HpI/IHO}KCHI/IC K IOCTaHOBJICHUIO
AJIMUHUCTpAU I'OPOACKOTO

okpyra ropoa HoBoBoponex
or 10.04.2019 r. Ne364

AJIMAHUCTPATUBHBIN PETJIAMEHT
AJIMUHUCTPALIMM TOPOJICKOI'O OKPYT'A TOPOJI
HOBOBOPOHEK IO MPEJOCTABJEHUIO MYHUIIUTIAJTBHOM
YCJIVTH «[IPEJOCTABJIEHUE HH®OPMAIIUN OB OFBEKTAX
HEJABUKMMOT'O UMYIIECTBA, HAXO/ISIIINXCS B
MYHULMIAJBLHOW COBCTBEHHOCTH M MTPEJHA3ZHAYEHHBIX
JUISI CIAYM B APEH/IY ».

1. OO0mme MoJI0KeHUus
1.1. IIpeamer peryaupoBaHHs aIMHUHUCTPATUBHOIO PErJIAMEHTA.
[IpeameToM  peryaupoBaHusi  aJIMUHHUCTPATUBHOIO  pErjamMeHTa 110
MPEAOCTABICHUI0O MyHUIMNAIbHOU yciyru «lIpemocraBinenune uHpopMauuu o0
00BEKTaX HEABMKMMOIO HMMYUIECTBA, HAXOASAMIMXCA B  MYHHUIIMIAIbHOU
COOCTBEHHOCTH M TMpeAHa3HAYeHHBbIX i1 CJadud B apeHay» (mamee —
aAMUHUCTPATUBHBIA PETJIAMEHT) SBJISIOTCS OTHOILEHHUS, BO3HUKAIOIIHE MEXKIY
3asBUTEISIMUA M AAMUHHUCTPALMEN TOPOACKOro okpyra ropos HoBoBopoHexk, B
CBA3M C INPEIOCTAaBICHUEM AJIMHHHUCTpALMENd MYHMIMNAIBHONW YCIYyTH IO
PEIOCTaBICHUIO0 HHPOPMAIIUU O HEXXUIIBIX TIOMELICHUSX, 3JaHUIX, COOPYKEHUSIX,
HaXO/SIIUXCSI B COOCTBEHHOCTU TOpPOJICKOro okpyra ropoa HoBoBopoHex (nanee
[0 TEKCTY — B MyHUIIMIIAJIBHOI COOCTBEHHOCTH) U MPEIHA3HAUYEHHBIX Ul Claul B
apeH1y, a TaKXe OINpEeleTIeHUEe TOpsAAKa, CPOKOB M IOCIEHOBATEIBHOCTU
BBIMIOJTHEHUSI aJIMUHUCTPATUBHBIX JCUCTBHU (MPOIEAYp) TPHU MPEIOCTABICHUN
MYHHUIUMIAIBHON YCIYTH.
1.2.  Onucanue 3assBUTENCH
3agBUTENSIMU  SBISIIOTCA  (PU3MYECKHE W IOPUIUYECKUE  JIUIA,
3aMHTEPECOBAHHbIE B TMOJy4YeHUHU HUHGOpMaAlMU 00 OO0BEKTaX HEIBHKUMOIO
MMYIIECTBA,  HAXOASAIMIMXCA B  MYHULIMOAIBHOM  COOCTBEHHOCTH U
MpeAHa3HAYEHHBIX JUIS C/Iayd B apeHay JIMOO UX MPEeACTaBUTENH, ACHUCTBYIOIINE B
CHJIy 3aKOHa WJIM Ha OCHOBAHMUU JIOTOBOPA, OBEPEHHOCTH (Jajee - 3asBUTEIb,
3asIBUTEIH).
1.3. TpebGoBanus K TOpPSIAKY HWHPOPMUPOBAHUS O TWIPEIOCTABICHUU
MYHHIIMIIAIBHON yCITyTH
1.3.1. Opras, MPEIOCTABISAOIIUN MYHHULUITAIBHYIO YCIYTY:
aAMUHUCTpALMSL  TOPOACKOro  okpyra ropox HoBoBoponex  (mamee —
aIMUHUCTPALTHA).
AJIMUHUCTpaIs pacrosoxena mno aapecy: 396070, Boponexckas 00J1acTh,
r. HoBoBoponex, yi. KocMoHaBTOB, 1. 4.
1.3.2. Uudopmanusi 0 Mecte HaxoXleHus, rpapuke padOThl, KOHTAKTHBIX
tenepoHax (TenedoHax NS CHOPABOK M KOHCYJbTAIMI), WHTEPHET-apecax,
azpecax »JJEKTPOHHOW TMOYTHl AJIMHUHHMCTPALMU TOPOJCKOIO OKpyra TOpoJ
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HosoBoponex [IPUBOATCS B npuwioxennun Ne 1 Kk Hacrosmemy
AJIMUHUCTPATUBHOMY PETVIAMEHTY U Pa3MELIalOTCs:

— HAa oQUIMaIbHOM calTe aAMUHUCTpalMK B ceTu VIHTepHeT
(www.new-voronezh.ru);

— B uH(popmammonHoii cucreme «llopran Boponexckoil obmactu B
cetu UaTteprer» (Www.govvrn.ru) (ganee - [lopran Boponexkckoil o0actu B ceTu
WHuTepHeT);

— Ha EnuHOM moprane rocyJapCTBEHHBIX U MYHHUIIMMNAIbHBIX YCIYT
(bynkmuit) B cetu MuTeprnet (www.gosuslugi.ru);

— Ha UHGOPMAIIMIOHHOM CTEHIE B aAMUHUCTPALIIH.

1.3.3. Crioco0bI nostydeHus HHQOpMaIMK 0 MECTE HaXOXKACHUS U rpadukax
paboThl aAMUHUCTpALMU, OOpaIleHHE B KOTOPYIO HEOOXOAMMO MJSi MOIYYCHHS
MYHUITUTIATFHOU YCITYTH.

— HEMOCPEACTBEHHO B aIMUHUCTPALINH,

- C HCHOJb30BaHUEM CpPEACTB TeNe(POHHOM CBSI3U, CPEICTB CETH
HNnTepner.

1.3.4. Undopmaruss 1o BoIpocaM MPEAOCTaBICHUS MYHUIIMITATIbHON
YCIYTH W YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH M 00S3aT€NbHBIMHU IS
NIPEIOCTABICHUS MYHUIIUMIIAIBLHON YCIYrd, CBEIEHHUS O XOJE MPEelOCTaBICHUS
YKa3aHHBIX  yCIOyr  TPEJOCTABISAIOTCA  3agBUTENSIM  YIIOJHOMOYEHHBIMU
JOJDKHOCTHBIMU ~ JIMIIAMHM  @JIMUHUCTpalMd  (Jajee -  YIOJHOMOYEHHBIC
JOKHOCTHBIC JIUIIA).

NudopmupoBanne o0 Xoie TMNPEAOCTABICHHUS MYHUIIMIAIBHON YCIyTH
OCYIIECTBIISICTCS YIOJTHOMOYEHHBIMH JOJDKHOCTHBIMH JIUIIAMH  TIPU  JIMYHOM
KOHTAaKTe C 3asBUTENIEM WM C MCIOJb30BAHUEM MOYTOBOM, TEIEPOHHOUN CBS3H, C
UCIOJIb30BAaHUEM HMH(POPMAIMOHHO-TEXHOJIOTHYECKOM W  KOMMYHHUKAITMOHHOU
UHQPACTPYKTYphl, B TOM umcie EauHoro moprama TrocyJapCTBEHHBIX U
MYHUITUNANBHBIX yeuyr (byHkumit) u (uwn) Iloprana Boponexckoit obnactu B
cetu lHTepHeT.

Ha uHbopManMoHHBIX CTEHJaX B MECTaxX MPEJOCTABICHUS] MYHUITUTIATHLHOM
yCIyTH, a Takke Ha O(UIMAIbHBIX caiTax agMuHucTparuu, Ha Iloprane
Boposnexckoit obnactu B cetu MuTeprer, Ha EquHoM moprane rocyiapcTBeHHBIX
M MyHUUUNAJIBHBIX ycayr ((QyHKUMI) pa3Mellaercd Takke Cleayrolas
uHpopmanus:

— TEKCT HACTOAIIETO AJIMHHUCTPATHBHOTO PETIAMEHTA;

— TEeKCTBl, BBUJICPKKM W3  HOPMATUBHBIX  TPABOBBIX  AKTOB,
PETYIUPYIONINX TPEIOCTABICHNUE MyHUIIUTIAIIBHON YCIIYTH;

— (dopMbI, 00pa3Iibl 3asIBICHNUN, HHBIX IOKYMEHTOB.

1.3.5. 3asgBureny, IPEACTABUBIINE 3as1BJICHHE Ha MOJIyYEHHE
MYHULIMNIATPHOW ~ YCIIyTH, B  00S3aTelbHOM  MOpSAKE  UHGOPMHUPYIOTCA
YIIOJTHOMOYEHHBIMH JTOJKHOCTHBIMH JIUIIAMH:

— 0 TOPSAKE TMIPEIOCTABICHUS MyHUITUTIATLHOM YCITYTH;

— 0 X0JI€ TIPEAO0CTABICHUS MYHUITUTIATLHON YCITYTH;

— 00 0TKa3e B MPEeJ0CTaBICHIUH MYHHUITUTAIEHON YCIIYTH.


http://www.new-voronezh.ru/
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1.3.6. Undopmaruss o  cpoke 3aBepiieHus OGOPMIICHHS TOKYMEHTOB
¥ BO3MOKHOCTH WX MOJIYYCHHUS 3asIBUTEII0 COOOIIACTCS IPH Mo1aue TOKYMEHTOB.

1.3.7. B moboe BpeMs ¢ MOMEHTa IpueMa JTOKYMEHTOB 3asBUTE]b HUMEET
NpaBO Ha IMOJIyYCHHE CBEJICHUH O MPOXOXKICHUM TMPOICAYPhl MPEI0CTaBICHUS
MYHUIIANIATPHOW YCIYTH, C UCIOJIb30BaHWEM Tele(OHHONW CBSI3H, CPEICTB
WuTepHeTa, a TakkKe MpU JTMIHOM KOHTAKTE C YITOJHOMOUYEHHBIMU JTOJIKHOCTHBIMH
JUIIAMH.

[Ipu otBeTax Ha TeneQOHHBIE 3BOHKM W YCTHbIE OOpaIieHus
YIOJIHOMOYCHHBIE JIOJDKHOCTHBIC JUIA TOJIPOOHO M B BEXKJIMBON (KOPPEKTHOM)
dbopme HHGOPMUPYIOT 0OPATUBIINXCS TTO MHTEPECYIOMUM UX BorpocaMm. OTBET Ha
TeneOHHBIM 3BOHOK JIOJDKEH HAYWHATHCA C WHOOpPMAIMM O HaWMEHOBAHHH
opraHa, B KOTOPBI TIIO3BOHWJ TpaXXIaHWH, QaMUIUH, WMEHH, OTYECTBE,
3aHUMAEMOU JTIOJDKHOCTH CHEIUAIKCTA, IPUHSABIIETO TeIe(hOHHBIA 3BOHOK.

[Ipy OTCYTCTBHH y YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIWIIA, TPHHSBIIETO
3BOHOK, BO3MOKHOCTH CaMOCTOSATEIbHO OTBETHTh HA IOCTaBJIECHHBIC BOIPOCHI
TeneOHHBIA 3BOHOK JIOJDKEH OBbITh TiepeajipecoBaH (MEPEBENEH) IPYromy
JOJDKHOCTHOMY JIMIY WIJIM K€ OOpaTUBIIEMYCS TPaKJAaHUHY JOJDKEH ObITh
coo0mieH TeneOHHBIH HOMEpP, MO KOTOPOMY MOXKHO TMOJYYHUTh HEOOXOIUMYIO
uH(pOpMaITHIO.

2. CTaHZ[apT npeaocraBJdcHUA MyHHHHHaJILHOﬁ YCiayru

2.1. HaummenoBanue wMyHuIunaibHol ycnyru — «lIpemoctaBnenue
nHpopmaruu 00 O0OBEKTaX HEABIXKMUMOTO HMYIIECTBA, HAXOMSIIUXCS B
MYHUITUTIATEHOW COOCTBEHHOCTH M MPEAHA3HAYCHHBIX VIS CIaYd B apCHIY».

2.2. HammeHnoBaHme oprana, MpeACTABISIONIETO MYHUITUTIATBLHYIO YCITYTY.

2.2.1. Opramn, PEeAOCTaBISIOIINI MYHULIMTIATBHYIO YCHyTY:
aIMUHUCTPAIIMS TOPOJICKOTO OKpyra ropos i HoBoBopoHex.

2.2.2. 3anpemniaeTcss TpeOOBaTh OT 3asBUTENS OCYIIECCTBICHUS IEHCTBUH, B
TOM YHCJI€ COTJIACOBAHU, HEOOXOUMBIX ISl TIOJIYYEHUSI MYHUIIUTIATLHON yCITyTH
U CBSI3aHHBIX C OOpAIllEHUEM B UHBIE TOCYIapCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO
CaMOYTIpaBJICHUs, OpTraHM3allMd, 34 HUCKIIOYCHHEM  TOJY4YEHUs  YCHYT,
BKJIFOUCHHBIX B TMEPEYCHb YCIYT, KOTOPHIC SBISIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMK TSI TIPEAOCTABICHUS MYHHUITUTIATBHBIX YCIYT, YTBEPKICHHBINA
Pemennem HoBoBoponexckoit ropoackoir ymer ot 06.10.2011 r. Nel81 «O6
YTBEP)KJICHUHM TIEPEUHS]  YCIYyT, KOTOPBIC SBJISIOTCS HEOOXOIUMBIMH U
00s13aTeIBPHBIMHI JIJIS1 TIPEIOCTABIICHUS aIMUHHACTPAIIUEH TOPOICKOTO OKpyTa TOPO/I
HoBOBOpOHE!K MYHUIMITAIGHBIX YCIYT W TMPEIOCTABIISIOTCS OpTraHU3alUsIMH,
YYaCTBYIOIIUMH B TIPEIOCTABICHUN MYHHUIIMITAIBHBIX YCIYT».

2.3. Pe3ynbTar npeaocTaBieHUs] MyHUIIUITAILHON YCITYTH.

PesynpTaToM  mpeocTaBiieHHs] ~ MYHUIIMTIAIBHOM  YCIYTH  SIBIISETCS
nHpOopMaIMoOHHOE cooOIIeHne cojaepxamiee wuHboOpMaIi 00 o0BbeKTax
HEJIBI)KUMOTO MMYINECTBA, HAXOMAIIUXCS B MYHHIIUTAIBHOW COOCTBEHHOCTH U
MpeIHA3HAYEHHBIX JJI CJIaYl B apCHITY.

2.3.1. IIpouenypa npeaocTaBiIEHUs YCIYyTH 3aBEPILIACTCS:
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- TIpU MMCHbMEHHOM OOpAIICHUH 3a MYHHUIUTIATHLHOU yCIIyroi -
MUMCbMEHHBIM OTBETOM Ha OOpalieHue 3asBUTEI;

- npu JUYHOM (YCTHOM) OOpallleHUH 3a MYHUIUMNAIBHOM YCIyrol —
npenocTaBieHue HHGopMal B yCTHON opme.

2.4.Cpok npe1oCTaBICHUSI MyHUITUTIATBHOU YCIIYTH.

Cpok mpenocTaBiI€HUsT MYHULHUIAIBHOW YCIYyIM HE JOJDKEH NPEBBINIATh: B
ycTHO# popme - 30 MUHYT, B TUCbMEHHOU dopme - 15 KajgeHIapHbIX JHEH CO THS
IPEe/ICTaBIICHUS 3asIBJICHUS.

2.4.1. Ilpu npeAocTaBICHUH MYHUIIMTAIBHON YCIYTH CPOKH MPOXOKICHUS
OT/CJIbHBIX aJIMUHUCTPATUBHBIX MPOLETYP COCTABIISIOT:

- perucrtpanus 10KyMEHTOB B T€UYeHHE |-TO KaJleHAapHOTO JHS C MOMEHTA
nocTyruieHus 3asaBieHust. [Ipu moCTyIieHUH 3asBICHUSI B 3JIEKTPOHHOU dopme B
BBIXOJIHbIE (ITPa3JHUYHBIE) AHU €r0 PErucTpauvs MPOU3BOAMTCS HA CIEAYIOLIUN
pabounii 1eHb;

- CPOK HCIOJHEHHUS AaJMUHHCTPATHBHOM MPOUEAYpPHl IO PACCMOTPEHUIO
3asBJICHUS, MPEJCTaBICHUI0O MH(OpMalMu B MUCBMEHHOM BuUjIe - He Oosee 14
KAQJICH/IAPHBIX THEH;

- CPOK MCIPABIICHUS TEXHUYECKUX OIIMOOK, JOMYIIEHHBIX MPU OPOPMIICHUU
JIOKyMEHTOB, HE JIOJDKEH TMpeBbIIIaTh Tpex paboyux JHEW ¢ MOMEHTa
oOHapy>KeHMsI OIMMOKHU WIM TOJYyYEHUsS OT JI000Tr0 3aMHTEPECOBAHHOIO JIUIA B
MMCbMEHHOU (hopMe 3as1BJICHUS 00 OITMOKE B 3aMUCSX.

OcHoBaHull IS MOPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHHIUTIAIBLHON
YCIIYTH 3aKOHOJATENbCTBOM HE MPETYCMOTPEHO.

2.5. IIpaBoBBI€ OCHOBBI JJIs MPEAOCTABICHNS] MYHUIIUITAIGHON YCITyTH.

[IpenocraBnenne MyHununaibHo ycnyru «lIpenocrtaBienue wHpopMauu
00 00BEKTax HEABMKMMOIO HMYIIECTBA, HAXOIALIMXCA B MYHUIUIAIBHON
COOCTBEHHOCTH U TpPEIHA3HAYEHHBIX MJI1 CJlauyd B apeHJly» OCYILIECTBIISIETCS B
COOTBETCTBHH C:

I'paxxnanckum koaexkcoM Poccmiickoit @eneparuu ot 30.11.1994 Ne 51-3
(«CoOpanne 3akonomareiabcTBa PD», 05.12.1994, Ne 32, cr. 3301; «Poccwuiickas
razera», 08.12.1994, Ne 238-239);

denepanbHbiM  3ak0HOM oT 27.07.2010 Ne 210-®3 «OO06 opranuzanuu
NPEOCTABJICHUS] TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX yciuyr» («Poccuiickas
raszera», 30.07.2010, Ne 168; «CobOpanue 3akonomatenbctBa PO», 02.08.2010, Ne
31, ct. 4179);

®denepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-d3 «O6 oOmux MpUHIIMIIAX
OpraHu3alMy MECTHOTO camoympasieHus B Poccuiickort @enepanumn» («Cobpanue
3akoHogaTenabcTBa PD», 06.10.2003, Ne 40, ct. 3822; «IlapmameHTckas rasera»,
08.10.2003, Ne 186; «Poccuiickas razera», 08.10.2003, Ne 202);

YcraBom ropojckoro okpyra ropoj HoeoBoponex Boponeskckoii oomactu (B
pelaKkiuu C YYeTOM HW3MEHEHUM M JOMNOJHEHH COMVIACHO PEUICHUSAM
HoBoBoponexckoit ropoackoit Jymsr ot 19.06.2014r. Ne430, ot 23..04.2015r.
Ne493, or 18.10.2016r. Ne107, ot 30.11.20171. Ne233, ot 27.11.2018r. Ne318);

VHBIMM HOpPMAaTHMBHBIMU NIpaBOBbIMU akTtamu Poccuiickon ®enepanuu,
Boponexckoit 001acTH 1 MyHUITUTIAIIBHOTO 00pa30BaHUs TOPOJCKONW OKPYT TOPOT
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HoBoBopoHek, perTaMeHTHPYIONUMU MPABOOTHOIIEHUSI IO TPEIOCTABICHUIO
MYHUIIUTIATBHOU YCIIYTH.

2.6.lcyepnbiBatomvii  NEpeUYeHb  JOKYMEHTOB,  HEOOXOJAMMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM WHBIMA HOPMATUBHBIMH IPABOBBIMHU
aKTaMH JIJIsl IPEIOCTaBICHUSI MyHUITUIATBHON YCIIYTH.

2.6.1. MHcuepnbiBaroniuii mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU TMPABOBBIMH aKTaMH JUIA TPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH, MOJICKATUX MPEACTABICHUIO 3asIBUTEIIEM:

MyHurnunanpHas yciayra TpeAoCTaBIIIeTCS Ha OCHOBAaHWM 3asiBICHHS,
MOCTYTHBIIIETO B aIMHHHUCTPAIIHIO.

B nuceMeHHOM 3asiBICHUH HOHKHA OBITh yKa3aHa HH()OPMAITUS O 3asIBUTEINEC
(s pU3HYeCKUX NI ¥ MHANBUAYATbHBIX npeanpuaumareneit - @.1.0., nanabie
JTOKYMEHTa, YAOCTOBEPSIONIETO JUYHOCTh, aJpeCc PErucTpalnuy, KOHTAKTHBINA
tenedoH (TenedoOH yKa3bIBACTCS MO JKEJIAHWIO); ISl IOPUIAMYECKUX JIHI[ -
HauMeHoBaHue, aapec, OI'PH, koHTakTHbIN TenedoH). 3asBiICHUE TOJDKHO OBITh
MOJIMHUCAHO 3asIBUTEJIEM HIIA €T0 YIIOJIHOMOUYEHHBIM MPEICTaBUTEIIEM.

dopma 3asBIEHUS TMpPUBEJICHA B NPWIOKEHMHM Ne 2 K HaCTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipu oOpaimieHun 3a MOJYyYEHUEM MYHUIMIAIBHON YCIYTH MPECTaBUTENS
3asIBUTENS] OH MPEICTABIISET JOKYMEHT, YAOCTOBEPSIOMIUNA IMNYHOCTD, U JOKYMEHT,
MTOATBEPKIAIONININ €r0 IMTOJTHOMOYHS Ha MPEICTABIICHUE HHTEPECOB 3asBUTEIIS.

3asgBieHue Ha OyMaKHOM HOCHUTEIE TIPEICTABIISETCS:

- IOCPEICTBOM ITOYTOBOTO OTIIPABJICHHUS;

- IPY JTMIHOM OOpAaICHUH 3asBUTEIIS TUOO €ro 3aKOHHOTO TMPEICTABUTEIIA.

B oanexkTpoHHON QopMe 3asBICHHE TPEACTABISICTCS C HCIOJb30BaHUEM
Eaunoro noprana rocy1JapCTBEHHbIX U MYHULIUITAJIBHBIX YCIYT (QyHKUUN) U (MIIH)
[Toptana Boponexckoit obsnactu B cetu UHTEpHET.

B anextponHo#t opme 3asiBIeHHWE MPETOCTABISETCS IMyTEM 3aIlOJHEHUS
dbopmbl, pazmenieHHol Ha EnquHoM mopTalie rocyJapCTBEHHBIX M MYHUITUTIATBHBIX
yeyr (byukiuit) u (wm) [loprane Boponexckoit o61actu B cetu MIHTEpHET.

3asBieHue B popMe IIEKTPOHHOTO TIOKYMEHTA TOJIHUCHIBACTCS 3asIBUTEIIEM
OT UMEHH (PU3UYECKOTO JIUI[A C UCTIOIb30BAHUEM MPOCTOM PJICKTPOHHON TTOMHCH.

K 3asBnenuto B (opme BIEKTPOHHOTO JOKYMEHTA MPUJIAraeTcsl KOTIHS
JOKYMEHTa, YyJOCTOBEPSIONIETO JIMYHOCTh TPEJACTABUTES 3asABHUTEINSA, €CIIU
3asBJICHUE TPEJCTABISETCS TPEICTABUTEIICM 3asBUTEIS B BHUAC DJICKTPOHHOTO
o0pa3a Takoro IOKyMEHTA.

B cnywyae mpencraBieHus 3asBieHHs B (OpME DJICKTPOHHOTO JOKYMEHTA
IPEICTaBUTEIICM 3asABUTENS, JCUCTBYIOIIMM HAa OCHOBAaHWU JOBEPEHHOCTH, K
3asBJICHUIO B (DOPME DIICKTPOHHOTO JIOKYMEHTA TaK)Ke TPHUJIaracTcsl JOBEPEHHOCTh
B BHJIC DJICKTPOHHOTO 00pasa Takoro JJOKYMEHTA.

DNeKTpOHHBIC  JOKYMEHTHI  (DJICKTPOHHBIE  00pa3bl  JOKYMEHTOB),
MpuiaraéMble K 3asBJICHUI0, B TOM YHCJI€ JOBEPEHHOCTH, HAMPABISIOTCS B BHJIC
daiinos B popmarax PDF, TIF.
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KauectBo MIPEIOCTABISIEMBIX SJIEKTPOHHBIX JIOKyMEHTOB
(anekTpoHHBIX 00pa3oB 1okyMeHTOB) B popmarax PDF, TIF nomkHO mo3BOJSATH B
MOJIHOM O00bEeMe MPOYUTaTh TEKCT JOKYMEHTa U pacrno3HaTb pPEKBU3UTHI
JIOKyMEHTa.

2.6.2. MHcuepnbiBaroniuii mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBBIMU aKTaMH JUIsl TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH, KOTOPbIE HAXOASATCS B PACTIOPSIKEHUU TOCYJapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CaMOYIMPAaBIEHUS, U KOTOPbIC 3asBUTEIL BIIpaBe
MIPEACTABUTE:

[lepedeHb TaKuX TOKYMEHTOB OTCYTCTBYET.

3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

- TMPEICTaBICHUS JOKYMEHTOB M WHGOPMAIWKM WJIA OCYIICCTBICHUS
JEUCTBUN, TPEJCTABICHUE WM OCYIICCTBICHHE KOTOPHIX HE MPEAyCMOTPEHO
HOPMATHBHBIMM  TPABOBBIMH  aKTaMH,  PETYJUPYIOIIUMH  OTHOIICHHS,
BO3HUKAIOIIME B CBSI3U C MPEOCTABICHUEM MYHUIIMITAIIbHON YCITYTH;

- TIPEJICTABIICHUS JTOKYMEHTOB U MH(POpPMAIIMU, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit dexepanuu, HOPMATHBHBIMU
IPaBOBBIMH aKTaMu BoOpoHEXcKoW 00JacTh W MYHUIMIAJIBHBIMH IPABOBBIMU
aKkTaMH TOpPOJICKOTO OKpyra ropoa HoBOBOpOHEX HaxoIsATCs B PacHoOpsHKEHUU
aIMUHUCTPAIIMKM, WHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyTipaBlieHuss W (WJIW) TIOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpTraHaM |
opraHaM  MECTHOTO  CaMOYIpaBJICHUS  OpraHW3alfii, y4YacTBYIOIIUX B
MPEAOCTABICHUA MYHHUITUNAIBHOW YCIYTH, 3a WCKIIOYCHUEM JOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 cratbu 7 denepanpHoro 3akona ot 27.07.2010 Ne 210-P3
«O0 opraHM3aIy MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIAITAIBHBIX YCITYT.

2.6.3. Ilepeyenr ycimyr, KOTOpBIE SBISIOTCS HEOOXOAWMMBIMH H
00s13aTeIHPHBIMHI JIJIS TIPEIOCTABICHUS MYHHUITUTIATBHON YCITYTH.

[Tonydyenue 3asBUTENEM YCIYr, KOTOpPbHIE SBISIOTCS HEOOXOAMUMBIMH H
o0s3aTeNIbHBIMA [T TIPEAOCTABIICHUS MYHUIIMITAIILHON  yCIyTH, TI€pEeYeHb
KOTOpBIX yTBepk1eH HoBoBOpoHEKCKOI ropoackoil Jlymoii, He TpeOyerc.

2.7 UcyepnplBaomuii MepeyeHb OCHOBAHHWM HJii OTKa3a B TMpUEME
JIOKYyMEHTOB, HEOOXOUMBIX JIJI MPEAOCTABICHUS MYHUIIUIIATLHON YCITYTH.

- 3asgBJICHUE HE COOTBETCTBYET YCTAaHOBJICHHOW (opme, He TMoamaeTcs
MPOUYTEHUIO WJIM  COACPKUT HEOTOBOPEHHBIC 3asABUTEIEM  3a4CpPKHUBAHMS,
WCIIpaBJICHUS, TIOAYUCTKH, HE TO3BOJIAIONIME YCTAHOBHUTH 3alpalinBacMyo
uH(pOpMAIHIO.

2.8 MUcuepneiBaroluii  nepedyeHb  OCHOBAaHMW Uil  OTKa3a B
IIPEIOCTABICHUN MYHUITUIATBHON YCITYTH.

OcHoBaHuil M1 OTKa3a B TMPEIOCTaBICHUH MYHUIIUITAILHON YCIYTH HE
UMECTCH.

2.9 Pasamep miaThl, B3UMAaeMOW C 3asgBUTENS TPU TMPETOCTABICHHUH
MYHUITUTIATBHOU YCITYTH.

MyHurunanpHas ycayra mpeaoCcTaBiseTcs Ha 0€3B03ME3THONH OCHOBE.
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2.10 MaxkcuManbHBIHI CPOK OXHMJaHUS B O4Yepend MNOpH TMojaue
3ampoca O TMPEJOCTABICHUM MYHUIUINAIBHOM YCIyTM W MpU  TOJy4YEeHHUU
pe3ynbTaTa NpeoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH.

MakcumanbHbBId CpPOK OXKMJIAaHHUS B OYepead MpH I[oAade 3ampoca o
PEIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH HE JIOJDKEH MPEBBINIATh 15 MUHYT.

MakcumalbHBI CPOK OXHUAAHUS B OYEpEeNM MpH MOJYyYEHUU pPe3yJibTara
IPeI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH HE JI0OJDKEH MPEBbIIaTh 15 MUHYT.

2.11 Cpok perucrtpauudyd 3ampoca 3asBUTENs O MPEJOCTABICHUH
MYHHUIUIIAIBHON YCIYTH.

Peructpamust 3ampoca 3asBUTENS O MPEIOCTABICHUU MYHHUITUTIATHLHOM
YCIYTH OCYIIECTBJISIETCS B TEUEHHWE |-r0 KaJCHIApHOTO [JHA C MOMEHTa
MOCTYIUICHUS 3asBlieHUs. [Ipy mocTymieHnn 3asBICHUS B AJICKTPOHHOH (popme B
BBIXO/IHBIC (MTPA3IHUYHbBIC) JHU €r0 PETHCTPALUsl MPOU3BOJUTCA HA CIEAYIOUIUN
pabouuii 1eHb.

2.12 TpeboBaHuss K TMOMENICHUSIM, B KOTOPBIX MPEAOCTABISICTCS
MYyHHIUIATbHAS YCIyTa.

2.12.1 Tlpuem rpakmaH OCYIIECTBISCTCS B CHEIHUAIBHO BBIJCICHHBIX IS
IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT TOMEIICHUSX.

[Tomernienuns: AOHKHBI COACPIKATH MecTa JUIsi ”HHOPMHUPOBAHUS, 0KUIAHUS U
npuema rpaxnaaH. [lomemieHuss JOJDKHBI — COOTBETCTBOBATH  CaHUTApHO-
SMUACMHUOJIOTHUCCKIM TIpaBWJIaM M HOpMaM, a TakkKe OBITh 00OpYHIOBaHBI
IIPOTUBOITOKAPHON CUCTEMOM U CPEACTBAMM MOKAPOTYIICHUS.

VY BXxoma B KaKJ0o€ MOMEIICHUE pa3MeniaeTcsl TabIruka ¢ HAaMMEHOBAHUEM
MOMEILCHHUS (3aJ1 O’KUJIaHUSs, TPUEMa/BbIIaud JOKYMEHTOB H T.1.).

2.12.2. Okoj0 37aHUSL JTOJDKHBI OBITh OpPraHW30BAHBI MAPKOBOYHBIE
MecTa Il aBTOTPAHCIIOPTa, B TOM YHCJIE MJIsS JHUIl C OTPAaHUYCHHBIMH
BO3MOKHOCTSIMU 3I0POBbsI (MHBATIUIOB).

JlocTym 3asiBUTENEN K TApKOBOYHBIM MECTaM SIBIISIETCS OCCIUIATHBIM.

2.12.3. B nomemieHuSX U1 OKUJAHUS 3asBUTCISIM OTBOISTCS MECTa,
000pyZIOBaHHBIE CTYJIBSIMU, KpPECEIbHBIMU CeKIusIMU. B wmectax oxxumaHus
JIOJDKHBI OBITH TPEAYCMOTPEHBI CpPENCTBA JJISI OKa3aHWs IEPBOM TMOMOIIM U
JOCTYITHBIE MECTa OOIIETO MOJb30BaHMUS.

2.12.4. Mecra uH()OPMUPOBAHMS, npeaHa3HAYCHHbIE TUISt
03HAKOMJICHUS 3asIBUTENCH ¢ MHPOPMAIIMOHHBIMYM MaTeprajaMu, 000pYAYIOTCS:

- nH()OPMAITMOHHBIMHA CTEHAAMH, Ha KOTOPBIX pa3MelacTcs BU3yaJlbHAs U
TEKCTOBasi HH(PpOpMaLIUs;

- CTYJIBSIMHU U CTOJIaMU TSI 0(DOPMIICHHSI IOKYMCHTOB.

K uHpopmamoHHbIM cTeHAAM J0JKHA OBITh oOecredueHa BO3MOXHOCTH
CBOOOHOTO JOCTYIIa TpaXaaH.

Ha wHpOpManMOHHBIX CTEHIaX, a TaKKe Ha OPHUIMAIBHBIX CalTaX B CETH
WNuTtepHeT pa3meniaercs ciieayrorias o0s3aTenbHas HHGOPMAIIHS:

- HOMepa TeneoHOB, (HaKkCcoB, ajpeca OPUITHATHHBIX CAUTOB, SJIEKTPOHHOM
MOYTHI OPTAHOB, MPEOCTABIISIONINX MYHUITUTIATLHYIO YCIYTY;

- pexuM pabOThl OPTraHOB, MPEIOCTABISIONUX MYHUIIMITAIIBHYIO YCIIYTY;
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- TpadUKu JHMYHOTO TpUeMa TpakIaH YIOJIHOMOYEHHBIMU
JOJKHOCTHBIMU JIUIAMU;

- HOMepa KaOMHETOB, I'JIe OCYUIECTBISIOTCS MPUEM MUCbMEHHBIX OOpallleHHA
rpaXJaH U yCTHOe HMH(OpMUpOBaHWE TpaxiaaH; (haMUIIMU, UMEHA, OTYECTBA U
JOJKHOCTH JIMII, OCYIIECTBIISIONIUX MPUEM MUCbMEHHBIX OOpaIleHul rpakaaH U
YCTHOE MH(OPMUPOBAHUE TPAXK/IAH;

- TEKCT HACTOAIET0 aJMUHUCTPATUBHOTO perjaMeHTa (TMoJHasi Bepcus - Ha
oumanbHOM caiiTe aIMUHUCTpAIMK B ceTH VIHTepHET);

- TEKCThI, BBIACPKKM M3 HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX
MPEJOCTaBICHUE MYHUIIMTIATBLHON YCIIyTH;

- 00pasiel 0(hOPMIICHHS TOKYMEHTOB.

2.12.5. [loMemennst st  mOpueMa  3asiBUTENIEM  JOKHBI  OBITh
o0opy0oBaHbl TAOIMYKAMU C yKa3aHHEM HOMEpa KaOWHETa W JOJKHOCTH JIWIIA,
OCYILECTBIISIONIETO TpueM. MecTo Juisi npueMa 3asiBUTENIed JIOJHKHO OBITh
000pYyZIOBaHO CTYJIOM, UMETh MECTO I HAlUCaHUsS 3asBJICHUN U pa3MEIICHUS
JIOKYMEHTOB.

[Tomenienus st mpuema 3asiBUTENIEH JTOJDKHBI 00eCredyMBaTh BOZMOXKHOCTD
peanu3alyy Mpas JUI] ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 3/I0POBbs (MHBAJIUIOB)
Ha TMPEJOCTaBICHHE MyHUIMMNAIbHON ycmyru. [lomemenus oOopyayroTCs
NaHIyCaM{, CAHUTAPHBIMH IIOMEIICHUSIMH, PACIIMPEHHBIMU  IPOXOJaMHU,
MO3BOJISIIOIIMMHA ~ O0ECIEUUTh  OECTPETSITCTBEHHBIM  JIOCTYy K  YKa3aHHBIM
MOMEILEHUSIM JIMI[ C OTPAaHUYCHHBIMH BO3MOXKHOCTAMH 3/I0POBbS, WHBAJIHJIOB,
HCIIOJIb3YIOIINX Kpeca-KOJSCKH.

2.12.6.  TpeboBanuss K  OOECHEUYECHHIO  YCIOBHM  JOCTYIHOCTH
MYHULIMOATBHBIX YCIYT JJIsl UHBAIUJIOB.

Opras npeaocTaBisSIONIMN MYHUITUTIAIBHYIO YCIYTy 00€CIIeYnBaeT yCIOBUS
JOCTYITHOCTH JUIsl OECHpPEensITCTBEHHOIO0 JOCTYNa WHBAIUJOB B 3JaHUE U
MOMENUIEHHUSI, B KOTOPOM MPEAOCTABISACTCS MyHULIMNANIbHAS YCIyTra, U MOJIYYEHUs
MYHHUITUTIATBHOM YCIYTH B COOTBETCTBUM C TPEOOBAHUSIMU, YCTAHOBJICHHBIMU
®enepanbHbiM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O comnuanbHON 3ammTe
MHBAUIMAOB B Poccuiickon denepanun», 1 APyTUMH 3aKOHOIATEIbHBIMA U UHBIMU
HOPMAaTUBHBIMM IpaBOBbIMH akTaMu Poccuiickon ®enepanuu u BopoHexckoi
oOracTu.

Ecnu 3maHne W moMerieHus, B KOTOPOM MPENOCTaBISIETCS yCiyra He
MPUCIIOCOOJICHBI WJIM  HE TOJIHOCTBIO MPHUCIOCOOJICHBI sl  MoTpeOHOCTen
WHBAJINUJIOB, OPraH MPEeJOCTABISIONIMN MYHHUITUTIAIBHYIO YCIyry oOecredyuBaeT
peA0CTaBICHNE MYHUIIMTIATBHON YCITYTH MO MECTY JKUTEJILCTBA MHBAIH/IA.

2.13 Iloka3zaTenu TOCTYNMHOCTH U Ka4yeCTBa MyHUIUTIAILHOU YCITIYTH.

2.13.1 TlokazarensiMu JOCTYIMHOCTH MYHULIMITAIbHON YCITYyTH SBJISIFOTCS:

- 000pyIOBaHUE TEPPUTOPUM, TMPUJIETAIOMIMX K MECTOPACIOIOKEHUIO
OpraHa MPeIOCTaBISIONIETO YCIYry, MECTaMU JJIs TAPKOBKU aBTOTPAHCIIOPTHBIX
CPEACTB, B TOM 4YHUCJE ISl JIUI] C OTPAHUYECHHBIMH BO3MOXHOCTSMH 30POBBS
(MHBAJIUIOB);

- 000pyIOBaHHE MECT OXKHJIAHUS B OpTraHe MPEAOCTaBISIONIETO YCIYTy
JOCTYITHBIMU MECTaMH OOIIETro MOJIh30BAHUS;
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- 000pyZOBaHHE MECT OXXHUJAHUS U MECT NpueMa 3asBUTENCH B OpraHe
PEIOCTABIISIONIETO0 YCIYTY CTYJIbSIMH, CTOJaMH (CTOMKaMHU) I BO3MOKHOCTHU
oopMIIEHUS JJOKYMEHTOB;

- cobmoenue rpaduka padoThl opraHa NpeoCTaBISIOMIEro YCIyTy;

- pa3MellleHHE TOJIHOM, JOCTOBEPHOW U aKTyalbHOW HWHMOpManuu o
MyHUIIUNaIbHOW yenyre Ha I[loprane Boponexckoit ob6iactu B cetu MHTepHer,
Eannom mopTtane rocyapCcTBEHHbIX U MYHULIUINAIBHBIX YCIYT (PYHKIUN) B CETH
NuTtepHeT, Ha oQuIMaIbHOM CcaiWTe aAMUHUCTpALMH, Ha WHGOPMAIIMOHHBIX
CTEHJaX B MECTaxX NPEJIOCTABICHUS MyHULIMIIATBHON YCIIYyTH,

- BO3MOXHOCTh TOJNyuyeHUs HWHQPOPMAIMU O XOJe NPEJOCTaBICHUS
MYHHIIMIIAJBHOW YCIyTH, B TOM YHCJE C HCIOJIb30BAaHHEM HH(POPMAIIOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.13.2. [TokazarensaMu KauecTBa MyHUIIUIIAIBHOW YCIYTH SBISIOTCS:

- MOJIHOTA NPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYTM B COOTBETCTBHM C
TpeOOBaHUAMH HACTOSIIETO AJIMUHUCTPATUBHOTO PErJIaMEHTa;

- COOJII0JIEHNE CPOKOB MPEAOCTaBICHNUS MyHUIIUIIAILHON YCIIYTH;

- yIeNnbHbIH BeC ajoO, MOCTYNUBIIMX B aJIMUHUCTPALMIO IO BOIPOCY
IPEIOCTaBICHUS] MYHHUIMIIAIBHON YCIyrd, B OOIIEM KOJMYECTBE 3asBJICHUN Ha
IPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH.

2.14. OcOoOEHHOCTM  MPEAOCTaBICHUS  MYHUIUIAIBHONM  YCIyrM B
ANIEKTPOHHOM (hopMme.

2.14.1. 3agBUTENSIM  O0ECHeYrBaETCd BO3MOXKXHOCTh  KOINUPOBAHUS
(GopMbl 3asBIIEHHS, HEOOXOAMMOIO I MOJYYEHHS MYHULMIAIBHON YCIyTH,
pa3MEIIEHHOIO0 Ha O(QUUMAIBLHOM CcalTe aJMHHUCTpauuu B ceth HWHTepHeT
(www.new-voronezh.ru), ©Ha  EnuHoM  mopTasie  TOCYIapCTBEHHBIX U
MYHUIUNAIBHBIX yeayr (pyHkiuit) (www.gosuslugi.ru) u Iloprane Boponexckoii
obsactu B cetn MHTEepHET (WWW. gOVVIN.ru).

2.14.2. 3asBUTENb B LEISAX MOJYYCHUSI MyHUIUIIATIBHOW YCIIYTH MOKET
NOJaTh 3asBJIEHUE B JJIEKTPOHHOM BHUJE C HCIOJIB30BAHMEM HH(OPMALIMOHHO-
TEXHOJIOTMYECKOH ¥ KOMMYHUKAIIMOHHOW HWHQPACTPYKTYphl, B TOM 4YHUCIE
Enunoro moprana rocy1apCTBEHHBIX U MYHULIUTTAIBHBIX YCIYT (GyHKINN) U (WK
[Toprana Boponesxckoii o6actu B cetu UHTEpHET.

3. CocTaB, nocj1e10BaTeJIbHOCTH U CPOKH BBINOJIHEHHUS
AIMHHUCTPATHBHBIX MPOIEAYP, TPEOOBAHHUS K MOPSAKY UX BHITIOJTHEHHS

3.1.  HcuepnsiBarouiuii nepevyeHb aIMUHUCTPATUBHBIX MIPOLIEAYD.

3.1.1. IlpenocraBieHne MYHUIMNAIbHOW YCIOYyrd TMpPU NHCbMEHHOM
oOpalieHUM 3asBUTENsT BKJIIOYaeT B ce0s cCleayrolue aAMUHUCTPATUBHBIC
IPOLEAYPBHI:

- NPUEM M PETUCTPALMs 3asBJICHHUS O MPEJOCTABICHUH MYHHIMIIAIBHON
YCIIyTH;

- TIOArOTOBKA MH(OPMALIMU O MPEIOCTABICHUI0O MYHUIIMIIAIBHON yCIyTU U
HaIlpaBJICHUE €€ 3aBUTEIIIO.
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3.1.1.1. Tlpuem wu peructpauuu 3asBICHUS 0 MPEIOCTABIECHUN
MYHHIUTAIbHON YCIIYTH:

OcHoBaHuEM JJIs Havasla aJIMUHUCTPATUBHONU MIPOLETYPHI SABJISIETCS TUYHOE
oOpamieHre 3asBUTENIE WM €r0  YIOJHOMOYEHHOIO  MpEACTaBUTENS B
aIMUHUCTPALIMIO C 3asBJICHUEM JMOO TMOCTYIUICHHE B aJpec aJIMHHHUCTpPALUU
3asBJICHUS, HAIMpPaBJICHHOTO TOCPEJCTBOM IOYTOBOIO OTIPABJICHHUS C OMHUCHIO
BJIOKEHUSI U YBEJOMIICHMEM O BPYUYEHHUU WM C HCIOJIb30BaHHEM EnuHOTO
nopTajia rOCyIapCTBEHHBIX U MyHUIIMNANBHBIX YCayT (pyHkumii) u (vwm) [lopTana
Boponexckoit obmactu B cetu Mutepuer. Ilpu mnocrymieHun 3asBICHUS H
KOMILJIEKTa JOKYMEHTOB B JJICKTPOHHOM BHJI€ JOKYMEHTHI PACIIC€UaThIBAIOTCS HA
OyMaXHOM HOCHUTEIE, U B JalbHEHIIIEM padoTa ¢ HUIMU BEACTCSA B yCTAHOBICHHOM
MOPSAJIKE.

[Ipu nuuHOM oOOpameHuyW 3asBUTENS B AIMUHUCTPAIUIO  CIICIHAIIUCT,
OTBETCTBEHHBIH 3a IPHEM JIOKYMCHTOB:

- YCTaHABIUBAECT MPEAMET OOpaIlleHNUS;

- POBEPSIET MOTHOMOYUS MIPEACTABUTEIS 3aBUTEIIS;

- POBEPSIET COOTBETCTBUE 3asIBJICHUSI YCTAHOBJICHHBIM TPEOOBAHUSM;

- PETUCTPUPYET 3asiBJICHUE.

[Ipy HanMuuu  OCHOBAaHMM, YKa3aHHBIX B 1. 2.7  HACTOAIIETO
AJMUHUCTPATUBHOTO pErjaMeHTa, CIEIHAIUMCT, OTBETCTBEHHBIM 3a MpUEM
JIOKYyMEHTOB, YBEIOMJISICT 3asBUTCIISI O HAJIUYHH TPEMATCTBHA K TPUHATHIO
JOKYMEHTOB, BO3BpallaeT JOKYMEHTBI, OOBSCHSET 3asBUTEIIO0 COACpPKAHHE
BBISIBIICHHBIX HEJIOCTAaTKOB B MPECTABICHHBIX JOKYMEHTaX | MpeJiaraeT MPUHATh
MEpBI 110 UX YCTPAHCHHIO.

PesynpTaToM  aAMHUHUCTPATHUBHOW  MPOIEAYPHI  SBISICTCS TPUEM H
perucTpanus 3asBiIeHus J100 BO3BpaT JOKYMEHTOB.

MakcumanbHbId CPOK MCHOJHEHUs aJIMUHHUCTPATUBHOW mpoueaypel - 1
KaJICHIAPHBIN JICHb.

3.1.1.2. TloarotoBka wuH(pOpMAUU TIO MPETOCTABICHUIO MYHHUIIMITATILHON
YCIIyTH U HaNpaBJICHUE €€ 3asIBUTEIIO:

OcHoBaHuMeM JJisi Hadaja aJMHUHHUCTPATUBHOW TMPOIEAYpPHl  SBISETCS
MOJIYYCHHE 3asBJICHUS CICIHAIMCTOM, OTBETCTBEHHBIM 32 TMPEIOCTABJICHUE
uHpopMmaruui 00 00BEKTaX HEIBIKUMOTO HMYIIECTBA, HAXOJANIUXCS B
MYHHIIMITATbHOW COOCTBEHHOCTH Y MpEeAHAa3HAUYCHHBIX ISl CAAYW B apeHy (Janee
- CHIEIHANHCT).

Crieruanuct paccMaTpyBaeT 3asBICHUE W TIOJTOTaBINBACT WH(POPMAITMOHHOE
cooOlieHne cojepkaiiee HHGOpMaIUiO 00 00bEeKTaX HEIBUKUMOI'O MMYIIECTBA,
HAXOJAITUXCS B MYHHUIIMITAIbHONH COOCTBEHHOCTH M MPETHA3HAYCHHBIX IS CIavu
B apeHy.

[TonnmvcanHblii  TJIABOW  aAMHUHUCTPALUMU TOPOACKOTO OKpyra TOpoOJ
HoBoBopoHex 1160 yrmoJTHOMOUYEHHBIM UM JOJIKHOCTHBIM JIUIIOM aJIMUHHUCTPAIIAN
OTBET 3asBUTEIIO O MPETOCTABICHUH WH(MOPMAIIUU PETHCTPUPYETCS B KypHAIIE
UCXOJIAIIEH KOPPECIIOHCHIIMN U B TEUCHHUE OJHOTO JHS C MOMEHTA PErUCTpaIiu
HaIPaBJISETCS 3asIBUTEIIO:
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- B (opMe  DIEKTPOHHOTO JOKYMEHTa c HCMOJIb30BaHUEM
UH(OPMAIITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETe OOIIero MoJib30BaHUsl, B TOM
yucie EnuHoro moprana rocyAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT ((QYyHKIIHI)
u [loptana Boponexckoit obnactu B cetu IHTEepHET;

- B (opme nokymMeHTa Ha OyMaXHOM HOCHUTEJE MOCPEICTBOM BbIIAUH
3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS) JIMYHO TOJ PACTIUCKY B aIMUHUCTPALINH;

- B ¢opMe JOKYMEHTa Ha OyMa)XHOM HOCHUTENIe MOCPEIACTBOM IOYTOBOIO
OTHPABJIEHUSA 10 YKa3aHHOMY B 3asIBJICHMH [IOYTOBOMY aJpeECYy.

3asBuTenh (MPEACTABUTETh 3asBUTENS) HHPOPMUPYETCS O MPUHSITOM
pelieHud B TOpsIIKE, MPEeayCMOTpEHHOM TnyHKToM 1.3.4. HacTtosiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

Pe3ynpTatoMm aIMHHUCTPATUBHOW NPOLEAYPHl SBIAETCA HAIPaBJICHUE
(BbLAAYA) 3aBUTENIO PE3YJIbTaTa MPEIOCTABICHUSI MyHUITUIIAILHON YCIIYTH.

MakcumanbHbIi CPOK MCIIOJIHEHHS aJIMUHUCTPATUBHOM MPOUEAYPhl — HE
Ooiee 14 kameHIapHBIX THEH.

3.2. [Ipu ycTHOM OOpallieHuu 3aBUTEINS TOHKHOCTHOE JIUI0 aJIMUHUCTPAIIUN

YTOYHSIET, KaKyl0 HMH(POPMALUIO XOYET TMOJYYUTh 3asBUTENb, M OIPEACISET,
OTHOCHUTCS JIM YKa3aHHBIN 3aMpoc K HHHOPMHUPOBAHUIO 00 00BEKTAX HEJBUKUMOTO

UMYIIECTBA,  HAXOJAUIMXCA B  MYHUUUNAIBHOM  COOCTBEHHOCTH U
OpeJHa3HAYeHHbIX JUIsI CJa4d B apeHAy M JlaeT OTBEThl Ha IIOCTABIICHHBIE
BOITPOCHI.

PesynpraToM aaMUHUCTPATUBHOW MPOLEAYpPHI SBISIETCA IPEAOCTABICHUE
3asIBUTENI0 MH(OpPMAIIMU B YCTHOU (hopMme.

MakcuManbHbIA CPOK MPETOCTABICHNUS] MyHUIIMIIAIBHON YCIYTH IIPU JINYHOM
oOpalleH!H 3asBUTENIS HE JOJKEH NpeBbiaTh 30 MUHYT.

3.3. [locnenoBaTenbHOCT NEHCTBUI MPH MPEIOCTABICHUH MYHUITUIAIBHOM
YCIYTM OTpakeHa B OJIOK-CXeM€ MpEeAOCTaBICHUS MYHULUIAIBHON YCIyTH,
npuBeleHHOM B mnpuiokeHuu Ne 4 K HacToAlEeMYy aJIMUHUCTPATUBHOMY
perylaMeHry.

4, @opMbI KOHTPOJIS 32 HCMOJTHEHHEM ATIMUHUCTPATHBHOTO
perjaMeHTa

4.1. Tekymui KOHTPOJb OPraHU3alMHU MPEIOCTABICHHUS MYHUIHUNAIbLHOU
YCIYTM  OCYLIECTBISICTCS  JOJDKHOCTHBIMM ~ JIMIIAMU ~ OpraHa  MECTHOTrO
caMOyIpaBJieHUsI, OTBETCTBEHHBIMH 32 OpPraHU3allUI0 Pa0OTHI 1O MPEIOCTABICHUIO
MYHULIUTNIAIIBHON YCITYTH.

4.2. [Tepeuenn WHBIX  JOJDKHOCTHBIX  JIHII aIMUHUCTpPALINH,
OCYIIECTBIISIFOIIMX ~ TEKYIIMM  KOHTPOJb  OpraHu3alvu  MPEJOCTaBJICHUA
MYHUIUNIAIBHON  YCIYyTM, B TOM UHCJIE pealu3alud NPeayCMOTPEHHBIX
HACTOSIIMM aJMHUHUCTPATUBHBIM PETJIAMEHTOM aJAMUHHUCTPATUBHBIX IPOLEAYD,
YCTaHABJIMBACTCS MYHUIUITAIBHBIMA IPABOBBIMU AKTaMH aIMUHUCTPALINH.

MyHHUIMITAIBHBIE ~ CIIY)KalllM€, OTBETCTBEHHBIE 33  MOPEAOCTABIICHUE
MYHUITUTIAJIBHOW YCIIYTH, HECYT TIEPCOHATILHYIO OTBETCTBEHHOCTh 3a COOJIIO/ICHUE
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CPOKOB M MOPSJKA UCTIOJHEHUS KaXA0W aJIMUHUCTPATUBHOM pOLIEAYPHI,
IPEAYCMOTPEHHOW HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

43. Texkymmii  KOHTpPOJIb  OCYHIECTBIIIETCS  IIYTEM  IPOBEACHUS
JOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a OpraHusanuio paboTel 1O
IPEIOCTABICHUIO MYHUIIUTIAIBHON YCIYTH, MPOBEPOK COOJIIOICHUS U UCTIOTHEHUS
COTPYJHUKAMU MOJOKEHUN ATMUHUCTPATUBHOIO PETIaMEHTA.

4.4. TlpoBeneHrne TEKyHIEro KOHTPOJS JTOJKHO OCYIIECTBIISITECA HE PEkKeE
IBYX pa3 B TO/I.

Tekymuii KOHTPOJb MOXET ObITh IUIAHOBBIM (OCYIIECTBISITHCS HA
OCHOBAHWH TIOJYTOJIOBBIX WM TOAOBBIX IUIAHOB pPAaOOTBI OpraHa MECTHOTO
CaMOYIIPABJICHUS1) U BHEIJIAHOBBIM (IIPOBOJUTHCS MO KOHKPETHOMY OOpAIlEHHIO
3asBUTENISI WIM WHBIX 3auHTepecoBaHHbIX Jmi). Ilpu mnpoBepke MoOryT
paccMaTpuBaThCSl BCE BOMPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM MYHUIIUMTAIBHOM
ycayrd (KOMIUIEKCHBIE TPOBEPKH), WJIM BOIPOCHI, CBSI3aHHBIE C HUCIOJIHEHUEM
OTJIETbHBIX aIMUHUCTPATUBHBIX MIPOLIETYp (TEMAaTUYECKUE TPOBEPKH).

PesynpTaTel mnpoBepku OQOpPMIISIIOTCS B BHUJIE CIOPaBKU, B KOTOPOM
OTMEYAIOTCSl BBISIBIICHHBIE HEJOCTAaTKU W YKa3bIBAIOTCS MPEIJIOKEHUS IO HX
YCTPAHEHUIO.

[To pe3ynbraTaM IPOBEAECHHBIX MPOBEPOK B CIy4ae BBISBICHUS HAPYIICHUN
IpaB 3asBUTEJIC BUHOBHBIC JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C JEHUCTBYIOIINM 3aKOHOAATENLCTBOM Poccutickoin deneparun.

4.5. KoHTpoJib 32 IPEAOCTABICHUEM MYHUIIUIIAIIBHOW YCIYTM MOXET OBbITh
OCYILIECTBJIEH CO CTOPOHBI TpaxaaH, HUX OOBEIUHEHHN U OpraHu3aluii B
COOTBETCTBHE C 3aKOHOJATENILCTBOM Poccuiickoit denepannu.

5. JlocyneOHblii (BHeCy1eOHbINH) MOPSA0K 00:Ka10BAHUS PellleHU U
neicTBuid (0e3geiicTBHUS) OPraHa, NPea0CTABJIAIOIIEr0 MyHUIIUIIAIbHY IO
YCJIYTY, A0JKHOCTHOI'O JIMIA OPraHa, MPeA0CTaB/IAIIIEro
MYHUIHMIAJIBHYIO YCJIYTY, JJU00 MYHUIIUNIAJIBLHOTO CIYKAIEro.

5.1. 3asgBuTenM WMEIOT MPaBO HAa OOXKAJIOBAHHWE PEIICHUNA U JIEUCTBHM
(Oe3nelicTBUSA) MOMKHOCTHBIX JIMII aJAMMHUCTpAllMU B JOCYA€OHOM MOpsSIKE, Ha
noxydeHue uHGOpMauK, HEOOXOAUMOHN It OOOCHOBAaHUS M PACCMOTPEHUS
KanoO0BbI.

5.2. 3asgBUTENH MOKET OOpPATUTHCS C KajJo0OH B TOM YHKCIE B CIEIYIOIIUX
ciyJasix:

1) HapylIieHHWEe CpOKa PETUCTpAIllMH 3asiBIICHUS 3asBUTENs 00 OKa3aHWUU
MYHHULUITAIIBHON YCIIYTH;

2) HapyllIeHHE CPOKa MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYyTH;

3) TpebOoBaHuMe Yy 3adgBUTENS] JOKYMEHTOB, HE TIPEIyCMOTPEHHBIX
HOPMATUBHBIMU TIPAaBOBbIMU akTamu Poccuiickor denepanuy, HOPMATUBHBIMU
MPaBOBBIMU aKkTaMu BopoHEXKCKO# 007acTH, HOPMATUBHBIMU MTPABOBBIMU aKTaMH
OpraHoB MECTHOI'O CaMOYIpPAaBJIEHHS TOPOACKOTro okpyra ropoj HoBoBopoHex
JUISl TPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, ITPEAOCTABIEHNE KOTOPBIX MPEyCMOTPEHO
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HOPMATUBHBIMU MPABOBBIMM akTamu Pocculickon Oenepanuu,
HOPMATHUBHBIMU TPABOBBIMU aKTaMuU BopoHexKCKON 0051acTh HOPMAaTHBHBIMU
PaBOBBIMM aKTaMH OpPraHOB MECTHOT'O CaMOYIPABJICHHUS TOPOACKOTO OKpyTa
ropoa HoBoBopoHeX AJis Mpe0CTaBICHNUS] MyHULIUTIAIbHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MPENOCTABICHUM MYHHUILIMIIAIBLHON YCIYTd, €CIM OCHOBaHUSA
OTKaza He NpeaycMOTpeHbl (denepanbHbIMU 3aKOHAMU M TPUHATHIMA B
COOTBETCTBMM C HHUMH HHBIMU HOPMATHUBHBIMHM MPaBOBBIMU akTamu Poccuiickoit
@denepand, HOPMATUBHBIMU TIPAaBOBBIMH aKTamMu BopoHexckoil obiactu
HOPMATUBHBIMM TMPABOBBIMH aKTaMU OPraHOB MECTHOIO CaMOYIpaBJICHUS
ropoJicKoro okpyra ropog HoBoBopoHex;

6) 3atpeboBaHHE C 3asABUTENSI TPH MPEIOCTABICHUU MYHHUIIUIAIBHON
YCIYTrd TIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMHU IPABOBBIMH aKTaMHU
Poccuniickonn ®enepanny, HOPMATHBHBIMM IIPABOBBIMM aKTaMu BoOpoHEXCKoOU
o0lacT, = HOPMATHUBHBIMU  MPABOBBIMH  aKTaMH  OpPraHOB  MECTHOTO
CaMOYIIPaBJICHUS TOPOJICKOro oKpyra ropog HoBoBopoHeEX;

7) oOTKa3 JODKHOCTHOTO JIMIa aJMHHUCTPAllMM B HCIPABJICHUU
JIOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIIAHHBIX B pe3yJIbTaTe MPEAOCTaBICHUS
MYHHUITUNIATBHOM YCIYyTH JOKYMEHTaX JIMOO HapylleHHWE YCTAaHOBJIECHHOTO CpOKa
TaKUX UCIIPaBJICHUMN.

5.3. OcHoBaHueM I Hayajga MPOIEAyphl J0CyaeOHOro (BHECYIAeOHOTO)
00>kaj0BaHMs SABISETCA MOCTYNMBIIAS KaJI00a.

2Kanoba moxxeT ObITh HaIpaBlieHA IO TMOYTe, ¢ UCIHOJb30BaHueM EauHoro
MopTajia TOCYyIapCTBEHHBIX U MyHUIMNAIbHBIX ycayr (PpyHkuuit) nmubo Iloprana
Boponexckoil obsactu B cetu MHTepHET, a Takke MOXKET ObITh MPUHATA NpU
JUYHOM TIpUEME 3asBUTES.

5.4. Kanoba nomxHa COEPKATh:

- HAaUMEHOBAaHUE OpraHa, MPEJOCTABISIONIETO MYHUUUIAIBHYIO YCIYTY,
dbaMunuio, WuMs, OTYECTBO JODKHOCTHOTO JIMIIA JUOO MYHHUIIUIAIBHOTO
CITyXalllero, peieHus u AeicTBus (6e3eiCTBrEe) KOTOPOTO 00KATYIOTCS;

- (hamuiini0, UM, OTYECTBO (TOCIIEAHEE - MPU HAIMYUHU), CBEJICHHS O MECTE
KUTEIHCTBA 3aABUTENS - (PU3MUYECKOrO JHIAa MO0 HAWMMEHOBAaHUE, CBEJCHUS O
MECTE€ HAXOXKACHUS 3asBUTEIS - IOPUIUYECKOTO JIMIA, a TaKXKe HOMep (HOoMepa)
KOHTaKTHOTO TenedoHa, agpec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIUYUU) U
MOYTOBBIN ajipec, MO KOTOPHIM JI0JHKEH OBITh HAMPABJIECH OTBET 3asIBUTEIIIO;

- CBeJieHHUd 00 oO0XaldyembIX pelieHUusX u JAceicTBUsX (0e3AeicTBUM)
aAMUHUCTPALIMH, JOJPKHOCTHOTO JTUIA JTMO0 MYHUIIMIAIBHOTO CIY>KaIIEro;

- JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEUICHUEM U
nevicteueM  (Oe3nelicTBUEM) aAMUHUCTpALMM, JOJDKHOCTHOTO —JiMIa  JU0O
MYHUIIMOAIBHOTO  CIYXallero. 3asBUTEIEM MOTYT OBITb  MpeACTaBJICHBI
JIOKYMEHTHI (ITPU HAJTMYHH ), OITBEPKIAFOIINE €TI0 JOBOIbI, TUOO UX KOITHH.

5.5. 3agBuTeNnb MOXKET 00KaJIOBaTh pElICHHs] W JehcTBus (Oe3mericTBre)
JOJDKHOCTHBIX ~ JIMIl, MYHUIIMIAIBHBIX  CIYXKallluX aJMUHUCTPAIlMU  TJIaBe
aIMUHHUCTPALIMU TOPOJACKOro okpyra ropoa HoBoBopoHex.

5.6.JIo;KHOCTHBIE JHIA  AAMUHUCTPAIMK, YKa3aHHbIE B TYHKTE 5.5
HACTOSAIIETO pa3jena aJIMUHUCTPATUBHOTO PETJIaMEHTa, MPOBOAAT JIMUYHBIA MTPUEM
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3asBUTEIIEH.

JIM4HBI pUEM AOKHOCTHBIMU JIML[AMH IIPOBOAMUTCS IO MPEABAPUTEIBHON
3alycy. 3amuch 3asBUTEIEM MPOBOAUTCA IPU JUYHOM OOpalIEHUU WU C
UCIIOJIb30BAaHUEM CPEICTB TeNEe(POHHOU CBSA3M MO HOMEpaM Tene(OHOB, KOTOPbIE
pazMenaroTcss Ha O(QUIMAIbHOM CalTe aJMHUHUCTpalMu B ceTu HVHTepHeT u
MH(POPMAIIMOHHBIX CTEHAAX.

Crenuanuct, OCyHIECTBISIIOIIMN 3alMCh 3asBUTEIEH Ha JIMYHBIA INpUEM,
UHPOPMUPYET 3asIBUTEIIS O J1aTe, BpEMEHH, MECTE IpHUEMa, JOLKHOCTH, (PaMUINH,
MMEHHU U OTYECTBE JTOJKHOCTHOTO JIMLA, OCYLIECTBIISIOLIETO TPUEM.

5.7. JoJKHOCTHOE JIMLIO, YIIOJITHOMOYEHHOE Ha PACCMOTPEHHUE KAJI00BI, WIIN
aAMUHUCTPALMS OTKA3bIBAIOT B YAOBIETBOPEHUH KAJIOOBI B CAEAYIOIINX CIydasiX:

1) HamMYKMe BCTYMUBIIETO B 3aKOHHYIO CHITYy PEIICHHUS CyJa, apOUTPaKHOTO
CyJa 1o xajobe 0 TOM K€ MpeIMETe U 10 TEM K€ OCHOBAHUSM;

2) mopada »ajnoObl JIMIOM, MOJHOMOYHUS KOTOPOrO HE MOATBEPKICHBI B
NOPSAJIKE, YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM;

3) Hanuuue peuieHus MO >kajole, MPHUHITOrO paHee B COOTBETCTBUHU C
TpeOOBaHUSAMHU HACTOSIIETO aJIMUHUCTPATUBHOIO PErjaMEeHTa B OTHOLLIEHUHU TOTO
K€ 3asBUTEJIS U TI0 TOMY K€ MPEAMETY JKaJIO00BI.

JIOMKHOCTHOE JIMIIO, YIOJIHOMOYEHHOE Ha PacCMOTPEHHUE JKajioObl, WIH
aJIMMHUCTpALMsI BIIPABE OCTABUTH kKajlo0y O0€3 OTBETa B CIEAYIONIUX CIIydasx:

1) Hamnuue B XaloO€ HEUEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUIA,
YIpO3 KU3HHU, 3[I0POBbI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIA, a TAK)XKE YIEHOB €ro
CEMBbHU;

2) OTCYTCTBHE BO3MOXHOCTH MPOYHUTATH KAKYyIO-IMOO YaCTh TEKCTA 5KaJIOOBbI,
(aMunuio, UMs, OTYECTBO (MPU HAJIUYMM) U (MJIM) TOYTOBBIM aapec 3asBUTE,
yKa3aHHBIE B jkao0e.

5.8. 3asBUTENM MMEIOT MPABO HA MOJIyYEHHE JOKYMEHTOB W MH(OpPMALUH,
HEOOXOMUMBIX /I 0O0CHOBAHUS U PACCMOTPEHUS KATOOBI.

5.9. Kanoba mogiIeXUuT pacCMOTPEHHUIO B TEUCHHE MATHAALATH PaboOuux
IHEHN co AHs ee perucTpaium, a B ciiyyae 00aJoBaHUs OTKa3za aJMUHHUCTpAIUH,
JOJKHOCTHOTO JIMLA aIMUHUCTPALlUK, B IpUEME JOKYMEHTOB Y 3asiBUTEIS JIUOO B
UCIPABJIECHUM JONYUICHHBIX ONEYaTOK MU OMMOOK WIM B ciayyae OOXaJIOBaHUS
HapyLIEHUs YCTAHOBJIEHHOI'O CpOKa TaKWX MCHPABJICHUA - B TEUYEHHE IIATH
pabouux HEW CO IHS €€ PEruCTpaluu.

5.10. He mno3gHee nHs, CHEAYIOIIETO 3a [THEM NPUHATHS PELICHUS,
yKa3aHHOro B TMyHKTe 5.9 Hacrosmero AJIMHUHHCTPATUBHOIO pPErJIaMeHTa,
3asBUTEII0 B MHUCbMEHHOW (hOopMe M MO >KEJIaHWIO 3asBUTENSl B AJICKTPOHHOU
dopme HampaBisieTCss MOTHUBUPOBAHHBIM OTBET O pE3yJNbTaTaX PACCMOTPEHUS
KaJI0OBbI.

5.11. B ciiydyae ycTaHOBIJIEHHUS B XOJ€ WM IO PE3YJbTaTaM PacCMOTPEHUs
KaJIoObl TPU3HAKOB COCTaBa AJAMHHHUCTPATHUBHOIO IPABOHAPYIIEHUS WU
MPECTYIUIEHU  JODKHOCTHOE  JIMLO,  HAJEJIEHHOE  IOJHOMOYMSMHU IO
PacCMOTPEHMIO kajio0, He3aMEeUIUTEIbHO HaIpaBisieT UMEIOIINEecs MaTepHuasbl B
OpraHsl POKYPATYPBI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

TI0 TIPEIOCTABJICHUIO MYHHUITUITAIEHOW YCIIyTH
«IIpenocraienue napopmamuu 006 0ObEKTaX
HEBIKAMOTO UMYIIIECTBA, HAXOSAIINXCS B
MYHHIIATIAJTFHOW COOCTBEHHOCTH U
NpeIHa3HAYCHHBIX TSI CJITAYH B apeHIy»

1. MecTto HaxOXIEeHUS aJIMUHUCTPALMA TOPOACKOTO OKpyra TOpOJ
HosoBoponex: 396070, Boponexckas  obnacte, . HOBOBOpOHEX,
yi. KocMoHnaBToB, 1. 4.

['paduk paboThl aAMUHUCTPALIMUA TOPOJICKOTO OKpyra ropos HoBoBopoHeXK:

MoHeeIbHUK - yeTBepr: ¢ 08.00 mo 17.15;

matauna: ¢ 08.00 xo 16.00;

nepepsiB: ¢ 12.00 no 13.00.

OdunuanbHplii  calT  aIMUHUCTpAIlMM  TOPOJCKOTO  OKpyra ToOpoj
HoBoBoponex B cetu MHTepHET: WWW.NEW-voronezh.ru.

AJlpec 3JEKTPOHHOW TMOYTHl AJAMHUHHUCTPAIIMM TOPOJCKOTO OKpyra TOpOJI
HoBoBopoHex: Nvor@govvrn.ru.

2. Tenedonsr s cupaBok: 8(47364) 2-02-57, 8(47364) 2-46-06, 8(47364)
2-59-50.



http://www.new-voronezh.ru/
mailto:nvor@govvrn.ru
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PEIJIAMEHTY IO
MPEAOCTABICHUIO MYHULIUITAILHON yCITyTH
«IIpenocraienue napopmamuu 006 0ObEKTaX
HEJBUKUMOTO UMYIIIECTBA, HAXOIAIIUXCS B
MYHUIIUTIATBHOM COOCTBEHHOCTH U
peIHa3HAYCHHBIX IS CJaYM B apeH Ty »

B agMuHMCTpPaUIMIO TOPOICKOTO
okpyra ropoa HoBoBopoHe:x

011 (huzuyeckux 1uy
U UHOUBUOYAIbHBIX NPEONPUHUMAMETeU

oT

(®.1.0.)

JOKYMCHT, YI[OCTOBepHIOHII/If/'I JINYHOCTD

(cepmst, Ne, keMm 1 KOTa BEIIaH)

pokuBaroIiero(ei) mo aapecy:

KOHTAKTHBIN TenedoH

0JI1 FOPUOUUECKUX JIUY

oT

(maummenoBanue, aapec, OI'PH, UHH)

(xoHTaKTHBIN TeTe(OH)

3ASABJIEHUE

A

2 ]
damunus, uma, omuecmso 3aa8umens (€20 YNOIHOMOUEHHO20 NPeOCmasumens)

nacropt Ne BbIJIaH
cepust U Homep nacnopma, HaumMeHoeaHue opeana, 8b10ABULE2O nacnopm, odama evloauu

JEUCTBYs OT UMEHU

amunus, umst, OMUecmeo 3assumeis (8 ciydae eciu e2o0 uHmepecvl npeocmagisnen YNoIHOMOYCHHbL
npedcmagumens)

Ha OCHOBaHUH

HaumernoedHue u peKeu3umaol ()OKyMeHma, nodm@ep:)fcbaiomezo NOJIHOMOYUA npedcmaeumeﬂﬂ
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Oponry  MpeloCTaBUTh  MHE HH(OpMaIuio 00 o0BEeKTax
HEJIBIDKUMOTO HMMYIIECTBA, HAXOAALIMXCS B MYHHUIMIIAIBHOW COOCTBEHHOCTH
TOPOJICKOTO OKpyra ropoJi HoBOBOpOHeX H TpedHa3HAYEHHBIX ISl CIAa4d B

apeHmy.

WNudopmanuio npoiry nperocTaBuTh:
[ ] HOYTOBBIM OTIIPABJICHUEM IIO AJPECY:

(noumossiii adpec ¢ ykazanuem unoexca)

[ | 1puaumuHoM oOpalieHHHd B aMHHHMCTPALIMIO TOPOACKOIO OKpyra ropoI
HoBoBoponex,

[ ] 1o azxpecy 3JI€KTPOHHOU ITOYTHI

(adpec snexmponHoll noumst)

(nocmasumes omMMemKy HANPOMuU8 8blOPAHHO20 8APUAHMA)

O TOTOBHOCTH PE3yIhTATOB MYHHUIIUITAILHON YCIYTH TPOITy COOOITUTH
no TtenedoHy

[Ipunoxenue: Ha 1. B | 2K3.

NOONUCh 3a868UMes UL e20

dama Hanpaeuierus anpoca
YNOJIHOMOYEHHO20 npedcmaeumeﬂﬂ
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[Tpunoxxenue Ne 3

K AJIMUHHCTPAaTUBHOMY PETJIaMEHTY

0 MPEJOCTABICHUIO MyHUITUTIATBHON YCITYTH
«IIpenocraienue napopmamuu 006 0ObEKTaX
HEJBUKUMOTO UMYIIIECTBA, HAXOIAIIUXCS B
MYHUIIUTIATBHOM COOCTBEHHOCTH U
peIHa3HAYCHHBIX /IS CJITaYM B apeHIy»

I\
Ha N oT

HaVMEeHOBaHIMeE NPpUIMYECKOI'O JIMlla WMIIN

®.11.0. QusMUecKOTo Julla

ampec

NHOOPMALINA
00 00BEeKTaX HEJBMKUMOIO UMYILIECTBA,
HaXOJAIIUXCS B MyHUIIUIAIbHONW COOCTBEHHOCTH U
IIpEeIHA3HAYECHHBIX U Ca4d B apeHIy

Ha Bam 3amnpoc agMuHUCTpanus ropojackoro okpyra ropoa HoBoBopoHex
HamnpaJisieT UHGOpMaIKI0 00 00BEKTaX HEJBMKUMOTO UMYIIIECTBA, HAXOISIIIUXCS
B MYHUIIUTIAJTLHON COOCTBEHHOCTHU U MpEIHA3HAYEHHBIX JIJISl CJITaYU B apeHy:

No HaumenoBanue o0OnekTa MecToHax0XaeHUE 00BEKTA

/1

(DoJXHOCTL JIMIla, HOINMCAaBIIETO CcoobueHUe) (mommmce) (pacumppoBKa MIOLANMUCHK)
M.II

®.M.0. mMCHoJIHUTEeJIS
TenedoH
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[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY

TI0 TIPEIOCTABICHUIO MYHHUIUITAIEHOW YCIIyTH
«IIpenocraienue napopmamuu 006 0ObEKTaX
HEBIKAMOTO UMYIIIECTBA, HAXOISIINXCS B
MYHHIIATIAJTFHOW COOCTBEHHOCTH U
NpeIHa3HAYCHHBIX TSI CJITAYH B apSHIy»

BJIOK-CXEMA
OO0paieHue 3agBUTEIS C [Ipuem u peructpanus [ToaroroBka UHGOPMAITMOHHOTO
3asiBJIEHHEM JIMYHO JIMOO 3asBJIEHUS TUOO OTKa3 B cooO1IeHus 00 00BEKTaxX
HanpapJIeHME 3asiBICHUS | » preMe TOKyMEHTOB > HeABUKUMOTO UMYIIECTBA,
HOCpe[[CTBOM HO‘ITOBOI>’I HaXOOAIIUXCS B MYHHU-
CBSI3H [ANAJIBHON COOCTBEHHOCTH H

VYcrHoe obparieHue
3adABUTCIIA

NpeaAHa3sHA4YCHHBIX JIA CAa4Yu B
apeH1y

\ Hampasnenue (Bbinaua)

3asIBUTEIIIO PE3yJbTaTa
MPEI0CTABIICHUS
MYHUIIMIAILHON YCIIYTH

VY CTHBIA OTBET 3aIBUTEIIO
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