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AJIMUHUCTPATUBHBIN PETJIAMEHT AJIMUHUCTPAIIAU TOPOJCKOT O
OKPYT'A I'OPOJ HOBOBOPOHEX
O NPEJOCTABJIEHUIO MYHULIUTIAJIBHOM YCJIYTH
«[MPEJOCTABJIEHUE CBEJIEHU UH®OPMAIIMOHHON CUCTEMBbI
OBECIHEYEHUSA I'PAJOCTPOUTEJBHOM JEATEJIBHOCTW»

1. O01mMe moJ10KeHu st

1.1. IIpeamer peryanpoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.1.1. AIMUHUCTPAaTUBHBIA PETJIaMEHT aJIMHHUCTPALIMM TOPOJCKOTO OKpyra ropoj
HoBoBopoHex 10 mpenocTaBieHU0 MyHMIUIAIBbHOW yciayru «lIpemocraBienue cBeaeHUn
MH(OPMALIMOHHON CHUCTEMBI OO0ECleueHUs: TpaJOCTPOUTENBHON NesATeIbHOCTUY» (najnee -
AJIMUHUCTPATUBHBIA pErjaMeHT) OMNpelessieT CPOKU U MOCIENOBATEebHOCTh JCUCTBUIMA
(aAMUHUCTPATUBHBIX TPOIEAYpP) MPH OCYIICCTBICHWM TOJHOMOYMM TI0 peaTu3aluu
yKa3aHHOM MYHMIMIIAJBHOM YCIyIM, a TaKXe MOpSJ0K B3aUMOJCHUCTBUS MEXKIY
CTPYKTYPHBIMU  IOAPA3ACIICHUSIMU  AJMUHUCTPALUU  TOPOACKOIO  OKpyra  TIopoj
HoBoBOpOHEX, NX NOJKHOCTHBIMU JIMIIAMH, B3aUMOJCHCTBUS aJIMHUHUCTPALMU TOPOJCKOIrO
okpyra ropoa HoBOBOpoHEX C 3aABUTEISAMU MIPU IPELOCTABICHUN MyHULIUMIIAJBbHON yCIIyTH.

1.1.2. TlpenmeToM peryaupoBaHUsS HACTOSIIETO AJIMUHUCTPATHUBHOTO pErjiaMeHTa
SBJISIFOTCSI OTHOLLUEHHUSI, BO3HUKAIOUIME MEXIY 3asABUTEISAMHU, aIMUHHUCTPALMEN TOPOJICKOTO
okpyra ropoj HoBOBOpoHEX ¥ aBTOHOMHBIM YyupexaeHueM BopoHexckoil olmactu
«MHOro(yHKIIMOHANBHBIA LEHTP MPEJOCTABICHUS TOCYJIAPCTBEHHBIX W MYHHIIMIIAIBHBIX
yeryr» (gamee - AY «M®Ll»), B CBA3M C IMPeAOCTaBICHHEM MYHHIIMIAIBHOW YCIyTH, a
TaKKe€  ONpENEJIEHUWE  COCTaBa,  IIOCIENOBATEIBHOCTU W CPOKOB  BBIIIOJIHEHUS
aMUHUCTPATUBHBIX NIPOLIETYP NPU MPEAOCTABICHUN MyHULIUIIAIBHON YCIYTH.

1.2. Onucanue 3asBUTENEH.

3asiBUTEISIMU  SIBISIIOTCA (PU3WYECKUE U IOPUIMYECKHE JIWIA, 3aMHTEPEeCOBAHHBIE B
MOJIYYCHUH CBEJACHUNM HMHQPOPMAIMOHHONW CHUCTEMBbI OOECIeUeHUs TIpajoCTPOUTEIHHON
NeSITEIbHOCTH, JIMOO MX 3aKOHHBIE MPEICTABUTENH, JACUCTBYIONIME B CUIY 3aKOHA WU Ha
OCHOBaHUHU JIOTOBOPA, JJOBEPEHHOCTH (Jajiee - 3asiBUTENb, 3asIBUTEIIH ).

1.3. TpeboBanust k mopsiAKy MHOOPMHUPOBAHUSA O MPEAOCTABICHUN MYHHIIMIATIBHON
YCIIyTH.

1.3.1. Opran, npenocTaBiSOMIUA MYHUIUNAIbHYIO YCIYTy: aJMUHUCTpaLUs
ropojackoro okpyra ropoq HoBoBoponex (nanee — AIMUHHUCTPALINS).

3a mpeAocTaBIEHUEM MYHHIIMITAILHON YCIYTH 3asBUTENIb MOXKET 0OpaTuThcsi B AY
«MOIL».

1.3.2. CBenenuss o Mecrte HaxOXJeHUs, rpaduke (pexxume) paboThl, KOHTAKTHBIX
tenedonax (tenmedoHax JUISI CHPaBOK M KOHCYJbTAIlMK), HMHTEPHET-aJpecax, ajpecax
NMEKTPOHHOU mouThl AnMuHuctpauuu, AY «M®PL» npuBogsrcs B npuioxenuun Ne 1 k
HacTosleMy AIMUHUCTPATUBHOMY PETJIAMEHTY U Pa3MEIatoTCs:

- Ha opUIIMATBHOM caiiTe AITMUHHUCTpaluK B ceTd MHTepHeT (WWW.new-voronezh.ru);



- Ha “H()OPMAIIMOHHBIX CTEHAAaX B AJIMUHUCTPAIINN;

- Ha EquHOM mopTane rocy1apcTBEHHBIX U MYHUIIUIIATLHBIX YCIYT ((QYHKIHNA) B CETH
WNurtepner (www.gosuslugi.ru) u B umH(popmaunonHoil cucreme «llopran Boponexckoit
obnactu B cetu Uurepuer» (www.govvrn.ru) (manee — Ilopran Boponexckoit obnactu B
cetu UnTepHer);

- Ha opunmanbHOM caiite AY «M®IL]» (mydocuments36.ru);

- Ha UHGOPMAITMOHHBIX cTeHJaX B AY «MO®IL]».

1.3.3. 3asgBuTenn MOryT MNOJIY4YUTh HH(POpPMALMIO MO BOMPOCAM IMPEIOCTaBICHUS
MYHHAIUTIATBHON YCIIyTH, a TaKkkKe O MECTe HaXOXIeHHWs W rpaduke pabOThl OpPraHoB H
opraHuzaiuii, oOpamieHre B KOTOpbIe HEOOXOAUMO IS TTOTyYeHUS] MyHUIIMTIATBHON YCIyTH,
HENOCPEeACTBEHHO B Apamuuuctpauuu, AY «MOL» wim ¢ HCHoIb30BaHUEM CPEICTB
TeneOHHOM CBA3M Win ceTH MHTepHeT.

1.3.4. Undopmaniug no BonmpocaM MpeoCTaBICHUs MYHULIUNIAIbHOW YCIIYTH U YCIIYT,
KOTOpBIE  SBIIIIOTCS ~ HEOOXOAMMBIMH W OOS3aTENBHBIMH  JISI  MPEIOCTaBICHUS
MYHHUIIMTIAIBHON ~ yCIYyTH, CBEACHUS O XOAE TPEJAOCTaBICHUS YKa3aHHBIX  YCIyT
MPEIOCTaBIISIOTCS 3asBUTEIISIM YIIOJTHOMOYCHHBIMH JOJIKHOCTHBIMHU JUIIAMU
Anmvunuctpanun, AY « M®ILy» (nanee - ynoJTHOMOYEHHBIE TO>KHOCTHBIC JTUIA).

NudopmupoBanue o Xxo/1e MPeIOCTaBICHUSI MyHHUIIUTIATBHON YCIYTH OCYIIECTBIISETCS
YIIOJTHOMOYCHHBIMH JIOJDKHOCTHBIMU JIMIIAMU TIPH JIMYHOM KOHTAKTE C 3asBUTEIIEM WIHA C
WCTIOJb30BAaHUEM TMOYTOBOHM, TEJICQOHHOW CBS3HM, C HCIOJB30BaHUEM HH(OPMAIMOHHO-
TEXHOJIOTUYECKOH ¥ KOMMYHHUKAIIMOHHON MH(PACTPYKTYphI, B TOM uncie EnuHoro moprana
TOCYJAapPCTBEHHBIX MU MYHUIUMAIbHBIX ycayr (byHkumii) u (wim) I[loprama Boponexckoit
obnactu B cetu HTEpHeT.

Ha undopmanmoHHbIX CTeHIax B MECTaxX MPEeJOCTaBICHUSI MyHUIIUIIAIBHONW YCIYyTH, a
Takke Ha opuIMaNbHBIX caiiTax AnmuHuctpanuu, Ha [loprane Boponexckoit obimactu B
cetu HWurepHer, Ha EauHOM mnoprane rocyJapCTBEHHbIX M MYHHUIMNAIbHBIX YCIYT
(byHKIMIT) pa3MenIaeTcs Takke caeayromas HHHopMaIus:

- TEKCT HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIaMEHTA;

- TEKCTbl, BBIIEPKKM U3 HOPMATUBHBIX TMPABOBBIX AaKTOB, PErYJIUPYIOLIUX
NPEI0OCTABICHUE MYHUITUTIAIBHON YCITYTH;

- (opmbl, 00pa3Iibl 3asIBJICHUMN, HHBIX TOKYMEHTOB.

1.3.5. 3asBuTENM, MpPECTABUBIINE 3asBJICHHE HA MOJYYCHHE MYHULIUIIATBLHOU YCIYTH,
B 00s13aTEILHOM MOPAJIKE UHPOPMHUPYIOTCS YIOTHOMOYSHHBIMHU JOJKHOCTHBIMH JIUIIAMU:

- 0 TIOPSJIKE TIPEIOCTABICHUSI MYHUIIUTIATLHOM YCIIyTH,

- 0 XO7Ie IPEAOCTaBICHUSI MyHHUIIUTIAILHON YCIYTH;

- 00 OTKa3e B MPEOCTABICHUN MyHHUIUTAIBHON YCIYyTH.

1.3.6 Undopmanus o cpoke 3aBepiieHus opopmiieHUsT TOKyMEHTOB U BO3MOXHOCTH
WX TOJYUYEHUS 3aBUTEI0 COOOIIaeTCs MpU Moaue TOKYMEHTOB.

1.3.7. B mo6oe BpeMsi ¢ MOMEHTa NpHeMa JOKyMEHTOB 3asBUTENIb UMEET MpPaBO Ha
MOJIyYCHUE CBEJIEHUN O TMPOXOXKIECHUU TPOIEAYPhl MPEIOCTABICHHUS MYHUIUIATHHON
YCIIyTH, C UCIOJIb30BaHWEM Tele(hOHHOM CBs3U, cpeAcTB HTepHETa, a Takke NpU JTUIYHOM
KOHTAKTE C YIIOJTHOMOYEHHBIMU JIOJDKHOCTHBIMU JIUIIAMHU.

[Ipn oTBeTax Ha TeneOHHBIE 3BOHKHM W YCTHBIE OOpAIIEHUS YIOJTHOMOYEHHBIE
JOJKHOCTHBIC JIMIIA TMOJAPOOHO W B BEXKIMBOU (KOppeKTHOW) dopme HHOOPMHUPYIOT
00paTUBLINXCS MO MHTEPECYIOUMM HMX BorpocaMm. OTBeT Ha Tene(OHHBIH 3BOHOK JOJKEH
HAYMHATHCS ¢ MHPOPMAIMU O HAMMEHOBAaHWUU OPTaHa, B KOTOPBIN IMO3BOHWI TPa)IaHWH,
dbaMuIMy, WMEHH, OTYECTBE, 3aHUMAEMOW JOJDKHOCTH CHEIHANIUCTa, TMPUHSIBIIETO
Tene(OHHBIN 3BOHOK.



Bpewms tenedoHHOrO pasroBopa He JOJKHO MPEBBILIATE 15 MUHYT.

[Ipn OTCYTCTBMM YIOJIHOMOUYEHHOTO JOJKHOCTHOIO JIMIA, MPUHSBIIErO 3BOHOK,
BO3MOHOCTH CaMOCTOSITEIbBHO OTBETHTh Ha IMOCTAaBJIEHHBIE BOMPOCH! Tele()OHHBIA 3BOHOK
JoJKeH OBbITh MepeajipecoBaH (MEpeBeAeH) APYroMy JAODKHOCTHOMY JIMIY WA Ke
oOpaTuBIIEMYCS TPaXJIaHUHY JOKEH OBbITh COOOIIEH Tele(OHHBI HOMEp, MO KOTOPOMY
MO>KHO TOJTyYUTh HEOOXO0IUMYI0 UH(OPMALIHIO.

2. CtanapT npeaocTaBjJIeHUs] MyHUIIUNIAJIbHOMN yCIyTru

2.1. HaumenHoBanme MyHMIMDanbHOM yciyru - «lIpemocraBneHne cBeaeHU
MH(pOPMAIIMOHHON CUCTEMBbI 00€CTICUCHUSI TPAIOCTPOUTETLHON JEATEIbHOCTIY.

2.2. HaumeHoBaHuE Oprana, NpeJoCTaBISAIOMIEr0 MyHUIIMIAIBHYIO YCIIYTY.

2.2.1. TlpenocTaBiieHre MYHHIIUTIATBHON YCIyTd OCYILIECTBIISIETCS aIMUHUCTpaALIUCH
TOPOJICKOTO OKpyra ropoJ HoBoBOpoOHEX.

CtpykTypHOE moOJpa3feicHue AJIMHHUCTpAIMU, 00ecleunBaroee OpraHu3aluio
MPEOCTABICHUS MYHULMNAIBHOM YCIYyTH: OTHAEN APXUTEKTYphl M TPaOCTPOUTEIHCTBA
aJIMUHHUCTpPAIMU TOPOACKOTro OKpyTa ropos HoBoBopoHex (1anee — oTaen).

AY «M®II» ydyacTByeT B PEIOCTABICHUN MYHHUIUIIAIIBHOW YCIIYTH B YaCTH:

- ”HOPMHPOBAHUS O TIOPSIKE MPETOCTABICHUS MYHUIIUITAIbHON YCIYTH;

- mpueMa 3asBJICHUN MW JOKYMEHTOB, HEOOXOJUMBIX i MPEJOCTaBICHUS
MYHHUIUTIAIBHOMN YCIIYTH;

- BBIJIaYy pe3yJsibTaTa IPeJI0CTaBICHHUSI MyHUIMIIATbHON YCIIyTH.

2.2.2. 3agBuTenb BIpaBe TMOJaTh 3asBJICHUE O TPEIOCTABICHHE CBEJICHUMN
MH(GOPMALIMOHHOW CHCTEMBI O0eCTieUeHHUs IPaIOCTPOUTENILHON AESITEIbHOCTH:

- yepe3 AY «M®@II», B COOTBETCTBUU C COIJIAIIEHHMEM O B3aUMOJICUCTBUH MEXKITY
M®II u agMuHHCTpaLKUENd TOPOACKOT0 OKpyra ropox HoBoBopoHex;

- ¢ noMouipt0o EauHOro mnoprasa rocyJapCTBEHHBIX W MYHUIUIAIBHBIX YCIyT
(pyuknuii) B cetn Marepuer (Www.gosuslugi.ru);

- yepes [Topran Boponesxckoit oomactu B cetu MHTEpHET (WWW.QOVVIN.IU).

2.2.3. Otnmen, npu NpeaOCTaBICHUM MYHUIIMIIAIBLHOM YCIYTH, B LENSAX TOTYYCHHS
CBEJICHUM, MOJATBEPKIAIOIINX BHECEHUE 3asBUTENIEM IUIATHI 3@ MPEAOCTABICHUE CBEICHUM
UH(GOPMALIMOHHOW cHUCTeMBbl OOecredYeHUs] TPajJOCTPOUTEIBHOM NeATEeIbHOCTH, B cCllydae
MPEAOCTABICHUSl ~ MYHUIUIIAIBHOM  YCIyIM Ha IJIJATHOM  OCHOBE,  OCYILECTBIISIET
B3auMo/ieicTBue ¢ PelepaIbHBIM Ka3HAYEHCTBOM.

2.2.4. 3amnpemaercsa TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JEHCTBUN, B TOM YHUCIIE
COTJIACOBAHMM, HEOOXOMUMBIX HJIsi TOJY4YEHUS MYHHIIMIIAIBHON YCIYTH U CBS3aHHBIX C
oOpallleHHeM B HWHBIE TOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYMpaBIEHUS,
OpraHu3alliy, 32 UCKIIOUYEHUEM TOJyUeHUS YCIYT, BKIOYEHHBIX B IEPEUYCHb YCIYyT, KOTOPbIE
SIBJISTFOTCSI HEOOXOMMBIMU U 00S3aTEIbHBIMU JIJISI TIPEIOCTABICHHSI MYHHUIIUIIATBHBIX YCIYT,
yTBep)kaeHHbI Pemenuem HoBoBopoHexckoit ropojackoi Jymsr ot 06 oxtsiops 2011 roga
Nel81 «OO6 yTBepKIeHUU TIepeUHs YCIOYyr, KOTOpbIe SBISIOTCA HEOOXOJAUMBIMU U
00s13aTeNbHBIMU  JIJISI  TIPEIOCTABJICHUS AIMUHUCTpPALUE TOPOJICKOTO OKpyra - TOpOJ
HoBoBopoHeX ~ MyHMIIMNAIBHBIX  YCAYr M HPEJOCTaBIAIOTCA  OpPraHU3alUsIMH,
YYacTBYIOIUMH B IPEIOCTABICHUN MYHUIIUTAIbHBIX YCIIY).

2.3. Pe3ynbTaT npeocTaBieHUs MyHUIIMTIATBHOU YCIYTH.

PesynbratomM mpenocTaBieHHs] MYHULMOAIbHOW YCIYIH SBJISIETCS HAMpPAaBIICHHE
(BpImavya) cBeAeHUN HWHPOPMAIMOHHOW CHUCTEMBI OOECIEUEHHUS TPaJ0CTPOUTEIHHON



http://www.gosuslugi.ru/
http://www.govvrn.ru/

NEeSTeIbHOCTH, JUOO0  yBedoMmJIeHHss 00 OTkKa3e B  MPEJOCTaBICHUU  CBEACHUMN
MH()OPMALIMOHHON CUCTEMBbI 00€CTICUeHHSI TPAIOCTPOUTEIHLHON e TEIbHOCTH.

CBenenusa nH(pOpMaIMOHHON CUCTEMBI oOecrnieyeHus rpagoCTPOUTENBHON
NESTEIbHOCTH, MPENOCTABISAIOTCS Ha OyMaXHBIX U (MJIM) BJICKTPOHHBIX HOCUTENSX B
TEKCTOBOU U (1) rpadudeckoit popmax.

2.4. CpoK npeoCTaBICHNs MyHULIUIAIIBHONW YCIIYTH.

[To 3asBinenusiM, HampaBieHHbIM 110 | saHBaps 2022 1., CBEOEHHUS, TOKYMEHTHI,
MaTepuaibl MPEIOCTaBIAIOTCS AIMUHHCTparuedr B Tedenwe 10 pabouux AHEH co AHS
OCYIIECTBJICHHUSI OIUIaThl (U3MUECKUM WIH IOPUAUYECKUM JIMIIOM, IO 3asBICHUSM,
HampaBJieHHbIM 1ocne 1 sHBaps 2022 r., cBeaeHUs, JOKYMEHTBbI, MAaTEpHUAJIbI
MPEAOCTABIISIIOTCS B TEUCHHE 5 pabouymx MHEW CO JHS OCYIIECTBIEHHUS OIUIaThl (HU3HMUECKUM
WY FOPUANYECKUM JTULIOM.

[To  MeXBEOOMCTBEHHBIM  3ampocaM  CBEACHUS,  JIOKYMEHTBI,  MaTepHaJIbI
MPEAOCTABISIOTCS AJMUHUCTpaAllMe HE To3aHee 5 pabouux AHEH co JHS PErHCTpalvu
3ampoca.

[Ipn nogaye mokymeHTOB uepe3 AY «M®L», cpok npeaocTaBieHus MyHUIIMIATbHON
YCIYTH UCYUCISETCS CO AHS MOCTYIUICHUSI B A IMUHHUCTPAMIO JOKYMEHTOB U3 AY «M®I».

Cpok perucTtpaiyu 3asBJICHUS — B JIEHb UX TOMYyYCHHS JTU00 Ha CIEAYIONINN pabounii
JIEHb B CIIydae MX TMOJIy4eHHs mocie 16 4acoB Tekylero pabodero JHS WIM B BBIXOJHOM
(Mpa3gHUYHBIN) JACHB (Jajnee - peructpaius 3asBieHus). [Ipu mocTymiaeHuu 3asBICHUS B
AJIEKTPOHHOM (hopMe B BBIXOJHBIE (MPa3THUYHBIC) THU €TO PErUCTpalus MPOU3BOAUTCS HA
CIIeIYIOIINUNA pabounii IEHb.

AIMUHHUCTpalLMg paccMaTpUBaeT 3ampoc B TeueHHe 2 pabouyux JAHeH co JHS
perucTpaluu 3asBICHUS M, HMCXOJd M3 KOJWUYECTBA 3allpalllMBAEMbIX I[0Jb30BATEIEM
CBEJICHUH, JOKYMEHTOB, MaTEpPHAJIOB, OMPE/EIIIeT OOMMIM pa3Mep MIIaThl 3a MPEAOCTaBIECHUE
3anpalinBaeMbIX CBEJACHUHN, JOKYMEHTOB, MaTEPUAJIOB.

Cpok HMCHOJHEHHS] aJMUHUCTPATUBHOM NPOLEIYpPHl MO ONPEACIICHUI0 HAIWYUSA WIH
OTCYTCTBUSI OCHOBAaHUM JJI1 OTKa3a B MPEIOCTaBICHUN MYyHULMIIAJBLHON YCIyTH - B TEUECHUE
OJTHOTO pabouero JHsl.

Cpox HCHOJIHEHHUS aJIMUHUCTPATHUBHOM MPOLEAyphl MO BblAaue (HAMpaBICHUIO)
cBeJIeHNI MHGOPMAlIMOHHONW cHCcTeMbl oOecredeHus TPaJoCTPOUTEIbHOM IeATEeIbHOCTH, HE
NO3JHEE CIEAYIOIIETO AHS MOCHE UX MOAIUCAHUS.

OcHOBaHMI1 JUIsi TPUOCTAHOBJIIEHUS MPENOCTABICHUS MYHULIMNAIbHOM yCIIyTH
3aKOHOJIaTE€JIbCTBOM HE MPETyCMOTPEHO.

Cpoxk wucrpaBieHUS TEXHHUYECKMX OLIMOOK, JOMYHIEHHBIX TMpU OGOPMICHUU
JIOKYMEHTOB, HE JIOJDKEH NpPEeBBIIIATh OJHOTO pabouyero ITHS C MOMEHTAa OOHapy>KEeHUs
OIIMOKKA WU TIOJIYYEHHUS] OT JHOOOr0 3aMHTEPECOBAHHOTO JHMIA B MUCHhMEHHOUW ¢dopme
3asBJICHUS 00 OIMHUOKE B 3aIMHUCSX.

2.5. IlpaBoBble OCHOBaHHUSI MPEIOCTABIECHNS MyHULIUTTIAIIBHOW YCIYTH.

[IpenocraBnenue MYHHUIUITAJIbHOM YCIIyTH «IIpenocraBnenue CBEJICHUU
WHOOPMAIIMOHHOW ~ CHUCTEMBI ~ OOECIeUeHHs  TPaJOCTPOUTEIHHOW  JESTEIBHOCTHY
OCYILIECTBIISIETCA B COOTBETCTBUU C:

I'panocTpoutensHubiM KosiekcoM Poccuiickoit Denepanuu;

@®enepanbapiM - 3ak0HOM 0T 06.10.2003 Ne 131-®3 «O06 oO0mMX NpPUHIIHATIAX
OpraHu3aly MECTHOTO caMmoynpasieHus B Poccuiickon denepanuny;

®denepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O0 opranuzanuu mpeaocTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIIYI»;



[locranosnenueM [IpaBurensctBa Poccuiickoit denepaunn ot 13.03.2020 Ne 279 «O0
MH(pOPMAIIMOHHOM 00€CTICUEHUH TPAIOCTPOUTEITHEHON JEATEIbHOCTIY;

YcraBoM ropoickoro okpyra ropojx Hoposoponex.

2.6. HcuepnbiBatoniuii nmepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHHIUIIAIBHON YCIIYTH.

2.6.1. UcuepnsiBaromuii mepedyeHb AOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
HOPMATUBHBIMU TPABOBBIMH aKTaMH JJIg TMPEIOCTABICHUS MYHHUIIUNAIBHON YCIYyTH,
MOJIeXKAIUX TIPEICTABICHUIO 3asIBUTEIIEM:

JI71st mosTy4eHus MyHUIIUNTAIBHON YCITYTH HEOOXOANUMO MPEICTABUTH:

3asBneHue 1o Qopme (mpwioxeHue No2) O TPEAOCTABICHUH  CBEACHHI
MH(POPMAIIMOHHON CUCTEMBI O0ECIeUeHUs TPaJOCTPOUTEIHLHON JEATETLHOCTH C YKa3aHUEM
cieayoiiei nHpopMaIuu:

JUIsL IOPUIUYECKUX JIUMIl - TOoJHOe W (B clydae, €CIM HMMEETCs) COKpaIleHHOE
HAaUMEHOBaHUs, B TOM uYucle (UPMEHHOEC HAWUMEHOBAHUE 3asBUTEINS, aJIpec €ro MecTa
HaxoxaeHus (ropuanueckuid azapec), MHH, OankoBckue pexkBU3UTHI, (pamuiivsg, UM U
OTYECTBO PYKOBOJUTENsA, HOMeEp TenedoHa, HOMEp ¢dakca U aapec DJICKTPOHHOW IMOYTHI
IOPUUIECKOTO JIUIIA;

st usznueckux M - ¢daMuiusg, UM M OTYECTBO, aJpec MeCTa >KHUTEIbCTBA,
KOHTaKTHBIM HOMep TenedoHa, HOMep (akca W aapec IEKTPOHHOW MOUTHl (PU3MUECKOTO
JULA;

pasnen nH(GOPMaIMOHHON CHCTEMBI OOECTIEYEHUs TPAIOCTPOUTEILHON JIeATebHOCTU
(mamee UCOI' 1);

3alpalivBacMble CBEACHUS O pa3BUTUU TEPPUTOPHM, 3aCTPOMKE TEPPUTOPHH,
3eMEeNIbHOM Y4YacTKe U 00BbEKTEe KalluTajIbHOTO CTPOUTENHCTBRA;

dhopma nipenoctaBnenus ceeaenuii MCOI'/l, u cmocoba ux 10CTaBKH;

3asiBiieHre Ha OyMa)KHOM HOCHUTEJE MPECTaBIACTCS:

- IOCPEACTBOM ITOYTOBOT'O OTIIPABIICHNUS;

- MpU JIMYHOM OOpAaIleHUH 3asiBUTENs JIMOO €ro 3aKOHHOTO MpeicTaBuTeNs B AY
«M®ILI», B COOTBETCTBHM C COTJIAIIEHUEM O B3aUMOJCHWCTBUHU, 3aKIIOYEHHBIM MExXay AY
«M®ILl» wu AaMuHHCTpauued, € MOMEHTa BCTYIUIEHMS B CHJIy COIVIAIIEHUS O
B3aUMOJICHICTBUU.

3asBiieHre Ha OyMa)XHOM HOCHTEIE JOJKHO OBITh MOJMUCAHO 3asiBUTEIEM WIIU €ro
YIOJHOMOYEHHBIM MIPEICTaBUTENIEM COOCTBEHHOPYYHO.

[Ipu obpareHnn 3a MOJyYCHUEM MYHHIIMIAIBbHON YCIYTH OT UMEHH 3asBUTENS €ro
MIPEACTAaBUTENb MPEACTABISAECT JOKYMEHT, YJOCTOBEPSIOIIMM JIMYHOCTh, U JOKYMEHT,
MOATBEPKIAIOIINI €ro MOJHOMOYUS Ha MPEJCTABICHHE UHTEPECOB 3asBUTEIIS.

B onextpoHHO#l  ¢dopMe 3asBieHHE ~TPEACTABISACTCS C  HCIOJIB30BAaHUEM
MH(OPMAIIMOHHO-TEXHOJIOTUYECKON U KOMMYHUKAIIMOHHOW MHQPPACTPYKTYphl, B TOM YHUCIIE
Eaunoro moprana rocyiapcTBEHHBIX ¥ MyHHUIIMIAIBHBIX yenyT (QyHkmmii) u (wim) [Toprana
Boponexckoit o6mactu B cetu UHTEpHET (WWW.ZOVVIn.ru).

B srnexTpoHHO#l ¢opme 3asBlieHHE TPENOCTABISIETCS IyTEM 3aroJIHEHUs (HOPMBL,
pasMernieHHoi Ha EnuHOM mopTalie TOCy/1apCTBEHHBIX U MYHUIIMNIATBHBIX YCIyT ((QyHKIUN)
u (mm) [oprane Boponexckoii obmactu B cetn UHTEpHET (WWW.govvrn.ru).

3asBieHre B (QopMe DIEKTPOHHOTO JOKYMEHTa IMOJANUCHIBAETCS 3asBUTEIIEM C
HCIOJIb30BAHUEM MPOCTOM JIEKTPOHHOM MOIIUCH.

B mensx peanmzanmuu mpaBa 3aMHTEPECOBAHHBIX JIMII HAa OECIUIaTHOE TNOTydYeHHUE
ceeaennit UCOI'J] (nuHpopmammu O NeATENIbHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPraHOB
MECTHOT'O CaMOYyMpaBJI€HUs, 3aTParuBarollleil MpaBa U yCTAHOBJIEHHBIE 3aKOHOJATEIbCTBOM



Poccuiickoit @enepanuu 0043aHHOCTH 3aMHTEPECOBAHHOTO IMOJIb30BaTeNs HH(OpMaIeil)
MPUJIaratoTcsl KOMHUU CIIEAYIOIIHUX JTOKYMEHTOB, NP 3TOM B 3alpOCE yKa3bIBAETCS HaJIUYME
OCHOBaHUs Ha OecraTHoe nonydyeHue ceenenuii MCOT';

CBUJETENICTBO O TOCYJAPCTBEHHOM PErMCTpalliy MpaBa Ha 3€MENbHBIA y4acTOK WU
00BEKT KalUTAJIBLHOTO CTPOUTENIbCTBA;

JIOTOBOP apeHbl, 3apETUCTPUPOBAHHBIM B YCTAaHOBJIEHHOM 3aKOHOM Hopsake Oe3
BBIJIAYM CBUJIETEIHCTBA O PETUCTPALIUH;

BBINIUCKA U3 ENMHOTO rocyAapCcTBEHHOIO peecTpa MpaB Ha HEJABUKUMOE UMYLIECTBO U
caenok ¢ HUM (EI'PII) Ha KOHKpeTHBIN 0ObEKT HEABHMKUMOCTH;

KOMUsl JOKYMEHTa, Ha OCHOBAaHUU KOTOPOIO CBEJAEHUS 00 OOBEKTEe HEABUKUMOCTU
BHeceHbI B ' KH;

KaJlacTpoBas BBIMHUCKA 00 00BEKTE HEIBIKUMOCTH;

KaJIaCTPOBBIN MACMOPT 00HEKTA HEIBIXKUMOCTH;

KaJIaCTPOBBIN TIJIaH TEPPUTOPHH.

2.6.2. HcuepnpiBaromuii NepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
HOPMaTUBHBIMU NMPABOBBIMH aKTaMH JIJIsl IPEAOCTABICHUS MyHUIIUTIAILHON YCITYTH, KOTOpPhIE
HaxXOJiITCS B PAacHOpSOKEHUM  TOCYJAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO
CaMOYTIPABJICHUS U WHBIX OPTaHHU3AIUNA U KOTOPBIC 3asBUTEIIb BIIPABE MPEACTABUTD:

- CBEJICHUs, TOJTBEP)KIAIOIMe BHECEHHE 3asBUTEIEM IUIaThl 3a MpPeIoCTaBlIEHUE
ceenenuit UCOI'JI.

Jlis mpeAocTaBieHUs MyHUIIMITAIBHOM YCIYTH OTIEN B paMKax MEXBEJIOMCTBEHHOTO
B3aUMOJICHCTBYS 3allpalllMBaeT JaHHbIE cBelleHus B DenepanbHOM Ka3HAUYEHCTBE.

3asBuUTENb BIOpaBe IO COOCTBEHHOM WMHUIIMATHBE MPEJACTaBUTh JOKYMEHTHI
NOATBEPKIAIOIINE BHECEHHE IUIaThI 3a npenocrasienue ceenennii MCOI' L.

JIOKyMEHT, MOATBEPXKAAOIINN BHECEHUE IUIAThl 3a IPEJOCTABICHHE CBEJICHUM
NCOT'l (xpome nuil, UMEIOUIMX NpaBO Ha OecljaTHOE NPENOCTaBICHUE YCIyTH) B
6e3HasinyHOM (hopme (pakT orIaThl MOATBEPHKIAETCS KOMUEH MIaTeKHOro MOopydYeHus 0aHka
WIM MHOW KPEeIUTHOM OpraHu3alluu ¢ OTMETKON 00 ormiaTe, oruiata HaIMYHBIMU CPEJCTBAMU
MOATBEPIKIACTCS KBUTAHITMEH ycTaHOBIECHHOM hopmbl [1/]-4.

3amnperniaercst TpeOOBATh OT 3asBUTEIIS:

- TpEeNCTaBJICHHUS JOKYMEHTOB U HMH(POPMAIMU WM OCYUIECTBJICHHS JCUCTBUIA,
IPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMU
MPaBOBBIMU  aKTaMH, PETYJIUPYIOIIMMH OTHOUIEHUS, BO3HUKAIOIIME B CBA3U C
MPEAOCTABICHUEM MYHUIIUIIAILHON yCIIyTH;

- TMPEACTaBIICHUA JOKYMEHTOB U WH(GOpMAallMU, KOTOpPbIE B COOTBETCTBUH C
HOPMaTUBHBIMU IPABOBBIMU akTaMu Poccuiickoil @enepanuy, HOpMaTUBHBIMUA ITPaBOBBIMU
aktaMu cyObekToB Poccuiickoit denepaniii M MyHUIIUNAIBHBIMUA TPABOBBLIMH aKTaMU,
HaxoJATCsl B PacCHOpPsHKEHUU OPraHOB, MPEAOCTABIISIIONIUX MYHHUIIMIAIBHYIO YCIYTy, WUHBIX
TOCY/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPaBJIEHUS JTUOO MOJBEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPAaBIICHHUSI OpraHu3allnii,
YYaCTBYIOUIMX B MPEIOCTAaBICHUU TOCYJApCTBEHHBIX M MYHMIIMOAIBHBIX YCIYT, 3a
HCKIIIOYEHUEM JIOKYMEHTOB, yKa3aHHbIX B 4dacTu 6 crtatbu 7 DenepasbHOro 3aKOHAa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanM MPEAOCTABICHUS TOCYJIAPCTBEHHBIX WU
MYHULUANATBHBIX YCITYT».

2.6.3. Ilepedenp yciyr, KOTOpbIE SIBISIOTCS HEOOXOTUMBIMH M O0S3aTEIbHBIMU IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIyrd, B TOM YHCIE CBEICHUS O JOKYMEHTax,
BBIJIJaBAEMbIX OPraHU3ALMSAMU, YUACTBYIOUIMMH B MPEAOCTABICHUU MYHUIIUTIATbHON YCIIyTH.



[Tonyuenue 3asiBUTENIEM YCIYT, KOTOPBIE SABISIOTCS HEOOXOIUMBIMU U 00513aTEIbHBIMU
JUTSl TIPEIOCTABIICHUSI MYHHUIIUTIATBHOM YCITyTH, HE TpeOyeTcs.

2.7. WcuepnplBaroluii IEpeYeHb OCHOBAHUM I OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX VISl TPEAOCTABICHUS MyHUITUTIATLHON YCIIyTH.

OcHOBaHHEM ISl OTKa3a B IPUEME 3asIBJICHUS SABJISETCS:

- 3asBJICHHE COJIEPKUT OIIMOKHU, HE TMO3BOJISIIONIME YCTAHOBUTH 3alpalliBaeMYO
nHdopmMmanuio, ee o0beM, popMy IpeIoCTaBICHUS U CTIOCOO JOCTABKH;

- 3a4BJICHHE MOJIAHO JINIIOM, HE YIIOJIJHOMOUYEHHBIM COBEPIIATH TAKOTO POJIA IECUCTBHUS.

2.8. HcuepnblBarolmnii IMEpeUYeHb OCHOBAaHMWA JUIsI OTKa3a B NPEAOCTaBICHUU
MYHHIUTIAIBHON YCIIYTH.

OcHOBaHHEM ISl 0TKA3a B IPEAOCTABICHUN MyHULIMIIATLHON YCITYTH SIBIISIETCS :

- YCTQHOBJICHHBI B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuun
3ampeT B NPEJAOCTABICHUH YKAa3aHHBIX CBEICHUN 3aMHTEPECOBAHHOMY JIHILY;

- OTCYTCTBHE IMOATBEPKJICHUS BHECEHUS IUIAThl 32 MPEJAOCTABICHUE MYHHUIIMIAIbHOU
YCIYyTd B TEUEHHWE CpPOKa MPEJAOCTaBJICHHUS MYHUIMNAIbHOW ycnyru (B cliydae BbIJAYH
pe3yabTaTa MpeAoCTaBICHUS MyHUIIUTTAIBHON YCIIYTH 32 TIJIaTy).

2.9. Pa3mep miarhl, B3UMAaeMOM C 3asiBUTEJNS MPU MPEIOCTABICHUM MYHUIMIIAIBHON
YCIIYTH, U CIIOCOOBI €€ B3UMaHUs B CIyyasx, MPeayCMOTPEHHBIX (peaepanbHbBIMU 3aKOHAMH,
MPUHUMAEMbIMU B COOTBETCTBUU C MHBIMH HOPMATHUBHBIMU MIPAaBOBBIMU aKkTaMu Poccuiickoit
®denepanuu.

2.9.1. MyHunmnanibHas yciyra npeocTaBiisieTcsi OecriaTHO UM Ha IJIaTHOM OCHOBE.

2.9.1.1. becniatHO OCYUIECTBIISIETCS MpEAOCTaBICHUE CBEACHUN HH(POPMAIMOHHOMN
CUCTEMbI 00ecTiedeH s TPaJOCTPOUTEIBHON JEATENHHOCTH 10 3aIPOcCaM:

- OpraHoB rocylapcrBeHHouM Biactu Poccuiickon  @Denepauuu, OpraHoB
rocyJapcTBEHHOW BiacTh cyOwekToB Poccuiickoit ®enepaiuy, OpraHOB MECTHOTO
CaMOYTIPABJICHUS;

- (Qu3MYeCKUX M IOPUIMYECKHX JIHUI] B CIyYasX, MPeIyCMOTPEHHBIX (eaepaibHbIM
3aKOHO/IaTEIbCTBOM.

2.9.1.2. Ilpu npenocTaBieHU MyHUITUIIATIbHOW YCIIYTH Ha IUIATHON OCHOBE:

- pasMmep T1uIaThl 3a npenoctasieHue cBeaenud MCOI'Jl, omnpenpensiercs B
COOTBETCTBUHU C IMOCTAHOBJICHUEM aIMUHUCTPALMU TOPOJICKOTO OKpyra ropoa HoBoBopoHex
ot 28.10.2015 Ne1473 «O mutare 3a mpeAcTaBICHUE CBEICHUM U3 HHPOPMAIIMOHHONW CHCTEMBI
o0ecrnieyeHusl TpajIoCTPOUTENHHON e TEIbHOCTIY.

Omtara mpeaocTaBiICHUS CBEACHHM, coaep Kaluxcs B MHGOPMAIMOHHOW CHUCTEME,
OCYIIECTBIISIETCSI 3asBHUTENIEM Yepe3 OaHK WM WHYK KPEAUTHYIO OpTaHU3alfi0 IMyTeM
HAJIMYHOTO WK OE3HATIMYHOTO pacueTa M 3a4UCseTcsl B OIOJHKET TOPOJICKOTO OKpYyTra ropoy
HoBoBoponex.

Buecenne mnarel B Oe3HaNM4YHOW (oOpMe TMOATBEPKAACTCS KOIMUEH IUIaTeKHOTO
MOPYYEeHUS] C OTMETKOW OaHKa WJIM WHOW KPEIWTHON OpraHu3alid O €ro HCIOJTHEHHH.
BHecenue miaTel HAJIMYHBIMU CPEACTBAMU MOATBEP)KAAETCS KBUTAHIMEN YCTAaHOBJIECHHOM
bopMeI.

Buecenne tutatel B Oe3HanmuuHOW ¢dopMe OO HANMYHBIMH  CPEACTBAMU
noareepxkaaercss noctymieHuemM B ['TMMC I'MII cBeneHwuii, MOATBEPKAAIONIMX BHECEHUE
3asiBUTEJIEM ILIATHI 3a npegoctasieHue ceeaenuii MCOI'/.

2.9.2. YiaueHHas cymma, 3a4UCIICHHAS B JJOXO]I OI0JKETa TOPOJICKOTO OKpyTa rOpo/I
HoBoBopoHEeX, OJUIEKUT BO3BpaTy B Cilydae oTKa3a B npeaocrasieHuu cseaennii UCOT' /L,
110 OCHOBAHMSIM, MPETYCMOTPEHHBIM M. 2.8 HACTOSALIET0 AJMUHUCTPATUBHOTO PErIaMEHTAa.
Bo3Bpar cpenctB, BHECEHHBIX B CUET OIUIATHI MPEIOCTABICHUS CBEICHUM, OCYLIECTBIISIETCA



Ha OCHOBAaHMM IHMCHMEHHOIO 3asBJICHHS O BO3BpaTe€ YIUIAUEHHON CYMMBbI, IMOAAHHOIO
3asiBUTEJIEM B aJIMUHUCTPALIMIO TOPOJCKOro OKpyra ropoa HoBoBopoHeEXK.

AnMuHHCTpauus Tropojackoro okpyra ropox HoBoBoponex B Teuenue 10
KaJIEHAAPHBIX JHEH C JaThl PETUCTpAalMM 3asBJICHHMS NPUHHUMAET pEIICHHE O BO3BpaTe
YIUIAYEHHOW CYMMBL.

Bo3Bpar ymiauyeHHOW CyMMBbl OCYIIECTBIISIETCSI B COOTBETCTBHM C IIpaBHJIaMU,
yCTaHOBJIEHHBIMU MuHKCTEpcTBOM (ruHaHCcOB Poccuiickoit @enepanuu.

2.10. MakcuMaJIbHBIII CpPOK OKHJ@HMSI B O4Yepelrd MNOpH TMOAA4Ye 3asBICHUSA O
MPEIOCTaBICHUY MYHUILIMIAIBLHON YCIYTM W HPHU TOJYyYEHUHU pe3yJsibTaTa MpelOoCTaBICHUS
MYHHIUTIAIBHON YCIIYTH.

MakcumanbpHbIi CPOK 0XKMJIAHMS B OYEPENM MPU MOJAaYe 3ampoca O MPEAOCTABICHUN
MYHULIANIAJIBHON YCIIYTH HE JOJDKEH MPEBbIIATh 15 MUHYT.

MakcuManeHbIi  CpOK  OXHAAHMS B OYepeAM MpU MOIYYEHUH pe3yJibTara
MpeI0CTaBICHUS] MyHULIUIIAJIbHOW YCIYTH HE TOJIKEH MPEeBbIIaTh 15 MUHYT.

2.11. TpebGoBaHMs K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABIISIIOTCS MYHHULUIAIbHBIC
yCIIyTH, THPOPMAIIMOHHBIM CTEHJaM ¢ 00pa3liaMH UX 3aMOJIHEHUS U NIEPeYHEM JTOKYMEHTOB,
HEOOXOIMMBIX Ul MPEAOCTaBICHUS MyHUIIMIATIbHON YCIYyTHU, B TOM YUCie K 00ECIeYeHUIO
JOCTYIMHOCTU JJIsi MHBAIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanyu 0 COUUATBHON 3aIUTE WHBATUIOB.

2.11.1. Tlpuem rpaxkgaH OCYUIECTBISIETCS B CHEIUAIbHO BBIACIEHHBIX JUIS
MPeIOCTaBICHHUS] MYHULIUIIAJIbHBIX YCIYT MOMEIICHUSIX.

[Tomemienust TOMKHBI COAEPKATh MecTa JUIsl HH(POPMUPOBAHUS, OXKHUJIAHUS U IIpHEMa
rpaxaad. [lomemeHuss JOKHBI  COOTBETCTBOBATh  CaHUTAPHO-3IMUAEMUOJIOTHYECKUM
IpaBUIaM U HOpMaM, a TaKKe ObITh 000PYJOBAHBI IPOTUBOIOXKAPHOW CUCTEMOM.

Y BXxoma B KaxJIoe IOMELICHHE pa3MellaeTcss Tabjluyka ¢ HauMEHOBAaHUEM
HOMEIIEeHHUS (3a]1 0KUJaHUs, IPUEeMa/BbIIa4l JOKYMEHTOB U T.J.).

2.11.2. Oxono 31aHusl JOJDKHBI OBITh OPraHW30BaHbl IMApKOBOYHBIE MeCTa s
aBTOTPAHCIIOPTA, B TOM 4YHUCIE s JUI C OTrPAHUYEHHBIMH BO3MOXKHOCTSIMHU 3JI0POBBS
(MHBAIUIOB).

JlocTym 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBIISIETCS OECIIIIaTHBIM.

2.11.3. B nomemeHusIX Ui 0KUJaHUS 3asIBUTEINISIM OTBOJATCS MecTa, 000pYyIOBAHHBIE
CTYJbsIMH, KpECEIbHBIMU CEKUUsIMHU. B MecTax oXuIaHMs TOJXKHBI ObITh MPEAyCMOTPEHBI
CpeZCTBa [yl OKa3aHUs MEepBOIl MOMOIIHN U JOCTYIIHbIE MECTa OOIEro NOIb30BaHMS.

2.11.4. Mecrta nnpopMupoBaHus, NpeAHa3HaYCHHbIE JJIs1 O3HAKOMJICHUS 3asiBUTENEH C
MH(GOPMAIMOHHBIMU MaTepHaaMu, 000pyayIOTCS:

- HH(GOPMAIIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3MellaeTcs BU3yallbHas U TEKCTOBAs
nHpopMarus;

- CTYJIBSIMU M CTOJIAMH JUTsl OOPMIICHHUS JOKYMEHTOB.

K undpopMaimoHHsIM cTeHIaM JOHKHA OBITH oOecriedeHa BO3MOKHOCTh CBOOOTHOTO
J0CTyTa rpakJIaH.

WNudopmarust o mopsiike NpeaoCcTaBIeHUs] MyHULIMIAIBHON YCIyrd pa3Meliaercs Ha
MH(POPMAIIMOHHBIX CTEHJaX B IMOMELICHHSIX NpUeMa U BbIAYM JIOKYMEHTOB, KOTOpPBIE
JIOJKHBI OBITH OCBEIEHBI, XOPOILIO TPOCMATPUBAEMBI.

WudopmanionHsle  CTEHABl JOJDKHBI  COJAEPXKATh  aKTyaJlIbHYI0 HH(POPMAIHIO,
HEOOXOAUMYIO JUIsl TIOJIy49EHUS! MYHHUIUIAIBbHOW ycIyrd. TeKCThl MaTepualioB IEeYaTaroTCs
yA0OHBIM [T YTeHUs MpudTOB, O€3 UCTIPaBICHUH.

2.11.5. TpeboBanust K 00ECIEUYECHUIO YCIOBHH JAOCTYIMHOCTH MYHUIUMAIBHBIX YCIyT
JUIS UHBAJIUJIOB.



[lomemenust A npuemMa 3asBUTENEH JOJKHBI ObITh 0OOPYAOBAaHBI TAOJIMYKAMH C
yKa3aHHEM HOMepa KaOMHeTa M JIOJDKHOCTH JIMLA, OCYLIECTBIIAIOIIEro mpueM. MecTto s
npuema 3asBUTENICH JTOJKHO ObITh OOOpYAOBAHO CTYJIOM, MMETh MECTO JUIsl HalUCaHHs
3asBJICHUI U Pa3MEIECHUS JOKYMEHTOB.

[lomemienust ans mnpuema 3asgBUTENEd JIOJDKHBI 00ECIeYMBaTh BO3MOYKHOCTH
peanu3any IMpaB JIML C OrPAaHUYEHHBIMH BO3MOKHOCTSIMU 370pOBbSl (MHBAJIUIOB) Ha
MPEeOCTaBICHHE MYHULMIAIBHOW YCIYTM B COOTBETCTBHUM C TpPeOOBaHUSAMHU CTaTbu 15
O®enepanpHoro 3akoHa OoT 24.11.1995 Ne 181-®3 «O coumanbHOM 3allUTE WHBAJIUIOB B
Poccniickoit @enepannm».

[Tomemenns o0opyayroTcs IIaHTyCaMH, CaHUTapHBIMU MOMEILIEHUSMH,
pacIIMpPEHHBIMH MPOXO0JIaMHU, MO3BOJIIOIIUMH 00€CeynTh OeCHpensTCTBEHHBI AOCTYN K
YKa3aHHbIM IMOMEIIECHUSM JIUIl C OIFPaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBBS, WHBAJIUIOB,
HCIIOJIBb3YIOIINX KPEeCaa-KOISICKH.

2.12. Iloka3aTenu JOCTYIHOCTH ¥ Ka4€CTBA MYHULIMIAIIBHOW YCIIYTH.

2.12.1. Tloka3arenssMu TOCTYITHOCTH MYHULMIIAJIbHON yCIIYTH SIBJISTFOTCS:

- BO3MOYKHOCTb IOJIyYEHUs MyHUIIUNAIbHON yciayru B AY «M®Ly;

- 00Opy/ZIOBaHME TEPPUTOPHUH, MPUIIETAIOIIUX K MECTOPACHOJIOKEHUIO OpraHa,
MPEAOCTABIISIIOIIErO YCIYry, MECTaMHU [JIsl NAapKOBKM aBTOTPAHCHOPTHBIX CPEJCTB, B TOM
quCclie U1 JUI] C OFPaHUYEHHBIMUA BO3MOXHOCTSIMU 3710POBbsI (MHBAJIUJIOB);

- o0opy/ZOBaHME MECT OXHJAaHWA B OpraHe, NPEJOCTaBIAIONIEM YCIYTy,
JOCTYIMHBIMUA MeCTaMu OOIIET0 MOJb30BAHMUS;

- o0opy0OBaHME MECT OXHJaHMS W MeCT Ipuema 3asBUTeNed B oOprase,
NPEJOCTaBIISIIOILIEM YCIYTY, CTYJIbSIMHU, CTOJIaMHU (CTOMKaMH) 17151 BO3MOKHOCTH O(QOpMIIEHUS
JIOKYMEHTOB;

- cobutoieHue rpaduka padboTsl OpraHa, pe10CTaBIISIONIEr0 YCIyry;

- pa3MmellleHue TOJHOM, JOCTOBEPHOM M  aKkTyalbHOM HMHpOpMaLUU O
MyHUIMNaNbHOW yciyre Ha ExaunHom moprane, PernonanbHOM moprane, Ha Oo(HIHaIbHOM
caiiTe AJMUHUCTpalM¥, Ha HWHQOPMALMOHHBIX CTEHJAX B MeCTaxX IPEJOCTaBICHUSA
MYHHIMIIAJIIHON YCIyTH;

- BO3MOXKHOCTh  TOJy4YeHHs  HMHPOpMAIMM O  XOJA€  HPEJOCTaBICHHUS
MYHUIUMOAIBHOM  yCIyrd, B TOM 4YHCIE€ C MHCIOJb30BaHUEM  HH(OPMAIMOHHO-
KOMMYHHKAI[UOHHBIX TEXHOJIOTHH.

2.12.2. IlokazarensiMu KayecTBa MyHUIIMTIAJIbHON YCIYTH SIBJISIFOTCS:

- TIOJIHOTA MIPEIOCTABICHUSI MYHUIIUTIIAILHOW YCIYTH B COOTBETCTBUHU C TPEOOBAHUAMU
HACTOSIIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

- coOJII0/IEHUE CPOKOB IMPEIOCTABICHHSI MyHHUIMIIAIbHON YCIYTH;

- coOJIoIeHuEe YCTAaHOBJIEHHOI'O BPEMEHM OXHMIAHMS B O4epeau IpH Iojaye
3asBJICHUS U NIPU TMIOJYYEHUU PE3yJIbTaTa IPENI0CTABIECHNUS MyHULIMIIAIbHON YCIIYTH;

- COOTHOLIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHHUI O IPENOCTaBICHUU
MYHULMOAIBHOM YCIyrH K OOIIeMy KOJIMYECTBY 3asBJICHHH, MOCTYNUBIIMX B CBSI3U C
IIPEIOCTaBIECHUEM MYHULIUIIATbHON YCIIyTH;

- COOTHOIIEHHE KOJIMYECTBA OOOCHOBAHHBIX KajJo0 TpakJaH M OpraHMU3alUN IO
BOIPOCAM KayecTBa MU JOCTYMHOCTH MPEAOCTABICHUS MYHHIMIAIBHOM YCIYTH K 00IeMy
KOJIMYECTBY XKaJlo0.

2.13. Unbie TpeOoBaHMsA, OCOOCHHOCTH IMPENOCTABICHUS MYHUIIMIAIBHOW YCIyTU B
M®II 1 ocobeHHOCTH MPEAOCTAaBICHUS MyHUIIMIIAIBHOM YCIIYTH B 3JIEKTPOHHOM (opme.

JUis mony4yeHus: MyHULIMIIAJIbHOM YCIYTH 3asBUTEIIO MPEAOCTABISAETCS BO3MOKHOCTh
npeAcTaBuTh 3asBiaeHuEe B AY «M®L[» B COOTBETCTBUM € COTJIAIIEHUEM O B3aUMOJICHCTBUH,



3aKJIIOYeHHBIM Mexay AY «MO®OL» u AaMuHuCTpanuei, ¢ MOMEHTa BCTYIUICHUS B CHUIY
COTJIALIEHUS O B3aUMOJCUCTBUH.

2.13.1. Tlo BeIOOpY 3asBUTENS PE3yJbTAT MPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTH
HaIpaBJIsIeTCs B BUJE TOKyMEHTa Ha OyMaKHOM U (MJIN) 3JIEKTPOHHOM HOCHTEJIE B TEKCTOBOM
u (unm) rpaduueckoir ¢GopMax, KOTOpPBIM 3asBHUTENb IOJYy4YaeT HENOCPEACTBEHHO INpHU
au4HOM oOpaiieHuu B AY «MO®L».

2.13.2. Cnemmamuct AY «M®Ll» npuHuMaeT OT 3asBUTENS 3asBlIcHUE W (WIIN)
JNOKYMEHTBI, yYKa3aHHbIE B IYHKTE 2.6 HACTOAIIEr0 AJMUHHCTPATUBHOIO PETJIAMEHTA, U
PETUCTPUPYET UX.

[Ipu mnpueme y 3asBuTens (IpEICTAaBUTENS 3asBUTENS) 3asdBJIeHUA U (WIM)
JNOKYMEHTOB, YKAa3aHHBIX B IYHKTE 2.6 HacTosAmero AJIMUHUCTPATUBHOIO PETJIAMEHTA,
crienanuct AY «MOIL»:

- IpOBEPSET MPABWILHOCTD 3aIOJIHEHUS 3asBJICHHUSI B COOTBETCTBUU C TPEOOBAHUSAMH,
YCTaHOBJICHHBIMU 3aKOHOJIaTEIbCTBOM;

- BBIJIAET PACIMCKY O IPUHATUH 3asBJICHUS C ONKCHIO MPEACTABICHHBIX JOKYMEHTOB U
yKa3aHUEM CpPOKa MOJIyYEHUs pe3ysbTaTa MpeJoCTaBICHNUs MyHULIMIAIbHON YCIYTH.

Cpok BBINOJIHEHUS JaHHOTO aIMUHUCTPATUBHOTO AeicTBUs He Oosee 30 MUHYT.

2.13.3. Ilepenauy u nocTaBKy 3asiBIE€HUS U (WJIM) JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6 Hacrosiero AJAMUHHUCTPATUBHOTO perjameHTta, u3 AY «MO®L» B AamMuHuCTpaluio
ocymiecTBisieT crneruanuct AY «MO®IL» - kypsep. OH nepenaer IOKYMEHTHI COTPYAHUKY
(MyHULMIIAJIBHOMY CiyXalleMmy, paOOTHHKY) OpPraHM3allMOHHOTO OTJena AJMUHUCTpAIH,
OTBETCTBEHHOMY 3a IPUEM U PETUCTPALMIO BXOIALIUX JOKYMEHTOB.

Ilepenaua noxymentoB uz AY «M®PL» B AJIMUHHCTpalMIO OCYILIECTBIACTCS
KypsepoM AY «M®ILl» au4HO Moj MOANUCH C COIMPOBOAUTENIBHBIM MMHCHbMOM M C ONUCHIO
nokymeHTOB. Ilocrme mnpoBepKM KOMIUIEKTHOCTH IIPEACTABICHHBIX JOKYMEHTOB BTOpOM
DK3EMIUISAP CONPOBOAMTENHLHOTO MHUCbMAa COTPYAHUK (MYHMIMIANBHBIA  CITyXalluii,
pabOTHUK) OPraHU3alMOHHOTO OTAeNa AJIMUHUCTpAIlMM, OTBETCTBEHHBIM 3a MpPHEM U
pPETUCTpAlMIO BXOJAIIMX JOKYMEHTOB, BO3BpailaeT Kypbepy AY «M®DI[» ¢ ormeTkoil o
MOJyYEHUHU YKA3aHHBIX JOKYMEHTOB IO OMHCU C yKa3aHWEM JaThl, MOJIMUCH, paciu(pOBKU
HOJIKCH.

CoTpyaHuK (MyHUIMOAIBHBIA CIyXKaluid, paOOTHUK) OpPraHU3alMOHHOIO OTHeja
AJMUHHCTpallUM, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALUIO BXOISAIIUX JOKYMEHTOB,
pErucTpupyeT 3asBJICHHE B YCTAHOBJICHHOM IMOPSAKE B JEHb MEpeAadud KypbepoM
JTOKYMEHTOB 3asiBUTENA U3 AY « MDIL[» B aAMUHUCTpAITHIO.

2.13.4. PesynpTar TpeNOCTABIICHUS MYHHUIUINAIBHOW YCIYTH  HaIpaBiIseTCs
3asIBUTEIIO OJJHUM M3 CIIOCOOOB, YKa3aHHBIM UM B 3asBJICHUU.

[Ipy Hanuuuu B 3a4BJICHUU YKa3aHHs O BblJau€ pe3yjbTaTra MPeaOCTaBICHUS
MyHULUNAIBHOW yciyrun depe3 AY «MOL» no wmecTty mNpeAcTaBieHUs 3asiBICHUS,
AnmuHHUCTpanus obecrieunBaet nepefaady Aokymenta B AY « MOL» nns BeIAaun 3asiBUTEINIO
B IPEJENax CpoKa MPENOCTaBICHUS MyHULUNAIBHON YCIYT'H, IPEILyCMOTPEHHOIO ITyHKTOM
2.4 Hacrosero AAMUHUCTPATUBHOTO PErJIAMEHTA.

2.13.5. Tlocne nonmyuenus U3 AIMUHUCTpAMK MHGOPMAIMKA O TPUHATUU PEIICHHUS
cneranuct AY «M®II» B TeueHue ofHOr0 paboyero qHs, CIEIYIOIIero 3a JHEM TOTydeHus
uH(pOpMAIHH, MTOJTyYaeT B AIMUHUCTPALIMU PE3yIbTaT OKa3aHUs MyHHIUIIATbHON yciayru. O
IIOJIyYEHUHN PE3yJIbTaTa OKa3aHUs MyHULUIIAIIBHOU yCiIyru KypbepoM AY «M®LI» nenaercs
COOTBETCTBYIOIIAst OTMETKA B CUCTEME JOKYMEHTO000pOTa.

2.13.6. [Ipu BeImaue 3asBUTENIO Pe3ysIbTaTa NPeAOCTaBICHUS MyHULIUTIAIBHON YCIyTH
cneuaiiuct AY «MO®Ll» npoBepseT JOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTb, U (WIJIM)



JIOBEPEHHOCTh (B Cllydyae IOJayd 3asBJICHUS IPEICTABUTENEM 3asBUTENSA). 3asBUTEIIO
BBIJIAETCSA PE3YJIbTAT MPEIOCTABICHUS MYHULMNAIBHON YCIYTd HOJ MOJNHUCH C YKa3aHHUEM
JaThl €ro NOJyYEHUS.

2.13.7. B cnyuae HesBku 3asButens B AY «MO®L[» B teuenue 30 mHEH ¢ MOMEHTa
OKOHYAHUSl CPOKa IMOJIy4EHMsI pe3ysibTaTa MPeAOoCTaBICHUS MYHULMIAIbHOW yciyru, AY
«MO®Ll» KypbepOM OTHpaBIAECT JOKYMEHTHl B AJIMHHHCTPALMIO II0J HOANKHCH C
COINPOBOIUTEIbHBIM MHCHMOM.

2.13.8. Taxxke 3asBHUTENb, B IEISIX IONYYCHHS] MYHUIUINIATBLHOW YCIYTH, MOXET
MoJaTh 3asBJICHME B JJEKTPOHHOM BHUJAE C HCIHOJb30BAHMEM HH(OPMAIIMIOHHO-
TEXHOJOTUYECKOW U KOMMYHHUKAIIMOHHON MHPPAaCTPYKTYyphl, B TOM yuciie Enunoro noprana
rOCYy/IapCTBEHHBIX M MyHUIMNANbHBIX yciuyr (¢pyHkuuit) u (uwnm) Iloprana Boponexckoit
obnactu B cetu MIHTEpHET (WWW.govvrn.ru).

3. Cocras, 110C/1€10BATEJIbHOCTD M CPOKH BBINOJHEHUA A IMUHUCTPATUBHBIX
npoueayp, TpedoBaHNs K MOPSIAKY UX BbINIOJHEHUS, B TOM YHcJ/ie 0CO0eHHOCTH
BBINIOJIHEHUSI AIMUHUCTPATHUBHBIX NMPOLEAYP B 3JIeKTPOHHOI (popMe npeaocTaBIeHUS

rOCyAapCTBEHHBIX H MYHUIIUNIAJIbHBIX YCJIYT

3.1. IlpenocraBieHne MyHUIMMAIBHOW YCIYTH BKJIIOYaeT B ceOs CleIyIomue
aIMUHUCTPATUBHBIC MPOIIEAYPHI:

- IPUEM U PETUCTpAIIUs 3asIBICHUS;

- OmnpeJielieHre OCHOBAHUM ISl MIPEIOCTaBICHHs] MYHULIUMIIAILHOM yCIyru OecriiaTHO
WIM 3a IUIaTy W IOATOTOBKA M HAIpaBJIE€HUWE YBEIOMJIEHUS O pa3Mepe IUIaThl 3a
npenoctapiienue ceeaenuii MCOI' /L.

- noarotoBka ceegenuid MCOI'Jl u onpenenieHne HAIMYKS UM OTCYTCTBUS OCHOBAHUM
JUIsL OTKa3a B MPEIOCTAaBICHUH MYHULIMIIAIIBHON YCIYTH;

- BeIz1ava (Hampasienue) ceenennii MCOT /.

3.1.1. TTocnenoBaTenbHOCTH NEHCTBUN MPU MPEIOCTABICHUH MYyHHUIIUIAIBHON YCIyTH
OoTpakeHa B OJIOK-CXeMe TMPEIOCTABICHUS MYHULUIAILHON YCIYrd, NpPHUBEJACHHON B
npwioxeHun Ne 3 k HacTtosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IlpueM u perucrpanus 3asBJICHUSI.

[Topsnok npueMa u Cpoku nepenadr B AIMUHUCTPALUIO 3aBJICHUS U JOKYMEHTOB U3
AY «M®Il» no npenocTaBlI€HUI0 MYHHUIIMIAIBHON YCIYTd OMNPENENSIOTCS COTJallleHUEM
MEX1y HUMH, HO HE TO3/HEe CIEAYIOIEro pabodyero JHS MOCHE MOCTYIUICHUS 3asBICHUS U
TOKYMEHTOB B AY «MO®ILIy.

3.2.1. OcHoBaHueM id Hayaja aJMHHUCTPATUBHOM TIPOLEIYpPHl SIBISETCS
MOCTYIUIEHHE B AJMHUHUCTPALMIO 3asBJICHMS, HAIPaBICHHOIO IMOCPEICTBOM OTIIPABICHUS
KypeepoM AY «M®Il», mouToBOro OTHPABIEHUS C OMUCHIO BIOKEHUS M YBEAOMIICHUEM O
BpYUYECHUH Wi Cc HCII0JIb30BAHUEM WH(OPMAIIMOHHO-TEXHOJIOTHUECKON U
KOMMYHHUKAITMOHHONW MHPPACTPYKTYPHI, B TOM 4Kciie EnMHOTo nmoprana rocy1apcTBeHHBIX U
MyHHUIIUTAIbHBIX yenyr (dynkiui) u (wnu) Ilopranma Boponexckoit obimactu B ceTd
WNurtepuer (Wwww.govvrn.ru).

3.2.2. CriennaivcT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, PETHCTPHPYET 3asBICHUC
C IpWJIaraeMbIM KOMILIEKTOM JIOKYMEHTOB.

[Ipn HampaBiieHWW 3asBJICHUS U JOKYMEHTOB B (DOpME SJEKTPOHHOTO IOKYMEHTA,
MOJIyYeHHE TOKYMEHTOB MOJATBEPKAACTCS AIMUHUCTPALIMEN TyTEM HAMpaBJICHUS 3asBUTENIO0
(mpencTaBuUTENIO 3asBUTENSI) COOOIIEHUS O TOJYYEHUW 3asBIICHUS W JOKYMEHTOB C
YKa3aHUEM BXOJSIIEr0 PEruCTPAllMOHHOTO HOMEpa 3asBIEHHUSA, [JaThl IOJyYEeHUS



aJMUHUCTpalMen 3asBIICHUs] U JOKYMEHTOB, a TaKXKe IepeueHb HaMMEHOBaHUU (aiiios,
MpEeACTaBICHHBIX B ()OpME JIEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM UX 00beMa.

Coo0111eH1€e O MOTYUYEHUHU 3asBJIICHUS U IOKYMEHTOB HAIPABIIACTCS B TUYHBIA KAOMHET
3asBUTENA (MpeNCTaBUTENsl 3asBUTENsi) Ha EaMHOM moprajie TroCylapCTBEHHBIX H
MyHUIMOAIbHBIX yeayr (pynkuuil) win [loprane Boponexckoit obnactu B cetu MHTEepHET
(www.govvrn.ru).

CooOmieHre 0 TOJYYCHUHU 3asBICHUS W JOKYMEHTOB HAIPABISETCA 3asBUTEIIO
(mpencTaBUTENIO 3aABUTENS) HE MO3IHEE pab0OYero AHs, CASAYIOMIETO 3a JHEM MOCTYTUICHHS
3asBJIEHUSA B AJMUHUCTPAIIHUIO.

3.2.4. Pe3ynpTaroM aJIMHUHHUCTPATHUBHON IPOLEAYPHI SBISIETCSA NPUEM U PETUCTpaLus
3asBJICHUS.

[Ipu moctymieHuu 3asBieHus B (OpME DJIEKTPOHHOTO JOKYMEHTa M KOMILIEKTa
AJIEKTPOHHBIX IOKYMEHTOB 3asIBUTEIIO HAMIPABJISETCA YBEAOMIICHHUE, COJIEpKAIIee BXOISMIINI
PETUCTPAIIMOHHBI HOMEP 3asBIEHHUS, JaTy TOJY4YEHHUS YKA3aHHOTO 3asBICHUS U
MpujaraéMplx K HEMy JOKYMEHTOB, a TaKXke TIepeueHb HauMEHOBaHUW (ailios,
MpeACTaBICHHBIX B (hOpME DBJIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHWEeM HX oObema (manee -
YBEJIOMJICHHE O MOJTYyUYCHUH 3asIBIICHHUS).

YBenomiaeHue O TIONYYCHUHU 3asBJICHHS B (opMe DIEKTPOHHOTO JOKYMEHTa
HaIpaBlIA€TCS B JIMYHBIA KaOWHET 3asiBUTENS (MpEACTaBUTENs 3asBHUTENsS) Ha EauHOoM
mopTajie TOCYAAPCTBEHHBIX M MYHUIMOAIbHBIX yciayr (dyskmuit) wnum  Tloprane
Boponexckoit odiactu B cetu MHTEpHET (WWW.QOVVIN.TU).

3.2.5. MakcuMaJIbHbIi CPOK MCIOJHEHHUSI aJIMUHUCTPATUBHOW MPOUEAYypbl - OJUH
pabounii eHb.

3.3. OmnpeneneHrue OCHOBAaHUM Il MPEAOCTABICHHS MYHUIUNAIBHON YCIyTH
OecIuIaTHO WJIM 3a IUIaTy W MOJATOTOBKA W HAMpaBJICHUE YBEIOMJICHHS O pa3Mepe IUIaThl 3a
npenoctaiienue ceeaenuii MCOI' /L.

3.3.1. OcHoBaHMeM Jyisi Hayajga AaJMUHHCTPATUBHOM TMPOLEAYpPHl  SBJISETCS
MOCTYIJICHUE 3asiBJICHUS B OTJEN.

3.3.2. HavanpHUK oOTHEna ONpEeAeiseT MOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
IIPEJI0CTABIICHHE MYHHUITUTIATBLHON YCIyTH (J1ajee - CIeIUaIucT).

3.3.3. B cnywae, ecnu 3asBUTENEM IENIX pealu3alliyd TMpaBa Ha OecriaTHOE
nosydenue ceenennii MCOI'Jl (nadopManmu o qesTeIbHOCTH TOCYAapCTBEHHBIX OPTaHOB U
OpPraHOB MECTHOTO CaMOyIIpaBJICHHUS, 3aTpardBaiolllel TmpaBa M  YCTaHOBJICHHbBIC
3aKOHOJATeNbCTBOM  Poccuiickoit ~ deneparuu  00S3aHHOCTH — 3aWHTEPECOBAHHOTO
MoJTb30BaTeNlsl WH(pOpManue) mpeacTaBiIeHbl JAOKYMEHTBHI IpeayCMOTpeHHble 1. 2.6.1.
HACTOSIIEr0 aJMUHUCTPATUBHOTO PETJIaMEHTa, CIICIIUAINCT B TCUCHHE OJHOTO paboyero JTHS
MpUHUMAET pelieHue o noaroroske ceeaeHuii MCOI.

3.3.4. B ciyuae, eciu 3asiBUTEJIEM HE MPEJACTABJICHBI JOKYMEHTHI, MPEIYyCMOTPEHHBIE
m. 2.6.1. HacTosAIlIEero aaIMUHUCTPATUBHOTIO pErjaMeHTa, CHEHUAIMCT TOATOTaBIMBACT
IJIATEKHBIE JOKYMEHTBHI M YBEJIOMJIEHHE O pa3Mepe IUIaThl 3a MPEJAOCTaBJICHHUE CBEIACHUN
NCOI' 1.

VYBenomiieHue o0 pasmepe IiaThl  3a  mpenoctaBieHue  cBeaeHuit  MMCOI']]
TOJIMCHIBACTCS TJIABOM aJMUHHUCTpPAIIMUA TOPOJICKOTO OKpyra roposi HoBoBopoHex.

YBenomiieHue o pa3mepe miaaTsl 3a npenocrasienue ceeaennii MCOI' /] nanpasisieTcst
3asIBUTEINIO TTOCPEACTBOM TOYTOBOTO OTIIPABJICHHS C YBEAOMIICHHEM O BPYYCHHH JIMOO MpHU
HAIPABJICHUH 3asBJICHUSI U JIOKYMEHTOB B ()OpME DJIEKTPOHHOTO JOKYMEHTA, B JIMYHBIN
KaOWHET 3asBUTENs (MPEACTaBUTEINs 3asBUTENsI) HA EnuHOM mopTalie TocyAapCTBEHHBIX U



MyHUIMOAIbHBIX yeayr (pyHkuuil) win Iloprane Boponexckoit obnactu B cetu HTEpHET
(www.gowvvrn.ru).

3.3.5. PesynpraToM aIMHHHCTPATHMBHOM MNPOLEAYPHl SBISAETCS HAIPABICHHUE
3asBUTEIII0 YBEAOMJICHUS O pa3Mmepe Iiathl 3a mpenoctaBienue cBeaeHuit MCOT'J wim
npuHsATHe pemeHus noaroroske ceeneHun MCOI'l, B ciywyae mpenocTtaBieHUs CBEACHUI
OecruiaTHO.

3.3.6. MakcuMabHBIN CPOK MCIIOTHEHHUS aIMHHACTPATUBHOMN MPOLEAYPHI - 2 pabodmnx
JTTHSL.

3.4. TloaroroBka cBeaenuii MCOI'Jl u omnpeneneHue HaIUM4Usl WA OTCYTCTBUSA
OCHOBAHMH ISl OTKAa3a B MPEAOCTABICHUN MYHULIMIIATLHON YCITyTH.

3.4.1. Tlpu npenocTaBieHMH MyHULUIIATLHOW YCIYTH Ha TUIATHON OCHOBE CIIELIUATIUCT
B paMKax MEXBEJIOMCTBCHHOTO B3aMMOJICHCTBUS HampasiseT 3anpoc B DenaepaibHoe
Ka3HA4YEMCTBO JIA MOJIYYEHHS CBEJCHUM, TOATBEPKIAIOIIMX BHECEHHUE 3asBUTEIIEM IIATHI 32
npenocrasnenue ceenennii MCOT' L.

3.4.2. B ciayyae ecnu, BHECEHHME 3asBUTEJIEM IUIAThI 33 NPEIOCTABICHHUE CBEICHUU
NCOI'l ne moarBepxaeHo B IMC I'MII cnenuanucT B TeYeHHWE OJHOTO paboyero JHS
MOATOTABIMBAET yBeJAOMIIEHHE 00 oTKase B mpenocTtaBienun ceeaeHuit UCOI .

YBenomnenue o0 otkaze B mpeaoctaBieHun ceiaeHudt MCOI'Jl nHampaBisiercs
3asBUTENO yepe3 AY «M®IL», mocpeACTBOM MOYTOBOTO OTMPABJIEHUS C YBEIOMIICHHEM O
BpYYCHUU JMOO TIPH HAMPaBICHUM 3aABJICHHUS U JOKYMEHTOB B (OpPME DIIEKTPOHHOTO
JIOKyMEHTA, B JIMYHBIA KaOWHET 3asBUTENs (MIpeACTaBUTENs 3asBUTeNA) Ha EquHoMm moprane
TrOCY/IapCTBEHHBIX M MYHULHMMNAIbHBIX ycuyr (QyHkuuit) wiu Iloprane Boponexckoi
obnactu B cetu MIHTEpHET (WWW.gOVVIn.ru).

3.4.3. B ciayuyae ecnu, BHECEHHE 3asBUTEJIEM IUIAThl 3a NPEIOCTABICHUE CBEICHUM
NCOI'] noareepxkaeno B [MMC I'MII u nipu HaauyuyM OCHOBAHUN IJi MPENOCTABICHUS
MYHUIIMIIATIBHOM YCIyTu O€CIIaTHO CIIeNUaIUCT B TeueHue 2 paboynx JHEH MoaroTaBIuBaeT
ceenenuss UCOT'Jl Ha OymMakHbIX U (MJIM) AJIEKTPOHHBIX HOCHUTENSAX B TEKCTOBOW M (WIIH)
rpadgudeckoit hopmax.

3.4.4. B cnyvae, eciu 3aKOHOJATENbCTBOM Poccuiickoit denepanuu yCTaHOBJICH
3anper B npenocraBieHun ceaeHuit MCOI'/[, cnenuaiaucT MNOATOTaBIMBAET IPOEKT
yBeJIOMJICHHS 00 0TKa3e B npenaoctaBieHuu ceeaenuit MCOT' .

YBenomnenue o0 oTkase B mpenoctaBieHun cBeaeHnit MCOI'Jl moamuceiBaeTcs
IJIABOM aJIMMHUCTpPAIMU TOPOACKOro okpyra ropoa HoBoBopoHex.

YBenomienue 06 otkaze B mpenoctaBieHun ceeaeHuit MCOI'J] HanpaBisercs depes
AY «M®Il», mo4yToBBIM OTIIPAaBICHUEM B aJapec 3asBUTENSA, a B Ciyyae HalpaBICHUU
3asiBJICHUS U IOKYMEHTOB B (DOpME AJIEKTPOHHOTO JOKYMEHTA B JTUYHBIN KaOWHET 3asBUTEIS
(npencraBuTens 3asBUTENs) Ha EAMHOM TopTane rocyJapCTBEHHBIX W MYHHIIMIATbHBIX
yenyr (bynkuuit) win [Hoprane Boponexckoit obnactu B cetu MaTepHeT (WWW.gOvvrn.ru).

B yBemomnenun o0 otkaze B mpenoctabienun cBeneHuit MCOI']] pazbscHseTcs
MOPSAIOK BO3BpaTa yIIauy€HHOM 3a IPEJOCTABICHUE CBEACHUN CyMMBI.

Bo3Bpar cpencrB, BHECEHHBIX B CYET OIUIATBl IPEIOCTABJIEHUS CBEICHH,
OCYILIECTBIISIETCS HAa OCHOBAaHMU NMHCBMEHHOTO 3asBJICHUS O BO3BpaTe YIUIAYEHHOM CYMMBI,
MMOJAHHOIO 3asIBUTEJIEM B 4JIMUHUCTPALIUIO TOPOJICKOTO OKpyra ropox HoBoBopoHex.

Pewrenne o Bo3BpaTe yIiaueHHON CyMMBbI IPUHUMAETCA aIMUHUCTPALMEN TOPOJICKOT O
okpyra ropoj HoBoBoponexx B TeueHue 14 KaneHAApHBIX AHEH C JAThl PErHCTPALUU
3asBJICHUS O BO3BPATE YILUIAYCHHOM.



3.4.5. B cmydae, ecnmu B 3akoHomaTenbcTBe Poccuiickoit dexepanyu OTCYTCTBYET
3anper B mnpenocrasieHun cBeneHud MCOI']] 3auHTEpecOoBaHHOMY JIMIY, CHELHAIUCT
MO/IrOTABJIMBAET COPOBOAUTENBHOE TUCHbMO HA UMS 3aIBUTEIIS.

Cnenmnanuct nepegaet noarotonieHHble cBeneHus MCOI'] na OyMaxkHbIX U (WIH)
AJIEKTPOHHBIX HOCUTENSX B TEKCTOBOM M (WiM) rpaduyeckoil opmax ¢ cOPOBOIUTEIBHBIM
MMCBMOM Ha WMMsI 3asBUTEJS Ha MOANHMCAHME IJIABE AaJMUHUCTPALMM TOPOJCKOTO OKpyra
ropoa HoBoBopoHex.

3.4.7. Pe3ynpraToM aJIMHUHUCTPATUBHOW MPOLEAYPHI SBISAETCS MOJATOTOBKA CBEICHHM
NCOTI'/l Ha OymakHBIX U (WJIH) JIEKTPOHHBIX HOCUTENSAX B TEKCTOBOU M (WH) Tpaduueckoit
(dbopMax ¢ COnpoBOAUTEIbHBIM MUCHbMOM Ha UMS 3asBUTENS, TUOO MOATOTOBKA YBEIOMIICHUS
00 oTkaze B npegocraieHuu cenenuit MCOT' /L.

3.4.8. MakcuManbHbII CPOK UCIIOJHEHUS aIMUHUCTPATUBHON MPOLIEYpHI - 2 pabounx
JTHSL.

3.5. Brinaua (nanpasnenue) ceaenuii UCOI'/L.

3.5.1. Cenennss MCOI'Jl Ha OymakHbIX M (WJIM) DBJIEKTPOHHBIX HOCHUTENSX B
TEKCTOBOH U (M) rpaduueckoit popmax ¢ COMpPOBOIUTENBHBIM MUCHbMOM HA MUMsI 3asiBUTEIIS
HE TMO3/JHEE CIEAYIOUIEro JHA IOCHe UX MOJANUCcaHusd HamnpaBisaioTcs B AY «MOIL]»,
MOYTOBBIM OTIIPaBJICHUEM B aJpec 3asBUTENsA, a B ClIy4yac HANpaBJICHUM 3asBICHUS U
JOKYMEHTOB B (¢opMe OJJIEKTPOHHOTO JOKyMEHTa B JIMYHbIA KaOWHET 3asBUTENs
(npencraBuTens 3asBUTENs) Ha EaMHOM mopTane rocyAapCTBEHHBIX W MYHMIMIAIbHBIX
yeyr (dynkuumii) unu [Hoprane Boponexckoii oonactu B cetu HTepHeT (WwWw.govvrn.ru).

3.5.2. Pe3ynbTaToM aIMUHHUCTPATUBHON MNPOLEAYPHl SABISETCA BblAAYa 3aSIBUTEIIO
JUYHO TO MECTy OOpallleHWs WIM HalpaBlieHHE IO aJpecy, YKa3aHHOMY B 3asiBJICHUM,
ceenenuit UCOI'JI.

3.5.3. MakcumaibHblii CpPOK HWCIOJHEHUsS aJAMUHUCTPATUBHOW NPOLEIYpbl - HE
NO3HEE CIEAYIOIIEro JAHS MOCIIe MOAIUCAHUS.

3.7. Tlomaua 3asgBUTENeM 3ampoca W UHBIX JIOKYMEHTOB, HEOOXOIWUMBIX IS
IIPEIOCTABICHUS] MYHULUIAIBHON YCIYTM, U INpPUEM TaKuX 3alpoCOB U JOKYMEHTOB B
ANEKTPOHHOU popme.

3.7.1. Tlogaua 3asBUTENEM 3asBJICHHUS M HWHBIX JOKYMEHTOB, HEOOXOIAMMBIX IS
NPEIOCTABICHUS MYHHULUIAIBHON YCIYTH, B AJIGKTPOHHOU (QopMme NperycMOoTpeHa Npu
NOMOIIM HH(OPMAIIMOHHO-TEXHOJIOTMYECKON M KOMMYHHUKAIIMOHHON HHQPACTPyKTypbl, B
TOM uucie EmuHoro moprana rocyJapcTBEHHBIX M MYHUIMNANBHBIX YCIyT (QyHKUIMiA) u
(wnn) «IToprana Boponexckoit oomactu B cetn MHTEepHET» (WWW.QOVVIN.IU).

B »srnexTpoHHO#l ¢opme 3asBlieHHE TPEIOCTABISIETCS IyTEM 3aroJIHEHUs (HOPMBL,
pa3MelnieHHoi Ha EnuHOM mopTalnie ToCcy1apCTBEHHBIX U MYHUIIUIATIBHBIX YCIYT ((YHKIIHIT)
u (wn) [oprane Boponexckoii obmactu B cetn HTepHET (WWW.govvrn.ru).

3asBieHre B (QopMe DIEKTPOHHOTO JOKYMEHTa TOJANUCHIBACTCS 3asBUTENIEM C
HCIIOJIb30BAHUEM MPOCTOU JIEKTPOHHOM ITOJIUCH.

3.7.2. 3asBuTenb BIpaBe TMOJIYyYUTb CBEACHHUS O XOJA€ IPEIOCTaBICHUS
MYHHIUTAIBHON YCIYTH B JJEKTPOHHOM (opme ¢ ucrnoib30BaHHEeM WH(HOPMAIIMOHHO-
TEXHOJIOTUYECKON U KOMMYHHKAITMOHHOW WH(MPACTPYKTYpHI, B TOM uncie EnuHoro moprana
TOCYy/IapCTBEHHBIX M MYHUIMNAIBHBIX yciuyr (dyakiui) u (unu) [loprana Boponexckoi
obmnactu B cetn UHTEepHET (WWW.ZOVVrn.ru).

3.7.3. ITlonmyueHue pe3ynpTaTa MYHHULHUNAIBHOW YCIYTH B D3JIEKTPOHHOH (opme
IIPEyCMOTPEHO.



3.8. BsaumopeicTBHE OTAENa C HMHBIMM OpPraHaMu TOCYJAapCTBEHHOM BIIACTH,
OpraHamMM  MECTHOTO  CAMOYNpPaBJICHHS W  OpraHU3alUsMH, YYacTBYIOIIMMHU B
MPEAOCTABICHUN MYHUIUIIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

IIpu npenocraBnenun MyHHOMnDanbHOW ycinyru «lIpenocraBinenue  cBeneHUi
nH(pOpMaIIMOHHON CHCTEMBI oOecrnieueHust rpajoCTPOUTEIIHBHOMN JIEATSIILHOCTH)
MEXBEIOMCTBEHHOE  B3aUMOJCHCTBUE B AJICKTPOHHOU (¢OpME  OCYIIECTBIACTCS C
OenepanbabiM KazHauercTBoM mocpeactsoM [MIC I'MII ¢ uenpro mosydeHHs! CBEICHUM,
MOATBEPKIAIONIMX BHECECHHE 3asBUTENEM IUIAaThl 3a mnpenoctaBieHue ceaenui MCOIL'/] B
CJy4ae MpeAoCTaBICHUS MyHHIIUIIATIBHOW YCIIyTH Ha IUIATHOW OCHOBE.

3asiBUTENb BIPABE MPEICTABUTH YKA3aHHBIE JOKYMEHTBI CAMOCTOSATEIIBHO.

4. q)OprI KOHTPOJA 32 HCIIOJTHEHUEM A/IMUHUCTPATUBHOI'O PErjiaMEHTAa.

4.1. Texymuil KOHTpOJIb OpPraHU3ALMH MPEAOCTABICHUS MYHULMIIAIBHON YCIyTH
OCYILECTBJISIETCS  JOJDKHOCTHBIMM ~ JIMIIAMM ~ OpraHa  MECTHOTO  CaMOYIIPaBJICHHS,
OTBETCTBEHHBIMHU 33 OPTraHU3aLUIO0 paOdOTHI MO MPETOCTABICHUIO MYHULIUIIAILHON YCITyTH.

4.2. IlepeuyeHb WHBIX [JOJDKHOCTHBIX JIML AJMHHHUCTPAIMH, OCYIIECTBIISIIOLIINX
TEeKYIUA KOHTPOJIb OPraHMU3alMy IMPEJOCTABICHUS MYHULUIAJIBHOW YCIYTH, B TOM YHCIE
peanuzalMM  NPEIYCMOTPEHHBIX  HACTOSAIIMM  aJIMHUHHMCTPATHBHBIM  PErJIaMEHTOM
aJJMUHUCTPATUBHBIX TPOLEAYP, YCTAHABIMBACTCS MYHULMUIIAJbHBIMU MPABOBBIMU AKTaMHU
aJMUHUCTpALUU.

MyHUIMIIAJIBHBIE CITy’Kalllie, OTBETCTBEHHBIE 3a MPEIOCTABICHHE MYHHUIMIAIBHON
YCIYTH, HECYT IE€pPCOHAIbHYI0 OTBETCTBEHHOCTb 3a COOJIIOJICHHE CpPOKOB M IIOpsjKa
UCIIOJHEHUSI KaXJIOW aJMUHUCTPATUBHOM IPOLIENYpbl, IPEILyCMOTPEHHOW HACTOAIUM
aJIMMHHUCTPATUBHBIM PEIJIAMEHTOM.

4.3. Texymuii KOHTPOJIb OCYLIECTBIIIETCS IIyTEM IIPOBEIEHUS TOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 32 OpPraHU3alUI0 PAa0OTHI MO MPEAOCTABICHUI0 MYHHULMNAIBHOM YCIyTH,
INPOBEPOK COOIOJIEHUS M HUCIOJIHEHUS COTPYAHUKAMU IOJIO)KEHUH AJMUHHCTPATUBHOIO
periamMeHTa.

4.4. IIpoBeneHne TEKyLIErO KOHTPOJISI TOJKHO OCYLIECTBIIATHCS HE PEXE ABYX pa3 B
TOJI.

Texyumii KOHTpOJIb MOXET OBITh IUIAHOBBIM (OCYIIECTBISTHCS HAa OCHOBAHUU
MOJIYTOJIOBBIX WM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOTO CaMOYIIpaBJIEHUS) H
BHEIUTAHOBBIM  (TIPOBOJUTHCS MO KOHKPETHOMY OOpallleHUIO 3asBUTEN] WIH HHBIX
3auHTEepecoBaHHbIX JHIl). [Ipu mpoBepke MOryT paccMaTpUBaThCs BCE BONIPOCHI, CBS3aHHBIE C
IIPEIOCTABICHUEM MYHULUNAIBHON YCIyrd (KOMILIEKCHBIE IIPOBEPKHM), WM BOIIPOCHI,
CBSI3aHHBIE C HCIOJIHEHHWEM OTIENIbHBIX aJMUHUCTPATUBHBIX Mpouenyp (TeMaTHYecKue
MIPOBEPKH).

PesynbraTel mpoBepku OGOPMISIIOTCSI B BHZAE CIPaBKHU, B KOTOPOMl OTMEYaroTCs
BBISIBJICHHBIE HEIOCTATKU U YKa3bIBAOTCS IIPEMAJIOKEHUS 110 UX YCTPAHEHHUIO.

Ilo pesynpraraM NpPOBENEHHBIX IIPOBEPOK B Cllydac BBIABJICHMsS HaApYLICHWW IIpaB
3asBUTEJIC BHUHOBHBIC JIMIA IIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
JEUCTBYIOIINM 3aKOHOAATeIbCTBOM Poccuiickon denepannu.

4.5 KoHTponp 3a TPEIOCTaBICHWEM MYHUIUMNAIBHOW YCIyTM MOXET OBITh
OCYILIECTBJICH CO CTOPOHBI TpaXkJaH, MX OOBEIUHEHWH W OpraHU3alfii B COOTBETCTBHUE C
3aKoHOJaTenbcTBOM Poccuiickon denepannu.



5. JocyneOHnblii (BHeCyAeOHBbIH) MOPSA0K 00:KaJT0BAHUS PellieHUil U 1eiicTBUil
(0e3meiicTBHA) OPraHa, NpeIoCTABJIAIIEr0 MyYHHIUNAJIBHYIO yeayry, AY « M®L»,
AOJIZKHOCTHOI' O JIMIIA OPraHa, MPeI0oCcTABJISIONIEr0 MyHHIUNAJIBHYIO YCJIYTY, JU00
MYHHMUIHUNAJIBHOIO CJIyKaluero.

5.1. 3asBUTENM UMEIOT MPABO HA O0XKAJIIOBAHHME PEIICHUIN U JehCTBHM (0e31eicTBuUS)
JOJDKHOCTHBIX JIML[ aAMMHHUCTPALlMU B JTOCYJE€OHOM MOpsJKE, Ha MOJydeHHE MH(OpMALNH,
HEO0OXOIMMOM 111 000CHOBAHUS U PACCMOTPEHUS KATOOBI.

5.2. 3asgBUTENTH MOKET OOPATUTHCS C KANOOOH, B TOM YHCIIE B CIECAYIOMIMX CIydasix:

1) mHapylmieHue Cpoka perucTpaluy 3asBJICHHS 3asiBUTENss 00  OKa3aHUU
MYHUIIUMTAIBHON YCIYTH;

2) HapylleHue CpOKa MPeAOCTaBICHUS MyHULIMTIATbHON YCIIyTH;

3) TpeOoBaHue y 3asBUTENSl JTOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMHU
nmpaBoBbIMH akTaMu  Poccuiickoit ®denepanyy, HOPMAaTHUBHBIMM NPABOBBIMU  aKTaAMH
Boponexckoil o6mactv, HOPMAaTUBHBIMU MPAaBOBBIMH aKTaMH OPraHoOB MECTHOI'O
CaMOYIIpaBJICHUsI TOPOJICKOTO OKpyra ropoa HoBoBopoHexx ansi mpefocTaBieHUs
MYHUIIUTTAIbHON YCIYTH;

4) oTka3 B TNpUEeME JOKYMEHTOB, IIPEJOCTABICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMaTUBHBIMU TIPABOBBIMU akTaMu Poccuiickoit deaepannv, HOPMAaTUBHBIMH TTPaBOBBIMU
akTaMu BopoHexckoil 00JacTH HOPMATHBHBIMHA NPABOBBIMU aKTaMU OPraHOB MECTHOTO
CaMOYIpaBJICHUs] TOPOJICKOTO OKpyra ropoa HoBoBopoHexx ansi mpeaocTaBieHUs
MYHULUIIAJIBbHON YCIIyTH, Y 3asBUTEIIS;

5) oTka3 B MpPEeIOCTaBIICHUH MYHHIMMAIBLHON YCIYrH, €CM OCHOBAaHUS OTKa3za He
peyCMOTpeHbl (efiepaabHbIMU 3aKOHAMHU U MPUHSATHIMH B COOTBETCTBUU C HUMHU HHBIMHU
HOPMAaTUBHBIMU NPaBOBbIMHU akTaMu Poccuiickoii denepanny, HOPMATUBHBIMU MPAaBOBBIMHU
akTaMu BopoHexckoil 00JacTM HOPMATHBHBIMHA TPABOBBIMH aKTaMU OPraHOB MECTHOTO
CaMOYTPAaBJIEHUS TOPOJACKOT0 oKkpyra ropog HoBoBopoHexk;

6) 3aTpeboBaHKe C 3asBUTENS MPHU MPEIOCTABICHUH MYHUIIUMIATHLHOW YCIYTH IUIATHI,
HE TMPEAYCMOTPEHHOM HOpPMAaTHBHBIMU IIpaBOBbIMU akTamu Poccuiickon ®denepanuu,
HOPMATHUBHBIMHU TPaBOBBIMH aKkTaMu BopoHexckoil 00iacTh, HOPMATHUBHBIMH TPABOBBIMU
aKTaMH OPraHOB MECTHOI'O CaMOYIIpaBJIEHUsI TOPOACKOro okpyra ropoq HoBoBopoHex;

7) OTKa3 JOJDKHOCTHOIO JIMIA aJAMUHUCTpPAllMd B HCIPABICHUM JOIYLIEHHBIX
OMEYaTOK M OMMOOK B BBIIAHHBIX B pe3yJIbTaTe MPEAOCTABICHUS MYHUIIUIATBHOU yCIyTH
JOKYMEHTax JIn00 HapyIlleHHue YCTAHOBJIEHHOTO CPOKa TAKUX MUCIPABIICHUN.

5.3. OcHoBaHueM /sl Hayajga MPOIEIypbl JocyldeOHOro (BHECYIIEOHOTO)
00aJIoBaHUs SBJIAETCS MMOCTYIMHBINAS KaJI00a.

XKanoba moxer ObITH HampaBieHa 1o noure, yepe3 AY «M®L», ¢ ucnoiab3oBaHuEeM
Eaunoro moprana rocynapcTBEHHBIX M MYHHUIIMNANBHBIX yciuyr (pynkmnmit) mubo [Toprana
Boponexckoit obnactu B cetu MHTepHET (WWW.ZOVVIN.ru), a Takke MOKET ObITh MPUHSTA
MIpU JIMYHOM NpueMe 3asiBUTeN. (B peaakuuu nocranopienus Ne409 or 23.04.2019)

5.4. Kanoba nomkHa coaepxarh:

- HAaUMEHOBAHUE OpraHa, MPEAOCTABISIONIETO MYHUIIUNAIBHYIO YCIYyTy, (haMUIuio,
UMS, OTYECTBO JODKHOCTHOTO JHIAa JUO0 MYHHIMIIAIBHOTO CIYXKAaIIero, pPELIeHUs U
neiictBus (6e31eiicTBIE) KOTOPOro 00XKATYIOTCS;

- (amunmio, uMsA, oTyecTBO (TOCiIEOHEEe - MpPH HAJIMYUHU), CBEICHHUS O MECTe
KHUTEIbCTBA 3asABUTENA - (PU3MUECKOro iuna JuOO0 HAaWMEHOBAHME, CBEICHHUA O MECTe
HaXOXACHUs 3asABUTEN - IOPUAMYECKOIrO JIMLA, a TAaKKe HOMEp (HOMEpa) KOHTAaKTHOI'O



tenedoHa, aapec (agpeca) DIEKTPOHHOM MOYTHI (MPU HAIMYKMU) W TIOYTOBBIM ajipec, IO
KOTOPBIM JIOJKEH OBITh HAIMPaBJIEH OTBET 3asBUTEIIIO;

- CBEJICHHS 00 00XKaITyeMbIX PEHICHUSAX U JeHCTBUSAX (0€31eHCTBUM) aIMUHUCTPALIUH,
JOJKHOCTHOTO JIMIA JITOO MYHUITUTIATBLHOTO CIY>KaIlero;

- JIOBOJIbI, HA OCHOBAHMH KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEIICHUEM U JEUCTBUEM
(6e3neiicTBHEM) aIMUHHUCTPALNH, JOHKHOCTHOTO JIUIA JTUOO0 MYHHIIUTIAIBHOTO CIY>KaIlero.
3asBUTENIEM MOTYT OBITh MPEJCTABIICHBI JOKYMEHTHI (IIPU HAJIMYWHN), TTOJATBEPKIAIONINE €ro
JIOBOJBI, THO0 X KOITHH.

5.5. 3asButenp MoXeT oOXajloBaTh pemeHuss U JeiictBus  (Oe3aeiicTBHe)
JOJKHOCTHBIX JIUIl, MYHULIUMAJIbHBIX CIYXKAIUX aIMUHUCTPALUU TJaBE aJIMUHHUCTPALINHU
TOpPOJICKOTO OKpyra ropoj i HoBoBopoHex.

5.6. JlomKHOCTHBIC JNHIlA aJIMUHHUCTPAIUM, YKa3aHHbIE B MYHKTE 5.5 HACTOAIIETO
paszena aAMUHUCTPATUBHOTO PETjaMeHTa, IPOBOJAT JUYHBIN MPUEM 3asBUTENCH.

JIngHBIA TTPUEM JTOJDKHOCTHBIMU JIMIIAMHU MPOBOJUTCS MO MPEABAPUTEIHHOM 3amuCH.
3anuce 3asBUTENCH MPOBOAUTCS MPHU JTUYHOM OOpaIEHUU WM C MCTOJIb30BAaHUEM CPEJICTB
TenedOHHON CBSI3U MO HOMEpaM TelIepOHOB, KOTOPBIC pa3MeNIaloTcs Ha OQUIIMATIBHOM CaiTe
aJMUHUCTpaIuu B ceTu MaTepHET 1 MHPOPMAITMOHHBIX CTEHaX.

Cnenuanuct, OCYHIECTBIISIIOIIMM  3alUCh  3asiBUTEJE HAa  JIMYHBIA  TpUEM,
nH(pOpPMHUPYET 3asgBUTENSA O JaTe, BpEMEHH, MEeCTE MpUemMa, JTOJDKHOCTH, (paMuInu, UMEHU |
OTYECTBE JOJKHOCTHOIO JIMI[A, OCYIIECTBISIONIETO MPHUEM.

5.7. JlomKHOCTHOE JMIIO, YNOJIHOMOYEHHOE Ha pPacCMOTPEHHE KaJloObl, WIH
aJIMMHHUCTpAIUSl OTKA3bIBAIOT B YAOBJIETBOPEHUHU KAJIOOBI B CIASAYIOUIUX CIIydasiX:

1) HanuuKMe BCTYNMMBILETO B 3aKOHHYIO CHUJIy pEUICHHS Cy/aa, apOUTPaXHOIo cyja 1o
&Kayiobe 0 TOM Ke MPeaIMETE U MO TEM )K€ OCHOBAHUSIM;

2) mojaya KajnoObl JIMIIOM, MOJHOMOYMSI KOTOPOrO HE IMOATBEPXKICHBI B TMOPSIKE,
YCTAHOBJIEHHOM 3aKOHOJIaTEJIbCTBOM;

3) HanMuue perieHus Mo kajaole, MPUHATOTO paHee B COOTBETCTBUH C TPEOOBAHUSIMHU
HACTOSIIIEr0 aJIMUHHUCTPATUBHOTO PETJIAMEHTA B OTHOLLEHHUH TOTO K€ 3asBUTEINA U MO TOMY
Ke MPEIMETY KaIOObI.

JIOMKHOCTHOE ~ JIMIIO,  YINOJHOMOYEHHOE HA  PAacCMOTpPEHHE  KaloObl, WU
aJIMMHHCTpAIUs BIIpaBE OCTABUTH Kajio00y 0e3 OTBeTa B CIEIYIONINX CIydasx:

1) Hanmuue B jxajmo0e HEUEH3YPHBIX JMOO OCKOPOUTENbHBIX BBIpAXKEHUH, Yrpo3
KU3HH, 3J0POBBIO U UMYILIECTBY JOHXKHOCTHOIO JIMLIA, @ TAK)KE YJIEHOB €r0 CEMbH;

2) OTCYTCTBHME BO3MOXXHOCTH WPOYUTATh KaKyl-TMOO UYacThb TEKCTa >KajJoObl,
baMunio, UMsi, OTYECTBO (TIPU HAIMYWKU) U (WIH) TIOYTOBBINA a/IpeC 3asiBUTEISI, yKa3aHHbIE B
xanooe.

5.8. 3asBuTenun uUMEIOT TMpaBO Ha TOJNyYeHUE JOKYMEHTOB U uHpopmarmu,
HEO0OXOIMMBIX I 0OOCHOBAHUS U PACCMOTPEHHUSI JKaTO00BI.

5.9. Kanoba nmoaseKuT pacCMOTPEHUIO B T€UCHUE MATHAANATA PabOUUX JAHEH CO JHS
€€ perucrpaiyu, a B ciydyae 0OKaloBaHMs OTKa3a aJIMUHUCTpPAIUH, JOJDKHOCTHOTO JIMIA
aJIMUHHUCTPAIlUHU, B MPUEME JOKYMEHTOB Yy 3asBUTENS JHOO B HCIPABICHUH JOMYIEHHBIX
OTIEYaTOK M OMIMOOK WJIM B CiIy4dae 00KaJOBaHMs HAPYIIEHUs YCTAaHOBJIEHHOTO CPOKa TaKMX
WCIIPABJICHU - B TEYCHHE MATU PaObOUMX JHEH CO JIHS €€ PeTUCTpAaIlHH.

5.10. He no3gHee aHs, CIAEAYIOIIETO 3a JHEM NPUHATUS PEUICHUS, YKa3aHHOTO B
nyHkTe 5.9 Hacrosimero AJIMHHMCTPATUBHOIO PpEIVIAMEHTA, 3asBUTENI0 B IUCbMEHHOU
dbopMe U TO KEIAHUIO 3aABUTENS B DJICKTPOHHOU (hOpME HAmpaBIseTCs MOTUBHPOBAHHBIN
OTBET O pe3yJbTaTaX PaCCMOTPEHUS KaIOOBI.



5.11. B ciayyae ycTaHOBJIEHHS B XOJ€ WJIM HO PE3yJibTaTaM PACCMOTPEHMS KaloObI
IPU3HAKOB  COCTaBa  AJMUHUCTPATHBHOTO  IPAaBOHAPYIIEHHWS WM  NPECTYIUICHUS
JOJDKHOCTHOE — JIMLO,  HAJEJICHHOE  IOJHOMOYMSMHU [0  PAaCCMOTPEHHIO  5Kajuoo,
HE3aMeUIMTENbHO HApPaBIIsIeT UMEIOLIUECS MATEPUAIIBI B OPTaHbl IPOKYPATYPHI.



ITpunoxxenne Ne 1
K AIMMUHUCTPATUBHOMY PETJIAMEHTY

1. MecTo HaxoXaeHus aIMMHHUCTPALMU TOPOACKOro OKpyra ropoa HoBoBoponex
Boponexckoit  obmactu: 396070, Boponexckas ob6macte, 1. HoBoBopoHek, yiI.
KocmonasTos, 1.4.

I'paduxk paboTBl aAMUHHCTpALMU TOPOACKOTO OKpyra ropoJ HoBoBoponex
Boponexckoii obnacru:

noHenenpHuK - yerBepr: ¢ 08.00 go 17.15;

natauma: ¢ 08.00 go 16.00;

nepepsiB: ¢ 12.00 go 13.00.

OduuuanpHplii callT aAMHHHCTpPALMU TOPOJACKOro okpyra ropoj HoBoBoponex
Boponexckoit odiactu B cetn HTepHET: WwWw.New-voronezh.ru.

Anpec  SIEKTPOHHOM  MOYTHI  AAMHHHCTPALlMM  TOPOJACKOTO  OKpyra TOpoJ
HoBoBopoHex: nvor@govvrn.ru

2. Tenedons! g cupaBok: 8(47364)5-99-61, 8(47364)5-44-65, (47364)2-93-04.

3. ABToHOMHOE YyupexaeHue BopoHexckoir obmactu «MHOTO(YHKITMOHATHHBIHN
LEHTp MPeAOCTaBIEHUS TOCYAaPCTBEHHBIX U MYHULIUIMIATIBHBIX ycIyr» (nanee - AY «M®Iy»):

3.1. Mecto HaxoxneHus AY «M®Ily: 394026, r. Boponex, yu. JpyxkuHHUKOB, 30
(KomunTepHOBCKHMIA pailoH).

Tenedon ans cnpaBok AY «M®@L»: (473) 226-99-99.

Odurmansueiii caiit AY «M®L» B cetrt Uutepuet: https://mydocuments36.ru/

Anpec 3nekTpoHHON ouTel AY « M®IL»: mfc@govvrn.ru

I'paduk paboter AY «MDIL»:

MOHEICNIbHUK, BTOPHUK, YeTBepr, naTHuna: ¢ 08.00 xo 18.00;

cpena: ¢ 10.00 mo 20.00;

cy66oTa: ¢ 10.00 mo 18.00;

BOCKPECEHBE - BBIXOJIHOM JICHb.

3.2. Mecro nHaxoxaeHus ¢unuaga AY «M®Il» B TopoAackoM OKpyre TOpoj
HoBoBoponex: 396072, Boponexckas obnactb, r. HoBoBoponex, yi. Habepexnas, 1.34.

Tenedon s cnpaBok ¢punuana AY «M®PLy»: 8(47364) 74-074.

I'paduk pabotsl punuana AY «MODIL»:

BTOPHUK, MsITHUIIA, cy66oTa: ¢ 08.00 mo 17.00, mepepwiB ¢ 12.00 mxo 13.00;

cpema: ¢ 10.00 mo 20.00, 6e3 nepepriBa;

geTBepr 8.00-16.00, nmepepriB 12.00-13.00;

BOCKPECEHbE, MOHEICIbHUK - BHIXOHBIC JHH.



mailto:mfc@govvrn.ru

IIpunosxxenne Ne 2
K AIMMUHUCTPATUBHOMY PETJIAMEHTY

B agMuHUCTpanuio ropoAcKoro OKpyra ropon
HoBoBoponex

(®.11.0.)

nacnopt (cepust, N, keM, KOr/ia BbIJJaH)
MPOKUBAIOIIETO(EH) 1O

azapecy:

KOHTaKTHBIN TenedoH
JUTS FOPUTUICCKUX JTUT]

(nanmenoBanue, anapec, OI'PH, koHTakTHBIN TenedoH)

3ASBJIEHUE

[Ipomy mnpenocraBuTh CBeleHUS U3 HH(POPMAIMOHHON CHUCTEMBI OOecCredYeHHUs
IPaJOCTPOUTENHHOM 1eATEeIbHOCTH:

paszen nHGOPMaIMOHHON CUCTEMBI 00eCTICUeHHUs TPAJOCTPOUTEIIEHON eI TebHOCTH

BHU/J 3allpallinBa€MbIX CB eIeHUM

(opma npenocTaBiIeHus CBEACHHH (Ha 3JIEKTPOHHOM HIIM Ha OyMa)KHOM HOCUTEIE)

CII0co0 JOCTaBKHA

« » 20 r /
IOIIINCH D.1.0.

[IpunoxeHnue:




IIpunoxxenne Ne 3

K AIMMUHUCTPATUBHOMY PETJIAMEHTY

biok-cxema

[Ipuem u peructpanus 3asBIeHUS
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