[IpunokeHne K NOCTAaHOBJIEHUIO
aIMUHUCTPALNA T'OPOJACKOr0 OKpyra
ropox HoBoBopoHex

AJMHWHUCTPATUBHBIN PETIAMEHT
aMUHUCTPALIUU FOpoACKoro okpyra ropoq HosoBoponexx Boponexckoit o0nactu
10 MPEIOCTABICHUIO MYHULIMTIIATBHON YCIYTH
«BxJroueHue spMapok 1o MpoJiaXke TOBApOB (BBIMOJIHEHUIO pabOT, OKa3aHUIO
yCIIYT), OpraHU3aTOPaMK KOTOPBIX SBISIOTCS IOPUANYECKHE JINLA UIH
WHIVBHIyaJbHbIE TpEANpUHUMATENN B [11aH mpoBeaeHus sspMapoK».

1. OO01111€e MOJIOKEHUS

1.1. Tlpeamer peryaupoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

[Tpeamerom peryJIupOBaHUS aIMUHUCTPATUBHOTO peryiameHTa
aIMUHUCTPALIUU TOPOJICKOT0 okpyra ropos HoBoBopoHnexx Boponexckoit obnactu
10 MPENOCTaBICHUIO MYHHUIIMNIATBHON yCIyTH «BKiItoueHne sspMapok 1o mnpojaxe
TOBapoOB (BBIMIOJIHEHUIO PA0OT, OKa3aHMUIO YCIYT), OPraHU3aTOpaMHU KOTOPBIX
ABJISIIOTCS FOPUINYECKUE JIMIA WM UHAWBUAYalbHbIE NpeanpuHuMarenu B Ilnan
NPOBEJICHUS SPMApoOK» (fajgee — aJIMHUHUCTPATUBHBIM pETJIaMEHT) SBIISIOTCS
OTHOILIEHHUSI, BO3HUKAIOLINE MEXKIY 3asBUTEISIMU, aJMUHHUCTPALIMENl TOPOACKOTO
okpyra ropox HoBOBOpOHEX B CBSI3M C BKJIIOYEHHEM SPMAPOK IO IPOJaxKe
TOBapoOB (BBIMIOJIHEHUIO PAOOT, OKA3aHHWIO YCIYT), OpPraHU3aTOpaMH KOTOPBIX
ABJISIIOTCS. FOPUIMYECKUE JIMIA WM UHAUBHAYaJIbHbIE npennpuHuMartenu B [lnan
OpPOBEACHUSI  SIPMApoOK, a TaKXKe OINpeAeleHUuEe TMOopsaKa, CPOKOB U
MOCJIE0BATEIbHOCTHU BBIIIOJIHEHUSI aIMUHUCTPATUBHBIX AEHCTBUM (Mpoueayp) npu
MPEAOCTABICHUN MYHUIIUTIAIBHON YCIyTH.

1.2. Omnucanue 3asiBUTENEH

3asgBUTENAMU  SIBJSIFOTCSL  3apETUCTPUPOBAHHBIE B YCTAHOBJIEHHOM
3aKOHOJATeNbCcTBOM Poccuiickorn @enepanuy NOPSAKE HOPUAAYECKHAE JHLA U
WHIUBUIYabHBIE  TPEANPUHUMATENTH,  OCYHIECTBISIOMME  (QPYHKIUU IO
OpraHu3aluy SIPMapKd, WIM HUX YIOJIHOMOYEHHbIE NpPEACTaBUTENU (lajee -
3asBUTENb, 3aBUTEIIN).

1.3. TpeOGoBanuss K TOpSAAKYy HWHDOPMUPOBAHUS O TIPEIOCTABICHUU
MYHHUIUITAIBHON yCIIyTH

1.3.1. OpraH, MPEI0CTABIISIIOIIUNA MYHULUTTAJIIBHYIO YCIyTY:
aJMUHHUCTpaLMsl  TOpOACKOro okpyra ropoj HoBoBoponex  (mamee —



aAMUHUCTPALIHS).

AnMuHUCTpaus pacnonoxeHa no aapecy: 396070, r. HoBoBopoHexk, yiI.
KocmonasTos, 1. 4.

1.3.2. Uadopmanust 0 MecTte HaxoXKIAEHUs, rpaguke padoThl, KOHTAKTHBIX
tenedoHax (tenedoHax s CHPABOK M KOHCYJIbTAaIlui), WHTEpPHET-aJpecax,
aZpecax dJEKTPOHHOW MOYTHI aJIMUHUCTPALMU PUBOJATCA B mpuioxxeHun Ne 1 k
HACTOSIIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY U pa3MeIIatoTCs:

- Ha OpUIMATBHOM CaiiTe aIMUHUCTpAlUu B ceTu IHTepHET WWW.NEW-
voronezh.ru;

- B nH(opmannoHHoi cucreme «llopran Boponexckoit obsactu B ceTu
HuTepuer» (WWW.QoOVVIN.ru);

- Ha EnuvHOM mopTane rocyJapCTBEHHBIX M MYHHUIMMNAIBbHBIX YCIYT
(bynkumit) B cetu Uutepuer (www.gosuslugi.ru);

- Ha UHGOPMALIMOHHOM CTEH/I€ B aIMUHHUCTPALIUH.

- C HCIOJBb30BAHUEM CpPEICTB Tele(OHHON CBSI3U, CPENCTB CETH

HNuTepHer.

1.3.3. CnocoObl ostydeHuss HHPOPMaILUKA O MECTE HAXOXKACHUS U rpadukax
paboThl AAMUHUCTPALIMKA U OpraHU3alNi, oOpalleHre B KOTOpble HEOOXOAUMO IS
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

- HEIMOCPEACTBEHHO B a/IMUHUCTPALUH,

- C HCIOJBb30BAaHUEM CpPEICTB Tele(OHHON CBSI3U, CPENCTB CETH
HNuTepHer.

1.3.4. Undopmanmst 1O BOMpocaM MPENOCTaBICHUS MYHHUIUIATBHOM
YCIYTU U YCIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU W 00s3aTEIbHBIMH JIJIS
NPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH, CBEICHUS O XOA€ NPEAOCTABICHUS
YKa3aHHbIX  yCIYr  MPEIOCTaBIAIOTCA  3asBUTENSAM  YHOJHOMOYEHHBIMU
NOJDKHOCTHBIMU ~ JIMLIAMU ~ aAMUHHCTpalMM, (Jajee -  YINOJHOMOYEHHBIE
JOJDKHOCTHBIE JTULIA).

NudopmupoBanre o0 XoAe TNPENOCTABICHUS MYHULMIAIBHON yCIyTH
OCYLIECTBIISIETCS.  YIIOJTHOMOYEHHBIMU JOJKHOCTHBIMHU JIMIIAMU TPH  JTUYHOM
KOHTAKTE C 3asBUTEJIEM WJIM C MCIIOJIb30BAHUEM IIOYTOBOM, TeNEe(POHHOM CBSI3H, C
UCIIOJIb30BaHUEM HH(POPMAITMOHHO-TEXHOJIOTUYECKOW M KOMMYHHUKaIlMOHHOM
UHQPACTPYKTYpsl, B TOM 4mcie EguHOoro moprama TroCyJapCTBEHHBIX U
MYHUIIUNATBHBIX yeuyr (byHkumii) u (uwnu) Iloprama Boponexkckoii obnactu B
cetn aTepHeT (WWW.QOVVIN.ru).

Ha mHpopManmMoHHBIX CTEHAAX B MECTax MPEAOCTABICHUS MYHHUITUTATHHON
YCIyTH, a Takke Ha OQUIMAIBHBIX calTax agMuHUCTpamnuu, Ha [loprane
Boponexckoii obmacti B cetn MuaTepHeT (WWW.QovvIn.ru), na Exuaom moprane
TOCY/IapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyT ((GYHKIUNA) pa3MemaeTrcs TakKe
caeayroias uHpopmarus:

- TEKCT HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIaMEHTa;

— TEKCTbl,  BBIICPKKM M3  HOPMATUBHBIX  IPABOBBIX  aKTOB,
PEryIUPYIOUUX TPEAOCTABICHUE MYHULIMIATBLHON YCIYTH;



3

- (dopMbl, 00pa3Lbl 3asBJIECHUN, UHBIX JOKYMEHTOB.
1.3.5. 3asButenu, IIPEJCTABUBIIINE 3asiBJICHUE Ha NOJIy4eHUE

MYHUITUTQTBHOW  yCIyTH, B  00S3aT€IbHOM  TOpPSAKE  HHPOPMHUPYIOTCS
YIIOJTHOMOYEHHBIMH JIOJDKHOCTHBIMU JIMIIAMHU:

— 0 TIOPSAKE TIPEIOCTABICHUS MYHHUIIUITAIBHON YCITYTH;

— 0 XO0Ji€ MPEI0CTaBICHUSI MYHULIUITAILHOU YCITYTH;

— 00 OTKa3e B MPEeIOCTABICHUH MYHUITUTIATbHON YCITYTH.

1.3.6. Uudopmanuss o cpoke 3aBepiieHuss OGOPMIICHUS TOKYMEHTOB H
BO3MO>KHOCTHU UX TIOJTYUCHHUSI 3asIBUTEITIO COOOIIAETCS MPHU MojJjaue JOKYMEHTOB.

1.3.7. B mo0oe Bpemsi ¢ MOMEHTa NpHeMa JIOKYMEHTOB 3asiBUTE]Ib UMEET
IpaBO Ha MOJIyYEHUE CBEJCHUNU O MPOXOXKIACHUU MPOIEAYPhl MPEIOCTABICHUS
MYHUIIMIIAIBHOW YCIYTH, C HCIOJb30BaHUEM TeJeOHHOM CBS3U, CPEICTB
HNuTepHeTa, a TaKKe MPH JIMYHOM KOHTAKTE C YIIOJTHOMOUYEHHBIMU JOJIKHOCTHBIMH
JUIAMHU.

I[Ipu orBerax Ha TeleOHHBIE 3BOHKM M YCTHBIE  OOpallCHHS
YIOJIHOMOYEHHBIE JIOJKHOCTHBIC JIMIIA MOJAPOOHO W B BEXKIMUBOU (KOPPEKTHOM)
dbopMe HHPOPMHUPYIOT OOPATUBIITUXCS IO HHTEPECYIONTUM UX BompocaM. OTBET Ha
TeNe(OHHBIA 3BOHOK JIOJDKEH HAyMHAThCA € HWHGOpPMAIMM O HaWMEHOBAaHUU
opraHa, B KOTOpBIM TO3BOHUJ TpaXIaHWH, GaMUITUU, WMEHH, OTYECTBE,
3aHMMAaeMOM JTOJDKHOCTH CIIEIMANIMCTA, TPUHSBIIETO TelIeQOHHbBIN 3BOHOK.

[Ipu oTCcyTCTBUM Yy YNMOTHOMOYEHHOTO AOJKHOCTHOTO JIMIA, MPUHSBIIETO
3BOHOK, BO3MOKHOCTH CaMOCTOSITEIbHO OTBETHTh Ha TOCTaBIEHHBIE BOMPOCHI
TeNe(OHHBI 3BOHOK JIOJDKEH OBITh TepeajpecoBaH (TE€peBeleH) APYyroMy
JOJKHOCTHOMY JIMIlY WIW >K€ OOpaTHUBIIEMYCS TpaXXIaHWUHY JOJIKEH OBITh
cooOmieH TeneOoHHBIM HOMEpP, MO KOTOPOMY MOKHO TOJYYHTh HEOOXOIUMYIO
uH()OpMaIIHIO.

2. CraHgapT npeoCcTaBICHHUs] MyHUIIUITATEHON yCITyTH

2.1. HawmMmeHoBaHHWE MYHUIIUTIAIHHOW YCIYTH — «BKIIIOU€HHE SPMAPOK IO
MPOJIaXe TOBAPOB (BBIMOJHEHUIO pabOT, OKa3aHWIO YCIYT), OpraHu3aTopamu
KOTOPBIX SBISIOTCS IOPUANYECKUE JIMIA WA UHAUBUAYaJbHBIC TTPEANPUHAMATETN
B [li1an mpoBeneHus sipMapok» (nanee - BKIOYeHUE spMapku B [Lman mpoBeneHus
SPMapoK).

2.2. HawmmeHoBaHue opraHa, IPeICTABISIONIETO MYHHUITATIATHLHYIO YCIYTY.

2.2.1. Opran, npeaoCTaBISIONNNA MYHUIIUTIATBHYIO YCIYTY: aIMAHUCTPAITUS
rOpOJICKOro OKpyra ropoa HoBoBopoHexk.

2.2.2. AgMuHUCTpanys TPU MPEAOCTABICHUH MYHHUIIUIAIBLHON YCIYTH B
[EIIX TOJMYyYCeHUS JOKYMEHTOB, HEOOXOMWUMBIX [l TIPUHATHS PEIICHUS O
BKIIFOYCHUH SPMApPOK M0 TMPOAAXKE TOBAPOB (BBIMOJHEHUIO PAOOT, OKa3aHUIO
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yCIIyT), OpraHuM3atopamMd KOTOpbIX SABISIIOTCA  IOpPUAMYECKUE JHIa WIA
MHAUBUAYaJbHBIE peAnpuHuMarenu B Ilnan npoBenenus ssipMapok, HHGpopMauuu
JUIL TPOBEPKH  CBEICHHW, MPEIACTABICHHBIX 3asBUTEIEM, OCYLIECTBISACT
B3aumojelicterue ¢ Ynpasinenuem DenepanbHON CiyXObl TOCYIapCTBEHHOMN
peructpaiuu, kagactpa u kaprorpaduu no Boponexckoii obnactu, YnpaBieHueM
denepabHOM HAIOTOBOM Ci1y>K0bI 0 BopoHexkckoit o0macTu.

2.2.3. 3anpemaercst TpeOOBaTh OT 3asBUTEIIS OCYIIECTBICHUS JCHCTBUIA, B
TOM YHCJIC COTJIACOBAHUN, HEOOXOAMMBIX IS TIOJIYYCHUS MYHHUIIMTIAIBHON YCIIYTH
Y CBSI3aHHBIX C 0OpaIlleHuEM B MHBIC TOCYIaPCTBEHHBIC OPTaHbl, OpTraHbl MECTHOTO
CaMOYIIPaBJICHUS, OPTaHU3AIUH.

2.3. Pe3ynbrat npeaocTaBlieHUss MYHUIIUTIAILHOW YCIYTH.

PesynbpTaToM mpemocTaBieHUsT MYHUIIMIAIBLHOM YCIYTH SIBJISIETCS BblJaua
yBEJOMJICHUSI O BKJIIOUEGHUM spMapku B [lmaH mpoBefeHus sSpMapok JuOO
yBEJIOMJICHUSI 00 OTKa3e BKJIIOYEHUS sipMapkd B IlmaH mpoBeneHHs spMapok
(mpunoxenue Ne 2 K HaCTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY ).

2.4.Cpok npe1ocTaBICHUs] MyHUITUTIAIBHOU YCITYTH.

Cpok mpenocTaBieHUsS MYHUIMIAIBLHON YCIyTHM €O JHS TOCTYIUICHUS
COOTBETCTBYIOIIETO 3asBJIICHUS C MPUIOKEHUEM JOKYMEHTOB, HEOOXOAUMBIX ISl
NPEJOCTABICHUS MYHUIUMIIAIBHON  YCIYTH, MOPEAYCMOTPEHHBIX HACTOSIIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM:

- B cliy4ae BKJIIOYEHHUs sipMapku B I[lmaH mpoBeneHUst sipMapoK HE JTOJKEH
npeBbimaTh 10 pabounx THEH;

- B cllyyae BHECEHHUs u3MeHeHuil B [lnaH mpoBeieHUs! spMapOK HE JOJKEH
npesbimaTh 30 KaaeHIapHBIX THEH;

3asBUTEIb B CPOK J0 1-ro yucia mecdia, MPealIeCTBYIOIETO OYEPEIHOMY
NEepUoOay MPOBEICHUS SPMApPOK OOpamiaeTcss B aAMUHUCTPAIIMIO IS BKIIFOUCHUS
spmapku B [Iman nmpoBeeHus spMapok.

B mian npoBeaeHust sspMapoK MOTYT BHOCHUTHCA W3MEHEHHS, B 3TOM Clly4yae
3asBUTEIb B CPOK HE TMo37Hee 45 KaJeHIapHbIX JTHEW 10 JaThl MPOBEACHUS
SpMapKu oOpaniaercs B aIMHHUCTPAIIMIO O JOMOJHUTEIBHOM BKIOUeHUH B [lman
MPOBEJICHUS SIPMAPOK.

Cpok perucTpalvy 3asBiICHUS M MpHIaraéMblX K HEMY JIOKYMEHTOB - B
TeueHne | pabodero mHs. B TedeHwe pabodero mHs, CIEAYIONIETO 3a JTHEM
MOCTYIUICHUS IOKYMEHTOB, 3asBUTEIIIO Bpy4YaeTcs (HAIPaBJIsACTCs) YBEIOMIICHHE O
MpueMe 3asgBJICHUS K PACCMOTPEHUIO WM YBEAOMJIEHHE O HEOOXOIUMOCTH
yCTpaHEHUs HapylmieHUH B OGOPMIICHUW 3asBICHHS W (MJIW) TIPEACTABICHUS
OTCYTCTBYIOIIUX JOKYMEHTOB.

Cpok HCHOJIHEHUS aIMHHUCTPATUBHOM TMPOIEAYPhl IO PaCCMOTPEHUIO
MPEJCTaBICHHBIX JOKYMEHTOB, B TOM YHCJI€ HCTpeOOBaHHE JOKYMEHTOB
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(cBenmeHuii), yKa3aHHBIX B TNyHKTe 2.6.2 HaACTOSAMIETO0 aIMUHUCTPATUBHOTO
peryiiaMeHTa, B paMKax MeXBEJOMCTBEHHOTO B3aUMOJICHCTBHUSI |

- B Cly4yae BKJIIOueHHUs sipMapku B [lnaH mpoBeneHus sipMapok HE JOJKEH
MpEeBBIIATh 6 padounX JHEH;

- B cllydyae BHeceHusi u3MeHeHui B [lnaH mpoBejeHUs SpMapoK HE JOJDKEH
MpeBbIaTh 12 KajgeHJapHbIX JTHEH.

CpoK UCTIOJTHEHUS] aAMUHUCTPATUBHON MPOLIEAYPHI 10 IPUHATUIO PEIICHUS

- 0 BKJIIOYEHUM sipMapku B I[lnaH mpoBeneHUs SPMapoK HE JOJDKEH
OpeBbIIATH 2 pabounX JHEH;

- 0 BHeceHUM wu3MeHeHud B I[lmaH mpoBejeHUs SpMapoK HE JOHKEH
npeBbIaTh 16 kaneHaapHbIX JHEH.

Cpoxk  WCHOJIHEHHS.  aJIMUHUCTPATUBHOM  TIPOIEAYphl 1O  Bblgaye
(HampaBJICHUIO) 3asBUTENIO pe3ysibTaTa MYHMIIUMNAIBHOW yciyru - 1 pabouuii
JICHb.

Cpok ucnpaBieHUsS TEXHHUYECKUX OIIMOOK, JOMYIIEHHBIX MPU O0GOPMICHUU
JIOKYMEHTOB, HE JOJDKCH MPEBBIMIATh 3 pabouyux AHS ¢ MOMEHTa OOHApYKCHHS
OMMOKU WU TIOJYyYEHHs] OT JIF0OOro 3aMHTEPECOBAHHOIO JIMIIA B MHUCbMEHHOMN
dbopme 3asiBiIeHUS 00 OMMOKE B 3aITUCSX.

OcHOBaHM 711 TPUOCTAHOBJICHUS TIPEAOCTABICHUS MYHUIIUITAIBHOW YCIIYTH
3aKOHO/IATEILCTBOM HE MPETyCMOTPEHO.

2.5. TlpaBoBbIe OCHOBBI JJIsl MPEOCTABICHUS MYHUITUTIATBHON YCITYTH.

[IpenocraBnenne MyHHIUNAIBLHONW yciayru «BkiodeHue sSpMapok To
IpoJiIayke TOBApOB (BBIMOJHEHUIO pPabOT, OKAa3aHWIO YCIYT), OpraHU3aTOpaMu
KOTOPBIX SBJISIOTCS OPUINYCCKUEC JUIA WIIM WHIWBUAYAJIbHBIC TIPEANPUHIMATEITN
B [Iman mpoBeeHust SpMapoK» OCYIIECTBIISETCS B COOTBETCTBUU C:

- Koncrurynuei Poccuiickoit denepanuu («Poccutickas razera», 21.01.2009,
Ne 7; «CoOpanme 3akoHomatenbcTBa Pd», 26.01.2009, Ne 4, cr. 445;
«ITapnamentckas razera», Ne 4, 23-29.01.2009);

- OenepanpHbiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O6 opranuzamuu
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX yciuyr» («Poccuiickas
razera», Ne 168, 30.07.2010; «CobGpanue 3akoHomarensctBa Pdy», 02.08.2010,
Ne 31, cT. 4179);

- ®denepanbapM 3akoHOM OT 06.10.20031. Ne 131-D3 «O06 00ImuX MpUHITNIAX
OopraHu3anuu MecTHoro camoynpanieHus B Poccuiickoit @enepaunn» («CobOpanue
3akoHogaresnbcTBa PD», 06.10.2003, No 40, ct. 3822; «IlapnameHTCckast razeray,
Ne 186, 08.10.2003; «Poccuiickas razera», Ne 202, 08.10.2003);

- @enepanbHbiM 3akoHOM OT 28.12.2009r. Ne 381-®3 «0O6 ocHOBax
rOCyJapCTBEHHOI'O PETYJHPOBAHUS TOProBOM AeATEIbHOCTH B Poccuiickon
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Oenepanun»  («Poccmiickas razera», Ne 253, 30.12.2009; «Cobpanue
3aKoHOaTenbcTBa POy, 04.01.2010, Ne 1, ct. 2);

- 3akoHoM Bopouexckoit ob6mactu ot  30.06.2010r No  68-O3
«O TOCYIapCTBEHHOM PETYJIUPOBAHHH TOPTOBOM NEATECILHOCTH HAa TEPPUTOPHH
Boponexckoii odnactu» («Cobpanue 3akoHoaTenbcTBa BopoHexckoit odmactuy,
28.07.2010, Ne 6 (uacts I), cT. 329; «Momoaoi kommyHapy», Ne 71, 03.07.2010);

- MOCTaHOBJIEHUEM IpaBUTEIbCTBA Boponexckoil obmactu ot 21.06.2016r.
Ne 432 «O6 yrBepxnenuu Ilopsnka opraHuzanuu sSpMapoK Ha TEPPUTOPUU
Boponexckoii 06;1acTu ¥ IPoJ1a’ki TOBAPOB (BBIMOJHEHUS PabOT, OKa3aHUS YCIYT)
Ha HUX» (MHdopmanuonnas cucrema «llopran Boponexckoil obmactu B cetu
HNutepuer» http://www.govvrn.ru, 23.06.2016r),

- YcraBom ropojckoro okpyra ropoa HoBoBoponex Boponexckoil obnactu

or 01.11.2012r. Ne 285 («BecTHUK OpPraHoB MECTHOTO CaMOYIPABJICHUS
ropojckoro okpyra ropoa Hososoponex», 20.12.2012 Ne 63);

- WHBIMM HOpPMAaTHBHBIMHU MPAaBOBbIMHU akTaMu Poccuiickoii Penepauuu,
Boponexckoii obnactu U ropojickoro okpyra ropos; Hopooponexx Boponexckoit
o0JlacT, PErIaMeHTUPYIOIIMMHU TPABOOTHOIICHUSI B cdepe MpeaocTaBIeHUsI
rOCYIapCTBEHHBIX U MYHUIIMTIATbHBIX YCIYT.

2.6. VcuepnpiBatonuii  mepeuyeHb  JOKYMEHTOB,  HEOOXOAUMBIX B
COOTBETCTBUHM C 3aKOHOJATEJIbHBIMU WJIA WHBIMH HOPMAaTUBHBIMU IIPaBOBBIMU
aKTaMH JJIs IPEIOCTaBICHUS] MyHUIUIIAJbHOW YCIYTH.

2.6.1. HcuepnbiBatouiuii mnepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMAaTHBHBIMU TPABOBBIMU aKTaMH JJii HPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH, MOJIEKAIINX PEICTABICHHUIO 3asIBUTEIIEM.

MyHununaibpHasi yciiyra TMpeIOCTaBIII€TCS Ha OCHOBAaHUM 3asBJICHUS,
HNOCTYNHUBUIETO B aIMUHUCTPALIUIO.

3asiBiieHre Ha OyMa>KHOM HOCHUTEJE MPEACTaBISETC:

- IOCPEACTBOM IOYTOBOT'O OTIIPABIICHUS,

- TIPU JINYHOM OOpAIlCHUH.

B nuceMeHHOM 3asBICHUU JOTKHBI OBITh YKa3aHBI:

- MOJTHOE HaWMMEHOBAHHME M OPraHU3allMOHHO-TIpaBoBas (opMa OpraHu3aTOpa
SAPMapKU - 1JI FOPUANIECKUAX JTHILL;

-  damwmms, wMs W or4ecTBO (NP HAIMYWK) WHAUBUAYATHEHOTO
npeAnpuHUMATENs, MEeCTO €ro  JKUTENbCTBA, JAHHbIE  JIOKYMEHTa,
YAOCTOBEPSIIOIIETO €r0 JUYHOCTb, - 1JI1 UHIUBUAYAJIbHBIX TPEeANPUHUMATEICH;

- MECTO MPOBEICHUS SIPMAPKHU;

- popmar sipmapku;

- crielann3alus spMapKu;

- ACCOPTUMEHT (BHJI) peaju3yeMbIX Ha IpMapKe TOBapoB (padoT, yCiyr);



- CPOK MPOBEJICHUS SIPMaPKU;

- peXUM pabOTHI IPMapPKHU;

- KOJINYECTBO U THUIThI TOPTOBBIX MECT HA spMapKe.

3asBiIeHUE JOJDKHO ObITh moamucaHo JjuioMm (¢ ykazanuemM @.1.0.),
MPEACTABISIONIMM  WHTEPEChl  IOPUUYECKOTO JIMIla B  COOTBETCTBUU C
yUpEIUTETbHBIMU  JOKYMEHTaMHU  OTOTO  IOPUIWYECKOro  JIMla WU
WHJMBUAYaJbHBIM MPENPUHUMATEIEM.

dopma 3asBiIeHUA TNpuUBeJAeHA B TpuiokeHuu Ne 3 K HacTosEMY
aIMAHUCTPATUBHOMY PETJIaMEHTY.

3asBneHue B (opMe OIIEKTPOHHOTO JOKYMEHTa WPEACTABISACTCS IyTeM
pa3menieHus Ha OPUIIMaILHOM CaliTe aIMUHUCTpaIMU B ceTu HTepHeT win uepes
TUYHBIM KaOuHeT Ha EguHOM mopTane TrocygapCTBEHHBIX W MYHHUIMIAIBHBIX
yeiayr (byuknuit) u (unum) I[loprane Boponexckoit obmactu B cetu HMHTepHer
(www.govvrn.ru).

3asBrneHue B popMe AIEKTPOHHOTO JIOKYMEHTA MOIHUCHIBACTCS 3asBUTEIIEM —
WHMBUIYaJIbHBIM MPEANPUHUMATENIEM C MCIOJIB30BAHUEM IMPOCTOM 3JICKTPOHHOU
TIO/ITTUCH.

3asBieHre B (opMe DJIEKTPOHHOIO JOKYMEHTa OT HUMEHU IOPUIUYECKOTO
JUIIA 3aBEPSETCS IEKTPOHHON MOAMUCHIO:

- TU1a, IEUCTBYIONIETO OT UMEHU IOPUANYECKOTO JINia 0e3 I0BEPEHHOCTH;

- TPEICTaBUTENS IOPUIUYECKOTO JIHIlA, JACHCTBYIOIIET0O HAa OCHOBAaHHUH
JIOBEPEHHOCTH, BBIJAHHON B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanum.

K 3asBnennto B ¢opMe D5SIEKTPOHHOTO JOKYMEHTa TMpUiIaraercs KOMHs
JOKYMEHTA, YyIOCTOBEPSIONIETO JIMYHOCTh MPEACTABUTENSI 3asBUTENS, €CIU
3asiBJICHHE TPEJCTABISICTCS TMPEICTABUTENIEM 3asiBUTENSI B BHJE DJIEKTPOHHOTO
o0Opa3a Takoro JOKyMeHTa.

B cnywae mpencraBinenust 3asiBiIeHHS B (HOpPME AIIEKTPOHHOTO JTOKYMEHTA
MpEACTABUTENIEM 3aABUTENS, JCHUCTBYIOIIMM Ha OCHOBAHUM JOBEPEHHOCTH, K
3asIBICHUIO B (hOpPME DIIEKTPOHHOTO JOKYMEHTA TaK)Ke MPHUIIAraeTcs JOBEPEHHOCTh
B BHJIE JIEKTPOHHOTO 00pa3a Takoro JTOKyMEHTA.

ONEeKTpOHHBIE  JOKYMEHTHI  (QJIEKTPOHHBIE  O0pa3bl  JOKYMEHTOB),
MpujiaraeMble K 3asBICHUIO, B TOM YHCII€ JOBEPEHHOCTH, HANpPaBJISIOTCS B BUJE
daiinos B popmarax PDF, TIF.

KauecTBO mpegocTaBiasieMblX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o6pa3zoB mokymeHToB) B dopmarax PDF, TIF momkHO mMO3BOJATH B TOJHOM
00beMe IPOUYUTATh TEKCT JOKYMEHTA U PACIIO3HATh PEKBU3UTHI JOKYMEHTA.
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K 3asBienuto npunararotcs Cieayrommne J0KyMEHTHI:

1) BeIMUMCKY W3 EAMHOTO TroCymapCTBEHHOTO peecTpa IOPUIAMYCCKUX JIHIL
(EnuHOro TOCYIAapCTBEHHOTO pEecTpa HWHIWBHUAYAJIbHBIX MpeANpUHUMATENEH),
MOJIYYEHHYIO HE paHee 3 MECSIEB /10 JaThl MPEICTABICHUS 3asBICHNUS,

2) KONWU JIOKYMEHTOB, IOJATBEPXKAAIOIIMX MPaBO  COOCTBEHHOCTH
(monb30BaHMUsI, BJIAJICHUS) 3€MEJbHBIM y4acTKOM (OOBEKTOM HEABUKUMOCTH), B
npejenax TEPPUTOPUU KOTOPOTO MPENAINoJaraeTcs MPOBEIAEHUE SPMapKH, JHUOO
corjjacue CcOOCTBEHHUKA (3€MJIENOJIb30BATENsA, 3E€MJICBNIAJICNblIa), apeHaaTopa
3eMEJIBHOTO yuyacTka (00BEKTa HEJBMXKMMOCTH) HAa OPTraHHU3allMI0 sSPMapOYHOU
IJIOIIAJKM ¥ TPOBEJICHHE sSIPMapKd Ha 3€MEJIbHOM ydacTke (0OBeKTe
HEJIBIYKUMOCTH ), BBIJJAHHOE Ha CPOK, YKa3aHHBIN B 3asIBJICHUH,

JIOKyMEHTBI, TOATBEPXKAAIONIME TMPaBO COOCTBEHHOCTH (TOJIB30BaHMUS,
BIQJICHUs) OpraHu3aTtopa sSpMapKd Ha  3€MEJIbHbIM  y4acTOoK  (O0OBEKT
HEJIBI)KUMOCTH) TIPEIOCTABIISIIOTCS 3asBUTEJIEM CaMOCTOSITENILHO, B Cydae, €CiH
OHHM HE HAXOJATCS B PACHOPSIKEHUH OPTaHOB T'OCYJAPCTBEHHOM BJIACTH, OPraHOB
MECTHOT'O CaMOYTIPABJICHUS JIMOO IMOIBEIOMCTBEHHBIX TOCY/ITAPCTBEHHBIM OpraHam
WJIM OpraHaM MECTHOTO CaMOYTPaBJICHUS OpTaHU3aIIHi;

3) cxeMa TpaHMIl TEPPUTOPHUM, HA KOTOPOM TMpejnoiaracTcsi MpPOBEICHUE
SpMapKy, HaHECEHHAas Ha IJIaH 3eMEeNIbHOTO y4acTKa.

Komuu n0KyMeHTOB, He 3aBEepeHHbIE HOTAPUYCOM, MPEICTABISIOTCS C UX
OpUTHHAJIAMHU.

2.6.2. MHcuepnbpIBarIuii MepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH TIPABOBBIMH aKTaMU [JJIsi TPEJOCTABICHUS
MYHUIUTAIBHON YCIYTH, KOTOPbIE HAXOASATCS B PACTIOPSKEHUU TOCYJaPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYINpAaBIEHUS W WMHBIX OpraHu3aIui,
YYaCTBYIOIIMX B MPEAOCTABICHUN MYHUIIMTIAIBHON YCIYTH, U KOTOPHIE 3asBUTEIh
BIIPaBe MPEJICTABUTE:

1) Beimucka w3 EAMHOrO rocymapcTBEHHOIO peecTpa HOPUAUYECKHX JIHIL
(EnnHOro rocyaapcTBEHHOIO peecTpa MHANBUIYAIbHBIX MPEANPUHUMATENECH ).

JIist ipenocTaBiIeHUST MYHUITUTIAIBHOW yCIIYTH aJMUHHUCTpPAllUS B paMKax
MEKBEJIOMCTBEHHOI'O B3aWMOJICUCTBUSL 3alpalliuBacT JaHHbIE JOKYMEHTHI B
VYpasneann denepanbHON HATOTOBOM cITyKO0bI T0 BopoHEekcKoit 00macT.

2) JOKYMEHT, TOJTBEPKIAIONIMI TIPaBO COOCTBEHHOCTH (ITOJIb30BAHHMS,
BIIQJICHUS) OpraHu3aropa sSpMapKd Ha  3€MENIbHbIA  y4acTOK  (0OBEKT
HEJIB>KMMOCTH), B MpeJieNiax TEPPUTOPUU KOTOPOTO MpeJIoaaraeTcsi IpoBeAeHUE
SIPMapKH.

JInst TipenocTaBieHUsT MYHHUIIMITAIBHON YCIYTH aJIMHHHCTPAIAS B PaMKax
MEKBEJIOMCTBEHHOI'O B3aMMOJICHCTBUSI 3alpalluBaeT BbINUCKY U3 EauHoro
rOCYJapCTBEHHOT'O peecTpa MpaB Ha HEABMKUMOE MUMYIIECTBO U CIEIOK C HUM O
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3apEerUCTPUPOBAHHBIX MPAaBaX HA 3€MENbHBIM y4acTOK (OOBEKT HEABUKHUMOCTH), B
npejenax TEePPUTOPUM KOTOPOro TMpeAroyaraercss MNpOBEACHUE SPMApKU B
VYpasnennn denepanbHON CayKObl TOCYIapCTBEHHON perucTpanuu, Kajgactpa u
kaprorpaduu no Boponexckoit o0iacT.

3asBUTEIb BOPABE MPEJACTABUTH YKa3aHHBIE JOKYMEHThI CAMOCTOSITEIHHO.

Hemnpencrapienue 3asBUTENEM YKa3aHHBIX JIOKYMEHTOB HE SIBIISIETCS
OCHOBAHHUEM JIJIs1 0TKa3a 3asBUTEIIIO B MIPEIOCTABICHUU YCITYTH.

3anpermaercs TpeOOBaTh OT 3asBUTEIISL:

- TPEACTAaBJICHUS JIOKYMEHTOB W HH(POPMAIUU WU OCYIIECTBICHUS
NEeUCTBUM, MPEICTABICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMH  aKTaMH,  PETYJIUPYIOINIUMU  OTHOIIEHUS,
BO3HHMKAIOIINE B CBSI3U C MPEIOCTABICHUEM MYHHUIUIIAIbHON YCIYTH;

- TIPE/ICTaBJICHUS JTOKYMEHTOB U MH(OpPMAIHU, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMU TIpaBOBbIMH akTamMu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMu BopoHEkckoil 0051acTM W MYHUIIMITAIBHBIMH TIPABOBBIMU
aKTaMHu aJMUHUCTPAIIUU HAXOJATCS B PACHOPSDKCHUU aJIMUHUCTpAIlUU, HWHBIX
TrOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMpaBieHUs U (UJn)
NOJABEJOMCTBEHHBIX  T'OCYJAapCTBEHHBIM OpraHaM W  OpraHaM MECTHOTO
caMOyTpaBJIEHUS OpraHu3alui, YYaCTBYIOIIUX B MPEAOCTABICHUN
MYHULUNAIBHONW YCIIYTH, 3a MCKIOYEHHWEM TOKYMEHTOB, YKa3aHHBIX B 4YacTH 6
crateu 7 ®enepanpHoro 3akoHa or 27.07.2010 Ne 210-d3 «O6 opranuzanuu
PEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

2.6.3. Ilepeuenb ycayr, KOTOpbIE SBISIOTCS  HEOOXOIWMBIMH U
00s3aTENbHBIMU TSI TPEJOCTABICHUS MYHMIIMITAJIBHONW YCIYTH, B TOM YHCIE
CBEJICHHSI O JIOKYMEHTaX, BBIJIABAEMbIX OpraHU3aLMSIMHU, YYacCTBYIOIIMMHU B
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.

[lony4yenue 3asgBUTENEM YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOIUMBIMU U
00s13aTENBHBIMU TSI TIPEIOCTABICHHS] MyHUITUTIAIBHON YCIIYTH, HE TpeOyeTCs.

2.7 WcuepmpIBalmuii TepeuyeHb OCHOBAaHWUW IS OTKaza B TIPHEMeE
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS! MYHULIUITAIBHOM YCIyTH.

- 1MoJaya 3asiBJICHUS JIMLOM, HE YIMOJHOMOYEHHBIM COBEpIIATh TAKOr0 poja
JNEUCTBUA.

2.8 UcyepmpiBarommii  mepeyeHb ~ OCHOBAaHWUM  JJiT  OTKa3a B
MpPEeAOCTaBICHUN MYHULIMITIAIIBHOW YCITYTH.

OcHoBaHMSIMU JUIsl OTKa3a B TMPEAOCTABICHUM MYHHUIUIIAIBbHOW YCIYTH
SIBJISIFOTCSL:

1) opraHu3zaTopoM He COOJIOACH MOPSIOK IOJAa4YM 3asBICHUS O MPOBEICHUN
SPMapKHu;
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2) HEBO3MOXKHOCTH TPOBEACHUS SPMapKH Ha 3€MEJIBHOM Y4YacTKe (0OBeKTe
HEJBUKUMOCTH), B IIpeieNiaX TEPPUTOPUHU KOTOPOIrO MPEAINoaraeTcsi mpoBeIeHUE
ApMapKy, B CUJIY YCTAHOBJIEHHOTO JAECHCTBYIOIIMM 3aKOHOJATEIbLCTBOM 3alpera
(orpanuyeHusn);

3) Hajnuyhe HEOJHOKPATHBIX HAPYIICHUH TpeOOBaHWH, MPETyCMOTPEHHBIX
nynktoMm 1.1 pasmena VI Ilopsaka opraHuzauuu spMapoK Ha TEPPUTOPUHU
Boponexckoii 06;1acTu U IPOJ1a’ki TOBAPOB (BBIMOJHEHUS PabOT, OKa3aHUS YCIIYT)
Ha HUX, YTBEPKIACHHOTO MMOCTAHOBJIEHHEM MpPAaBUTENLCTBA BopoHexkckoil obmactu
or 21.06.2016r Ne 432, opranu3atopoM sipMapkd B TOAY, HPEALIECTBYIOIIEM
POBEACHUIO SIPMAPKHU;

4)  mpencTaBlICHHBbIC  3asBUTEJIEM  JIOKYMEHTBI HE  COOTBETCTBYIOT
YCTAHOBJIEHHBIM  JIEUCTBYIOIIMM  3aKOHOJATEIILCTBOM  TpeOOBaHMSIM  JTUOO
coJiep>KaT HeJIOCTOBEPHBIE CBEACHMUS;

5) mpoBeneHUe SPMapKH COBIAJAaeT MO BPEMEHM M MECTY MPOBEACHUS C
APYroil spMapKoii, BBICTABOYHO-SIPMAPOYHBIM WM TYOJIUYHBIM MEPOIMPHUITHEM,
3asiBJICHHE O MPOBEIEHUH KOTOPOTO MOAaHO paHee.

2.9 Pazmep mnaThl, B3MMaeMOW C 3asBUTENs TMpPU MPEAOCTABICHUU
MYHULUNAIBHON YCIYTH.

MyHununanbHas yciiyra npelocTaBisiercss Ha 6€3B03Me3IHOM OCHOBE.

2.10. MakcuMmanbHbII CpOK OXUIAHHMS B Ouepelr IpH Iojaye 3ampoca o
OpPEJOCTAaBICHUN MYHMLIMIAJIBHOW YCIYTM M IpH [OJyYEHUH pe3ysibTaTa
IPEJOCTAaBICHUS MYHUIIUNIAIBHON YCIYTH.

MaxkcuMmanbHbIl CpPOK OXUAAHMS B OYEepeau IMpH IoJade 3ampoca o
NpEeJOCTaBICHUN MYHHUIIMIAIBHON YCIIYyTH HE JOJDKEH MPEeBbIIaTh 15 MUHYT.

MaxkcuManbHbI CPOK OXHJAaHHS B OYEpeIU NpU MOJYYEHHM pe3yJibTaTa
IpPEJOCTaBICHHUS] MYHUIIMNIAIIBHON YCIYTH HE JOJIKEH MPEBbILATh 15 MUHYT.

2.11 Cpox perucTpamu 3ampoca 3asBUTEISI O MPEIOCTaBICHUHU
MYHHULUITAJIBHON YCIIYTH.

Peructpanust 3ampoca 3asBUTENS O TNPEIOCTABICHUM MYHUIIUIAIBHON
YCIYyTU OCYIIECTBIsIETCS B TeueHHe 1 pabodero JHS C MOMEHTA IMOCTYIUICHHUS
3agBieHus. llpu mocTymiaeHUM 3asBICHHUS B IJIEKTPOHHOM (opMe B BBIXOIHBIC
(mpa3gHUYHBIE) JHU €r0 pEerucTpanus MNPOU3BOJUTCS Ha CIEAYIOUIMH paboumii
JICHb.

2.12 TpeOoBaHus K TIOMEIICHHUSIM, B KOTOPHIX TIPEIOCTABISAETCS
MYHUILIUIIATbHAS YCIIyTa.

2.12.1 Tlpuem TpaxaaH OCYIIECTBISICTCS B CIEHUAIBHO BBIACICHHBIX IJIS
MPEIOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT TOMEIIEHUSX.

[TomemeHust JOKHBI COAEPKATh MeCTa JUIsi HHPOPMHUPOBAHUS, OKUAAHUS U
npuemMa TpaxngaH. [lomemeHuss JOMKHBI  COOTBETCTBOBATH  CAHUTApHO-


consultantplus://offline/ref=2D7EF39754EABFE25CFCB923BE7970CE29785E0E3BCDC09A5583B96C232BE252E4BD643E9A0C0DFFC34056w1E8I
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SMUJEMHUOJIOTUUECKUM TMpaBujlaM M HOpPMaM, a Takxke OBITh 000pYJ0BaHbI
[IPOTUBOIOKAPHON CUCTEMOMN U CPENCTBAMU II0KAPOTYILIECHUS.

VY BXoJa B KaX/10€ MOMEIICHUE pa3MeniaeTcs Tabinuka ¢ HauMEHOBaHHEM
MoMeIIeHus (3a1 OKUIaHUsI, pUeMa/BbIJaul JOKYMEHTOB U T.1.).

2.12.2. OkoJio 31aHUsl JOJKHBI OBITH OPraHW30BaHbBI MMAPKOBOYHBIC
MecTa Il aBTOTPAHCIOpTa, B TOM 4YHCIE [Js JIMIl C OTrpaHUYEHHBIMU
BO3MOKHOCTSIMU 3/I0POBbSI (MHBAJIHUIOB).

JlocTym 3asBUTENEH K MapKOBOYHBIM MECTaM SIBJISIETCS O€CIUIaTHBIM.

2.12.3. B nomenieHusx sl 0KWJaHUS 3asBUTEISAM OTBOJSTCS MECTa,
000pYy/IOBaHHBIC CTYJIbSIMU, KPECETbHBIMU CEKIUSIMU. B MecTax oXuaaHus
JIOJDKHBI  OBITH TIPEIYCMOTPEHBI CPEACTBA JJIsi OKa3aHUsl TEPBOM MOMOIIU U
JIOCTYITHBIE MECTa OOIIEro MOJb30BaHUs.

2.12.4. Mecra MH()OPMUPOBAHUS, NpeaHa3HAYCHHbBIE TUTSL
03HAKOMJICHHS 3asiBUTEIIeH ¢ MH(POPMAIMOHHBIMU MaTepruajiaMu, 000pyAyIOTCS

- UH(QOPMAITMOHHBIMHM CTEHJAMH, Ha KOTOPHIX pa3MellaeTcs BU3yallbHas U
TEKCTOBasi UHpOpMAITHS;

- CTYJIBSIMH M CTOJIAaMHU JIJIs1 0O()OPMIICHUS TOKYMEHTOB.

K wunHbpoOpManmoHHbIM cTeHAaM JO0KHA OBITh oOecredyeHa BO3MOXKHOCTH
CBOOOJIHOTO JIOCTYyIIA TPaXK/IaH.

Ha undopManmoHHbIX cTeHIaX, a Takke Ha O(PUIIMATBHBIX CaiTaX B CETH
HNHuTepHeT pa3MerniaeTcs cieayromias oos3aTesbHas nHopMalms:

- HoMepa TenedoHOoB, (GakcoB, aapeca oQUITHATBHBIX CAUTOB, JIEKTPOHHOM
MOYThI OPraHOB, MPEAOCTABIAIONINX MYHUIIUTIATBHYIO YCIIYTY;

- peKUM pabOThI OPTAHOB, MPEIOCTABIIAIONINX MYHUIIUITAIBHYIO YCIIYTY;

- TpaUKH JUYHOTO MpHUEeMa TpaxkKaaH YIIOJTHOMOYCHHBIMH JIOJKHOCTHBIMHU
JIMLAMU;

- HOMepa KaOMHETOB, T/I€ OCYIICCTBISIOTCS MPUEM IMTUCBMEHHBIX 00paIeHHA
rpaXJIaH M yCTHOe WHGOPMHUPOBAHHE TpaxkiaaH; (paMuUiIny, WUMEHa, OTYEeCTBA W
JOJDKHOCTH JIMII, OCYIIECTBIISIIONINX MPUEM IMHChbMEHHBIX OOpaIleHUuN TpakaaH W
ycTHOE MH(OOPMUPOBAHUE IPaXKIaH;

- TEKCT HACTOSIIETO aJIMUHUCTPATUBHOTO perjiaMeHTa (moyiHas BEpcus - Ha
oumaTsHOM caiiTe aIMUHUCTpAIMU B ceTn HTepHeT);

- TEKCThI, BBIJICPKKU W3 HOPMATHUBHBIX IMPABOBBIX AKTOB, PETYIHUPYIOIINX
MPEeI0CTaBICHNE MYHUIIUTIATBHOU YCITYTH;

- 00pa3mbl 0hOPMIICHHUS JOKYMEHTOB.

2.12.5. [Tomemenus i mOpueMa  3asBUTENCH  JTOKHBI  OBITh
000pyI0BaHbl TAOJIMYKAMHU C yKa3aHHMEM HOMeEpa KaOWHeTa U JOHKHOCTU JIMIIA,
OCYIIECTBIAIONIETO TMpueM. MecTo s TpueMa 3asBUTEIEH JIOJKHO OBITh
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000pyAOBaHO CTYJIOM, UMETh MECTO MAJI1 HalucaHUs 3asBJICHUN U pa3MELICHUS
JOKYMEHTOB.

2.12.6.  TpeboBanuss K  OOECHEUEHHUIO  YCIOBUA  JOCTYHHOCTH
MYHHUIUTIAIBHBIX YCIYT AJIs1 MHBAIUIOB.

Opran, mNpeAoCTaBISAOIINNA MYHHUIMIAIBHYIO YCIyry oOecleyuBaeT
yCIOBUSL TOCTYIHOCTH JJis OE€CTIPENsATCTBEHHOIO JOCTYIAa WHBAJIUIOB B 3/laHUE U
IIOMEIIEHHUsI, B KOTOPOM IPEAOCTABIACTCS MYHULUIIAJIbHAS YCIYra, U MOJy4YeHUS
MYHUIUOAIBHOW YCIYTd B COOTBETCTBUU C TPEOOBAHUSMH, YCTAHOBJIEHHBIMU
OenepanbHbiM  3ak0HOM OT 24.11.1995 Ne 181-®3 «O conuanbHON 3aIuTe
uHBaNUA0B B Poccuiickoit @enepaiuny, U JpyruMu 3aKOHOJATEIIbHBIMUA U UHBIMU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoii Penepanuu u BopoHexckon
00JacTH.

Ecnum 3maHMe M moMenieHus, B KOTOPOM TNIPENOCTABISIETCS yCiIyra He
OPUCTIOCOOJIEHBI WM HE TMOJHOCTBIO TMPHUCIOCOOTEHBI A MOTpeOHOCTEeH
WHBAJIMIOB, OpraH MPEJOCTABIAIONINN MYHHUIMIIAIBHYIO YCIYyTy oOecreyruBaeT
IPEAOCTABICHUE MYHULIUNIAIBHOW YCIYTH MO MECTY XKUTEJIbCTBA MHBAIN/IA.

2.13 Tloka3arenu AJOCTYMHOCTH U KaueCTBa MYHMIIMITAIbHON YCIYTH.

2.13.1 [okazaTensaMu TOCTYIMHOCTH MYHUITUTAIBHONU YCIIYTH SIBISIOTCS:

- o0opyJoBaHME TEPPUTOPHUH, MPUIECTAIOIIUX K MECTOPACIIOIOKEHUIO
aIMUHHUCTpPALIUM, MECTAaMU [JIsi NMApKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, B TOM
quClie JUIs JIUI C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbsI (MHBAJIUJIOB);

- 000py/I0BaHHE MECT OXHUAAHHS B aJIMUHHCTPAIMU JOCTYIHBIMU MECTaMu
OOIIIETO ITOJIH30BAHUS;

- o0opylnoBaHHE MECT OXHUJAHUS W MECT TIpHeMa 3asBHUTENEH B
aIMUHUCTPALIUU CTYJbSIMHU, CTOJAMU (CTOMKAMU) N7 BOBMOXXHOCTH O()OPMIICHHUS
JNOKYMEHTOB;

- cobmmoienne rpaduka padoThl aAMUHUCTPALINH;

- pa3MellleHHEe TIOJIHOM, JIOCTOBEPHOM M aKTyalbHOW HWHQPOPMAIUH O
MyHHUIIMNANBHOU ycimyre Ha [loprane Boponexckoit obmactu B cetu MHTepHeT
(Wwww.govvrn.ru), ExuHOoM mopraie rocyIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT
(pynkmuit) B cetu WuTepHeT, Ha OQUIMATHHOM CalWTe aIMUHUCTPAIMH, HA
WH(OPMAITMOHHBIX CTEH/IaX B MECTaX MPEJOCTABICHUS] MYHUIIMITAIbHON yCITyTH;

- BO3MOXKHOCTh TONY4YeHUS HWH(POpMAMM O XOJe MPEAOCTaBICHUS
MYHULIUMAIBHOM yCIYyIM, B TOM YHCJE€ C HCIOJIb30BaHUEM HH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.13.2. [TokazarensiMu KauecTBa MyHUIIUTIATbHON YCIYTH SIBJISIIOTCS :

- MOJIHOTA MPENOCTABICHUS MYHHIMIIAIBHOM YCIYTM B COOTBETCTBUU C
TpeOOBAaHUAMU HACTOSIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA;

- COOJII0/IEHHE CPOKOB MPEIOCTABICHHUS] MyHUIIUIIAIBHOW YCIYTH;
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- YIEeJbHBIM Bec Xajo0, MOCTYNUBIIMX B AaJIMHHHCTPALMIO IO BOIPOCY
MPEIOCTAaBICHUS! MYHHUIMIAIBHON YCIYrd, B OOILEM KOJMYECTBE 3asBICHHUIN Ha
MIPENOCTABIEHNE MYHULIMIIAIBHON yCIIYTH.

2.14. OcoOeHHOCTH TPEAOCTABICHUS MYHHUIUMIAIBLHON YCIyTH a B
AIEKTPOHHOU dopme.

2.14.1. 3asgBuTeNsIM  00€CeUnBAECTCS  BO3MOXKHOCTh  KOMHUPOBAHUS
(GopMbI 3asBIEHUS, HEOOXOJMMOIO Jisi MOJYYEHHS MYHUUUINAIBHOM YCIYTH,
pa3MEIIEHHOTO0 Ha OQUUUAIBLHOM CalWTe aJMHUHHUCTpaluud B ceTu VHTepHeT
(www.new-voronezh.ru), Ha  EnmHOM  mopTale  TOCYAapCTBEHHBIX |
MYHUIMIAIBbHBIX yeiyr (GhyHkumii) (www.gosuslugi.ru) u [loprane Boponexckoii
obnactu B cetd MHTEepHET (WWW.QOVVIN.IU).

2.14.2. 3asgBUTEINb B LENAX MMOTYYEHHUS] MYHUIIMIIATIBHON YCIYTH MOXKET
NoJlaTh 3asiBJICHUE B 3JEKTPOHHOM BHUJE C HCIIOJIb30BAaHUEM HH(POPMALMOHHO-
TEXHOJOTUYECKOM ¥ KOMMYHHUKAIIMOHHOW HWH(QPACTPYKTyphl, B TOM YHUCIE
Enunoro nmoptasia rocy1apcTBEHHBIX U MYHUIIMTIATBHBIX YCIYT (PYHKIIUN) U (1K)
[Toprana Boponexckoit odnactu B cetu MaTepHET (WWW.QOVVIN.IU).

3. Coctas, OCJIeI0BATEIILHOCTh M CPOKH BBITIOTHEHHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAKY UX BBITTOJIHEHUS

3.1. [IlpemocraBieHue MYHUIMNAIBLHOM YCIyrd BKJIOYaeT B  cels
CIEAYIOIINE aIMUHUCTPATUBHBIE MPOLIETYPHI:

- IPUEM U PETUCTpaAllUA 3asBJICHUS U NIPUIAra€MbIX K HEMY JOKYMEHTOB;

- pacCMOTpEHHUE MPEICTABICHHBIX JOKYMEHTOB, HCTPEOOBAHUE JTOKYMEHTOB
(cBeneHuil), YyKa3aHHBIX B TMYHKTEe 2.6.2 HACTOAIIETO aJMHUHUCTPATUBHOIO
periiaMeHTa, B paMKax MEeXBEJOMCTBEHHOT O B3aUMOJEHCTBHS;

- MIPUHATHE PEIICHHs O MPEJOCTABICHUH MYHUIIMITAIIBHON yCIyTu 1100 00
OTKa3€ B €€ MPEJOCTABICHUY;

-BblJlaya  (HAmpaBJ€HUE)  3aABUTENI0  pe3ylibTaTa  IMPEJOCTaBICHHUS
MYHHULUITAJIBHON YCIIYTH.

[TocnemoBaTenbHOCTh ACHUCTBUU IPU MPEAOCTABICHUM MYHHUUIIAIBHON
YCIYyTH OTpak€Ha B OJIOK-CXeMe MPEeNOCTaBICHUS MYHUIIMNAIBHOW YCIIYTH,
MPUBEJICHHOW B NpwiokeHHH Ne S5 K HacToslEeMy aJIMUHUCTPATUBHOMY
PETJIAMEHTY.

3.2. [lpuem u peructpanus 3asBICHUS U IPUIATAEMBIX K HEMY JOKYMEHTOB.

OcHoBaHMeM 1Jisl Hauaja aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS JIUUYHOE
oOparieHre 3asBUTENS B aJIMHHHCTPALMIO C 3asBICHUEM JIMOO TMOCTYIICHUE
3asBJICHUS B aJpec aJAMUHUCTpPALMU TOCPEICTBOM IMOYTOBOIO OTHPABICHUS C
OMUCHIO BIOXKEHUS M yBEJOMJIEHHEM O BPYUYEHHH, C HCIOJb30BaHUMEM EnnHOro
nopTajia roCyAapCTBEHHBIX U MYHULIIMNAIBHBIX YCnyT (pyHkuuii) u (nnm) [loprana
Boponexckoii obnactu B cetn THTepHET (WWW.QOVVIN.IU).
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K 3asgBneHno q0MKHBI OBITh MPUIIOKEHBI JOKYMEHTHI, YKa3aHHbIE B 1. 2.6.1
HACTOSILIEr0 aAMUHACTPATUBHOIO PETIAMEHTA.

3.2.2. B cnyyae HampaBi€HHUs 3asBUTEIEM 3asBICHHUS IOCPEICTBOM
MIOYTOBOTO OTIPABICHUS K 3asBICHUI0 O MPEAOCTABICHUH MYHHMIMIAIBHON
YCIYTH TNPUIAraloTcs KOMUU JOKYMEHTOB, YIOCTOBEPEHHBIE B YCTaHOBIEHHOM
3aKOHOM MOPsIIKE (HOTapUAIbHO); TOATMHHUKH IOKYMEHTOB HE HAPAaBIISIOTCS.

[Ipy mocTymjieHnu 3asBICHHUS U KOMIUIEKTa JOKYMEHTOB B 3JEKTPOHHOM

BUJIC€ JOKYMEHTHI paclieuaThiBalOTCSd Ha OyMa)KHOM HOCHUTEJNE U B JaJIbHEHIIEM
paboTa C HUMU BEJCTCS B YCTAHOBJICHHOM IOPSIKE.

3.2.3. Ilpu nuyHOM oOpalieHuu 3asBUTENS B IMUHUCTPAINIO CTICIIUATHUCT,
OTBETCTBEHHBIH 32 MPUEM JIOKYMEHTOB:

- YCTaHABJIMBACT MPEIMET OOpaIleH!s, YCTaHABINBACT JIMYHOCTD 3asBUTEIIS,
POBEPSAET JOKYMEHT, YJIOCTOBEPSIONINN TUYHOCTH 3asIBUTEIIS;

- TIPOBEPSIET MOJHOMOYMS 3asIBUTEJNS; MPEACTABUTENS IOPUIMYECKOro JIMila
JNEUCTBOBATh OT UMEHU IOPUANYECKOTO JIULIA;

- MPOBEPSICT COOTBETCTBUE 3asBJICHUS YCTAHOBJIICHHBIM TPEOOBAHUSIM;

- TPOBEPSIET COOTBETCTBUE NPEIACTABICHHBIX JIOKYMEHTOB CIIEAYIOIIUM
TpeOOBaHUSAM: JOKYMEHTBHl B YCTAHOBJICHHBIX 3aKOHOJATEIBLCTBOM CIIy4asX
HOTapUajJbHO YAOCTOBEPEHBI, CKPEIUIEHBl T€YaTAMH, HMMEIOT HaJJIexaliue
MOAIKCH OIPEICIICHHBIX 3aKOHOAATEIbCTBOM JOJDKHOCTHBIX JIMIL; B JIOKYMEHTaX
HET TOAYUCTOK, TMPUIHUCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX
WCIIPABJICHUM; JOKYMEHTBI HE UMEIOT CEPHE3HBIX OBPEKICHUHN, HATMUUE KOTOPBIX
HE MO3BOJISIET OJTHO3HAYHO UCTOJIKOBAThH UX COACPKAHUE;

- PETUCTPUPYET 3asIBJICHUE C MIPUJIAra€MbIM KOMIUIEKTOM JTOKYMEHTOB;

[Ipy HamuuMM  OCHOBAaHMM, VyKa3aHHBIX B 1. 2.7 HaCTOAIIETO
aIMUHUCTPATUBHOIO pETJaMEHTa, CIEIUAIMCT, OTBETCTBEHHBIM 3a IIpUEM
JTOKYMEHTOB, YBEIOMJISICT 3asABUTES O HAJIMYUU MNPEHATCTBUA K MPUHATHIO
JIOKyMEHTOB, BO3BpalllaeT JOKYMEHTBHI, OOBSCHIET 3asgBUTEIIO COJCp)KAHUE
BBISIBJICHHBIX HEJIOCTATKOB, MpeJjiaracT NPUHATH MEpPhl MO0 HMX YCTPAHCHUIO U
Bpy4YaeT yBEIOMJICHHE O HEOOXOAMMOCTH YCTPAHEHUS HapyIIeHUH B 0OpMIICHUN
3asBJICHU W (WJIM) TPEACTABJICHUS  OTCYTCTBYIOIIUX JIOKYMEHTOB IO
ycTaHOBJIeHHOU (popme (mpmioxkeHne Ne 4 K HACTOSAMIEMY aJIMHHUCTPATHBHOMY
periaMeHTy) ¢ YKazaHUeM MPUYHHBI BO3BpaTa JOKYMEHTOB.

3.2.4. Ilpu moctymieHUU 3asaBieHUS B (OpME IJIEKTPOHHOTO JOKYMEHTa
KOMIUIEKTA 3JICKTPOHHBIX JOKYMEHTOB 3asBUTEII0 HAMpPaBIISIETCS YBEIOMJIEHHE O
MOJIYYCHUW 3asIBIICHUS, COJIEpKAllee BXOIAINIMA PETUCTPALMOHHBIA HOMEpP
3asBJICHUSA, J1aTy TMOJYYEHUS YKa3aHHOTO 3asBJIICHUS M TpUIaraéMplX K HEMY
JTOKYMEHTOB, a TaK)Xe INepeyeHb HAMMEHOBaHUM (ailjoB, MNPEJACTABICHHBIX B
dbopMe IIEKTPOHHBIX TJOKYMEHTOB, C YKa3aHUEM MX o0beMa (fanee - yBeIOMIICHHE
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O MOJYYCHUU 3asIBJICHUS ).

YBenoMiieHHEe O TOJYYEHUM 3asBICHHS W JOKYMEHTOB HaIpaBIISIETCS B
JUYHBIN KaOWHET 3asBuTENs (MpelCcTaBUTENsl 3asBUTENs) Ha EnuHOM mnoprane
rOCYIapCTBEHHBIX U MYHUIMNAIBHBIX ycnyr (dynkuuid) wiam  Iloprane
Boponesxckoii o0nactu B cetn HTepHET (WWW.QOVVIN.IU).

YBenoMiieHHEe O TIOJYYEHUU 3asiBICHUS U JOKYMEHTOB HaMpaBIIsIETCS
3asBUTENIO (TIPEACTABUTEIIO 3asIBUTENISI) HE MO3/HEE paboyero JHS, CJICIYIOIIEro
3a JIHEM TIOCTYIUICHUS 3asBJICHUS B aIMUHUCTPAIIUIO.

3.2.5. PesynpTaToM aJAMUHUCTPATUBHOM TMPOIEAYpPHI SIBISETCS BO3BpaT
JIOKYMEHTOB TyTeM BpYyYeHHUs (HANpaBJICHUS) YBEIOMJICHUS O HEOOXOIUMOCTHU
yCTpaHEHUsT HapylieHud B 0GOpMIICHUHU 3asBlieHUs W (WUJK) TpeACTaBICHUS
OTCYTCTBYIOIIUX JIOKYMEHTOB WJIM TIPUEM U PETUCTpAIUS 3asBJICHUS U KOMILUICKTa
JIOKYMEHTOB, Bpy4YeHUE (HAMpaBJICHUE) YBEJOMJICHUS B MOJYyYEHHH JTOKYMEHTOB
110 YCTAHOBJICHHOM (popMe C YKa3aHHEM UX TIEPEUHS U JaThl MOJyUCHHUS.

3.2.6. MakcuMasabHbIN CPOK MCIIOTHEHUS aJIMUHUCTPATUBHON MPOIETYPHI -
1 pabounii 1eHb.

3.3. PaccmorpeHue  mpencTaBICHHBIX — JOKYMEHTOB, HCTpeOOBaHUE
JIOKYMEHTOB  (CBEIICHMI), yKa3aHHBIX B  TyHKTe 2.6.2  HACTOSIIETO
aIMUHUCTPATUBHOTO periiaMeHTa, B pamKax MEXBEJOMCTBEHHOTO
B3aMMO/JICHCTBHS.

3.3.1. OcHoBaHuEeM [IJIs Hayalla aJMUHUCTPATUBHONU TMPOIEAYpPHI SBISETCS
HaJIMYWeE 3apEeruCTPUPOBAHHOTO 3asIBICHUS U MPUJIATaeMbIX K HEMY JIOKYMEHTOB.

3.3.2. Cnenuanuct aiMUHUCTPAIIUH, OTBETCTBEHHBIN 3a MIPUEM JIOKYMEHTOB
IpU TOCTYIUICHUM 3asBlICHHUS B (OpME DIIEKTPOHHOTO JOKYMEHTa IpOBEpseT
HaJIM4YME WIM OTCYTCTBME OCHOBAHHM, YKa3aHHbIX B M. 2.7 HacTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTA.

[Ipy Hanuuum OCHOBaHUI, YyKa3aHHBIX B M. 2.7 aJIMHUHUCTPATUBHOIO
periaMeHTa MOATOTABIMBACT M HAIMpPaBIsAET YBEAOMIIEHHE O HEOOXOJAMMOCTH
yYCTpaHEHUs HApYUIEHUH ¢ YKa3aHHEM MPUYMHBI BO3BpaTa JOKYMEHTOB.

YBenomiienne 0 HEOOXOIUMOCTH YCTpPaHEHUS] HAPYIICHUM HaIpaBiseTCS B
JTUYHBIA KaOWMHET 3asBuTeNs (MpeacTaBUTENs 3asButTens) Ha EamHoM moprane
TOCYIApCTBEHHBIX W MYHUIMNANBHBIX ycuyr (bynknuit) wm  [loprane
Boponexckoii obnactu B cetn THTEpHET (WWW.QOVVIN.IU).

YBenoMiieHHE O HEOOXOJMMOCTH YCTPAHEHUs HApYLICHWN HampaBisieTCs
3asBUTENIO (IIPEACTABUTEIIO 3asIBUTENISA) HE MO3/HEE paboyero AHS, CIETYIOIIEro
3a JIHEM MOCTYIUICHHUS 3asBICHUS B aIMUHUCTPALIUIO.

[Ipn orcyTcTBHM OCHOBAaHWM, YKa3aHHBIX B M. 2.7 aIMHUHUCTPATUBHOIO
periiaMeHTa CHelHaIuCT aMUHUCTPALIUA, OTBETCTBEHHBINA 3a IPUEM JJOKYMEHTOB
MPOBOJIUT MPOBEPKY 3asBICHUS U NPWIATAEMBIX JOKYMEHTOB Ha COOTBETCTBUE
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TpeOOBaHUAM, YCTAHOBIICHHBIM MYHKTOM 2.6.1 HacTOsIIEro agMUHUCTPATUBHOTO
perjiaMeHTa.

B cnyuae oTcyTcTBUS B IIPEJCTABICHHOM MAKETe JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.2. B paMKax MEXBEJOMCTBEHHOTO B3aWMOJEHCTBUS B TeueHue 1
pabouero JHs HAMpaBIIIET MEKBEIOMCTBEHHBIC 3aMIPOCHI:

1) B VYnpaBnenue ®DenepanbHoi HamoroBoil ciyxOsl mo BopoHexckoi
00JIaCTH J1s1 OJIYYEHHUS :

- BBIMUCKU #3 EQUHOTO rocymapcTBEHHOTO peecTpa IOPUAMYECKUX JTHIL
(EnunHOro rocyaapcTBEHHOIO peecTpa MHIAUBUAYAIbHBIX MIPEAIPUHUMATEIICH);

2) B ynpapieHue dDenepaibHOU CIyXObl TOCYJAPCTBEHHOW PETHCTPAIINH,
Kajnactpa u kaprorpaduu no BopoHexckoit 001acTu 715 MOTYYEHUS :

- BBINIUCKK U3 EJQWHOTrO TrocynapCTBEHHOTO peecTpa IMpaB HAa HEIBMKHUMOE
UMYIIECTBO M CACJIOK C HUM O 3aperuCTPUPOBAHHBIX IpaBaX Ha 3E€MEJbHBIN
y4dacToK (0OOBEKT HEABHKUMOCTH), B TMpeaeraax TEPPUTOPUU  KOTOPOTO
IPEAToJIaraeTcs MPOBEICHUE SIPMapPKHU.

[To pesyabTaTaM MOJYYEHHBIX CBEJAEHUNU (IOKYMEHTOB) CICIIMAIUCT
aIMUHUCTPAIIMH, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB OMpPEALISIET HATUUNE WIN
OTCYTCTBHME OCHOBAaHMM JUIsl OTKa3a B MPEJOCTABICHUH MYHUIUIAIBLHON YCIYTH,
YCTAHOBJICHHBIX MYHKTOM 2.8. HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.3.Pe3ynbTaToM aqMUHUCTPATUBHOM MPOIIEAYPHI ABISIETCS YCTAaHOBIICHHE
npeIMeTa Halu4usl WIA OTCYTCTBHS OCHOBAaHUMW, YKa3aHHBIX B TyHKTe 2.8.
HACTOSIIETO aIMUHUCTPATUBHOTO PErjaMeHTa.

3.3.4. MakcumasnbHbId CPOK UCIIOTHEHUS AIMUHUCTPATUBHOMN POy PHI:

- B cllydae BKJIIOYEHHS sipMapku B [lmaH mpoBeneHus sipMapoK HE JOJIKEH
IPEBBIIATh 6 pabouux THEH;

- B CiIyyae BHeceHUs m3MeHeHuil B [lnaH mpoBeneHus sipMapok HE JOJKEH
MpeBBINIATh 12 KaleHaapHBIX THEH.

3.4. llpunsaTre pemeHus 0 MPeI0CTaBICHUN MyHUITUTAIBHON YCIYTH TM00 00
OTKa3€ B €€ MPEJOCTaBICHUMU.

3.4.1. B ciuyyae OTCYTCTBUSI OCHOBAaHMI, YyKa3aHHBIX B IyHKTe 2.8
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA, CIEIUATUCT:

- TOTOBUT MPOEKT MOCTAHOBJICHUS aJIMUHUCTPALIUA O BKIIOUEHUU SIPMApPKHU B
[1nan mpoBeneHus sipMapok (asee - MOCTaHOBJICHUE);

- TepeaaeT MOATOTOBJICHHBIA MPOEKT MOCTAHOBJIEHUS W MpUIaraeéMblil K
HEMY KOMILJIEKT JOKYMEHTOB JIJIsl TOAMKUCAHUA TJIaBE aJIMUHUCTPALUU TOPOJICKOTO
okpyra ropog HoBoBopoHeX;

- HE MO3/JIHEE JIHSI, CJIEAYIOIIETO 3a JHEM MPUHSTHUS MMOCTAHOBICHUS] TOTOBUT
yBeZoMJIeHHe 10 (GopMe, TPUBEICHHONW B TPWIOKEHHH Ne 2 K HACTOAIEMY
aIMUHHUCTPATUBHOMY PETJIaMEHTY.
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3.4.2. B ciyyae HaiM4ns OCHOBAaHWW, YKa3aHHBIX B ITYHKTE 2.8 HACTOSILErO
aAMUHUCTPATUBHOIO PErJIAMEHTA, CIIEUATUCT:

- HE MO3/HEe AHs, CIEAYIOLIEro 3a JHEM MPUHATUS pElIeHHs 00 OTKase
rOTOBUT YBEJOMIIEHHE 00 OTKaze BKIIOYEHHs sipmMapku B Ilman npoBeneHus
apMapok 1o ¢opme, MNpUBEACHHON B mnpwiokeHun Ne 2 K HaCTOSIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnydae oTkaza BkitoueHusi spMapku B IlmaH mpoBeneHust spMapoK B
YBEJAOMJICHUU YKa3bIBAIOTCS MPUYMHBI, MTOCITY>KUBIINE OCHOBAaHUEM JJIsi OTKa3a, C
00s3aTeNIbHOM  CCBUIKOM Ha HapylLIeHHs, NPEIyCMOTPEHHbIe IMyHKTOM 2.8
HACTOSILET0 aIMUHUCTPATUBHOIO PETJaMEHTa.

3.4.3. VYBenoMJ€HHE U TMOCTAHOBJIEHUE PETUCTPUPYIOTCS B KypHAJIE
perucTpaiuu aIMUHUCTPAIUH.

3.4.4. Pe3ynbTaToM aJMUHUCTPATUBHOM MPOLEAYPHI SABISIECTCS:

[Ipunsarue pemenus: o BKIIOYeHUU (00 OTKaze BKIIOUECHHS) ssipMapku B [lnan
NPOBEJICHUS SIPMAPOK U MOATOTOBKA YBEJAOMJICHHS O BKIIIOUEHUHU JIMOO 00 oTKaze
BKJIFOUEHUS sspMapku B [LaH npoBeieHus spMapok.

3.4.5. MakcumasbHbIN CPOK UCIIOJIHEHUST aIMUHUCTPATUBHOMN TIPOLICAYPHI:

- B Cly4yae BKJIOUEHHs sipMapku B [InaH mpoBeneHus sipMapoK HE NOJHKEH
IPEBBIIATh 2 paboYux JTHEH;

- B Clly4yae BHECEHHs M3MeHeHuil B [InaH mpoBeneHHUs sipMapoK HE JOJKEH
MpeBbIIAThH 16 KaTeHIapHBIX THEH.

3.5. Bpimaua (HampaBJ€HUE) 3asABUTENI0 pe3yibTaTa MPEJOCTABICHHUS
MYHHIANAJIbHON YCIIYTH.

3.5.1. YBenomiienue o BKIIOUEHUU (00 OTKa3e BKIIOUEHHs ) spMapku B [lman
NPOBEACHUSL SPMAPOK C MPUIIOKEHUEM ITOCTAHOBJIEHUS (B cllyyae NPHUHATHUSA
MOJIOKUTEIBHOIO PEIICHHS]) O BKIIFOUEHUHU sipMapku B [1naH nmpoBeaeHus spMapox
B CPOK HE IO3/1Hee pabouero MHs, CIEAYIOLIEro 3a JHEM MPUHATHS pelIeHus,
HaIpaBIIAIOTCA 3asBUTEIIO 3aKa3HBIM MUCBMOM C YBEJIOMJIEHUEM O BPYUYEHHUU IO
aZpecy, YKa3aHHOMY B 3asBJICHUU, WU TIO0 KEJIAHWUIO 3asSBUTEIS MOTYT OBITh
BBIJJaHbI €EMY JINYHO HETOCPEACTBEHHO M0 MECTY MOAA4H 3asBICHUS.

3.5.2. Pe3ynpTaToM aJMHUHHCTPATHUBHON MpPOLIEAYPHl SBISETCS BpPYyUYCHUE
(HampaBieHUE) 3asBUTENI0 YBEIOMJICHUS O BKIIOYEHUHU (00 OTKa3e BKIKOYEHUS)
spmapku B [1aH nmpoBeneHus spMapoK ¢ MPUIIOKESHUEM ITOCTAaHOBIICHUS (B cilydae
MPUHATUSL TIOJIOKUTEJIBHOTO pEIIeHUs1) O BKIoYeHuu spmapku B Ilian
MIPOBEACHUS SIPMaPOK.

3.5.3. MakcumanbHbId CPOK MCIIOJHEHUSI AAMUHHUCTPATUBHON MPOLEAYPHI -
1 pabouwnii 1eHb.
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3.6. Ilonaya 3asBUTENEM 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIS
MPEIOCTAaBICHUS! MYHULMINAIBHOM YCIAyrH, M MpPUEM TaKUX 3ampocoB U
JOKYMEHTOB B 3JIEKTPOHHOU (popme.

3.6.1. Tlogaua 3asBUTENEM 3asBJICHUS M UHBIX JTOKYMEHTOB, HEOOXOAUMBIX
JUIsL  TIPEAOCTaBICHUS MYHHUIMNAIBHOM YCIyI'M, B DJJIEKTPOHHOM Qopme
npeaycMoTpeHa Ha EnrHoM moprane rocyJapcTBEHHBIX U MYHULUIIATBHBIX YCIYT
(bynkuwmit) u [oprane BopoHexckoit odonactu B cetu HTEpHET (WWW.JOVVIN.TU).

3.6.2. 3asgBuUTENb BOpaBE MOJYYUTh CBEIACHHUS O XOJI€ MPEIOCTABICHUA
MYHUIIMIAIIBHOM YCIYTH B 3JEKTPOHHOU (opme ¢ wucnonb3zoBanueM EauHoro
nopTrajna TOCYJAapCTBEHHbIX M MYHHMIMHOANbHBIX yciyr ((pynkuuit) um Iloprana
Boponesxckoii o0nactu B cetn MHTEpHET (WWW.QOVVIN.IU).

3.6.3. llomyueHue pe3ynbTaTa MYHHIUMIAIBHON YCIYTd B JJIEKTPOHHOU
dopMe He MPeayCMOTPEHO.

3.7. B3aumoneiictBue aIMUHUCTPALUU C WHBIMU opraHamu
rOCyIapCTBEHHOM  BJAacTH, OpraHaMHd  MECTHOIO  CaMOYIpaBJICHUS U
OpraHu3alysIMH, YYacTBYIOIIMMHU B MPEAOCTABICHUU MYHHUIIUIMAIBHBIX YCIYT B
AIIEKTPOHHOH (opmMme.

JIns MOATBEpKACHUS HANW4YMs y 3asiBUTENSL MPAaB Ha 3€MEJIbHBIA Y4YacTOK
(0OBEKT HEABMIKUMOCTH), B TpeieiaX TEePPUTOPHH KOTOPOTO IMPEAINoJiaraercs
IPOBEACHUE SIPMAapKW, NPEAYCMOTPEHO MEXKBEIOMCTBEHHOE B3aWMOJEHCTBUE
aAMUHUCTpauuu ¢ YmnpapieHueM @DenepalbHON CIIyXObl TOCYJapCTBEHHOM
perucrpanuu, Kkajacrpa u kaprorpaduu mo BopoHexckon o61actu B 3IE€KTPOHHOM
dbopwme.

B wmenax mnonyuyeHus CBEAEHUH O TOCTAHOBKE HOPHAMYECKOTO JIUIA
(MHAMBUYATBHOTO MPEINPUHUMATENS) Ha YYET B HAJOTOBOM OpraHe IO MECTY
HAXOXKJICHHUS, aIMUHUCTpALIUS OCYIIECTBIISIET MEKBEIOMCTBEHHOE
B3auMojelicteue ¢ YmpaBineHueM DenepanbHOi HAJOTOBOM  CIYKOBI  TIO
Boponexckoi 001acTi B 3JIEKTPOHHOHN opMe.

3asiBUTEINb BIPABE NPEICTABUTH YKa3aHHBIE TOKYMEHTBI CAMOCTOSITENBHO.

4. ®opMbl KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO pETjaMeHTa

4.1. Texkymuil KOHTPOJIb OPraHW3ALUMUM MPEIOCTABICHUS MYHULUIIAIbHON
YCIAYTH  OCYUIECTBJISIETCS  JOJDKHOCTHBIMM — JIMUAMM ~ OpraHa  MECTHOIO
CaMOYTMpaBJI€HUs, OTBETCTBEHHBIMH 32 OPTraHU3alMI0 PaOOTHI MO MPEIOCTABICHUIO
MYHHUIUITAIBHON YCIIYTH.

4.2. ITepeuenpb UHBIX JOJI>KHOCTHBIX JIUII aJIMAHUCTpPAIINH,
OCYIIECTBIIOINX  TEKyUMA  KOHTPOJb  OPraHu3alyMh  MOPEeAOCTaBICHUS
MYHHLMIIAJIBHOM  yCIIYTM, B TOM 4YHUCJE pPealu3alud IPeIyCMOTPEHHBIX
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HACTOSIIIIUM aAMUHUCTPATUBHBIM PETJIaMEHTOM aJIMUHHUCTPATUBHBIX MPOUEAYD,
YCTAHABIMBACTCSI MYHULIMITAIbHBIMU MIPABOBBIMU AKTAMU aIMUHUCTPALIUU.

MyHUIMTIANIBHBIE ~ CIIY’KalllMe, OTBETCTBEHHBIE 3@  MPEJAOCTABICHUE
MYHULIUTAIBHOW YCIYTH, HECYT MEPCOHATBbHYIO OTBETCTBEHHOCTh 3a COOJIIOICHUE
CPOKOB UM TIOpSiAKAa WCHOJHEHUS KaXJI0W aJIMHUHUCTPATUBHOW MPOLEAYPHI,
MPEyCMOTPEHHON HACTOSIIIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

4.3. Tekymuil  KOHTPOJb  OCYIIECTBISIETCA  NyTEM  MPOBEIACHHS
JOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 3a  OpraHu3aiuio  paboThl 1O
PEIOCTABICHUIO MYHUIIUTIAIBHOW YCIIYTH, IPOBEPOK COOJIIOACHUS U UCTIOJIHCHHUS
COTPYIHUKAMU MOJOKEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4. TlpoBeneHrE TEKYIIETO KOHTPOJIS JIOJKHO OCYILIECTBISATHCS HE PEXE
JIBYX pa3 B TO/I.

Texymuii KOHTPOJIb MOXKET OBbITh IUIAHOBBIM (OCYIECTBISITECA — Ha
OCHOBaHUHW TIOJYrOJAOBBIX WM TOJOBBIX IUIAHOB pPAOOThI OpraHa MECTHOTO
CaMOYTPAaBJICHUS) U BHEIJIAHOBBIM (ITPOBOJMUTHCS MO KOHKPETHOMY OOpaIieHUI0
3asBUTENS WIM HWHBIX 3aMHTEPECOBaHHBIX Juil). IIpu mpoBepke MOryT
paccMaTpuBaThCsS BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM MYHUIIUIAIBHOMN
yciyrd (KOMIUIEKCHBIE TMPOBEPKH), WM BOIPOCHI, CBS3aHHBIE C HCIIOTHEHUEM
OTJIEIBHBIX aIMUHUCTPATUBHBIX MPOLEAYP (TEeMATHUYECKUE TIPOBEPKH ).

PesynpraTel mpoBepku OGOPMIAIOTCS B BHUAE CIOPaBKA, B KOTOPOW
OTMEYAIOTCS BBIABICHHBIE HEJOCTATKA W YKa3bIBAIOTCS MPEIJIOKEHHUS MO HUX
YCTPAHEHUIO.

Ilo pe3ynbraTaM IpOBEAECHHBIX MPOBEPOK B CIy4ae BBISIBICHUS HAPYLIEHUN
npaB 3asBUTENIC BUHOBHBIE JIMIIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUHM C JCUCTBYIOIINM 3aKOHOIATEIBLCTBOM Poccutickoit denepanuu.

4.5 KoHTpoab 3a MpeloCcTaBICHUEM MYHHITUTIAIBLHON YCIYTH MOXKET OBITh
OCYIIECTBIICH CO CTOPOHBI TpaxaaH, MX OOBEAMHEHHH W OpraHu3aluil B
COOTBETCTBHUE C 3aKOHOAATENbCTBOM Pocculickon denepanuu.

5. Jlocyne6usrii (BHECYeOHBIN) TTOPSATOK 00KaTOBaHUS PEIICHUN U JEHCTBUHN
(Oe3meiicTBHsI) Oprana, MPeA0CTaBISIONIETO MYHUITATIATLHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTABIISIONIETO MyHHUIUITAIBHYIO YCIIYTY,
160 MYHHUITUTIAIBHOTO CITYKaIIEero.

5.1. 3asgBuTENn® UMEIOT MpPaBO Ha O00KAJIOBaHUE pEUICHUA U JACHCTBUI
(6e3neicTBHs) JOJKHOCTHBIX JIMIl aJMUHHCTPALMM B JOCYA€OHOM MOpsIKE, Ha
nojgydeHue wuHOpMaIu, HEOOXOAMMON IS OOOCHOBAHHS M PACCMOTPEHUS
AKan00BbI.
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5.2. 3asBuUTENb MOXET OOPATUTHCS C KaAJI0OOW, B TOM YHUCIE B CIEAYIOLINX
CIIyqasiX:

1) HapylieHHe cpoka perucTpaluy 3asBICHUs 3asiBUTENS 00 OKa3aHUU
MYHHULUIIAJIBHON yCIIYTH;

2) HapyllIeHHEe CPOKa MPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

3) TtpeboBaHue y 3asBUTENs JOKYMEHTOB, HE MpPeAyCMOTPEHHBIX
HOPMAaTUBHBIMM IIpaBOBbIMU akTamMu Poccuiickon @enepanuu, HOPMATUBHBIMU
MpaBOBBIMHU aKkTaMu BopoHekckoil 001acTv, HOpPMAaTUBHBIMU IIPABOBBIMHU aKTaMU
OpraHOB MECTHOTO CaMOYIpPAaBJIEHHsSI TOPOACKOTro okpyra ropoj HoBoBoponex
BopoHnesxckoi 06acTu U1l NpeI0CTaBICHHs] MyHULIMITAILHON YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMATUBHBIMU TIpaBOBbIMH akTamMu Poccuiickoit depepanniy, HOPMATUBHBIMU
NPaBOBbIMH aKTaMH BOpOHEKCKOW 00JacTH HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
OpraHOB MECTHOTO CaMOYIMpPAaBICHUS TOPOACKOTro okpyra ropoj HoBoBoponex
Boponexxckoii o0nacTu Al TPENOCTaBICHUS MYHMIIMOAIBHOW YCIyTd, Y
3asIBUTEIS;

5) oTka3 B MPEJOCTABICHUM MYHUIMIAIBHON YCIyTd, €CIM OCHOBaHMS
OTKa3za HE TMPeayCcMOTpeHbl (¢eaepalibHbIMA 3aKOHAMU U TMPUHATHIMUA B
COOTBETCTBUHM C HUMH HHBIMM HOPMAaTHUBHBIMU MPaBOBbIMU akTamu Poccuiickoi
@denepand, HOPMATUBHBIMH TPABOBHIMU aKTaMu BopoHexxckod o0jacTu
HOPMAaTUBHBIMA MPAaBOBBIMM aKTaMHU OpPraHOB MECTHOIO CaMOYIPAaBIICHUS
ropojickoro okpyra ropoa HoBoBoponexx Boponexckoit o6nactu;

6) 3arpeboBaHME C 3asBUTENSI MPU NPEIOCTABICHUM MYHUIIUIIATBHON
yCIYIM IUIaThl, HE MPEAyCMOTPEHHON HOPMATHUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit ®epepanuy, HOPMATUBHBIMHU IPABOBBIMU aKTaMH BOpOHEXCKOU
o0nacT,  HOPMATUBHBIMHM  TPABOBBIMH  aKTaMHW  OpPraHOB  MECTHOTO
CaMOYIIpaBJIEHUs TOPOJACKOro okpyra ropox HooBopoHex Boponexckoi
o0OJiacru;

7) OTKa3 JOHKHOCTHOTO JIMIIA  aJMUHUCTpPAalldd B  HCIPaBICHUU
JIOTIYIICHHBIX OTEYAaTOK M OIIMOOK B BBIJIAHHBIX B PE3YNbTaTe MPEIOCTABICHUS
MYHHUITUTIATBHONW YCIYTH JOKYMEHTaX JIMOO HapyIleHHWE YCTAaHOBJICHHOTO CpOKa
TaKUX UCIPABICHUM.

5.3. OcHoBaHMil JJIsi OTKa3a B PAcCMOTPEHUU MO0 MPUOCTAHOBICHUS
pPaccMOTpEHUs Kano0bl HE UMEETCS.

5.4. OcHoBaHWeM Jid Hayajia OpoLEayphbl AOCYAeOHOTO (BHECYAEOHOrO)
00’kaNioBaHusl SIBISIETCS MOCTYMUBIIAS Kanooa.

XKanoba mMoxkeT ObITh HaIMpaBi€Ha MO MOYTE, Yepe3 MHOTO(PYHKIIMOHATbHBIE
LEHTpbl, C MCHOJb30BaHMEM EauHOro moprama TOCyJapCTBEHHBIX U
MyHULHUNAIBHBIX yeuyr (Gpynkuuii) nubo Iloprana Boponexkckoil o0nactu B ceTu
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HuaTepHeT (WWW.QOVVIN.IU), a TakKe MOXET OBbITh MPHHATA MPH JTUYHOM IIPHEME
3asIBUTEJIS.

5.5. Kanoba nomxkHa coaepxKaTh:

- HAaMMEHOBAHUE OpraHa, MPEIOCTABISAIONIEIO0 MYHHUIUIMAIBHYIO YCIYTY,
dbamMmino, UMsA, OTYECTBO JOJIKHOCTHOTO JIMIa JUOO MYHHUIUMIIAIBHOTO
CITy>Kalero, peeHus 1 AecTBus (6e31eicTBrIe) KOTOPOro 00KaIyIOTCS;

- (hamuuro, UMsi, OTYECTBO (MTOCTEHEE - MPU HAJUYUU), CBEJICHUS O MECTE
KUTEIBCTBA 3asBUTENSI - (PU3MUECKOTO JuIa JMOO HAWMMEHOBAHUE, CBEICHUS O
MECTE HaXOXKJICHHS 3asBUTENS - IOPUIMYECKOTO JIUIA, a Takke HoMep (Homepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) dJAEKTPOHHOW MOYTHl (MPU HATUYUHU) U
MOYTOBBIN aJIpec, MO KOTOPHIM JOJKEH OBITh HAMIPABIICH OTBET 3asBUTEIIO;

- cBeleHUsT 00 OO0XaldyeMmblX PEIICHHUSX W JEeUCTBUSAX (0e37eHCTBHM)
aJIMUHUCTPAIIUH, IOJHDKHOCTHOTO JIMIIA JIMOO MYHUITUITAIBHOTO CITY>KaIero;

- JIOBOJIbI, HA OCHOBAaHHUHM KOTOPBIX 3asBUTE]IhL HE COTJIACEH C PEIICHUEM U
nevictBuemM  (Oe3aedcTBHEM)  aJIMUHUCTpAIlMU, JOJDKHOCTHOTO — JMIlA  JIHOO
MYHUIIMNIAIBHOTO ~ CIyKallero. 3asBUTEIEM MOTYT OBITh  IPEACTaBICHBI
JIOKYMEHTHI (TIPY HAJIMYUH ), TIOJTBEPKIAIOIINE €T0 TOBOABI, TUOO X KOIUH.

5.6. 3asgBuUTENb MOXET O0KAJIOBAaTh pEIICHUS W JehcTBUsA (Oe3neicTBre)
JNOJKHOCTHBIX JIMI, MYHUITUIATBHBIX CIYKAlIUX IJIaBe aIMUHUCTPALIUH.

5.7. JIOJOKHOCTHBIE JIUIIA QJMUHUCTPAllUM, YyKa3aHHbIE B TMyHKTe 5.6
HACTOSIIIETO pa3/iesia aIMUHUCTPATUBHOIO PETJIaMEeHTa, MPOBOMAST JIMYHBINA TPUEM
3asBUTEJIEH.

JIM4HBIN TpUEM NOJLKHOCTHBIMH JIUIIAMHU MPOBOJUTCS MO MPEABAPUTEIIHLHOU
3amucH. 3amuch 3asgBUTENICd MPOBOJIUTCA TMPU JIMYHOM OOpAIleHUH WU C
UCIIOJIb30BAaHUEM CPEJICTB Telle(OHHOM CBS3M MO HOMEpaM Telie()OHOB, KOTOPHIE
pa3MemaTcs Ha OQUIMATBLHOM caiiTe agMUHUCTpaluu B ceTu VHTepHET u
WH(OPMAITMOHHBIX CTCH/IAX.

CrnenuanucT, OCYIIECTBISIONINI 3aNuch 3asBUTENICH HA JIMYHBIA MPHUEM,
HHOOPMUPYET 3asBUTENS O JaTe, BPEMEHH, MECTEe MprUeMa, TOJDKHOCTH, (haMuiIny,
MMEHH U OTYECTBE JOKHOCTHOTO JIMIA, OCYHIECTBIISIOUIETO IPUEM.

5.8. JIomKHOCTHOE JIUII0, YIIOJTHOMOYEHHOE Ha PACCMOTPEHHUE KaI00bI, HIIN
aIMUHUCTPAINAS OTKA3BIBAIOT B YAOBIETBOPEHUH JKaTO0BI B CIEAYIOMUX CITyJasiX:

1) Hanuyue BCTYNUBIIETO B 3aKOHHYIO CHIIy PEIICHUS CyAa, apOUTpaKHOTO
cyJia 1o »*ajao0e 0 TOM ke MPEeAMETE U MO TEM K€ OCHOBAHUSIM;

2) mojaya *ajaoObl JIMIIOM, MOJHOMOYHUSI KOTOPOTO HE MOATBEPKIACHBI B
MOPSIAKE, YCTAHOBIEHHOM 3aKOHOAATEIHCTBOM;

3) HanuuMe peuieHUs MO >XKalo0e, MPUHITOTO paHee B COOTBETCTBUH C
TpeOOBaHUAMM HACTOAIIETO aJIMUHUCTPATUBHOIO PETJaMEHTa B OTHOIIEHUU TOTO
e 3asIBUTEIISL U 110 TOMY K€ MPEIMETY Kal0OBbl.
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5.9. JIoiKHOCTHOE JIMIIO, YITOJIHOMOYEHHOE Ha PacCMOTPEHHE Kalo0bl, WIH
aJMUHUCTPALIKS BIPAaBE OCTABUTH Kajio0y O0€3 OTBETA B CIEAYIOIINX CAyYasx:

1) Hanuuue B kajoOe HEUEH3YPHBIX JTUOO OCKOPOUTENbHBIX BBIPAXKECHHIA,
yrpo3 3KU3HU, 3I0POBBI0 U UMYILIECTBY JOKHOCTHOI'O JIMIIA, & TAKXKE YJICHOB €ro
CEMbHU;

2) OTCYTCTBHE BO3MOXHOCTH MPOYUTATH KAKyIO-TMOO YaCTh TEKCTA 3Kajlo0Bbl,
dbamMmino, UMsi, OT4eCTBO (MPU HAIMYMUM) U (WMJIM) TIOYTOBBIA aapec 3asBUTENS,
yKa3zaHHbIE B kKanooe.

[Ipu octaBneHuu xanodbl 6€3 OTBETA, B Clyyae, yKa3aHHOM B MOJANYHKTE |
nyHkTa 5.9. HacTodllero - agMUHUCTPATHUBHOIO  perjiaMeHTa  3asBUTEIIO
HANPAaBIISETCS YBEIOMJIEHHE O HEJOMMYCTUMOCTH 3710YNOTPEOICHHS PABOM.

[Ipu octaBieHuu xano0Obl 0€3 O0TBETa, B Clyyae, YKa3aHHOM B MOIIYHKTE 2
nyHkTa 5.9. HacToslIero aJAMUHUCTPATUBHOTO pErjaMeHTa 3asBUTENI0 B 7-MHU
JTHEBHBIN CPOK HAINpaBJISIETCsl YBEJOMIICHHUE, €CIIU €ro (paMuius ¥ MOYTOBBIN ajpec
NOJIIAI0TCS MPOUTEHHUIO.

5.10. 3asBUTENM UMEIOT MPABO HA MOJyYEHHE JOKYMEHTOB M MH(POpPMAIIUH,
HEOOXOAUMBIX JIJIsi 0OOCHOBAHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. XKanoba moasiexKUT PacCCMOTPEHUIO B TEUEHHUE ISATHAILUATH pabouux
IHEHW co AHs ee perucTpaluu, a B ciaydyae o0ajloBaHMs OTKa3a aJMHUHUCTpALUH,
JOJHKHOCTHOT'O JIMIA aJMUHUCTPAIH, B IpUeMe TOKYMEHTOB y 3asBUTENS OO B
UCTPABICHUM JIOMYIIEHHBIX ONEYaTOK M OMIMOOK WM B ciydae 00>KaJOBaHMUS
HapylIEHUs YCTAHOBJIEHHOTO CpOKa TAKUX HCHPABJIEHUNH - B TEUCHHUE IISATH
pabounx JHEN co THS ee perucTpaluy.

5.12. He mno3gHee 1HsA, CIENYIOIMIETO 3a JHEM TPHUHATHS peIIeHUs,
ykazaHHOro B mnyHKTe 5.10 HacTosAIIero aJMHUHUCTPATUBHOTO peErjaMeHTa,
3asBUTEII0 B IMUCBMEHHOW (opMe M IO JKEIAHWIO 3asABUTEIS B AIIEKTPOHHOM
(Gopme HampaBiseTcsi MOTHBUPOBAHHBI OTBET O pE3yJbTaTaX pPacCMOTPEHHS
KasoOBbI.

5.13. B ciyuae ycTaHOBIEHHUS B XOJ€ WIHM IO pe3ylbTaTaM pacCMOTPEHHS
XKamoObl TPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOTO MPAaBOHAPYIICHUS WJIU
IPECTYIUIEHUS! ~ JOJDKHOCTHOE — JIMLO,  HAJEJICHHOE  IOJHOMOYHSAMM IO
PAaCCMOTPEHUIO KaJl00, HE3aMEIJIUTENBHO HANPABISAET UMEIOIIMECS MaTepHallbl B
Oprassl IPOKYypaTyphl.
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[Tpunoxenue Ne 1
aJIMUHUCTPATUBHOMY PETIAMEHTY

1. MecTto HaxOXICHUS aJIMHHHCTPAIIMM TOPOACKOTO OKpyra Topoj
Hogosopounex: 396070 r. HoBoBopoHex, yi. KocMoHaBTOB, 11.4.

I'paduix paboOTHI aIMUHHUCTPAITUU TOPOJCKOTO OKpyra ropoa HoBoBopoHeK:

noHeAeNbHUK - yeTBepr: ¢ 08.00 go 17.15;

msararna:; ¢ 08.00 xo 16.00;

nepepsiB: ¢ 12.00 go 13.00.

OduimanbHbIi callT aIMUHUCTPAIIMH TOPOJICKOr0 OKpyra ropoa HoBoBopoHex B
cetn MuTepHeT: WWw.Nnew-voronezh.ru.

AJpec 3JIEKTPOHHOM MOYTHl aAMUHHUCTPALIMM TOPOJCKOrO OKpyra ropoj
HoBoBoposex: nvor@govvrn.ru

2. Tenedons! mis crpaBok: 8(473-64) 2-46-06, 8 (473-64)2-47-86.


http://www.new-voronezh.ru/
mailto:nvor@
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[Tpunoxenue Ne 2
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY
dopma yBeTOMIICHUS

YBEJAOMJIEHHUE

Komy:

(moHOE HaMMEHOBaHKE U OPraHMU3allMOHHO-TIpaBOBas GopMa IOPUINIECKOTO UL
ni @.1.0., MecTo KUTENbCTBA, TaHHbIE TIOKYMEHTA, YOCTOBEPSIONIETO JINYHOCTh
VHIUBHIYyJIbHOTO TIPEIIPUHIMATEIIS)

PaccmoTpeB 3asBieHue O BKIOUEHUM spMapku B IlnaH mnposeaeHus
ApMapoOK, aAMUHUCTPALUEN TOpPOACKOro okpyra ropoj HOBOBOpOHEX HNpPHUHSITO

pEUICHHE: (HyKHOE 3aMI0JIHUTD)

1) BxarounTs sipmapky B [1nan npoBeeHHs spMapok

(MecTOpacIoI0KEHNE 3eMEIBPHOTO yJacTKa (00bEeKTa HEIBIYKMMOCTH ), B TIpe/iesiaX TEPPUTOPUH
KOTOPOTO TPEAIOJIAraeTcs MPOBEICHUE IPMAPKH, THIT SPMAPKH )

2) oTKa3aTh BKIIOUEHHUIO spMapku B [lan npoBeaeHus sspMapok

(MecTopacnonokeHne 3eMeJIbHOTO y4acTKa (00beKTa HEeABMXKUMOCTH ), B TIPEIEsIax TEPPUTOPUH
KOTOPOTO MpeAroaraeTcs IpoBeAeHNEe SPMapKU, THII IPMaPKH)

[TprumHbI OTKA3a:

(ocHoBaHUe(s1), yCTaHOBJIEHHOE(BIE) MMYHKTOM 2.8. aIMUHUCTPATUBHOTO PETJaMeHTa Mo
MPEOCTABICHUIO MYHHIIUIIATBHOHN yeIyru « BKitoYeHne spMapok 1o Mpo/iaXke TOBApOB
(BBITIOJTHEHUIO PA0OT, OKA3aHUIO YCIIYT), OPraHU3aTOPAMH KOTOPBIX SIBJISIFOTCS FOPUHUECKHIEC
TUIa WM UHAUBUIyaJIbHBIC IpeANpuHUMaTenu B [1nan mpoBeaeHus spMapor»

M.IL

(moamuce) (®.1.0.)
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[Tpunoxenue Ne 3
K aIMUHUCTPATUBHOMY pErJIaMEHTY

dopmMma 3asBICHUS

I'maBe anmuHKUCTpan U
TOPOJICKOTO OKpYTa

ropona HOBOBOpOHC)K
(®.11.0. rinaBbl aIMUHUCTPALIMHN )

(TosTHOE HAaUMEHOBAHKE U OPTaHM3AIIMOHHO-TIpaBoOBas Gopma
ropuandeckoro juna win O.1.0., MecTo KUTenbCTBa, TaHHBIC
JTOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh WHIUBUAYATHLHOTO
peIpUHUMATETIS )

(10 JOBEPEHHOCTHU B UHTEpECAX)

3asBiIeHUE

[Ipomry Bac BknrounTs B [Inan npoBenienus spmapok

SpMapKy 1o

dbopMar u crienuanu3anus spMapku

ITo appecy

IUJIS peanu3alnnun

CPOKOM

YKa3aTb aCCOPTUMCHT PCAJIN3YyCMbIX TOBApPOB

Cornacen (He corjaceH) Ha 0OpaOOTKYy M HCIOJB30BaHHWS B paboTe MOUX

YKa3aTb KOJIMYCCTBO U THUIIBI TOPTOBBIX MECT

MEPCOHAIILHBIX JJAHHBIX (HyKHOE MO TIEPKHYTH)

[Ipunoxenue: Ha JIACTaXx.

«

» 20 1. IHoanuce

pEXKUMOM pabOTHI

TOPIOBBIX MCCT
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[Tpunoxenue Ne 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY

dopma yBeTOMIICHUS

YBEJAOMJIEHHE
0 HEOOXOIMMOCTH YCTPAHECHHS HApYIICHUI B 0D OPMIICHUH 3asiBJICHUS
U (WIK) NPECTaBICHHUS OTCYTCTBYIOIIUX TOKYMEHTOB

Kowmy:
(momHOE HaMMEHOBAaHKE U OpraHu3alMOHHO-TIpaBoBas Gpopma ropuaudeckoro auma uian O.1.0.,
MECTO JKUTEJIbCTBA, JaHHbIE IOKyMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCTh MHIUBUIYAIBHOTO
MpearnpuHIMAaTeNs)

[lo pe3ymbraTam pacCMOTPEHHS TPEACTABICHHBIX Bamu 3asBieHus wu
NPWIOKEHHBIX K HEMY JOKYMEHTOB, COOOIIaeM, YTO OHU HE COOTBETCTBYIOT
TpeOOBaHUSAM, YCTAHOBJICHHBIM MMYHKTOM 2.6.1 aJIMHUHHCTPATUBHOTO perjaMeHTa
aIMUHUCTPALIUU TOPOICKOT0 okpyra ropos HoBoBoponexx Boponexckoit o0nacTu
10 TIPEIOCTABICHUIO MYHHIUIIAIIBHON YCIyru «BKIIIOUYEHHE SipMapoK IO MPOJIaKe
TOBapoOB (BBIMIOJIHEHUIO PA0OT, OKa3aHMUIO YCIYT), OPraHU3aTOpPaMHU KOTOPBIX
ABJIAIOTCS FOPUIMYECKUE JIMIA WIM WHAUBUyallbHBIE MpeanpuHumarenn B [lnan
NPOBENICHUS APMAPOK», a UMEHHO:

C yueroMm yKa3zaHHBIX OOCTOSITENILCTB, BO3BpaliaeM Bam mpeacTaBieHHbIE
3asBJICHUE U IPUIIOKEHHBIE K HEMY JOKYMEHTHI I YCTPAHEHUS BBISBICHHBIX
HapyLICHUM.


file:///C:/Users/tfilonova/AppData/Local/Microsoft/Windows/INetCache/Downloads/Adm_reg_P5%20(1).doc%23Par163
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[Tpunoxenue Ne 5
K aIMUHUCTPATUBHOMY pErJIaMEHTY

biok-cxema

HpI/IeM " perucTpanus 3asBJICHUA U
Mnpujiara€MbIX K HCMY JTOKYMCHTOB
O BKJIFOYCHHUHU ApMapKu
B Ilnan IPOBCACHUA APpMAapPOK

COOTBETCTBYIOT
TPEIBABIAEMbIM
TpeOOBaHUSIM

He cootBercTBYIOT
TPEIbABIAEMBIM
TpeOOBaHUSIM

Bpyuenue (HanpaBieHue) yBEIOMIICHUS O ITpueM 1OKyMEHTOB
HEOOXOMMOCTH YCTPaHEHHUs! HAPYILICHHUH B
ohopMIICHUH 3asBICHUS U (WITN)
IIPEIOCTABIJIEHUS OTCYTCTBYIOLUX
JOKYMEHTOB

A 4

PaccmoTpeHue npecTaBlIeHHBIX JOKYMEHTOB

'

Hanuune ocHOBaHuU# 1715 OTKa3a B IPENOCTaBIEHUN
MVHHIHUIIAJIBHON VCIIVTH

Nmerotcs
OCHOBaHHS IS
OTKa3a

OTCyTCTBYIOT
OCHOBaHHMS VISl
OTKa3a

Bpyuenne (HampaBieHHE) 3aIBUTEITIO Bpyuenne (HampapiieHre) 3asIBUTEIIO
yBEIOMIICHUS 00 OTKa3e BKIFOUCHHS IPMapKH YBEJIOMIICHHS O BKIFOUCHHH ApMapku B [1man
B [Iman npoBeseHUs SpMapoK TPOBEJCHUS IPMAPOK M IIOCTAHOBIICHHUS O

BKJIFOUCHUH sipMapkH B [Iman npoBeneHns
SIPMApPOK
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