCIYI'U JOJKHOCTHBIMHU JIMAMU AJIMUHHUCTPALMU OCYILIECTBIIsIETCS 0€CIIIATHO.

I.  Cranpaprt npeaoctaBjeHHs MyHMIHIAJTbHON YCIyTH
4. HamMeHOBaHUE MYHUIIMNIAJIBHOMN YCJIYIH

MynununansHas yciyra «lIpusHanue camoBoro noma >KHIBIM JTOMOM M JKHJIOTO
JI0Ma CaJI0BBIM IOMOMY.

5. HammMeHoBaHuUe oprana, npegocrap/siromero MyHUIIUIIAJIBHYIO YCJIYTY
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5.1. MyHuuunanpHas yciyra MpenocTaBisieTcss AJIMHUHHUCTpalHed TOPOJCKOTO
okpyra ropon HoBoBoponex Boponexckoit o6macTu.

5.2. AnmuHucTpanus obecmeurBaeT MpeaocTaBicHue MyHUIIUNATbHON
ycayru yepe3 M®I] unu B anexktpoHHoit popme mocpenctsom EINTY, PIIT'Y, a Takxke
B UHBIX (popmax, 1o BeIOOpY 3asgBUTENSA, B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aluu MPENOCTABIEHUS TOCYIApPCTBEHHBIX U
MYHHUIIHTIAIBHBIX yCIyT» (nanee — @enepanpHblii 3akoH Ne 210-D3).

5.3. MO®II He BmpaBe mNpuUHUMATh pelieHUsT 00 OTKa3e B MpHUeMe 3ampoca U
JOKYMEHTOB U (1in) uHGOpMaIiu, HEOOXOIUMBIX JIJisi TPEAOCTaBICHUST MyHUIIMTIAIHHOM
YCIIYTH.

5.4. Tlopsanmok obecrnedyeHHs JTUYHOTO MpueMa 3asBUTeNEel B AJIMHUHHUCTpALNU
yCTaHaBIUBAECTCS OpPraHU3allMOHHO-PACIOPSAUTEIbHBIM JOKYMEHTOM
AJIMHUHHUCTpALUH.

5.5. AnMuHUCTpanus HE BIOpaBe TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS
JEHCTBHIA, B TOM YHCIIC COTJIACOBAHUM, HEOOXOIUMBIX IS MOJYy4YeHHS MYHHIMTATHHOM
YCIYTM U CBSA3AHHBIX C OOpalieHHeM B HMHBIE TOCYAApCTBEHHBIE OpPraHbl WM OpPraHbl
MECTHOTO CaMOYIPABJICHUS, YYAaCTBYIOIIUE B MPEAOCTABICHUH MYHUIUIAIBHBIX YCIYT
OpraHu3aliy, 3a HMCKIIOUYEHHEM IIOJYyYEHUs YCIyT, BKIIOUYEHHBIX B IMEPEUYEHb YCIYT,
KOTOpBIE€ SIBISIOTCS HEOOXOAMMBIMU M OOS3aTENBHBIMU JIJISi MPEJOCTABICHUS OpraHaMu
MECTHOTO CaMOYIIPaBICHUSI MYHUIIMTAIBHBIX YCIYT U MPEIOCTABISIOTCS OpPTaHU3alUsIMHU,
YYaCTBYIOUIMMHU B MPEAOCTABICHUU MYHULUNAIBHBIX YCIYT, YTBEPKIACHHBIM pEIICHUEM
HosoBoponesxckoii ropoackoit Iymer ot 06.10.2011 No 181 «OO6 yTBepkIeHUU MEepEeUHS
YCIIYT, KOTOpbIE SIBISIIOTCA HEOOXOIMMBIMU M O0S3aTENbHBIMH JI TMPEIOCTABICHUS
aJMUHUCTpAIMed TOPOJCKOTO OKpyra ropoj HOBOBOpPOHEX MYyHUIMIAIBHBIX YCIYT H
MPEAOCTABIISIIOTCS OpPraHU3alUsIMH, YYACTBYIOUIMMHU B MPEIOCTABICHUH MYHULMIAIbHBIX
YCILYT».

5.6. B uensx mnpepocraBieHuss MyHUIMNAIBHOW YCIYrM AJIMHHHUCTPALMS
B3aUMO/ICUCTBYET C:

5.6.1. degepanbHOU CcIy)KOOW TOCYIapCTBEHHOW pETUCTpaIlMM, KaaacTpa u
KapTorpaduu;

5.6.2. denepanbHOIl HAIOTOBOM CIyXK00Hi;

5.6.3. AIMUHUCTpaAUIMUA MYHHUIIHTIAIIBHBIX 00pa30BaHHMA.

6. PesyabTaTt npegocraBiennss MyHUIMIIAABLHOM YCIAYTH

6.1. Pesynpraramu mpenoctraBieHuss MyHUIIUNIAIBHON YCIIYTH SBIISIOTCS:

6.1.1. Pemmenue AIMUHUCTpPALIUKA O MPU3HAHUM CAJOBOTO JOMa KHUJIBIM JJOMOM HIIH
KHUJIOTO JIoMa CaZoBbIM J0oMOM 1o ¢opme, ycraHoBieHHoW I[lpumoxkenumem Ne 1 k
HacToAlleMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

6.1.2. Pemienne 00 oTKa3e B MPU3HAHUU CAJ0BOTO JIOMA KUJIBIM JOMOM HIIU JKUAJIOTO
aoMa cajoBeiM JoMoM 1o ¢opme corjacHo I[lpunoxkenuto Ne 2 k HacTosemy
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

6.1.3. Pemmenrie 00 WCTIpaBICHUU JOMYIMIEHHBIX ONEYAaTOK WM OMIMOOK B BBIIAHHBIX
JTOKyMeHTax JIn0o perieHrue 00 0Tka3e B UCTIPABJICHUH BBIJAHHBIX OMEYaTOK WU OMHMOOK B
BBIJIJAHHBIX IOKYMEHTAX.



6.1.4. Pemenue o BeImaye ayOMKaTa BBIIAHHOTO JOKYMEHTa JTMOO pelieHne o0
OTKa3e B BbIJaue qyOJuKaTa.

6.2. AnMuHHCTpanus HE TO3JHEe YeM depe3 3 padoumx IHS CO JHS TPUHSTHS
PEIICHHSI HAPABIISIET €T0 3assBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUMU.

6.3. B cnydyae BwriOOpa 3asBuTeNeM B 3asgBICHHUU CIoco0a TMOMyYEHHs] JTUYHO B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE TaKoe pelIeHWe HampaBisIeTCs B YKa3aHHBIA B
HACTOSIIIEM ITYHKTE CPOK B MHOTO()YHKIIMOHAIILHBIHN IICHTP.

6.4. PesynbTar mpeaocTaBieHUs MyHUITUTIATBHON YCIYTH HAMPABISAETCs 3asBUTEIIO
OJIHAM M3 CJICAYIOIINX CIIOCOOOB:

1. ITocpeacTBOM IOYTOBOTrO OTIIPABIICHNUS;

2. B mnunbiii kabunet 3assurend Ha EIITY, PIITY;

3. B M®II;

4. Jluyno 3asBHUTENIO JHUOO €ro  YIMOJHOMOUYEHHOMY TMPEICTABUTEIIO B
AJIMUHUCTpALUN.

6.5. dopMUpPOBaHUE PEECTPOBOM 3alIMCH B KAUECTBE pe3yJibTaTa Mpea0CTaBICHU

MyHuIUNanbHON yCIYTy HE IPELYCMOTPEHO.

6.6. CocTaB pEKBU3HTOB JIOKYMEHTA, COAEPKAIIEro0 PEHICHHE O MPEIOCTABICHUH
MYHHUIUITATIBHOW YCITYTH:

- PETUCTPaLMOHHBIN HOMED;

- 1aTa perucTpaluy;

- MOANMCH JOJDKHOCTHOIO JIMIIA, YIOJHOMOYEHHOTO Ha MOJINUCAaHUE pe3yJbTaTa
npeaocTaBieHuss MyHUIIUIIaTbHON YCITYTH.

7. Cpok npenocraBjieHuss MyHUIIMTIAJIBHOM YCJIYTH

7.1. Cpok mpenocTtaBieHuss MyHUIIUTIATLHOW YCIYTH COCTaBJISIET HE Oojiee COpoka
MATH KaJCHJAPHBIX JHEH CO HS CO AHS MOJAauH 3asiBICHUS B AJJMUHUCTPALIUIO.

1.2. Cpok mnpenocraBineHuss MyHMIIMDANBHOM YCIYIM HWCYUCISETCA CO JIHSA
pErucTpalvy 3a8BJICHUS U JOKYMEHTOB B AnqMunucTpauuu, Ha EIIIY, PIII'Y, B M®II.
7.3. MakcumanpHble CpPOKHM IPENOCTABICHUS MYHUIMIIAIBHON YCIYrd JUIs

Ka)KJIOI0 BapUaHTa MpeNoCTaBiIeHUsT MyHUIMITaIbHON yCIIYTY NPUBEACHBI B COAECPKALINX
ONMCaHUE TaKNX BAPUAHTOB MoOJpasaenax AJIMUHUCTPATUBHOIO PEIVIAMEHTA.

8.  IIpaBoBble OCHOBaHMA [1JIfl IpeAocTaBJdeHUsA MyHUIIUNIAJIBbHON yCIyTru

8.1. OCHOBHBIMM HOPMATHBHBIMH TPABOBBIMH aKTaMH, PETYJIUPYIOIIHMHU
rpeaocTaBieHne MyHUIUMITAIIBHON YCIIYTH, SIBISFOTCS:

- ' panoctpoutenbHbii kogekce Poccuiickont Penepanuu;

- 3emenbHbIN Kosieke Poccuiickon denepanuy;

- @enpepanpbii 3akoH OoT 06.10.2003 Ne 131-®3 «OO6 o0O0mMX NpPUHIIUATIAX
OpraHu3alnuy MECTHOro camoynpasieHus B Poccuiickon @enepanumny;

-  @enepanbHblii  3akoH  oT 27.07.2010 Ne 210-®3 «OO6 opraHnuzanuu
MPEAOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

- ®enepanphbiii 3aK0H 06.04.2011 Ne 63-D3 «O0 >11eKTPOHHON TTOAMTUCKY;

- ®enepanbubiil 3akoH 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX TaHHBIX Y,



- IlocranoBnenue IlpaBurensctBa Poccuiickoit @enepauun ot 27.09.2011 Ne 797
«O B3aUMOJEWUCTBUM MEXIYy MHOTO(DYHKIIMOHAIBHBIMUA LEHTPAMH MPEJOCTaBICHUS
TOCYJApCTBEHHBIX W  MYHULMMNAIBHBIX  YCIYT u  (QenepalbHBIMU  OpraHaMu
WCIIOJIHUTENBHOM  BJIACTH, OpPraHaMU TOCYAAPCTBEHHBIX BHEOIOJKETHBIX (POHIOB,
opraHaMyd TOCYAapCTBEHHON BJacTH CyObeKkTOB Poccuiickoii dexnepanuu, opraHaMmu
MECTHOI'O CaMOYIIPaBJICHUSD,

- IlocranoBnenue IIpaBurensctBa Poccuiickor @enepanuu ot 25.01.2013 Ne 33
«O0 HUCIONIb30BaHUM MPOCTON 3JIEKTPOHHOM MOJIMUCH MPH OKa3aHUU TOCYAAPCTBEHHBIX U
MYHULUIIAJIBHBIX YCIYT»;

- IlocranoBnenune IlpaBurenscrBa Poccuiickonn @enepanuun ot 26.03.2016 Ne 236
«O TpeOoBaHUAX K MPEJOCTABICHUIO B JJIEKTPOHHOM (opME TroCyqapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT»;

- ITocranoBnenue IlpaButenbctBa Poccuiickoin ®denepannun ot 28.01.2006 Ne 47
«O0 yrBepxaeHuu [lomoxxeHus: 0 MpU3HAHUU TTOMEIIECHUS JKUIBIM TTOMEIICHUEM, KUJIOTO
MIOMEUIEHUSI HENPUTOJHBIM ISl MPOKUBAHUS, MHOTOKBAPTHUPHOIO JOMa aBAPUWHBIM H
MOJIEKAIUM CHOCY MJIM PEKOHCTPYKIIMH, CaJ0BOTO J0OMA KUJIBIM JOMOM U >KHJIOTO AOMa
Ca/IOBBIM JIOMOMY;

- pemenne HoBoBoponexckoit ropoackoit dymer ot 06.10.2011 Ne 181 «O6
YTBEPKICHUH MEPEYHSI YCIYT, KOTOPBIE SBIISIOTCS HEOOXOAMMBIMU U 00S3aTEIBbHBIMU JISI
MPEAOCTABICHUSI  aJAMUHUCTpalMell  Topojackoro okpyra ropoj  HoBoBoponex
MYHUIUNAIBHBIX  YCIYT W TMPEJOCTABISIOTCS OpraHu3alysMH, YyYacTBYIOIIMMHU B
MPEAOCTABICHUN MYHUIUIIATIBHBIX YCIYT».

- UHbIE IEUCTBYIOUINE B JaHHOHU cepe HOPMATHBHBIC ITPABOBBIC AKTHI.

[lepeyeHr HOPMATHUBHBIX TIPABOBBIX aKTOB, B COOTBETCTBUU C KOTOPBIMH
OCYIIECTBIIETCA MpeaocTaBieHrne MyHUIIMNANbHON yCcayru (C yKa3aHHEeM UX PEKBU3UTOB
U WCTOYHUKOB O(UIIMATBLHOTO OIMYOJWKOBAaHMS), pa3MelleH Ha caiiTe AJIMHHHUCTpaAIuu
https://novovoronezh-20.gosweb.gosuslugi.ru/ B  mompazmene  «AJIMHHUCTPATUBHBIC
perJaMeHThl MO MPEAOCTaBICHUI0 MYHUIIMIAIBHBIX YCIyr» pasjena «MyHULUNaIbHbIE
ycayruy» 1o anpecy https://novovoronezh-20.gosweb.gosuslugi.ru/dlya-zhiteley/uslugi-i-
servisy/munitsipalnye-uslugi

9. MHcuepnbIBaWIIU NMepevyeHb TOKYMEHTOB, HEOOXOAUMBbIX 1151
npeaocrapjaeHusi MyHUIMNAJbHOM YCOAYTH, MOAJIEKAINUX MPeICTABJIEHUIO
3agBuUTEJIEM

9.1. TlepeyeHb MAOKYMEHTOB, OOS3aTE€NbHBIX [UIsl MPENOCTaBICHUS 3asBUTEIEM
HE3aBUCUMO OT KaTeropud M OCHOBAHMA [UIsI OOpalleHuss 3a MPelIOoCTaBICHHEM
MyHuunagabHON yCIyru:

a) 3asBieHHE O MpenocTaBiIeHHMM MyHHMIMNAIBbHON YCIyru mo (opme corjacHo,
[Tpunoxennro Ne 3 k HacToseMy ATIMUHUCTPATUBHOMY pETJIaMEHTY (J1ajiee - 3asBJICHNUE).
B 3asBiieHMM yka3bIBaeTCA KaJacTPOBBIM HOMEpP CAaJOBOTO JIOMa WJM JKHJIOrO J0Ma H
KaJaCTPOBBIM HOMEpP 3E€MEJIBHOIO ydacTKa, Ha KOTOPOM PAaCIIOJIOKEH CaJOBBIM JOM WU
KUJIOW J10M, MOYTOBBIM aapec 3asBUTENS WIM aApeC DJIEKTPOHHOM IMOYTHI 3asBUTENS, a
TaKXKe CIOCO0 TONY4YEeHUs peleHuss AIMUHHCTPAIMM W HHBIX JOKYMEHTOB (TIOYTOBOE
OTIPABJICHUE C YBEIOMJICHUEM O BPYYEHHHM, JJICKTPOHHAS II0YTA, ITOJIYyYEHHUE JIMYHO B
MHOTO( YHKIIMOHAJILHOM IIEHTpE, OJy4eHHE JTUYHO B AJIMUHUCTPALIUN).
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B cnyuyae nampasnenus 3assnenust nocpenctsoMm EINY, PIII'Y dopmupoBanue
3asIBJICHUSI OCYILECTBISIETCS MMOCPECTBOM 3allOJIHeHUs MHTepakTUBHON (opmbl Ha EINY
0e3 He0OXOJMMOCTH JOTIOTHUTENBHOM 0Jauy 3asBJICHUS B KaKOH-1100 MHOU (hopme.

B 3asBneHuM Takke yKa3bIBAaeTCS OJUH M3 CIEAYIOIIMX CHOCOOOB HaIpaBiICHUS
pe3yabpTaTta npeaocTaBieHuss MyHULIUNIAIBHOW YCITYTH:

B (QopMe DJEeKTPOHHOTO JOKYMEHTa B Ju4dHOM kabunere Ha EIII'Y, PIITY,
MOCPEICTBOM AJIEKTPOHHOU MOYTHI;

Ha OyMa)XHOM HOCHUTENE JIMYHO B AJMUHUCTPALMHM, B MHOTO(QYHKIMOHAILHOM
LEHTPE;

IIOCPEICTBOM IOYTOBOTO OTIPABJICHUS C YBEIOMIICHUEM O BPYUYECHUH.

0) JlOKyMeHT, yAOCTOBEPSIOMIMI JIUYHOCTh 3asiBUTENSI WM MPEICTABUTEIA
3asBuTENs (MIPEIOCTABIISACTCS B ClIydae JUYHOTO OOpalieHus B A aMuHACTparmo, MOLI).

B cnyuae nanpasnienus 3asieHus nocpenctsom EIIY, PIII'Y ceegenus u3
JOKYMEHTa, YAOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENS, MPEACTABUTENS (POPMUPYIOTCS TIPU
MOATBEPKACHUM yueTHOU 3anucu B EquHoN cucteme uaeHTupUKaum 1 ayTeHTuGuKanum
M3 COCTaBa COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOW YYETHOM 3alucCH U MOTYT OBITh
MIPOBEPEHBl  IIYTEM  HANpABICHWS  3ampoca C  HUCHOJIB30BAHHEM  CUCTEMBI
MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOICHCTBUS.

B) JlOKyMeHT, NOATBEPKAAIOUIMN TMOJHOMOYMS MPEICTAaBUTENS  3asBUTENS
JeicCTBOBaTh OT UMEHU 3asBUTENS (B cllydae oOpalleHus 3a MPEeAOCTaBICHUEM YCIYTU
npeactaButens 3asButens). [lpu obpamenun mnocpenctsom EIIIY, PIITY yka3zanHbIf
JOKYMEHT, BBIJAHHBIA OpraHU3alied, yIOCTOBEpAETCS YCWJICHHON KBaJM(DUIIMPOBAHHOM
AJIEKTPOHHOM MOJANKCHI0 MPABOMOYHOIO JOKHOCTHOTO JIMIA OPraHU3allM, a JOKYMEHT,
BBIJJTAHHBIN  (DU3UYECKUM JIMIIOM, - YCHUJIEGHHOW KBadU(UIMPOBAHHOW SJIEKTPOHHOMN
MOANMUCHIO  HOTapuyca €  MpuiokeHueM  (Qailla  OTKpelJIeHHOW  yCHUJIEHHOM
KBaJTM(UITMPOBAHHOM JICKTPOHHOU Tonucu B hopmate Sig3.

r) [IpaBoycTaHaBNIMBaIOIMIMI JOKYMEHT Ha KUJION JOM WIM CaJOBBIi AOM (B ciyyae,
€CIIM TPaBO COOCTBEHHOCTH 3asiBUTENS Ha OKWAJOM JOM WM CaJIOBBIH JOM HE
3apeructpupoBano B EI'PH, uinu HoTapuanbHO 3aBEpPEHHYIO KOIUIO TAKOTO JOKYMEHTA);

o) 3akio4eHHe 1O  OOCIEIOBAaHMIO TEXHHYECKOTO COCTOSHUS  OOBEKTa,
MOJATBEPXKAAIOIIEE COOTBETCTBUE CAZOBOr0 JioMa TpeOOBaHUSM K HAACKHOCTH U
0€30MacHOCTH, YCTaHOBJIGHHBIM YacThi0 2 cTaThbu 5, crathsimu 7, 8 u 10 denepaibHOrO
3aKkoHa «TeXHHYeCKHil perJamMeHT O Oe30MacHOCTH 3/JaHU M COOPYXKEHUI», BBIJIaHHOE
VHJIMBUYaJbHBIM IPEANPUHUMATEIIEM WM IOPUIAYECKUM JULOM, KOTOPBIE SIBJISIOTCS
YJIeHaMU CaMOPETyJIUPYyEeMOW OpraHu3alii B 00J1aCTH MHKEHEPHBIX M3BbICKAHUM (B Cilydae
MIPU3HAHUS CaJOBOT0 J0MA KUIIBIM JIOMOM);

¢) B ciyuae, ecnu cazioBbIil J0M OOpEMEHEH MpaBaMU TPETHHUX JIUII, - HOTAPHAIBLHO
YIOCTOBEPEHHOE COTJIACHE TPETHUX JIMI Ha IPU3HAHKUE CaJ0BOr0 AOMA KWIIBIM IOMOM WU
YKUJIOTO I0Ma CaJIOBBIM JJOMOM.

10. HcuepnpiBaommii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX /1JI51
NpeaocTaBJIeHU MYHMIMIIAIbHOM YCJIYI'H, KOTOPbIe HAXOAATCH B PaCIOPSAKEeHU U
OPraHoB BJIACTH



10.1. AamunucTpamus B TOpPSAKE MEXKBEJOMCTBEHHOTO HWH(POPMAIMOHHOTO
B3aMMOJIEUCTBUS B IIEJSAX MPEACTABICHUS U MOJYYEHHUS] JOKYMEHTOB M MH(OpManuu
I IpenoCTaBiIeHNs] MYyHUIIUMITIATBHON YCIYTH 3alIPallnBacT:

- BBIUCKY U3 EQMHOro rocynapcTBEHHOTO peecTpa HEIBHXKMMOCTH 00 OCHOBHBIX
XapaKTepUCTUKaX M 3aperHCTPUPOBAHHBIX IpaBaX HAa OOBEKT HEIBMKHMOCTH (Haiee -
BeIMMCKa U3 EAWHOrO rocyaapcTBEHHOro peecTpa HEIBMKMMOCTH), COJIEpPIKAIlylo
CBEJICHUS O 3apPETUCTPUPOBAHHBIX MpaBax 3asBUTEIS HAa CAJOBBIA JOM WJIN KUJIOU JJOM.

- BBIIIUCKY U3 ENMHOrO rocyjapcTBEHHOTO peecTpa FPUINYECKHUX JIHL;

- BBIIMCKY U3 EauHOro rocynapcTBEHHOro peecTtpa  HHIMBHIYaJIbHBIX
MIpEAIPUHUMATEIICH.

10.2. 3amnpemaercs TpeObOBaTh OT 3asiBUTEIIS:

- NPEICTABJICHUS JOKYMEHTOB W HMH(OpPMAalMM WM OCYLIECTBIECHUS JEHCTBHMH,
IPEJICTAaBICHUE WIM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH  akTaMu  Poccuiickoit ~ @enepanuun U Boponexckoil — obnacty,
MYHHUIMIAIBHBIMU [TPAaBOBBIMHU AKTaMH, PETYJIHUPYIOIIMMH OTHOIICHMSI, BO3HUKAIOIINE B
CBSI3M C IIPEAOCTaBICHUEM MYHULIMIIATBHON YCIIYTH;

- TpEICTaBICHUS JOKYMEHTOB M HWH(QOpMaIu, KOTOphlE B COOTBETCTBUH C
HOpPMaTUBHBIMU TPaBOBbIMU akTamu Poccuiickoit denepanuu u BopoHnexckoit obnacty,
MYHULUUOAIBHBIMA NPAaBOBBIMU aKTaMH MYHHUIMIIAJIBHOIO 00pa3oBaHUS — TOPOJICKOM
okpyr ropox HoBoBoponex BopoHexckoi 001acTi HaXOASTCs B paclops>KeHUH OPraHoB,
MPEAOCTABILIIOINX MyHHIIMNAIBHYIO YCIYry, TOCYJAapCTBEHHBIX OpPraHOB, OpraHOB
MECTHOT'O CaMOYIpPAaBIEHUS U (WIM) MOABEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM H
OpraHaM MECTHOI'O CaMOYIIpaBJI€HHS OpraHM3alUil, Y4acTBYIOIIMX B IPEIOCTABICHHUU
MYHULUNIAIBHBIX YCIYT, 3a MUCKIIOYEHHEM JOKYMEHTOB, YKAa3aHHBIX B 4acTH O cTaTbu 7
OenepanbHoro 3akoHa oT 27 wurwonga 2010 roma Ne 210-®3 «0O6 opraHuzanuu
IIPEIOCTaBIEHHS] TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI»;

- OCYIIECTBIICHHS JCHCTBHH, B TOM WYHCIE COIJIaCOBaHUM, HEOOXOIUMBIX JUIS
noyiyueHus MyHMIMIATbHOM yCIYIM UM CBSI3aHHBIX C  OOpalleHMeM B  HUHBIC
rOCY/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBJIE€HMs, OpraHU3alluH, 3a
UCKJIIOYEHHUEM TOJyYEeHHUS YCIyr U TMOJY4YEeHHs JIOKYMEHTOB U  HH(pOpMaIuw,
MIPEAOCTABISIEMBIX B PE3YJIbTATE IMPEAOCTABICHUS TaKUX YCJIYT, BKIIOUEHHBIX B IEPEYHU,
yKkazaHHble B yactu 1 cratbu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alUy IPEJOCTABIECHNS FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYI»;

- IpEe/ICTaBJICHUS JOKYMEHTOB M MH(OPMAaLINU, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTD
KOTOPBIX HE YKAa3blBaJUCh NPU IE€PBOHAYAJIBLHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOAMMBIX JUIS MPEAOCTaBIeHUS] MYHUIIMIATBLHOW YCIyrH, JIMOO B NPEIOCTaBICHUH
MyHuUIIMIIAIBHON YCIIYTH, 32 HCKJIIFOYEHUEM CIIEAYIOIIUX CIIy4acB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KAacarOIIMUXCS
MPEAOCTABICHUST MYHUIIMTIIANBHOM YCIIYTH, MOCJE MMEPBOHAYAIbHOM MOJA4YM 3asBJICHUS O
MIPEeAOCTaBICHUY MyHUIIMIIaIbHON YCIIYTH;

0) Hanuuue OImMOOK B 3asBICHUU O NPEJOCTaBICHUM MyHHIMIAILHON YCIYTH H
NOKYMEHTaxX, IOJAaHHbIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAIBHOTO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJUMBIX I TNPEAOCTaBICHUS MyHHIMIAIBHON YyCIIyrd, JuU00 B
IpenocTaBleHM MyHUIIMNAIBHON YCIYIM U HE BKJIIOYEHHBIX B IIPEICTABIICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;
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B) UCTEYEHHME CpOKa JECHCTBUS JOKYMEHTOB WM W3MEHEHHE HH(OpMaIUu mocie
IepBOHAYAIBHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX MJs IPEJOCTaBICHUS
MyHHUIMIIANTBHOM YCIyTH, IN00 B MPEAOCTaBIeHUN MyHUIIUIIaIbHON YCIIYTH;

') BBIABJICHUE JOKYMEHTAJIbHO MOATBEPKACHHOTO (akTa (MPU3HAKOB) OMIKMOOYHOTO
WIN TIPOTUBONPABHOrO AeWcTBUS (Oe34eHCTBUA) NOKHOCTHOTIO JHIla AJMUHUCTpALUH,
MYHUIMNAIBHOTO  ciyxamero, pabotHuka MO®ILl, paGoTHMKa  oOpraHu3aluH,
npenycMoTrpeHHoi dacteio 1.1 ctateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3
«O6 opranu3zanuy NpeaoCTaBIeHUs TOCYJapCTBEHHBIX U MYHULIMIIATBHBIX YCIyT» (fajee —
NPUBJIEKAEMBbIX OpraHU3allMu), MPH IEepBOHAYAIbHOM OTKa3e B IpPHEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPeNoCTaBlIeHUs] MYyHULMIIAILHOW YCIYrH, JIMOO B MPEIOCTaBICHUU
MyHUIMITATIBHOM yCIIyTH, O YeM B MHUCBMEHHOM BUJE 32 MOANUCHIO JOKHOCTHOTO JIMIA
Anmunuctpanun, pykoBoautens MOIL[ npu mnepBoHAa4aJIbHOM OTKa3e B IIPUEME
JOKYMEHTOB, HEOOXOIUMBIX [UIl HpenocTaBieHus MyHuIMnanbHOM yciayru, au0o
PYKOBOIMTENSI OpraHU3aluy, IPEeayCMOTpeHHOM yacTeio 1.1 cratem 16 denepanbHOro
3akoHa otT 27.07.2010 Ne 210-®3 «O06 opranuzaiuy mperoCcTaBIeHHs TOCYIapCTBEHHBIX U
MYHULMIAIBHBIX YCIYI», YBEIOMIIAETCS 3asiBUTENb, a TaKXKE MPUHOCITCS W3BUHEHUS 32
JOCTaBJIEHHBIE HEY100CTBA;

- TpEeNoCTaBI€HHS Ha OyMaXHOM HOCHUTENE JOKYMEHTOB U HH(pOpMaluu,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBHM C IIYHKTOM 7.2
gactu 1 crareu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-®d3 «O06 opraHuzanuu
MPEIOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», 3a HCKIIOUEHUEM CITy4aesB,
€CJIM HaHECeHHE OTMETOK Ha TaKHe JTOKYMEHTHI JIM0O UX U3bATHUE SIBISETCS HEOOXOIUMBIM
YCIOBUEM NPENOCTABICHUs] MyHUIIMIIAIBHON YCIYTd, U MHBIX CIIy4aeB, YCTaHOBJIEHHBIX
(dhenepanbHBIMU 3aKOHAMMU.

10.3. JloxyMeHTBl, yka3aHHble B MyHKTe B nm.l0.l. HacTosmero myHkKTa MOTyT
OBITH TPEACTABICHBI 3asgBUTEIIEM CaMOCTOATENbHO O COOCTBEHHON HWHUIIMATHUBE.
HenpencraBnenue 3asBUTENEM yKa3aHHBIX TOKYMEHTOB HE SBISETCS OCHOBAHUEM JUIS
OTKa3a 3asBUTENIO B IPEAOCTABICHUN MyHUIIMTIATbHON YCIYTH.

11. HcuepnpiBaomuii nepeyeHb OCHOBAHUI /ISl 0TKAa3a B IpUeMe
JOKYMEHTOB, HeO0OXOIHMBIX Il MpeAocTaBIeHus] MyHUIIUNIAJIBHON YCIyTH

11.1. NcuepnbiBaomuii mnepeyeHb OCHOBaHUM I OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOUMBIX JUIS TpeoCTaBICHUsI MyHUIIMITAIBbHONW YCIIYyTH SBISIOTCS:

11.1.1. 3asBneHne NOKAHO B OpraH MECTHOTO CAMOYIIPABIICHUS WA OPTraHU3alHIo, B
MIOJIHOMOYHMSI KOTOPBIX HE BXOJUT NperocTaBIeHne MyHUIIMNaIbHON YCIIyTH ;

11.1.2. IlpencraBneHHble JOKYMEHTHI WM CBEIEHUS YTPATUIM CHIy HAa MOMEHT
oOpaiieHus 3a  yciayrod (JOKYMEHT, YJOCTOBEPSIOIIUMN  JIMYHOCTb, JOKYMEHT,
yIIOCTOBEPSAIOIINIA MOJHOMOYUSl TpPEACTaBUTENs 3asBUTENS, B ciydyae oOpailieHus 3a
MIPEIOCTaBICHUEM YCIYT'H YKa3aHHBIM JIULIOM);

11.1.3. TIlpemocraBieHHble 3asBUTEIEM JIOKYMEHTBl COJIEpPXKAT MOAYUCTKU U
WCIIPABJICHUSI TEKCTa, HE 3aBEPEHHbIE B MOPSAKE, YCTAaHOBJICHHOM 3aKOHOJATEIhCTBOM
Poccuiickoit @enepannu;

11.1.4. JlokymMeHTBI coaepXaT MOBPEKIECHUS, HAIWYUE KOTOPBIX HE IO3BOJSET B
MOJIHOM 00BbEMe HCIOJIb30BaTh MHGOPMALIUIO U CBEJEHUS, COJIEpKAIUEecs B TOKYMEHTaxX
JUIS IPEAOCTABICHUS YCIIYTH;
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11.1.5. Hemomnoe 3amonmHeHHe ToJeH B ¢opme 3asBiIeHHUS, B TOM YHCIE B
UHTEepaKTUBHOW Gopme 3asBienus Ha EIITY, PIITY;

11.1.6. 3asBieHHe TONAHO JHUIIOM, HE HWMCIOIIUM TIOJHOMOYUN TPEIACTABISATH
MHTEPECHI 3assBUTEIIS.

11.2. Pemenne 06 oTka3e B MpUEME JIOKYMEHTOB IO OCHOBAaHHUSM, YKa3aHHBIM B
nynkte 11.1., odbopmiserca mo ¢opme cormacuo Ilpunoxkenuro Ne 4 k HactosEemMy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

11.3. Pemenue o0 oTka3ze B IpuUeMe JOKYMEHTOB HaIlpaBiseTcs 3asBUTEIIO
crocoOoM, OmpeereHHbIM 3asBUTEJIEM B YBEJOMJIEHHH O MPU3HAHUU CAJ0BOTO J0Ma
KUIBIM JIOMOM WJIM KWJIOTO JIOMa CaJOBBIM JIOMOM, HE IO3/HEEe pabouero i,
CJIEJIYIOIIETO 3a JHEM IOJIyUYEHHUS 3asBJICHUS, TMOO BBIJIAETCS B JE€Hb JUYHOIO OOpalEeHUs
3a MOJYYEHHEM YKa3aHHOTO PELICHUs] B AMUHUCTPALIUIO.

11.4. OTka3 B mpueMe TOKYMEHTOB HE MPEMATCTBYET MOBTOPHOMY OOpalleHUIO
3asiBUTENA 3a MOJTYYEHUEM YCIYTH.

12. HcyepnpiBaommii nepevyeHb OCHOBAHUH J1JIs1 IPHOCTAHOBJICHHUS
WM 0TKa3a B peaocTaBjieHM MyHHIUNIAJBHOM YCIyru

12.1. OcHoBaHU NJIsi MPUOCTAHOBICHUS TIPEAOCTABICHUS MyHUIIMNIATBHON yCIIyTH
HE MPEeaYyCMOTPEHO.

12.2. OcHOBaHUSMH /IS OTKa3a B MPEIOCTaBICHUM MYyHHIMITATLHON YCIIYTH - IS
noxycnyru «lIpu3Hanue caoBOro Aoma KUjabIM JOMOM) SIBJISIFOTCS

12.2.1. Henpencrasienue 3agBuUTeEIIEM 3asIBJIEHUS 0 MpeI0CTaBICHUN
MyHuIMNanbHOM  ycayru #  (WiIM) 3aKIlo4YeHUs Mo OOCIEIOBAHUIO TEXHUYECKOTO
COCTOSIHUSI OOBEKTa, MOATBEPIKIAIOIIEE COOTBETCTBHE CaJ0OBOrO JOoMa TPEOOBaHUSM K
HAJIC)KHOCTH M 0€30IMMaCHOCTH, YCTAHOBJIICHHBIM YacThlO 2 cTaThM 5, ctaThsiMu 7, 8 m 10
®denepanbHoro 3axkona ot 30 gaexadbps 2009 roma Ne 384-D3 «TexHUUECKHI periiaMeHT O
0€30MacHOCTH 3/IJaHUN U COOPYKEHUI», BBIIAHHOE WHIUBUIYATbHBIM MPEINPUHUMATEIIEM
W FOPUIUYECKUM JIMIIOM, KOTOPBIE SIBJISIIOTCS YJIE€HAMH CaMOPETYJIMPYEeMOU OpraHu3aiuu
B 00JIACTH MH)KCHEPHBIX U3BICKAHUM;

12.2.2. Tloctymienue B AJMHUHUCTpaIUio cBeneHHi, coaepxkamuxcsi B EI'PH, o
3apEeTUCTPUPOBAHHOM IpaBE€ COOCTBEHHOCTH Ha CaJOBBIM JIOM JIWIIA, HE SBIISIIONIETOCS
3asiBUTENIEM;

12.2.3. Tloctymnenue B AAMHHHCTpauio yBemomuieHus o0 otcyrctBun B EI'PH
CBCICHMI 0 3aperuCTPUPOBAHHBIX npaBax Ha CaJIOBBIN JIOM, ecliu
MPaBOYCTaHABIMBAIOIIMN JOKYMEHT Ha CaJIOBBIM JOM WM HOTApUAJILHO 3aBEPEHHAs KOMUS
TAaKOTo JIOKyMEHTa HE ObUIM TpejacTaBlieHbl 3asputeneM. OTka3 B NMPHU3HAHUHU CAJOBOTO
J0oMa OJKWJBIM JIOMOM IO YKa3aHHOMY OCHOBAaHHIO JIOIYCKaeTCs B cllydae, €cCiH
AIMUHHCTpalMsl TOCJIE TOJY4YeHUs] yYBEeJAOMJeHHWs 00 OTcyTcTBHM B EaumHOM
TrOCYJapCTBEHHOM PEECTPE HEJBMKMMOCTH CBEJCHUN O 3aperHMCTPUPOBAHHBIX MpaBax Ha
CaJIOBBIN JIOM, yBelOMUJIA 3asBUTENSl YKA3aHHBIM B 3asiBJICHHH CIIOCOOOM O TMOJIYYCHHH
TAKOTO YBEJOMJICHHUS, MPEUIOKUIa 3asdBUTENIO TMPEICTaBUTh PaBOYCTaHABIUBAIOIINI
JOKYMEHT WJIM HOTapHaJIbHO 3aBEPEHHYIO0 KOMHUIO TAKOTO JOKYMEHTa, U HE MOJy4yuia OT
3asBUTENA TaKOM JOKYMEHT WM TaKkyl KOMHUIO B T€UeHHE 15 KaneHJapHBIX JAHEH co JIHA
HaIpaBJICHUs YBEIOMJICHHUS O TIPEACTABICHUU MTPaBOYCTAHABIUBAIOIIETO JOKYMEHTA;
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12.2.4. HemnpexacraBinenue 3asBUTEIEM HOTAPHAIBHO YIOCTOBEPEHHOTO COTJIACHS
TPETHUX JIMI] B ClIydae, €CJIM CaJJOBBINA JJOM 0OpeMeHEeH IpaBaMi YKa3aHHBIX JIHII;

12.2.5. Pa3menieHne caloBOTO JOMa Ha 3€MEILHOM y4YacTKe, BHIIBI Pa3pelieHHOTO
WCIIOJIB30BAHUSI KOTOPOrO, YCTAHOBJEHHBIE B COOTBETCTBUU C 3aKOHOJATEIIHCTBOM
Poccuiickoit @enepanuu, He IPEAYCMATPUBAIOT TAKOTO Pa3MEILICHUS.

12.2.6. Pa3menieHue cajoBOro JoMa Ha 3€MEJIbHOM Y4YacTKe, PacCHOJIO)KEHHOM B
TpaHUIaX 30HbI 3aTOIICHHUS], IOITOTICHHUS.

12.3. Ins noxycnyru «llpu3HaHue KUI0TO ToMa CaJIOBBIM JIOMOM:

12.3.1. Henpencrasnenue 3agBUTETIEM 3aABJICHUS 0 pE0CTaBICHUU
MyHuIMInanabHON yCIyTu;

12.3.2. Tloctynnenue B AJAMUHUCTpalvIO cBeaeHHH, coaepxkamuxcsi B EI'PH, o
3aperuCTPUPOBAHHOM IpaBe COOCTBEHHOCTHM Ha JKWJIOW JIOM JIMIA, HE SBIISIOIIETOCS
3asBUTENIEM;

12.3.3. Tloctymnenne B AIMUHUCTpaIyio yBemomieHuss o0 orcyrctBum B EI'PH
CBEJICHUI O 3apeTrUCTPUPOBAHHBIX MpaBaxX Ha >KWIOW JIOM, €CIIM MPABOYCTAHABIMBAIOIINMA
JOKYMEHT Ha JKWJIOH JOM WJIM HOTapUajlbHO 3aBEPEHHAsl KOMMS TAKOTO JOKYMEHTa HE
ObUTH TIpencTaBieHbl 3asButenieM. OTKa3 B MPU3HAHUU KUJIOTO JIOMa CaTOBBIM JIOMOM TIO
yKa3aHHOMY OCHOBAHHUIO JIOMyCKAeTCs B ClIydae, eClu AJIMUHHUCTPALMS TTOCIE MOTYYEHUs
yBeJAOMJICHUSI 00 OTCYTCTBMHM B EJMHOM TOCYyHapCTBEHHOM peecTpe HEIBUKUMOCTH
CBEJICHUM O 3aperuCTPUPOBAHHBIX IIpaBax Ha KWIOW JIOM, YBEAOMMIA 3asBUTENS
YKa3aHHBIM B 3asBJICHUM CIIOCOOOM O TOJYYEHHH TaKOTO YBEIOMJICHUS, MPEI0XKUIA
3asBUTENI0 MPEACTABUTh IPABOYCTAHABIMBAIOIIMNA JTOKYMEHT WJIH HOTapUaIbHO
3aBEPEHHYIO0 KOIHUIO TAaKOro JOKYMEHTa, M HE MOJy4duia OT 3asBUTEN TaKOW TOKYMEHT
WJIU TaKyl0 KOMHIO B TeUEHHUE 15 KaJleHIapHBIX JHEH CO THS HAIpaBJCHUS YBEIOMIICHUS O
MpeACTaBICHUY MTPABOYCTaHABIMBAIOIIETO TOKYMEHTA,

12.3.4. HemnpexacraBnenue 3asBUTEIEM HOTAPHAIBHO YIOCTOBEPEHHOTO COTJIACHS
TPETHUX JIMI] B CITydae, €CJIM KUJION JOM 0OpeMeHEeH IpaBaMy YKa3aHHBIX JIHII,

12.3.5. Pa3menieHue Xujaoro JAoMa Ha 3€MEIbHOM YYacTKe, BHJbl Pa3pelIeHHOTO
WCIIOJb30BAHUSL KOTOPOr0, YCTAHOBJEHHbIE B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu, He TPEAYCMAaTPUBAIOT TAKOTO PA3MEILICHUS.

12.2.6. Ucnonp30BaHuE KWIOrO A0OMa 3asiBUTEIEM WJIM WHBIM JIMIIOM B KAa4YeCTBE
MeCTa MOCTOSTHHOTO MPOXKUBAHUS.

13. Pa3mep miartbl, B3uMaemMoi ¢ 3asiBUTeJIsA IPH NPeA0CTABJIEHU U
MyHMIHMTIAJBHON YCJIYTH,  CIIOCO0OBI ee B3MMaHUA

MyHunmnaneHas yciayra nmpeaocTaBisieTcs OecriaTHO.
14. MakcuMaJIbHBbIN CPOK OKWAAHUSA B OYepedd NPH nojayve 3asiBUTeJIeM 3anpoca
0 npenocTraBjieHu MyHMIMNAJIbHON YCJIYTH U NMPHU NMOJYYeHUH pe3yJibTaTa
npegocrapjieHnss MyHHIMNAILHOMH yCJIYTH
MakcuManbpHbIM CPOK OKHUJAHUS B OYEPENM NPU JIMYHOW Mojade 3asBICHUS U NPU

MIOJIyYEHUH Pe3yJIbTaTa IPEeNOCTaBIeHUs] MyHUIUIIAIIBHON YCIYyTH HE JOJDKEH MPEBBIIIATD
15 MuHyT.
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15. Cpok perucrpanuu 3anpoca 3asiBUTeJs 0 MPeI0CTABIEHHH
MyHHIMIIAIBHON YCIYTH

15.1. 3ampoc 3asBuTeins 0 NpeaocTaBieHn MyHHUIUNATbHOW yCIyTH MOJIEKUT
perucTpanuu B 1€Hb €r0 IMOCTYIJICHUS.

15.2. B ciyyae nocTyIUIe€HHUs 3asBJIEHUS B BBIXOJAHOM (IIpa3 HUYHBIN) 1€Hb, €TO
perucTpanus OCyIlecTBISETCA B MEPBBIM CIeAYIOMUN 32 HUM pabouuil 1eHb.

16. TpeOGoBaHusl K MOMeIIEeHUAM, B KOTOPBIX NpeaocTaB/aseTcds MyHHIMNAIbLHAsA
yeayra

16.1. MecronomnoxxeHue aAMHUHUCTPATUBHBIX 3/IaHUH, B KOTOPBIX OCYIIECTBIISIETCS
IpUeM 3asiBICHUM U JOKYMEHTOB, HEOOXOAMMBIX ISl MpeocTaBiieHruss MyHUIIUTIaTbHOM
YCIIYTH, a TaK)Ke BbIJIaua pe3yJbTaTOB MPEAOCTaBICHUSI MYyHUIIMTIATBHON YCIYTH, JTOJKHO
oOecreynBaTh yn0OCTBO JUIsl TPakJaH C TOYKH 3PEHHS TEIIEXOJHON JOCTYIMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

16.2. B cmygae, ecnu MMeEETCS BO3MOXHOCTH OPTaHHM3AIlUU CTOSHKH (ITAPKOBKH)
BO3JIC€ 37aHUsA (CTPOEHHUSA), B KOTOPOM pa3MEIICHO TOMEIIEHUE MpueMa M BbIIAYH
JIOKYMEHTOB, OPTaHU30BBIBACTCA CTOSIHKA (MAapKOBKAa) JUIsi JIMYHOTO aBTOMOOMIBLHOTO
TpaHCIopTa 3asiBUTENEH.

16.3. Jlns mapkOBKH CIIENUATBHBIX aBTOTPAHCIOPTHBIX CPEACTB HMHBAIWIOB Ha
cTosiHKe (mapkoBKke) BeImeisieTcss He MeHee 10% mMecT (HO He MeHee OJHOTO MecCTa) JUIs
OecIIaTHOM MapKOBKHM TPAHCIIOPTHBIX CPEACTB, ympasisemblx uHBanmunamu I, 11 rpynm, a
Taroke nHBanuaamu I rpynnsl B mopsiake, ycranoBieHHoM IIpaBurensctBoMm Poccuiickoit
®depnepaniv, U TPAHCIIOPTHBIX CPEJICTB, MEPEBO3SNIUX TAKUX HMHBAIUIOB U (UJIU) JACTEH-
WHBAJIUJIOB.

16.4. B nensix obecniedeHust OecpensTCTBEHHOTO JOCTyMa 3asBUTENEH, B TOM YUCIIe
MepPEBUTAIONINXCSA HAa WHBAJIUIHBIX KOJSCKAaX, BXOJ B 3[JaHWE M TIOMEIICHUS, B KOTOPHIX
npenocTaBisieTcss MyHUIUINAIbHAS —yciayra, OOOpYAYIOTCS TMaHIyCaMH, MOPYYHSIMH,
TaKTUJIbHBIMU (KOHTPaCTHBIMM) MpeaynpeKIaAI0IINMHI 3JIeMEHTaMU, WHBIMU
CHEIUAIbHBIMUA  TIPUCTIOCOOICHUSMH, TO3BOJISIOMIUMHE 00€CTICUUTh OCCIPENsTCTBEHHBIM
JOCTYI U MEPEIBUKECHUE UHBAIUAOB, B COOTBETCTBUU C 3aKOHOJIaTEILCTBOM Poccuiickon
denepani 0 CONUATBHON 3aIUTE UHBAIUIOB.

16.5. IlenTpaneHblii BXOJ B 37aHHE€ AJIMHUHHUCTpAIMU JOJDKEH OBITH 000OpYAOBaH
MH(pOpMaIIMOHHON TaOIMYKOM (BBIBECKOM), CoiepxaIieit HHGOpMaIUIo:

HalMEHOBAHUE;

MECTOHAXO0K/ICHUE U IOPUANYECKUN aapec;

PEXUM paboThI;

rpaduk npuema;

HOMEpa TeIePOHOB ISl CIIPABOK.

16.6. ITomenienus, B KOTOPBIX MpENOCTaBisgeTcs MyHUIIUTIABHAS YCIYTa, TOJKHBI
COOTBETCTBOBATH CAHUTAPHO-IMUIEMUOJIOTHIECKUM MPaBUIaM U HOPMATHBAM.

16.7. TlomemieHusi, B KOTOpPBIX TMpPEAOCTaBISETCS MyHUIIUNIANBHAS — YCIIyTa,
OCHAILAIOTCA:

MIPOTHBOTIOKAPHON CUCTEMOM U CPEACTBAMHU MOKAPOTYIICHNUS,

CHUCTEMOM OTIOBEIICHUS O BOBHUKHOBEHUHU UPE3BBIYANHON CUTYAIINH;
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CpPEACTBAMU OKA3aHUS MIEPBON MEAUIIMHCKOW MOMOILIH;

TyaJICTHBIMH KOMHATaMH JJIsl TIOCETUTENEH.

16.8. 3an oxupanus 3asBUTENCH O00OPYIYEeTCS CTYIBbSIMH, CKaMbsIMHU, KOJIUYECTBO
KOTOPBIX OIpEAeNsIeTCs UCXOAS M3 (PAKTUYECKOW HArpy3KH W BO3MOXKHOCTEH IS WX
pa3MelieHus B TOMEIIEHUH, a TaKKe HH(POPMAITMOHHBIMU CTEH/IaMHU.

16.9. TekcTsl MaTepuasoB, pa3MeIIeHHbIX Ha HHPOPMAITMOHHOM CTEHJIE, TIeUaTaloTCs
yAOOHBIM MJi 4TeHHs mpudToM, 0€3 HCHpPABICHUH, C BbIJCICHHEM HauOoJee BaXKHBIX
MECT MOJTYKUPHBIM HIPUPTOM.

16.10. MecTta myig 3amoJIHEHHUS 3asBICHUH O0OOPYIYIOTCS CTYJIbSIMH, CTOJaMHU
(cToiikaMu), OJIaHKaMU 3asiBJICHUM, MUCbMEHHBIMU TTPUHAJIC)KHOCTIMH.

16.11. Mecra npuema 3asBureneid 000pyayrOTcs HHPOPMALMOHHBIMU TaOIUIKAMHU
(BBIBECKAMH) C YKa3aHHUEM:

HOMEpa KaOuHeTa U HAMMEHOBaHUs OT/IeNa;

dbamuiuu, WMEHH U OT4YecTBa (MOCieAHEEe — TMTpPU HAJTUYUH), JAOJIKHOCTH
OTBETCTBEHHOTI'O JIMIIA 3a IPUEM JJOKYMEHTOB;

rpaduka npuema 3asiBUTENCH.

16.12. PabGouee MecTO KaXJOTO OTBETCTBEHHOTO JHIA 32 MPHEM JOKYMEHTOB,
JIOJDKHO OBITH 00OPYIOBAHO TEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYyMa K
HEOOXOMUMBIM  WH(GOPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, [E€YATAIOIUM  YCTPONCTBOM
(IpUHTEPOM) U KOMHUPYIOIUM YCTPOUCTBOM.

16.13. JIuio, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, JOJKHO WUMETh HACTOJIBHYIO
TaONIMYKY C yKazaHueM (haMUJINU, UMEHH, OTUYeCTBA (IIPU HAJTUYKMH) U JOJHKHOCTH.

16.14. ITpu npenocTaBieHHH MYHHUIIMTIAIBHOW YCIYTH WHBAIHIAM O0ECIICUNBAOTCS
rapa"nTuy, npenycMorpeHHele denepanbHbiM 3ak0oHOM OT 24.11.1995 Ne 181-®3 «O
COLMAJIBHOM 3aluTe MHBAINI0B B Poccuiickoit deaepanumny.

17. Iloka3aTreaun KayecTBa U JOCTYNHOCTH MYyHMUIMIIATBHOM YCIYyTH

17.1. OueHka HOCTYNIHOCTH M KayecTBa IpeNOCTaBiIeHHMs MyYHHULMIAIbHOW YCIYru
JOJDKHA OCYILECTBIIATHCS 110 CIEAYIOIIUM I10KA3aTeIsAM:

a) HaJMyMe TOJHOM M TOHATHOM HMHpOpPMAUU O TOpSAIKE, CPOKax M XoJe
npenocTaBieHus MyHUIIMNAIBHON YCIYTM B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
CeTsx OOIero mnonb3oBaHusa (B TOM 4ucie B ceTH «VHTepHET»), CpeicTBax MacCOBOU
uHbopmanuu;

0) BO3MOXHOCTh BbIOOpa 3asBUTENEM (QOpPM NpeaocTaBieHus MyHHIMTAIbHON
YCIIyTH;

B) BO3MOKHOCTh 00palieHus 3a nojiyueHneM MyHununansHoit ycayru B MOIL], B
TOM 4uclie B popMe OKa3aHHUS KOHCYJbTAIlMOHHOW M OpraHu3allMOHHO-TEXHUYECKOU
MOANEPKKU 3asBUTEIECH NpU MOJa4e HMHU 3alpoCOB Ha MPEJOCTABICHHE
MyHuIUnansHON yCIayru B 3JeKTpoHHOH popme ¢ ucnons3oBanuem EINTY, PIITY;

I) BO3MOXHOCTH OOpamieHusi 3a TMOJXy4eHHeM MYHUIHUNAaIbHOW YCIyTd B
AIEKTPOHHOM opme, B TOM uncie ¢ ucnoib3oBanueM EIITY, PIIT'Y, a5nekTpOHHON MOYTHI
AJIMUHHUCTpALINY;

1) JOCTYIHOCTb OOpalleHHsl 3a MpeAocTaBiIeHUEM MyHUIMNAIBHONW YCIyTH, B TOM
quclie AJ11 MaJOMOOWIBHBIX TPYII HACEJICHHUS,;
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€) COOJIIO/IEHHS YCTAaHOBJIIEHHOI'O BpPEMEHM OKHUJAHUS B OYepeau MNpu Iojaaye
3asIBJICHMSI U IIPH MOJIyYEHUH pe3yJipTaTa peJocTaBiIeHnss MyHUIMIAIbHON YCIyTH;

&) COOJIOJIEHUE CpPOKOB MpeAocTaBieHUuss MYHULMINAIBHOM YCIYTM U CpPOKOB
BBIITOJIHEHUS AJMUHHUCTPATUBHBIX IPOLEAYpP IPU NPENOCTABICHHMM MyHHIMNAIBHOU
yCIIyTH,;

3) OTCYTCTBHME OOOCHOBAaHHBIX XaJlo0 CO CTOPOHBI TpaX<J1aH IO pe3yJbTaTam
peaocTaBieHuss MyHUIIMIIAIBHOM yCIIYTH, B TOM 4ncie ¢ ucnons3zoBanuem EIITY, PIITY;

1) NIPEI0CTaBIEHNE BO3MOXHOCTH MOJauu 3asBJICHUS U JOKYMEHTOB (COAep KaIUXCs
B HUX CBEJICHUH), HEOOXOAUMBIX IS ITperocTaBiaeHuss MyHuIunanibHol yciayru, B popme
3JIEKTPOHHOTO JIOKYMEHTA, B TOM uHcie ¢ ucnons3oBanuem EIINY, PIII'Y, snexkrpoHHOM
IIOYTHI A IMHUHHUCTPALINH;

K) Mpel0oCTaBIeHNE BO3ZMOXKHOCTU MOIY4eHHUs HHPOPMALMK O XOJA€ NPEJOCTaBICHUS
MyHUIHMNAIBHOM YCIYyTH, B TOM uMcie ¢ ucnonb3oBanuem EINY, PIIIY, snexrpoHHOU
o4THl AIMAHHUCTPALIAH.

17.2. B uensx mnpenocraBieHuss MyYHHIUNAIBHON YCIyTH, KOHCYJIbTAallUd H
MH(GOPMHUPOBAHUS O XOJ€ IMperocTaBieHHs] MyHUIUMNAIBHOM YCIyTH OCYLIECTBISETCS
nmpueM 3asBUTENEN IO NPEIBAPUTENIBHOW 3aIllMCH. 3allUCh HA IPUEM IMPOBOAUTCS IpHU
JUYHOM OOpallleHUuH IpaKJaHWHA WM C HUCIIOJIb30BAaHUEM CPENCTB TeNe(POHHOM CBA3M, a
TaKke 4yepe3 ceTb VIHTepHET, B TOM 4ncie yepe3 cauT AJIMUHHUCTpALUY.

[IpenocraBnenre MyHUIIMIIAIBHONW YCIYTH OCYILIECTBIISIETCS B 3JIEKTPOHHOU (opme
0e3 B3auMoJIeHCTBUS 3asgBUTENS C JOHKHOCTHBIMU JIMIAMU AJIMUHHUCTPAlUHU, B TOM YHUCIIE
¢ ucnoab3zoBanuem EIIT'Y, PIITY.

JU11 BO3MO>KHOCTH TIOAAYN 3asBJICHUS O MPENOCTaBIECHUNM MyHUIMINANBHON YCIyrd
yepe3 EIIT'Y, PIII'Y 3asButens n0KEeH OBITH 3aperuCTPUpPOBAH B €IMHON CHCTEME
UICHTU(PUKALNU U ayTeHTU(DUKAIIH.

18. Unble TpeGoBaHMs K NMpefAocTaBaeHni0 MyHHIIMNIAJAbHOM YCJIYTH, B TOM YHCjIe
YYUTBIBAKOIIHE 0COOCHHOCTH NpeAocTaBaeHus MyHUIIMNIAJIBHOM YCIYTH B
MHOTO()YHKIMOHAJIbHBIX IEHTPAX U 0COOEHHOCTH MPeA0CTABJICHUSA
MyHMIMIIAJIBHOH YCJIYTH B 2JIEKTPOHHOMH (hopMme

18.1. VYcuyr, He0oOXOAUMBIX H 00S3aT€NbHBIX JJISI TPEAOCTABICHUS JaHHOMN
MyHUIIMTIAIBHOW YCITYTH, HE UMEETCH.

18.2. 3asBuTens wiIM €ro mnpeacraBuTeNb aptopuszyerca Ha EIITY, PITY
IIOCPEICTBOM TOATBEPXKACHHON YyueTHOM 3amucu B ECHA, 3amonHseT 3asBICHUE O
MPEeIOCTaBICHUH MYHUIMIIAIBLHONW YCIYTH C UCTOJIb30BAHHEM MHTEPAKTUBHOW (OPMBI B
JIEKTPOHHOM BHJE, B KOTOpPOHM OOecrneurBaeTcs aBTO3AalOJHEHHE C HCIOJb30BAaHHUEM
cBeZieHUH, noiydyeHHbIX u3 nudposoro npoduis ECUA unu BuTpuH naHHeix. B cinyuae
HEBO3MOXXHOCTH aBTO3AlOJIHEHMS OTHENbHBIX ToJied ¢ wucnosibzoBaHneM ECUA wnwm
BUTPUH JIaHHBIX 3asBUTENb BHOCUT HEOOXOIMMBIC CBEACHHS B HHTEPAKTHUBHYIO (HOpMy
BPY4YHYIO.

18.3. HutepakTuBHas ¢opMa JOKHA COJAEpXKaThb OMNPOCHYIO CHCTEMY JUIS
OTIpeNielIeHNs WHIMBUAYAJIbHOTO Habopa JOKYMEHTOB M CBEIEHHUH, O00s3aTeNbHBIX IUIs
IIPEAOCTABIICHUS 3asIBUTEIIEM B LIEJIAX NOJIYy4eHUss MYHUIIMIIAIIBHON YCIIYTH.

18.4. 3anosHeHHOE 3asBICHHE O MPEJOCTaBICHUH MyHUIMIIAIBHON YCIyTH
OTIpaBJISICTCS 3asBUTENEM BMECTE C MPUKPEIUICHHBIMU 3JIEKTPOHHBIMH oOpa3zaMu
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JOKYMEHTOB, HEOOXOAMMBIMU JJIsl TPEAOCTaBleHUus MyYHULMNAIBHOW YyCIyrd, B
Anmunuctpanuo. Ilpu aBropuzanuu B ECHA 3asBieHne o mpenocTaBICHUU
MyHUIIMIIAIBHOM  YCIIYTM CYMTAETCs IOANMCAHHBIM IPOCTOW 3JIEKTPOHHOM IOAIMCHIO
3asiBUTENIA, €ro MPEICTABUTENS, YIIOJIHOMOUYEHHOTO Ha MOJIUCAHUE 3asBICHUSI.

18.5. PesynbraT mnpenocTaBieHHss MyHUIMNAIBHOW  YCIYyTH, HAIpaBIIsIOTCS
3asBUTEIIO, €ro MpeacTaBUTEN0 B TUUHbIA KabuHeT Ha EII'Y, PIIT'Y, Ha a1meKTpOHHYIO
moury B (QopMe  BJIEKTPOHHOIO  JOKYMEHTa,  MOJANHWCAHHOIO  YCHJIEHHOM
KBaJIM(DUIIUPOBAHHON 3JIEKTPOHHON MOJMUCHIO YMOJIHOMOUYEHHOTO JOHKHOCTHOTO JIMIIA
AJIMUHUCTpAITUH.

B cnydae mnampaBneHms 3asBineHus 1nocpexcrsom  EIINY, PIII'Y  pesymberar
npenocTaBieHusT MyHUIUMNANBHON YCIYyTM TakKe MOXKET OBbITh BbIAAH 3asBUTENIO HA
OymaxkHoM Hocutenie B M®DII.

18.6. TpeGoBanus k opmaram 3asiBICHUN U UHBIX JOKYMEHTOB, MPEJICTABISIEMBIX B
(dbopMe PIEKTPOHHBIX JTOKYMEHTOB, HEOOXOAUMBIX NIl IpelocTaBieHus] MyHUIIUIaTIbHOM
YCIYTH:

DNEKTPOHHBIE IOKYMEHTHI MPEACTABIISIOTCS B CIEAYIOMUX hopMaTax:

a) Xml - 115t TOKYMEHTOB, B OTHOIIICHUU KOTOPBIX YTBEPXKICHBI (POPMBI U TpeOOBaHUS
1o (POPMHPOBAHUIO FICKTPOHHBIX JOKYMEHTOB B BUe (aitos B hopmare Xml,

0) doc, docx, odt - s JOKYMEHTOB C TEKCTOBBIM COJICP)KAaHUEM, HE BKJIFOUYAIOIIHM
hopmyIbI;

B) pdf, jpg, jpeg, png, bmp, tiff - 11s TOKyMEHTOB C TEKCTOBBIM COACPKAHUEM, B TOM
qyclie BKIIoYaonmx GopMmysl U (WIK) rpadudeckiue n300pakeHus, a TakKe TOKYMEHTOB
¢ rpadUYEeCKUM COJIEP)KaHUEM;

T) ZIp, rar as CKaThIX JOKYMEHTOB B OMH (haii,

) Sig 1711 OTKPEIUICHHON YCHUIICHHOM KBaNMU()HUIIMPOBAHHOM AJIEKTPOHHOM MMOAMHUCH.

18.7. Homyckaetcst GopMUpPOBAHHE AIIEKTPOHHOTO JOKYMEHTA MyTeM CKaHUPOBAHUS
HEIMOCPEJCTBEHHO C OpUIMHAJA JOKYMEHTa (MCIIOJNIb30BAaHUE KOMMM HE JIOMYyCKaeTcs),
KOTOPOE OCYUIECTBIISIETCSI C COXPAHEHHEM OpHEHTAallMM OpUIMHajla JOKyMEHTa B
paspemennu 300-500 dpi (Macmirad 1:1) ¢ HCIIOIB30BaHUEM CIIEAYIONIHX PEKUMOB:

a) «4epHO-0enblit» (MPU OTCYTCTBHHM B JIOKYMEHTE TIpapUUecKuX H300paKeHUN U
(1K) BETHOTO TEKCTA);

«OTTEHKU ceporo» (IpH HAIWYMM B JOKYMEHTE TIpadHUuecKuX H300paKeHUM,
OTIUYHBIX OT I[BETHOTO rpaduuecKoro n300pakxeHus ),

0) «I1IBETHOI» WM «pPEeXHUM IOJHOH IBeTronepenadn» (MpU HaJIUMYUU B JOKyMEHTE
LBETHBIX I'papuueckux n300paxxeHui JIn0Oo IBETHOT'O TEKCTA);

B) COXpPAaHEHMEM BCEX AayTEHTUYHBIX MPU3HAKOB NOJJIMHHOCTH, a WMEHHO:
rpadu4ecKoi MOMICH JIUIIA, TIeYaTH, YTIOBOTO ITamna OJ1aHKa;

KOJIMYECTBO (PailyioB TOJKHO COOTBETCTBOBATH KOJIMUYECTBY JTOKYMEHTOB, KaXAbli U3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJIK) TpaduyecKyro HHGOPMALIHIO.

18.8. DnekTpoHHbBIE TOKYMEHTHI TOJKHBI 00€CTICUNBATh:

a) BO3MOKHOCTb WACHTU(DUIUPOBATH TOKYMEHT ¥ KOJMYECTBO JUCTOB B JIOKYMEHTE;

0) BO3MOXKHOCTh MOKCKA MO TEKCTOBOMY COACPX AHUIO JOKYMEHTa U BO3MOKHOCTh
KOIIMPOBAHMSI TEKCTa (32 HWCKIIOUYEHUEM CIIydaeB, KOIJa TEKCT SBIIETCS YaCThIO
rpadu4ecKoro n300pakeHus);

B) COJIEP’KaTh OTJIaBJICHUE, COOTBETCTBYIOIIEE UX CMBICIY U COJIEPKAHUIO;

15



I) JUIsl IOKYMEHTOB, COAEPIKAIMX CTPYKTYPUPOBAaHHBIE 110 YacTsIM, IJ1aBaM, pas3jieinam
(moapaszaenam) JaHHBIE M 3aKJIa KU, OOECTICUNBAIOIINE TIEPEXO/IbI IO OTJIABJICHUIO U (MIIH)
K COZIepKallIUMCsl B TEKCTE PUCYHKAM U TaOJIuLaM.

18.9. JlokyMmeHTHI, TOJuIeKanue npeacraBicHuio B (opmarax XIS, xlIsx wmmm ods,
(bopMUPYIOTCS B BUE OTACIBHOTO AJIEKTPOHHOTO IOKYMEHTA.

18.10. NuHdopmManmoHHBIMU CHCTEMaMH, HCIHOJIb3yeMbIMU [UJISl TPEAOCTABICHUS
MyHUIMITAIBHON YCIIYTH, SIBISIOTCS:

a) wuHpopManMoHHas cuctemMa Boponexckoit obmactu «llopram BopoHexkckoit
obnactu B cetu HTEpHETY;

0) ¢enepanbHas rocynapcTBeHHas HHGoOpMmanMoHHas cucrema «EIMHBIA mopTan
TOCY/apCTBEHHBIX U MYHUIMIAIBHBIX YCIYT ((QYHKLINN)»;

B) (QenepanbHas rocynapcTBeHHas HHpopManumoHHas cuctema «EnuHas cucrema
uAeHTUQUKAMU W ayTeHTUUKAIMKM B  HMHPpPACTPyKType,  oOecrednBaromiei
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJEHCTBHE  HMH(DOPMAIMOHHBIX  CHUCTEM,
WCIIOIb3YEMBIX U1l TMPEAOCTABICHHS TOCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIYyT B
ANEKTPOHHOMU (hopmey.

18.11. [IIpemocraBneHne MYHHUIUIIATBLHON YCIYTH TIO OSKCTEPPHUTOPHAILHOMY
MPUHIUIY OCYILIECTBISAETCS B YacTH OOeCleyeHUs BO3MOKHOCTH MOJAa4yd 3asiBICHUM
nocpeactsom EITY, PIII'Y u nonyuenus pezynprata MynununansHou ycayru B MOILL

18.12. MHorohyHKIIMOHAIBHBIA IEHTP OCYIIECTBIISCT:

18.12.1. MudopmupoBanne 3asgBUTEICH O MOPSIIKE MPEIOCTaBICHISI MyHUITUITATEHON
yCIyTH B MHOTOQYHKIMOHAJIBHOM IIGHTpE, MO WHBIM BONPOCaM, CBSI3AHHBIM C
npeAocTaBieHueM MyHUIMNAIBHOW YCIYTH, a TakKe KOHCYJIbTUPOBAaHUE 3asiBUTENEH O
MOPAJIKE MPeAOCTaBICHUST MyHUIIUMTIAIBbHOW YCIYTH B MHOTO(YHKIIMOHAJIBHOM LIEHTPE;

18.12.2.Boijauy 3asBUTENIO pe3yjbTaTa MpeaocTaBieHUss MyHUIIMIAIBHON YCIyTH,
Ha OyMa)XHOM HOCHTEIIE.

18.13. B cootBercTBuu ¢ 4acthio 1.1 crareu 16 denepanbHoro 3akona Ne 210-D3
Ul pealn3alii CBOMX (PyHKIMHA MHOro(QyHKUIMOHAJIbHBIE LIEHTPHI BIpaBe NPUBIIEKAThH
WHBIE OPraHU3aLINH.

18.14. Tlpm muuHoM oOpameHun pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa
noApoOHO uHGOpMHUpPYET 3asBUTENCH MO HHTEPECYIOIIMM HX BOMPOCAM B BEXKJIUBOM
KOPPEKTHOH (hopMe ¢ UCI0JIb30BaHUEM O(DUIINATIBHO-/IETIOBOTO CTUJISI PEYH.

18.15. PexomenayeMoe BpeMsi IIpeIOCTaBICHHS KOHCYJIbTAllMU — He Ooiee 15 MUHYT,
BpeMsl OKUJAHUS B OYEPEaH B CEKTOpe MHGOPMUPOBAHUS I NOTyYeHHs] HHPOPMAIIH O
MYHHUIIMIAIBHBIX YCIyraX HEe MOKET IPEBbIIIATh 15 MUHYT.

18.16. Ilpu HanMuuu B yBEIOMJIEHHH O MPHU3HAHHUU CAJOBOTO JIOMA KHIBIM JTOMOM
WIM JKUAJIOTO JIOMa CaJ0BBIM JOMOM YKa3aHMs O BblJaue pe3yJIbTaTOB OKa3aHUs YCIYIH
yepe3 MHOTOQYHKIMOHAIBHBIN UEHTp, AJMHMHHUCTpanusi IMepeAaeT JIOKYMEHThl B
MHOTO(QYHKUMOHAJIBHBIA ~ LEHTp A MOocienyrome  Beigauum  3asButento  (ero
MPEICTABUTENIO) CHOCOOOM, COTJIACHO 3aKIIOYCHHBIM COTJIALICHHSIM O B3aWMOJICHCTBHUH
3aKJIFOYCHHBIM MEXy AIMHUHHCTpanueld 1 MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM B MOPSAKE,
yTBepKIAeHHOM noctaHoBienueM [IpaBurtensctBa Poccuiickoit denepanuu ot 27 ceHTAOps
2011 r. Ne 797 «O B3auMOJCHCTBUM MEXIYy MHOTOQYHKIIMOHAIBHBIMH IIEHTPaAMH
MPEIOCTaBICHNUS TOCYAAPCTBEHHBIX 1 MYHUIIUIAIBHBIX YCIYT U (efepatbHbIMU OpraHaMu
WCTIOJIHUTENBHOW  BJIACTH, OpraHaMU TOCYAApCTBEHHBIX BHEOIOMKETHBIX (POHIOB,
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opraHaMy TOCYAapCTBEHHOM BiacTH cyObekToB Poccuiickoii ®Dexpepanuu, opraHamu
MECTHOT'O CaMOYIIPaBICHUS.

18.17. Tlopsaok w CpoKM Tepenadyd ATMUHUCTPAIMECH TaKUX TOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIA LEHTP OMNPEIETAIOTCS COMIAIIEHHEM O B3aWMOJICHCTBUH,
3aKTIOYEHHBIM HMH B TIOpSIKE, YCTaHOBJICHHOM TocTaHOBieHUEM [IpaBuTenbcTBa
Poccuiickoit ®@eneparuu ot 27 centsadps 2011 r. Ne 797 «O B3auMOJEHCTBUH MEXIY
MHOT'O(YHKIIHOHATBEHBIMU LEHTpaMu MpEeI0CTaBICHUS rOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIyT U (helepaTbHBIMU OpTaHaMH WCIIOJTHUTEIHFHON BJIACTH, OpraHaMH
TOCYJAapCTBEHHBIX BHEOIO/DKETHBIX (OHAOB, OpraHaMH TOCYIApCTBEHHOW BIIACTH
cyonekToB Poccuiickoit denepannn, opraHaMyu MECTHOTO CaMOYTIPABIEHUS».

18.18. Ilpuem 3asBuUTEneHl sl BBIAAYMA JOKYMEHTOB, SIBJISTFOIIMXCS PE3yIbTaTOM
MyHUITUTIATIEHON YCIYTH, B TIOPSIIKE OUYEPEAHOCTH MPHU MOJYICHHH HOMEPHOTO TaJOHA U3
TepMHHAJIa DJIEKTPOHHOW OYepead, COOTBETCTBYIOIIETO M€K oOpamieHus, Ju0o I10
MIPEABAPUTENBHOM 3AIIUCH.

18.19. PaGoTHMK MHOTO(PYHKIIMOHAIBHOTO IIEHTpPA OCYIIECTBISAET CICAYIOIIHE
NEeHCTBU:

- YCTaHABIMBAET JUYHOCTH 3asBUTENSI HA OCHOBAHUM JOKYMEHTA, YJIOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoin denepanuu;

- IPOBEPSET TIOJIHOMOYHS TIpEACTaBUTENs 3asBUTENs (B ciaydae oOpalieHus
MIPEACTaBUTENIS 3aIBUTEIIA);

- OIIPENIEIIACT CTAaTyC HCIOJHEHUS 3asBICHUSA O MPEIOCTaBICHUHM MyHHIIMTATBHOMN
yciyrd B AUC «MO®Ly;

- BBIJAET Pe3yibTaT TMPEeaoCTaBiICHUS MYHHIMNANBHOW YCIYyTH Ha OyMa)KHOM
HOcHTENE 3asIBUTEIIO.

I11. CocTas, nocsienoBaTeJIbHOCTH U CPOKH BHINOJIHEHUS] AIMUHUCTPATUBHBIX

npoueayp
19. Cocras, 10cJIe0BaATeIbHOCTh " CPOKHM BBINIOJTHEHUSI
aIMUHUCTPATHBHBIX NpoueaAyp (aeicTBUil) MpU npenocTaBieHu MyHHUIMIAJIbLHON

yCJIyTH

19.1. TlepeueHs BapuaHTOB MpeAOCTaBICHUS MYHUIIUTIATBHOU YCIIYTH:

Bapuant 1. [Ipu3zHanue cagoBoro goma >KMIIbIM JIOMOM MJIM KHJIOTO JOMa CaJOBBIM
JIOMOM;

Bapuant 2. VcnpaBieHue IOMYIIEHHBIX OMEYaTOK M (MJIM) OMIMOOK B PEIICHUHU
AJMUHUCTpALMK O IPU3HAHUM CaJ0BOTO JOMA KUJIBIM JJOMOM WJIU KHJIOTO JOMa CaJOBBIM
JIOMOM;

Bapuant 3. Beinaua gy6nukata pemieHus AJIMUHUCTpAIMU O MPU3HAHUM CaZ0BOIO
JIOMa YWJIBIM JJOMOM WJIM KHJIOTO JJOMA CaJJOBBIM JOMOM.

19.2. IlepedyeHb agMHMHUCTPATUBHBIX MpPOLEAYp IS KaXJ0ro BapuaHTa
npenocTapieHuss MyHUIIMNIATbHONW YCIYTH:

a) [IpueM u peructpanus 3asBICHUS C MPUIOKEHHBIMU K HEMY JJOKYMEHTAMH;

0) ®opMUPOBAHNE U HAIIPaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB;

B) [IpunsiTue pemenus o npeaocTaBieHnd MyHUIMIIAIBHON yCIIyTy WK 00 OTKaze B
npenocTaBieHn MyHUIMNIANbHON YCIYTH;

17



r) Beimaua (HampaBieHue) pesyibTaTa IpenocTaBieHMs MyHMIMOAIbHON YCIIyTH
3asBUTENIO.

20. OnucaHue aIMUHUCTPATHBHOI Npouenypsl npoduanpopanus 3asaBurTeis

Bapuant npenocraBiennss MyHHIIMDAIBHON YCIYTM OIPENEIseTcs Ha OCHOBAHUU
pe3ysbTarta yclyrd 3a MpeloCTaBIEHHEM KOTOPOro oOpaTwics 3asBUTENb IIYTEM €ro
AHKETUPOBAHMSI M BKIIOYAaeT B ce0s BOMPOCHI, IO3BOJSIONIME BBISIBUTH IE€PEUCHb
NpU3HAKOB 3asBUTENsA, YycTaHOBIEHHbIX B [lpunoxenun Ne 5 k Hacrosmemy
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY.

[lo pe3ynpTaTaM aHKETUPOBAHMS OIPEAEIAETCS IOJHBIA NEepeuyeHb KOMOMHAIUN
3HAQUEHUII TNPHU3HAKOB, KaXIblii M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy
npeaocTaBiieHuss MyHUIIUNIaIbHON YCITyTH.

Ioapa3nensl, cogep:xaiyue oNUCAHUE BAPUAHTOB MpeaocTaBjaeHusi MyHHIIUNIATbHOM
yCJIyru

21. Bapuanr 1. [Ipu3HaHue caIoBOr0 10Ma JKUJIBIM JOMOM WJIHM KHJIOTO I0Ma
CaJ0BBLIM JOMOM.

21.1. PesynbTaT mpepocraBiieHus MyHHIMIAIBHON YCIyrd yKa3zaH B pasjene 6
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Cpox mnpenoctaBieHuss MyHUIIMNIAIBHON YCIYTM B COOTBETCTBUM C HACTOSIIUM
BapuaHTOM — He Ooiiee 45 nHEl co AHS MoJa4u 3asBJICHUS U IOKYMEHTOB.

21.2. [lpuem u peructpanus 3asBJICHUS C IPUIOKEHHBIMU K HEMY IOKYMEHTaMHU.

OcHoBaHMEM /17151 Ha4yaJla OCYLIECTBICHHS aIMUHUCTPATUBHOM MPOLIENYPHI SBISAETCS
oOpamieHre 3asBUTENS] WJIA €ro YHNOJHOMOYEHHOTO NPEJICTaBUTENS C 3asBICHUEM O
npenocTaBieHM  MyHMIMIATbHOM  YCIYIM M KOMIUIEKTOM  JIOKYMEHTOB B
AnmMunucTpanuio 160 B MOII,.

K 3asBneHnio IOMKHBI OBITH MPHJIOKEHBI JOKYMEHTHI, yKa3aHHbIE B ITyHKTE 9
HACTOSIIIIEr0 AIMUHUCTPATUBHOTO PErJIaMEHTA.

[Tpu nuyHOM OOpaieHuu 3asBUTENS WK €ro YIOJHOMOYEHHOrO MpPEeCTaBUTENs B
Anvuauctpanuio 6o B M®I] M0DKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha TIPHEM
JIOKYMEHTOB:

- YCTaHaBJIMBAET NMPEAMET 00palleHus], TNYHOCTh 3asBUTEIIS;

- IPOBEpSET MOJHOMOYMS 3asBUTENS, B TOM YHUCIE MOJHOMOYMUS MHPEACTaBUTEIS
3asBuUTENS 1EHCTBOBATh OT €r0 MMEHH, [TOJIHOMOYHS MPENCTABUTENS IOPUANUECKOTO JIMIA
JeiCTBOBATh OT UMEHH IOPUAMYECKOTO JIHIIA;

- TpoBepseT COOTBETCTBUE 3asBJIEHUS TpeOOBaHUSIM, YCTAHOBJICHHBIM B
COOTBETCTBUU C HACTOALIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

- CJIMYaeT KOMHUH MPEJOCTABIEHHBIX TJOKYMEHTOB, HE 3aBEPEHHBIX B YCTAHOBIEHHOM
MOpsAJIKe, C TMOJIMHHBIM OHK3EMIUIIPOM M 3aBepseT CBOEH MOAMHMCHI0 C YKa3aHHEM
JOJKHOCTH, aMUIIMU M MHUITUAJIOB,;

- TpOBEpseT HAJIMYME WM OTCYTCTBUE OCHOBAaHUM Il OTKa3a B IIpUEME
JOKYMEHTOB, TMpEAyCMOTPEHHbIX TyHKTOM 11 Hacrosiuiero AJIMHUHUCTPATHUBHOTO
periameHTa.
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VYcTaHOBIIEHHE JUYHOCTU 3asiBUTENSI MOYKET OCYILIECTBISATHCA B XOJ€ JUYHOIO
IIpHeMa IIOCPENCTBOM IIPENBSABICHUS Iacnopra rpaxiaaHuHa Poccuiickoit denepanuu
aMb0  MHOro  JOKYMEHTa, YJOCTOBEPSIOLIEro JINYHOCTb, B  COOTBETCTBUU  C
3aKoHOAaTeNbcTBOM Poccuiickoil ®enepauuu WM MOCPEICTBOM HACHTU(DUKAIMU U
ayTeHTH(UKAIMKU B AJIMUHUCTPAIMK C MCIIOJIb30BaHUEM MH(POPMAIMOHHBIX TEXHOJIOTHH,
peaycCMOTpeHHbIX YacThio 18 crateu 14.1 denepanbHoro 3akoHa ot 27 utosst 2006 roaa
Ne 149-03 «OO06 wuHpopmanuy, WHPOPMALMOHHBIX TEXHOJOTHSX U O 3allUTe
uHbOpMaIIU.

[Tpy HanuumMu OCHOBAHUM Ul OTKa3a B IPUEME JOKYMEHTOB JOJKHOCTHOE JIMIIO,
YIOJHOMOYEHHOE Ha NpPHUEM JOKYMEHTOB, YKa3bIBaeT 3asBHUTENIO Ha JOIYIICHHbIE
HapyUIEHUS ¥ BO3BPAILAET EMY 3asBJICHUE U KOMIUIEKT JJOKYMEHTOB.

ITpu oTCyTCTBMM OCHOBAaHUM AJI OTKa3a B IPUEME JOKYMEHTOB JTOJPKHOCTHOE JIMIIO,
YIIOJTHOMOYEHHOE HAa IPHEM JOKYMEHTOB, PETHCTPUPYET 3asBICHHE C IPUIATaeMbIM
KOMIUIEKTOM JIOKYMEHTOB.

B cnyuae oOpaimenust 3asBuTens 3a MpeaocTaBiIeHHMEM MYHHUIMIIAIBHOU YCIyTH
nocpeactsoMm ML 3aperucTpupoBaHHOE 3asBICHUE IEPENAETCA C CONPOBOJUTEIBHBIM
MMCBMOM B ajpec AJMUHUCTpAllMM B TEYEHHE OJHOro paboyero JHS € MOMEHTa
perucTparmm.

3asiBUTENIO BBIJAETCSA pPACIHCKA B IIOJYYEHHH IIPEACTABIECHHBIX JOKYMEHTOB C
YKa3aHHEM MX MEpedHs W JaThl MOoJdydeHus AJIMUHHCTpanuei. B cimydae npexncraBiieHus
JOKYMEHTOB 3asiBUTENIEM 4Yepe3 MHOTO(YHKUHMOHAJIbHBIM LEHTP paclucka BbIIACTCS
MHOTO()YHKIIMOHAJILHBIM [IEHTPOM.

[Ipu mocrtynnenun 3asBieHUs B (opMe 3IEKTPOHHOI'O JOKYMEHTa M KOMIUIEKTa
ANEKTPOHHBIX JOKYMEHTOB 3asBHUTENI0 HANpaBlseTCS YBEIOMIIEHHE, COJAEpIKallee
BXOJIAIMN PETUCTPALIMOHHBIN HOMEp 3asBJIEHUS, 1Ty MOJIYyYEHUsI YKA3aHHOTO 3asBICHUS
U TpUiIaraeMblx K HEMY JIOKYMEHTOB, a TakXe IepeueHb HaMMEHOBaHWH (aiiios,
MPEICTaBIEHHBIX B (pOpMe 3IEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX o0bema (manee -
YBEJOMJIEHHUE O MOJIYYEHHUH 3asIBJICHUS).

VYBenomileHHE O TMOIYYEHUH 3asBJICHHUs HAIpPAaBIAECTCS YKa3aHHBIM 3asBUTEIEM B
3agBJIEHUHM CIIOCOOOM HE TO3JHee pabodyero IHsS, CIEAYIOUIEro 3a JHEM IOCTYIJICHUS
3asiBICHUSI B AIMUHHUCTPALUIO.

MaxkcuManbHBI CPOK HCIOJIHEHUS aJAMHUHHCTPATUBHON mpouenypsl - 1 pabGounii
JIEHb.

Pe3ynpTaToM agMMHHMCTPAaTUBHOM NpPOLEAYpHl SBISETCS INPUEM W PErHCTpanus
3asIBJICHUS U KOMIUIEKTa JOKYMEHTOB JIMOO OTKa3 B MpHUeMe JOKYMEHTOB.

21.3. ®opmupoBaHHUEe U HAIPABICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB.

Creuuainct B TeueHUe ABYX pabouMX JHEH ¢ MOMEHTa PEeTrMCTpAlMM 3asBICHUS U
JOKYMEHTOB YCTaHABJIMBACT MX KOMIUIEKTHOCTh M OINpEAeNseT MepeuyeHb JIOKYMEHTOB,
KOTOpBIE HEOOXOJUMO HCTpeOOBaTh B paMKax MEKBEIOMCTBEHHOTO HH()OPMAIMOHHOTO
B3aMMOJICHCTBUS.

PaccMoTpenne 1oKyMeHTOB, UCTpeOOBaHUE TOKYMEHTOB (CBEJCHMIA), YKA3aHHBIX B
nyHkre 10 HacTosmero AIMUHACTPAaTUBHOTO PETJaMEHTa, B paMKaX MEKBEJIOMCTBEHHOIO
B3aUMOJICHCTBUA M MOJArOTOBKAa IPOEKTAa PELIEHUS OCYLIECTBIISETCS CIELUATNCTOM,
OTBETCTBEHHBIM 32 MpeA0cTaBIeHNe MYHUIIMTIATIBbHOM YCIYTH (Jjasiee - CIEIUaINCT).
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Cneumanuct B TeueHHe 5 pabouux aHel (B mpeaenax CpOKOB, YCTAHOBIEHHBIX
OyHKTOM 7  HacToswmero AJMHHUCTPAaTUBHOIO  perjaMeHTa) B  paMKax
MEKBEJIOMCTBEHHOTO B3aMMOJIEMCTBHUS 3allpalliuBaET B Clydyae HEOOXOAUMOCTH:

- B Ymnpasnenun ®exnepanbHOM CHyXObl TOCYIapCTBEHHOW pETHCTpaluu,
KajzacTpa u kaprorpaduu no Boponexckoil oo6nacrtu:

BBINIMCKY U3 EXMHOr0 rocy1apCTBEHHOTO peECTpa HEABUKUMOCTH, COLEPKAILYIO
CBEJEHMS O 3apEerMCTPUPOBAHHBIX INpaBax 3asBUTENSI HA CaJOBBIM JIOM HWIIU KUIOH
70M, MO0 MPaBOYCTAHABIMBAIOIIMI TOKYMEHT Ha UJIOM JOM WM CaJOBBIH JOM B
cilydyae, eciiM IpaBo COOCTBEHHOCTH 3asBUTENs Ha CAJOBBIM JJOM WJIU XKUJIOH JOM HE
3aperucTpupoBaHo B EJMHOM ToCyAapCTBEHHOM pEECTpe HEABMXKUMOCTH, WU
HOTapHaJIbHO 3aBEPEHHYIO KOMHUIO TAKOT0 JOKYMEHTA;

- B YrpaBinennu degepanbHOi HAJT0TOBOM ClIyk0bI 10 BopoHexckoit 001acTu:

BBINIMCKY M3 EAMHOr0 rocy1apcTBEHHOIO peecTpa IPUINYECKUX JIULL;

BBIMUCKY U3 EauHOro rocyaapcTBEHHOTO  peecTpa  HMHIAWBHUIYaJbHBIX
NpeanpuHUMaTEeIeH.

Me>xBeTOMCTBEHHBIN 3ampoc GOPMHUPYETCs U HAIPaBIIETCS B (JOPME JIEKTPOHHOTO
JOKYMEHTa 1O KaHajaM CHUCTEMbl MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJECUCTBHUS
(manmee - CMOB).

[Ipy OTCYTCTBMM TEXHMYECKOM BO3MOXKHOCTH (DOPMHUPOBAHUS U HAIPABICHUS
MEXBEJIOMCTBEHHOTO 3ampoca B (opMe 3JIEeKTpOHHOro JOKyMeHTa nmo kaHaimam CMOB
MEXBEJOMCTBEHHBII 3alpoc HaIpaBisieTcs: Ha OyMa)kKHOM HOCHUTENE IO MOYTe WIH
KYpbEPCKOH JIOCTAaBKOM.

MeXBEeTOMCTBEHHBIH 3ampoc (QOpMHPYETCss B COOTBETCTBHM C TpeOOBaHUSIMHU
denepanpHoro 3akoHa oT 27 wmionsds 2010 roma Ne 210-®3 u mgomkeH coaepxaTh
CJIEJTYIOIINE CBE/ICHUS:

- HAUMEHOBaHUE OpraHa, HallpaBJIsIOLIEr0 MEKXBEAOMCTBEHHBIH 3aIpoC;

- HAauMMEHOBAaHWE OpraHa WIM OpraHu3alud, B aJpec KOTOPBIX HaIpaBIsAETCS
MEKBEJIOMCTBEHHBIN 3aIPOC;

- HAauMMEHOBAaHME MYHMIMIAIBHON YCIyIW, I IPEAOCTaBICHUS KOTOpPOH
HEOOXOAMMO TPEJCTABICHUE JOKYMEHTa U (WiIK) MHPOpPMAIMM, a TAKXKE €CIU HUMEeTCs
HOMep (MACHTU(PHUKATOP) TAKON YCIYTH B peecTpe MyHUIUMIIANbHBIX YCIYT;

- CChUIKa Ha MOJIOKEHHsS] HOPMATUBHOTO MPABOBOTO aKTa, KOTOPHIMH YCTaHOBJIEHO
MpeICTaBlIeHUEe JTOKyMEHTa M (WiM) MHPOpMaluu, HEOOXOIMMOM JUIsl MperoCTaBICHHS
MYHUIMIAIBHON YCIYTHM, U YKa3aHUE HAa PEKBHU3UTHI TAKOTO HOPMATHBHOI'O IPAaBOBOTO
aKTa;

- CBEIEHUS, HEOOXOAMMBIE ISl TPEACTAaBICHUS JAOKyMeHTa U (Win) WHPOpMAIHH,
MIPETYCMOTPEHHBIE HACTOSALIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM, a TAKXE CBEICHMS,
MpPEe1yCMOTPEHHbIE HOPMATUBHBIMU MPABOBBIMM AKTaMH KaK HEOOXOJUMBIE  JUIs
MPEeIOCTaBICHMSI TAKMX JOKYMEHTa U (MJIi) MHPOpMaLIUK;

- KOHTaKTHast uH(OpMaIus Al HampaBJICHUs OTBETA HA MEXBEIOMCTBEHHBIHN 3apoC;

- JlaTa HampaBJIEeHUs1 MEXBEJOMCTBEHHOIO 3alpoca;

- (hamunus, UMsl, OTYECTBO U JOJHKHOCTH JIMIIA, TOJrOTOBUBLIETO M HAINPaBUBLIETO
MEKBEJIOMCTBEHHBIM 3ampoc, a Takke HOMep CiyxeOHoro TtenedoHa u (WiM) aapec
JIEKTPOHHOM MOYTHI JAHHOI'O JIUIA JUIS CBS3H;

- uHdopmaius o paxkTe MoayyeHUs corjacus Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX.
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Cpok MNOATrOTOBKM M HAINpAaBIEHUS OTBETa HA MEKBEIOMCTBEHHBIM 3ampoc o
NPEOCTaBICHUH JOKYMEHTOB M HH(OpMAIlUU, HEOOXOAMMBIX IJIsi TMPEJOCTaBIICHUS
MYHUIMIAIBHON YCIYTd, C HCIOJIb30BAHUEM MEKBETOMCTBEHHOTO HH(MOPMALMOHHOTO
B3aMMOJICHICTBUSI HE MOJKET MpPEBBINIATh NATH paboOyux JOHEW cO JHS TOCTYIUICHUS
MEXBEJOMCTBEHHOT'O 3a1IpOCa B COOTBETCTBYIOIIMI OpraH.

Hemnpencranenue (HecBOeBpeMEHHOE NPENCTABICHUE) OPraHOM WM OpraHu3anuei
10 MEXBEJOMCTBEHHOMY 3alpoCcy JOKYMEHTOB W HMH(QOpPMAlUUd HE MOXKET SBISATHCS
OCHOBaHHMEM [UIsl OTKa3a B NPEJOCTABICHUU 3asSBUTEII0 HACTOSIIEH MYHUIUNATHHOU
YCITYTH.

JIOKyMEHTBI, TMOJYy4YEHHBIE B pe3yJbTaTe MEXBEIOMCTBEHHOIO B3aUMOJIEHCTBUSA,
MPUOOIIAIOTCS K JOKYMEHTaM, IIPEICTABICHHBIM 3asiBUTEIIEM.

PesynbTaToM agMHHUCTPATUBHOW MpPOLEAYpHI sIBAsETCS CHOPMUPOBAHHBIA U
HanpaBJIeHHbIA MEXBEIOMCTBEHHBIN 3aMpoc.

21.4. TTpunsiTHE pElIeHHs O MPeI0CTaBICHIHH MyHUIIMNIANBHON YCIIYTH WIH 00 OTKa3e
B IIPEOCTaBICHUN MyHULIUNIAIBHON YCIIYTH.

Cnenmanuct paccMaTpUBAET NPENOCTABICHHBIE  3asBUTENEM, a  TaKXKe
MOJy4YEHHbIE B paMKax MEXBEIOMCTBEHHOTO0 HMH(OPMAIMOHHOTO B3aWMOJAECHCTBUS
JTOKYMEHTBHI Ha MPEAMET COOTBETCTBUS YCTAHOBJICHHBIM TPEOOBAHUSIM.

IIpu paccMOTpeHHH U OIIEHKE JOKYMEHTOB CIELUHAIHUCT ONpPEAesieT Haludue
nu00 OTCYTCTBHE OCHOBAaHUM [JIg OTKasa B MPEAOCTaBICHUM MyHULIMIAIbHON
yCIYTH, YKa3aHHBIX B MYHKTE 12 HacTosAmEero AAMUHUCTPATUBHOIO PETJIaMEHTA.

[Ipy OTCyTCTBUM OCHOBaHWW, yKa3aHHBIX B MyHKTe 12  HacTodIlero
AJMUHUCTPATUBHOIO perjaMeHTa, CIeUUaIucT B TeueHue 1 pabodero nHsa (B mpenpenax
CPOKOB, YCTAHOBJICHHBIX IYHKTOM 7 HAcTOALIEr0 AJMHHHCTPATUBHOIO pErjaMeHTa)
MOArOTABJIMBAET MPOEKT pemieHus corinacHo Ilpunoxkenuto Ne 1 k HacTosdmemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

[Ipy HaNMMYMKM OCHOBAHUM JIJIsI OTKa3a B MPEIOCTAaBICHUH MYHUIMNIAIBHON yCIyTH
CHELMAINCT TOTOBUT IMPOEKT pelieHHs 00 OTKa3ze B MpeNocTaBiIeHHMM MyYHUIMIAIBbHON
yciryru 1o ¢opme, ykazanHou B Ilpunokennn Ne 2 k HacTosmeMy AJIMHHUCTPATUBHOMY
pETJIAMEHTY.

[ToATOTOBIEHHBIN CHEUATMCTOM IPOEKT PELICHUs IMepenacTcs sl MOAINUCAHMS
rJIaBe aJIMUHUCTPAIH FOPOJICKOTO OKpyra ropoa HoBoBoponexx Boponexckoit odnactu.

[Tonnucanue mpoekTa peleHus] OCYIIECTBISIETCS B TEUYCHHE OJHOIr0 padouero JHs
(B mpezpenax CpOKOB, YCTAHOBJIEHHBIX IYHKTOM 7 HAcTOSUIEro AJMHUHUCTPATUBHOTO
periJaMeHTa).

Pemenne o mnpenocraBieHMM MyHHUIMNAIBHOW YCIYTM IOMJIECKUT PETUCTPALMU
COTJIaCHO BHYTPEHHHMM IIPaBHJIaM JIEJIONPOU3BOACTBA HE MO3JHEE OJHOI0 paboyero JHs cOo
JTHS €r0 MOJIMCAHHUS.

21.5. Beiaua (HampaBjieHHE) pe3yibTaTa IpeocTaBiIeHnss MyHUIIMNANbHON yCIyTu
3asBUTEIIO.

OcHoBaHMeM 171 Hauyajga aJMUHUCTPATUBHOW NPOLEAYpHl SBISAETCA NPHUHIATHE U
MOJMUCAHUE peleHUus AJMHMHUCTpAallMd O TMpPeNoCTaBIeHUH (MO0 oOTKaze B
npenocTaBieHn) MyHUIIMNAIBHON yCIyTH.
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Boinjaua  (HampaBieHue) —pesyiapTaTa MyHMIMNAnbHOM — yciyru — 3asBUTEIIO
OCYILIECTBIISIETCS. B COOTBETCTBUU CO CIIOCOOAMM, YKa3aHHBIMU B ITYHKTE 6.4 HACTOSIIEro
AJMUHUCTPATUBHOIO PETJIaMEHTA.

[Tpu oOpaienun 3asgBuTens 3a noaydyeHueM MyHUIIMIIaTbHOM YCIYTH B 3JIEKTPOHHOM
Bujsie ¢ ucnoas3oBanreM EINTY wnmm PIITY cnennanuct AZMUHUCTpALUM B IBYXTHEBHBIN
CpoK B mnojacucteMe «JInyHblli KaOWHET» HampaBiseT 3asBUTENII0 YBEIOMJIEHHE O
HEOOXOJIMMOCTH TOJIYYEHHs pe3yJibTaTa MpeAocTaBiIeHUs MyHUIUMNAIBHON YCIyTd WU
yBeJloMJIeHHE 00 0TKa3e B IPeJOCTaBICHNN MyHUIIMIIATBHONW yCIyTH.

ONeKTpOHHbI 00pa3 JOKYMEHTa, SBISIOIIETOCS pe3yJbTaTOM IPeOCTABICHUS
MyHUIIMIIAIBHOM ~ YCIIYTH, ITOANMCBHIBAETCA  YCWICHHOM  JJIEKTPOHHOM  IOIIMUCHIO
YIOJHOMOYEHHOIO  JIOJDKHOCTHOI'O — JIMIA, OTBETCTBEHHOIO 32  IPEJOCTABIICHUE
MynununaneHoit ycnyru. IlomydyeHune 3asBHUTENEM 3JIEKTPOHHOTO o0pa3a JOKYMEHTa,
SBJIAIOIIETOCS. PE3yJbTaTOM IIPENOCTaBICHUS MyHMIMIAIBHON YCIYI'M, HE HCKIIOYAeT
MOJIyYE€HUs pe3yjibTaTa NpPENOCTaBICHUS MyHUIUNAIBHOW YCIYrd B BHAE OyMaKHOIO
JOKYMEHTA JIUYHO 3asiBUTENIEM JINOO €ro MpeaCTaBUTENIEM.

ITpu Bblgaue poxkymeHTOB uepe3 MOI][ yka3aHHbIE JOKYMEHTBHI BBIJAIOTCSA
cneruanrcrom M®I] 3asBuremnto 1100 €ro NpeaCTaBUTENIO HA PYKH.

Cnemuanuct M®ILI:

yCTaHABIMBAET JIMYHOCTh 3asBUTENS JIMOO YHOJIHOMOYEHHOIO MM JiUIa B
YCTAaHOBJICHHOM 3aKOHOM IIOpSIAKE TPHU  BblJade  pe3ysibTaTa  IPEJIOCTABJICHHUS
MyHuMnaabHON yCIIyry 3asiBUTEIO HA PYKH;

BBbIIA€T 3asiBUTEINIO PE3ybTaT NpeaocTaBlIeHuss MyHUIIMIIAIBHON YCIyTH.

MaxkcumasibHOE BpeMsi aIMUHUCTPATUBHON IPOLeypbl — OJUH pabounii JeHb.

Pe3ynpTaTOM aAMHHHCTPAaTUBHON MpOLEAYphl SBISETCA BblJaya (HAIpaBJICHUE)
pe3yaprata MyHULIUITAIBHON YCIIYTH 3asiBUTEIIO.

21.6. AaMuHHCTpAaTUBHAS TPOIEAYypa MO0 UCTPEOOBAHUIO JOTIOJIHUTEIBHBIX CBEJICHUN
y 3asBUTENS HE IPUMEHSAETCA.

22. Bapuanr 2. UcnpaBJ/ieHne JONMYIIEHHBIX 0N1e4YaTOK U (WJIN) OIIN0OK B
pelieHuM AJMUHUCTPALMH O MPU3HAHMHU CA/I0BOI0 10Ma KUJIBIM JOMOM MJIH
7KMJI0T0 I0MA CA/I0BBIM JOMOM.

22.1. Tlpuem u peructpanus 3asBieHUs 00 MCTIPABICHUH JOMYIICHHBIX OMEYaTOK U
omMOOK B BBIAHHBIX B pe3yjibTare NpeaocTaBieHUs MyHHMIMIAIBHON YCIYTH
JOKYMEHTaX.

3asBUTENb BIpaBe OOPAaTUTHCS B AJIMHHHUCTPALMIO C 3asBICHHEM 00 HCIPaBICHUH
JIOTYIIEHHBIX OIEYaTOK WM OIIMOOK B BBIAAHHBIX B pe3yjibTaTe NPEIOCTABICHUS
MyHuIMnaneHoil ycnyru JokymeHTax. K 3asBIeHUI0O MOTYT OBIThb MPUIIOKEHBI
JOKYMEHTBI, TOATBEPKJAI0LIUE TONYIIEHHYIO ONeYaTKy I OIIHOKY.

22.2. Cneunanuct AJMUHUCTPALUM OCYILIECTBISET PErHMCTPALMI0 HAIPABJIECHHOIO
3agBlIEHUS] 00 KCIPaBICHUU [OMYIIEHHBIX OMNEYAaTOK WM OUIMOOK B COOTBETCTBHH C
MyHKTOM 21.2 HacToAero AIMUHUCTPATUBHOTO perjlaMeHTa B TeUeHHE OJHOro padoydero
JTHSI C MOMEHTA IIOCTYIUICHHS 3asIBJICHUS.

22.3. ®opMHUpPOBAHUE MEXKBETOMCTBEHHBIX 3alIPOCOB.

AJMUHUCTpATUBHAS TMpoleaypa 1no GopMHUPOBAHUIO MEKBEIOMCTBEHHBIX 3aMPOCOB
JUISL TAHHOTO BapUaHTa HE IPUMEHSIETCS.
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22.4. PaccMOTpeHUE 3asIBJICHUS.

Creunanuct AIAMUHHUCTPALMU B CPOK, HE MPEBBIMIAIOIINUNA OJHOTO paboyero HSI cO
JTHSL PETUCTpAIMU 3asBJICHUs 00 HCIPABICHUH OMEYaTOK M (WIKM) OMIMOOK B BBIIAHHBIX B
pe3yiabpTaTe npeaocTaBieHus MyHUIIMTAIBHOW YyCIyTH TOKYMEHTaX, YCTaHaBJIMBAET (DaKT
HAJIMYUSL WM OTCYTCTBHUSI ONEYAaTOK U (MJIM) OMIMOOK W TOTOBHUT JOKYMEHT 00 HX
UCITPaBJIEHUH JTUOO CIIPaBKy 00 OTCYTCTBUH OTIEYATOK M (MJIN) OIIHOOK.

22.5. Beigaua (HanpaBlieHHE) TOKYMEHTOB 3asBUTEIIO.

JIOKyMEHTBI C BHECEHHBIMH HCHPABICHUSMH JIOMYIIEHHBIX OMNEYATOK MU OIIHOOK
nubo penieHMe 00 OTKa3e BO BHECEHMHM HCIPABJICHUNA B JOKYMEHTHI HaIpaBIIsIeTCS
(BpImaeTcs) 3asBUTENI0O B TeueHHe | pabodero JaHSA C AaThl MPUHSITHS U TMOJIHACAHUS
COOTBETCTBYIOLIIETO pPEHICHUSI TJIaBOM aJMUHHUCTPALIMM TOPOJCKOrO0 OKpyra TropoJ
HoBoBoponexx BopoHesxckoit o6macTu.

22.6. UHcyeprnpIBaroluii TepeuyeHb OCHOBAHMM JUIsi OTKa3a B HCIPABICHUU
JIOKYMEHTOB:

22.6.1. OGparreHue auIa, He ABJSIOMIETOCS 3asBUTENEM (€T0 MPEICTaBUTEIICM);

22.6.2. OTCcyTCTBUE ONEUYATOK WM OMUOOK B JOKYMEHTaX.

22.7. AIMUHUCTpaTHBHAS MPOIIEIypa IO UCTPEOOBAHUIO JOMOHUTEIBHBIX CBEICHUH
y 3asiBUTENS HE TPUMEHSIETCS.

22.8. Cpok mpenocTaBieHuss MyHUIIUITATLHON YCIYTH B COOTBETCTBUU C HACTOSIIUM
BapUaHTOM — B TeueHue 3 pabouyux gHEN.

23. Bapuanr 3. Boigaua ay0iukara pemeHusi AAMHUHUCTPAIMHU 0 IPU3HAHUHU
CaJl0BOr0 J0Ma KUJIBIM 0OMOM WJIH KHJIOT0 I0Ma CaJ0BbIM 0MOM.

23.1. Ilpuem wu peructpanus 3asBICHUS O BblJaue AyOJMKaTa pelIeHus
AJMUHHCTpALIMK O MPU3HAHUHU CAJIOBOTO JIOMA KUJIBIM JOMOM HJIU JKUJIOTO JJOMa CaJOBbIM
JIOMOM.

3asBUTENb BMOpaBe OOpaTUTHCS B AJMUHHUCTPALUIO C 3asBICHHEM O BbIJayde
nyOnukaTta pemeHus AJMUHUCTPALMK O MPU3HAHWM CAJ0BOTO JIOMA KUJIBIM JIOMOM WIIH
KUJIOTO I0OMa CaJI0OBbIM JJOMOM.

Cnenpamuct  AJIMHHUCTPAUMM — OCYIIECTBIISIET  PErMCTPALMI0  HAPaBICHHOTO
3asBJIEHUS O BbIJaue NyOJIMKaTa perieHus: AJIMUHUCTPAIMKU O MPU3HAHUU CaJOBOTO J0Ma
KUIbIM JIOMOM WJIM KWJIOTO JOMa CaJ0BBIM JJOMOM B COOTBETCTBHM C IyHKTOM 21.2
HACTOSIIEr0o AJMHUHHUCTPATUBHOTO perjiaMeHTa B TEYEHHE OJHOro pabodero IHS C
MOMEHTA MOCTYIUICHUS 3asIBJICHUS.

23.2. ®opMHUpOBAHUE MEXKBETOMCTBEHHBIX 3alIPOCOB.

AJMUHUCTpATUBHAS TpoIeaypa 1Mo (GOPMUPOBAHUIO MEKBEIOMCTBEHHBIX 3aMPOCOB
JUTSl JTAaHHOTO BapyaHTa HE IPUMEHSETCS.

23.3. PaccMoTpeHue 3asiBICHUS.

Cnenunanuct AJIMUHUCTPALIUA B CPOK, HE MPEBBIIIAIONINN OJHOTO paboyero AHS CO
THS PETUCTpaIlMi 3asiBICHHsS O BbIaue JyONuKaTta penieHuss AJIMUHUCTPAINH O
MIPU3HAHUU CaJI0OBOTO JIOMA KUJIBIM JOMOM HIJIH JKHJIOTO JIOMa CaJI0BBIM JIOMOM TIPOBEPSIET,
YTO COOTBETCTBYIOIIEE 3asBJICHUE MOJAHO 3asiBUTENIeM (€ro MpeACTaBUTEIEM) U TOTOBUT
TyOHMKAT COOTBETCTBYIOMIETO JOKYMEHTA.

23.4. Boinaua (HanpaBiieHHE) JOKYMEHTOB 3asiBUTEIIIO.
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JlyonmukaT permeHuss AIMUHUCTPAUUA O TPU3HAHUHM CaJOBOTO JOMa JKHIBIM JJOMOM
WIN JKUAJIOTO JIOMa CaJIOBBIM JIOMOM HampaBiisgeTcs (BblAaeTcs) 3asBUTEN0 Ha OyMaKHOM
HOCHTEJIe B TeueHne |1 pabouero JHS C JaThl MPUHATHS ¥ TOIMMUCAHUS COOTBETCTBYIOIIETO
pEIICHMS TI1aBOM aAMUHUCTPALHA TOPOACKOro okpyra ropoa HoBoBopoHex BopoHnexckoit
obmacTu.

23.5. OcHoBaHMeM /Jisi OTKa3a B BblJade ayOJMKaTa JIOKYMEHTOB SIBIISIETCS
oOpalieHue Juila, He SBISAI0NMIEerocs: 3asiBUTENIeM (€ro MpeICTABUTENIEM).

23.6. AnMuHHCTpaTUBHAS MPOIIeIypa MO UCTPEOOBAHUIO AOMOJHUTEIBHBIX CBEICHUN
y 3asiBUTENIS HE PUMEHSETCS.

23.7. Cpok nipegoctaBieHuss MyHUIIMTIATBHON YCIYTH B COOTBETCTBUH C HACTOSIIINUM
BApUAHTOM — B T€UeHUE 3 pabounx JHEH.

24. Tlopsimok ocTaBlieHUs 3ampoca 3asBUTENs 6€3 PACCMOTPEHHUS.

3asBUTENb BIIpaBe OOpaTUTbCA B AJMUHHUCTPALMIO C 3asBJIEHUEM OO0 OCTaBICHUU
3arpoca o mpeaocTaBieHnn MyHHUIIUTATIBHON yCIyru 6e3 pacCMOTPEHHUS.

3asBieHHE COCTaBIsieTCS B  MPOU3BOJIBHON  (GopMe U HampaBisercs B
AJIMUHHCTpALMIO B HA OyMa)XHOM HOcCUTeNe JuO0 B QopMe 3JIEKTPOHHOTO JOKYMEHTAa,
MOJAMUCAHHOTO  JJIGKTPOHHOW  MOANMCHIO B COOTBETCTBUM €  JCHCTBYIOIIUM
3aKOHOJATEIIbCTBOM.

Cpok paccMoTpeHusi 3ampoca 00 OCTaBJICHHUM 3asBICHUSI O TMPEAOCTaBICHUU
MyHununaneHo# ycayru 6e3 paccMoTpenus — 1 paboumii 1eHb.

OcHoBaHMEM AJIs OTKa3a B OCTaBJIEHUH 3aIpoca O MPeI0CTaBIeHu MyHUIIMTIATbHOM
ycIyru 0€3 pacCMOTPEHUs ABIIAETCA NMpeAocTaBIeHue MyHUIIUIaTbHOM YCIIYTd HA MOMEHT
€ro INOCTYIUIEHHS, a TaKkke OoOpalleHHe C 3ampocoM OO0 OCTABJIEHUU 3asBICHHUS O
MpenocTaBleHM MYHULMNAILHOW YCIyru 0Oe3 pacCMOTpEHHUs JIMLA, HE SBIISIOIIETOCS
3asIBUTEIIEM.

V. ®opMbI KOHTPOJISI 32 HCIIOJTHEHUEM AIMUHUCTPATUBHOIO perjiaMeHTa

25. Tlopsinoxk ocyuiecTBJEHHS] TeKYIIero KOHTPOJs 3a COOJI0leHHeM H
HCMOJIHEHUEM  OTBETCTBEHHBIMH  JO/UKHOCTHBIMH  JIMIAMU  AJIMHUHHUCTPAIUU
MOJIOKEeHUH AJMUHUCTPATHBHOIO PerjaMeHTa W HWHBIX HOPMATHBHBIX NPAaBOBBIX
AKTOB, YCTAHABJHUBAKIIMX TpPeOOBaAHUA K MpPeAoCTaB/JeHN0 MYyHUIMIAILHOU
YCJIYTH.

25.1. Tekymuii KOHTPOJIbL 3a COOJNIOJEHHUEM W HUCHOJIHEHUEM JOTKHOCTHBIMHU
aunaMu AJIMUHUCTPAILMH, MTOJIOKEHUN HACTOSIIEr0 AIMUHUCTPATUBHOTO peryiaMeHTa
M WHBIX HOPMATHBHBIX TPABOBBIX AaKTOB, YCTAaHAaBIMBAKIIUX TpeOOBaHHS K
MPEJOCTABICHUI0O MYHHUITMIIAIBHON YCIYTH, OCYIIECTBISIETCS Ha MOCTOSHHOW OCHOBE
TOJDKHOCTHBIMHM JTUIIAMH AJIMUHHCTpPAIMU, YIMOJTHOMOYEHHBIMH Ha OCYIIECTBIICHHE
KOHTPOJIS 3a MpeA0CTaBIeHHEM MyHUIIMTIATIBHON YCIYTH.

25.2. Jlns Texymero KOHTPOJS HCHOJIB3YIOTCS  CBEJCHHS  CIYXeOHOM
KOPPECIOHJICHIIMN, YyCTHAas W THUChbMEHHas WHGOpMamus CHENHATHUCTOB U
TOJKHOCTHBIX JIMI] A IMUHHUCTPAIIHH.

25.3. Tekymuil KOHTPOJIb OCYHIECTBIISIETCS TyTeM IPOBEACHHS MPOBEPOK:
pemieHnit o mpemocTaBieHuu (00 oOTKaze B TPEJOCTABICHWUW) MYHHIIUTIATIBHOM
YCIAYTH; BBISBICHUS W YCTPAHCHUS HAPYIICHWH TMpaB TpaxKJaH; pPacCMOTPCHUS,
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NPUHSTHS PENICHWH W TMOJATOTOBKH OTBETOB Ha OOpalIeHHs TpaxIaH, COJEpKallne
KaJIoOBI Ha pelnIeHus, nercTBus (0e3aelcTBUE) JOTKHOCTHBIX JIHUII.

26. Ilopsigok M NMEePHOAUYHOCTH OCYLIECTBJIEHUS] NJIAHOBBIX M BHEILUIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4ecTBA NpeaocraBjieHuss MyHHIHMIIAJIbHOMH YCJIYTH.

26.1. KoHTposib 32 MOJHOTONW M KAa4eCTBOM MpeNOCTaBiICHUsS MyHULIMTAIbHON
YCIyrd BKJIOYaeT B ce0d NpOBEJAEHHUE IIJIAHOBBIX W BHEIUIAHOBBIX IPOBEPOK.
[InaHoBbIe TPOBEPKH OCYIIECTBISIIOTCSA HAa OCHOBAaHMHU TOJOBBIX IUIAHOB pPabOTHI
AZIMUHUCTpaALUU, YTBEPKIAEMBIX YIOTHOMOYEHHBIM JOJKHOCTHBIM JIUI[OM.

26.2. Ilpu mnnmaHOBOW TMpPOBEpPKE TMOJTHOTHI W KadyecTBa MPEIOCTABICHUS
MyHUIMITAIBHON YCIYTH KOHTPOJIIO MOJJIEkKAT:

a) coONoeHNEe CPOKOB MpeOCTaBIeHUsT MyHUIIMTIAIbHON YCIYTH;

0) coOroieHre OJ0KEHUN HACTOAIIEeTr0 AJMUHUCTPATUBHOTO PEriaMeHTa;

B) MpPaBUJIBHOCTH M OOOCHOBAHHOCTb MPHUHATOTO peUmIeHus 00 OTKa3e B
MpeaoCcTaBlIeHN MyHUIIMNIAaTbHON YCIyTH.

26.3. OcHOBaHMEM /ISl IPOBEICHUSI BHETIJIAHOBBIX MTPOBEPOK SBISIOTCS:

a) T1OJIydeHue OT TOCYJapCTBEHHbIX OpPraHoB, OpPraHoB  MECTHOTO
caMoymnpaBiieHUus MH(OpMalUUM O MPEANOJaraeMblX HJIM BBIIBICHHBIX HapyIICHUSX
HOPMAaTHBHBIX NpPaBOBBIX akTOB Poccuiickoii denepanuu, HOPMATUBHBIX MPABOBBIX
akToB BopoHexckol 00lacTH W HOPMATHUBHBIX MPABOBBIX aKTOB MYHHUIIUNAJIBHOTO
oOpaszoBaHus — ropoAckoi okpyra ropoa HoBoBoponex Boponexckoit o6nacTu;

06) oOpameHus rpaxIaH HW OPUIUYECKUX JIMI] B CBSI3M C HapyIIEHHEM
3aKOHOJIaTEJIbCTBA, B TOM YHCJIE C KA4€CTBOM INpeAOoCTaBlieHUs MyHULIUNAIbHON
YCIIYTH.

27. OTBeTCTBEHHOCTDH JOJIZKHOCTHBIX JUII AIMMHHUCTpPAUH,
MYHULIHNAJIBHBIX CJayxamux padorHukoB MOPI[ 3a pemeHuss U JAeiicTBUSA
(0e3meiicTBME), NMpPUHHUMAaeMble (OcyllecTBJIsieMble) B XO0Je MNPeA0CTABJIEHHUS
MyHHUMIAJTBHOU YCIYTH.

27.1. Tlo pe3ynbpTaTaM TpPOBEICHHBIX NPOBEPOK B CiIydae BBISBICHUS
HapylIeHUH,  IOJIO)KEHUHW  HAcToAIero  AJAMUHUCTPAaTHUBHOIO  PEIJIaMEHTa,
HOPMATUBHBIX IMPaBOBBIX aKTOB BopoHEkCKoOl 001acTM MU HOPMAaTHUBHBIX MPAaBOBBIX
akKTOB ropojackoro okpyra ropon HoBoBoponexx  Boponexckoil oOnacTu
OCYLIECTBJISICTCS NIPUBJICYECHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTelbcTBOM Poccuiickoit denepanuu.

27.2. IlepcoHanbHass OTBETCTBEHHOCTb JOJKHOCTHBIX JIHIl 3a MPABUIBHOCTHh U
CBOEBPEMEHHOCTb IPHUHATHS pElEeHUus O MpeaocTaBieHuu (00 oTkaze B
NpenocTaBlIeHn) MyHUIHUNAIBHOM YCIYTH 3aKpeIisgeTcss B HMX JOJIKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATENIbCTBA.

28. KonTpoab 3a npegocraBjieHneM MyHUIMIAJIBHON yCJIYIrH, B TOM YHCJe CO
CTOPOHBI I'PAKIAAH, UX 00bEeIMHEHNH U OPraHM3alMii, OCYIIEeCTBJIAETCS MOCPEACTBOM
OTKPBITOCTH [I€ATEJIbHOCTH OTBETCTBEHHOI0 CTPYKTYPHOIO MOJAPAa3JAejeHUs MPH
npegocrapjieHnd  MYHMIMIAJIBHOM  yCIyrH, MOJYYeHHs] TpaxIaHaAaMH, HX
00beIMHEHUSIMM ¥ OPraHU3aUUsIMM TOJHOH, AKTYaJbHOM M [1OCTOBEPHOM
uHopManum o0 mNOpsAAKe ee MPeAoCTABJCHHUS, BO3MOKHOCTH [0CYAeO0HOrO
paccMoTpeHuss oOpameHuil (ano0) B mnpoumecce mnoayd4eHuss MyHHMIMIAILHOM
YCJIYIH.
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28.1. TpeboBaHusiMH K TOpANKY # (opMaMm TeKymero KOHTPOJIS 3a
peoCTaBICHUEM MyHununaibsHOM yCAYyTH SABIAIOTCS HE3aBUCHUMOCTb,
TIIATEIbHOCTD.

28.2. He3aBHUCUMOCTh TEKyIIETO KOHTPOJIS 3aKIIOYaeTcsi B TOM, YTO
JTOJKHOCTHOE JIMIIO AJMHHUCTpAlUM, YIOJTHOMOYEHHOE Ha €r0 OCYLIECTBICHUE, HE
HaXOJUTCS B CHYXeOHOW 3aBUCHUMOCTH OT JOJDKHOCTHOTO JIMIa AJMHHUCTpaLMH,
Y4aCTBYIOIIET0 B MpENOCTaBlIeHUH MyHUIIMNIAIbHONW YCIyTH, B TOM YHUCJIE€ HE UMEET
OJIM3KOT0 POJCTBA WJIM CBOMCTBA (POAUTENHU, CYNPYTH, I€TH, OpaThs, CECTPHI, a TAKKE
OpaThsi, CECTPHI, POAUTEIH, JETU CYIPYTOB U CYNPYTH JAETEH) C HUM.

28.3. JIOJDKHOCTHBIC JIMIA, OCYIICCTBISIONIME TEKYIIHH KOHTPOJh 3a
NnpeAocTaBlieHUEM MyHUIIMNATBHOW YCIyTrH, 00A3aHbl MNPUHUMATh MEPHI IO
IpeIoTBpalleHUI0 KOH(MIMKTa HMHTEPECOB NpHU MpenocTaBieHUH MYyHHIUNATbLHOU
YCIYTH.

28.4. TmaTenbHOCTh OCYIISCTBICHUS TEKYIIEr0 KOHTPOJS 32 MPEIOCTaBICHUEM
MyHUIIUTIATBHOW YCIYTH COCTOMT B MCIOJHEHUH YIOJHOMOYEHHBIMHU JIMI[AMU
00513aHHOCTEMH, TPElyCMOTPEHHBIX HACTOSIIIUM Pa3JICIOM.

I'paxxnane, ux oObeAMHEHUS W OpPraHU3alUM JJIsI OCYIIECTBJIEHUS KOHTPOJIS 3a
npenocraBiieHueM MyHHUIMNAIbHOM YCIYrH € LEJIbl0 COONIONEHUS MOpsaKa ee
MpEIOCTaBICHUS HMMEIT TMPaBO HAMNPaBJIsATh B AJMUHHCTpAIUIO >KaJloObl Ha
HapylIeHHe JOKHOCTHBIMU JIUIIAMH TOpsAKa MpenocTaBlieHus MyHUIHTaIbHON
YCIyTd, MOBJIEKILIEE €€ HEMPEACTABICHUE WM NPEAOCTABIECHUE C HApYLUIEHUEM CPOKa,
YCTAHOBJIEHHOTO HACTOSAIUM AJIMUHUCTPATUBHBIM PErIaMEHTOM.

I'paxngane, ux oObeAMHEHUS W OpPTraHU3AIlUM JJIsI OCYIIECTBJICHUS KOHTPOJIS 3a
npeaocTaBieHueM MyHHUIIUNANBHOW  yCAYrd HMMEIOT TMpaBO  HampaBisATh B
AMUHUCTpALUIO UHIUBUAYATbHBIE U KOJJICKTUBHBIE OOpalieHus ¢ MPeaIOKEHUIMU
[0 COBEPIIEHCTBOBAHUIO MOPSAAKA MNPENOCTaBICHUS MyYHUIUNANBHOW YCIYrH, a
Tak)ke KalmoObl U 3asBieHUs Ha JAeilcTBuUs (0Oe3neiicTBUE) TOMKHOCTHBIX JIHUII
AIMUHUCTpAllUM W TPUHATBIE MMM PEIICHUS, CBS3aHHBIE C TMPEJOCTaBICHUEM
MyHUIUTIATBHON YCIIYTH.

KonTponp 3a mnpenocraBieHueM MyHUIUDAIBHOW YCIYTHM, B TOM YHCIE CO
CTOPOHBI TPpaXkJaH UX OOBbEJUHEHUN M OpraHu3aluil, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH JAEATEIbHOCTH AJIMUHUCTPALMU TIPU MPEAOCTaBICHUM MYHUIIMTAIBLHON
YCIYTH, TOJYyYEeHUs TMOJHOHN, aKTyalbHOW M JOCTOBEPHOW HMHPOPMAIMU O TOPSIKE
npenocTtaBlieHuss  MYHUIMNAIbHOW  yCAYrM W BO3MOXHOCTH  JOCYAEOHOTrO
paccMoTpeHus oOpaiieHuit (*kano6) B mpouecce nojydyeHuss MyHuIMNaabHON yCIyru.

Pazgen V. locyneOHblil (BHeCya1eOHbII) MOPSAA0K 005KAJTOBAHUS PellIeHH I
U fAelicTBUi (0e31eiicTBUS) OPpraHa, mpeaoCcTABJISIONIEr0
MYHULIUNAIBbHYIO yeiayry, M®ILL, opranusanuii, ykasaHHbIX B 4YaCTH
1.1 craTtbu 16 deaepaabHoro 3axkona or 27.07.2010 Ne 210-®3,

a TaKKe UX J0JIKHOCTHBIX JIMI, MYHUIIMIIAJIbHBIX CIYKAMIUX,
padOTHUKOB

29. 3asBUTENM UMEIOT MPAaBO Ha 00XKaJOBaHME PELICHUH U AeicTBHid (Oe31erCTBuU)
AJMUHUCTpALIUM, JOJDKHOCTHOTO JUIA AJMUHUCTpAMU JIMOO MYHHUIHMIAIBHOTO
ciyxatero, MOL, pabotarka M®L], a Taxxe opraHuzanuii, MpeayCMOTPEHHBIX YaCTbIO
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1.1 cratbu 16 PenepanbHoro 3akoHa ot 27.07.2010 N 210-®3 (nanee - mpuBieKaeMbie
OpraHH3aIuu), WU UX pabOTHUKOB B JOCYACOHOM MOpPSIKE.

30. 3asgBUTENH MOKET OOPATUTHCS C KajJ000il B TOM YHCIIE B CIEAYIOLIUX CIy4asx:

- HapylIeHHE CpOKa PEruCTpalyy 3ampoca O MPEeAOCTAaBICHUU MYHHUIMIAIbHON
YCIIYT'H, KOMIIJIEKCHOTO 3aIpoca;

- HapylIeHUE CPOKa MPEJOCTaBICHUS MyHULIUIIAIILHON yclIyrd. B ykazaHHOM ciydae
nocynebHoe  (BHecyneOHOE) 0OKalloBaHHWE 3asBUTENIEM  PEIICHUM U JIeUCTBUM
(6e3neiictBus) M®II, pabotanka M®L] Bo3aMokHO B ciydae, ecau Ha M®II, pemenus u
nevictBust  (O6e37eHCTBHE)  KOTOPOTO  OOXAIYHOTCSA,  BO3JIOKEHAa  (PYHKIUS 110
MIPEIOCTaBICHUIO MYHUIIMIIAIBHON YCIYIM B MOJHOM OOBEME B MOPSAJKE, ONPEIEICHHOM
gacteio 1.3 crateu 16 @enepansroro 3akoHa ot 27.07.2010 N 210-D3;

- TpeOoBaHHME Yy 3asBUTENS JOKYMEHTOB WJIM WHGOpMaluu JTUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTAaBICHUE WM  OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMHA  TIPaBOBbIMM  akTamu Poccuiickon ®Denepanyy, HOPMAaTHBHBIMHU
MPaBOBBIMU aKTaMu BopoHexckol 001acTi, HOPMAaTUBHBIMU TIPABOBBIMU aKTaMH OPTaHOB
MECTHOI'0 CAMOYIIPaBJIEHU JIJIsl TPEAOCTABICHHUS MyHUIIUNIAIBbHOMN YCIIyTH;

- OTKa3 B IpUEME JOKYMEHTOB, IIPEICTaBIE€HUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMHA TPaBOBbIMM  akTamu Poccuiickoi @eaepanuv, HOPMATUBHBIMU
MpPaBOBBIMU ~ aKTaMud BoOpoHEXCKoW 00acTH, MYHHUIMIAIBHBIMU HOPMATHUBHBIMU
MIPaBOBBIMHU aKTaMU JJIsl IPEIOCTABIECHNS MYHUIIUTIAIBHON YCIYTH, Y 3aABUTEIS;

- OTKa3 B NPENOCTaBICHUM MYHULUIAIBLHOW YCIYI'HM, €CIM OCHOBAHMS OTKa3a HeE
Mpe1yCMOTPEHBI (hefiepalbHBIMU 3aKOHAMH U MPUHSATHIMH B COOTBETCTBUU C HUMH WHBIMH
HOPMAaTUBHBIMU TIPaBOBbIMU akTaMu Poccuiickoil ®enepanuu, 3aKOHaMH W HUHBIMHU
HOpPMAaTUBHBIMU TPABOBBIMU akTamMu BopoHexckoil o0macTv, MYHULMINAIbHBIMU
HOPMAaTUBHBIMU TIPaBOBBIMU akTamMHu. B yka3zaHHOM ciydae gocyneOHoe (BHeCyneOHOe)
o0xayioBaHUE 3asBUTENEM pelieHuil u aeiicteuil (0e3nerictBus) ML, paborHuka MODI]
BO3MOXXHO B ciiydae, ecnu Ha MODII, pemenns u paeiictBus (0e3aelicTBHE) KOTOPOTO
o0XanyroTcs, BO3J0Ke€Ha (QYHKUUS MO MPEJOCTABICHUI0 MYHHUIIUNAIBHON YCIyTrd B
MOJIHOM O00BheME B TIOPSIKE, onpeesieHHOM 4acThio 1.3 crateu 16 deaepanbHOro 3akoHa
ot 27.07.2010 N 210-®3;

- 3aTpeOOBaHUE C 3asIBUTENS MPHU MPEIOCTaBICHUH MYHHUIIMIAIBHON YCIYTH IUIaThl,
HE IPEAYCMOTPEHHOM HOPMATHBHBIMU NPaBOBbIMM akTamu Poccuiickonn ®Penepanum,
HOPMATUBHBIMU  TPABOBBIMU  akTamMu BopoHekckoW o0macTv, MYHUIUIATbLHBIMH
HOPMaTUBHBIMU [TPABOBBIMU AKTaMU;

- OTKa3 AJIMUHHCTpALNH, JOKHOCTHOTO nuiia Aamunuctpaiuu, M®IL], paboTHuka
M®II, mpuBnekaeMbIX OpraHU3alMiA WIM UX PAOOTHUKOB B UCHPABICHHM IOMYIIEHHBIX
UMH OIEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yNbTaTe MPEAOCTABICHUS MYHHULIUMAIBHOM
yCIyTd JOKYMEHTax JHOO HapylleHHE YCTaHOBJIEHHOTO CpOKa TaKUX HCHpaBiieHud. B
yKa3aHHOM cllydae aocyaeOHoe (BHecyneOHoe) o0kaloBaHHME 3asBUTENIEM PEIICHHH U
neiictBuil (OesnerictBus) M®II, paboraHuka M®I] Bo3mMoxHO B citydae, eciu Ha MOI],
pemeHuss M aedcTBUs (Oe3aeiicTBHE) KOTOPOro OOXayrOTCs, BO3JIOXKEHA (YHKIHS IO
MPEeIOCTaBICHUIO MYHUIIMTNIATBHONU YCIYTd B MOJHOM OOBbeME B MOPAJKE, ONpeneICHHOM
yacTbto 1.3 crateu 16 @enepanpHoro 3akoHa ot 27.07.2010 N 210-D3;

- HapylleHHWE CcpoKa WIM TMOpsSAKa BbIAYM JOKYMEHTOB II0 pe3yJbTaTam
MPEeIOCTaBICHHSI MYHULIMIATbHOU YCIIYTH;
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- TIPUOCTAHOBIIEHWE INPEJOCTABICHUS MYHUIMIIAJBHOM YCIyTH, €CIU OCHOBAHUS
IPUOCTAHOBIICHUS HE TMPEAYCMOTPEHbI (eaepadbHbBIMH 3aKOHAMU W MPUHSATHIMU B
COOTBETCTBUM C HHUMHM HWHBIMH HOPMAaTMBHBIMH TIPAaBOBBIMU akTaMu Poccuiickoii
®denepanny, 3aKOHAMHA U HMHBIMH HOPMATHBHBIMHU MPAaBOBBIMU aKTamMu BopoHExCcKoi
o0JacTv, MyHUIIMNIAIHLHBIMA HOPMATHBHBIMU TPABOBBIMHU akTaMu. B ykazaHHOM ciiydae
nocynebHoe  (BHecyaeOHOe) 0OkaloBaHHME 3asBUTEIIEM PEIICHWHM W JIeWCTBUI
(6e3neiictBust) M®LI, pabotnuka M®L] Bo3MoxkHO B ciydae, ecau Ha ML, pemenus u
nevictBust  (O6e3aeHCTBHE)  KOTOPOTO  OOXAIYHOTCS,  BO3JIOKEHA  (PYHKIUS 110
IPEIOCTABICHUIO MYHUIIUIAIBHON YCIYTH B MOJHOM OOBEME B MOPSIKE, ONpPEIeICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-D3;

- TpeOOBaHME Yy 3aiBHUTENs NPU MPEJOCTABICHUM MYHHUIMNAIBHON YyCIyru
JOKYMEHTOB WM WHGOpMalMK, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJUCh MPHU MEPBOHAYAILHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEeIOCTaBICHUS] MYHHUIUNAIBHON YCIYrd, JUOO B MNPEJOCTABICHUHM MYHULUIATBHOU
YCIYTH, 32 UCKIIOYEHUEM CIIydaeB, MPEIyCMOTPEHHBIX NYHKTOM 4 dyactu 1 crathu 7
OenepanbHoro 3akoHa ot 27.07.2010 N 210-®3. B ykazanHoM ciyyae aocyneOHOe
(BHECYHEOHOE) OOXKaJlOBaHHWE 3asBUTEIEM perieHud u aeictBuil (Oe3geiicTtBus) ML,
paborauka MO®DI[ Bo3mMoxkHO B chydae, ecnu Ha MOILl, pemeHuss u JIEUCTBUS
(Oe3meiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHa (YHKIUS TIO MPEAOCTABICHUIO
MYHHIIMTAIBHON YCIYTH B TIOJTHOM 00beMe B TOPSKE, OMpeIeIeHHOM YacThio 1.3 cTaThu
16 denepanpuoro 3akona ot 27.07.2010 N 210-D3.

31. 3asBuUTEenM HMMEIOT NpPaBO Ha TMoJyuyeHHWe HUHPoOpMaluu, HEOoOXOIUMOHM s
000OCHOBaHHUSI U PACCMOTPEHUS KAJTOOBI.

32. OcHOBaHHUH U1 OTKa3a B paCCMOTPEHUHU KaAI0Obl HE UMEETCS.

33. OcHoBaHMeM g Hayajga TpOLEAYypbl JoCcyaeOHOTO  (BHECYIEOHOTO)
00>aJIOBaHUs SBIISAETCS MOCTYIUBINAS Kalo0a.

Kanoba Ha pemienust u nedcTBus (Oe3neicTBUE) ATMUHUCTPALUU, TOJKHOCTHOTO
auna AAMUHUCTPALMU, MYHUIIMIIAIBHOTO CITYXKaIIero, MOXeT ObITh HallpaBJIeHa 10 MOYTe,
yepes MOIl, ¢ wucnonp3oBaHUEM HH(DOPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON  CETH
"Untepuer", B ToMm uucie EpamHoro moprama MO0 pPEerHOHANBHOTO IOPTana,
opuIMaIbHOTO caiiTa AJMUHHUCTpAllMU, a TakKe MOXET OBbIThb MPHUHATA MPU JUYHOM
npueme 3asiBUTENS.

Kanoba na pemenust u aeiicteus (6e3neiicteue) MO®ILI, pabotHuka M®I] moxer
OBITh HaIpaBJICHA 1o rnoure, c UCII0JIb30BAHUEM MH(POPMAIMOHHO-
TeJIeKOMMYHUKaIMOHHON cetu "WHTepHet", B TOM umcie oduumansHoro caiira MOLI,
Enunoro moprana, pernoHaJIbHOTO MOPTajia, a TAK)KE MOXKET OBITh MPHUHATA TPU JIUIHOM
IpUeMe 3asiBUTEIS.

Kanoba Ha pemieHusi U JedcTBus (O6e37eiicTBUE) MPUBIEKAEMbIX OpraHU3alui, a
Takk€ MX paOOTHUKOB MOXKET OBbITh HalpaBjeHa [0 [0YTe, C HCIOJb30BAHHEM
MH(POPMAIMOHHO-TEIIEKOMMYHUKAIMOHHOHN ceTn "MHTepHEeT", B TOM 4ncie OQUIHATbHBIX
CaTOB 3TUX opranm3auuii, EquHOoro mopranma nub0 pernoHaIBPHOTO MOpTaia, a TaKKe
MOJKET OBITh MPUHSATA MPU JIUYHOM MPUEME 3asIBUTEIIS.

34. anoba nomxHa conepkaTh:

- HauMEHOBaHUE AJIMHUHHCTpAIUHU, JOJDKHOCTHOTO JIHIA AJMUHUCTpAMH OO
MyHHUIMOAIbHOTO ciuyxamiero, MOIL[, ero pykoBoautens u (uiau) pabOTHHUKA,
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MIPUBJIEKAEMBIX OpraHMU3alUi, WX pPYKOBOJAWUTENEM W (Miau) pabOOTHUKOB, pPEIIECHUS U
nevcTBus (0e31eCTBHE) KOTOPBIX 00KATYIOTCS,

- (amunuio, uUMs, OT4YeCTBO (TOCleNHEe - MPU HAJIUYHH), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENSA - (DPU3MUECKOro JMIA JUOO HAaMMEHOBAaHUE, CBEIACHHUS O MECTE
HAXOXKJICHUS 3asBUTENS - IOPUIUYECKOTO JHIA, a Takke HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) JIEKTPOHHON MOUTHI (MPU HAJUMYMU) U MOYTOBBIM ajapec, Mo
KOTOPBIM JIOJIZKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

- cBeAeHUST 00 OOXKaTyeMBIX peIIeHHsIX W JeHCTBHIX  (0e3/1eiCTBUN)
AJMUHUCTpALUM, JOJDKHOCTHOTO JHUIa AJMUHHUCTpAalMKd JIMOO MYHHUIMIAIHLHOTO
ciyxaiiero, MOLI, paborurka M®LI, npuBnekaeMbIX opranu3aluii, ux pabOTHUKOB;

- I0BOJIbl, HA OCHOBAHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U JEHCTBUEM
(Oe3nmeiicTBueM) AJIMUHHUCTpAllMM, JOJDKHOCTHOTO  JUIla  AJMHUHHUCTpAlMM  JUOO
MYHHUITUTIATBEHOTO cirykaiero, M®OILI, pabotanka M®LI, npuBiekaeMbIXx OpraHU3aIlii, uX
pabOTHUKOB. 3asBUTENEM MOTYT OBbITh MPEJCTABICHbl JOKYMEHTHl (IIpU HaJIU4UH),
MOATBEPKAAIOIINE TOBOJIBI 3asBUTEIIS, INOO UX KOTIHH.

35. XKanoObl Ha pemieHus: U neicTBus (6e31eicTBrE) JOHKHOCTHOTO JIUIA TOJAI0TCS
B AJIMUHHCTpALHUIO.

3asBUTENIb MOXET 00’KaJIOBaTh PEIICHUS W ACUCTBUs (Oe3/elCTBUE) MOMKHOCTHBIX
JIUL, MYHULIIMTAIBHBIX CIYXalUX AJMUHUCTPALUU TJIaBe AJMUHHUCTPALIMK (3aMECTUTEIIO
rJ1aBbl AJIMUHUCTPALIVH).

['maBa AJMHUHHCTpaU (3aMECTUTEh TJaBbl AJIMUHUCTPAIMU) MPOBOIAT JIMYHBIN
MIpUEM 3asiBUTETIEH.

36. XKamoOwl Ha pemeHuss u aeucTBus (Oe3aeciictBue) padoTrHuka MO®IL] momarorcs
pykoBogutento 3toro M®ILI[. XKanoObl Ha pemenuss u neictBus (6e3neiictBue) MOIL]
MOJATCsl B JenapTamMeHT 1udpoBoro pa3BuTusi BopoHexckoil obnactu wiu
JOJDKHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY HOPMAaTUBHBIM IIPAaBOBBIM aKTOM BopoHexckoii
obnacru.

XKanoObl Ha pemieHuss U JAeilcTBus (Oe3neiicTBue) paOOTHUKOB MPHUBJIEKAEMbIX
OpraHu3alui MOJATCS PYKOBOIUTENSIM 3TUX OPTaHU3ALUK.

37. Ilo pe3ynabTataM pacCMOTPEHHUsS >KaJoObl JIMLIOM, YIOJHOMOYEHHBIM Ha €€
paccMOTpeHue, MPUHUMAETCS OJTHO U3 CIEIYIOUINX PEeIICHUNI:

1) xanoba ynoBiueTBOpseTcs, B TOM 4ucie B (opMe OTMEHbI MPUHITOrO PEIICHUs,
UCHIpPAaBICHHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B  pe3yJbTaTe
MIPEIOCTaBIECHNUS] MYHUIIMIIAJBHOM YCIYrM JOKYMEHTaxX, BO3BpaTa 3asBUTEII0 JEHEKHBIX
CPEJICTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaAMU
Poccuiickoit denepannu, HOPMATUBHBIMU IPABOBBIMH akTaMu Boponexckoil olmactw,
HOPMaTUBHBIMU MPABOBBIMU aKTAMHU OPTraHOB MECTHOTO CAMOYIPABJICHUS, a TAKXKE B MHBIX
dbopmax;

2) B y/IOBJIETBOPEHUH KAIOObI OTKA3bIBAETCSI.

38. XKano0ba, nocrynusmias B AnMuHuctpaiuio, B M®LI, B nemaprament uudpoBoro
pa3Butus BopoHexkckoil 00J1aCTH, IPUBIEKaeMbIE OPraHU3aLUH, TOJIEKUT PACCMOTPEHUIO
B TeueHue 15 paboumx AHEN co JHA ee pPEerucTpaluu, a B ciiydae 00KajloBaHMS OTKasza
Anmunuctpaunu, MOL, npuBiekaeMbIX opraHu3aluii B IpUeMe JOKYMEHTOB Y 3asiBUTEIIS
nub0 B WCHPABIICHWU JOMYIICHHBIX OMNEYAaTOK W OIMMUOOK WU B Cilydae 00KajJOBaHHS
HapylUIeHUs] YCTaHOBJIEHHOTO CPOKAa TaKUX MCIPABICHUN - B TeUeHHE 5 pabouyux JHEH co
JIHS €e perucTpaluu.
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39. He mno3nHee 1 paOouero aHs, CIEAYIOLIEro 3a JIHEM IPUHATHSA pELIEHUS,
YKa3aHHOTO B NIYHKT€ 37 HACTOSIIEro AJMUHUCTPATHBHOIO DPETJIaMEHTa, 3asBUTENIO B
MUCBMEHHON (OopME M N0 JKEJIAHUIO 3asiBUTENS B 3JEKTPOHHOM (opme HampaBiseTcs
MOTHBHUPOBAHHBIN OTBET O PE3ylbTaTaX PACCMOTPEHMS KaJOOBI.

40. B cinydae npusHaHHMA KaJOObl MOAJIEKALIEH YHAOBIECTBOPEHHIO B OTBETE
3agBUTENIO JaeTcsi MHpopMalMs O JEHCTBUAX, OCYLIECTBISAEMBIX AJIMHHHUCTpALUEH,
MOII, npuBieKaeMbBIMHA OPraHU3aLMsAMU B LENAX HE3AMEMIATEIBHOIO YCTPAHECHHUS
BBISIBJICHHBIX HApYIICHWM NPU OKa3aHWM MYHULMINAIBHON YCIYTH, & TaKKE€ INPHHOCATCS
U3BUHEHUS 3a JOCTABJIEHHbIE HEYA00CTBAa M yKa3blBaeTcs MH(OpMaLUs O JalbHEHIINX
NEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEpPUIMTH 3aABUTENI0O B LENAX MOJY4YECHHUS
MYHHIUITAIBHON YCIIYTH.

B ciydae npusHaHus xajioObl He MOJUIeKaIlel yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCS apryMEHTHPOBAHHBIE PA3bsICHEHUSA O NPUUYMHAX IPUHATOTO PEIICHMsS, a TAKXKE
uH(popMaLKs 0 TOpsAIKE 00KaJOBaHUS MPUHATOTO PEILICHUS.

41. B cimyyae ycTaHOBJIEHHS B XOJ€ WM IO Pe3yjibTaTaM PacCMOTPEHUS KaJloObI
IPU3HAKOB  COCTaBa  AJMHUHUCTPATUBHOIO  IPAaBOHAPYLIEHWS WM  IPECTYIUICHHUS
JIOJDKHOCTHOE — JIMIIO, HAJEJIEHHOE IOJHOMOYMSAMH IIO PACCMOTPEHHUIO  Kajuoo,
HEe3aMeITUTENIbHO HAlPaBIIIeT UMEIOIUECS MaTEPUAJIbl B OPraHbl MPOKYPaTyphI.

IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PEryJTUPYIOUIUX MOPATOK
A0Cy1eOHOr0 (BHeCy1e0OHOr0) 002KaJI0BAHUSA 1eHCTBUI
(0e3neiicTBHSA) U (MJIM) pellIeHUd, MPUHATHIX (OCYIIECTBIEHHBIX)

B XO0/1€ NPeI0CTABIeHUSI MyHMIMNAJbHOU YCJIYTH

42. Tlopspok pocyaeOHOro (BHeCyAeOHOTrO) OO0KamoBaHUS PEIICHWH W JEHCTBUMN
(6e3nelicTBUSI) YIOJTHOMOYEHHOTO OpPraHa, a TakKe €ro JOJKHOCTHBIX JIUL] PEeryIupyeTcs:

- ®enepanpHbiM 3aKk0HOM N 210-D3;

- noctanoBieHueM lIpaBurensctBa Poccuiickoit ®enepanuun ot 20.11.2012 N 1198
«O denepasbHOM TrOCYyIapCTBEHHOW HWH(GOPMAIMOHHOW CHCTEMe, O00eCTICUMBAIOIICH
mporecc  nocynaeOHoro  (BHeCyneOHOTO) oOXajdoBaHUs  PEIICHUH U JeHCTBUM
(Oe3melicTBHSI), COBEPIIICHHBIX MPU MPEIOCTABICHUH I'OCYIaPCTBEHHBIX U MYHHIIMITAIBHBIX

YCILYT.

ITpunoxenne Ne 1
AJIMUHUCTPATUBHOMY PEIJIAMEHTY

dopma penieHus o0 NpeaocTaBiIeHn MyHULIIMNIaIbHON YCIIyTU
«IIpu3Hanue catoBOro JOMa XKWIBIM JOMOM M >KWJIOIO I0Ma CaZOBBIM JIOMOM»
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HaunmeHnoBanmue opraHa MECTHOT'O CaMOYIIPaBJICHUA

Komy
(YKa3pIBarOTCs JAHHbBIE 3asABUTES)
Anpec:

Pemienue
O MPU3HAHUHU CAJI0BOTO JIOMA KUJIBIM IOMOM U JKHJIOTO JI0OMa CaJ0BbIM JIOMOM

« » r. No
Paccmotpes Bamie 3asBnenue or Ne Y IPUWJIaraeMele K HEMY
JOKYMEHTbl O HaMEpPEHUU NPU3HATbH (orcunoti oom caoogvim
00MOM/CcA008b11 oom HCUTILIM 00MOM), PacIoIOKEHHBIN o azapecy:

KaI[aCTpOBBIﬁ HOMCp 3C€MCJIBHOTO Yy4YaCTKa, B IMpCAciaX KOTOPOro pacroJIOoXCH
JOM: ;

Ha OCHOBAaHHNHU (HaI/IMCHOBaHI/Ie U PCKBU3HUTLI IIPABOYCTAHABIMBAIOIICTO I[OKYMGHTa) 10
pe3yibTaTaM paCCMOTPCHUA NMPCACTABICHHBIX NOKYMCHTOB IIPHUHATO PCIICHUC. IIPU3HATH

(caooswlii 0om dHcunbim OOMOM/HCUNOU OOM CAOOBBIM OOMOM).

Homxnocts 1 DO 10KHOCTHOTO JINIIA,
MPUHSBUIETO PEUICHUE

CBEJICHUS 00 3JIEKTPOHHOU MOJANUCH

ITpunoxenue Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

®dopwma penreHus 00 0TKa3e B MpelocTaBiIeHN MyHUIIMTIAIBHON yCIIyTH
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HaunmeHnoBaHue opraHa MECTHOI'O CaMOYIIpaBJICHUA

Komy
(YKa3bIBaIOTCS JaHHBIC 3asIBUTEIIS)
Anpec:

Pemrenne
00 oTKa3e B npeaocTaBieHud MyHulunanbHon ycnyru «lIpu3nanue cagoBoro qoma
JKAIBIM JIOMOM U JKHJIOTO JOMa CaJOBBIM JOMOM)

« » T. Ne

Paccmotpes Bame 3asBnenue or Ne Y IpUWJIaraeMele K HEMY
JOKYMEHTBI, COOOIIaeM O TMpPUHATUU pelleHuss o0 OTka3e B IPEAOCTABICHUU
MyHUIMNaIbHONM YCIYTU O CJIEAYIOIUM OCHOBAHHUSM:

(YKa3pIBaeTCsl OJHO WM HECKOJIBKO OCHOBAaHMH B COOTBETCTBHHM C ITYHKTOM 12
AJIMUHUCTPATUBHOIO perjaMeHTa)

JlononHuTensHas HHGOPMAIIUS:

Bel  BopaBe TOBTOpPHO  OOpaTUThCA €  3asiBICHHEM O  MPEJOCTaBICHUU
MyHHUIIMTIAIBHON YCIIYTH ITOCJIE YCTPAHEHHS HAPYLIECHUM.
JlaHHBII OTKa3 MOXET OBITh 00KaJIOBaH B aIMUHUCTPATHUBHOM M CYyJICOHOM TOPSIJIKE.

Homxnocts 1 DO 10KHOCTHOTO JINIIA,
MIPUHSBIIETO PEIICHNUE
CBEZCHUS 00 3JIEKTPOHHOU
MOJITUCH

[Tpunoxenue Ne 3
K AZIMHHUCTPAaTUBHOMY PETJIAMEHTY

B

(HamMeHOBaHUE OpraHa MECTHOTO
CaMOYIPaBJICHUS)

oT
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(ykasbiBarorcss @O (0TuecTBO IpU HAIMYUH),
HaUMEHOBaHHE 3asBUTEII,

WNHH, OI'PH ropunnyeckoro nuua,

NHH, OI'PHUII nnauBuayaasHOTO
npearnpuHIMATEes

HaHHBIe JOKYMCHTA, YAOCTOBCPAIOUICTO
JINYHOCTB

[ToutoBeIl anpec

AJlpec 3JIEKTPOHHOM ITOYTHI

KonTakTHbI# TenedoH (yka3bIBaeTCs 1Mo
YKEJTAHHIO )

3asiBJIEHUE O MPEAOCTaBICHUN MyHHUIIMTIATbHON YyCIyTH
«IIpu3Hanue cagoBOTO JOMA >KHIIBIM JJOMOM H JKHJIOTO JJOMa CaJI0BBIM IOMOM

« » T. Ne

[Ipoiry npu3HaTh CagoBbIM JOM KHWJIBIM JOMOM WM XWJIOW JIOM CaJIOBBIM JOMOM
(Hy>KHOE TOAUYEPKHYTH ), PACIIOJIOKEHHBIH MO aJIpecy:

(MecTopacnonoxkenue o0beKTa - aipec)

KagactpoBeiit HOMep toma

KagacTpoBblii HOMEp 3€MEIBHOTO y4acTKa

IIpuHagnexammii MHE Ha IIpaBe:

Ha ocHoBanuu:

HCpC‘ICHI) IpHJIara€MaeIX K 3asBJICHHAIO JOKYMCHTOB!:

1.
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no

Pesynprar MyHUIIMTIATBHOM YCIyTH MPOITY (HY)KHOE MOTICPKHYTh):

1. HanpaBuTh B TuHbBIA kKabuHeT Ha EIN'Y, PIII'Y, o 31eKTpoHHOM MOYTE;

2. BBLIATh HA PYKHA B AJIMUHUCTpaLUK;

3. BBIJIaTh HA PYKH B MHOTO()YHKIIMOHATEHOM IIEHTPE;

4. HampaBUTh MOCPECTBOM MTOYTOBOI'O OTIPABJICHHUS C YBEJOMJIEHUEM O BPYUCHHUH.

MMOAITHCH mara

[Tpunoxenue Ne 4
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

dopma pemeHust 06 0TKa3e B IpueMe T0KYMEHTOB, HEOOXOIUMBIX JUISI ITPEIOCTABICHHS
MyHUIMDIABHON YCIIYTH
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HaunmeHnoBaHue opraHa MECTHOI'O CaMOYIIpaBJICHUA

Komy
(YKa3bIBAIOTCS IaHHBIE 3asIBUTEIIS)

Pemienue
00 0TKa3e B IIpueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTaBICHUS MyHHITUTIATLHON
ycayru «IIpu3HaHue caioBoro Joma *KHUabIM JOMOM U SKHJIOTO JIOMa CaJOBbIM JJOMOM))

« » I. No

Paccmotpes Bame 3asBnenue or Ne Y IpUWJIaraeMele K HEMY
JOKYMEHTBI, COOOIlaeM O MPHUHATUU pelleHus 00 OTKa3e B INpUEME U PETUCTpaIiH
JOKYMEHTOB IO CJIEYIOIIUM OCHOBaHHSIM:

(Yka3pIBaeTCsl OJIHO WJIM HECKOJIbKO OCHOBAaHHMH B COOTBETCTBHH C TyHKTOM 11
AJIMUHHCTPATUBHOTO PETJIAMEHTA)

JlononHuTensHas HHGOPMAIIUS:

Bel  BopaBe TOBTOpPHO  OOpaTUThCA €  3asiBICHHEM O  MPEJOCTaBICHUU
MyHHUIIMTIAIBHON YCIIYTH ITOCJIE YCTPAHEHHS HAPYLIECHUM.
JlaHHBII OTKa3 MOXKET OBITh 00’KAJIOBaH B aIMUHUCTPATUBHOM U CYJICOHOM MOPSIIKE.

Homxnocts 1 DO 10KHOCTHOTO JINIIA,
MPUHSBILIETO PEIICHUE
CBEJICHUS 00 3JIEKTPOHHOU
TIOJIITUCH

IIpunoxxenne Ne 5
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

IIepeuens
MPU3HAKOB 3asiBUTEJICH, a TaKKe KOMOMHAIIMY 3HAYCHUN MTPU3HAKOB, KaXKJasi U3 KOTOPBIX
COOTBETCTBYET OJHOMY BapHaHTy IpeaocTaBieHus] MyHUIIMNIANbHON yCIyTU
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1. TlepeueHb NpuU3HAKOB 3asBUTEIICH

Ne ‘ IIpu3Hak 3asBUTENSA ‘ 3HaueHUsl NPU3HAKOB 3asIBUTEIISI
Bapuant 1 «IIpu3sHanue canoBoro 1oMa *HWIbIM JOMOM H JKHAJIOTO JI0Ma Cal0BbIM
JIOMOM»

1 Kareropus 3asBurens 1.dusnyeckoe Mo

2. IapuBuayabHbIA IPEAIPUHUMATEID
3. FOpuauueckoe auio

2 3asiBUTENIb 0OpaTUIIC . 3a npenocrapiieHneM MyHHUIIMTIAIBHON
JMYHO/TIOCPEICTBOM YCIYTH OOpaTHIICS TUYHO 3asBUTEIH
HpeICTaBUTEII . 3a mpenocTaBieHreM MyHUIIUITATBHOM
YCJIYTH OOpaTUJiICs MPeACTaBUTEh
3asBUTEIS

Bapuant 2 «/cnipaBneHre qONYIIEHHBIX OMEYaTOK U (MJIK) OMIMOOK B PEIICHUN
AJIMUHHUCTpALMH O IPU3HAHUU CAJJOBOTO JOMA KUIIBIM JOMOM WJTU KHUJIOTO I0Ma
CaJIOBBIM JIOMOM)

1 Kareropus 3asBurens 1.dusnyeckoe auno
2. IanuBuayabHbIA IPEAIPUHUMATEID
3. FOpuauueckoe auio

2 3asiBUTENIb 0OpaTHIICS 1. 3a npeaocTaBICHUEM
JMYHO/TIOCPEICTBOM MyHUTIMTIATEHOM YCITYTH 00paTHIICS
IpeCTaBUTEIIS JUYHO 3asiBUTEIh
2. 3a npeocTaBIECHUEM

MyHuIMnanbHON ycayru oOpaTuics
IIPEACTABUTEND 3asIBUTEIA

BapuanT 3 «Bbinaua nybnvkara penieHust AAMHUHUCTPAUU O IPU3HAHUHN CaJ0BOTO
JIOMa >KWJIBIM JJOMOM WJIM JKHAJIOTO JOMA CaJI0BBIM JOMOM»

1 Kareropus 3asBuresns 1.®usznyeckoe AUO
2. npuBuayabHbIA IPEAIPUHUMATEID
3. IOpuauueckoe nuuo

2 3asBuTENb 00paTUIICS . 3a npegocrapieHueM MyHUIIUTTABHOM
JUYHO/TIOCPEICTBOM YCJIYTH OOpaTHJICS JTUYHO 3asIBUTEITH
MPEICTaBUTEIISA . 3a mpenocraBieHreM MyHUIIUNIATbHON
yCIyTH 00paTUIICS MPECTaBUTEINb
3asBUTEIIS

2. KoMOuHanmu 3Ha4eHuil MPU3HAKOB, KaXK/1asl U3 KOTOPBIX COOTBETCTBYET OJTHOMY
BAPUAHTY IIPENOCTaBICHUs] MyHUIIMIIAIBHON yCIIYT'H

Bapuant | KomOunHamms 3HaueHu# MPU3HAKOB
Bapmuanrt 1 «IIpu3nanue cagoBoro goMa >kKUabIM JOMOM U SKHIIOTO JOMa CaI0BBIM
JIOMOM»
1 dusznyeckoe JUI0, JTUIHO
2 [IpencraButens GU3NIECKOTO JIMIA

36



3 WupuBuayansHbIi peIIpUHIMATEINb, THYHO

4 [IpeacraBuTeah HHANBUAYAIBHOTO IPEATPUHUMATEIIS
3) HOpuandeckoe A0, pyKOBOIUTEID

6 [TpeacraBUTENh IOPUINIESCKOTO JHIIA

Bapuant 2 «/cnipaBneHre JONYIIEHHBIX OMEYaTOK U (MJIK) OMIUOOK B PEIICHUH
AJIMUHHUCTpALIMH O IPU3HAHUU CAJJOBOTO JIOMA JKUJIBIM JOMOM WJTU KUJIOTO I0Ma

CaJOBBIM JOMOM)»

dusznyeckoe JIUI0, JTUIHO

[IpencraBurens (pu3nyecKoro auna

I/IH,Z[I/IBI/I,Z[yaHBHHﬁ IpCAIIPUHUMATCIIb, JIMYHO

HpeﬂCTaBI/ITCHB WHIWBUAYAJIBHOTO NPCANTPHUHUMATCIIA

QW INF

KOpunnueckoe nuio, pykoBOIUTEIb

6

Hpe,[[CTaBI/ITe.TIL IOPpUINYCCKOIO JINIa

BapuanT 3 «Bbinaua ny6nvkara pemeHust AAMUHUCTPAUU O IPU3HAHUU CaZ0BOTO

JOMa KUJIbIM JOMOM HJIHN KHNJIOI'O JOMa CaJOBBIM JOMOM)»

duznyeckoe JIMIIO0, JITUYHO

[IpencraBurens ¢pu3nyecKoro auna

I/IH,I[I/IBI/II[yaJIBHHﬁ IpCAIIPUHUMATCIIb, JIMYHO

HpeI[CTaBI/ITeJ'IB HHINBHUAYAJIbHOI'O IMTPCATIPUHUMATCIIA

IOpuanyeckoe M0, pYKOBOJAUTED

OO WN|F

Hpe,[[CTaBI/ITe.TIL IOPpUINYCCKOIO JINIa
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