AIMHUHHCTPAN MU TOPOJACKOI0 oKpyra
ropoan HoBoBopoHe:x

IHOCTAHOBJEHHUE

or 31.10.2023 Ne 1150

r.HoBoBopoHex

OO0 yTBepKJI€HUH aIMUHUCTPATUBHOTO
periiaMeHTa  aJIMHHUCTpAIlMd  TOPOJICKOTO
okpyra ropoa HoBoBoponex 1o
NPEIOCTABICHUIO ~ MYHHUIIMIAIBHONW  YCIYTH
«IIpenocTaBieHue KUIOTO TOMEIICHUS

0 IOTOBOPY COLIMAJILHOTO HailiMay

Ha TEPPUTOPUHU TOPOJCKOTO OKpyTa

ropost HoBoBoponex

B coorBercTBHm ¢ ®@enepanbapiMu 3akoHaMU oT 06.10.2003 Ne 131-®D3 «O06 obmux
NPUHIUIIAX OpraHu3allid MECTHOro camoympaBieHusi B Poccuiickoii ®enepauun», OT
27.07.2010 Ne 210-®3 «O6 opraHM3aluyd NPEJOCTABIECHUS TOCYAAPCTBEHHBIX U
MyHULUNAIBHBIX YCIyr»,0T 30.12.2020 Ne 509-®3 «O BHeceHHM U3MEHEHUI B OTACIIbHbBIC
3aKOHOAaTeNIbHbIE akThl Poccuiickon denepaunn» u nocrtanoiaeHueM lIpaBurensctBa PO
or 20.07.2021 Neo 1228 «OO0 yTBepKIE€HUU TMpaBUI pa3pabOTKU U YTBEPKIEHUS
aIMUHUCTPATUBHBIX PETIAMEHTOB MPEJAOCTABJICHUS TOCYAAPCTBEHHBIX YCIYT, O BHECEHUU
M3MEHEHUN B HeKoTopele akThl [IpaBurenscrBa Poccuiickonn denepanuy U NpU3HAHUU
YTPATUBUIUMU CHJIY HEKOTOPBIX aKTOB M OTAEJbHBIX MOJOXEHUH akToB IIpaBuTenbcTBa
Poccuiickoit @enepanum», pyKoOBOJACTBYSCH CT. cT. 3, 43, 46 YcTraBa TOpPOACKOrO OKpyra
ropos HoBoBoponexx Boponexxckoit 001acTi, afMUHUCTPALUS  TOPOJICKOTO OKPYyTra Topo/I
HoBoBoponexx BopoHexckoii o6actu,

ITOCTAHOBJIAET:
1. VYrBepauTe  aAMUHUCTPAaTUBHBIA  PETrJaMEHT IO  NPEJOCTaBICHUIO
MynununansHont ycnyru «lIpepocraBnenue JKAJIOTO IIOMEIIEHUsA 110 JO0TOBOPY

COLIMAJILHOT'O HAaliMa » Ha TEPPUTOPUU TOPOJCKOro okpyra ropoxn HoBoBoponex
3. HacTtosiee nocTaHoBI€HHE BCTYMAET B CUILY C JAAaThl €r0 ONMyOJIMKOBaHUS B Ta3eTe
«BecTHHK OpraHoB MECTHOTI'O CaMOYIIPaBJIE€HUs TOPOACKOro oKkpyra ropox HoBoBopoHex».
4. KoHTposib 3a HCHOJHEHMEM HACTOSLIErO0 TOCTAHOBICHHS BO3JIOXKUTH Ha
3aMecTuTeNs TiaBbl agMuaucTpauuu TynuHoBy C.A.

I'maBa agMuHUCTpALIU P.B. Edumenko



Busuposanue:

3aMecTUTEND
IJ1aBbl aIMUHUCTPALIUN

HauannrHuk otnena
COIIMAJILHON MOJIMTHUKHA

HavanrHuk
KOHTPOJILHO-TIPABOBOI'0 OT/IEJIA

Paccpuika:

1- neno

2 — ropoackas lyma

3 - OTIeN COLl. MOJIUTHUKU

4 - BeCTHUK OPraHOB MECTHOTO CAMOYIPABIICHHS
ropojcKoro okpyra ropoji HoBoBopoHex

Hcn. mHCIIEKTOp MO KUIUIIHBIM Boripocam 1k. Tronuna H.3.

C.A. TynunoBa

I'.A. Kyponartosa

10.B. T'opogusinckas
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[Ipunoxenue

K IOCTaHOBJICHUIO aIMUHUCTPALIMU TOPOJICKOTO
okpyra ropox HoBoBoponex BopoHexxckoin
o0OnacTu

OT «__ » 2023 1. Noe

AJMUHUCTPATUBHBIA PETJIaMEHT
IPEIOCTaBIECHUS MyHULIMIIAIbHOU yenyru «lIpenocTaBieHue sKUiI0ro NOMEIICHHUS
10 JOTOBOPY COLIMAJIBHOTO HaliMa» Ha TEPPUTOPHU F'OPOICKOrO OKpyra ropoz
HoBoBopoHnex Boponexckoi odmactu

|. O0mue MoJI0KEeHN.

1. Ilpeamert peryiaupoBanusi AAMUHUCTPATUBHOIO pPerjiaMeHTa

AJMUHUCTPATUBHBIA pErJaMeHT MpPeJOCTABICHNUS MYHMIMIIAJIbHOW YCIyTU
«IIpenocraBineHre KUJIOTO IOMEUIEHUS [0 JOrOBOpPY COLMAIBHOIO HalMa»
pa3paboTaH B LENSAX MOBBIIIEHUS KadecTBa U JOCTYIHOCTH MPEAOCTaBICHMUS
MYHULMIAIBHOW YCIYI'HM, OIpPEAENIeT CTaHAApT, CPOKU M IIOCIENOBATEIBHOCTH
JNEUCTBUN (aIMUHUCTPATUBHBIX MPOILEAYP) MPU OCYIIECTBICHUU IMOJTHOMOYMI IO
MPEIOCTABIECHUIO JKUJIBIX MOMENIEHUI MO TI0TOBOPY COLUAIBHOTO HallMa 3asBUTEISIM
(manmee — MyHuULMNANBHAA YCIyra) Ha TEPPUTOPUU TOPOACKOTO OKpyra TOpoj
HoBoBoponex Boponexckoit o0nacTu.

2. Kpyr 3asBureneu

2.1. 3asgBuTensMuU Ha TNONyYeHHEe MYyHULIHMNAIBHON YCIYyTH SABISIIOTCS
dbu3nUecKue JMia - MaJIOUMYIIUE U JAPYTHe KaTerOpuH TpakliaH, OMpe/eiIeHHbIC
dbenepanbHbIM 3aKk0HOM, YKazoM [Ipesuaenta Poccuiickoit deneparuy uim 3aKOHOM
Boponesxckoii 001acTH, MOCTaBIICHHBIE HA YYET B KQU€CTBE HYXKJIAIOIIUXCS B KHUIIBIX
MIOMEIIEHUSIX B COOTBETCTBUHU ¢ 3akoHOM Boponexckoit oomactu ot 30.11.2005 Ne
71-03 «O mopsiike BelleHHUs OpraHaMi MECTHOTO CaMOYITPaBJICHUS y4eTa TpaKaaH B
KaueCTBE HYXXIAIOIIMXCS B KWJIBIX MOMEIICHUSIX, MPEAOCTABISIEMbIX MO JIOrOBOpPaM
COIMaJILHOTO HaiiMa B BopoHekckoil o0nactuy» (nanee — 3asBUTENb).

2.2. HHrepecbl 3asBUTENEH, YKa3aHHBIX B NyHKTe [.2  Hacrosero
AJIMUHUCTPATUBHOTO pErjiaMeHTa, MOTYT TPEACTaBIATh JHIA, O00JaJaronme
COOTBETCTBYIOIIMMH MTOJTHOMOUHUSIMU (J1aJiee — MPEICTABUTEIND ).

2.3. MyHnununanpHas ycliyra TpPedOCTaBIsSETCS B COOTBETCTBHU C
BapUAHTOM €€ TMPEJAOCTAaBJICHUSI, COOTBETCTBYIOIIMM IMpHU3HAKaM 3asBUTEI,
ONPENECICHHBIM B PE3yJbTaT€ AHKETUPOBAHUS, MPOBOAUMOTO AJIMUHUCTpPALIUEH,
a TaK)Ke pe3yJlibTara, 3a MPeA0CTaBICHUEM KOTOPOTO 00paTuics 3asiBUTEINb.

[Tepeuenp mpu3HaKoOB 3asBUTENCH, a Takke KOMOMHAIIMN 3HAYCHHUM MPHU3HAKOB,
KaXJasi M3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTy MpPEIOCTaBICHUS
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MynununansHo yciyru, npuseaeH B Ilpunoxenun Ne 5 k  Hacrtosmemy
AJMUHHUCTPAaTUBHOMY PEIJIAMEHTY.

3. TpeOoBaHus K NOPSAAKY HH(POPMHUPOBAHUSA O MPETOCTABICHUHA
MyHMIUIIAJIBHOU YCJIYTH

3.1. Ilpuem 3asgBuTenei o BONPOCY MPEAOCTaBIeHUs] MyHULIMNANBHON YCIyTH
OCYILIECTBIISIETCA aAMUHUCTpAIMEd TOpoACKOro okpyra ropoa HoBoBopoHex
Boponexckoii o6nactu (nanee — AnMuHuctpanus) uid B MOII.

3.2. Ha odunmaneaoM caiite Ajamumauctpamumu  https://novovoronezh-
20.gosweb.gosuslugi.ru (mamee - caiiT AaMHHHCTpanUK) B HH(POPMAIIMOHHO-
KOMMYHUKallMOHHON cetn «MHTepuer» (manee - cerp WHrepner), Ha EIIIY —
dbenepasibHON TOCyAapCTBEHHOW WH(GOPMAIMOHHON cucteMe «EmwHbId  mopTan
rOCYJIapCTBEHHBIX M MYHUIIUMINAIBHBIX YCIyT ((YHKIUI)», paclooKEeHHON B CETH
Huteprer no azapecy: www.gosuslugi.ru (mamee — Enunbrii mopran, EIY), B
uHpopmarmonHoni cucreme «llopran Boponexckoir obnactu B cetu WHTepHET»,
pacronoxkeHHol B cetw MHTepHeT Mo aapecy: WWW.QOvVVIn.ru (mainee —
peruoHansHblil optan, PIIT'Y) o6s3aTenbHOMY pa3MeIIeHUIO TTOICKUT CIIeTyIOIIas
crpaBoyHas UH(POpMaIUs:

- MECTO HaxOxJaeHHs U rpadukK padoThl AJIMUHUCTPALINH;

- CIpaBOYHbIE Tele(OoHbI AIMUHHUCTPALIUU, B TOM YHUCJE HOMEp TeledoHa-
aBTOMH(GOpPMATOPA;

- azapeca o(pUIMAIBHOTO CaiTa, a TAaKXKe AJIEKTPOHHOM MOYTHI U (Uu) POPMBI
oOpaTHO cBsi3U AMUHUCTpAIUU B ceTu «MHTepHeT».

3.3. UHndopmupoBanme 3asBuUTeICH 1O  BOINpOcaM  IPEAOCTABJICHUS
MyHHUIIMITAIIBHOMN YCIIYTH OCYLIECTBIISAETCS:

a) myTeM pasMeleHus nadopmaruu Ha caiite Anmunuctpanuu, EINTY, PIITY;

0) TOJDKHOCTHBIM JIMIIOM AJIMHUHHUCTPAIIUU, OTBETCTBEHHBIM 32 MPEIOCTABJICHHE
MyHUIIUNIANBHONW YCIIYTH, TPU HEMOCPEICTBEHHOM OOpailleHuud 3asBUTENST B
AJIMUHHCTpAIIUIO;

B) myTeM MyOJauKauuu MH(OOPMAIMOHHBIX MAaTEPUAJTIOB B CPEACTBAX MAaCCOBOM
uH(popmanuu;

) MyTeM pa3MElIeHUs MeYaTHhIX MATepUajIoB B MOMEIIEHUAX AJIMUHUCTPALUH,
IpeIHAa3HAYEHHBIX IS TpueMa 3asiBUTEINEH, a TaKKe MHBIX OpraHu3auuid Bcex Gopm
COOCTBEHHOCTH MO COIJIACOBAHMIO C YKa3aHHBIMU OpraHU3alMsIMU, B TOM YHCIE B
MOLY;

1) TOCPEACTBOM TellehOHHOM U (PaKCUMIIIBHOM CBS3H;

€) TIOCpPEJCTBOM OTBETOB Ha oOpareHusi 3asBUTENEH 1O  BOIMPOCY
npenocrasiaeHuss MyHUIIUIIAIBHON YCIIYTH.

3.4. Ha EIIT'Y, PIII'Y u caiite AAMUHUCTpAIlUA B TEJISIX WHPOPMUPOBAHUS
3asiBUTENEN MO BOIpOcCaM MpeAocTaBieHus MyHUIIMNAIBHON YCIyTH pa3MelaeTcs
cienytomas nHpopmaus:


https://novovoronezh-20.gosweb.gosuslugi.ru/
https://novovoronezh-20.gosweb.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.govvrn.ru/
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a) UCUEPNIBIBAIOIIMI U KOHKPETHBIN MepeYeHb JOKYMEHTOB, HEOOXOAUMBIX IS
npenoctaBieHuss MyHULIUTIATBHON yCIyTH, TpeOOBaHUA K O(DOPMIICHUIO yKa3aHHBIX
JNOKYMEHTOB, a TaKXe IIEPeYeHb JOKYMEHTOB, KOTOpblE€ 3asBUTEIb BIIPABE
IPECTaBUTh 10 COOCTBEHHOW MHUIIMATHBE;

0) nepeyeHs JInl, UMEIOIIKX MPaBO Ha MOJlyyeHne MyHUIIMnanbHON yCIIyry;

B) CPOK IIpeocTaBieHUs] MyHUIIMIIANBHON YCIIyTH;

I) pe3ynbTarbl MNpPEeNOCTaBlIeHUS MyHHIMOAIBHOM  YCIyrd, HOPSIOK
IIPEACTABICHNAST  JOKYMEHTA,  SIBJSIOLIErOCS  pE3yJbTaTOM  IPEAOCTaBIICHUS
MyHununaibHON yCIyTy;

1) ACYEPHBIBAIOIINI MTEpEYeHb OCHOBAHUM JIJIsl MPUOCTAHOBJICHHS MJIM OTKa3a B
peaocTaBiIeHnd MyHALIIMIIATbHOMN YCIIYTH;

¢) nH(popManus 0 paBe Ha JocyaeOHoe (BHECY1e0HOE) 00)KaIOBaHNE JEHCTBUN
(Oe3meicTBUS) W pEIICHU, MPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ MPEIOCTaBICHUS
MyHununaibHOU yCIyTH;

x) ((opmbl 3asBiCeHUN (YBEIOMJICHHMH, COOOILEHHUI), HCIONb3yEMBbIE IIPH
IIpeIoCTaBIeHU MyHUITMNIAIBHON YCIIYTH.

3.5. Undopmanus Ha EIN'Y, PIII'Y u caiite AaMuHUCTpaluu O TOPSIKE U
CpoKax mnpeaocTaBieHuss MyHUIIMITAIBHON yCIyTy IPEI0CTaBIIsIETCSl OECIIIaTHO.

3.6. Ha caiite AnMHUHHCTpALMU JOTIOTHUTEIBHO Pa3MELIAIOTCS:

a) TIOJHbIE HAMMEHOBAaHUS M  IOYTOBBIE ajapeca AJIMUHHCTpALUHU,
IIPENOCTABIOMEH MyHUIIMTIIAIBHYIO YCIIYTY;

0) Homepa TenedoHOB-aBTOMH(OPMATOPOB (MPU HAIMYKUM), CIPABOYHBIC
HOMeEpa Tene(pOHOB CTPYKTYPHBIX MOAPA3AEIEHUN AJIMUHUCTpaLuH,
HEIMOCPEICTBEHHO NMPEIOCTABISAIOMNX MYHUIIMITAIBHYIO YCIIYTY;

B) PEKUM padOThl AJAMUHUCTPALINH;

r) rpaduk padOThl MOJpa3NeNeHMsl, HENOCPEACTBEHHO IMPEI0CTaBIISIONIETO
MyHUIIMTTAIBHYIO YCITYTY;

N) BBIIEPKKM U3 HOPMATHBHBIX MPABOBBIX aKTOB, COJEPXKAIIMX HOPMBI,
perynmpyromue NEeSATENBHOCTD AMUHHCTpanuu o IIPENOCTABIICHUIO
MyHHUIMITAIBHON YCIIYTH;

€) MepeyueHb JINLI, UMEIOIIMX MPaBO Ha NodyyeHrne MyHUIIUNIaIbHON yCIyTH;

k) Gopmbl 3asBlieHUN (YBEIOMJICHHMM, COOOINIECHUI), HCIONB3yEeMbIE TIPH
peoCcTaBIeHU MyHUIIMNATIBHOM yCiIyTH, 00pa3ibl 1 HHCTPYKIUU 110 3aII0JIHEHUIO;

3) TMOpPSJOK U CIOCOOBI MpEeABapUTENbHOM 3alMCH Ha  MOJIy4YeHHE
MyHununaibHON yCIyTy;

1) TEKCT AAMUHUCTPATUBHOI'O PETJIaMEHTA C MPUIOKEHUAMH;

K) KpaTKO€ OMUCaHue MOopsAIKa MPeAoCTaBIeHUs] MyHULIUITATbHON YCIYTH;

J1) IOPSIAOK 00KaIOBaHUs PEIICHUM, IEHCTBUM MM 0€31eUCTBUS JOJKHOCTHBIX
U AAMUHUCTPALIMH, TPEAOCTABIAIOMNX MyHUITMTIANBHYIO YCIYTY;

M) uHGOpMALMS O BO3MOXHOCTH YYacTHsi 3asBUTENEH B OLEHKE KadecTBa
npenocTaBiieHuss MyHUIIMIIATBHOW YCIYTH, B TOM YHCII€ B OLEHKE 3(PPeKTUBHOCTU
NEATEIbHOCTH  PYKOBOAMTENd  AJMMHUCTpAallMM, a  TaKXKe  CIPABOYHO-
uH(GOpPMAIlMOHHBIE MAaTepUajbl, COAEpIKAIME CBEICHUS O TOpSAKE U crocobax
IIPOBE/ICHMSI OLICHKHU.
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3.7. Ilpu wHPOPMUPOBAHMU O TMOPSJIKE MNPENOCTaBICHUS MyHHUIIMIATBEHON
yCIyrd 1o TenedoHy MOJDKHOCTHOE JMIO AJMHUHUCTPALMU, MPHUHSIB BBI30B IO
TenedoHy MPEeCTaBISETCs: Ha3bIBaeT (HaMUIIMIO, WMs, OTYECTBO (IIpU HAIUYHUM),
JIOJKHOCTh, HAMMEHOBAHUE CTPYKTYPHOIO MOIpa3AeiieHUsI A IMUHUCTPALUU.

JIOIDKHOCTHOE JUI0 AJIMHUHHCTpAllUA 00s13aHO COOOIIUTH 3asBUTENIO Tpaduk
npuemMa, TOYHBIM MOYTOBBIM ajapec AIMUHUCTpAIMHM, CHOCO0 IMpoe3da K HeMy,
CrocOOBbl  MPENBAPUTEIBHOM 3amucu MJisd JIMYHOrO Tmpuema, TpeOoBaHUS K
MHMCbMEHHOMY OOpallleHHUIO.

HNudopmupoBanue mo tenedoHy o MOpsiaKe MpeAocTaBiIeHUsT MyHUITUTATBHOM
YCIIYTH OCYIIECTBIISIETCS] B COOTBETCTBHH C rPauKOM pabOThl AIMHUHHCTPALIUU.

Bo Bpems paszroBopa JOJDKHOCTHBIE JIMIA AJMUHUCTPAUMU HPOU3HOCAT CIIOBA
YETKO U HE MPEPHIBAIOT PA3roBOP IO MIPUUMHE ITOCTYIUIEHUS APYTOTrO 3BOHKA.

[Ipy HEBO3MOXXHOCTM OTBETUTh HA IIOCTaBJIEHHBIE 3asBUTEIEM BOMIPOCHI,
Tene(OHHBI 3BOHOK MEpeapecoBbIBaeTCs (IEPEBOAUTCA) HA APYTrO€ JTOJKHOCTHOE
U0 AJMHUHUCTpAIMU, JU00 oOpaTuBIIEMYyCs cooOIIaeTcs HoMmep TenedoHa, Mo
KOTOPOMY MOKHO MOJIYYUTh HEOOXOIUMYI0 HH(POPMAIHIO.

3.8. Ilpu otBeTax Ha TeneOHHbIE 3BOHKH M YCTHBIE OOpalleHHsl 10 BOIIPOCaM O
NOPSAKE IPENOCTaBlIeHUs MyHUIMIAIBHOW  YCIYyTM  JOJDKHOCTHBIM  JIMIIOM
AMUHHUCTpauu 00paTUBLIEMYCS COOOIIAaeTCs cieayomas nHpopMaLus:

a) 0 MepeyHe JIMI, UMEIOLIUX MIPABO Ha MoJdydeHrne MyHUIMIAIbHON YCIIyTH;

0) 0 HOPMATHUBHBIX NIPABOBBIX aKTaX, PETYIUPYIOLIUX BOIPOCHI IPEAOCTABICHUS
MyHUIMnanbHOW ycliyr (HAaMMEHOBAaHUE, 1aTa U HOMEpP NPHUHSITUS HOPMATUBHOIO
IIPaBOBOT'O aKTa);

B) O MEpEYHE JTOKYMEHTOB, HEOOXOAMMBIX ISl MOJydyeHHus MyHUIUNaibHOU
YCIIYTH;

') 0 CpOKax MpeaocTapieHus MyHUIUMIIAIbHON YCITyTH;

1) 00 OCHOBAHMSIX ISl MPUOCTAHOBIECHHUSI MYHULIMITAIBHON YCITyTH;

) 00 OCHOBAaHMSIX JUIsl OTKa3a B MPEeA0CTaBIeHUU MyHHUIIMTIANBHON YCIIyTH;

c) o mecre pazmenienus Ha EIN'Y, PIIT'Y, caiite AamuHuCTpauu nHGopManuu
I10 BOIIPOCAM ITPEAOCTaBIeHU MyHUIIMTIATBHON YCIIYTH.

3.9. MudopmupoBanue o mopsake mpenocraBieHuss MyHUIIMIIAIbHONW YCIIyTH
OCYILIECTBIISIETCS TAKXKE M0 eMHOMY HoMepy Tenedona KoHTakTHOro LeHTpa.

3.10 ApamunucTtpanms paspabarbiBaeT HUH(POPMAIMOHHBIE MaTEpUATBI  TI0
MOPSJIKY IpEeNoCTaBieHus MyHHUIMIIAIIBHOM yciayru u paszmemaer ux Ha EIY,
PIIT'Y, caiite AqgmMunuctpanuu, nepenaetr B MOII,

3.11. ApamuHuctpauusi o00eCHeUMBaE€T CBOEBPEMEHHYIO  aKTyaJU3allHio
yKa3aHHbIX  WH(pOpMalMoHHbIX  MaTepuanoB Ha  EIII'Y, PIITY, caiite
AJIMUHUCTpaUUU U KOHTPOJIUPYET UX HAJUYUE U aKTyallbHOCTh B MOLI.

CocrtaB uH(oOpMalMKM O MOPSAIKE MPENOCTaBICHHUS MYHUIIMIATIBHON YCIYTH,
pasmemaemoir B MOLI, coorBercTByeT CTranmapty oOciy>KMBaHUs 3asiBUTENEH MpHU
OpraHM3aly IPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMMIAIBHBIX YCIYyr B
aBTOHOMHOM yupexaeHun Boponexckoit o0imact « MHOTO(YHKIIMOHATBHBIN IIEHTP
IIPEAOCTABIEHNS TOCYNAPCTBEHHBIX W MYHULHNAIBHBIX YCIYI», YTBEPXKIACHHOMY
nocta"oBiienueM [IpaBurensctBa Boponexckoit oomactu 29.12.2017 Ne 1099.
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3.12. Hoctyn K wuHGMOpPMALIUK O CPOKaX U TMOPAAKE MPEAOCTaBICHUS
MyHuLMTIaTBHON YCIYTH OCYILECTBIsETCS 0€3 BBIMTOIHEHUS 3asgBUTENIEM KaKHX-IH00
TpeOOBaHMI, B TOM uHcle Oe3 UCIOJIb30BaHUS MPOrPAMMHOTO OOECIEUEHHS,
YCTaHOBKAa KOTOPOTO Ha TEXHMYECKHE CPENICTBA 3asBUTENsSI TpeOyeT 3aKIIOUeHUs
JUIEH3UOHHOTO WJIM MHOTO COTJIAlIEHUsI C MpaBooOjajaTesieM IpOorpaMMHOTO
oOecrieueHusi, MpPeIyCMaTPUBAIOIIETO B3UMaHWE IUIaThl, PETUCTPALMIO WU
aBTOpU3AIMIO 3asBUTEIS, WIH MPEJOCTABICHUE UM MEPCOHAIBHBIX IAHHBIX.

3.13. KoHcynpTHpOBaHHE II0 BOMpocaM MPeAoCTaBlIeHUsT MyHUIHMNAIbHOU
yCIyTY AOHKHOCTHBIMU JIMLIAaMUA AJIMHUHHUCTPAIH OCYIIECTBISIETCS OECIIaTHO.

Il. Cranpapt npenocraBiieHusi MyHMUMIIAJIBHON yCJIyTH

4. HammenoBanue MyHMUIMIIAJIBHON yCJIYTH

MYHI/IIII/IHEUILHEUI ycliyra «HpCI[OCTaBJIeHI/Ie JKHAJIOTO IIOMCIICHHA II0 JOI'OBOPY
COILIMAJIBHOTO HaliMay.

5. HammeHoBaHMe OpPraHa MeCTHOI0 CAaMOYIIPaBJICHH S, IPEIOCTABJISIOLICT O
MyHUIHTIAJTBHYIO YCOAYIY

5.1. MyHununaneHas yciyra IpeIoCTaBIAETCS AJIMUHUCTPAUMEd TOPOJCKOTO
okpyra ropoj HoBoBopoHne:xx Boponexckoi o0nacTu.

5.2. Ilpm npenocraBieHun MyHUIMNAIBHOW yCIYyrd AJIMHHUCTpALUs
B3aUMOJEHUCTBYET C:

5.2.1. ®enepanbHOM HAJIOrOBON CIY>KOOW B 4YAaCTH TOJYYEHUS CBEICHUU U3
EauHOro rocynapcTBEHHOIO peecTpa 3aluceld aKTOB TPaXIaHCKOTO COCTOSIHUS 00
aKTaxX rpakIaHCKOrO COCTOSHUS;

5.2.2. MuHuctepcTBOM BHYTpeHHUX J1en Poccuiickoit ®enepauuu B YacTu
MOJIy4YE€HUsl CBEICHUN, MOATBEPKAAOIIMX JECUCTBUTEIBLHOCTh nacropra Poccuiickon
denepanuu ¥ pErUCTPALUIO 10 MECTY KUTEJIbCTBA;

5.2.3. ®oHIOM TNEHCHOHHOIO U COIMAJIBHOIO cTpaxoBaHus Poccuiickoi
®enepan B 4acTU MPOBEPKH COOTBETCTBUSA (DaMUIBHO-UMEHHOW TpyMIbl, JIAThl
POXKIIEHUS, CTPAaXOBOr0 HOMEpa HHAUBUyanbHOTO JuieBoro cuera (CHUJIIC);

5.2.4. ®enepanbHOM CIy>KO0H TOCYyIapCTBEHHOW perucTpaluu, KajgacTtpa U
KapTorpaduu B 4aCTU MOJy4YEHUs CBeAeHUN U3 EqUHOro rocyaapcTBEHHOrO peecTpa
HEJBUKUMOCTH Ha UMEIOUTUECS 00bEKThl HEJBUKUMOCTH.

5.3. AamuHHUCTpauMsi He BIIpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS
JNEeWCTBUH, B TOM UHCIE€ COIJIaCOBAaHUM, HEOOXOAUMBIX IS  TMOJy4YCHUs
MyHUIIMNIANBHOW YCIYTH M CBS3aHHBIX C OOpalIeHUEM B WHBIE TOCYJapCTBEHHbBIC
OpTraHbl WX OPraHbl MECTHOTO CAMOYIIPABIICHMS, YYACTBYIOLINUE B MPEIOCTABICHUN
MYHULMOAIBHBIX YCIYyr OpraHu3alid, 3a WCKIIOYEHUEM IOJIYYEHHUS! YCIyT,
BKJIIOUEHHBIX B TE€PEUEHb YCIOYr, KOTOpbIE SIBISIOTCA HEOOXOIUMBIMH U
00si3aTeNbHBIMUA  JJI1  TPEJOCTABICHUS OpraHaMd MECTHOTO CaMOYIpPaBIICHUS
MYHULMOAIBHBIX YCIYT W NPEIOCTABISAIOTCA OpraHu3alusMi, YYacTBYIOLIMMHU B



MPEIOCTABIEHUN MYHULUTATBHBIX YCIIYT, YTBEPAKICHHBIM penieHuem
HosoBoponexckoit ropoackoit Jlympr ot 06.10.2011 Ne 181 «OO6 yTBepxkaeHUH
MEpPEeUHsl yCIyT, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U OO0sA3aTEIbHBIMUA IS
MPEAOCTABIEHUA aJMUHUCTPAUEN TOpPOACKOro okpyra — ropolx HoBoBopoHex
MYHULMNAIBHBIX YCIYT W MPEAOCTABISIOTCS OpPraHU3alUsIMH, YYaCTBYIOIIUMHU B
MPEAOCTABIECHUN MYHUIIMNIATIBHBIX YCIYT».

6. PesyabrTar npexocraBjaeHuss MyHUIIUNIAJIbHON YCJIYTH

6.1. PezynbraroM npegocraBiieHdss MyHULIUIIATbHON YCIYTH SIBIISETCA:

6.1.1. PemeHue o0 TmNpPeaOCTABICHUH >KWJIOTO TOMENIEHUS IO JIOTOBOPY
couuaigbHOro HaiimMa mo Qopme, cornacHo Ilpunoxenuto Ne 1 k Hacrosemy
AJIMUHHUCTPATUBHOMY PErJaMEHTy W 3aKIOYEHUE JOrOBOPa COLMAIBHOIO HaiiMa
XKUJIoro nomemeHus no ¢opme, yreepxkaeHHod IlocranoBinenuem IlpaBurenbcTBa
Poccuiickoit ot 21.05.2005 Ne 315 «O06 yrBepxkiaeHun TuUIIOBOro JI0roBOpa
COLIMAJIBHOTO HaliMa HUJIOr0 MOMELIEHUS».

6.1.2. Pemenne o0 oTka3ze B mIpenocTaBieHUU MyHUIIUTNATIBLHOW YCIyTH TIO
¢dopme, cornmacHo Ilpunoxenuto Ne 3 K HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMeHTy.

6.1.3. Pemenne 00 uCHpaBIEHUWU [OMYIIEHHBIX OINEYATOK MM OIIUOOK B
BBIIaHHBIX JIOKYMEHTax MO0 pelieHne o0 OTKa3e B MCHPABICHUM BbIJIAHHBIX
OIE€YaTOK UM OIIMOOK B BBIIAHHBIX JOKYMEHTAaX.

6.1.4. Pemienue o Beiiaue AyOauKaTa BBIIAHHOTO JIOKYMEHTa MO0 perieHrue oo
OTKa3€ B BblJaye yOuKara.

6.2. B cnydae BbIOOpa 3asBUTENIEM B 3agBJICHUU CIOCO0A MOTYYECHUS JIUYHO B
MHOTO()YHKIITMOHAJIbHOM LEHTpE TaKkoe penieHue HaIpaBJsieTcs B
MHOTO()YHKIIMOHAJIbHBII LIEHTP.

6.3. dopmupoBaHHME€ pEECTpPOBOM 3amUCH B  KayecTBe pe3yjbTara
MPEIOCTABICHNUS] MYyHUIIMTTAIBHON YCIIYTY HE IPEAYCMOTPEHO.

6.4. Pe3ynbraT mnpenoctaBieHUus MYHHUIIMNAIBHON YCIYTM HAIMPAaBISIETCA
3asiBUTEIIO OTHUM U3 CIEIYIOMIUX CIIOCOOO0B:

- [TocpeacTBOM MOYTOBOrO OTIIPABIECHUS, SJIEKTPOHHON ITOYTHI;

- B nmuuneii kabuner 3asutens Ha EINIY, PIITY;

- B M®I];

- Jluuyno 3asBuTento MO0 €ro YMNOJIHOMOYEHHOMY IMpPEACTaBUTEIIO B
AJIMUHUCTpaLUU.

6.5. CocTaB peKBU3UTOB JIOKYMEHTA, COJICPKAIIETO PEIUICHUE O TPEAOCTABICHUN
MyHUIIMITAIBHON YCIYTH:

- pPETUCTPALMOHHBIN HOMED;

- JlaTa perucTpainuu;

- OJINMUCH JOJHKHOCTHOTO JIMIA, YIIOJIHOMOYEHHOT'O Ha MOJANKUCAaHUE pe3yJibTaTa
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.
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7. Cpok npenpocraBjieHusi MyHUIIUNIAJTBbHOM YCJIYTH

7.1. Aamunuctpamus B TedeHue 30 pabouyux JHEH €O JHS PErucTpaluu
3asABJICHUS] W JIOKYMEHTOB, HEOOXOJIWMBIX JUIS TMpeaocTaBiieHus MyHUIIUITAIbHOMU
YCIIYTH, HampapiseT 3asBUTEIIO CIIOCOOOM YyKa3aHHOM B 3asBJICHUU OJUH U3
pe3yJbTaTOB, YKa3aHHBIX B TyHKTe 6.1 Hacrosmero AJIMUHUCTPATUBHOTO
periamMeHTa.

7.2. Cpok mpenocTtaBiieHuss MyHUIMOAIBHOM YCIYTd HMCYHUCISETCS CO JHS

perucTpanuu 3asBJICHUS W JOKyMEHTOB B Anmunuctpauunu, Ha EII'Y, PIIT'Y, B
MOII.

7.3. MakcuMmanbHble CpPOKHM TMpPENOCTaBICHUS MyHUIIMNAIBHON YCIyTu IS
KKJIOr0 BapuaHTa MPENOCTaBICHUS MyHUIMNAIbHOM YCIyrM IIPUBEICHBI B
COEpKAIMX ONMCAHWE TAaKUX BapUAHTOB IOApasaenax AJIMHHUCTPATUBHOIO
perilaMeHTa.

8. HopmaTuBHbBIE IPABOBBIE AKTHI, PeryIMpYyOIIHe PeIoCTaABIeHHE
MyHMUMIIAJTBHON YCIYTH

8.1. OCHOBHBIMUM HOPMATHBHBIMHU IMPABOBBIMU AKTAMH, PETIIAMEHTUPYIOIIMMU
npeaocTaBieHne MyHUIIMTIATbHON YCIIYTH, SIBISFOTCSA:

Kunmuuneiii koaekc Poccuiickoit deaepannu;

®denepanpabii 3akoH oT 06.10.2003 Ne 131-®3 «OO6 o00mMX HNpUHIHIAX
OpraHM3allid MECTHOTO caMoynpaBiieHus B Poccuiickoit @enepanumny;

OdenepanpHbii  3akoH ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu
MPEA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYTY;

®enepanbHblil 3akoH 0T 06.04.2011 Ne 63-D3 «O0 31€KTPOHHON MOATUCHY;

[Tocranosnenue I[IpaBurensctBa Poccuiickoin @enepanuu ot 21.05.2005 Ne 315
«O0 yTBepkIeHNH TUIOBOTO JOTOBOPA COIMATBLHOIO HaiiMa KUJIOTO TTOMEIIECHUSD;

[Tocranosnenue IIpaBurensctBa Poccuiickoit @eneparuu ot 25.01.2013 Neo 33
«O0  HWCMONB30BAaHMU  MPOCTOM  DJIEKTPOHHOM  MOANMUCHM TpPU  OKa3aHUU
rOCYJIapCTBEHHBIX U MYHULIUTATBHBIX YCIYT»;

3akon Boponexckoit ob6mactu ot 30.11.2005 Ne 71-O3 «O mnopsinke BeneHUS
OpraHamMy MECTHOTO CaMOYIPaBJICHUS y4yeTa IpaKJaH B KaueCTBE HYKJIAIOIIUXCS B
KUJIBIX TOMEUIEHUAX, MPEIOCTABIIEMBIX IO JOTOBOpaM COLIMAIBHOTO HaiiMa B
Boponexckoit o01acTiy;

YcraB  ropoackoro okpyra ropon HosoBoponexx Boponexkckoii o0macTw,
yTBepxaeHHOro pemienrneM HoBoBopoHexkckoil ropoackoi Jymer ot 01.11.2012 Ne
285.

8.2. IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPHIMHU
OCYUIECTBJISIETCS TpeaocTaBiieHne MyHUIMNANbHOW YyCIyrd (C yKa3aHHeM HX
PEKBU3UTOB U HCTOYHUKOB O(UIIMATBLHOTO OMYyOJMKOBAHUS), pa3MeEIleH Ha cailTe
Anmunuctparuu  https://novovoronezh-20.gosweb.gosuslugi.ru/ B moapasnene


consultantplus://offline/ref=7CB6F934E1688133D6A90B8487C81C56E191478FB2A0EC29EA3B44394CC735AF1D634CBC3E29D05F7E793B40DB16A881A94243657C8653DBy1H5Q
consultantplus://offline/ref=7CB6F934E1688133D6A90B8487C81C56E1904B8ABCA5EC29EA3B44394CC735AF1D634CBC3E29D15E72793B40DB16A881A94243657C8653DBy1H5Q
consultantplus://offline/ref=7CB6F934E1688133D6A90B8487C81C56E190428DB6A4EC29EA3B44394CC735AF1D634CBC3E28D35272793B40DB16A881A94243657C8653DBy1H5Q
consultantplus://offline/ref=7CB6F934E1688133D6A90B8487C81C56E1904783BDA6EC29EA3B44394CC735AF0F6314B03C2DCD5B726C6D119Dy4H0Q
consultantplus://offline/ref=7CB6F934E1688133D6A90B8487C81C56E197408BBCA6EC29EA3B44394CC735AF0F6314B03C2DCD5B726C6D119Dy4H0Q
https://novovoronezh-20.gosweb.gosuslugi.ru/
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«AJIMMUHHUCTPAaTUBHBIE PETJIAMEHTHI MO MPEJOCTABICHUI0 MYHULUIAIBHBIX YCIYI»
pa3nena «MyHHIMITAIBHBIE — ycayrw» 1o aapecy  https://novovoronezh-
20.gosweb.gosuslugi.ru/dlya-zhiteley/uslugi-i-servisy/munitsipalnye-uslugi.

9. UcuepnbiBalouuii nepevyeHb J0KYMEHTOB M CBeleHN I, HE00X0UMBbIX B
COOTBETCTBHUM ¢ HOPMATHBHBIMU NPABOBBIMHU AKTAMM JJIS NPEA0CTABJICHUS
MyHUIUTIAJIBHON YCJIYTH, MOAJIEKAIUX MPeICTABJICHUIO 3asiBUTEIEM

9.1. lns nosyyenrst MyHUIMITAIBHOM yCITyTy 3asiBUTENb IPEICTABIISAECT:

9.1.1. 3asgBneHue O MNOPEIOCTABICHUH KHIOTO IOMEIICHHS IO JOTOBOPY
couuaigbHOoro Haiima mo ¢opme cormacHo Ilpunoxenutro Ne 4 Kk Hacrosemy
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

B cnydae nanpasnenus 3asBienus nocpenctsom EINY, PIITY gopmupoBanue
3asIBJICHUS] OCYILECTBIISIETCA MOCPEACTBOM 3alOJHEHUSI MHTEPAKTHUBHOU (OpMBI Ha
EIII'Y, PIIT'Y 0e3 HeoOXOAMMOCTH JIOTOJHHUTEIHLHON MOJAYM 3asBIICHHS B KaKOM-
100 UHOU GopMme.

B 3asBieHUM Takke yKaszbIBae€TCs OJMH U3 CIEAYIOMUX CIIOCOO0B HAPABICHHUS
pe3yJibTara npe1ocTaBlieHus MyHULIUITAIIBHOW YCIYTH:

- B (hopMe DIIEKTPOHHOTO JOKYMEHTa B JnuHOM kabunetre Ha EII'Y, PIIT'Y,
IIOCPEJICTBOM IEKTPOHHOM IOYTHI,

- Ha OyMa)XHOM HocuTese B AnMuHUCTpanuu, B MOLI.

9.1.2. JIOKyME€HT, yJIOCTOBEPSIONIMN JTUYHOCTh 3aABUTEIIS], €r0 MPEACTABUTEIA
(B cimyuae oOpaleHus peCTaBUTEINS 3asiBUTEIIS).

B cnyuae nanpaBnenus 3asBienus nocpenctsom EINIY, PIII'Y ceenenus us
JOKYMEHTA, yIOCTOBEPSIOIIETO0 JUYHOCTh  3asABUTENSA, €ro  IPEICTaBUTEN,
MIPOBEPSAIOTCA IIPU  TNOATBEPKACHUM YYETHOM 3amucu B EauHON  cucreme
uaeHTUGuKauu 1 ayreHtudukanuu (nanee — ECHUA).

B cnyuae nanpanenus 3asBienus nocpeactsoMm EINIY, PIIT'Y ceenenus us
JOKYMEHTa, YJIOCTOBEPSIOMIETO JIMYHOCTh  3asiBUTENS, €ro  MpeICcTaBUTENs
dbopMupyrOTCS TIpH  MNOATBepkKAeHUM ydeTHoW 3amucu B ECHA wu3 cocraBa
COOTBETCTBYIOIIUX JIAHHBIX YKA3aHHOW YYETHOM 3alMCU U MOTYT OBITh MPOBEPEHBI
MyTEM HAIMPABJIICHUS 3alpoca C HCIOJIb30BAHUEM CHUCTEMbl MEKBEIOMCTBEHHOTO
AJIEKTPOHHOI'O B3aUMOJICUCTBHUS.

9.1.3. JIoKyMEHTBI, yA0CTOBEPAIOLINE JIMYHOCTD YJIEHOB CEMbH 3asBUTEJI.

9.1.4. O06szatenbctBO 1O dopme, ycraHoBieHHOU I[lpunoxenumem Ne 6
HACTOAIEMY AJIMUHHUCTPATUBHOMY PETJIAMEHTY, O PACTOPKEHHUH JOTOBOpa
COLIMAJIBHOTO HaiiMa MO0 MHOTO JOTOBOPA MU OCBOOOKIEHUHU 3aHMMAEeMOro0 >KHIIOTO
MOMEIICHHS] MyHULIMITAJIBHOTO KUJIUIIHOTO (POH/A.

9.2. 3asBneHMs W TpUiaracMble JTOKYMEHTBI, YyKa3aHHble B IIyHKTe 9.1
HACTOSIIET0 AJMUHUCTPATUBHOTO pErilaMeHTa, HamnpaBigioTcs (MOAAOTCS) B
Anvunuctpaiuio uiau B MOIL] Ha OyMa)kHOM HOCHTEINE WM B DJIEKTPOHHOUM dopme
myTeM 3amnojiHeHus (opmbl 3ampoca depe3 JaudHbd KaOuHeT 3asButens Ha EINTY,
PIIT'Y, a Takxke mocpeacTBOM 3JIEKTPOHHOM MTOYTHI.


https://novovoronezh-20.gosweb.gosuslugi.ru/dlya-zhiteley/uslugi-i-servisy/munitsipalnye-uslugi
https://novovoronezh-20.gosweb.gosuslugi.ru/dlya-zhiteley/uslugi-i-servisy/munitsipalnye-uslugi
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10. UcuepnbiBaoiuii nepedyeHb JOKYMEHTOB M CBeleHUil, He00X0AMMBbIX B
COOTBETCTBHM C HOPMATHBHBIMH NPABOBbIMH AKTAMH /ISl IPEAOCTABJICHUS
MyHUIHIIAJIBHOM YCIYTH, KOTOPBIe 3asiBUTEJb BIIPaBe NPEICTABUTH

10.1. AnMuHHCTpaIus B TMOPSAJKE MEXKBEJOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aMMOJICUCTBUS B LEJAX MPEACTABICHUS U MOJYyYEHUs JOKYMEHTOB U UH(pOpMaluu
JUISL IpeAocTaBiaeHuss MyHUIIMNIATbHOM YCIIyTH 3allpalliiBacT:

10.1.1. Csenenus w3 EguHOro rocygapCTBEHHOIO peecTpa 3alucedl aKTOB
TPAXKIAHCKOTO COCTOSIHUS 00 aKTax TPaKIaHCKOTO COCTOSHHUS,

10.1.2. CBenenust, HOATBEPKAAIOIINE TEUCTBUTEIBHOCTD MACIOPTA IPakIaHUHA
Pocculickon ®@enepanuy;

10.1.3. AnapecHo-cripaBOYHYI0 HH(POPMAIIHIO 0 JMIAaX, MPOXKUBAIOIINX
COBMECTHO C 3asIBUTCIIEM;

10.1.4. CBenenusa u3 EnuHOro rocyAaapCTBEHHOIO peecTpa HEIBHXKMUMOCTU 00
00BbEKTaxX HEABMKUMOCTH 3asiBUTEIIS.

10.2. 3anpemaercst TpeOOBATh OT 3asABUTEIIA:

- TIPEJICTABIICHUS JOKYMEHTOB M MH(MOPMAIIUU WM OCYLIECTBICHUS JIEUCTBHM,
MPEACTABICHUE WJIM OCYILIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBBIMM  akTamu  Poccuiickoit ®@eaepauuu u  Boponexckoit o0xacTy,
MYHULIMNQIbHBIMU ~ TPABOBBIMU  AaKTaMH,  PETYJIUPYIOIIMMHU  OTHOIIEHHS,
BO3HUKAIOIIME B CBSI3M C MPEI0CTaBIeHUEM MyHUIIMIAIBHON YCITYTH;

- TIPEACTaBIICHHUS JOKYMEHTOB U HWH(OpPMalMHM, KOTOPhIE B COOTBETCTBUH C
HOPMATUBHBIMHM TPAaBOBBIMH akTaMu Poccuiickoit @enepannu u BopoHexckoi
00JlacTH, MYHUIIMIAIBHBIMU TIPAaBOBBIMU aKTaMU HAXOASATCA B PaCIOPSHKEHUU
OpPraHoOB, MPEIOCTABISAIONIMX MYHUITUTIATBLHYIO YCIYTY, TOCYJapCTBEHHBIX OPTraHOB,
OpraHOB MECTHOTI'O0 CaMOYIIpaBJieHUs U (WJIM) TTOABEJOMCTBEHHBIX TOCY/IapCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYIPABJICHUS OpraHu3allviii, y4acTBYIOIIUX B
MPEAOCTaBICHUN MYHUITUIIAJIbHBIX YCIIYT, 32 UCKJIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX
B yactu 6 cratbu 7 denepanbHoro 3akoHa oT 27 utonst 2010 roma Ne 210-d3 «O6
OpraHu3allly MPEJOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

- OCYIIECTBJICHUS JICUCTBUN, B TOM YHCJIE COTJIACOBAHUN, HEOOXOJMMBIX JIJIst
noyiydeHus: MyHUIIUMTIATBHOM YCIyTH U CBSI3aHHBIX C OOpalieHueM B WHBIC
roCyJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJIEHUS, OpraHu3aluu, 3a
UCKIIFOUCHUEM TIOJYYEHHUS YCIyr U TOJIYy4YeHUs JOKYMEHTOB M HH(POPMAIINH,
MPEOCTAaBIsIEMbIX B PE3yJbTaTe€ MPEIOCTABJICHUS TaKUX YCIYT, BKIIOUYEHHBIX B
IIepeYHH, yKa3aHHble B 4acTh | crateu 9 PenepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHmzanuy MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHHIIMITATBEHBIX
YCIIYT»;

- TpEeACTaBICHHUS JOKYMEHTOB M HH(OpManuu, OTCYyTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH MPU MEPBOHAYATLHOM OTKAa3€ B MPUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl PEIOCTaBICHUS MyHUIIMTTAIbHON yCITyTH, MO0 B
npeaocTaBIeHnd MyHUIIMTIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIICIYIOIINX CITy4aeB:


consultantplus://offline/ref=1927800CB3981DAEDE91ECAA4DFEB92EF99A9D8B83056BE4F2CCF10CEE2730DB5311F81DB92678D65E275957994B7B47E9BA5FD538B0P0M
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a) W3MEHEHHe TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KacCaIOIIUXCS
npenocraBiaeHuss  MyHHIMOANbHOM  YCIYTH, II0CI€ II€PBOHAYAJIbHOM IOJAYH
3asIBJICHUS O NIPEAOCTABICHNA MyHUIIMIIATbHON YCIIYTH;

0) HasMuue omMOOK B 3asBJIEHUU O MPENOCTAaBIECHUN MyHUIIMNAIBHON yCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCIIE NEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX Ul MpeNoCTaBiIeHuss MyHUIIUIIaIbHON yCIyTH, 0O B
IIPENOCTAaBICHUN MYyHUINIIAIBHOM YCIyTHM U HE BKJIOUEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa JACHCTBHUS JOKYMEHTOB UM U3MEHEHUE HHPOPMAIUH TTOCIe
[EPBOHAYAJILHOIO  OTKa3a B  IpPUEME  JIOKYMEHTOB, HEOOXOJUMBIX I
NpenocTaBieHuss  MyHUUMINANbHOM  yciIyrd, Jub0 B MPEAOCTaBIICHUU
MyHununaibHON yCayTy;

I) BBISBICHHUE JIOKYMEHTQJIbHO TMOJTBEPKJICHHOrO (hakta (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOIPABHOIO AEUCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JIMLA
AJIMUHHCTpaUY, MYHUUUIAIBHOrO ciyaiero, pabornunka MOIl, paboTHuka
OpraHu3aliy, peaycCMOTpeHHON 4yacTeio 1.1 cratbu 16 denepanbHOro 3akoHa OT
27.07.2010 Neo 210-®3 «OO0 opraHuzanuu TPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULIMIIAJBHBIX ~ yCIyr»  (Jajiee — MPUBICKAEMBIX OpraHu3aluu), Mpu
NEepPBOHAYAJIbHOM OTKa3€ B pUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTaBICHUS
MyHununaibHON yCiayry, JM00 B mpeaocTaBieHnd MyHUIIUNIANbHON YCIYTH, O YeM
B NMCBMEHHOM BHJ€ 3a I[OJIUCBIO JOJDKHOCTHOIO JiMHa AJIMUHHUCTPALNH,
pykoBogutenss MOPIl npu mnepBoHaYaIbHOM OTKa3€ B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl IPEAOCTaBIeHUsT MYyHUIIMITAIBHON YCIIYTH, MO0 PYyKOBOIUTEIS
OpraHu3alyy, NMpeaycMOTpeHHOUW 4YacTeio 1.1 ctatem 16 depgepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3anuy NPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT», YBEAOMIISIETCA 3asBUTEIb, & TAK)KE MPUHOCATCS U3BUHEHUS
3a TOCTaBJIEHHbIE HEY100CTBA;

- MPEJOCTaBICHHUS HAa OyMaXHOM HOCHUTENE JIOKYMEHTOB W HWH(pOpMaINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM
7.2 wactu 1 crateu 16 @DenpepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alliyd IPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHULHUIAJIBHBIX YCIyTD», 3a
UCKJIIOYCHHEM CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha Takue JOKYMEHTbI JHO00 X
U3BATUE SBISETCS HEOOXOAMMBIM YCIOBHEM IIpeNocTaBiieHuss MyHHUIMIAIbHON
YCIIyTH, U UHBIX CIy4YaeB, YCTAHOBJIEHHBIX (efepaaIbHbIMU 3aKOHAMHU.

10.3. JloxymeHTHI, yka3aHHbIe B MyHKTE B MI1.10.1. HACTOSAIIErO MyHKTa MOTYT
OBITh MpPEACTABJICHbl 3asBUTEJIEM CAMOCTOSITEIbBHO MO COOCTBEHHOM WHUIIMATHUBE.
Henpencrasnenne 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCS OCHOBaHHUEM
JUISL OTKa3a 3asiBUTEIIO B MIPEAOCTaBICHNA MyHHUIIMTIAIbHOM YCIIYTH.

11. UcyepnbiBaloiMii NepedyeHb OCHOBAHUM VISl 0TKA3a B PUeMe J0KYMEHTOB,
He00XOAMMBIX AJIs1 pexocTaBaeHnss MyHHIMIIAJIBHON YCIyTH

OcHoBaHMAMM [UIsI OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOJUMBIX IS
npeaocTaBiaeHnss MyHUIIMIIaIbHON YCIIYTH, SIBIISIIOTCS:


consultantplus://offline/ref=1927800CB3981DAEDE91ECAA4DFEB92EF99A9D8B83056BE4F2CCF10CEE2730DB5311F81FBA2F70870D68580BDC176846E3BA5DD6240191F4BEPFM
consultantplus://offline/ref=1927800CB3981DAEDE91ECAA4DFEB92EF99A9D8B83056BE4F2CCF10CEE2730DB5311F81FBA2F70870D68580BDC176846E3BA5DD6240191F4BEPFM
consultantplus://offline/ref=1927800CB3981DAEDE91ECAA4DFEB92EF99A9D8B83056BE4F2CCF10CEE2730DB5311F81DBF2678D65E275957994B7B47E9BA5FD538B0P0M
consultantplus://offline/ref=1927800CB3981DAEDE91ECAA4DFEB92EF99A9D8B83056BE4F2CCF10CEE2730DB5311F81DBF2678D65E275957994B7B47E9BA5FD538B0P0M
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11.1. 3asBnenue o npenocTaBieHM MyHULMIIAIBHON YCIYTM MOJAHO B OpraH
MECTHOTO CaMOYIPaBJIEHUs, B IOJHOMOYHS KOTOPOrO HE BXOIUT IPEIOCTABIICHUE
MyHULIMTTAJIBHOX YCITYTH.

11.2. HenonHoe 3amojHeHHE O0Os3aTENbHBIX IOJIEH B (QOpMeE 3asBICHUS O
IIpeocTaBIeHd MyHUIIMNIAIBHON YCIIyTH.

11.3. IlpencraBieHue HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, IOAJICKALIUX
IIPEICTABIICHUIO 3asIBUTEIIEM CAMOCTOSATEIBHO.

11.4. [IpencraBneHHble JOKYMEHTBHl YTPaTUIU CHUIIy Ha MOMEHT OOpalleHHus 3a
MyHUIIMNANBHOW YCIYrHM (JIOKYMEHT, YAOCTOBEPSIOIINNA JIMYHOCTH;, JOKYMEHT,
YIOCTOBEPSIOIIMI OJHOMOYHS MPEACTABUTENS 3adBUTENS, B cllydyae oOpaleHus 3a
IPEIOCTABIEHUEM YCIYTH YKa3aHHBIM JIULIOM).

11.5. IlpencraBieHHblE OOKYMEHTBHI COAEPKAT MOMYUCTKH M HCIPABICHUS
TEKCTA, HE 3aBEPEHHBIE B OPSJKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM Poccuiickoit
denepanu.

11.6. Ilomaua 3asBiaeHUMA O MPENOCTAaBICHHMM MYyHHIMNAIBHON YCIYyTH U
JOKYMEHTOB, HEOOXOIMMBIX MJisi TpeAocTaBieHUs MyHUIUNAIbHON yCIyru, B
3JIEKTPOHHOM (popMe C HapyILIEHUEM YCTaHOBJIECHHBIX TPEOOBAaHUM.

11.7. IlpencraBneHHble B 3JIEKTPOHHOM (QopMe JOKYMEHTHI COJEpKaT
HNOBPEXKACHUS, HAMYUE KOTOPHIX HE MO3BOJIAET B MOJHOM OOBEME HCIOJb30BATh
MHPOpPMAIIMI0O U CBEACHMS, COJAEp)Kalluecss B JOKYMEHTax i MpeloCTaBJICHUs
MyHHUIMITAIBHOMN YCIIYTH.

11.8. 3asBieHME MOJAHO JWLOM, HE WMMEIOIIMM IOJHOMOYHUN NPEICTABIATH
WHTEPECHI 3asiBUTEII.

11.9. Hecobmioaenue ycraHoBiIeHHBIX cTaTheil 11 denepanproro 3akona ot 06
anpensa 2011 roma Ne 63-®3 «OO6 »1EKTPOHHON MOANKMCH» YCIOBHM NpPH3HAHUSA
JNENUCTBUTEILHOCTH YCUIIEHHOUN KBAM(UIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH.

12. UcuepnibiBalOIMi epevyeHb OCHOBAHUM VISl IPUOCTAHOBJICHUS MJIM 0TKAa3a
B npeaocTaBjieHu MyHUIMNIAJIbHON YCJIYTH

12.1. OcHoBaHMi1 AJisI TPUOCTAHOBJICHUS MPENOCTaBICHUS MyHUIUIIATbHON
YCIIyTH 3aKOHOIaTebcTBOM Poccuiickon denepanuu HE TPEyCMOTPEHO.

12.2. OcHoBaHMSAMU JJIsl OTKa3a B MPEAOCTaBI€HUH MYHHUIIMNIATBLHON YCIIYTH B
COOTBETCTBHH C BAPUAHTOM | SIBIIAIOTCA:

12.2.1. JlokyMeHTBbI (CBEIIEHHUs), MPEACTABICHHbIE 3asBUTEIEM, TPOTUBOPEYAT
JOKyMEHTaM  (CBEIEHUSIM), TOJY4YeHHBIM B  paMKaXx MEXBEJOMCTBEHHOTO
B3aMOJIEUCTBHS.

12.2.2. TlpeacTaBieHHBIMU JOKYMEHTAMHU W CBEACHHUSIMH HE TOATBEPKIAECTCA
MPaBO TPaKJIaHWHA B IPEAOCTABICHUH KUJIOTO TTOMEIIECHUSI.

12.3. OcHoBaHMAMU JUIs1 OTKa3a B MPEAOCTaBIECHUH MyHHUIIMNIATBHON YCIIyTH B
COOTBETCTBHUU C BAPUAHTOM 2 SIBIISIFOTCS:

- oOpailieHre JuIa, He SBJISIOIIEToCcs 3asBUTENIEM (€T0 MPEICTABUTEIIEM );

- OTCYTCTBHE OIEYATOK MJIM OIMTUOOK B JOKYMEHTAX.
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12.4. OcHOBaHUSIMM [JIs1 OTKAa3a B MPEJOCTABICHNH MyHUIUIIAIbHON YCIYTH B
COOTBETCTBUM C BAPUAHTOM 3 SIBISIOTCA:
- oOpalleHue M1, HE SIBISIONIETocs 3asBUTENEM (€70 MPEACTABUTEIIEM).

13. Pazmep miarTel, B3uMaeMoi ¢ 3asiBUTeJIs1 IPH NPEI0CTABJICHUHA
MyHUIIMTIAJIBHOM YCJIYTH, U CIIOCOOBI €e B3UMAHMS

[IpenocraBnenre MyHUIIUTIATBHOM YCIIYTH OCYIIECTBIISIETCS] OECIIIaTHO.

14,  MaxkcuMaJIbHbIH CPOK OKMIAHUS B OYepedu NPU nogave
3asBuTeIEM 3a1IpPOCca 0 mpeAocTaBIeHNd MyHHIIMNIAIBHOMN YCJIYTH U PU
MOJIyYEeHUH pe3yJibTaTa npeaocraBjieHuss MyHHIIMNIAJIBHON yCIyTrH

MakcuMaNIbHBIA CPOK OKMJAHUSA B OYEPEIN MPH JIMYHOW Mojade 3asBICHUSI U
IIPU TOJIYYEHUHN PE3ybTaTa NMPEAOCTaBICHU MyHHUIMNANBHOM YCIYyTH HE JOJIKEH
MPEBBIIATE |5 MUHYT.

15.  Cpok perucrpauuu 3anpoca 3asiBUTeJIsl O NPeI0CTABJIEHUN
MyHUIUTIAJTBHON YCJIYTH

15.1. 3Bampoc 3asBuTeNss O mpenocTaBieHUM MyHUIMNAIBHOW YCIYTH
MOJIJIEKUT PETUCTPALUU B J€Hb €r0 MOCTYILICHHUS.

15.2. B cnyuyae moCTymuieHHs 3asBJICHUS] B BBIXOJIHOM (TIpa3qHUYHBIN) JCHb
€ro perucTpaus OCylIeCTBISETCS B IEPBbIN CIEIYIONINI 32 HUM pabo4uil I€Hb.

16. TpeOoBaHus K NOMENIEHUSIM, B KOTOPBIX MPEA0CTABJISCTCS
MyHununaabHas yciayra

16.1. MecrononoxxeHue  aJIMHUHUCTPATUBHBIX  3JaHUWA, B  KOTOPBIX
OCYILIECTBIISIETCS IpUEM  3asBJICHMA M  JOKYMEHTOB, HEOOXOIUMBIX  JJIst
npenocTaBiieHuss MyHUIMNANbHOM  yCIOYrHM, a Takke BblJaya pe3yibTaToB
npenocTaBiieHuss MyHULMNIANBHONW YCIyTH, JOJDKHO OOecrneuuBaTh ynoOCTBO MAJis
rpaxKiaH ¢ TOYKU 3pEHMsI MEUIEXOAHON JTOCTYIHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O
TpaHCIIOPTA.

16.2. B ciydae, eciiv ©MeeTCsi BO3MOXKHOCTb OPraHU3allMU CTOSHKHU (ITApKOBKH )
BO3JIE 3/aHMs (CTpPOEHHUs), B KOTOPOM pPa3MEIEHO MOMEIICHUE MpHeMa W BbIIAUYU
JIOKYMEHTOB, OPTraHU30BbIBAECTCS CTOSIHKA (ITapKOBKA) ISl IMYHOTO aBTOMOOMIBHOTO
TpaHCIIOpPTa 3asiBUTEIICH.

16.3. JIns mapkOBKH CHENMAIBbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIUAOB Ha
CTOsTHKE (TapKoBKe) BbifensieTcs He MeHee 10% mect (HO He MeHee OJHOTO MecTa)
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JUIsl OecrIaTHOW NMAapKOBKH TPAHCHOPTHBIX CPEJCTB, YIpaBsieMbIX MHBaMaamu I, 11
rpymm, a Takke uHBanuaamu Il rpynmel B mopsake, yCTaHOBJIEHHOM
[IpaButenbcTBOM Poccuiickont denepanuu, U TPaHCIIOPTHBIX CPEACTB, MEPEBO3SIIIUX
TaKUX WHBAJIMOB U (UJTK) JIeTeH-UHBAIUIOB.

16.4. B nemsix obecrieueHus: OECIpenITCTBEHHOIO J0CTyIa 3asBUTENICH, B TOM
YHUCJIE IEPEABUTAIOIINXCS HA HBAJIMIHBIX KOJSICKaX, BXOJ B 3/IaHUE U TOMELICHUS, B
KOTOpBIX  MpefocTaBisgercss MyHUIMNANbHAS yciyra, OOOpYIYIOTCS MaHAyCaMH,
NOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMHU) MPEAyNPEXKAAIONIMMHU AJIEMEHTaMH,
WHBIMU  CIIEUHAJIbHBIMU MPUCIIOCOOJICHUSIMY,  MTO3BOJISIOIIMMHA  O0ECIIEYUTh
OecrnpenaTCTBEHHbIA JOCTYH W MEPEABUKEHUE HHBAIHUJOB, B COOTBETCTBUHM C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu 0 COIMaIbHON 3allUTE NHBAIUIOB.

16.5. LlenTpanpHbIil BXO B 34aHUE AJMUHUACTPALUMU JOJDKEH OBITh 00OPYI0BaH
nH()OPMAITMOHHON TaOJIMUKON (BBIBECKOM ), coZieprkaiiel nH(popMaIuio:

HAaNMEHOBAHUE;

MECTOHAXO0XJACHUE U FOPUINYECKUN aJIpec;

pexKUM padOThI;

rpaduk npuema;

HOMepa Tene(h)OHOB IS CIIPaBOK.

16.6. IlomenieHusi, B KOTOPBIX MNPENOCTABISIETCS MyHHLHINIAIbHAS YyCIIyra,
JOJDKHBI ~ COOTBETCTBOBATH  CAHUTAPHO-IMHUAEMHOJOTMYECKMM  NPABWIAM U
HOpMATHBaM.

16.7. IlomemieHusi, B KOTOPBIX MPEAOCTaBiseTcsl MyHULIMNANbHAs YCIyTa,
OCHAILIAIOTCS:

IIPOTUBONIOKAPHOU CUCTEMOM U CPEACTBAMH ITOKAPOTYILLICHHUS;

CHUCTEMOM OITOBEIIECHHS O BOSHUKHOBEHHUH YPE3BbIYAHOM CUTYyalUH;

CpEACTBaMHU OKa3aHUs EPBOM MEAULIMHCKON TOMOIIY;

TyaJICTHBIMA KOMHATaMH JIJIsl TOCETUTENIEH.

16.8. 3an oxugaHuss 3asgBuUTeNe 000pYyIyeTCsl CTYNbSIMH, CKaMbIMH,
KOJIMYECTBO KOTOPBIX OIpenessieTcss HUCXOoAs H3 (PaKTUUEeCKOW Harpy3ku u
BO3MOXKHOCTEM JJI1 UX pa3MelleHHs] B MOMEIICHUHU, a TakkKe HH()OpMalMOHHBIMU
CTEHJAMH.

16.9. Tekctbl MaTepHalioB, pa3MENICHHBIX Ha HH(POPMAIIMOHHOM CTEHJE,
neyaTaroTcs yAOOHBIM s uTeHus mpudToMm, 0€3 UCIpaBiICHUM, C BbIICICHUEM
Han0oJIee BaKHBIX MECT MOTYKUPHBIM MIPUPTOM.

16.10. Mecta nnsi 3amoJiHEHUs 3asBJICHUA OOOPYAYIOTCS CTYJbSIMHU, CTOJIAMH
(cToiikamu), OJIaHKaMU 3asiBJICHUM, MUChbMEHHBIMU MPUHAIICKHOCTIMH.

16.11. Mecra mnpuema 3asBuUTenedl o000pyayroTca UHGOOPMAIMOHHBIMU
Ta0JIMYKaMu (BBIBECKAMH) C YKA3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUSI OTHEINA;

dbaMunuu, MMEHM M oTdecTBa (MOCIHeAHEe — NPU HAIMYUU), JOJIKHOCTH
OTBETCTBEHHOTO JIMIIA 3a IPUEM JOKYMEHTOB;

rpaduka npuema 3asiBUTEICH.

16.12. Pabouyee MecTO Ka)J0ro OTBETCTBEHHOIO JIMLA 3@ MPHEM JOKYMEHTOB,
JOJDKHO OBITh 00OpPY/ZIOBAaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO
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JOCTyNa K HEOOXOAUMBIM HWH(MOPMAITMOHHBIM 0a3aM JaHHBIX, TE€YaTaAIOIINM
YCTPOUCTBOM (TPUHTEPOM) U KOMUPYIOITUM YCTPOMCTBOM.

16.13. JIumo, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB, JIOJKHO WMETh
HACTOJIBHYIO TaOJMYKY C yKazaHueM (aMWINk, UMEHHU, OT4eCTBa (IIPU HAJIUYWU) U
JIOJDKHOCTH.

16.14. Ilpm npemoctaBieHMHM  MyHUIIMNAIBLHON  YCIAYTM  WHBaJIUAaM
oOecrnieunBalOTCs TapaHTHHM, TPeAyCMOTpeHHbIe dDefepalibHBIM  3aKOHOM  OT
24.11.1995 Ne 181-®3 «O conmanbHON 3ammTe HWHBAIUAOB B Poccuiickon
denepanum.

17. IMoka3aTenu KayecTBa U AOCTYNHOCTH MYHHIIUNIAIbHO#
yCJayrua

17.1. OueHka HOCTYNMHOCTH M KayecTBa MPENOCTaBICHHS MyHHUIIMNAIbHON
YCIIYTH JOJKHA OCYLIECTBIIATHCS IO CIEAYIOIMIMNM ITOKA3aTEIISAM:

a) HaJIW4YW€ TOJHOW M TOHATHOW MHGPOPMALMH O MOPSAIKE, CPOKaX U XOJe
IPENOCTABICHUS MyHununaisHON yCIyTH B uH(pOpMaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX OOLIEro MoJib30BaHUs (B TOM YHCIE B CETH
HuTepHeT), cpeacTBax MaccoBoi HHMOpMAIUY;

0) BOBMOXHOCTh BbIOOpa 3asiBUTENEM (opM TMpeaocTaBiieHrs MyHHUITMTATbHON
YCIYTH;

B) BO3MOXKHOCTb OOpallleHUs 3a MojgydyeHneM MyHununaiabHou ycinyra B MOI],
B TOM uyucie B @QopMe OKa3aHUs KOHCYJIbTAllMOHHOM U OpraHU3alMOHHO-
TEXHUYECKOU TMOJICPKKM  3asiBUTEJNEM IpU I[OJadye MMM  3alpOCOB  Ha
npenocTapiieHne MyHUITMTANBHON YCIIYTH B JIEKTPOHHOM (hOpME C UCIIOIb30BAHUEM
EIITY, PIIT'Y;

I) BO3MOXHOCTb OOpallleHHuss 3a ModaydyeHueM MyHUIUNaIbHOW YCIyrd B
ANEKTpOHHOM (hopMme, B ToM uuciie ¢ ucnoib3oBanuem EINT'Y, PIITY, snexkrponHOi
MOYTHl AJIMUHUCTPALINY;

1) TOCTYIMHOCTh OOpallieHusl 3a MpeaocTaBieHueM MyHUIIMIIATbHOW YCIIyTH, B
TOM YHCJIE JJIsI MAIOMOOUITBHBIX TPYIIT HACEICHUS;

€) COOIOZICHUS] YCTAHOBIIGHHOTO BPEMEHU OXHJIAHHS B OUepeay MpU Iojade
3asBJICHUS U IIPU ITOJIYUYECHUU pe3yJibTaTa MpeIoCTaBIeHUs] MyHUIMIIAIBHON YCIIYTH;

) COOJIIOJIEHNE CPOKOB MPEAOCTaBlICHUS MYHUIIUNATBHON YCIYyTH U CPOKOB
BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP NPU NPEAOCTaBIeHU MyHUIIUTIATBHON
YCIYTH;

3) OTCYTCTBHME OOOCHOBAHHBIX JKaJloO CO CTOPOHBI TpaXKJaH MO pe3yJibTaTam
npenocTrasiaeHuss MyHMIIMIIAIBbHOM yCIIYTH, B TOM 4Hciie ¢ ucnojb3oBanuem EINTY,
PIIT'Y;

M) TpeIoCTaBiICHUE BO3MOXKHOCTH TMOJA4Md 3asiBJIEHUS U JOKYMEHTOB
(comepxamuxcss B HHMX CBEACHUM), HEOOXOAUMBIX [JIsi  MPEJOCTaBICHUS
MyHUIIMNaNbHOW YCIYTH, B (opMe 3JIEKTPOHHOTO JIOKYMEHTa, B TOM YHCIE C
ucnosibzoBanueMm EINTY, PIIT'Y, snexkTpoHHON NOYTHl A AMUHUCTPALINH;
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K) TpPEJOCTaBICHHE BO3MOXKHOCTH TMOJy4YeHHs HWHGOpPMALUd O XOfe
npenocTaBiaeHuss MyHMIIMIIaIbHOM yCIIYTH, B TOM 4Hnciie ¢ ucnosb3oBannem EINTY,
PIIT'Y, 3nekTpOHHOM NOYTHl AAMUHUCTPALINH.

17.2. B uenax mpenoctaBieHus MyHUIIMNAIBHON YCIYTHM, KOHCYJbTallUd W
MHPOPMUPOBAHHUA O  XOJ€  HPENOCTaBlICHUS  MyHUIMNAIBHON  yCIIyTH
OCYLIECTBIISIETCS ITPUEM 3asiBUTEIIEH 110 IIPEIBAPUTEIBHOM 3alIUCH. 3aIIUCh HA IIPUEM
IPOBOANUTCS MPU JTUYHOM OOpPALEHUM TPAKIaHUHA WM C UCIIOJIb30BAHMEM CPENICTB
TeNeQOHHON CBS3U, a TaKKe uepe3 ceTb VIHTepHEeT, B TOM YHCJIE Yepe3 caur
AJIMUHUCTpAaIUH.

[IpenocraBienne MyHHUIMIANBHOM YCIYyTH OCYLIECTBIIIETCS B JJIEKTPOHHOU
dopme 6e3 B3auMOACHCTBUSA 3asABUTEINS C JOJKHOCTHBIMU JIMUAMHA AJIMUHUCTPALIUH,
B TOM umcJie ¢ ucnojib3zopanueM EINY, PIITY.

JIns BO3MOKHOCTH IOAAQYM 3asBJICHUS O NPEAOCTaBIECHMH MyHUIHANAIBHOU
yeiyru yepe3 EINIY, PIIT'Y 3asBurtens AomkeH ObITh 3aperMCTPUPOBAH B €IUHOM
CUCTEME UICHTH(PUKALNY U ayTEHTU(PUKALIIH.

18. HNHuble TpedGoBaHUs K NPeAOCTABICHNI0 MyHUIIUTIAJIBbHOM
YCJIYTH, B TOM YHCJI€ YYUTHIBAIOLIME 0COOCHHOCTH NPEAOCTABJICHUS
MyHUIUIIAJIBHON YCJIYTd B MHOTO(YHKIMOHAJBHBIX HEHTPaX U
0CO0CHHOCTH npegocTaBjaeHuss MyHUIUNAIBLHON YCJIYTH B 3JICKTPOHHOM

dopme

18.1. Yciuyr, HEOOXOAMMBIX W OO0SI3aTENbHBIX MJIA TMPEJOCTaBICHUS JaHHOU
MyHununanbHOM yCIyTH, HE UMEETCA.

18.2. 3asBuTens uiam e€ro mnpencraButenb apropusyercs Ha EIIIY, PIITY
ITOCPEACTBOM MOJATBEPKIACHHOW ydyeTHOM 3amucu B ECHUA, 3anosHsAeT 3asBICHHE O
pEAOCTaBIEHNH MYyHHUIMNAIBHON YCIYTM C HCIIOJb30BAHUEM HHTEPAKTUBHOU
GopMbl B 3JEKTPOHHOM BHJI€, B KOTOpPOW 0OecrneurnBaeTcsl aBTO3AMOJHEHHE C
WCIIOJIb30BAaHUEM CBEACHUM, TOJNy4eHHBIX u3 nudpoBoro mpoduns ECUA wnu
BUTPUH JaHHBIX.

B caydyae HEBO3MOXXHOCTM  aBTO3AIlOJIHEHUS  OTHEIBHBIX  IIOJEH €
ucnonp3oBanueM ECUA wunm BUTPUH J@HHBIX 3asBUTENb BHOCUT HEOOXOIUMBIE
CBEJICHUS B HHTEPAKTUBHYIO (POPMY BPYUHYIO.

[Tpy BBISIBIEHHHM HEKOPPEKTHO 3alOJIHEHHOTO IMOJIA DJIEKTPOHHOM (OpMBI
3asiBJICHUS 3asBUTEb YBEJOMIISIETCS O XapaKTepe BBIABICHHOW OUIMOKM U MOPSIKE
€€ YCTpaHEHHUsl MOCPEACTBOM HMH(POPMALMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B
AIIEKTPOHHOM (hopMe 3asiBJICHUS.

18.3. MutepakTuBHas (QopMa [OJDKHA COAEP)KATh OMNPOCHYIO CHUCTEMY s
ONpeeNeH!s] UHAUBUAYaJIbHOTO Habopa TOKYMEHTOB M CBEACHHM, 00s3aTeIbHBIX
JUISL IPEAOCTABJIEHUS 3asBUTENEM B LIEIAX MOTYyYEeHUs] MyHUIUITaIbHON YCITYTH.

18.4. 3amonHeHHOE 3adBJEHUE O MPEAOCTaBICHHMM MYyHHULIMNAIBHON YCIyTH
OTIpaBisieTcs 3asiBUTENIEM BMECTE C MPUKPEIJICHHBIMHU 3JEKTPOHHBIMU OOpa3zaMu
JIOKYMEHTOB, HEOOXOAMMBIMHU MJIi MpenocTaBieHus MyHHMIMNAIbHOW YCIyTH, B
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Anvmunuctpanuo. I[lpu aBtropuzamuu B ECHUA 3asiBieHne O mnOpenoCTaBIeHUU
MyHuDMNAIBHOM  YCIYTH  CUMTAETCA IOIIMCAHHBIM MPOCTOM  AIEKTPOHHOM
MOANUCHIO 3asiBUTENS, €ro MPEICTABUTENSA, YHNOJIHOMOYEHHOIO Ha MOIINUCAHHE
3asIBJICHUS.

18.5. Pe3ynbrar mnpenoctaBieHuss MyHULIHMNAIbHOW YCIYTHM, HANPABISETCS
3asBUTENIO, €ro MpeJACTaBUTEN0 B JHM4YHBIA kaOuHer Ha EIIT'Y, PIII'Y, Ha
AJIEKTPOHHYIO MOYTY B (hOpME AJIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO YCUJICHHOU
KBTM(PUIIUPOBAHHON 3JIEKTPOHHON MOJMUCHIO YIOJIHOMOYEHHOIO JOJIKHOCTHOIO
auia AIMUHUCTpauu (1o BEIOOpY 3asiBUTEIA).

B ciywyae Hampasnenus 3asBiieHus nocpexncrsom EIIY, PIII'Y pesynberar
npenocTaBieHus MyHUIIMITATBHOM YCIIYTH TakKe MOKET OBITh BbIaH 3asBUTEIIO Ha
OymaxkHom Hocutesne B MOII, B AnMuHuCTpaium.

[Tomyuenue 3asBieHMs TOATBEPKAAETCS AIMUHUCTPALIMEN TyTEM HANPABICHUS
3asBUTENIO YBEAOMIICHUS, COJIEPKALIETO €ro BXOJSAIIMNA PETHUCTPALIMOHHBIA HOMED,
JaTy €ro Mnojy4yeHuss AJIMHHHUCTpalUEld a TakKe MepeyeHb HauMEHOBAaHMM (haiijios,
IPEJICTaBICHHBIX B (DOPME NEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00beMa.

YBeaOMIIEHHE O TIOJIYYEHUU 3asBIICHHUS HaNpaBisieTcs 3asBUTEII0 B BHJE
COOOILIEHUS HA YKa3aHHBIM UM aJpec 3JIEKTPOHHOU MOYTHI HE M03/1HEE pabovero IHs,
CJIEIYIOLIETO 3a THEM ITOCTYIUICHUS 3asBJICHUS B A IMUHHACTPALUIO.

IIpu npenocrasiennn MyHunmnansHou yciyru nocpenctsom EINNY, PIITY
3asBuTent0  oOecleyuMBarOTCS  NpaBa W TapaHTHH,  [PEAyCMOTPEHHbBIC
noctaHoBieHueM IIpaBurensctBa PO ot 26.03.2016 No236 «O TpeboBaHuAX K
IIPEIOCTABICHUIO B JJIEKTPOHHON (OpME TrOoCyJapCTBEHHBIX W MYHHULIMITAIbHBIX
YCIIyT».

18.6. TpeboBanuss K @opMaraMm 3asBICHUA M HUHBIX JOKYMEHTOB,
NpPEACTaBIIEMbIX B (opMe DBIEKTPOHHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
npeaocTaBiaeHnss MyHHUIIMNIAIbHON yCIIyTH:

DNEeKTPOHHBIE JOKYMEHTHI MPEACTABISAIOTCA B CIEAYIOMMX (hopmaTax:

a) Xml - mus DOKyMEHTOB, B OTHOIICHHU KOTOPBIX YTBEPXKICHBI (OPMBI U
TpeboBaHusi 1O (OPMHUPOBAHUIO DJIEKTPOHHBIX JIOKYMEHTOB B BHUE (ailioB B
dopmare xml;

0) doc, docx, odt - mIs MOKYMEHTOB C TEKCTOBBIM COAEpIKAHHEM, HE
BKJIFOHAIOIITUM (OPMYIIBI;

B) pdf, jpg, jpeg, png, bmp, tiff - 1y11 TOKYMEHTOB ¢ TEKCTOBBIM CO/IEPIKaHUEM, B
TOM YHCJI€ BKIIOYAIOMMX (opmyibl U (Wau) rpaduyeckue U300pakeHHs, a TaKxKe
JIOKYMEHTOB C rpa)u4eCKUM COACPKAHUEM;

T) ZIp, rar s CKaThIX JOKYMEHTOB B OJIMH (haii;

) SIJ I OTKPEIUICHHOW YCHJICHHOW KBaJIM(DPHIIMPOBAHHOW 3JIEKTPOHHOM
MOJTHKCH.

18.7. Jlomyckaercsi ¢GOpMUpPOBAHHUE JJIEKTPOHHOTO  JOKYMEHTa IyTeM
CKaHHPOBAHUSI HEMOCPEACTBEHHO C OpUTMHAJIA JTOKYMEHTa (MCIOJIb30BAaHUE KOIUMN
HE JIOIyCKAEeTCs), KOTOPOE OCYLIECTBIISIETCS C COXPAHEHUEM OPUEHTAllMK OpUTrHMHaja
nokymenta B paspemenud  300-500 dpi (macmrab 1:1) ¢ wucmonb3oBaHHEM
CIIEAYIOIIUX PEKUMOB:
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a) «4epHO-0enbIi» (IIpU OTCYTCTBUU B JOKYMEHTE rpadUuecKuX U300paxeHHit
Y (MIKM) LIBETHOTO TEKCTA);

0) «OTTEHKH ceporoy» (MpH HAIMYUM B JIOKYMEHTE rpauuecKux u300paKeHuu,
OTJIMYHBIX OT IBETHOT'O IPauyecKOro N300pakeHus);

B) «IIBETHOI» WM «PEXKUM TIIOJHOW MBeTonepenaun» (Ipu HAIUYUU B
JIOKYMEHTE IIBETHBIX I'pauueckux n300pakeHui MO0 IIBETHOTO TEKCTA);

I) COXpaHEHHUEM BCEX AyTEHTHYHBIX NPU3HAKOB MOMJIMHHOCTH, & HMEHHO:
rpaduyeckoi MOANUCH JIMIIA, [TIeYaTH, YIJIOBOTO IITamMIa OJiaHKa.

KomunuectBo (aitioB AOMKHO COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB,
Kbl U3 KOTOPBIX COACPKUT TEKCTOBYIO U (W) rpaduueckyto HHGOPMAIIHUIO.

18.8. DiIeKTpOHHBIE TOKYMEHTHI T0JKHBI 00€CIIeUYnBATh:

a) BO3MOXXHOCTh HACHTU(UUIMPOBATH JOKYMEHT M KOJUYECTBO JIHCTOB B
JTIOKYMEHTE;

0) BO3MOXHOCTh TIOMCKa II0 TEKCTOBOMY COJEpP)KaHHUIO JIOKYMEHTa U
BO3MOXXHOCTh KOMHPOBAHMSI TEKCTa (3a MCKIIOYCHHEM CIIy4aeB, KOI/Ia TEKCT
SIBJISIETCS YaCThIO rpaduuecKoro n300paskeHus ),

B) COJEpIKaTh OIJIaBJIEHUE, COOTBETCTBYIOIIEE UX CMBICITY U COACPKAHUIO;

r) Uil TOKYMEHTOB, COJIEP)KalllMX CTPYKTYpPUpPOBAHHBIE IO YacCTsAM, TIJaBam,
pasnenaM (moapaszienaMm) JaHHbIE M 3aKIaJKd, OOECIEeUMBAaIOLIUE MEPEXObl IO
OTJIABJICHUIO U (UJIM) K COAEPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

18.9. JlokyMeHThI, mojyieXkalnie npeacraBicHuio B (Gopmartax XxIs, xIIsX wnmm
0ds, popMUPYIOTCS B BHJIE OTACITHHOTO DIIEKTPOHHOTO JIOKYMEHTA.

18.10. MadopmMaliMOHHBIMUA CUCTEMAMU, UCIIOJIb3YEMBIMU JJI TPEAOCTABICHUS
MyHununanbHON yCIIyTH, SBISIOTCS:

a) uHpopmalmonHas cucreMa Boponexckoi obmactu «Iloptan BopoHexckoi
obnactu B cetu HTEpHETY;

0) ¢enepanbHas rocy1apcTBeHHAsE UHPOpMaIMOHHas cucTeMa «EAuHBIN mopTan
rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYyHKIUN)Y;

B) (QenepanbHas rocynapcTBeHHas uH(opmanuroHHas cucreMa «EnuHas
cUCTeMa UJICHTU(DUKAIIMN U ayTeHTU(PUKAIIUKA B UHPPACTPYKTYpE, 0OecreunBaromen
MH(POPMAILIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HH(POPMAIIMOHHBIX CHCTEM,
UCIOJIb3YEMBIX JJIsl IPEIOCTABICHUS! TOCYJaPCTBEHHBIX U MYHHULMIIAJIBHBIX YCIYT B
AIIEKTPOHHOU hopmMe».

18.11. IIpenocraBneHne MyHULIMIATBHON YCIYTH MO 3KCTEPPUTOPUATILHOMY
MPUHIINAITY OCYIIECTBISIETCS B YacTU OOECTICUYEeHHUsI BO3MOKHOCTH TO/Ia4YM 3asiBICHUN
nocpeactsoM EIIY, PIII'Y u nmonmydenust pezynprata MyHHIMDAIBHON YCIYTH B
MOII.

18.12. MHorogyHKIIMOHATBHBIN IIEHTP OCYIIECTBIISICT:

18.12.1. NudopmupoBanue 3asButenelt o0 TOPSAKE MPEIOCTABICHUS
MyHUIIMNIANBHOW YCIYTM B MHOTO(YHKIIMOHAJIIBHOM ILIEHTpE, MO0 HMHBIM BOIPOCAM,
CBS3aHHBIM  C  [pPENOCTaBJICeHHEM  MyHULIMNANBHOW  YCIYIH, a  TaKxke
KOHCYJIbTUPOBAHHUE 3asBUTENCH O TNOPANKE NPEAOCTABICHUS  MyHUIHNAIBHOU
yCIyTH B MHOTO(YHKIIMOHATBHOM IIEHTPE;
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18.12.2. Boeigauy 3asBUTEIIO pe3ynbrara IPEIOCTABIICHUS
MyHUIMIaIbHOR YCIIyTH, Ha OyMa>kHOM HOCHTEJIE.

18.13. B cootBercTBHHM ¢ yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3 s peanmsanuu cBomx (GYHKIWNA MHOTO(YHKIIMOHAJILHBIC IIEHTPHI BIIPaBE
MIPUBJICKATh UHBIE OPTaHU3aLNH.

18.14. Tlpu nuuHOoM oOpamieHUu PaOOTHHUK MHOTO(GYHKIIMOHAJIBLHOTO IIEHTpa
nopoOHo uHbopMHUpYyeT 3asBUTENICH IO MHTEPECYIOIIMM UX BOMPOCAM B BEKIMBOU
KOPPEKTHOU opMe ¢ UCTI0JIb30BAaHUEM OPUITUATBHO-/IEJIOBOTO CTUJISL PEUH.

18.15. PexomenryeMoe BpeMs MpeaoCTaBiIeHUs] KOHCYJbTAlluu — He Oosee 15
MUHYT, BpeMsl OKUJaHUS B O4Yepeu B CEKTOpe MHGOPMHUPOBAHUS VISl MOTYyUECHHUS
uH(OpMAIUU O MYHUIIUIIATIBHBIX YCIIyTaX HE MOXKET MPEBbIIATh 15 MUHYT.

18.16. Ilpu Hanuuuu B 3asBJEHUU O NMPEAOCTABICHNN MyHULUIIAIBHON yCIyTH
yKa3aHUsi O BbIJa4€ pe3yJbTaTOB dYepe3 MHOTO(DYHKIIMOHAIBHBIA  IEHTD,
AJIMUHUCTpaIs MepenaeT JAOKYMEHTHI B MHOTO(YHKIIMOHAIBHBIA WEHTp s
nocJeaAyoneil Bbljauyu  3asBUTENI0 (€ro MPEeACTaBUTENI0) CIOCOOOM, COIJIacHO
3aKJTIOUCHHBIM  COIVIAIICHUSIM O  B3aUMOJICMCTBUU  3aKIIOUYCHHBIM  MEXKIY
AJIMUHUCTpaned 1 MHOTOQYHKIIMOHATIBHBIM IIEHTPOM B TOPSIAKE, YTBEPKIACHHOM
noctanoBiienneM I[IpaBurtenscTBa Poccuiickoit ®enepaunn ot 27.09.2011 Ne 797 «O
B3aUMOJICUCTBUM MEXJYy MHOTOQYHKIMOHATBHBIMH IIEHTPAMH IPEIOCTaBICHUS
TrOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX yCIyr ©  ¢eJepalbHbIMU  OpraHaMu
UCIIOJIHUTENILHON BJACTH, OpPraHaMH TOCYJapCTBEHHBIX BHEOIOHKETHBIX (HOHJIOB,
opraHamMu TOCyJapCTBEHHOU BllacTU cyObekToB Poccuiickoit denepanuu, opranaMu
MECTHOTO CaMOYNPABIECHUSD.

18.17. Tlopaiok U CpOKH Tepenadyd AJIMHHUCTpAUUEld TaKuX TOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBIM IIEHTP OMPEACNISIOTCS COTJIAIIEHHEM O B3aUMOJIECHCTBUH,
3aKJIIOUCHHBIM UMM B TOPSJIKE, YCTAaHOBJIICHHOM IOCTaHOBJICHHEM lIpaBuTtenbcTBa
Poccuiickont @enepaumu ot 27.09.2011 Ne 797 «O B3auMOAECHUCTBUU MEXKIY
MHOTO(QYHKIIMOHAJIBHBIMU ~ IIEHTPaMU  NPEJOCTABJICHUS  TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCAYT U (eaepalbHbIMU OpraHaMu HCIOJHUTEIbHONW BJIACTH,
OopraHaMH roCyJIapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OpraHaMu TOCYJapCTBEHHOU
BiacTu cyonekToB Poccuiickoit deneparyiu, OpraHaMu MECTHOTO CaMOYTIPABIICHUSD.

18.18. Ilpuem 3asiBuTeNEl g BbIIAYU IOKYMEHTOB, SIBIISIFOLIUXCS PE3YIBTATOM
MyHUIHUNAIBHON YCIYTH, B TOPSAKE OYEPEAHOCTH NPH TOJYYEHUH HOMEPHOTO
TaJOHA U3 TEPMHUHAJIA JJIEKTPOHHON OYepeId, COOTBETCTBYIOIIETO eI OOpaIleHHs,
100 1O MpPeIBAPUTEIHHOM 3aITUCH.

18.19. PaboTHHK MHOTO(YHKIIMOHAJIBHOTO IEHTPA OCYIISCTBIISICT CJICIYIOIIHNE
JICVCTBUS:

18.19.1. VYcranaBiuBaeT JHMYHOCTh 3asBUTENSI HA OCHOBAaHWHM JOKYMEHTA,
YIAOCTOBEPSIOLIETO JIMYHOCTH B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickon
Oenepauuu;

18.19.2. IlpoBepsier mNoOAHOMOYMS TMpeAcTaBuTeNs 3asBuTeds (B chydae
oOpallieHust MpeICTaBUTENs 3asBUTEIS);
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18.19.3. Omnpenenser cTaTyC HUCIOJHEHUS 3asBICHUS O MPEIOCTABICHUU
MyHULMnaiabHou yciayru B AUC « M®DLy;

18.19.4. Beblmaer pe3yabTar NOpeaocTaBieHUs MyHULIMNAIBHON  YyCIIyTU
3asBUTENIO HA OYMa)KHOM HOCHTEIIE.

I11. Cocras, nocjiea0BaTeJIbHOCTb H CPOKHU BbINOJIHEHMSI
aJIMMHUCTPATHUBHBIX NPoUeAYypP (HeiicTBUIA), TPeOOBAHMS K MOPSAKY UX
BbINIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHUS
aJMUHUCTPATUBHBLIX NPOLEAYP B YJIEKTPOHHOH GopMme

19.11epeyeHs BApMAHTOB NpeAocTaBjaeHus MyHMIMIAJBHON yCIyru

Bapuanrt 1. [loarotoBka pemeHnst 0 NpeIoCTaBICHUHN KUIOTO MTOMENIEHUS 110
JIOTOBOPY COLIMAJIIBHOIO HaliMa M IPOEKTa JOroBOpa COLMAIBHOIO HaliMa >KHUIIOrO
nomenieHuss 1mo ¢opme, yrBepxkaeHHoW IlocranoBnenuem IIpaBuTenbcTBa
Poccuiickoit ot 21.05.2005 Ne 315 «O06 yrBepxkaeHun TuUIIOBOrO J0roBOpa
COIIMAJIbHOTO HalMa >KUJIOTO OMEIIECHUS.

Bapuant 2. HcnpaBneHue JONYIICHHBIX OIMEYAaTOK M (WJIM) OIIMOOK B
BBIJIAHHBIX B PE3YJbTATE MPEAOCTABICHASI MYHHUITMIIAIBHON YCIIYTH JOKYMEHTAX.

Bapuant 3. Brigaua ngy0nukara AOKYMEHTA, BBIIAHHOTO IO PE3YJIbTaTaM
npenocTaBiaeHuss MyHUIIMNIAIBHON yCIIyTH.

20. ITepeyeHb aAMUHHUCTPATHBHBIX MPOLEAYP AJIS KAKI0T0 BAPUAHTA
npeaocraBjeHuss MyHUIMIIAJIBLHOH YCIYIH:

Jing  Kaxagoro  BapuaHTa  OPENOCTaBiIeHUMs ~ MyHUMLIMNAIBbHOW  YCIYyT'H
IIPENYCMOTPEH CIEAYIOIINI ITepeYeHb aIMUHUCTPATUBHBIX IPOLELYP:

a) MPUEM U PErucTpauus 3asiBJICHUS C NPUI0KEHHBIMU K HEMY JOKYMEHTaMU;

0) popMHUpOBaHUE U HAMIPABIICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

B) NPHUHATUE PEIICHUS O MPEeAOCTaBIeHUM MyHUIMNAIBHOW YCIYrd WIH 00
OTKa3€ B MPEAOCTaBIEHNA MyHUIIMNIATBHON YCIIYTH;

r) BblJaya (HampaBJ€HUE) pe3yibTaTa MPEJOCTaBICHUS MyHUUIUIIATbHOM
YCIyTHU 3asiBUTEIIO;

1) TOJIy4eHUE JOTIOJIHUTENIBHBIX CBEICHUHN OT 3asiBUTENs (IPU HEOOXOIUMOCTH).

21. Onucanne aIMUHUCTPATHBHOM NMpoueaypbl NPOQUIHPOBAHUS
3asBuTess

BapuanT npenocrasineHnss MyHUIMNIAIBHOW yCIIYTH OIPENEsAeTCs HAa OCHOBAHUH
pe3yJsibTaTa yciayTrH, 3a MPeI0CTaBICHUEM KOTOPOro 00paTuics 3asBUTEb IyTEM €ro
aHKETUPOBAHUS W BKIIOYAaeT B ce0s BOMPOCHI, MO3BOJIAIONIME BBIABUTH MEPEUEHb
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IIPU3HAKOB 3asBUTENS, YyCTaHOBIEHHbIX B Ilpmioxenun Ne 5 k Hacrosmemy
AJMUHHUCTPAaTUBHOMY PEIJIAMEHTY.

[To pe3ynbraraM aHKETUPOBAHUS ONPEIEINSIETCS MTOJIHBIN epeueHb KOMOUHAIMIA
3HAYECHUN IPU3HAKOB, KaXIbli M3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTY
npenocraBiieHuss MyHUIMIIAIbHOW YCIIYTH.

IHoapasaesnbl, cogep:kanue ONUCaHUEe BADUAHTOB MPEI0CTABICHUSA
MyHMIUIIAJIBHOU YCJIYTH

22. Bapuanr 1. IloaroroBka peiieHUss 0 IPEAOCTABJCHHU KUJIOIO
IMOMEIIEHUS MO0 /J0roBOpPy COLMAJIBHOIO HaliMa W MpPOEKTa [A0roBopa
COMAIBHOIO HaliMa IKUJIOr0 mnoMelleHus 10 ¢Gopme, YTBEepPKICHHOH
IMocranoBiaennem IlpaBurenbcrBa Poccmiickoit or 21.05.2005 Ne 315 «O0
yTBep:KIeHur THIoBOro 10roBopa couMaJabLHOr0 HAUMa KHUJI0r0 MOMeELECHHU».

22.1. PesynbraT npenocraBieHuss MyHUIIMNIATBHOW YCIIYTH YKa3aH B pa3zaeie 6
HACTOSIIET0 AJMUHUCTPATUBHOTO PEIVIAMEHTA.

Cpox mnpenocraBieHuss MyHMIMOAIBHOW YCIYTM B COOTBETCTBHHM  C
HACTOALIMM BapHaHTOM — He Oosee 30 paGouux AHEHW CO JHS MOJAYU 3asIBICHUS U
JIOKYMEHTOB.

22.2. IlpmeM wu perucrpanusi 3asBJICHUS C MPWIOKEHHBIMH K HEMY
JOKYMEHTAMHU.

OcHoOBaHueM [ Hadajla OCYIIECTBIEHUS AAMUHUCTPATHUBHOM MPOLIEAYPHI
ABJIAETCS OOpaleHue 3asgBUTENs] WM €ro YHOJHOMOYEHHOIO MPEICTABUTENS C
3asiBJICHMEM O MPEAOCTaBICHUH MyHUIMNAIBHOW yCIyrd mo (opme, yKa3aHHOW B
[Ipunoxenuu Ne 1 x HacTosimeMy AAMUHHCTPATUBHOMY PETIIAMEHTY, U KOMILJIEKTOM
JIOKYMEHTOB B A IMUHHCTparuio 1160 B MOII.

K 3asBneHuto q0KHBI ObITh MPUJIOKEHBI IOKYMEHTHI, YKa3aHHbIE B IMyHKTE 9
HACTOAIIETr0 AJMUHHUCTPATUBHOTO PETJIAMEHTA.

[Ipu nuuHOM oOpamieHuu 3asiBUTENs WJIM €r0  YHOJHOMOYEHHOIO
npeacTaBuTeNss B AaMuHHCTpanuio Jgu6o B MOIL[  nmomkHOCTHOE IO,
YIIOJIJHOMOYEHHOE Ha IPUEM TOKYMEHTOB:

- yCTaHaBIMBAET MPEAMET 0OpaIleHUs, TMYHOCTb 3asiBUTEIIS;

- IPOBEPSIET IOJHOMOYMS 3asABUTENS,, B TOM 4YHUCIE ITOJHOMOYMS
IIpEACTaBUTEINS 3asBUTEIS AEHCTBOBATh OT €r0 UMEHU;

- TPOBEPSIET COOTBETCTBUE 3aABJIICHHUS TPEOOBAHUSM, YCTAHOBJIEHHBIM B
COOTBETCTBHMHM C HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- CIMYaeT KONHWM TMPEJOCTABICHHBIX JIOKYMEHTOB, HE 3aBEPEHHBIX B
YCTAHOBJIEHHOM MOPSAKE, ¢ TOMIMHHBIM SK3EMIUSIPOM U 3aBEPSET CBOEH MOAIMHUCHIO
C YKa3aHHUEM JIOJKHOCTH, (paMUINKU U MHUIIMAJIOB;

- TMPOBEPSAET HAIMYME WM OTCYTCTBHE OCHOBAaHHMW JJIsi OTKa3a B IIpPUEME
JIOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 11 Hactosiiero AJIMUHUCTPATUBHOTO
periameHTa.

YcTaHOBIEHUE JTMYHOCTH 3asiBUTENS MOYKET OCYLIECTBIATHCS B XOZE JIMYHOTO
IpremMa IOCPEACTBOM INPEABSABIECHUS Iacnopra rpaxigaHnHa Poccuiickon
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®eneparyu 1160 HTHOTO JOKYMEHTA, YOCTOBEPSIIOIIETO TUYHOCTh, B COOTBETCTBUHU C
3aKOHO/AaTeNIbCTBOM Poccuiickoit denepaninu Wi NOCPEACTBOM HACHTU(UKALIMUA U
ayTeHTU(PUKALIUU c HCIIOJIb30BaHUEM UH(GOPMAIIMOHHBIX TEXHOJIOTUH,
NpeaycMOTpeHHBIX YacThio 18 crateu 14.1 denepansHoro 3akoHa ot 27.07.2006 Neo
149-®3 «O06 wuHpopManuKu, HHPOPMALMUOHHBIX TEXHOJOTHSX M O 3alluTe
uHpopMaIm.

[Ipy HanWuMu OCHOBAaHWUW JJISI OTKAa3a B MPUEME JOKYMEHTOB JOJIKHOCTHOE
JULO, YHOJHOMOYEHHOE HAa TPUEM JOKYMEHTOB, VYKa3blBa€T 3asBUTEIIO Ha
JOMYLIEHHbIE HAPYIIEHUS W BO3BpALIACT €My 3asBJIEHUE U KOMIUIEKT JOKYMEHTOB.
®dopmMma pemieHus 00 0TKa3e B IpueMe JOKyMEHTOB npuBeaeHa B [Ipunoxenun Ne 2
HACTOSIIIEMY AIMUHHACTPATUBHOMY PETJIAMEHTY.

[Ipu OoTCYyTCTBMM OCHOBaHUM AJIA OTKa3a B MPUEME IOKYMEHTOB JIOJKHOCTHOE
JUIO, YIOJIHOMOYEHHOE€ HAa MNPHUEM JIOKYMEHTOB, PErHCTPUPYET 3asiBJICHUE C
MPUJIAra€MbIM KOMIUIEKTOM JIOKYMEHTOB.

B cinydae oOpamenus 3asBUTENs 3a MPEAOCTAaBICHHEM MyHUIMNATBHON
yciyru  nocpeactsoM  MOIL]  3aperucTpupoBaHHOE  3asBJICHHE IIEPEAACTCS  C
COIPOBOJMTENBHBIM MUCBMOM B ajapec AJIIMHHHCTPAllMd B CPOKH, yKa3aHHbBIC B
CorjlallleHuH Mexay AaMuauctpanueid 1 MOLI.

3asiBUTENIO BBIIACTCS PACIKCKA B IMOJYYEHUU MPEACTABICHHBIX JTOKYMEHTOB C
yKa3aHMEM HX I[epeyHs M Jarbl IodydeHus AjamMuHucTpanued. B ciydae
MpEeACTaBICHUS TOKYMEHTOB 3asiButenem uepe3 MOIL pacniucka Beigaercas MOII.

[Ipu mnocTymieHun 3asBiieHHS B (QopMe DSIEKTPOHHOIO JOKYMEHTa |
KOMILJIEKTA 3JEKTPOHHBIX JOKYMEHTOB 3asBUTENIO HANpaBIIIETCS YBEIOMIICHHE,
coJiepKalllee BXOJSALIMN PErvuCTPAlMOHHBI HOMEp 3asBJICHHS, JATYy MOIYYEHUs
YKa3aHHOTO 3asBJICHUS W MPWIAraéMbIX K HEMY JOKYMEHTOB, a TaKK€ IEpEUCHb
HAaMMEHOBaHUW (HailyIoOB, MPEACTABIECHHBIX B ()OpME BJIEKTPOHHBIX JTOKYMEHTOB, C
yKazaHueM ux o0bema (Jajnee - yBeJJOMIICHUE O MOJYyUYEHHUH 3asiBJICHU).

VYBenomieHne 0 NMOJYyYEHUH 3asBJICHUS HANIPABISIETCA YKa3aHHBIM 3asiBUTEIIEM
B 3asBJICHMM CIIOCOOOM HE T03/1HEe pabodyero MAHs, CICAYIOLIEro 3a JHEM
NOCTYIIJICHUS 3asIBJICHUS B A IMUHUCTPALUIO.

MakcumanbHbIi CPOK HCIIOJIHEHHS] aJMHHUCTPATUBHOW mporeaypsl - 1
pabouuii 1eHb.

Pe3ynpraTomM agMUHHACTPATUBHOM MPOLIEAYPHI SBISIETCS IPUEM U PETUCTPALIUS
3asBJICHUS U KOMILUIEKTa JOKYMEHTOB JINOO OTKa3 B IpUEME JOKYMEHTOB.

22.3. dopmupoBaHHe U HAIPABIEHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.

Creunanuct B TeYeHUE ABYX padOuuX JAHEW ¢ MOMEHTA PErHCTPALIMU 3asBIICHUS
U JOKYMEHTOB YCTAaHaBJIMBAET WX KOMIUIEKTHOCTh U ONpEIEIseT INepeueHb
JIOKYMEHTOB, KOTOpbIE HEOOXOJUMO HMCTpeOOBaTh B paMKax MEKBEJIOMCTBEHHOIO
MH(OPMAIMOHHOTO B3aUMOJCHCTBUS.

PaccMoTpeHne  TOKyMEHTOB, HCTpeOOBaHUE  JOKYMEHTOB  (CBEIEHHUM),
YKa3aHHbIX B MyHKTe 10 Hacrosimero AJIMUHUCTPATUBHOTO pPErjaMEHTa, B paMKax
MEXBEJOMCTBEHHOTO  B3aUMOJCHWCTBUS W  IOATNOTOBKAa  IIPOEKTAa  PELICHHUSA
OCYLIECTBISAETCS CIIELUATICTOM, OTBETCTBEHHBIM 3a IIPEIOCTABICHUE
MyHHUIIMNANBHON YCIIYTH (Jajee - CIIeHHAINCT).
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Crnenmanuct B TeueHue 5 pabouux AHEH (B mpenenax CPOKOB, YCTAHOBIICHHBIX
NyHKTOM 7  HacTofAllero AJIMUHUCTPaTUBHOTO  pErilaMeHTa) B  paMKax
MEXBEJJOMCTBEHHOTO B3aMMOJICUCTBUS 3aIIpallIMBaET B CIydae HEOOXOIUMOCTH:

- B lmaBHOM ympaBieHun MUHUCTEPCTBA BHYTPEHHUX Jen Poccuiickoit
®enepaun  1no  BopoHexckod  o0nactu  CBEAEHUS —  MOATBEPKIAOIINE
JIEUCTBUTEIBLHOCTD Macroprta Poccurickont denepaniuv ¥ pErUCTPALUIO IO MECTY;

- B YmpaBineHun @PoHAA TEHCMOHHOTO M COLMAJIBHOIO CTpaxOBaHUs
Poccuiickoit deneparun o BopoHexckol o0jacTh — CBEIEHHS O COOTBETCTBUU
baMUITBHO-UMEHHOW ~ TPYyNmbl,  JaThl  POXKICHHS,  CTPAXOBOTO  HOMeEpa
uHaUBUAYalbHOTO JuieBoro cuera (CHUJIC);

- B Ympaiaenun PenepanbHON Ciayxk00i TOCYJapCTBEHHON pETHCTpaIui,
Kamactpa W Kaptorpaduu 1mo BopoHexckoil obmacté — BeIMHCKH w3 EgmHOTO
rOCyJIapCTBEHHOTO PEECTpPa HEJBUKMMOCTH HA UMEIOIIUECS OOBEKThI HEIBUKUMOCTHU
y 3asBUTEIIS.

MexBe1IOMCTBEHHBIA 3anpoc (QopMmupyeTcs U HampaBiseTca B Qopme
ANEKTPOHHOTO IOKYMEHTA IO KaHajlaM CHCTEMbI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aumojencTus (naisee — CMOB).

[Ipy OoTCYTCTBUM TEXHUYECKON BO3MOXKHOCTH (DOPMHUPOBAHUSA U HAIMPaBICHUS
MEXBEJJOMCTBEHHOTO 3ampoca B (opMe SJIEKTPOHHOTO JOKYMEHTa MO KaHallaM
CMDB MeXBEeIOMCTBEHHBI 3alpoCc HaMpaBisieTcss HAa OYMa)KHOM HOCHUTENE I10
II0YTE WA KyPbEPCKOMN JOCTABKOM.

MexkBeTOMCTBEHHBIN 3anpoc (popMUpyeTcs B COOTBETCTBUU C TPEOOBaAHUSIMHU
®enepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3 u n0JKEH COAEpKaTh CICAYIOIIUE
CBEJICHUS:

- HAUMEHOBAHUE OPraHa, HAMPABJISIOMIETO MEKBEOMCTBEHHBIN 3a1poc;

- HAaMMEHOBAHME OpraHa WJIM OpPraHU3alud, B aApPEC KOTOPBIX HAIPaBIISIETCS
MEKBEJIOMCTBEHHBIN 3apoC;

- HAMMEHOBAaHME MYHUIMNAIBbHOW YCIYTH, IJIs TPEAOCTaBJICHUS KOTOPOU
HEOOXOJMMO TMPEJCTaBICHUE JOKyMeHTa M (Wid) HHPOpMAlUU, a TaKXKe €Cld
uMeeTcs Homep (MAeHTU(UKATOP) TAKOW YCIYTH B PEeCTpe MyHUITUTIATIBHBIX YCIIYT;

- CChUIKA Ha TOJOXEHUS HOPMATUBHOTO IIPABOBOTO aKTa, KOTOPBIMU
YCTaHOBJICHO TPEJCTaBIeHNE TOKyMeHTa U (i) uHbOopMaIui, HeOOXOAMMOM st
MPEAOCTaBICHNUS MYHULMNAIBHON YCIYyTrd, W YKa3aHUE Ha PEKBU3UTHI TaKOTrO
HOPMAaTUBHOTO NPABOBOT'O aKTa;

- CBEJEHHUS, HEOOXOJUMBbIC [JIi TPEACTABICHUS] JIOKyMEHTa U  (WJIH)
uH(popMaIu, NpeaycCMOTPEHHBIE HACTOAIIUM aIMUHUCTPATUBHBIM PETJIaMEHTOM, a
TaKKe CBEJCHUS, MPEIYyCMOTPEHHbIE HOPMATUBHBIMH TPABOBBIMU aKTaMHU Kak
HEO0OXOAUMBIE ISl PEAOCTABIICHUS TAKUX TOKYMEHTA U (UJIK) HHPOPMALINH;

- KOHTaKTHasi MHQopMaIus Jyisi HalpaBJIeHUs] OTBETa Ha MEKBEJIOMCTBEHHBIN
3amnpoc;

- JlaTa HapaBJICHUS MEKBEJOMCTBEHHOTO 3a1pOCa;

- (amwmms, wWMsA, OTYECTBO W JOJDKHOCTh JIMIA, TIOJTOTOBUBIIETO U
HaIPaBUBIIIETO MEKBEIOMCTBEHHBIN 3aIlpoC, a TaKKe HOMEP CIy>keOHOTO TenedoHa
U (WIM) aapec SIEKTPOHHOM MOYTHI JAHHOTO JIMLIA JIJISl CBSI3H,
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- napopManus o0 ¢akTe MOITydeHHUs corjacusi Ha oOpabOTKy MEepCOHATbHBIX
JTAHHBIX.

CpoK NOArOTOBKM M HAIIPaBJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3ampoc O
IPEIOCTABICHUU JOKYMEHTOB UM MH(OpMaLMU, HEOOXOAUMBIX ISl NIPETOCTABICHHUS
MyHununansHON YCIIyTH, C UCII0JIb30BaHUEM MEXBEJIOMCTBEHHOTO
MH(POPMAILIMOHHOTO B3aUMOJECHCTBUS HE MOKET IPEBBINIATH MATH pabouMx JHEH co
JHS TOCTYIIEHUSI MEXBEJOMCTBEHHOTO 3aIlIpOCca B COOTBETCTBYIOLIMM OPIaH, €CIH
WHBIE CPOKHU ITOATOTOBKM M HAIPABJICHHS OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC HE
yCTaHOBJICHBI (elepalbHBIMU 3aKOHAMH, TPaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoii denepanny U IPUHIATHIMU B COOTBETCTBUH C (peiepaIbHBIMU 3aKOHAMU
HOPMATHBHBIMH IIPABOBBIMU aKTaMH BopoHEXCKOIl 001acTH.

HenpencraBinenue  (HECBOEBPEMEHHOE  MPEJCTABICHUE) OPraHOM WM
OpraHu3alyeld Mo MEKBEIOMCTBEHHOMY 3alpoCy JIOKYMEHTOB M HMH(pOpMALHUHA HE
MOXET SBJIATHCSI OCHOBAHMEM [UII OTKa3a B IPEAOCTABICHUU 3AsIBUTEIO
MyHHUIIMTTAIBHON YCITYTH.

JIOKYMEHTBI, I1I0JIy4€HHBIE B PE3YyJIbTATE MEKBEIOMCTBEHHOIO B3aUMOECHCTBYUS,
IpUOOIAIOTCA K TOKYMEHTaM, IIPECTaBIECHHbBIM 3asBUTEIIEM.

Pe3ynbraroM agMMHHUCTPAaTUBHOM MHpPOLEAYpPHl SABIsAETCS C(HOPMUPOBAHHBIN U
HaIlpaBJICHHBIM MEKBEIOMCTBEHHBIN 3aI1pocC.

22.4. llpunaTue peueHus o npeaocTaBieHnn MyHUIIMNIaNbHON yCIyTu WK 00
OTKa3e B IIPEAOCTaBICHUA MyHUIIMTIIAIBHON YCIYyTH.

Cnenuanuct paccMaTpuBaeT IPENOCTABICHHBIE  3asBUTENIEM, a TaKXKe
MOJIyYCHHBIE B PaMKax MEXBEJIOMCTBEHHOTO HH()OPMALMOHHOTO B3aWMOJECHCTBUS
JIOKYMEHTBI Ha MIPEAMET COOTBETCTBUS YCTAHOBJICHHBIM TPEOOBAHMSIM.

IIpn paccMOTpeHMHM M OLEHKE JOKYMEHTOB CIEHHUAINCT OINPEAETsAeT HaJudue
aM00 OTCYTCTBHE OCHOBAHMM [JIsi OTKa3a B MPEJOCTABICHUM MyHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B ITyHKTE 12 HacTosmero AAMUHACTPATUBHOTO PETJIAMEHTA.

IIpyn oTcyTcTBMM OCHOBaHWW, YKAa3aHHBIX B IyHKTe 12 Hacrosmero
AJIMUHUCTPATUBHOTO pErjaMeHTa, CIeUUaIucT B TeueHue 1 pabouero nHsA (B
IIpeesiax CPOKOB, YCTAHOBJICHHBIX ITYHKTOM 7 HAacCTOSILEro AJIMHHUCTPAaTHBHOIO
perjlaMeHTa) MOATrOTaBIMBAET IPOEKT PEUICHUS O IPENOCTABIECHUM MyHUIIMITAIbHOM
yciyru o popme cornacHo [punoxxenuro Ne 1 k HacTosiieMy AJIMUHUCTPATUBHOMY
perIaMeHTy U INPOEKT J0roBOpa COLMAIBHOIO HalMa KUJIOTO ITOMEIIECHUS B JBYX
DK3EMIUIPAX.

[Ipr Hanuuum OCHOBaHWW [JISi OTKa3a B NPEAOCTABICHUM MyHUIHNAIBHOU
YCIyTH, TMPEAYyCMOTPEHHBIX MYHKTOM 12 HacTtosimero AJIMUHHCTPATUBHOTO
perjlaMeHTa, CIEeUUaTUCT TOTOBUT MPOEKT pelieHHus 00 OTKa3e B MPEJOCTABICHUU
MynununanbHol yeayru no ¢popme, ykazanHoi B [Ipunoxxkennn Ne 3 k HacToseMmy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[ToaroroBiieHHbIE CHELMANUCTOM MPOEKThl pEMIEHU AJIMHHUCTPAUUUA O
IIPEJOCTABICHNN JKUJIOTO INOMELIEHHWs M JOrOoBOpa COLMAJIBHOIO HalMa >KHJIOTO
MOMEIICHMS NIEpeIaeTcs Ha NOANKUCAHNUE IiaBe (YIOJIHOMOYEHHOMY JIOJKHOCTHOMY
auiy) AAMUHHUCTpALIH.
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Ilonnucanne mnpoekTa pemeHus KW JOTrOBOpa COLMAJIBHOIO HaWma KUJIOTO
MOMEIIEHUSI OCYLIECTBIISAECTCA B TEUEHHUE OAHOTO pabodero AHs (B mpeaenax CPOKOB,
YCTaHOBJICHHBIX MTYHKTOM 7 HACTOSIIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA).

Pemenne o npenocraBieHn MyHUIUMIIATBHON YCIYTH MOJIEKUT PETUCTPALIUN
COrJIaCHO BHYTPEHHUM IPaBWJIAM JEJIONPOU3BOJCTBA HE IMO3JHEE OJHOrO paboyero
JTHS CO JHS €0 MOANHUCaHUS.

22.5. Bpimaua (HampaBiieHHE) pe3ysbTaTa NpPeNoCTaBiICHUS MyHHUIUIIATbHON
YCIIYTH 3asiBUTEINIO.

OcHoBaHueM 1711 Hayana aAMUHUCTPATUBHON MPOLEAYPHI ABISETCA NPUHATHE U
NOJMUCAaHUE pEIIeHUS AJIMUHUCTPAllMU O TMPEAOoCTaBiIeHUU (IUO0 OTKaze B
penocTaBieHnn) MyHUIIMIAIBHON YCITyTH.

Brinaua (HampaBneHue) pesynbTaTa MYyHUIMNAIBHOW YCIYTH 3asBUTEIIO
OCYILIECTBIISIETCSI B COOTBETCTBHHM CO CIOCOOAaMH, yKa3aHHBIMH B MyHKTe 6.4
HACTOSIIEr0 AJMUHUCTPATUBHOIO pErjaMeHTa He MO3JAHEE YeM uepe3 Tpu pabodmx
JTHSL CO JHS IPUHSATUS PEIICHUS.

[Ipu oOpamenun 3asBUTENS 3a MOJydeHUEM MyHUIMNAIBHOM YyCIyru B
AJEKTPOHHOM BuJe ¢ wucnosb3zoBanuem EIII'Y wmm  PITY  cneumanuct
AJMUHUCTpAaMU B JIBYXJIHEBHBI CpOK B mojcuctemMe «JIMuHblii KaOuWHET»
HanpaBJisieT 3asBUTENIO YBEJAOMJIEHHE O HEOOXOAMMOCTH MOJYyYEHHUs pe3ysbTara
npenocTaBiieHuss MyHMIMNAAbHOW YCIyrM WIM YBeJomJieHHe 00 OTKa3e B
IpeaocTaBieHnd MyHUIIMIIAIbHON YCIIYTH.

DOneKTpoHHBIA 00pa3 TOKYMEHTA, SIBISIIOUIErOCsS pe3yJbTaTOM IMPEAOCTaBIICHUS
MyHUIMNAIBHON yCIIYTH, TOJIKCHIBAETCS YCHUJICHHOW 3JJIEKTPOHHOW ITOAIMUCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a MPEIOCTABICHUE
MynununansHod  ycayru. [lonydenue  3asBUTEnEeM  3IEKTPOHHOro  obOpasa
JOKYMEHTA, SIBIIIFOLIETOCS PE3YIBTATOM IPEIOCTaBICHUS] MyHULIIMNIANBHON YCIIYTH,
HE MCKIIIOYAET IMOJYYEHHS pe3yJbTara MpeAoCcTaBiIeHUss MyHUIUITAIIBHOW YCIIyTH B
BUJI€ OYMa)KHOT'O JJOKYMEHTA JIMYHO 3asBUTENIEM JIMOO0 €ro MpeICTaBUTENEM.

IIpu Bpimaye nokymeHTOB uyepe3 MOIL[ ykazaHHbIE HOKYMEHTBHI BBIIAIOTCS
cneruanrctoM M®I] 3asBurento 1u00 €ro MpeACTaBUTENIO HA PYKHU.

Cnenuamuct MOILI;

yCTaHaBIMBAET JINYHOCTh 3asBUTENs JHOO YHNOJHOMOYEHHOIO UM JIMIA B
YCTAHOBJICHHOM 3aKOHOM IIOpSAKE IIPHM  BbIAAY€ pe3yJbTara IPeJOCTaBICHHUS
MyHUIUNAIBHON YCITyTH 3asiBUTEIIO HA PYKH;

BBIJIAET 3asBUTENIO PE3YIBTAT IPEAOCTaBIEHNS MYHHUIIMIIAIBHON YCIIYTH.

MakcumanbHOe BpeMsl aIMUHUCTPATUBHON MPOLEAYpPbl — OAUH padounii J€Hb.

Pe3ynbTaTomM agiMUHUCTPATUBHOW MPOLIEAYPHI SBJISETCS BblJaya (HalpaBiCHUE)
pe3yiprata MyHUIIMIIaTbHON yCIIYTH 3asBUTENIO.

[locne mnosmydeHuss pemIeHUsT O MPEAOCTABIECHUU JKWUJIOTO IIOMEIICHUS H
JIOTOBOpA HaiiMa >KWIJIOro MoMeuieHus: 3asBUTENb OOecreurBaeT MOJANHUCAHUE BCEX
DK3EMIUIPOB JIOrOBOPA COLMAIBHOIO HalMa KUJIOTO IOMEILIEHHS U IMPEACTaBIISET
MOJIMMCAaHHBINA AK3EMILISP JIMYHO B AJIMUHUCTPALIMIO JIMOO HAMPaBIISIET MOCPEICTBOM
IIOYTOBOT'O OTIIPABJICHUS.
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22.6. AIMUHHCTpAaTUBHAs MPOIEAypa MO HMCTPEOOBAHUIO JTOMOJHUTEIHHBIX
CBeJIeHUH y 3asBUTEIIS HE TPUMEHSIETCS.

23. Bapuant 2. UcnpasjieHne AONMYIIEHHBIX ONEYATOK M (WIH) OIIMOOK B
pelieHMu AJIMUHUCTPALUMHU O MPEeJOCTABJIEHUH KUJIOT0 MOMeIeHHUsl.

23.1. Tlpuem wu perucTpauusi 3asBICHUS 00 WCHPABICHUM JTOMYIIEHHBIX
OIEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yibTaTe MpeaocTaBiieHus MyHHUIIMIATIbHON
YCIIYTH TOKYMEHTaX.

3asgBUTENL BIOpaBe OOpPaTUTbCA B AJIMUHUCTPALMIO C 3asBJIIEHHEM 00
WCIIPABJICHUM JOMYIIEHHBIX OMNEYaTOK WM OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe
npenocTaBieHuss MyHUIMITANBHOW yCIyrH JOoKyMeHTaxX. K 3asBiIeHHI0 MOTYT OBITh
MPUIIOKEHBI TOKYMEHTBI, MOATBEPIKAAOIIME TOMYIIEHHYIO ONIEYaTKy WIN OIIHUOKY.

23.2. Coemmanuct  AJIMHHUCTpanun OCYLICCTBJISIET  PETUCTPALIUIO
HaIIpaBJIEHHOTO 3asBJICHUS 00 WMCIPABICHUU JOMYIICHHBIX OMEYaTOK WK OIIHUOOK B
COOTBETCTBHHM C IYHKTOM 22.2 HACTOAWEro AJIMHUHUCTPATUBHOTO pErJIaMEHTa B
TEYEHUE OJTHOTO pabOYero JAHS ¢ MOMEHTA MOCTYIJICHUS 3asIBJICHHUS.

23.3. ®opMHUpPOBaHUE MEKBEAOMCTBEHHBIX 3aIIPOCOB.

AIMUHUCTpaTUBHAg Tpoleaypa 1o (GOPMHUPOBAHUIO MEKBEIOMCTBEHHBIX
3alpOCOB JIJIsl JAHHOTO BapraHTa HE TPUMEHSIETCSL.

23.4. PaccMoTpeHuE 3as1BJICHUS.

Crneunamuct AJMUHUCTpAIMU B CPOK, HE MPEBBIIIAIOIIUN OJHOTO padoyero JHs
CO JHS pErucCTpallud 3asBieHUS 00 HMCHpaBICHUM oOMNe4YaToK MW (W) OmHOOK B
BBIJJAHHBIX B pe3yjbTaTe MpeaoCcTaBlieHUs] MyHUIUNAIbHOW YCIYyTd JTOKYMEHTaX,
yCTaHaBJIMBACT (PaKT HATUYMS UM OTCYTCTBUS OMEYATOK U (MJIK) OMIUOOK U TOTOBUT
JOKYMEHT 00 WX HCHOpaBJICHUU JUOO CIpaBKy 00 OTCYTCTBHUU OINEYATOK U (WJIM)
OIHOOK.

HcuepnbiBaronuyii nepeyeHb OCHOBAHUM JJIsI OTKa3a B UCIIPABJICHUHU ONEYaTOK U
(nnn) omMOOK B BBIJIAHHBIX B pE3yJbTaTe MpeAocTaBieHuss MyHUITUNAIBHONW YCIyTH
JIOKYMEHTAaX:

- oOpailieHue Juila, He ABJISIONIErocs 3asBUTENEM (ero MPeICTaBUTENIEM );

- OTCYTCTBHE OIE€YATOK MJIM OMIUOOK B JOKYMEHTAX.

23.5. PesynbpTaT npenoctraBieHus MyHUIUNAIBHOW YCIYrM IEpenaeTcss Ha
NOANUCh IJIaB€ aJMUHHCTPALMM TOPOJICKOTO OKpyra ropoja HoBoBopoHexk
Boponesxckoii 0051acTy 100 yIOJTHOMOYEHHOMY JTOJKHOCTHOMY JIMILY.

[lognucanHoe pelIeHHe TMOMJIEKUT PETUCTPAIMM COIVIACHO BHYTPEHHHUM
npaBuiIaM JIeJIONPOU3BOJICTBA B JIEHb €r0 MOAMUCAHUS.

23.6. Boinaua (HampaBieHUE) JOKYMEHTOB 3asiBUTEITIO.

JIOKyMEHTBI ¢ BHECEHHBIMHM HCIIPABICHUSIMHU JIONMYIICHHBIX ONEYaTOK U (WJIH)
omnbok 0o pemeHne 00 0TKa3e BO BHECEHUM WCIPABIECHUN B JOKYMEHTHI B BUJIE
CIpaBKU OO0 OTCYTCTBHM ONEYAaTOK W (WJIM) OMMOOK HampaBisieTcs: (BBIAACTCS)
3asBuTento B TedueHWe | pabodero AHS C JaThl TPUHATHS W TOJIIMUCAHUSA
COOTBETCTBYIOIIETO PEUICHUS TJIABOM aJMUHHCTPALIMU TOPOJCKOTO OKpyra Topoj
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HoBoBoponex Boponexckoit o0macté 1100 YHMOJIHOMOYEHHBIM JOJKHOCTHBIM
JIUTIOM.

23.7. AIMUHHCTpATUBHAs TMpolEeAypa MO HCTPEOOBAHHUIO JOMOJHHUTEIbHBIX
CBeJIcHUH y 3asiBUTEIISI HE TPUMEHSIETCS.

23.8. Cpok mnpepocraBieHuss MyHUIMIIAIBHONW YCIYTH B COOTBETCTBUU C
HACTOSIIIIMM BapUaHTOM — B TeueHHWe 3 pabouyux JHEH MOMEHTa MOCTYIUICHHUS
3asiBJICHUSI.

24. Bapuanr 3. Bpigaua ay0aumkara pemieHuss AJMHHHUCTPALMH O
NPEeIOCTABJICHUH KUJIOT0 NIOMELICHUS.

24.1. Tlpuem wu peructpanus 3asBICHUS O BblJaue AyOIuKaTa pelICHUS
AJIMUHHCTpaLUU O MPEAOCTABICHUH KUJIOTO IIOMEIEHUS.

3asgBuTENb BIIpaBe OOpaTUThCA B AJIMUHHUCTPALMIO C 3asBJICHUEM O BbIaye
nyOnukara pemeHuss AAMUHUCTPALIMK O IPEIOCTABICHUU KHIJIOTO TOMEIICHHUS.

Crnennamuct AJZMHHUCTPALMM OCYIIECTBISICT PETUCTPALMI0 HAIPABICHHOIO
3adBJICHUSl O BblOaue OyOnukaTa peuieHuss AJMUHUCTPAaLUMU O MPEeAOCTaBICHUU
JKWUJIOTO  TIOMEIICHMST B  COOTBETCTBUM €  IIYHKTOM 22.2  HacCTOSILEro
AJMUHHUCTPATUBHOTO pErjaMeHTa B TEUYEHHWE OJHOro pabodero JHI C MOMEHTA
NOCTYIIJICHUS 3asIBJICHUS.

24.2. ®opMHUpPOBaHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

AJIMUHHCTpaTUBHAg Ipoleaypa 1Mo (OPMHPOBAHUIO MEKBEIOMCTBEHHBIX
3aMpoCoOB JJIs1 JAHHOTO BapHaHTa HE MPUMEHSAETCS.

24.3. PaccMOTpeHUE 3as1BICHUS.

Crneunanuct AIMUHUCTpAIMU B CPOK, HE MPEBBIIIAIOIIUN OJTHOTO padoyero JHs
CO JIHS PErHCTpaluu 3asBJIEHUS O BblIaye QyOnauKara peueHus AAMUHUCTPALMH O
MPEIOCTABIEHUH KUIIOTO MOMEILEHUS TPOBEPSAET, YTO COOTBETCTBYIOLIEE 3asBJICHUE
NO/aHO 3asiBUTENIEM (€ro MpeICTaBUTENIEM) U TOTOBUT JyOJIUKAT COOTBETCTBYIOLIETO
JOKYMEHTA.

B ciydae momaum 3asBieHHsS O BblJaue AyOJMKaTa JIMLIOM, HE SIBIISIOLIMMCS
3asBuTeNneM (€ro mMpeaCTaBUTENIEM), TOTOBUTCS TMPOEKT pEHieHus 00 OTKaze B
MPEIOCTABIEHUY MyHULIMNIAbHOW YCIIYTH.

Pesynprar npenocraBieHuss MyHULIMITAIIBHON YCIIYTM IIEPENAECTCS Ha IMOIIUCH
IJIaBe aJIMHUHUCTPALMM TOPOACKOro okpyra ropoa HosoBoponex Boponexckon
00JacTH JIMOO YIOJTHOMOYEHHOMY JAOJKHOCTHOMY JIUILY.

[lognucanHoe pelIeHHe TMOMJIEKUT PETUCTPAIMM COIVIACHO BHYTPEHHHUM
npaBuiIaM JIeJIONPOU3BOJICTBA B IEHb €r0 MOAMUCAHUS.

24.4. Brinaya (HarpaBiieHUE) TOKYMEHTOB 3asiBUTEIIIO.

JyOnukar pemieHus AJMUHUCTpAIMU O MPEJOCTABICHUM KUJIOTO MOMEIICHHUS
ambo peleHue 00 OTKa3e Hampapisiercd (BblIaeTcs) 3asBUTENIO B TedeHue |
pabouero JHS ¢ ATl IPUHATUS U TIOITUCAHUSL.

24.5. OcHoBaHMEM /Jisi OTKa3a B BblJaye AyOJIMKaTa TOKYMEHTOB SIBIISIETCS
oOparieHue Juiia, He SIBISIONIErocs 3asBUTeNIeM (€ro MPeACTaBUTENIEM).
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24.6. AnMHUHHCTpATUBHAs MPOIEAypa MO HWCTPEOOBAHHUIO JTOMOJHUTEIBHBIX
CBEICHUI y 3asBUTENSI HE TPUMEHSETCS.

24.7. Cpok mnpenoctaBieHuss MyHUIIUNIATBHOW YCIYTM B COOTBETCTBUM C
HACTOSIIIMM BapHMaHTOM — B Te4YeHHE 3 padoumx AHEH ¢ JaThl MOCTYIUICHUS
3asiBJICHUS.

25. [lopsinok ocTaBieHUs 3ampoca 3asgBUTENs 0€3 paCCMOTPEHHS.

3asBUTENL BIOpaBe OOpaTUThCS B AJIMUHUCTpAIMIO C 3asBICHUEM 00
OCTAaBJICHMM 3ampoca O TMpeaocTaBieHud  MyHUIMnaidbHOM  yciuyru — 0e3
PacCMOTPEHHS.

3asgBIEHUE COCTABIIETCS B IPOU3BOJBHOM (OpME M HANpaBIsAETCA B
AIMUHHCTpaAIMi0O B Ha OyMaXHOM HoOcHUTelne JnubOo B (opMe >SIEKTPOHHOTO
JNOKYMEHTa, MOJIMUCAHHOIO 3JEKTPOHHOW MOAMHCBIO B  COOTBETCTBHHM  C
JEHUCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

Cpok paccmoTpeHus 3ampoca 00 OCTaBICHUU 3asBJICHHS O IMPEAOCTaBICHUU
MyHunmnanbHOU yciryru 0e3 paccMOTpeHus — 1 pabounii 1eHb.

OcHoBaHMEeM JUIsl OTKa3a B OCTaBJIEHMM 3ampoca O MPEJOCTaBICHUU
MyHununansHoO — yciyru  0e3  pacCMOTpEHHUsi  ABISETCS  NPEAOCTaBJICHUE
MyHUIIMNIANBHOW YCIYyTM Ha MOMEHT €ro IMOCTYIUICHHUs, a Takke oOpalieHue ¢
3aMpocoM 00 OCTaBJICHUM 3afBJICHHUSI O MPEAOCTaBICHUM MYHUIMIIAIBHON YyCIyru
0€e3 pacCMOTPEHHUSI JIMLA, HE SBIISAIOLIETOCS 3aBUTEIIEM.

V. (I)Oprl KOHTPOJIA 3a HCITOJIHEHUEM A IMUHUCTPATUBHOTO perjiaMEHTa

Iopsnok ocymecTB/eHUs] TeKylHIero KOHTPOJs 3a CcoOJIIoAeHMeM H
HCIOJIHEHHEM  OTBETCTBEHHBIMHM  JO/KHOCTHBIMH  JIMIAMH  TOJIOKEHH I
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX IPAaBOBbIX AKTOB, YCTAHABJIUBAKIIHX
TPeOOBaHMS K NPeI0CTABJICHUI0O MYHUIIUNIAJIbHON YCIYIH, a TaK/Ke NPUHATHEM
UMM pelleHrH

26. Texkymmuii KOHTPOJL 3a COOJIOJIGHUEM U HCIOJHCHHEM HAaCTOSIIETO
AJMUHHCTPAaTUBHOIO  pErJaMEHTa, WHBIX HOPMATHBHBIX IPAaBOBBIX  AKTOB,
YCTaHaBIMBAIOIIUX TPeOOBaHUS K MPEJOCTABICHUI0 MYHUIMIAIBHON YCIyTH,
OCYLIECTBIISIETCS Ha MIOCTOSIHHOU OCHOBE JOJKHOCTHBIMH JULAMU
VYIIOJIHOMOYEHHOTO OpraHa, YINOJHOMOYEHHBIMM Ha OCYLIECTBJIEHUE KOHTPOJS 3a
MPEI0CTABICHUEM MYHUIIMTNIAIBHOM YCIyTH.

JUiss  TeKylero  KOHTpOJIA  HWCHOJNB3YIOTCA  CBEIEHUS  CIy:KeOHOH
KOPPECTIOHJEHIIMY, YCTHasT M TUCbMEHHas WHQpOpMalKs CIEUUATUCTOB U
JOJKHOCTHBIX JIUL Y TTOJITHOMOYEHHOI'O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBIISIETCS IyTEM MPOBEAEHUS TPOBEPOK:

pelieHnii o npenocTaBieHUu (00 OTKa3e B MPEIOCTaBICHUN) MYHULIUIIAIbHON
YCIIyTH;

BBISIBJICHUS U YCTPAHEHHsI HAPYILICHHUI MPaB IPaK/JIaH;

paccMOTpEHHUs], IPUHATUS PEIICHUH M TMOATOTOBKH OTBETOB Ha oOpallieHus
rpaXjaH, coJep)Kamue JKajdoObl Ha  pemeHus, JedctBus (Oe3neicTBHe)
JOJDKHOCTHBIX JIALL.
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ITopsAI0K ¥ NEPHOAMYHOCTH OCYLIECTBJICHHUSA MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI H KA4eCTBA NMPEA0CTABJICHUS MyYHHUIMIIAJIbHOMU YCJIYTH, B
TOM YHCJIEe MOPSAOK U (POPMBI KOHTPOJIA 32 MOJHOTON U KA4YeCTBOM
NPeI0CTABJICHUS MYHHMIMIIAJIbHOMN YCIYyTH

27. KOHTpoNb 3a MOJHOTOM M Kay€CTBOM IMPENOCTABICHUS MYHULIUIAIbHOM
YCIIYTH BKJIFOUYAET B c€0s1 MPOBE/ICHNE MJIAHOBBIX U BHEILJIAHOBBIX IIPOBEPOK.

28. [1naHOBBIE IPOBEPKU OCYILIECTBIISIIOTCS HA OCHOBAHWM T'OJIOBBIX IJIAHOB
paboTHI VY 10JIHOMOYEHHOTO oprasa, YTBEPKIAEMBbIX PYKOBOJIUTETIEM
YIIOJTHOMOYEHHOTO OpraHa.

[Ipy nmnnaHOBOM NOpPOBEPKE TMOJHOTHI M  KAauyecTBa  MPEIOCTaBICHHS
MYHUIUIATBHOW YCIIYTH KOHTPOJIIO MOJIEXKAT:

COOJI0ICHHE CPOKOB MIPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH;

cOOJII0/IEHUE TTOJIOKEHUIN HACTOAIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

MpPaBUIBHOCTh KW OOOCHOBAaHHOCTh MPHUHATOTO peumeHuss o0 OTka3e B
IIPENOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

OcHoBaHuEM JUIsl POBECHUS BHEIJIAHOBBIX ITPOBEPOK SIBIISIFOTCA:

[OJIyYEHHE  OT  TOCYHAApCTBEHHBIX  OPraHoOB, OPraHOB  MECTHOIO
camMoyInpaBiieHUs] UHQOpMaLMU O MPEANOJAaraéMbIX MJIM BBISBICHHBIX HapYLICHHSIX
HOPMATHBHBIX MPaBOBbIX akTOB Poccuiickoii denepanny, HOPMATUBHBIX ITPaBOBBIX
akToB BopoHexckoil 001acT M MYHULMINANbHBIX IPAaBOBBIX AKTOB TI'OPOJICKOIO
okpyra ropos HoBoBoponexx Boponexckoit odnactu;

oOpalieHus rpaxaaH U IOPUITYECKUX JIUI] Ha HApyIIEHUs 3aKOHOAATENIbCTBA,
B TOM YHCJI€ HA KaYECTBO MPEIOCTABICHUS MYHUIIMITAIIBHON YCITYTH.

OTBeTCTBEHHOCTD JI0JI2KHOCTHBIX JIMII 32 PEelICHUS U AeiiCTBUS
(0e3neiicTBue), NpUHUMAaeMble (OCYlIeCTBJsIEMbIe) UMM B X0/1€ MPeA0CTABJICHUS
MYHHMIUNAJIbHON YCJIYTH

29. Tlo pe3ynapTaTaM NPOBEACHHBIX IMPOBEPOK B CIIy4a€ BbISBICHUSA
HapylIeHUH  TOJIOKEHUM  HACTOSIIEr0  AJMUHHCTPATUBHOIO  PErVIAMEHTA,
HOPMATHUBHBIX TPABOBBIX aKTOB BoOpoHEXCKOW 0051acTh W MYHUIIMIIATBHBIX
MPaBOBBIX AaKTOB T'OPOJICKOTO Okpyra ropoja HosoBoponexx Boponexckoit obmactu
OCYILECTBIISIETCS ITPUBJICYEHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTU B COOTBETCTBUHU C
3aKOHOJAaTeILCTBOM Poccuiickon denepanuu.

[TepconanpHasi OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMI[ 32 MPABWIBHOCTH M
CBOEBPEMEHHOCTh MPUHATUS pEIICHUST O TpeaocTaBieHud (00 OTKaze B
MPEOCTaBICHNN) MYHUIIMIAIBLHON YCIYTH 3aKperviseTcss B HMX JIOJDKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TPEOOBaHUSIMH 3aKOHO/IaTEIbCTBRA.

TpedoBaHus K MOPAAKY U (pOPMAM KOHTPOJIA 32 MPEIOCTABICHUEM
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHCJE€ €O CTOPOHBI IPAXK/IaH, UX 00beIMHEHU 1
OpraHu3anui

30. I'paxxnane, nX 0ObETUHEHUSI M OPTAaHU3AIMH UMEIOT MPABO OCYIIECTBIISATh
KOHTPOJIb 32 IPEIOCTABJICHUEM MYHHUIMIIAIIBHON YCIYIrM IIyT€M MOJYYEHUS
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uHpOpMaAIlMU O XOJ€ MPEAOCTABICHUS MYHHUIUMNAIBHON YCIYrd, B TOM YHUCJIE O
CpOKax 3aBEpPIIECHUS aIMUHACTPATUBHBIX MTPOLeyp (AEHCTBUIA).

I'paxknane, uX 0OBEAMHEHUS U OPTaHU3AIMH TAK)KE UMEIOT MPaBo:

HAIIPaBJIATh 3aMEYaHUs W IPEMIOKECHHUS 110 YIYYUICHUIO JOCTYIHOCTH M
Ka4eCTBa MPEJOCTABICHNS] MyHULIUITAIBHON YCIIYTH;

BHOCUTB MPEUIOKEHUS O Mepax II0 YCTPAaHECHHIO HAPYIICHWH HACTOSIIETO
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

31. JIoKHOCTHBIE JIMIA YTIOJHOMOYEHHOTO OpraHa NPUHHMAKOT MEPBI K
IIPEKPAIICHUIO JIONYIICHHBIX HApPYWICHUH, YCTPAHAIOT IPUYUHBI U  YCIOBHI,
CIIOCOOCTBYIOILINE COBEPIIECHUIO HAPYIICHUH.

Nudopmanusa o pes3ynbrarax pacCMOTPEHHUS 3aMEUYaHWM U MPeJIOKEHHIM
rpaKJIaH, HUX OOBENMHEHWM | OpraHu3auuid JOBOJWUTCA [0 CBEIEHHUS JIUL,
HaIIPaBUBIIMX 3TU 3aMEYAHUS U NIPEIIIOKEHUS.

Paznen V. locyneOnblii (BHeCy1eOHbII) MOPSAAOK 00:KAJT0BAHUSA PellleHU
U aeiicTBuil (0e31eiiCTBYUSI) OpPrana, npeaocTaBJIsIIoNIero
MYHUIUNAIBHYIO yeiayry, M®II, opranuzanmii, ykasaHHbIX B 4YaCTH
1.1 craTtbu 16 ¢penepanbHoro 3akona ot 27.07.2010 Ne 210-P3,

a TaKiKe UX J0JKHOCTHBIX JINI, MYHUIIUIIAJbHBIX CJIYKALIUX,
patoTHUKOB

32. 3agBuTeNM HMMEIOT MNpPaBO Ha OOXaJIOBaHUE pEUIEHUH U JIeWCTBHM
(6e3nelicTBusl) AJIMHUHUCTpAIlMU, JOJDKHOCTHOTO JiMIa AJMUHHUCTPAMU  JHOO
MyHULMNaNbHOTO ciyxamiero, M®Il, padotHuka M®I], a Takxe opraHuzaiui,
peaycMOTpeHHBIX 4acThio 1.1 ctatem 16 ®enepanpHoro 3akona ot 27.07.2010 N
210-®3 (manee - mpuBIEKaeMble OpTaHU3AIMH), N UX PAOOTHUKOB B JIOCYJICOHOM
MOpSIZIKE.

33. 3asgBuTeNb MOXKET OOpAaTUTHCS C KajnoOOH, B TOM YMCIE B CIEIYIOIIMX
CIIyqasix:

- HapyILIEHHE CPOKa PETrMCTpalMy 3alpoca O NPEIOCTaBICHUN MYHHIMIAIBHON
YCIIyT'Y, KOMIUIEKCHOTO 3aI1poca;

- HapylUI€HUE CpPOKa IPEAOCTaBIIEHHsS MYHMIMNAIBHOW yciayru. B ykasanHoM
ciydae aocynebHoe (BHecyaeOHoe) 00)KaloBaHUE 3asBUTEIEM PCIICHUN U JICHCTBHMA
(6e3nerictBusi) M®II, paboramka M®I[ Bo3moxHO B ciydae, ecau Ha MODII,
perieHus 1 1elcTBus (0e31eCTBIE) KOTOPOTO 00XKAIYIOTCA, BO3JIOKEHA (PYHKIUS 11O
NPEIOCTABICHUI0O MYHULMIAIBHOM YyCIyTM B TIOJHOM O0ObeME€ B TIOpAJKE,
onpeaeaeHHoM 4acTbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-
®3;

- TpeOOBaHUE y 3aABUTEINSI JOKYMEHTOB WU MH(OpMAIUU MO0 OCYIECTBICHUS
NEUCTBUN, TPEACTaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMATUBHBIMHU IpaBOBbIMHU akTtamu Poccuiickonn ®enepanuu, HOpMaTUBHBIMU
IpaBOBBIMU akTamMu BopoHexckoil 0051acTH, HOPMAaTUBHBIMH IPaBOBBIMU aKTaMU
OpraHOB MECTHOT'O CAMOYIIPABJICHHMS JIJISl IPEIOCTABIECHUS MyHULMIIATBHON YCIIYTH;
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- OTKa3 B IMpUEME JOKYMEHTOB, NPEJICTABIEHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTMBHBIMM NpPaBOBbIMU akTamMu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
MpPaBOBBIMU aKTaMu BopoHexckoil 007acTH, MyHUIIMNATBHBIMHU HOPMATHUBHBIMU
MIPaBOBBIMH aKTaMU IS MPEJOCTABICHUS] MYHULIMITAIbHON YCITYTH, Y 3asBUTEIIS;

- 0TKa3 B MPEAOCTABICHUA MYHUIIMTAIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a He
peayCMOTpEHbl (efepaibHBIMU 3aKOHAMU W MPUHSTHIMU B COOTBETCTBUU C HUMU
WHBIMU HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoit deaepannu, 3aKOHAMHU U
WHBIMH  HOPMAaTHBHBIMU  MpPaBOBbBIMHM  akTamMu  BopoHexckoit  oOnacTw,
MYHULIMNIAIGHBIMU HOPMATHUBHBIMU TMPABOBBIMU akTamMu. B ykazaHHOM ciydae
nocyneoHoe (BHecymeOHOE) oOKajdoBaHWE 3asBUTEIEM pPEIICHUH W JIeWCTBHMA
(6e3meiictBusi) MO®ILI, paboramka M®I[ Bo3MoxkHO B ciydae, ecnu Ha MOII,
perieHus u nerctBus (6e31ercTBrIE) KOTOPOro 00XKaIyIOTCS, BO3JIOKEeHA (DYHKIUS 1O
NPEIOCTABICHUI0O MYHMIIMIIAJBHOW YCIyTH B TOJHOM O0bEME B MOPSJIKE,
onpeaeaeHHOM 4acTbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-
®3;

- 3aTpeOOBaHME C 3agBUTENSI NPU MPETOCTABICHUM MYHHUIIUNAIBHOU YCIYTH
IJIaThl, HE MOPEIYCMOTPEHHOW HOPMATUBHBIMUA NPAaBOBBIMU akTamu Poccuiickoit
denepanvd, HOPMATUBHBIMU TPAaBOBBIMH aKTamMu BopoHexckod obiactu,
MYHUITUTIATbHBIMH HOPMATUBHBIMU TIPABOBBIMU aKTaMU;

- OTKa3 AJMHHUCTpalUH, [OJHKHOCTHOrO muua AamuHuctpaunu, MOII,
pabotHuka M®II, npuBrekaeMbIX OpraHu3aluil UM UX PAOOTHUKOB B UCIIPABICHUU
JOMYUIEHHBIX UMU OIEYAaTOK M OLIMOOK B BBIIAHHBIX B PE3YJbTAaTe MPEIOCTABICHUS
MYHUIUOAIBHOM YCIYyTd JOKYMEHTax JMOO HapylIeHHE YCTAaHOBJIEHHOI'O CpOKa
TaKuX UcIpaBiieHui. B yka3zaHHOM ciiydae gocyeOHoe (BHecyieOHOe) 00KaloBaHUE
3asBUTENIEM pelieHud u neictBuit  (OeznmeiictBus) MOILl, pabotHuka MOI]
BO3MOXXHO B ciiy4ae, eciu Ha MO®II, pemenus u nerictBus (6e31eicTBUE) KOTOPOTO
00KaTyI0TCsI, BO3JIOKEHA (PYHKIIMS O MPEJOCTaBICHUIO MYHUIIMTIAIBHON yCIyTH B
MOJIHOM 00beME B MOPSAKE, ONpeAeIeHHOM yacTbio 1.3 crarbu 16 denepanbHOro
3akoHa oT 27.07.2010 N 210-D3;

- HapylICHHE CpOKa WM TMOpsAJKa BbIJAYM JOKYMEHTOB IO pe3ysbTaTaM
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIyTH;

- IPUOCTAHOBJIEHUE MPENOCTABICHUS MyHUIIMIIAIBHOW YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE TPEIYCMOTPEHbI (penepaibHbIMH 3aKOHAMH U TMPUHSATHIMU B
COOTBETCTBHUM C HHMHM HHBIMHM HOPMAaTHBHBIMU NPABOBBIMU akTamu Poccuiickoii
depnepalruu, 3aKOHAMU U UHBIMH HOPMAaTUBHBIMU MPABOBBIMU akTaMu BopoHexcKoi
00JlacTh, MYHUIIMTAIBHBIMA HOPMATUBHBIMU TPAaBOBBIMM akTamMH. B yka3zaHHOM
ciyyae aocyneOHoe (BHecyaeOHoe) 00kaloBaHUE 3asBUTEIIEM PEIICHUM U JACHCTBUIMA
(6e3nerictBusi) M®II, pabornuka M®I[ Bo3moxxHO B ciydae, eciu Ha MODII,
penieHus u necTus (0e3aecTBIE) KOTOPOro 00KaIYIOTCS, BO3JIOKEHA (PYHKIUS 110
MPENIOCTABJICHUI0O MYHHULMIAIBHON YyCIYyTH B TOJHOM o0ObeMe B TMOpPSIKE,
onpenesieHHoOM 4dacthio 1.3 ctateu 16 @eaepanbHoro 3akona ot 27.07.2010 N 210-
D3;

- TpeOOBaHME Yy 3asgBUTENSI TMPH MPEAOCTABICHUH MYHUITUNAIBHOW YCIyTH
JIOKYMEHTOB WJIM MH(POpPMAIUH, OTCYTCTBUE U (UJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
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YKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKA3€ B MPUEME JOKYMEHTOB, HEOOXOJMMBIX
JUIL  TPEJOCTABJICHUS] MYHULUMNAIBHOW  yCIIyru, Ju0O0 B  MPEIOCTaBICHUU
MYHUIIUTIATBLHOW YCIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4
yactu | craten 7 ®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3. B ykazanHOM
ciydae aocyneOHoe (BHecyaeOHoe) 00KaloBaHUE 3asBUTEIEM PEIICHUN U JICHCTBUIMA
(6e3nerictBusi) M®Il, pabornuka M®I[ Bo3moxxHO B ciydae, ecaiu Ha MOII,
peteHust ¥ 1ercTBus (0e31eiCTBHE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (PYHKIIUS TI0
MPEIOCTABICHUI0O MYHHULMIAIBHON YyCIyrd B TIOJHOM 00beMe B TOpAJIKE,
onpeneneHHoM vacteto 1.3 crareu 16 ®@enepanpHoro 3akona ot 27.07.2010 N 210-
@3.

34. 3asBUTENN MMEIOT MPABO Ha MOJy4YeHHE WMH(MOPMALUU, HEOOXOAUMOMN ISt
00OCHOBaHUS U PACCMOTPEHHUS JKaJIO0BI.

35. OcHoBaHu# At 0TKa3a B paCCMOTPEHUH KaJT00bI HE UMEETCS.

36. OcHoBaHueM [yisi Hayaja MpOLEaypbl J0CyleOHOro (BHECYneOHOro)
00anoBaHUs ABJISETCS MOCTYNUBILAS Kano0a.

Kamoba m©Ha pemenus wu JelcTBus  (Oe3neicTBHE)  AJIMHUHHCTpAIIUH,
JIOJDKHOCTHOTO JIMIAa AJIMUHUCTpAIIMN, MyHUITUTAIBHOTO CIYXaIero, MOXeT OBITh
HampaBieHa 1o mnoute, uYepe3 MODII, c wucnonb3oBanueM HHPOPMAIMOHHO-
TeJIeKOMMYHUKaIIMOHHON cetu "MHTepHer", B ToMm umciie EnunHoro mopraia nm6o
PErMOHANILHOTO MOpTayia, OPUIIMAIBHOIO caiiTa AJIMUHUCTPAIIUU, a TaKKE MOMKET
OBITh MIPUHSTA TIPU JTUYHOM [IPUEME 3asIBUTEIISL.

Kanoba na pemenus u neiictBus (Oe3aeiictBue) MOI], padbotHuka MOI]
MOXET OBITh HampaBlieHa MO T0YTe, C MCIOJb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn "MHTepHer", B TOM uHcie OPUUMATIBLHOrO cailTa
M®II, Enqunoro noprajia, perHOHAJIbHOTO MOpTaia, a TAKXKE MOXKET ObITh MPUHATA
IPpU JIMYHOM MpUEME 3asIBUTENS.

XKanoOa Ha pemienus u aeicTBus (0e31eiCTBUE) TPUBIEKAEMbIX OpraHU3alui, a
TaK)K€ MX PAOOTHUKOB MOXET OBbITh HAaNpaBjieHAa MO MOYTe, C HCMIOJIb30BAHHEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn  "WMuTepHer", B TOM dHCIe
opUITMANTBHBIX CANTOB ATUX OpraHu3aiuii, EnuHoro moprana im0 peruoHasIbHOTO
nopTana, a TakKe MOXKET ObITh IPUHSATA MPU JTUIHOM MIPUEME 3aIBUTEIS.

37. Kanoba nomkHa coaepKaTh:

- HaMMEHOBaHUE AJMUHUCTPAIUH, TOJDKHOCTHOTO JUIa AJMUHUCTPALIUUA OO
MyHHUITUTIATBHOTO ciyxamiero, M®ILI, ero pykoBoaurtens u (uiau) pabOTHUKA,
MPUBJIEKAEMbIX OpraHU3alM, UX PYKOBOAUTENEH U (WIH) paOOTHUKOB, PELICHUS U
nercTBus (0e31eiCTBUE) KOTOPBIX 00XKATYIOTCS;

- (damunuio, UM, OoT4ecTBO (MOCJEAHEE - MPU HAJIWYUHU), CBEACHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOrO JIMla JIMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HaXOXXJICHUS 3asBUTENS - MOPUAMYECKOrO JIMIAa, a Takke HoMmep (HOoMepa)
KOHTAaKTHOTO TejieoHa, anmpec (aapeca) SJAEKTPOHHOW TMOYTHI (MIPU HAIUYMU) U
MOYTOBBIN a/ipec, IO KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

- cBeAeHUST 00 OOXaldyeMbIX peIIeHUSX W JehcTBUSIX (Oe3neidcTBUN)
AJIMUHUCTpAIUH, JOHKHOCTHOTO JHUIA AJMUHUCTpAIMU JIMOO MYHHIIMTAIBHOTO
ciyxamniero, M®II, paborauka M®II, nmpuBiekaeMbIx OpraHU3alnii, UX paOOTHUKOB;
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- JIOBOJbl, HA OCHOBAHHMHM KOTOPBIX 3aABUTENIb HE COIJACEH C PELICHUEM H
neiictBueM (Oe3neiicTBueM) AIMUHUCTPALUHU, JOKHOCTHOTO JUIa AJIMUHUACTPALIUN
anb0 MyHUIMHOaNbHOTO ciyxamiero, MO®L[, padotHuka M®II, npuBIeKaeMbIX
OopraHu3aiuii, ux pabOTHUKOB. 3asgBUTEIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTHI
(pY HAJTMYKHK ), TOATBEPKIAIOIIUE JOBOIBI 3asIBUTES, JIMOO UX KOIIHH.

38. XKamoOwel Ha pemieHus U JeUCcTBUA (Oe31eMCTBHE) JOJDKHOCTHOTO JIMIIA
MOAAI0TCS B AIMUHUCTPALIHUIO.

3asgBUTENb MOXKET O00XaJloBaTh pelleHus W JAercTBus  (Oe3nercTBHe)
JMOJDKHOCTHBIX — JIMIl, MYHUIUNAIBHBIX  CIyXaluX  AJMUHUCTpPAllUU  TJIaBe
AJIMUHUCTpaUU (3aMECTUTEITIO TJIaBbl AJIMUHUCTPAIUN).

I'maBa ApmuHucTpanuu (3aMeCTUTENb TJIaBbl AJMUHHUCTPALIMK) TTPOBOMSIT
JIMYHBIN IPUEM 3asIBUTEIICH.

39. XKamobsr Ha pemeHuss u naeictBus (6e3geiictBue) padorHumka MOI]
nogaroTcsi pykoBogutento 3roro MO®I[. XKamobsl Ha pemieHuss U JAEUCTBUA
(6e3neiictBue) MOIL] nogarorcs B AemapTaMeHT HUPPOBOro pa3Butus BopoHekckon
00JIaCTH WJIU JTOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHUBHBIM IMPaBOBBIM
akToM BopoHexkckoii 06s1acTu.

XKanoObr Ha pemieHust U aeicTBusa (Oe3neicTBUe) PaOOTHUKOB MPUBIEKAEMBIX
OpraHu3alui MOJAITCS PYKOBOAUTENSIM 3TUX OpraHU3alui.

40. Tlo pe3ynbTaTaMm pacCMOTPEHHMS KajJoObl JUIOM, YIOJIHOMOYEHHBIM Ha €€
PacCMOTpPEHHE, IPUHUMAETCS OJTHO U3 CIEAYIOIINX PEIICHUN:

1) >xamoba ynoBieTBOpsieTCS, B TOM 4ucCi€ B (OpME OTMEHBI MPHUHATOrO
pelIeHrs, UCIPABICHUS JOMYIICHHBIX OMNEYaTOK M OIMOOK B BBIJAHHBIX B
pe3ynbTare MpPeIOCTaBICHUS MYHULMIAIBHON YCIyr'M JOKYMEHTaX, BO3BpaTa
3asIBUTEI0  JICHEKHBIX CpPEJICTB, B3UMAaHHE KOTOPbIX HE MPEAYyCMOTPEHO
HOPMAaTUMBHBIMM NpPaBOBbIMU akTamu Poccuiickonn Penepanuy, HOPMATUBHBIMU
NPaBOBBIMM akTaMu BoOpoHEkCcKoi 0051acTH, HOPMAaTHBHBIMU IPABOBBIMU aKTaMU
OpraHOB MECTHOT'O CAMOYIIPABJICHHMS, a TAK)KE B UHBIX (pOpMaX;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

41. Kanoba, moctynuBmias B AamuHuctpanuio, B M®IL[, B nemaprameHT
uupoBoro pa3BuTusi BopoHexckoil 005acTH, MpHUBJIEKaeMble OpraHU3alHH,
HOJIJIEKUT PAaCCMOTPEHUIO B TeueHue 15 paboumx nHeH co AHS ee perucTpanuu, a B
ciydae o0xkasioBaHus oTkaza AnmunHucTpanuu, MOL, npuBiekaeMbIX opraHU3aluni
B MIpHUEME JIOKYMEHTOB Yy 3asBUTENS JIMOO B UCIPABJICHUH JTOMYIIEHHBIX ONIEYaTOK U
OLIMOOK WM B cilyyae OO’KajOBaHUS HAPYILIEHUS YCTAHOBJIEHHOTO CpPOKa TaKHX
UCITPaBJICHUI - B TeUeHHUE 5 pabounx JTHEW CO JHS €€ PEeruCTpaltu.

42. He mo3nnee 1 paboyero JHs, CIEAYIOLIEro 3a JHEM MPUHATUS PEIICHMS,
YKa3aHHOTO B MyHKTe 40 HAcCTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA, 3asBUTEITIO
B IMHUCbMEHHOW (opmMe M MO IKEIaHUIO 3asBUTENS B JJIEKTPOHHOH (opme
HaIpaBJIseTCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTATAX PACCMOTPEHUS KaATOOBI.

43. B ciyyae mpu3HaHUA KanoObl MOJJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO AaeTcsi HHPOPMAIHS O ACHCTBUSAX, OCYIIECTBIIEMBIX AJIMUHUCTPAIIHEH,
M®II, npuBiiekaeMbIMH OpPraHU3AMUSMU B LEJSIX HE3aMEMJIUTEIbHOTO YCTPAHECHUS
BBISIBJICHHBIX HApPYUIEHUWWA MpPU OKAa3aHUM MYHHIUMIAIBHOM YCIYTHM, a TaKkKe
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MPUHOCSTCS U3BUHEHUS 3a JOCTABJIEHHbIE HEYJ00CTBA, U yKa3bIBaeTcsl WH(GOpMaLus
O JaNbHEUIINX JEHCTBUIX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B IIEJIAX
MOJYYEHHUS] MyHUIUIIAJIbHOW YCITYTH.

B cnyuae mpusHaHus *kanoObl, HE MOAJEKAIIEH YAOBIETBOPEHUIO, B OTBETE
3aSBUTEIII0 JAIOTCS ApPTyMEHTHUPOBAHHBIE PAa3bsICHEHHS O IPUYHMHAX MPUHATOTO
penieHus, a Takxke HHPOpMaIHsl O OPSJIKE 00KaIOBAHUSI IPUHATOTO PEIICHHUS.

44. B cmydae yCTaHOBJICHHS B XOJI€ WJIM 10 Pe3yJibTaTaM pPacCMOTPEHHUS 3KajioObl
MIPU3HAKOB COCTaBa AJMWHUCTPATUBHOIO TMPABOHAPYILICHHUS WIH TPECTYIICHUS
JOJDKHOCTHOE JIMIO, HAJEJIIEHHOE IOJHOMOUYMSAMM [0 PACCMOTPEHHUIO Kayoo,
HE3aMEeJIMTEIBHO HAIIPABIISIET UMEIOIINECS MAaTepUasbl B OPraHbl IPOKYpaTyphl.

IlepeyeHb HOPMATHUBHBIX MPABOBBHIX AKTOB, PETrYJIUPYIOUIUX MOPSA0K
a0cy1e0HOro (BHeCy1eOHOr0) 00KaJI0BAHUSA A CTBUIl
(0e3neiicTBus) M (MJIHM) PellIeHUi, MPUHATHIX (0CYIECTBJIEHHBIX)

B X0/1e PeA0CTABJEHUSI MYHUIIMIIAJIbHON YCJIYyTH

45. Topsnok nocynedHoro (BHeCY1eOHOr0) 00KaaoBaHUS PEIICHUN U AeHCTBUN
(Oe3nmelcTBUS) YHNOJHOMOYEHHOI'O OpraHa, a TakKXKe €ero JOJDKHOCTHBIX —JIUIL
perynupyercs:

- ®enepanbHbiM 3ak0HOM N 210-D3;

- nocranoBineHueM IIpaBurensctBa Poccniickon @enepanuum ot 20.11.2012 N
1198 «O  denepanpHOil  rocyJapCTBEHHONM  HMH(POPMALMOHHON  CHUCTEME,
obOecrnieunBaroIieii mpoliecc 10CcyAeOHOro (BHECYAeOHOT0) 00Kaa0BaHUs PEIICHUN U
nercTBui (0e31eiCcTBUS), COBEPIIEHHBIX NPH MPEIOCTABIEHUU TOCYJAPCTBEHHBIX U
MYHULIUNIATIBHBIX YCIIYT».
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PETJIAMEHTY IO
MPEIO0CTABJICHUIO MyHunMnaiabHOM
YCIyTH

dopma pelieHus o npeaocrapjieHn MyHMIUNAJIbLHOW YCJIYyTH

HaMCEHOBAHHUEC YIIOJJHOMOYCHHOI'O OpraHa MECTHOTO CaMOYIIpaBJICHUA

Komy

(pamusnsi, UMsI, OTYECTBO)

_ (TenedoH U ampec NEKTPOHHOU TOYUTHI)

PEHIEHUE
O MIPEIOCTABJICHUM KUJIOTO TIOMEIICHUS
JlaTa No
[To pe3ynbTaTam pacCMOTPEHUS 3asBIEHUS OT Ne u

IIPUJIOKEHHBIX K HEMY TOKYMEHTOB, B COOTBETCTBUU €O cTaTber 57 JKunumHoro
kozekca Poccuniickon @enepanuy MpUHATO PELIEHNE TPEIOCTABUTD KUIIOE
IIOMEILICHHE:

®UO 3asBuTEISA
N COBMCCTHO IIPOXUBAOIIUM C HUM 4JICHAM CEMbU:

1.
2.
3.

CBCI[GHI/IH O JKHUJIOM ITOMCIICHN

Buna xxunoro
OMENIEHUS

Anpec

KonnyecTBO KOMHAT

OO0mas mIomaib

Kunas miomanb

(OIKHOCTH  COTPYAHUKA (moammuce) (pactugpoBKa MOAUCH)
opraHa BJIaCTH,

NPUHSBILIETO PEIICHUE)

M.IL
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[Tpunoxenue Ne 2

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY 110
IPEIOCTABIICHUIO MyHUIIUIIAJIbHON
yCIIyru

dopmMma peuieHus 00 0TKa3e B IpreMe JOKYMEHTOB, HEO0OX0AUMBIX 51
npeaocraBjieHuss MyHUIMIIAIbHOU YCJIYTH

HAaUMCHOBAHHUE OpraHa MECTHOI'O CaMOYIIPABJICHUSA

Komy

(pamusnsi, UMsI, OTYECTBO)

_ (TenedoH U ampec NEKTPOHHOU TOYUTHI)

PEIIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, He00X0AMMBIX /ISl IPeI0CTABICHUSA
MynununaabHou yeayru «lIpexocraBiieHue sKujioro noMeiueHus mno 10roBopy
COLMAIBHOI0 HAMMA))

JlaTa Ne

[Io pe3ynmpraTaM pacCMOTpPEHHUs 3asBICHUS OT Ne 151
MPUIOKEHHBIX K HEMY JTOKYMEHTOB, B COOTBETCTBUH C JKMIMIIHBIM KOJIEKCOM
Poccuniickoit ®denepanyyi MPUHATO pEIICHHE OTKa3aTh B IPHUEME JTOKYMEHTOB,
HEO0OXOJAMMBIX JJIsl TPEIOCTABIIEHHUS YCIIYTH, 110 CIEAYIOIUM OCHOBAHUSIM:

Ne myHkTa HayumeHoBaHue OCHOBaHUS Pa3bsicHeHne NpuYnH
AIMUHUCTPATHUBHOIO | /ISl 0TKA32a B COOTBETCTBHHU C 0TKAa3a B
perjiaMeHTa AJMMHUCTPATUBHBIM npeaoCTaBJIeHUN
perjiaMmeHToM YCJIYTH

Bel BnpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIH OpraH ¢ 3asBJICHHUEM O
MIPEIOCTABICHUH YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIIICHHM.

JlaHHBIN O0TKa3 MOXKET OBITH 00’KAJIOBAH B IOCYI€OHOM TMOPSIIKE TTyTeM HaIpaBJICHUS
K00kl B YIIOJTHOMOYCHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIKE.

(®HO nomKHOCTHOTO JIHIA (momucs) (pacuidpoBKa MOAIUCH)
HPHHSBIIETO PEIICHHE)

M.IL
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[Tpunoxenue Ne 3

K AJIMUHHUCTPaTUBHOMY PETJIaMEHTY IO
IPE0CTaBICHUIO MYHUITUIATEHON
yCIyTH

®opma pemieHusi 00 0TKa3e B npeaocTaBjieHn MyHMIUNAJIBHON YCJIYT |

HAaMMCHOBAHHUC OpraHa MCCTHOT'O CaMOYIIPaBJICHHA

Komy

(pamusnsi, UMsI, OTYECTBO)

— (TenedoH u agpec IMEKTPOHHOU TOYTHI)

PEIIEHUE
00 oTka3ze B nmpenocrapjieHun MynunuunaabHoi ycayru «llpenocraBienue

JKIJIOTO TOMEIEeHHUS 10 I0Or0BOPY COUUAIBLHOT0 HAMMA»
JlaTta Ne

[Io pe3ynpraTaM pacCMOTpPEHHUs 3asBICHUS OT Ne 51
IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUM C JKWIMIIHBIM KOIEKCOM
Poccuiickont ®denepanyu NMPUHATO PELIICHHE OTKAa3aTh B IPHEME JTOKYMEHTOB,
HEO0OXOAMMBIX JJIsl TPEIOCTABIICHUS YCIYTH, M0 CIEAYIOIUM OCHOBAHUSM:

Ne myHkTa HauveHoBaHue OCHOBaHUA 1Ji | Pa3bsiCHeHMe NPUYMH
AIMUHUCTPATUBHOIO 0TKAa3a B COOTBETCTBHH C 0TKAa3a B
perjiaMeHTa AJMMHUCTPATUBHBIM npeaoCcTaBJIeHUN
perjiaMeHToOM YCJIYTH

PazbsicHeHME TpUYMH OTKa3a:

JlonomHUTENHHO HHPOPMUPYEM:

Bbl BmpaBe MOBTOPHO OOpPaTUTHCS B YMOJHOMOYEHHBIM OpPraH ¢ 3asBICHHUEM O
MIPEIOCTABICHUH YCIYyTH MTOCJIEC YCTPAHEHUS YKa3aHHBIX HAPYIIICHHM.

JlaHHBIN 0TKa3 MOXKET OBITH 00’KAJIOBAH B I0CY/1IEOHOM TOPSAJIKE MyTEM HaIPaBJICHHUS
K00kl B YIIOJTHOMOYCHHBINA OpTaH, a TAKXKE B CyJIeOHOM MOPSIKE.

(®HO nomKHOCTHOTO JIHIA (momucs) (pacuridpoBKa MOAUCH)
HPHHSBIIETO PEIICHHE)

M.IL
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PETJIAMEHTY IO
MPEIO0CTABJICHUIO MyHunMnaiabHOM
YCIyTH

dopma 3as1BJICHUS O NPeoCcTaB/JIeHUM MyHHMIIUNIAJIbLHON YCJIYTH

__ (HauMeHOBaHME OpraHa, yIoJHOMOYEHHOIO JJIs IPEJOCTaBICHHUs YCIIyT 1)

3asiBiIeHME O NIPEIOCTABJIEHUN KUJIOTO MOMEIIeHHs 110 J0TOBOPY COUMATBHOTO
HaliMa

1. 3agaBurenn

(pamunus, ums, otTuectBo (npu HaaM4uu), Aata poxaeHus, CHNIIC)
Tenedon (1Mo xemaHUIO):
Anpec DIEKTPOHHOMN ITOYTHI (mo KEJIAHUI0):

I[OKYMGHT, y,Z[OCTOBCprIOHII/Iﬁ JINYHOCTD 3aABUTCIIA.
HAaMMCHOBAHUC! cCpusi, HOMCpP
Jgara BblAAa4H: KCM BbIIAH:

KOJ[ MO/Ipa3IeICHUS:
Agnpec peructpauuu

IO MCECTY KHUTCIILCTBA:

2. IlpencraBurenp 3asBUTEINS:

(pamusust, uMmsi, OTYECTBO (IIPU HATUYUH)
JIOKyMEHT, yZIOCTOBEPSIOIINI TUIYHOCTD MPEACTABUTENS 3aIBUTEIS:
HaNMCHOBAHUC:
cepusi, HOMeEp JaTa BbIJIAuH:
I[OKYMGHT, HOI[TBep)K,Z[aIOH_U/If/'I IMOJTHOMOYHUA IMPCACTABUTCIIA 3aABUTCIIA:

3. IIpoxxkuBaro ouH |:| [IpokrBar0 COBMECTHO C WICHAMHU CEMbH D
4. Coctoro B Opake

Cympyr:

__ (bamunus, nums, oTyecTBO (Ipu HaIM4MM), nara poxaenus, CHHUJIC)
JIOKyMEHT, yOCTOBEPSIOIINI JTUYHOCTD CYIIpyra:
HAanMCHOBAHHC:
CcCpusa, HOMEP JaTa BBIOAYH:
KEM BbIJIAaH:
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KOJ MmoapasacICHUsA:

5. IIpoxuBaro ¢ poguTENSIMU (POAUTEISIMU CYTIpyTa)
OUO poautens

(pamunus, ums, otTyecTBo (Ipu HaM4KM), Aata poxxaenus, CHNIIC)
I[OKYMGHT, y,HOCTOBepHIOHH/Iﬁ JIMYHOCTD.
HauMMCHOBAHUC:
HOMEpP
Jara BBIIAYH: KEM

cepus,

BbIJAH:

6. merotcs netu |:|
®UO pebdenka (10 14 ner)

(bammmmst, mMst, oT4ecTBO (TIpU Hammaun), nata poxnerus, CHUIIC)
Howmep aKTOBOM 3aMucu
POXIECHUHU
JaTra MECTO

perucrpauuu

_ ®UO pebenka (crapiie 14 ner)

__ (bamunus, ums, oTdecTBO (1IpU HamM4yuu), fata poxaenus, CHHUJIC)
HOMep aKTOBOM 3aIlMCH O POXIACHUU JaTa

MECTO PETHCTPALINU

JIOKyMEHT, yOCTOBEPSIOIINI JINYHOCTD:
HaUMEHOBAHUE:

cepusi, HOMED naTa
KeM

WHBIE POJICTBEHHUKH, ITPOKUBAIOIINE COBMECTHO
®UO poacTeenHuka (10 14 ner)

BBIIAYM:
BBIJaH:
7. Umerorcs

__ (bamunus, ums, oTyecTBO (1pu Hauyum), nara poxxaenus, CHUJIC)

Howmep aKTOBOU 3aIlnicu 0 POXIECHUU

marta MECTO

®UO poncTenHuka (crapiie 14 yier)

perucrpanuu

Crenenb poacTBa

__ (bamunus, nms, oTyecTBO (IpU HaIM4MM), nara poxaenus, CHHUJIC)
Crenenp poacTsa

JlokymeHT, YAOCTOBEPSIOIINI JIAYHOCTH: HaUMEHOBAHUE:

cepusi, HOMEp

KEM

Jara BbIJAa4H.

BBIJIAH:
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[TonHOTY M IOCTOBEPHOCTh NPEACTABICHHBIX B 3alPOCE CBEACHUMN MOJTBEPKIAILO.
Jlato cBoe corjacue Ha Mojy4yeHue, oOpadOTKy W Iepeady MOUX IMEepPCOHAIIbHBIX
JaHHbIX corjgacHo PenepanbHomMy 3akoHy oT 27.07.2006 Ne 152-®3 «O
MEPCOHANILHBIX JTAHHBIX).

PesynbraT npenocrapieHuss MyHUIIUITAIBHOW YCIYTH NPOITY (HY)KHOE OTMETHUT):
1. BBIAATH TUYHO B AJIMUHUCTPALIMHT

2. BBIIATH JIMYHO B MHOTO(YHKIIMOHATILHOM TICHTPE

3. HanpaBuTh B MUuHbIN kabunet Ha EIIT'Y, PIIT'Y

4. HanpaBUTh MOCPEJICTBOM JIEKTPOHHOU MOYTHI

Jlata IMoamuce
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IIpunoxenue Ne 5

K aIMUHUCTPAaTUBHOMY PEINIAMEHTY
0 MPEIOCTABICHUIO MyHUIIUIAIBHOM
yCIIyTu

HGpC‘IGHB IMPHU3HAKOB 3aﬂBHT€H€ﬁ, a TaK¥XKC KOM6HHaHI/Iﬁ 3HAYCHUH IMPU3HAKOB,

KaXaass U3 KOTOPBIX COOTBCTCTBYCT OAHOMY BAPHUAHTY IIPCAOCTABICHUSA

MyHunMnansHOM yCiIyTu

Oﬁmne NMPU3HAKH, 10 KOTOPbIM Oﬁ’beI[I/IHHIOTCH KaTeropmu 3asiBUTeJIel

Ne OO01Me npu3HaKu Kareropuu 3asBurenei

1 dusnyecKre amna I'paxxnane Poccuiickont denepannu,
MPU3HAHHBIE HYKJAIOIUMUCA B
MPEIOCTABIEHUH KWIbIX IOMEIIEHUN U
COCTOSIIME Ha y4eTe

KoMOuHauuu npu3HaKoB / BApHAHT npeaocTaBiaeHuss MyHHIMIIAIbHON
YCIyTH
1 KomOunHanus npu3HakoB BapuanT npenocrasineHus

MyHULUITATBHOM YCIYTH

Kmo obpamuncs 3a
MynuyunanvHou ycayeou?

- IUYHO 3asIBUTEIb

- YIIOJIJHOMOYE€HHBIN
MPEICTABUTEIb 3asBUTENS

- 3aKOHHBIN MpeaACTaBUTCIIb
HCCOBCPIICHHOJICTHCTO

Bapuanr 1. [IloaroroBka pemeHus o
IIPEIOCTABICHUA  JKWIOLO  IOMELIEHUs |
npoekTa JloroBopa conuanbHOTO HaiMa KUIJIOTO
nomemieHuss 1o  QGopme,  yTBEPKIECHHOM
[Tocranosnenuem lIpaBurenscrBa Poccuiickon
or 21.05.2005 No 315 «OO06 yTBepxkacHUH
TumoBoro moropopa COLMAJIBHOIO  HanWma
YKHAJIOTO TTIOMEILCHUS.

Bapuanr 2. HchopaBneHue  JONMYHIEHHBIX
ome4yaTok u (WJIM) OIIMOOK B BBIJAHHBIX B
pe3yJbTaTe MNPENOCTABICHUS MYHHULMNAIbHON
YCIIYyTY JOKYMEHTAX.

Bapuant 3. Bpigaua ayOnukarta JOKyMEHTa,
BBIJJAHHOTO IO pPE3yJibTaTaM NPENOCTABICHUS
MYHHUIUITAJIBHON YCIIYTH.
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ITpunoxxenue Ne 6

K aJIMUHUCTPATUBHOMY
perjiiaMeHTy

MO MPEOCTABICHUIO
MYHUIUTIATIBHON YCIYTH

OBA3ATEJIbCTBO
0 caaue (mepeaaye) >KUIoro NoMeIieHus

MBI, HUKEO MU CABIIIHECS

(®UO, rox poxxaeHUs IpaKJaHUHA)
MacIopT , BBIZITAHHBIN

n "n

o r. (manee - 3asBUTEINb), C OAHOW CTOPOHBI, U TJIaBa (TJiaBa
aJIMUHUCTPALIAN) TrOpPOJICKOTO  (CENMbCKOro)  TMOCEJICHHUS
MYHUIIUTIATBHOTO paiioHa (TopojcKoro okpyra) Boponexckoit

obactu

(35(0))
C Ipyroi CTOPOHBI, 00I3yEeMCsl COBEPILIUTH CIEAYIONINE JEHCTBUS.
B cBf3m C TpemocTaBiIeHHWEM OJKWJIOTO TIOMEIICHHWS Ha TEPPUTOPHH
(HaMmMEHOBaHNE MYHHUIIMITAIIBHOTO
oOpa3oBaHus) 3asBUTEb NPUHUMAECT Ha ceOs cleayrouiee 0053aTeNbCTBO:

YKUJIO€ TOMEILICHHUE U3 KOMHAaT KB. M B KBaptupe N
noma N 1o yJIuue B TOpojie

paiioHa Boponexckoit 061acTu, 3aHMIMaeMOe UM Ha OCHOBAHUU
opaepa (moroBopa comuaibHOrO HaiWma) ot " " r.,
BBIJJAHHOTO

(HaMMeHOBaHHUE OpraHa, BbIJABIIETO OpJIEP)
HaxoJsIIeecs B MyHUIUNAIbHOW COOCTBEHHOCTH, B 2-MECSUYHBIA CPOK C JaThl
NPEJOCTABIICHUS! JKWJIOTO IOMEIIEHUs OCBOOOAUTh CO BCEMH COBMECTHO
IPOKMBAOIIMMU C HUM 4YJI€HAaMU CEMBH M CHATh €ro B YCTAaHOBJIEHHOM
3aKoHOAAaTeENbCTBOM Poccuniickon Denepanuu nopsake.

['naBa (ry1aBa aIMHUHUCTPALIAN )

(®UO, noamnucek)

3asiBUTEID

(®UO, noamnucek)
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KpOMC TOTO, 3asABHUTCIIb o6;13yeTc51 C MOMCHTaA INNOAIIHMCAaHHUA HACTOALICTO
00s13aTeNbCTBA HE IIPUBATU3UPOBATE YKA3daHHOC JKHUJIOC IIOMCIICHHC M HC
COBCpIIATh HHBIX ﬂGﬁCTBHﬁ, KOTOPBIC BJICKYT HWJIIM MOI'YT IIOBJICYL CTO
OTUYYXXACHHUC, a4 TAKIKC HC IPCAOCTABJIATL YKA3aHHOC JKHJIOC ITOMCIOCHUC IJIA
MMPOXUBAHUA APYTUM JIMOAM, HC ABJIIIOIIUMCA YJICHAMHA €T0 CCMbH.

['aBa (ry1aBa aIMUHUCTPALIMH )

(DUO)
065[3YCTC5I INpUHATL OT MAOJDKHHMKA 3dHHUMACMOC HM JKHWJIOC IIOMCHICHUC,
YKa3aHHOC B HaACTOAIIEM O65133TCJ'ILCTB€, B YCTaHOBJICHHBIﬁ 9TUM
065133T€J'II)CTBOM CPOK.
COFJIaCI/IC COBCPHICHHOJICTHUX YJICHOB CEMbH, COBMCCTHO ITPOKUBAIOIIHNX

c
]
MMEETCH.
(®UO nosxHMKA)
JlaHHBIE O WIEHaX CEMBH JOJDKHUKA JlaHHbIE MIACTIOpTA [Toamuc
b
0)4[0) CTEIICHb Jara HOMEDP Jara KEM
poacrTaa POXKIECHUS BbIJIAYU BbIJIaH

M.IL

['naBa (ry1aBa aIMHUHUCTPALIAN )

(®UO, noamnucek)

(®UO, noanucek)




