[IpunokeHne K NOCTAaHOBJICHUIO
aIMUHUCTPALNA T'OPOACKOr0 OKpyra
ropox HoBoBopoHex

ot 30.11.2022 Ne 1240

AJIMAHHUCTPAaTUBHBIN PETIaMEHT
aJMUHUCTpPAIMU TOPOACKOT0 OKpyra ropoa HoBoBoponexx Boponexckoit obmactu
0 MPEJOCTABICHUI0 MyHUIIUNIAIIBHON yCITyTH
«BxiroueHue sppMapox Mo Mnpojia’ke TOBapoB (BBIMOJIHEHHUIO padOT, OKAa3aHUIO
YCIIyT), OpraHu3aTOpaMy KOTOPBIX SBJISIOTCS IOPUIUUYECKUE JIMIIA WU UHAUBUAYaIbHbIE
npennpuHuMarenu B [lnan npoBeaeHus spMapox».

1. O01mue MoJI0KeHus

1.1. Tlpemmer peryaupoBaHUs aJIMUHHCTPATUBHOTO PETJIaMEHTA.

[IpeameTom peryiaupoBaHus aAIMUHUCTPATUBHOTO PETJIaMEHTa aJMHHHUCTpPAIUU
ropojickoro okpyra ropoa HoBoBoponexx Boponexckoi o0nacTv 1o MpeaocTaBiICHUIO
MYHHUIMIAIbHON ycnyru «BkitoueHue sipMapok MO NpoAake TOBApOB (BBIMOJIHEHUIO
paboT, OKa3aHUIO YCIIYT), OPraHU3aTOPaMU KOTOPBIX SIBJISIOTCS IOPUIMYECKUE JIMIA WU
UHAMBUAyalbHbIE TpeAnpuHuMatenu B Ilman mnpoBeaeHust spmapok» (manmee —
aJIMUHHUCTPATUBHBIN  pEerjaMeHT) SBISAIOTCS OTHOUICHHS, BO3HUKAIOIIME MEXIY
3asIBUTENISIMH, aIMUHUCTpALME TopojacKoro okpyra ropoa HoBoBOpoHex B CBs3U C
BKJIFOUEHUEM SIPMApOK MO MPOJake TOBApOB (BBIMOJHEHUIO padOT, OKAa3aHHUIO YCIYT),
OpraHu3aTOpaMU KOTOPBIX SIBJSIOTCSA IOPUAMYECKHE JIMIA WM HHJIMBUyaJIbHbIE
npennpuHuMarenu B IlmaH mpoBeneHus SpMapoK, a TakkKe OMNpeNesieHHe MOopsjaKa,
CPOKOB W TOCJIEI0BATEILHOCTH BBITIOJHEHUS! aIMUHUCTPATUBHBIX JEUCTBUM (TIpolenyp)
IpU NPEAOCTABICHUN MYHUIIUIIATBLHON YCIYTH.

1.2. Kpyr 3asButeneit

3asBUTEISIMU SBIISIIOTCS 3aperucTpUpPOBAHHbBIE B YCTaHOBJIEHHOM
3aKkoHOAATeNnbCcTBOM  Poccuiickoit  @Depepanuu  MOpSAKE IOpPUIMYECKUE JHUIA U
WHIUBUAYyaJIbHbIC MPEIIPUHUMATENN, OCYIIECTBISIONME (PYHKIMH TO OpraHu3aluu
SPMapKH, WINA UX YIIOJTHOMOYEHHBIE MPEJCTaBUTENH (Jaliee - 3assBUTEIIb, 3aIBUTEIN ).

1.3. TpeboBanus K TOPSAAKY HWHGOOPMUPOBAHUS O  TPEIOCTABICHHUH
MYHHIUTAIBHON YCIyTH

1.3.1. Opran, npenoCTaBISIIONINA MYyHUIIUTAIBHYIO YCIyTy: aJIMUHUCTpAIUS
TOPOJICKOTO OKpyra ropoj HoBoBopoHex (fanee — aIMUHUCTPALINS).

AIMuHHCTpanusi pacnojiokeHa 1o aapecy: 396070, r. HoBoBopoHex, yiI.
KocmonasTos, 1. 4.

1.3.2. Uudopmammss o MecTe HaxXOXAeHUs, rpaduke pabOThl, KOHTAKTHBIX
tenedonax (TeneoHax Uis CHPaBOK M KOHCYJbTAIlMi), MHTEPHET-ajpecax, ajapecax
AJIEKTPOHHOM MOYTHI aJMUHUCTPALMU TPUBOAATCA B mpuiioxeHud Ne 1 k HacTosiiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY U Pa3MEIIAtOTCS:

- Ha o(HIMAILHOM CaiTe aJAMHUHUCTpAalUUu B ceTu MHTepHeT WWW.New-
voronezh.ru (maiee — opUIMATBHBINA CANT aJJMUHUCTPALINN);

- B uH(popmannonnoii cucteme «llopran Boponexckoii obmactu B cetu
WNureprer» (Www.govvrn.ru) (nanee — [lopran Boponexckoit o6nactn);


http://www.new-voronezh.ru/
http://www.new-voronezh.ru/
http://www.govvrn.ru/

- Ha EgumHomM moprame TOCYyJapCTBEHHBIX W MYHHUIMMAIBHBIX  yCIyT
(pyukumit) B cetm HWurtepmer (www.gosuslugi.ru) (manee — Enmumublii mnoprain
rOCy/apCTBEHHBIX U MyHUIIMIIAJIBHBIX yCIyT (QyHKUIUN));

- C UCIOJIB30BAHUEM CPEJICTB TEIEPOHHOMU CBA3H, CpeACTB ceTu VHTEepHeT.

1.3.3. Cmoco0sl mosydeHus: uHGOPMAIMM O MECTE€ HAaXOXKACHUS WM Tpadurax
paboThl aIMUHHCTpPAlMA W OpraHu3aIuii, oOpamieHHe B KOTOpPBIE HEOOXOIUMO s
MOJTyYSHHS] MyHHUIIUITATbHON yCITYTH.

- HETIOCPE/ICTBEHHO B aJIMHUHUCTPALINH;

- C UCIOJIB30BAHUEM CPEACTB TeIe(OHHOMU CBSI3U, CpeACTB ceTh MHTepHET.

1.3.4. MHudopmarus mo Bompocam MpPeAOCTABICHUS MyHHIUNIATHHON YCIYTH H
YCIIyT, KOTOpBIC SBISIFOTCS HEOOXOAMMBIMH W OOS3aTENBHBIMU JUTSI TIPEIOCTABICHHS
MYHHUIIMTIAIBHON YCIIyTH, CBEACHUS O XOJA€ TNPEJOCTABJICHUS YyKa3aHHBIX yCIyT
MPEIOCTABISIOTCS  3asfBUTENSIM  YIOJHOMOYEHHBIMH  JOJDKHOCTHBIMH — JIUIIAMH
aJIMUHUCTpAINH, (Jajiee - yIOJTHOMOYCHHBIC TIOJDKHOCTHBIE JIATIA).

NudopmupoBanne o0 Xoae  MPENOCTaBICHHUS  MYHUIMIAIBHOW  YCIYTH
OCYIIECTBIISIETCS YIOTHOMOUYEHHBIMH JIOJDKHOCTHBIMU JIMIIAMU TIPH JIMYHOM KOHTAKTE C
3asiBUTEJIEM WJIM C UCIOJB30BAHMEM MOYTOBOM, TEIE(POHHOW CBS3U, C HCIOIb30BAHUEM
WHPOPMAIIMOHHO-TEXHOJIIOTUYECKOW ¥ KOMMYHHKAIIMOHHOW WH(PPACTPYKTYpPHI, B TOM
yrcne EauHOro moprana rocynapCTBEHHBIX W MYHHIMIMATBHBIX YCIyT (QYHKIUH) ©
(unn) Ioprana Boponexckoit o6macTH.

NudopmupoBanue mnpu JUYHOM OOIICHUH TPOBOIUTCS €KEIHEBHO (Kpome
BBIXO/JHBIX U MPa3JHUYHBIX JHEH) B COOTBETCTBUM C PEKUMOM PabOThI aIMUHUCTPAIIIH.
[Ipn ycTHOM HH(POPMUPOBAHMM CIIELUATUCT, OTBETCTBEHHBIM 3a HMHMPOPMHUPOBAHUE
rpaXKaH U OpraHu3alui, NOJAPOOHO U B BEXIIMBOI (opMe HHGOPMUPYET 3asIBUTEINS 110
MHTEPECYIOUIUM BOIPOCaM.

[Ipn wmHbOpMUpPOBaHMM TO MHUCHMEHHBIM OOpAlIeHUsIM OTBET Ha OOpalleHue
HaMpaBJIAETCS MOYTON B apec 3asgBUTENs JUOO0 MO ajpecy JIEeKTPOHHON MOYTHI B CPOK,
HE MPEBBIIAIONINKN 5 pabounx JAHEN CO AHSA PErucTpaly MUCbMEHHOTO OOpaIeHHs.

[Ipu nmoxaue 3asBIEHUS B AJIEKTPOHHOM opMe CBEICHUS O XOJ€ MPEAOCTABICHUS
MYHUIIMIIAIHON YCIYTH 3asBUTENb MOJIy4aeT B ¢opMaTe TEKCTOBBIX COOOIICHHM C
UCIIOJIb30BAHUEM CEPBUCOB EMMHOro moprana rocyAapCTBEHHBIX U MYHHUIUIATbHBIX
yeuyr (pyHK1ui) u (uin) nopraia BopoHexckoi obnactu He mo3aHee | pabouero maHs,
CJIEITYIOIIETO 32 JIHEM UCIIOJTHEHUSI aIMUHUCTPATUBHOM MPOIIETyPHI.

Ha wundopmanmoHHBIX cTeHJaX B MeECTax MPeAOoCTaBICHUS MYHHUIIMITATbHON
yCIIyTH, a Takke Ha opuIMaIbHOM caiiTe agMmuHHcTpanuu, Ha [loprane Boponexckoit
obnactu, Ha EquHOM mopTane rocyiapcTBEHHBIX U MYHHIIMIAIBHBIX YCIAYT ((PYHKITHIT)
pa3MelniaeTcs TaKkxke clieayromias nuHpopmarus:

- TEKCT HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- TEKCThI, BBIIEPKKA W3 HOPMATHUBHBIX IMPABOBBIX AKTOB, PEryJIHPYIOLIUX
MPEeIOCTaBICHNE MyHULIUTIAIBHOMN YCIIyTH;

— dbopMBI, 00pa3Ibl 3asBIICHUIA, HHBIX JOKYMEHTOB.

1.3.5. 3asgBuTenu, NMpeACTaBUBIINE 3asBJICHHE Ha TMOJyYE€HUE MYHHIIMMAIBHON
yCIyTH, B 00513aTEIILHOM MOPsIIKE HHOOPMUPYIOTCS YIOIHOMOUYEHHBIMH JI0JKHOCTHBIMU
JUIAMHU:

- 0 MOPSJIKE MPEAOCTABICHUSI MyHUIIMTIAIBHOM yCITyTH;

- 0 XOJIe IPEIOCTABICHUS] MyHUIIUIIAILHON yCIYTH;

- 00 OTKa3e B NMPeI0CTaBICHNH MYHHUIUIIAILHON YCIYTH.


http://www.gosuslugi.ru/

1.3.6. Uudopmarusi o cpoke 3aBepmieHUs OGOPMIICHUS JOKYMEHTOB H
BO3MOXKHOCTHU UX MOJTYUYEHUS 3aIBUTEIO0 COOOIIAETCS P M01aYe TOKYMEHTOB.

1.3.7. B mo6oe BpeMs ¢ MOMEHTa MpreMa JTOKyMEHTOB 3asBHTEIb UMEET MPaBO
Ha MOJYYEHHUE CBEJICHUIN O MPOXO0KICHUH MPOLEAYPhl IPEIOCTABICHUSI MyHUIUIAIbHON
YCIIyT'H, C HUCIOJb30BaHUEM TeNeQOHHON CBs3u, cpeacTB MHTepHera, a Takxke mnpu
JUYHOM KOHTAKTE C YIOJTHOMOYEHHBIMU JOKHOCTHBIMH JIULIAMHU.

[Ipn orBeTax Ha TenepOHHBIE 3BOHKH M YCTHBbIE OOpalleHUs YHOJIHOMOYEHHbBIE
JOJDKHOCTHBIE JIMIA TOJAPOOHO M B BEXIMBOM (KOPpEKTHOM) (opme HHOOPMHUPYIOT
oOpaTHBIIMXCA MO HUHTEpecyolUM HX BompocaMm. OTBeT Ha TelepOHHBIH 3BOHOK
JOJDKEH HA4YMHATHCS ¢ MH(POpPMAlUMM O HAMMEHOBAHWM OpraHa, B KOTOPBIA MO3BOHMII
IpaXAaHuH, (QamMWwInM, HMEHH, OTYECTBE, 3aHUMAEMOM JOJKHOCTH CHEIHUAINCTA,
MPUHSBLIETO TeNe(POHHBIN 3BOHOK.

[Ipu oTCYTCTBUU Y YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIUIIA, PUHSBILIErO 3BOHOK,
BO3MOKHOCTH CaMOCTOSITEIbHO OTBETHTh HAa IOCTaBJIEHHBIE BOMPOCHI TeIePOHHBIN
3BOHOK JOJKEH OBbITh mepeagpecoBaH (MepeBefieH) APYroMy AOTKHOCTHOMY JIMILY WIIA
XKe 00paTHUBIIEMYCS TPaXKTaHWHY TOJDKEH OBITh COO0OIIeH TeneOoHHBIH HOMEp, IO
KOTOPOMY MOKHO MOJIyYUTh HEOOXOIMMYIO MH(OpMaIIHIO.

2.  CraHaapT npeaocTaBjJeHUs] MyHHMIIUNIAJIbHOM YCIYyrH

2.1. HaumeHoBaHME MYHMIMIAIBHON yciayru — «BxirodeHue spmapok 1o
MpoJaXe TOBAPOB (BBIMOJHEHUIO PabOT, OKa3aHUIO YCIYT), OpraHU3aTOpaMu KOTOPBIX
SABJISIIOTCS IOPUIMYECKHE JIMLIAa WIM HHAUBUAYaJbHbIE NpeanpuHuMarenu B [lman
IpOBEJIEHUS IpMapoOK» (J1ajee - BKIoYeHue spMapku B [1nan npoBeneHus spMapox).

2.2. HaumeHoBaHue oprasa, npeacTaBIIAIONIEr0 MyHUIIUIAIBHYIO YCIIYTY.

2.2.1. OpraHom, TMpeAOCTaBISIONIMM MYHHUIMIAIBHYIO  YCIYTy, SIBIISETCS
aJMUHUCTpaLus.

2.2.2. AamuHuUCTpanusi IpHU MPEJOCTaBICHUNM MYHUIUIIAIbHON YCIYyTH B LEISAX
MOJTyYeHHUsl JOKYMEHTOB, HEOOXOAUMBIX JUIS MIPUHATHUS pElIeHHs O BhlIaue (MpOoAJieHUH,
nepeoOpMIICHUN) pa3pelleHdss Ha MpaBO OpraHU3alldd  PO3HUYHOTO  PBIHKA,
uHbOpMaluy Uil TPOBEPKU CBEJCHUM, MPEACTABICHHBIX 3asBUTEIEM, OCYILIECTBISET
B3auMoOJIeicTBHEe ¢  YmpaBieHueM  DexepanbHON  CIIyk)Obl  TOCYyAapCTBEHHOMN
peructpanum, kajmactpa u kaprorpaduu mno Boponexckol obmactu, YmpaBieHHEM
denepanbHON HAJIOTOBOM CTyKObI M0 BopoHekckoi 001acTH.

2.2.3. 3anpemiaeTrcs TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JIEHCTBUIA, B TOM
YyClie COTJACOBAHHMM, HEOOXOMWMBIX [UIsl TIOMYyYEHUS MYHHUIMIAIbHONW YCIyrd U
CBS3aHHBIX C OOpalieHWeM B WHBIE TOCYAAPCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYTIPaBJICHUS], OpraHU3ALNH.

2.3. Pe3ynbTaT npenocTaBie€HNs MyHUIIUTAIbHONW YCIYTH.

2.3.1. Pe3ynbpTaToM NpeNOCTABICHUS MYHUIIMTIAIBHOW YCIIYTH SIBIISETCS Bblaaua
yBEIOMJICHUS O BKJIIOUYEHUH sipMapku B [1nan mpoBeaeHus sipMapok jau00 yBeIOMIICHUS
00 oTkase BKIIOUEHUs spmapku B Ilman mposeneHust sipmapok (mpuioxkeHue Ne 2 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. YBeioMiIeHHE O BKJIIOYEHHMH sipMapku B [lmaH mpoBeneHus spmMapok
BpYy4aeTcsl 3asBUTENI0O BMECTE C NPHUIJIO)KEHUEM NOCTAHOBJIEHUS aJIMUHUCTpAIMU (HOMED
U J1aTa MMOCTAaHOBJICHUS! PUKCUPYETCS B )KypHAIIE PETUCTPAIIUH JOKYMEHTOB).

2.3.3. [lomydenue pe3ynbraTta MyHUIIUIIAIBHON YCIYTH MPEAYCMOTPEHO:

- HEMIOCPEICTBEHHO B aJIMUHUCTPALUH (IIPH JTUYHOM OOpaIeHIH );

- IOCPEACTBOM IIOYTOBOT'O OTIIPABIICHNS;



- B OJeKTpoHHOH ¢Qopme: Ha EnmHoM mopTane rocyJapCTBEHHBIX H
MyHUIMOAIbHBIX ycuyr (QyHkuui) unm Iloprane Boponexckoil obiactu B ceTu
NHTepHer.

2.4.Cpok npeloCTaBIECHHUS] MyHULUIIATbHON YCITyTH.

2.4.1. Cpok mpemoCTaBICHUS MYHHIUIMAIBHON YCIYTH CO JHS MOCTYIUICHUS
COOTBETCTBYIOLIETO 3asBJICHUS C MPUIOKEHUEM JOKYMEHTOB, HEOOXOJWMBIX st
MPENOCTaBICHUS] ~ MYHMLIMIAIBHONM  yCIyTH,  NPEAYCMOTPEHHBIX  HACTOSLIUM
aJIMMUHHUCTPATUBHBIM PErJIAMEHTOM, cocTaBiisieT He Oosee 10 pabounx nHEH.

B mnnan mnpoBeaeHus sSpMapoK MOTYT BHOCHTBCS HM3MEHEHHS, Kacarouluecs
OpraHM3alid HOBOM SPMAapKH, B 3TOM cllyyae 3asBHUTENb B CpOK He mo3jaHee 30
KaJleHJAApHBIX JTHEH 1O JaThl MPOBEIACHHS sSpMapku oOpalaercs B aAMHUHHCTPALUIO O
JIOTIOJIHUTENFHOM BKJIIOUeHUH B [1nan npoBeaeHus spMapok.

2.4.2. 3asBieHne O BKIIOYCHUH sipMapku B [1naH mpoBeaeHus sspMapoK MojaeTcs
3asIBUTEIIEM:

1o 15 mapra - npu npoBeAeHUN IpMapKHU ¢ 1 anpests TeKyIero roja;

10 15 uroHs - pU NPOBEACHUH SIPMapKHU ¢ | UIOJIS TEKYIIEero roja;

10 15 ceHTsA0ps - MpHu NPOBEACHUU IpMapKU ¢ 1 OKTAOpS TEKyLIEero roja;

no 15 nexabps rona - mpu MPOBEJIEHUU SPMApKU B CIEAYIOIIEM KaJeHAapHOM
TOfy.

2.4.3. Tlpu mOCTyIUICHMM 3asBICHHUS W TNpUIaraéMblXx K HEMy JOKYMEHTOB B
ANEKTPOHHOM (hopMe Hayalla TeUEHHUs CpOKa MPEeOCTaBICHUS MYHUILIUIAIBLHON yCIyru
SBJISIETCSI IEHb PETUCTPALIMU 3asIBJICHUS B aIMUHUCTPALIUH.

2.4.4. Cpok perucTpauuy 3asiBICHUSI M TpUJIaraeMbiX K HEMY JIOKyMEHTOB - B
teyenue 1 pabouero aus. B Teuenue pabouero AHs, CIEIYIONIETO 3a JHEM MOCTYILJICHUS
JOKYMEHTOB, 3asBUTEIII0 BpydaeTcs (HampaBisgeTcs) YBEIOMIIEHUE O MpUEME 3asiBJICHUS
K PAacCMOTPEHHUIO WM YBEIOMJIEHHE O HEOOXOAMMOCTH YCTPAHEHMsI HapylIeHUH B
odopmieHnH 3asBIACHUS U (UIU) MPEACTABICHUS OTCYTCTBYIOUIUX TOKYMEHTOB.

Cpok  HCHOJTHEHUS aJAMUHHUCTPATUBHOM MpOUEAypbl IO  PACCMOTPEHUIO
NPEJICTAaBJICHHBIX JOKYMEHTOB, B TOM 4YHCJI€ HCTpeOOBaHUE JOKYMEHTOB (CBEACHMIA),
YKa3aHHBIX B MyHKTe 2.6.2 HACTOANIETO aJMHUHHCTPATUBHOIO pErjiaMeHTa, B paMKax
MEXBEJOMCTBEHHOTO B3aMOJICHCTBUSI:

- B clyyae BKIIOuYeHHUsi sipMapku B [lmaH mpoBeneHHst sSpMapoK HE JIOJDKEH
MpEeBBIIATH 6 paboYMX JHEH;

- B Ciy4ae BHeceHMs] uW3MeHeHHil B [lnmaH mpoBeneHus sSpMapoK HE JIOJDKEH
MpeBHINIaTh 12 KajJeHIapHbIX JHEH.

Cpok UCTIOTHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI IO MIPUHATHUIO PEIICHUS:

- 0 BKJIIOYEHHH spMapku B IlnaH mpoBeneHus sipMapoK HE JIOJDKEH MPEeBbIIATh 2
pabouux JTHEH;

- 0 BHECEHNHU M3MeHEeHUH B [11aH npoBeneHus spMapoK He J0JKEH MpeBbILAaTh 16
KaJICHIAPHBIX JHEM.

Cpox uCIONHEHUs1 aJMUHUCTPATUBHOM MpOIEAYyphl MO BbIJaye (HAMPABICHUIO)
3asBUTENIIO Pe3yJIbTaTa MyHULUIAILHON yCcIyTH - 1 pabounii AeHb.

Cpok HCIpaBieHUs TEXHUYECKHX OIIMOOK, JOMYyIIEHHBIX OpU O(GOPMIICHUU
JOKYMEHTOB, HE JIOJDKEH MPEBHINIATh 3 pabouuX THS C MOMEHTa OOHAPYKEHHS OITHOKHU
WIN TIOJTyYeHHs OT JII000T0 3aMHTEPECOBAHHOTO JIMIIA B MUCbMEHHOU (hopMe 3asiBICHUS
00 omrnOKe B 3aMucsXx.

2.5. IlpaBoBBIC OCHOBAHUS AJIs MPEAOCTABICHUS MyHHUIUITAILHON yCIYTH.



2.5.1. IlpengocTaBinenrne MyHUIIMTIAIIBHOM YCIIYTH 1O BKIIOYEHHUIO spMapku B [lnan
MIPOBENIEHUS IPMAPOK OCYILECTBIISETCSA B COOTBETCTBHUH C:

- Koncrurynueit Poccuiickoit @enepaunnu («Poccuiickas razera», 21.01.2009, Ne
7; «Cobpanue 3akoHogatenbcTBa PDy», 26.01.2009, Ne 4, cr. 445; «Ilapmamentckas
razetra», Ne 4, 23-29.01.2009, OdunmansHelii HTHTEPHET-TIOPTAT IPABOBOW WH(GOPMAITIH
http://www.pravo.gov.ru, 04.07.2020);

- @epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MPEeIOCTaBICHHS TOCYIapCTBEHHBIX M MYyHUUMINAIbHBIX yciayr» («Poccuiickas razeray,
Ne 168, 30.07.2010; «Cobpanue 3akoHomarenbcTBa POy, 02.08.2010, Ne 31, ct. 4179,
OdunmanpHplii  UHTEpPHET-TIOPTAN  MpaBoBOM  uHpopManmu  http://pravo.gov.ru,
30.12.2020);

- denepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-03 «O6 o0mMX HpUHIMIAX
OpraHM3alMd MeCTHOro camoymnpanieHusi B Poccuiickoii ®epepanun» («Cobpanue
3akoHogaTenbcTBa POy, 06.10.2003, Ne 40, cr. 3822; «Ilapnamentckas razeran, Ne 186,
08.10.2003; «Poccwuiickas razera», Ne 202, 08.10.2003, OdunnanbHblii HHTEpHET-TIOPTAI
npaBoBoit mH(popmaruu http://pravo.gov.ru,30.12.2021);

- @epepanbHbiM  3akoHOM  OT 28.12.2009r. Ne 381-®3 «OO6 ocHoBax
rOCYJJapCTBEHHOI'0 PETYJIUPOBAaHKs TOProBOU AesATelnbHOCTU B Poccuiickon denepanumn»
(«Poccwmiickas razera», Ne 253, 30.12.2009; «CobOpanme 3akoHoAaTenbcTBa PDy,
04.01.2010, Ne 1, cr. 2, OduuuanbHbli HHTEPHET-MOPTAT MPaBOBOM HHPOpMaLUU
http://pravo.gov.ru, 01.04.2022);

- 3akonoM Boponexckoit oomactu ot 30.06.2010r Ne 68-O3 «O rocyaapcTBeHHOM
pPETryJIMPOBAHUU TOPTrOBOM JESATENIbHOCTH Ha TeppUTOpUH BopoHexckoil obmacTu»
(«Cobpanue 3akoHOmaTenbcTBa Boponexckoi obmactuy, 28.07.2010, Ne 6 (wacts 1), cr.
329; «Momnoaoii kommyHapy», Ne 71, 03.07.2010; Mudopmarmonnas cucrema «lloptan
Bopomnesxckoit oonactu B cetu Matepuer» https://www.govvrn.ru - 23.05.2019);

- TIOCTAHOBJICHUEM TIpaBUTENbCTBa BopoHexckoit o6iactu ot 21.06.2016r. Ne 432
«O06 ytBepxknenuu Ilopsinka opranuzanuu spMapok Ha TeppuTopuu BopoHexckoi
o0rmacT W TpPOJAXH TOBAPOB (BBINOJHEHHUS pPabOT, OKa3zaHUS YCIYr) Ha HUX»
(Uadopmarmonnas cuctema «Illoptan Boponexckoit obmactu B cetu WHTEepHET»
http://www.govvrn.ru, 23.06.2016r, 02.04.2018)

- YcTaBoM ropozckoro okpyra ropoa HoBoBoponexx Boponexckoit obmactu ot
01.11.2012r. Ne 285 («BecTHHK OpraHOB MECTHOT'O CaMOYIIPABJIEHHS TOPOACKOTO OKpyTa
ropoa HoBoBoporex», 20.12.2012 Ne 63, 22.10.2021 Ne 52);

- MWHBIMM HOPMAaTHBHBIMH IIpaBOBbIMM akTtamu Poccuiickon dexnepanuu,
Boponexckoit ob6iacTé u ropojickoro okxpyra ropoa HooBoponex Boponexckoi
o0nacTv, pErIaMEHTHPYIONIMMH  [PaBOOTHOIIEHHUS B  cdepe  MpeaocTaBlIeHUs
rOCyJapCTBEHHBIX 1 MYHHUIIUIIATbHBIX YCIIYT.

2.5.2. Ha odunuansHOM caiiTe aJAMUHUCTpalM¥, Ha EnuHOM moprane
TOCY/IapCTBEHHBIX W MYHHUIMNANbHBIX ycuyr (¢ynkiuii), [loprane  BoponHexckoii
oOnacTu pa3MelieH TEKCT JTaHHOTO aJMUHUCTPATUBHOIO perjamMeHTa ¢ YKa3aHUEM
MepeyHsi HOPMATUBHBIX  MPABOBBIX  AKTOB, PETYJIUPYIOIIMX  MPEJOCTABICHUE
MYHHUIIMIAIBHON yCiIyrd, HWHPOpMAllMd O TOpsAIKe JOCyaeOHOro (BHECYIeOHOTro)
o0XaJloBaHUs peHIeHUH | JedcTBuil (0e3eicTBUS) aIMUHUCTPAIMM, a TaKkKe ee
JOJHKHOCTHBIX JIMII, MyHUITUTIAIBHBIX CITYKaIUX, PpAOOTHUKOB.

2.6. VcueprnpiBaromuii nepeyeHb JIOKYMEHTOB, HEOO0XOUMBIX s
MPEAOCTABICHUS! MyHULIUIIAIbHON YCIIyTH.


http://pravo.gov.ru/

2.6.1. MyHununaneHass yclyra TpPEIOCTaBISIeTCS Ha OCHOBAHWU 3asBIICHUS,
MOCTYTHBIIETO B a/IMUHUCTPAINIO. 3asBICHHUE PECTABIISETCS:

- Ha OyMa)KHOM HOCHTEJIE MMOCPEACTBOM MOYTOBOTO OTIPABICHHUS;

- Ha OyMa)KHOM HOCHUTEJIE NP JIUYHOM OOpaIlEHUH;

- B (hopmMe 2IIeKTPOHHOTO TOKYMEHTA.

B 3asBrieHun 10MKHBI OBITH yKa3aHBI:

- TIOJHOE HAMMEHOBAaHWE M OPTaHWU3AIMOHHO-TIpaBOBas (GopMa OpraHMU3aToOpa
SIPMapPKH - JIS FOPUANYCCKUX JINIT;

- ¢amunus, uMA U  OTYeCTBO (NPU  HATUYUHU)  HUHAUBUIYATHHOTO
MPEINPUHUMATENS, MECTO €TO XKUTEIhCTBA, JTAHHBIE TOKYMEHTA, YAOCTOBEPSIOIIETO €ro
JUYHOCTb, - JUTSl HHIUBH Iy JIbHBIX MPEANPUHUMATEIICH;

- MECTO TIPOBEICHUS IPMaPKH;

- (opmar sipmapku;

- CIIeIMATTN3aIUs IPMapKH;

- ACCOPTUMEHT (BHJI) peaTM3yeMbIX Ha sipMapKe TOBapoB (padoT, yCiyr);

- CPOK MIPOBEIICHHSI IPMapPKH;

- PSKHUM pabOThI IPMaPKU;

- KOJIMYECTBO U THITHI TOPTOBBIX MECT Ha SIPMapKe.

3asBieHWe JODKHO OBITh TmoamucaHo JuioMm (¢ ykazanuem @.1.0.),
MIPECTABIISIONIAM WHTEPECHl FOPUAMUYECKOTO JIUIA B COOTBETCTBUHU C YUPEIUTEIbHBIMH
JOKYMEHTaMH 3TOTO IOPUIUYECKOTO JINIA WM WHIUBUIYATBHBIM MPEATPHHUIMATEICM.

dopma 3asBiIeHUS TpuBeAeHa B nOpwiokeHun Ne 3 K HacrosieMmy
aJIMUHUCTPATUBHOMY PErJIaMEHTYy.

3asBienre B ¢GopMe IIEKTPOHHOTO JOKyMEHTa TNPEJCTaBIsSETCS MyTeM
pa3MenieHuss Ha OpUIMAIBHOM caiiTe aJMUHHUCTPALMU WM Yepe3 JIMYHBbIA KaOUMHET Ha
EnuHoM moprane rocynapCTBEHHBIX W MYHUIMMNAIBHBIX YCIyr (QyHKOHN) U (WIH)
[Toptane Bopounexckoii o6nacTu.

3asBienre B (opMe SJIEKTPOHHOTO JOKYMEHTA TMOJIUCHIBACTCS 3asBUTENEM —
UHAUBUAYAIbHBIM TMpPEINPUHUMATENIEM C HCIOJb30BAaHUEM IMPOCTON 3JIEKTPOHHOM
HOJITUCH.

3asBienure B (opMe DIIEKTPOHHOTO JAOKYMEHTa OT MMEHHU IOPUIUYECKOro JIUIA
3aBepseTcs JIEKTPOHHOM MOIMUCKHIO:

- TU1a, IEUCTBYIOLIETO OT UMEHHU IOPUAMYECKOTO JHila 0e3 TOBEpEeHHOCTH;

- TPEICTAaBUTENS IOPUIUYECKOTO JUIA, JEHCTBYIONIETO Ha OCHOBaHUU
JIOBEPEHHOCTH, BBIIAHHOM B COOTBETCTBHM C 3aKOHOAATENbLCTBOM Poccuiickoi
®denepanuu.

K 3asBnenuto B hopMe 31IEKTPOHHOTO JOKYMEHTA MpUjIaraeTcs Komus J0KyMeHTa,
YIOCTOBEPAIOIIETO  JIMYHOCTh  MPEJCTABUTENsT  3asABUTENS,  €CIH  3asBJICHUE
MPEJICTABIISICTCS TPEJICTABUTENIEM 3asBUTENST B BHUJE AJIEKTPOHHOrO 00paza Takoro
JOKyMEHTA.

B cinywae mnpencraBieHus 3asBieHHS B (QOpME IIEKTPOHHOTO JOKYMEHTa
MpeICTaBUTEIIEM 3asBUTEIS, IEHCTBYIONIMM HA OCHOBAHUU JIOBEPEHHOCTH, K 3asIBJICHHUIO
B (GopMe DIEKTPOHHOTO JIOKYMEHTa TakKe TMpujiaraercs JIOBEPEHHOCTh B BHJIE
3JIEKTPOHHOT0 00pa3a TaKoro JOKyMEHTA.

DNEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), NPUJIAraeMble K
3asiBJICHUIO, B TOM 4HCIIE JJOBEPEHHOCTH, HANpaBlstoTcsa B Buje (aiinoB B (opmarax
PDF, TIF.



KauecTBo mpenocraBiisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
nokymeHToB) B ¢opmarax PDF, TIF nomkHO mo3BOJSATH B MOJHOM O0OBbEME MPOYUTATH
TEKCT JOKYMEHTa U PACIO3HATh PEKBU3UTHI JOKYMEHTA.

2.6.2. K 3asiBICHHUIO IPUIIATAIOTCS CIICTYIOIIHUE TOKYMEHTHI:

- BBINIMCKA U3 EnnMHOro rocynapcTBeHHOro peectpa ropuaudeckux aun (Enunoro
rOCYy/IapCTBEHHOTO peecTpa WHAMBUAYAJIbHBIX MpEANpPUHUMATENCH), MOJydYeHHas He
paHee 3 MecsLEB JI0 1aThl IPEACTABICHUS 3asBICHUS;

- KONMHM JOKYMEHTOB, MOATBEPKIAIOUIMX MPaBO COOCTBEHHOCTH (MOJIb30BaHUSA,
BJIQJICHUSI) 3€MEIbHBIM YYacTKOM (OOBEKTOM HEABM)KMMOCTH), B MpeAesiax TEPPUTOPUN
KOTOPOTO Tpeamnojiaraercsi MNpPOBEIACHHE spMapku, JHO0 coryiacue COOCTBEHHHKA
(3eMIienosib30BaTeNsA, 3eMJIEBIAJCNbIA), apeHIaTopa 3eMENbHOro ydacTka (00bekTa
HEJBMKMMOCTH) Ha OPraHM3alMI0 SPMApOYHOM IUIOUIAJKH M MPOBEACHHUE SpPMapKd Ha
3eMENIbHOM y4YacTKe (0OBEKTe HEABM)KMMOCTH), BBIJAHHOE HA CpPOK, YKa3aHHBIA B
3asIBJIICHUU;

- cXema IpaHMll TEPPUTOPUH, Ha KOTOPOH MpeArnonaraeTcsi NpoBeaeHUE sIpMapKH,
HaHECEHHas Ha IUIaH 3eMeJIbHOTO y4acTKa.

JIOKYMEHTBI, MOATBEPKAAIOUINE MPaBO COOCTBEHHOCTH (TIOJIb30BaHMUs, BIAJACHUS)
opraHuzaTopa SpMapkd Ha  3eMeJbHBI  y4acTOK (OOBEKT  HEABM)KMMOCTH)
MIPEIOCTABIISIOTCS 3asIBUTEIEM CaMOCTOSITENIbHO, B Cllydae, €ClIM OHM HE HaXOAATCS B
pacnopsiKeHUH OpPraHoB T'OCYAapCTBEHHON BJIaCTH, OPraHOB MECTHOTO CAMOYTPAaBIICHUS
au00 TMOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYIIPaBJICHUs] OPTaHU3aLIHH.

2.6.3. McuepnbiBaomuii nepeyeHb T0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATUBHBIMU TPABOBBIMU aKTaMH JUIsl MPEAOCTABICHUS MYHHUIMNAIBHON YCIYTH,
KOTOpBIE HAXOASTCS B PACIOPSKEHUU TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJICHUs] M  MHBIX OpraHM3aluii, Y4YacTBYIOIIMX B  MPEJOCTaBICHUU
MYHHIIMIIATIBHON YCIYTH, U KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTH MO COOCTBEHHOMU
UHUIMATUBE!

- BBINIMCKA U3 EMuMHOr0 rocynapctBeHHOro peectpa wopuandeckux jull (EauHoro
rOCy/IapCTBEHHOTO peecTpa UHAWBHUIYAIbHBIX MPEANPUHUMATENCH).

Jlis  mpemocTaBieHUS MYHUUMIAIBHOM YCIyrd aJAMHHHCTpAIUsS B paMKax
MEKXBEJOMCTBEHHOT'O B3aUMOJICHCTBHUSA 3alpalllMBaeT JaHHbBIE JOKYMEHTHI B Y TIPAaBJICHUU
denepanbHON HAJIOTOBOM CTyk0bI o BopoHexckoi obacTy;

- IOKyMEHT, TOATBEPKIAIONINI TPaBO COOCTBEHHOCTH (ITOJIb30BAHUS, BJIAJICHUS)
OpraHmu3aTopa SpMapKH Ha 3€MEJbHBIA ydacTOK (OOBEKT HEABMKMMOCTH), B TpeJesiax
TEPPUTOPHUH KOTOPOTO MPEANOIATaeTCsl MPOBEICHUE SIPMAPKHU.

Jlis  mpemocTaBiIeHUS MYHHUIMIAIBHOM YCIyTH aJAMHHHCTpAIUsS B paMKax

MEXBEIOMCTBEHHOTO  B3aUMOJCMCTBUS  3alpallMBaeT  BbINUCKY U3  EaxuHOro
rOCYJapCTBEHHOI'O peecTpa HEABWKMMOCTH O 3apEerMCTPUPOBAHHBIX IIpaBax Ha
3eMeNbHbII y4acTOK (OOBEKT HEIBMKMUMOCTH), B MpeaesaXx TEePPUTOPHUH KOTOPOTO
MpearnoyiaracTcsl TMpOBEJEHUE spMapku B  YrpasieHue DeaepanbHO  CIy>KObI
rOCy/apCTBEHHOM perucTpaiuu, kagactpa u kaprorpaduu mo Boponexckoit obnacru.

Henpencrasiienne 3asBUTENIEM yKa3aHHBIX JOKYMEHTOB HE SBJISICTCS OCHOBAaHUEM
JUISL OTKa3a 3asiBUTEIIIO B IIPEAOCTABIICHUH YCIIYTH.

2.6.4. IlpencraBiieHHbIE 3asBUTEISIMU TOKYMEHTHI, BBIIIOJHEHHBIE HE Ha PYCCKOM
A3BIKE, ITOJIEXKAT NIEPEBOLY HA PYCCKHUM SI3bIK M 3aBEPEHUIO B YCTAHOBJICHHOM IOPSJIKE.



TexkcT MOKyMEHTOB JOJKEH OBbITh HamucaH pazdopuuBo. PaMuiiud, UMEHa U
0TYECTBA JOJKHBI COOTBETCTBOBATh JOKYMEHTaM, yI0CTOBEPSIOIINM JIMYHOCTb.

B Tekcrte MOKYMEHTOB HE MOKHO OBITh MOMYUCTOK, MPHUITHUCOK, 3aYEPKHYTHIX
CJIOB M UHBIX UCIIPABICHUN, TOKYMEHTHI HE JOKHBI OBITh UCIIOTHEHBI KapaHAaIIoM.

B noxymMeHTax He AOMKHO OBITh CEPHhE3HBIX MOBPEKICHUHN, HATMYNE KOTOPHIX HE
MO3BOJISLIO OBl OJTHO3HAYHO UCTOJIKOBATH UX COJICPIKAHUE.

Komun noxkymMeHTOB, HE 3aBEpEHHBIE HOTApPUYCOM, TMPEICTABISIIOTCA C HX
OpUTHHAJIAMHU.

2.6.5. 3anpernraercst TpeOOBATH OT 3asBUTEIIS:

- MPEJCTABIICHUS] TOKYMEHTOB U WH(OpMalMd WU OCYIIECTBICHUS JIEHCTBUM,
MpEACTaBICHNE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJUPYIONIUMUA OTHOIICHUS, BO3HUKAIOIIME B CBS3H C
MPEAO0CTABICHUEM MYHUIIUIIATLHON yCIIyTH;

- TMpPEACTaBICHUS JTOKYMEHTOB W HHGOpMAIUU, KOTOpPhIE B COOTBETCTBUU C
HOPMATUBHBIMU TIPaBOBBIMU akTaMu Poccuiickoii ®Deaepanun, HOPMATUBHBIMU
MPaBOBBIMU aKTaMH BOpOHEXCKOW 00JacTU M MYHUIMIIAJBHBIMU MPABOBBIMH aKTaMH
aIMUHUCTPAIIMN HAXOJSITCS B PACMOPSHKCHUU aJMUHUCTPAIIMU, WHBIX TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO caMOylpaBjieHus U (WIM) TMOJABEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIIpaBJICHHsI OpraHu3alluid,
YYaCTBYIOIIMX B MPEJOCTABIEHUM MYHULMUIAIBHOM YCIyrH, 3a HCKIIOUYEHUEM
JOKYMEHTOB, YKa3aHHBIX B 4yacTu 6 crarbu 7 @DepepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «OO6 opraHm3anuu IPEeAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHMIIUIATHHBIX
yCIIyT»;

- OCYIIECTBJICHHUS JCWUCTBHI, B TOM YHCIE COTJIACOBaHMUM, HEOOXOTUMBIX IS
NOJy4YeHUsT MYHHUIMNAIBHOM YCIYyrM M CBSI3aHHBIX C oOpallleHHeM B HHbIE
rOCy/IapCTBEHHbIE OpraHbl, OpPTraHbl MECTHOTO CaMOYIpaBIEHUS, OpraHW3alUH, 3a
UCKJIIIOYCHHEM TIOJNyYeHUS YCIOYyr M TONYy4YEeHHUS JOKYMEHTOB U HH(OpMaIuH,
IPEIOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIFOUYCHHBIX B MIEPEUHU,
ykazaHHble B yactu 1 ctathu 9 ®enepanbHoro 3akona oT 27.07.2010 Ne210-d3 «O6
OpraHHU3aIuH MPEI0CTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT»;

- TNpeAOoCTaBlieHUS JOKYMEHTOB U HWHGpOpMAalnuHU, OTCYTCTBHUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH IMEPBOHAYAIBLHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEIOCTaBICHHUS MYHHUIUIAIBLHOW YCIyrH, JUO0 B
MpeAOCTaBICHUU MYHULUNATbHON yCIIyTH, 3a UCKJIIOYEHUEM CIIy4aes,
MpeyCMOTPEHHBIX MyHKTOM 4 yactu 1 crathu 7 ®enepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opraHuzanuu MNpPeAOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHMIIMITABHBIX
YCILyI».

2.7 VicuepnbIBaroIuii MepevyeHb OCHOBAHUM /ISl OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOIMMBIX IS MMPEAOCTABICHUS MYHHIIUITAILHON YCIYTH:

- HEeCOOJI0/ICHUE 3asBUTENIEM CPOKOB IMOJAYW 3asIBICHHS M MPUJIAraeMbIX K HEMY
JTOKYMEHTOB, YCTaHOBIIEHHBIX MyHKTamu 2.4.1.,2.4.2 HacTOAIIEro agMUHUCTPATUBHOTO
periiaMenTa;
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- 7ojayda 3asBJIEHUS JUIOM, HE YIOJHOMOYEHHBIM COBEpLIaTh TAaKOIo poja
JICHCTBUS,

- IpEICTaBJIECHUE 3asBJICHUS W TMpUJIaraéMblX K HEMY JOKYMEHTOB, HE
OTBEYAIOMINX IO COCTaBy M O(GOPMIIEHUIO TpeOOBaHMSIM, yKa3aHHBIM B MyHKTax 2.6.1,
2.6.2, 2.6.4 macTOSIIEro aIMHHUCTPATUBHOTO PETIIAMCHTA;

- HalpaBJICHUE HEUUTAEMbIX (PalijIOB OTCKAHUPOBAHHBIX KOMHUM JOKYMEHTOB (IpHU
nojiaye 3asiBJICHUs U JOKYMEHTOB B JIEKTPOHHOU (popme);

- HampaBieHue (aiiJloB  OTCKAaHMPOBAaHHBIX  KONUM  JOKYMEHTOB, HE
COOTBETCTBYIOIINX TPEOOBaHUAM, yKa3aHHBIM B myHKTax 2.6.1, 2.6.2, 2.6.4 HacTosmero
aJIMMHHUCTPATUBHOTO perjaMeHTa (IIpH Mojave 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOU
dbopwme).

2.8  HcuepnbiBaronuii  mepedeHb  OCHOBAHUM  JUII  MPUOCTAHOBJICHUS
MpEeNOCTaBICHUs] ~ MYHULMIAIBHOM  yCIyrM WJIM  OTKa3a B  MPEJOCTaBIICHUU
MYHHIUIIAIBHON YCIIYTH.

2.8.1. OcHOBaHMSIMM U1 OTKa3za B MPEJOCTAaBIEHUHM MYHHULMIAIBHOU YyCIyru
SIBJISIFOTCSI:

-HECOOTBETCTBUE CBEJACHUN, YKA3aHHBIX B 3asABJICHUM U (WJIM) COAEPIKALIUXCS B
MpUJIaraeMblXx K HEMY JOKYMEHTaxX, CBEJCHHUSAM, IMOJYYCHHbBIM B TOM 4YHCIE B XOJE
MEXBEJJOMCTBEHHOI'O B3aUMO/ICHCTBUS;

- HEBO3MOXHOCTb TPOBEJICHUS SApPMapKd Ha 3€MEIbHOM YyuacTke (oObekTe
HEJBM)KMMOCTH), B Tpejaenax TEPPUTOPUU KOTOPOTrO MpEAroaraercs MpoBeJIeHUE
SApPMapKl, B CHJIy YCTAaHOBJICHHOIO JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM 3alpera
(orpanuyeHus);

- OTCYTCTBHME Y 3asBUTENId MpaBa Ha 3€MENbHBIM Yy4acTOK (3aHue, CTPOEHHE,
COOpYXEHHE), Ha KOTOPOM (B KOTOPOM) MperoJiaracTcsi OpraHu3alus U IMpOBeIeHUE
SPMAapKH;

- HaJIM4YMe HEOJHOKPATHBIX HapyIlIeHU TpeOOBaHUM, MPEyCMOTPEHHBIX MYHKTOM
1.1 paznena VI Iopsiaka opranuzaiuu sspMapok Ha TeppuTopun Boponexckoit obmactu
U TPOJIaXXH TOBAapOB (BBIMOJHEHUS paldOT, OKa3aHUs YCIYyr) Ha HUX, YTBEPKICHHOTO
MIOCTAaHOBJICHUEM TIpaBUTEILCTBA BopoHexkckoit obOmact ot 21.06.2016r Ne 432,
OpraHU3aTOpPOM SIPMapKHU B rOAY, MPEALIECTBYIOLIEM [TPOBEACHUIO IPMAPKH;

-HECOOTBETCTBUE CBEACHUH, YKA3aHHBIX B MOJJIMHHUKAX TOKYMEHTOB, CBEJICHUSM,
yKa3aHHBIM B 3asIBJICHUU;

-HECOOTBETCTBUE MOJJIMHHUKOB JOKYMEHTOB 3JIEKTPOHHBIM KOIMUSAM JOKYMEHTOB,
HaIpaBJICHHBIM uepe3 JNUYHbIH kabuHer Ha EauHOM mopTaiie TrocylnapcTBEHHBIX U
MYHUIIAMTATBHBIX yeIyT (pyHkiuit) u (wm) [Toprane Boponexckoii obnacry,

-otcyrctBue B Bhimucke u3 EI'PKOJI (EI'PUII) 3asButens cBeaeHuii o Buie
SKOHOMHYECKON NEeATeNIbHOCTH C KoAoM 92.33 '"nmesTeabHOCTh SpMapoK M TAapKOB C
aTTpakImoHaMmu";

-IIPOBEJICHUE SIPMApPKU COBIIAJAET MO BPEMEHU U MECTY IPOBEACHHUS C APYroi
SPMapKOM, BBICTABOYHO-SIPMAPOYHBIM WM TYOJIMYHBIM MEPOIPHUSITUEM, 3asBICHHE O
IIPOBEJIEHNN KOTOPOTO MIOJJaHO paHee.

2.8.2. OcHoOBaHMI1 [1s NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULUNATBHON
YCIIyTH 3aKOHOJATEIBCTBOM HE IIPEyCMOTPEHO.

2.9 Pasmep mmaTel, B3WMaeMOM € 3asgBUTENS TPU  TPEJOCTABIICHUU
MYHHITUTAIBHON yCITyTH, CIIOCOOBI €€ B3UMaHHUS.

MyHununanbHas yciyra mpeocTaBisieTcs Ha 6e3B03ME3IHON OCHOBE.



2.10. MakcuMalIbHBI CpPOK OXHAAHUA B OYEpPEAU IpH NOAAYe 3ampoca O
MPEAOCTABICHUM  MYHHUIUMINAIBLHONM  YCIyrH W TpU  TMOJYYEHHH  pe3yJibTara
MPEAOCTABICHUS MyHUIIUIIAILHON YCIIyTH.

MakcumanbHBIA  CPOK OXHMIAHWS B O4YepeId MNOpH IoJadye 3ampoca o
MPEAOCTABICHUU MYHUIIMIIATLHON YCIYTH HE JOJDKEH MPEBBIMIATh 15 MUHYT.

MakcuMmanabHBIl CPOK OXHAAHUS B OuY€peau MpHU TMOIYUYEHHUU pe3ysbTaTa
MPEAOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH HE JOJHKEH MPEBBIMIATh 15 MUHYT.

2.11 Cpok  perucTpammm  3ampoca  3asgBUTEIS O  TPEIOCTABIICHUU
MYHHIUIIAIBHON YCIIYTH.

Perucrtpanus 3ampoca 3asBUTENs O MPEIOCTABICHUM MYHUIIMIAIBHOM YCIYTH
OCYIIECTBJISIETCS. B TeueHue 1 pabodero MHsS C MOMEHTA MOCTYIUIeHUs 3asBieHus. [Ipu
MOCTYTUICHUH 3asBJICHUSI B DJIEKTPOHHON (popMe B BBIXOJHBIE (MPa3qHUYHBIC) JHU €TO
perucTparus Mpou3BOIUTCS Ha CIAEAYIONINI paOounii IeHb.

2.12 TpebGoBanuss K  TOMEIICHUSIM, B  KOTOPBIX  MPEIOCTABISAETCA
MYHUIIUIIAJIbHAS yCIIyTa.

2.12.1 Tlpuem rpaxkaaH OCYIIECTBISETCS B CHEIUATBHO BBIICICHHBIX IS
MPEAOCTABICHUS MyHUIIUTIABHBIX YCIYT MOMEIIESHHUSX.

[Tomemiennst MOMKHBI COJAEpKAaTh MecTa it MH(QOPMUPOBAHUS, OXUIAAHUS U
npuemMa TpaK/IaH. ITomemnieHus JTOJDKHBI COOTBETCTBOBATH CaHUTapHO-
SMUJEMUOJIOTHYECKUM TIpaBUjiaM M HOpMaMm, a Takke ObITb 000pyI0BaHbI
MPOTUBOIOKAPHON CUCTEMON U CPEJICTBAMH TOKAPOTYIICHHUS.

Y BXxoJa B KaxJIoe TNOMEIICHHE pa3MelaeTcss Tablnyka ¢ HaWMEHOBaHUEM
noMeIieHus (3ajl 0KUIaHus, TIpreMa/Bblauu TOKYMEHTOB H T.1I.).

2.12.2. Okomno 37aHUsT JOJKHBI OBITH OPraHW30BaHBI MAPKOBOYHBIE MeECTa IS
aBTOTPAHCIIOPTA, B TOM YHWCJE JJIs JIMI[ C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS
(MHBAITUIOB).

JlocTym 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJISICTCSI OCCILIaTHBIM.

2.12.3. B mnoMemeHusIx IS OXHUIAHUS 3asgBUTEISIM OTBOIATCI MECTA,
000pYyIOBaHHBIC CTYJbSIMHU, KPECEIbHBIMH CEKIUSIMH. B MecTax OXKuUIaHUs JOJKHBI
OBITh TIPEAYCMOTPEHBI CPEACTBA /I OKa3aHWs TEPBOM MOMOIIMM MU JOCTYITHBIE MecTa
0O0I1IeTO MOJIb30BaHUS.

2.12.4. B momenieHusx o0OECIEeYNBACTCS CO3/IaHUE HWHBAIHMAAM CJIEIYIOIINX
YCIIOBUHM JTOCTYITHOCTH OOBEKTOB B COOTBETCTBHHU C TPEeOOBAaHUSIMH, yCTAaHOBJICHHBIMHU
®enepanbHbIM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O conuaibHOM 3alIUTe HHBAJIUIOB B
Poccuiickoit ®deneparun», APYTHMH 3aKOHOAATCIHPHBIMH M HMHBIMH HOPMATHUBHBIMU
nmpaBoBBIMU akTaMu Poccuiickoit @enepannu u BopoHekcKoii 001acTu:

- BO3MOXXHOCTh O€CTIPEISITCTBEHHOT'0 BX0O/Ia B 00BEKTHI U BBIXO/1a U3 HUX;

- BO3MOXKHOCTH  CaMOCTOSITEIBHOTO  TEPEABIKCHHS IO  TEPPUTOPHH
aIMUHHUCTpPAIlMU B IEAX JOCTyNa K MECTY MPEAOCTaBICHUS MYHUIIMTIATLHOU YCIyTH, B
TOM 4YHCJI€ C TIOMOIIbIO paOOTHUKOB  QJIMHHHUCTPAIIUH, IPEIOCTABIISIONIUX
MYHHUIIAITAIBHYO YCITYTY,

- BO3MOKHOCTh TOCAJKM B TPAHCIIOPTHOE CPEJICTBO W BBICAJKU M3 HETO Mepes
BXOJAOM B aJIMHUHHUCTPALMIO, TMPHU HEOOXOJAMMOCTH C TIOMOIIBIO pabOTHUKOB
aJMUHUCTpPAIUH;

- COJICUCTBUE HWHBAIMIY NpU BXOJI€ B aJAMUHUCTPAIMI0O M BBIXOJE U3 HETO,
nH(OPMHUPOBAHUE UHBAJIM/IA O JIOCTYITHBIX MapIIpyTax OOMIECTBEHHOTO TPAHCIIOPTA.



KaOunetrsl nmpuema 3asBuTENell 000pYIyrOTCS MHQOPMALMOHHBIMU TaOIMYKaMU
(BbIBECKaMU) C ykazaHueMm Homepa kabuneta, @.J.0. cnenuanucra, OCyIeCTBISIONIETO
Mpe0CTaBICHHE MyHULIMIIATbHON YCIIYTH, U PeKUMa paboThI.

2.12.5. Mecra wuHbOPMHUpPOBAHUS, TMpeIHA3HAUYCHHBIC U O3HAKOMIICHHS
3asiBUTENIEN ¢ MH()OPMALIMOHHBIMU MaTepuaiaMu, 000pyIyrOTCs:

- MHPOPMALMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3MEIIaeTcs BU3yalbHas U
TEKCTOBas UH(pOpMaIUS;

- CTYJIBSIMH M CTOJIAaMH JUTsl OOPMIIEHUSI TOKYMEHTOB.

K wundopmanmonHbiM cTeHIaM JOJDKHA OBITh OOecredeHa BO3MOXHOCTH
CBOOOJHOIO JOCTyNA TpaX/1aH.

Ha nndopmanmoHHbIX CTeHIax, a TakKe Ha 0pUIUMAIbHOM caiiTe aAMMHUCTPALIUU
pasMeniaeTcs cieayoas oosi3aTenbHas HHopMaus:

- HoMepa TeneoHoB, GakcoB, ajpeca OQUIMATIBHBIX CAUTOB, SJIEKTPOHHOM TTOYTHI
OpraHoB, NMPEAOCTABISIOIIUX MYHULIUTIATBHYIO YCIYTY;

- peXHUM pabOThl OPTaHOB, IPEIOCTABIISIIOIINX MYHUIIMIIAIBHYIO YCIYTY;

- rpa@uKy JHMYHOTO TpUEMa TPaXAaH YIOJIHOMOYEHHBIMH JIOJKHOCTHBIMU
JTUAMU;

- HOMepa KaOMHETOB, TIJIeé OCYIIECTBIISIIOTCS MpPUEM NHCbMEHHBIX OOpalieHui
TpaXxJaH W ycTHoe UWH(GOpPMHpOBaHUE TpaxaaH; ¢GaMWiIMM, HUMEHa, OT4ecTBa U
JOJKHOCTH JIUL, OCYLIECTBISIONIMX MPUEM MUCbMEHHBIX 00palleHni TpaXaaH U yCTHOE
MH(OPMHUPOBAHUE TPAXKIAH;

- TEKCT HACTOSIIEr0 aJMUHUCTPATUBHOIO perjiameHTta (mojiHas Bepcus - Ha
oUIMaATILHOM caiiTe aIMUHUCTPALINH);

- TEKCTbl, BBIIEP)KKM U3 HOPMATHBHBIX IMPABOBBIX aKTOB, PETYJIHPYIOLUIUX
IPEIOCTABICHUE MyHUIIUTIAIIBHON YCITyTH;

- 00pasibl opopMIIeHHS TOKYMEHTOB.

2.13  Tlokazarenu JOCTYHMHOCTH U Kauy€CTBAa MyHHUIIUIAIBLHOMN YCIyTH.

2.13.1 TlokasarenssMu JOCTYITHOCTH MYHUITUIIAILHON YCITYTH SIBJISTFOTCS:

- 00opynoBaHME TEpPUTOPHUI, MPWIETAIONIMX K  MECTOPACIOJIOKEHUIO
aJIMUHHUCTPAIIMU, MECTaMHU JJIsl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE JIJIs
JIUI] C OTPaHUYEHHBIMUA BO3MOXHOCTSMH 3/10POBbsI (MHBAJIU/IOB);

- 000pyIoBaHME MECT OXHJIAHUS B aIMUHUCTPALMHU JOCTYNHBIMH MECTaMU
00I1ero MOJIb30BaAHNS;

- 00Opy/IOBaHNE MECT OXKUJAHHS W MECT MpueMa 3asBHUTENIed B aJMUHHUCTpALUN
CTYJIBSIMHU, CTOJIAMU (CTOWKAaMM) U1 BO3MOXXHOCTU O0(OPMIICHUS TOKYMEHTOB;

- coOmoaeHue rpaduka paboThl aIMUHUCTPAIIHH;

- pa3MelIeHHe TIOJIHOM, JOCTOBEPHOW H  aKTyalbHOW HHQPOpMAIUU O
MyHUIIUITATbHOW ycimyre Ha Iloprame Boponexckoi o6nactd, Eamrom moprane
TOCYIapCTBEHHBIX W MYHUIUNANBHBIX ychayr ((yHKUWN), HAa OQUIIMAIBHOM CcalTe
aIMUHHUCTpAIlMU, Ha WH(POPMAIIMOHHBIX CTEHJAaX B MeECTaxX IMPEeAOCTaBICHUS
MYHHIUTAIBHON YCIyTH;

- BO3MOXHOCTh IIOJIa4M 3alpoca Ha IOJyYE€HHWE MYHHUIMIAJIBHOM YCIyrW Hu
JIOKYMEHTOB B 3JIEKTPOHHOU popme;

- BO3MOXHOCTb  NOJY4YeHHMs] HMHPOpPMAMM O XOAE  MPEIOCTABICHUS
MYHULUOAIBHOM YCIyrW, B TOM YHCJIE€ C HCIOIb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHHUKAITMOHHBIX TEXHOJIOTHA.

2.13.2. Tloka3zarensiMu KaueCTBa MyHHUIUIIAILHON YCIYTH SIBISIOTCS:

- IOJIHOTAa NPENOCTABICHHUS MYHHMIMIAIBHOM YyCIyIM B COOTBETCTBUU C



TpeOOBaHUSMHU HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- COOJIIOJIEHUE CPOKOB MIPEIOCTABICHHS] MyHULUIIAIbHOW YCIIyTH;

- yAENbHBIM Bec ’kajno0, NOCTYNMBIIMX B aJMHUHHCTPALMIO [0 BONPOCY
MPENIOCTaBICHUS] MYHULMINAIBHOW YCIyrd, B OOLIEM KOJIMYECTBE 3asBJICHUN Ha
MIPEeIOCTaBICHUE MyHUIIMIIATBHON YCIIyTH.

2.14. TlomyueHue 3asBHUTENEM YCIyT, KOTOpBIE SBISIFOTCS HEOOXOAWMBIMH H
00s13aTeNbHBIMU JUJIS1 IPEOCTABIICHNUS MyHUIIMIIAIBHON yCITyTH, HE TpeOyeTcs.

2.15. OcoOeHHOCTH TPEIOCTaBIICHUS MYHHIIMITAILHON YCIyTH B 3JIEKTPOHHOU
dbopwme.

2.15.1 3asButenssMm  oOecrieynMBaeTCsI  BO3MOXKHOCTH  KONMHUPOBAHHUS  (POPMBI
3asIBJICHUSI, HEOOXOAUMOTO Ul MOMYYEHUS] MyHHUIIMIAIBHON YCIyrd, pa3MEIIeHHOrO Ha
opuIMalbHOM caiiTe aIMUHUCTpalMM, Ha EJIMHOM mnopTajie TOoCylapCTBEHHBIX U
MyHHUIMOAIbHBIX yeuyT (pynkumii) u [loprane Boponexckoi obmacTu.

2.15.2. 3agButenp B LENAX MOJYYEHUS MYHULUIATBHOW YCIYTM MOKET IMOJATh
3asiBJICHUE B AJIEKTPOHHOM BHJIE C HUCIIOJIb30BAaHUEM HH()OPMAIIMOHHO-TEXHOIOTHYECKON
M KOMMYHUKAallMOHHOW HMHQPACTPYKTYphl, B ToM uucie Egunoro mnoprana
rOCy/IapCTBEHHBIX U MYHULIMNATBHBIX yeiuyr (QyHkiuil) u (mun) [Hoprana Boponexckoit
obJsacT.

2.15.3. 3asgBUTENb JUISl TOANMMUCAHUS 3aBJICHUS U JOKYMEHTOB MOXKET
BOCIIOJIb30BaThCS POCTOM ANEKTPOHHOU MOJMHUCHIO oo YCUJICHHOMN
KBUTU(DHUIIMPOBAHHON 3JNEKTPOHHOM MOANHUCHIO, CEePTUPUKATOM KIHOYa MPOBEPKU
JIEKTPOHHOM MOAINNCH, KOTOPBIH BBIIAH YAOCTOBEPSIOIIUM LIEHTPOM, aKKPEJUTOBAHHBIM
(denepaibHBIM  OpPraHOM  MCIIOJIHUTENBHON BIACTH, YIHOJHOMOYEHHBIM B cdepe
UCIOJNb30BAHUS DJIEKTPOHHOW MOANMCH MpPpH OKa3aHUM TOCYJApPCTBEHHBIX WJIU
MYHUIUTIAIBHBIX YCIIYT.

3. Cocras, n10cJj1e10BaTEJbLHOCTh U CPOKHU BbITOJTHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPSAAKY UX BHIINOJTHEHUSA

3.1. IlpenocraBieHre MYHHIMIAIBLHON YyCIyrd BKJIIOYaeT B ceOs Cleayromiue
aJJMUHUCTPATUBHBIE MTPOLIEAYPHI:

- TpHeM 3ampoca W JOKYMEHTOB M (WiM) WHPOpPMAIUU, HEOOXOAUMBIX s
IIPEIOCTABIICHHUS] MyHUIIMIIAJBbHON YCIIyTH;

- paccMOTpEHHE TMPEJICTaBICHHBIX JTOKYMEHTOB, HCTpeOOBaHHE [OKYMEHTOB
(cBeneHuif), yka3aHHBIX B MMyHKTE 2.6.3 HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa, B
paMKax MEKBEJOMCTBEHHOI'O B3aUMOJICHCTBUS;

- PUHATHE PEMICHHSI O MPEAOCTABICHUU MYyHHUIIUIAIBHON yCIIyTu Tu60 00 oTKa3e
B €€ MPEIOCTaBICHUU;

-BbIJJaua (HAIpPaBJICHHE) 3asBUTENIO PE3yJIbTaTa MPEIOCTABICHNUS MyHUITUTIATHHON
YCIIyTH.

[TocmenoBarenbHOCTh NEUCTBUM IPU IMPEAOCTABICHUM MYHHUIMIIAIBHOW YCIyTH
OTpakeHa B OJIOK-CXEM€ MPEIOCTaBICHUS MYHHUIIUNAIBHOW YCIyTH, MPUBEICHHOW B
npuioxkeHuu Ne 5 K HacTosEeMy aMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem 3ampoca U JOKYMEHTOB W (Win) WHPOpPMAIUU, HEOOXOTUMBIX IS
MPEAOCTABICHUS! MyHULIUIIAIbHON YCITYTH.

3.2.1. OcHoBaHueM /IS HaYalla AJMAHUCTPATUBHOMN MPOIEAYPHI SBIISICTCS:

- TMYHOE OoOpalleHre 3asiBUTENS B a/IMUHUCTPAIIHIO C 3asBJICHUEM;

- TMOCTYIUICHUE 3asBJICHHUS B aJIpeC aJMHHUCTpPAIMU TOCPEICTBOM IOYTOBOTO
OTHPABJICHUS C OMKCHIO BIOXKEHUS U YBEIOMJICHHUEM O BPYUCHUH,



- TMIOCTYTUICHUE 3asIBJICHUS B aJpec aJMUHHUCTPAIMU C MCTOJb30BaHueM EamHOrO
noprajga TrocyJapCTBEHHBIX M MYHULMNAIbHBIX ycnyr (pynkuuii) m (umum) [loprana
Boponexckoit obnactu.

3asBUTENIb CAMOCTOATENIBHO BBIOMPAET CIOCO0 MOJa4YM 3asiBJICHUS, HE3aBUCHUMO OT
MeCTa JKATEIhCTBA WM MeCTa MPeObIBaHUS (IS HHIWBHTyJTbHBIX TTPEATPUHIMATEIICH )
00 MecTa HaXOXKACHUS (U1 FOPUINIECKUX JIHIT).

K 3asBrmeHnto MOJDKHBI OBITh TPHIIOKEHBI JOKYMEHTBHI, yKa3aHHBIC B ITYHKTax
2.6.1, 2.6.2 HacToOSIIEro aJJMUHUCTPATHUBHOTO PETIAMEHTA.

3.2.2. llpu nu4yHOM OOpaIlleHUH 3asBUTENS] B aJAMHUHUCTPAIUIO CICIHAIIUCT,
OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB:

- YCTaHaBIIMBACT TIPEIMET OOpAaIlICHMS, yCTAHABIMBACT JIMYHOCTH 3asBUTEIS,
MPOBEPSICT TOKYMEHT, yIOCTOBEPSIOIINNA TUIHOCTh 3asBUTEIIS;

- MPOBEPSICT MOJTHOMOYHMSI 3aSBHUTENS, NCHCTBYIOIIETO OT UMEHHU IOPHIMYECKOTO
U,

- POBEPSICT COOTBETCTBUEC 3asBJICHUS YCTAHOBICHHBIM TPCOOBAHUSM;

- MPOBEPSCT COOTBETCTBUE MPEJICTABICHHBIX JOKYMECHTOB TPEOOBAHUSM ITYHKTOB
2.6.1, 2.6.2, 2.6.4 HacToOsI11I€eTO aAMUHUCTPATUBHOTO PErJIaMEHTAa,

- PETHCTPUPYET 3asBJICHUE C TPUIAraeMbIM KOMIUIEKTOM JOKYMEHTOB.

3.2.3. B cnyuae HampaBlieHUs 3asBUTENIEM 3asBJICHUS TOCPEJICTBOM IOYTOBOTO
OTIPABJICHUS K 3asABJICHUIO O MPEIOCTABICHUA MYHHUIIUTIATBHOW YCIYTH TPHIATarTCs
KOIIMU  JIOKYMEHTOB, YJOCTOBEPCHHBIC B  YCTAHOBJICHHOM 3aKOHOM  IOPSIKE
(HOTapHalibHO); MOUIMHHUKY JIOKYMEHTOB HE HaIpaBJIsSIOTCS.

3.2.4. Tlpu mocCTymjeHUU 3asiBJICHUS U KOMIUIEKTa JOKYMEHTOB B JJIEKTPOHHOM
BUJIE TOKYMEHTBI paclevaTbiBaloTcsd Ha OyMa)KHOM HOCUTEJe U B JajbHeieM padora ¢
HUMHU BEJIETCSI B YCTAHOBJICHHOM MOPS/JIKE.

3.2.5. Ilpu HanmMuuu OCHOBAaHUM, YKa3aHHBIX B IyHKTE 2.7 HaCTOSILEro
aJIMUHUCTPATUBHOTO pErjlaMeHTa, CIEeHUAINCT, OTBETCTBEHHBIN 3a NMPHUEM JOKYMEHTOB,
yBEAOMJISIET 3asBUTENSI O HATMYUU MPETSITCTBUMA K MPUHATUIO JOKYMEHTOB, BO3BpAIllaeT
JOKYMEHTBI, OOBSICHSIET 3asSBUTEIIO COJIEpP>KaHNE BBISIBJICHHBIX HEJOCTATKOB, Mpejiaraet
OPUHATH MEpbl MO0 WX YCTPAHEHUI0O M Bpy4YaeT YBEJOMJIEHHE O HEO0OXOJIMMOCTH
yCTpaHEHUsT HapyuleHui B oQOpMIEHUU 3asBleHUs U (UIU) TMpeACTaBIICHUS
OTCYTCTBYIOIIMX JIOKYMEHTOB IO YyCTaHOBICHHOW Qopme (mpunokenue Ne 4 k
HACTOSIIIIEMY aJMHHHUCTPATUBHOMY peErjaMeHTy) C YKa3aHHeM TpUYMHBI BO3BpaTa
JIOKYMEHTOB.

3.2.6. Ilpm mnocryrmieHuW 3asBieHUS B (QopMe 3JICKTPOHHOTO JAOKYMEHTa M
KOMIUIEKTa OJJICKTPOHHBIX JOKYMEHTOB 3asBUTENIO HAIMpPABISETCS YBEAOMIICHHE O
MIOJIYYCHUU 3asiBIICHUS, COJEprKalllee BXOMAAIIUNA PErHUCTPAllMOHHBIA HOMEp 3asiBICHUS,
JaTy TMOJyYeHHs] YKa3aHHOTO 3asBJICHUS W TpPUJIAraeMbIX K HEMY JIOKYMEHTOB, a TaKke
nepeueHb HaWMMEHOBaHWUU  (DailyioB, TPEACTaBICHHBIX B  (GOpMe  DIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHUEM UX o0beMa (Jalnee - yBeIOMIICHHUE O TIOJYyUYEHUH 3asBIICHUS).

YBenomiieHue O TMOJYyYEHUU 3asBICHUS M JOKYMEHTOB HAIPABIISICTCS B JIMYHBIN
KaOuHeT 3asBUTENsS Ha EAMHOM moprane rocylnapCTBEHHBIX W MYHUIIUIAIBHBIX YCIyT
(¢ynxrwmit) unu [oprane Boponexckoit obnacTu.

YBenomiieHue 0 TOMYyYEHUU 3asiBICHUS U JJOKYMEHTOB HAIPABISIETCS 3asIBUTEIIO
HEe To31Hee pabodero MHs, CIEAYIOMErO 3a JHEM TMOCTYIUICHUS 3asBIICHUS B
aJIMUHHUCTPAITHIO.

3.2.7. PesynapTaroM aJMHHHUCTPATUBHON MPOIEIypbl  SBISIETCS  BO3BpAT
JOKYMEHTOB TIyTeM BpYyYeHHsS (HAlpaBJCHHs) YBEIOMIIECHUS O HEOOXOAUMOCTH



yCcTpaHeHUs HapymieHud B odOpMIICHHHM 3asdBieHUS U (WIM) MpeACTaBICHUS
OTCYTCTBYIOIIMX JOKYMEHTOB WM TPHEM W PETHCTpalys 3asBICHUAS W KOMIUIEKTa
JOKYMEHTOB, BpydYeHHE (HAmNpaBICHHE) YBEAOMJICHHS B IIOJYyYEHHH TOKYMEHTOB IIO
YCTaHOBJIEHHOH (popMe C yKa3aHUEM UX MEPEUHs U JaThl TOJYYECHHUS.

3.2.8. MakcumanpHBId CPOK HUCIIOJTHEHUS aIMHUHHCTPATHBHON Mporeaypsl - 1
pabouuii IeHb.

3.3. PaccMoTpeHue NpeacTaBiICHHBIX JOKYMEHTOB, HMCTpeOOBaHHE TOKYMEHTOB
(cBenmeHwmit), yka3aHHBIX B IMyHKTE 2.6.3 HACTOSIIETO aIMUHUCTPATHBHOTO PETIAMEHTa, B
pamMKax MeXBEJIOMCTBEHHOI'O B3aUMOJICHCTBUS.

3.3.1. OcHoBanumeM I Hayajda aJIMUHHACTPATHBHOM MpPOLEAYPHI SBISIETCS
HAJIMYHE 3apETUCTPUPOBAHHOTO 3asBJICHUS U NPUJIaraeMbIX K HEMY TOKYMEHTOB.

3.3.2. Cneuuanuct oTAena MOTpeOUTENbCKOTO PhIHKA W MPEeIIpPUHUMATEIbCTBA
aJIMUHUCTPAINH, OTBETCTBEHHBIN 32 MIPUEM JIOKYMEHTOB IMPH TOCTYTIJICHUH 3asBICHUS B
dbopMe SIEKTPOHHOTO JIOKyMEHTa MPOBEPSET HAJIUYUE WA OTCYTCTBUE OCHOBAHMIA,
YKa3aHHbIX B 1. 2.7 HACTOSIIET0 aIMUHUCTPATUBHOIO PErJIaMEeHTa.

[Ipn HanMUMM OCHOBAHWM, YKa3aHHBIX B M. 2.7 aIMUHUCTPATHBHOTO PETJaMeHTa
MOJIFOTABJIMBAET U HAIPABJISET YBEIOMIIEHHE O HEOOXOAMMOCTH YCTPAaHEHUsI HapyLIEHU I
C YKa3aHHEM IPUYHHBI BO3BpaTa JOKYMEHTOB.

VYBenomsieHne O HEOOXOAWMOCTH YCTpaHEHHMs HapylIeHWH HarpaBisiercs B
JUYHBIA KaOMHET 3asBUTENs Ha EAMHOM moprane rocynapCTBEHHBIX M MYHHIIMITATbHBIX
yenyr (dynkuumii) unu [Hoptane Boponexckoii o6nactu B cetu IHTepHET.

VYBenomiieHne O HEOOXOOUMOCTH YCTPaHEHHUs HapyUIeHU HarpaBisieTcs
3asiBUTEINIO HE MO37Hee pabovero JHs, CIeIyIOUIero 3a JHEM MOCTYIUICHHS 3asBJICHUS B
aJIMUHHCTPAIHIO.

[Ipn oOTCyTCTBMM OCHOBaHM, YyKa3aHHBIX B M. 2.7 aaIMUHUCTPATUBHOIO
periaMeHTa CIeUHUaTUCT aJMUHUCTPAIMK, OTBETCTBEHHBIM 3a NpPHUEM JOKYMEHTOB
OPOBOAMUT TMPOBEPKY 3asBJICHUS M TMPUIAraeMblX JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUsAM, YCTAaHOBJICHHBIM TyHKTamu 2.6.1, 2.6.2, 2.6.4 HacTosIIeTO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciaywyae oTcyTcTBHSI B TpEICTaBICHHOM IakeTe IOKYMEHTOB, yKa3aHHBIX B
nyHKTe 2.6.2. B paMKaX MEXBEJIOMCTBEHHOT'O B3aMMOJCIHCTBUSI B TeueHHe | pabodero
JTHSI HAMPaBIIIeT MEXBEJOMCTBEHHbIE 3aIIPOCHI:

1) B Ynpasnenue ®OenepanbHOi HAOTOBOM Ciryk0bI 10 BopoHeskckoit obnactu yis
MOJTYYECHHUS:

- BIUCKU W3 EamHOro rocymapcTBeHHOro peectpa topuauueckux jmi (ExuHoro
rOCy/IapCTBEHHOTO peecTpa HHANBHUIYyAIbHBIX MPEANPUHUMATENECH );

2) B Ynpanenue denepanbHOi CITy:KObl TOCYTaPCTBEHHOM PETHCTPAInH, KajgacTpa
u KapTorpaduu no BopoHexckoit o6nactu it MOTyUYEHUS:

- BBINUCKM M3 EAMHOrO rocymapCcTBEHHOIO peecTpa HEABM)KMMOCTH O
3apEeTUCTPUPOBAHHBIX IpaBaX Ha 3€MEJIbHBIA y4acTOK (OOBEKT HEABMKUMOCTH), B
npeaesax TepPUTOPUH KOTOPOTO MPEAIoaraeTcs mpoBeAeHNE SPMapKu.

[Io pesynbraTaM MOJXYYEHHBIX CBEJICHHUH (JOKYMEHTOB) CIIELUAIHUCT OT/eNa
NOTPEOUTENIBCKOTO PHIHKA U MPEANPUHUMATEIBCTBA aIMUHUCTPALIMU, OTBETCTBEHHBIN 3
IpUEeM JIOKYMEHTOB, ONpeAessieT HaJIW4Yhe WIM OTCYTCTBUE OCHOBAHUM JUIsS OTKas3a B
MPEIOCTAaBICHUNA MYHUIIUIIAIBHOW YCIYTH, YCTAHOBIEHHBIX IMyHKTOM 2.8.1. HacToAIIero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Pe3ynprarom maHHOW aJMUHUCTPATUBHOW MPOLETYPHI SBISIETCA TMOIyUYCHHE
OT OpPraHoOB M OpraHu3aluii, oOpalIeHre B KOTOPbIE HEOOXOAWMO IJISi MPEIOCTaBICHHUS



MYHHUIMIAIBHON YCIyTH, 3alpOLIEHHBIX CBEJEHUN B paMKax MEXBEIOMCTBEHHOI'O
B3aNMOJIEUCTBUS.

3.3.4.Cnocobom  ¢ukcanuu  pe3yibTaTa  BBINOJIHEHUS  AJMUHUCTPATUBHOU
MpOLENYphl  SBJISIETCS  MOJYYEHHWE W PETUCTpallds  CIIEHHMATUCTOM  OTAea
MOTPEOUTENIBCKOTO PhIHKA U MPEANPUHUMATEIBCTBA aIMUHUCTPALIUN, B JIOJKHOCTHbBIE
00513aHHOCTH KOTOPOTO BXOJUT NPEIOCTABIECHUE MYHHUIMMNAIBHON YCIyrd, OTBETOB Ha
MEXBEJJOMCTBEHHbIE 3aIIPOCHI.

3.3.5. MakcuManbHBII CPOK HCIIOHEHUS aIMUHUCTPATHBHON TIPOIIETyPHI:

- B Ciyyae BKJIIOYEHHsA spMapku B [lmaH mnpoBedeHHs SpMapoK HE JOKEH
MPEBBIIIATH 5 pabounXx JHEH;

- B clyyae BHeceHMs u3MeHeHM B IlmaH mpoBeneHUs SpMapoK HE JOIKEH
npeBbimaTh 10 KaneHaapHbIX THEH.

3.4. llpunsTHe pelieHus O NPEIOCTABICHUM MYHHULMIAIBHOW yciyru Jmbo o0
OTKa3e B €€ MPeI0CTaBICHHH.

3.4.1. B cnydae OoTCyTCTBUSI OCHOBAHMM, yKa3aHHbIX B NMyHKTe 2.8.1 HacTosuiero
aJIMMHUCTPATUBHOTO pEIJIaMEHTa, CHEIHAUCT OTJeNa MOTPEOUTENIbCKOTO pBIHKA U
MpeAnpUHIMATENIbCTBA aIMUHUCTPALINHN

- TOTOBUT IPOEKT MOCTAHOBJIEHUS a[IMUHUCTPALIMK O BKIIIOUEHUU sipMapku B [lman
MIPOBEJICHUS IPMAPOK (7ajiee - MOCTaHOBIICHUE);

- TMepelaeT MOATOTOBJICHHBIA MPOEKT MOCTAHOBJIEHUS U TMPUJIAraeMblii K HeMy
KOMIUIEKT JOKYMEHTOB Ui TOJNUCAHUS TJ1aBe aIMUHUCTpPALUU TOPOICKOTO OKpyra
ropoa HoBoBopoHex;

- HE NO3JHEEe [IHSA, CIEAYIOUIEro 3a JHEM MPHUHSATUS I[OCTAHOBIICHHS TOTOBUT
yBeZOMJIeHMe 10 QopMme, NpHUBEACHHON B mpwiokeHHn Ne 2 K HacTOsIIEMY
aJMUHUCTPATUBHOMY PETJIAMEHTY.

3.4.2. B cnydyae HaiMuus OCHOBaHUH, yKa3aHHBIX B MyHKTe 2.8.1. HacTosiero
aJIMUHUCTPATUBHOTO pEIJIAMEHTa, CHEIHAIUCT OTJeNa MOTPEOUTENIbCKOTrO pBIHKA U
IpEeANPUHUMATENBCTBA aIMUHUCTPALIUH

- HE TO3JHee JHS, CJIEIYIOIIEro 3a JHEM MPUHSATHS pelieHus 00 0TKa3e rOTOBUT
yBeZoOMJIeHHe 00 OTKa3e BKIIIoueHus spMmapku B [lnan mpoBeaenus sipMapok mo ¢opme,
IIPUBEJICHHOM B NMPUJIOKEHUHU Ne 2 K HACTOAILEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

B cmyuwae otka3a BiiroyeHuss spmapku B [lmaH mpoBeneHuss sipMapok B
YBEIOMIICHUM YKa3bIBAIOTCA MPHUYMHBI, IOCIY>KMBIIME OCHOBaHUEM [UIsl OTKasza, C
00s13aTeNbHOM CCBUIKOM Ha HapyIIeHHSs, MPelyCMOTpeHHbIe MyHKTOM 2.8.1 HacTosIero
aJMUHUCTPATUBHOIO PErIaMEHTA.

3.4.3. YBenoMseHuEe U MOCTAHOBIICHHE PETHCTPUPYIOTCSA B )KypHAJE PEruCTpaliiu
aMUHUCTpaLUU.

3.4.4. Pe3ynbTaToM aAMUHUCTPATUBHOMN MPOLIETYPHI SBIISETCS:

[Ipunarue pemeHus o BKIOUEHUM (00 OTKase BKJIIOUEHHUs) sipMapku B I[lian
NPOBEJCHUSA SAPMApOK M IOJATrOTOBKA YBEAOMJIEHHS O BKJIIOYEHHUH JIMOO 00 OTKaze
BKJIFOUEHHUS ApMapku B [1naH npoBeneHus spmMapoxk.

3.4.5. MakcuManbHbIN CPOK UCTIOJTHEHUS aIMUHUCTPATUBHOMN TIPOIIEAYPHI:

- B Cly4yae BKJIIOYEHHsA spMapku B IlmaH mnpoBeneHHs SpMapoK HE JOJKEH
MPEBBINIATH 2 paboYMX JHEH;

- B cllyyae BHECEHMs H3MeHEHMH B IlmaH mnpoBeneHHs SpMapoK HE JOIKEH
IpeBbILATh 16 KaJeHAapHbIX JHEH.

3.5. Belmaua (HampaBieHME)  3asABUTENIO  pe3yJibTaTa  MPEJOCTaBIICHUS
MYHULUNATBHON YCIIYTH.



3.5.1. VYBenominenue o BkIO4YeHHH (00 OTKaze BKIOYeHUs) sipMmapku B [lman
MPOBEACHUSA SPMApPOK C TPHIOKEHHEM TIOCTAaHOBJIECHUS (B Cllydyae TPHUHITHA
MOJIOKUTENFHOTO PEIICHUsI) O BKIIOUEHUHM sipMapku B [lmaH mpoBeneHus spMapok B
CpOK He Tmo3gHee pabodero MHsS, CIEAYIOMEro 3a JHEM MPHHATHS PEIICHHS,
MIPEIOCTABIISIOTCS:

- 10 JKEJIAHUIO 3aSBUTENSI TUIHO HETIOCPEACTBEHHO MO0 MECTY MOIa4H 3asiBICHUS;

- HalpaBJICHWEM 3aKa3HOTO TMHCHbMa C YBEIOMJICHHEM O BpPYYEHHH IO ajpecy,
yKa3aHHOMY B 3asIBJICHUU,

- B JUYHOM KaOwHeTe Ha EAmHOM mopTane rocyaapCTBEHHBIX U MYHHIIUITATBHBIX
yeayr (bynkuwmit) unu [Toptane BopoHexkckoit o6mact.

3.5.2. MakcumanbHbIi CpPOK HCIOJHEHUS] aJAMUHHUCTPATUBHON mpouenypsl - 1
pabouuii IeHb.

3.5.3. Pe3ynbraTOM agMUHHCTPATHBHOM MpPOLIEAYPBl  SBISIETCS  BpYy4YEHUE
(HampaBiieHue) 3asBUTEII0 YBEIOMJICHUS O BKIIIOUEHUH (00 OTKa3e BKIIOUEHHMS) sIpMapKu
B [lmaH mpoBeieHMs SPMapOK C MPHIOXKEHUEM TOCTAHOBJICHUS (B cliydae TPUHSITHS
MOJIOKUTEILHOTO PEIIeHUs) O BKIIOUCHUH sipMapku B [1an mpoBeaeHus spMapok.

3.5.4. B cnyuae ecnu 3asBUTENb OOpAaTUIICS 32 MPENIOCTaBICHUEM MYHHUIUIATbHON
YCIYTH C HWCIOJB30BaHMEM EIWHOrO mopraja TOCYJapCTBEHHBIX W MYHHIIMTAIBHBIX
yenyr (pynkuuii) wnm Iloprana Boponexckoit obmactu emy B pazaen «JIM4HBIN
KaOMHET» HampaBisieTCs YBEIOMIICHHE, conepkaiiee WHGOpMAIUo O pe3yibTaTe
MIPEIOCTABICHUS MYHHIIUIIATHHON YCIYTH C TPUIOKCHUEM CKaH-KOTIMH YBEJIOMIICHUS O
BKJIIOUeHMU (00 OTKa3e BKIIOYEeHHs) spMapku B IlimaH mpoBeneHuss sSpMapoxk u
IIOCTAHOBJIEHUS (B Ciyyae MPHUHIATHS TOJOXUTEIHHOTO peUIeHUs)) O BKIIOYEHUU
sapMapku B [1naH npoBeneHus sspMapox.

3.5.5. 3agBuremto Hampamisiercs HHGOPMAIUS O BO3MOXKHOCTU TOJYyYCHHS
OpUTHHAJIa BBIIIEYKa3aHHBIX JOKYMEHTOB B OTJelie MOTPEOUTEIbCKOTO pbhIHKA U
IpeIpPUHUMATENHCTBA aIMUHUCTPALIUH.

3.5.6. YBemomiieHne o BKIIOUYCHHH (00 OTKa3e BKIOYeHUs) spMapku B Ilman
IOPOBEJICHUSI SPMApOK C TPUIIOKEHUEM T[OCTAHOBJIECHHUS (B Ciy4yae MPUHSATHUS
MOJIOKUTEIIFHOTO DEIEHUsI) O BKIIOYEHHMH sipMmapku B [lmaH mpoBeneHus sipMapox
BBIJIAETCS 3asIBUTEIIO MPU MIPEABABICHUN JOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUUYHOCTD.

3.6. B ciiydae JOMyIIEHHBIX ONEYaTOK U (UJIM) OUIMOOK B BBIJAHHBIX B pe3yjbTaTe
MPEIOCTABICHHUS] MYHUIIMIIATBHOW YCIyTH JOKYMEHTax 3asBHUTENb MPEICTaBIsET
3asBJIeHHE B CBOOOAHOM opMe 00 MX HCTIPABICHHUH.

3.6.1. OcHoBanueMm Juisi Hayaja MPOUEAYphbl  SBJISETCS  MPEJCTABICHUE
(HampaBiIeHHE) 3asBUTENIEM 3asBIICHHs 00 HCIPABJICHUH ONEYaTOK W (MJIM) OIIHOOK,
JIOTYIIEHHBIX B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS YCIYTH TOKyMEHTAaX.

3.6.2. B ciydae mpelcTaBiIeHUS 3asBICHUS B JJEKTPOHHON (opme crenuaaucT
OoT/ieNla  TOTPEOUTENbCKOrO0  pbIHKA ¥ NPEANPUHUMATENHCTBA  aJIMUHHUCTPAIUU
paccMaTpuBaeT 3asBJICHHE, MPEJICTABICHHOE 3asgBUTENIEM, M MPOBOIUT MPOBEPKY
yYKa3aHHBIX B 3asBJICHUU CBEJCHHI B CPOK, HE MPEBBIMIAIONUN 5 paboYnX THEH C JaThl
PETUCTPaILlU COOTBETCTBYIOIIETO 3asIBJICHUSI.

3.6.3. B cirydae BBISBICHHS JOMYIIEHHBIX ONEYAaTOK M (MJIHM) OMIMOOK B BBIJAHHBIX
B pe3yibTaTe TNPEJOCTABICHHUS  YCIAYrd  JOKYMEHTax  CHEIUAINCT  OTAela
MOTPEOUTENICKOTO PBIHKA W TPEIIPUHUMATEIHCTBA AJAMHHHUCTPAIUU OCYIIECTBISET
WCIIPABJICHUE W 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIMIAIONINNA 5 pabounx
JHEW C 1aThl PETUCTPALIMU COOTBETCTBYIOIIETO 3asBICHHUS.



3.6.4. B ciryyae OTCYTCTBUS OIEUYaTOK W (WJIHM) OMTUOOK B JOKYMEHTAaX, BBIIAHHBIX
B pe3yJIbTaTe MPEJOCTABICHUS YCIYTH, CIEIUAIUCT OTAENa NOTPEOUTENBCKOTO PhIHKA U
MpeAlpUHUMATENNbCTBA  AJMUHUCTPAlMM I[HMCbMEHHO COOOHIaeT 3adBUTEN0 00
OTCYTCTBUHU TaKHX OINEYATOK M (MJM) OLIMOOK B CPOK, HE MPEBBIMIAIOIMIMA 5 padounx
JHEH ¢ aThl PETUCTPAIMU COOTBETCTBYIOIIETO 3asBJICHHUS.

3.7. BzamMopelcTBHME aIMUHHCTpAIlMM C HWHBIMH OpPTraHaMH TOCYIApCTBEHHOMN
BJIACTH, OpPraHaMM MECTHOI'O CAMOYMPABIIEHUS M OPraHU3alUsIMH, yYacCTBYIOUIUMH B
MPEeIOCTaBICHUN MYHULUIIATbHBIX YCIYT.

3.7.1. Jlna moATBEpKIEHUS HAIWYHS y 3asSBUTENS TPAB Ha 3EMEIbHBIA YYaCTOK
(OOBEKT HENBWKMMOCTH), B Ipelenax TEpPPUTOPUU KOTOPOro IPE]IoiaraeTcs
MPOBEJICHUE  SIPMApPKHU,  NPEIyCMOTPEHO  MEXBEJIOMCTBEHHOE  B3aUMOJICHCTBUE
aAMUHHMCTpauu ¢ Ympaienuem  DenepanbHoil  cioykObl  TOCYAapCTBEHHOM
perucTpaiuy, Kagactpa U kaprorpaguu mo BopoHexckoil o0macTd B 3IEKTPOHHOM
dhopwme.

3.7.2.B 1uensx TMOJy4YeHHUS CBEIEHUU O TOCTAHOBKE IOPUIUYECKOTO JIUIA
(MHIMBHUIyaJIbHOTO TpPEINpUHUMATENS) HA Yy4YeT B HAJIOIOBOM OpraHe IO MeECTy
HaXOXACHUS, aJAMUHHUCTpAIUsl OCYILIECTBIISIET MEKBEIOMCTBEHHOE B3aMMOJCICTBUE C
VYmpasnenuem @DenepanbHON HaAIOroBOM caykObl 1o BopoHexckoit obimactu B
AJIEKTPOHHOU (popMme.

3asiBUTENb BIpaBe MPEACTaBUTh YKa3aHHbIE JJOKYMEHTHI CAMOCTOSITENBHO.

4. M®opMbI KOHTPOJISI 32 UCIIOJTHEHHEM aIMHUHUCTPATUBHOIO perjiaMeHTa

4.1. Texymuii KOHTPOJIb OpraHU3alMK MPEIOCTABICHUS MYHUIMIIAIBHOW yCIIyTru
OCYILECTBJISIETCS  JOJDKHOCTHBIMU  JIMIIAMM  OpraHa MECTHOIO  CaMOYIIpaBJIEHUS,
OTBETCTBEHHBIMU 3a OPraHMU3ALMI0 pabOThl IO MPEJOCTABICHUIO MYHHULUIAIBHOM
yCIIyTH.

4.2. TlepeueHb HHBIX JOJDKHOCTHBIX JIMII AJAMUHUCTPALUHU, OCYLIECTBIIIOLINX
TEKyIIUH KOHTPOJIb OpraHu3allud NPEeAOCTaBICHUS MYHUIUNAIBHOW YCIyTH, B TOM
quCcie peau3alui MPelyCMOTPEHHBIX HACTOSALIUM aJMUHUCTPATUBHBIM PETIAMEHTOM
aJIMUHUCTPATUBHBIX IPOLEAYpP, YCTAHABIMBAETCS MYHHUIUNAIbHBIMU IPAaBOBBIMU
aKTaMH aJMHUHHUCTPALIUU.

4.3. MyHununanbHble —CIOyXKalllke, OTBETCTBEHHbIE 3a  IPEJOCTaBJICHHUE
MYHULUOAIBHOM yCIyrH, HECYT IEpPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE
CPOKOB M TOpsAKa HCHOJHEHMS  KaXIOW  aJIMUHHCTPaTHUBHOM  NPOLETYpHI,
IPEeIyCMOTPEHHON HACTOSIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

4.4. Texkymuii KOHTPOJIb OCYIIECTBISETCS IyTEM IPOBEACHUS TOHKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 3a OpPTaHU3alUI0 paOdOThI MO MPEIOCTABICHUIO MyHULIUIAIBHOM
YyCIOYTH, TMpPOBEPOK COONIONEHUS M  UCIOJHEHUS COTPYAHUKAMU  TOJOXKEHUU
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

4.5. ITpoBepkH MPOBOJATCSA € LEIBIO MPEAYIPEKICHHS, BBIIBICHUS U yCTPaHEHUS
HapyIlIeHui TpeOOBaHHUM K KaueCTBY, B TOM YHCJIE K MOPSAKY U CPOKY, MPEIOCTABICHHS
MYHHUIMIAIBHON YCIyTH, JONYIIEHHBIX CIELUAIUCTaMH, JOJDKHOCTHBIMU JIMIIAMU TIpU
BBINIOJIHEHUU UMU aIMUHACTPATUBHBIX JEHCTBUIA.

4.6. [TpoBeneHne TEKyIIEro KOHTPOJIS JOJDKHO OCYIIECTBIATHCSA HE pexke 1 pasa B
rof.

4.7. Tekyuuil KOHTPOJIb MOKET OBITh IUIAHOBBIM (OCYLIECTBIISITHCS HA OCHOBAaHUU
MOJYTOJIOBBIX WJIM TOJAOBBIX IUIAHOB PabOThl OpraHa MECTHOT'O CaMOYIIPaBJICHUS) WU
BHEIUTAHOBBIM (IIPOBOJUTHCSI MO KOHKPETHOMY OOpAICHHUIO 3asBUTENS WM HMHBIX



3aMHTEPECOBAHHBIX JHI). [Ipm mpoBepke MOTYyT paccMaTpUBATHCA BCE BOIPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIUTIAIBHONW YCIyTH (KOMIUIEKCHBIE TIPOBEPKH), WIIH
BONPOCHI, CBSI3aHHBIE C WCIHOJHEHHEM OTICIbHBIX aJMHHUACTPATUBHBIX MPOLEAYD
(TemaTHUYeCKHe MPOBEPKH).

4.8. PesynpTarel mpoBepkn OQOPMIISIOTCS B BHAE CIPaBKH, B KOTOPOH
OTMEYAIOTCA BBIABICHHBIE HEJOCTATKM W YKa3bIBAIOTCS TMPEIOKEHHS 10 HX
YCTpaHEHHIO.

4.9. Tlo pe3ymbTaTaM MPOBEICHHBIX NMPOBEPOK B CIydyae BBISBICHUS HAPYIICHUN
MpaB 3asBUTENICH BUHOBHBIC JIMIIA TIPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
NENCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccniickont denepanuu.

4. 10. KoHTpoJib 32 MOJHOTOW U KaY€CTBOM OCYILIECTBIICHUS aIMUHUCTPATUBHBIX
mpoIeayp, B TOM YHCIE CO CTOPOHBI TPaXIdaH, WX OOBEIMHEHWH W OpraHu3aIui,
BKIIIOYaeT B ceOS MPOBEICHHE MPOBEPOK, BBISIBICHWE W YCTpAaHCHHWE HapYyIICHUH,
paccMOTpeHHE H TOJIrOTOBKY OTBETOB Ha OOpaimieHus 3anHTEPECOBAHHBIX JIHII,
coJiepKaIiue KaioObl Ha NeUCTBUs (0e3/1eHCTBUE) TOHKHOCTHBIX JIUII, CTICI[UATMCTOB.

5. JocyneOHblii (BHeCyaeOHBbII) MOPSI0K
00:ka10BaHUS 3asiBUTE/IEM pPellleHni U aeiicTBuil (0e31eiicTBUA) OpraHa,
NMPeA0CTABJISIIONIEr0 MYHUITUITAJIBbHYIO YCJIYTY, a TAK/Ke T0JKHOCTHBIX JIMII,
MYHMIUNAJIBHBIX CJIYKAIMX

5.1. UadopmupoBaHue 3asBUTENEH O MOpsAAKe A0oCyAeOHOro (BHECYIeOHOTO)
00XaJloBaHUsI.

5.1.1. Ecnu 3asBUTENh CUMTAET, YTO pelieHus U (Wim) AercTBus (Oe3neicTBus),
OpUHTBHIE  (OCYIIECTBIIIEMbIE) TMPU MPEJOCTABICHUM MYHHUIMNAIBHON  YCIYTH,
HapylIaroT €ro mnpaBa M CcBOOOABI JHOO HE COOTBETCTBYIOT 3aKOHY WJIM HHOMY
HOPMAaTHBHOMY IIPAaBOBOMY aKTy M HApYIIAIOT €To MpaBa U 3aKOHHbIE MHTEPECHI B chepe
IpEeIPUHUMATEIHCKOW U WHOM 3KOHOMHUYECKOHN NeATeIbHOCTH, HE3aKOHHO BO3JIaraloT
Ha HEro Kakue-InOo O0OS3aHHOCTH, CO3/IAl0T WHBIE MPEMSTCTBUS IS OCYIIECTBICHUS
OpEeINPUHUMATEILCKOM M WHOM SKOHOMHYECKOW JeATEeTbHOCTH, TO OH BIIpaBe
oOkajoBaTh  yKa3aHHbIE pemIeHHs, JceicTBusA  (Oe3aeiicTBHsI) B J0CYIeOHOM
(BHECYZICOHOM) TIOPSIIKE.

5.1.2. 3asBurenp, mogaBIINil kanoly, HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJATENFCTBOM 3a JIOCTOBEPHOCTh CBEJICHUH, COJEPKAIIUXCS B IMPEACTABICHHON
XKayio0e U MpUIaraeMbIX K HEl JOKYMEHTax.

5.1.3. 3agButens MOXeT OOpaTUThCS C KaIOOOW, B TOM YHCIE B CIEIYIOIINX
CIIyJasix:

- HapylleHHE CpOKa PpETUCTPAlMM 3asBIICHUS 3asBUTENST 00 OKa3aHUU
MYHHIUTAIBHON YCIyTH;

- HapylleHue CpOoKa MPeIOCTaBICHHS] MYHUIIUTIATHLHON YCIIYTH,

- TpeboBaHUE y 3asBUTEINs JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickorn denepanuu, HOPMATUBHBIMU ITPABOBBIMU aKTaMH
Boponexckoit o0iiacTd, HOPMATUBHBIMH MPAaBOBBIMH aKTaMH OPraHOB MECTHOTO
CaMOYIIPaBJICHHsI TOPOJICKOTO OKpyra roposi HoBoBopoHexx BopoHexckoii obnactu st
MPEIOCTABJICHHS] MyHUIIUTIATLHOU YCIIYTH,

- OTKa3 3asBUTENI0 B TMpHEME JOKYMEHTOB, IMPEIOCTaBICHHE KOTOPBIX
IIPEAYyCMOTPEHO HOPMAaTUBHBIMH IIpaBOBbIMU akTamMu Poccuiickon ®enepauun,



HOPMAaTUBHBIMUA  TMPABOBBIMU  akTamMu BopoHexckoil 001acTu  HOPMAaTHUBHBIMHU
IIPaBOBBIMH AKTaMU OPraHOB MECTHOI'O CAMOYIPABJIEHUS TI'OPOACKOTO OKpyra Tropoj
HoBoBoponexx Boponexckoi 001acT 17151 IPEIOCTABICHNUSI MyHULUIIAIbHON YCIIyTH;

- OTKa3 B IPEIOCTABJICHUM MYHHUIMIIAJbHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
MPEAYCMOTPEHBI (eIepaIbHBIMA 3aKOHAMH U TPHUHSATHIMH B COOTBETCTBHU C HUMHU
VHBIMU HOPMAaTUBHBIMHU IIpaBOBBIMU akTamu Pocculickonn ®denepanuu, HOpMATUBHBIMU
MPaBOBBIMU aKTaMu BopoHexkCckod o001acT HOPMATUBHBIMU TIPABOBBIMH aKTaMU
OpPraHOB MECTHOIO CaMOYyIPaBJEHUS TOPOACKOro okpyra ropon HoBoBoponex
Boponexckoit obnactu;

- 3aTpeOOBaHUE C 3agBUTENId NPU MPEJOCTABICHUUM MYHULUIAIBHOW YCIyru
IJIaThl, HE MPEIyCMOTPEHHOW HOPMAaTUBHBIMU IPABOBBIMU akTaMu Poccuiickon
denepannu, HOPMATUBHBIMUA  TPAaBOBBIMU  akTaMu  BopoHexckoi  obmactw,
HOPMATUBHBIMU TPABOBBIMU aKTaMHU OPraHOB MECTHOTO CAaMOYIIPaBIEHHUS TOPOJCKOTO
okpyra ropoa HoBoBoponex Boponexckoit obnactu;

- OTKa3 JOHKHOCTHOTO JUIla aJIMHHHUCTPAIlMd B HCHPABJICHUU TOMYIICHHBIX
OMEeYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe NPEIOCTABICHUS MYHHUIUTIATLHON
YCIIyTU JOKYMEHTax JIM0O HapyIlIeHWE YCTAHOBJIEHHOTO CPOKA TAaKUX MCIPABIICHUN;

- HapylleHHWe CpoKa WM TIOpsAKa BBIJAYM JOKYMEHTOB IO pe3yJibTaTam
MPEAOCTABICHUS MyHUIIUTIAIbHON YCIYTH;

- IPUOCTAHOBJIEHUE MPEAOCTABICHUS MYHHUIMNAIbHON YCIYTH, €CJIM OCHOBAHMS
MIPUOCTAHOBJICHUSI HE TMPEAyCMOTpPEeHbl ¢enepalbHbIMH 3aKOHAMH W TPHUHSATHIMH B
COOTBETCTBUM C HUMHU HHBIMH HOPMAaTHBHBIMM NIPaBOBBIMU akTaMu Poccuiickoit
Oenepanuy, 3aKOHaMU M MHBIMA HOPMATHUBHBIMH TPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit @enepanny, MyHULIUNIAIBHBIMU IIPABOBBIMUA AKTAMMU;

- TpeOoBaHWE Yy 3asiBUTENS MPU MPEJOCTABICHUHM MYHHULHUIAIBHOW YCIyTH
JOKYMEHTOB WM WH(GOpMAalUU, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYAILHOM OTKa3€e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS] MYHULMIAIBHOW YCIyrH, MO0 B MPEJOCTABICHUU MYHHIIMMAIbHON
YCIIYTH, 3a HUCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 uvactu | crateu 7
®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu MpeaOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIIATbHBIX YCIIYT).

5.1.4. OcHoBaHuiéi nans oOTKaza B pPAacCMOTPEHUH JMOO NPUOCTAHOBIICHUU
paccMOTpEeHUs KaIoObl HE UMEETCs.

5.2. ®opmbl U cIOCOOBI TOJAUH 3asIBUTEIIEM >KaTO0O0BI.

5.2.1. OcHoBanueM [yis Hadajga MPOUEAYPhl J0CyIeOHOro (BHECYIeOHOTO)
o0xaJloBaHUs SIBJSETCS MOCTyMUBIIAs kajnoba. XKanoba momaercs B MUCbMEHHOHN (hopme
Ha OyMa)KHOM HOCHTEJIe U (MJI1) B DJIIEKTPOHHOU (opMe.

5.2.2. ’KanoGa MoxkeT ObITH HaIlpaBJeHa MO MOYTE, C UCIOJIb30BaHHEeM EnnHoro
nmopraja TOCYJapCTBEHHBIX M MYyHHUIIMNAIBHBIX yciuyr (dyskuuil) mmbo Iloprana
BopoHnexckoit o0mactu, ¢ UCHOIB30BaHHEM OQUIIMATHHOTO CaliTa MYHHIIHIAIBHOTO
o0Opa3oBaHUs, a TAK)KE MOXKET ObITh MPUHSATA NIPU JTMYHOM MPUEME 3asIBUTEISL.

5.2.3. Ilpu momaue >kanoObl B IJIEKTPOHHOM BHJIE JTOKYMEHTHI, yKa3aHHbBIC B
nyHKTax 5.2.4, 5.2.5. HacTOAILIEr0 aJIMUHUCTPATUBHOTO PErJIaMEHTa, MPEJICTABIIAIOTCS B
(dhopMe IIEKTPOHHBIX TOKYMEHTOB, MOANMMCAHHBIX 3JIEKTPOHHOMN MOIMUCHIO, BUJI KOTOPOUH
IIpeAyCMOTpPEH 3aKoHOaTenbcTBOM Poccuiickonn depepanuu, Npu 3TOM JTOKYMEHT,
YAOCTOBEPSIFOIINI JIMYHOCTD 3asIBUTEINS], HE TPeOyeTcs.
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5.2.4. B ciywyae nojmauu KajoObl MPH JUYHOM IPHUEME 3aABUTENb MPEICTABISIET
JOKYMEHT, YJOCTOBEPSIOIINA €ro JMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanun.

5.2.5. B ciuywyae ecnu xamoba TOAAaeTCs Yepe3 MPE/ICTaBUTENS 3asBUTEN,
MPEJICTABISACTCS JOKYMEHT, TIOATBEP)KIAIONINN TIOJHOMOYHS Ha OCYIIECTBIICHUC
JNEUCTBUA OT HWMEHHM 3asBHUTENIsl. B kadecTBe JOKyMEHTa, MOATBEPKIAIOIIETO
MOJITHOMOYHUSI HA OCYIICCTBJICHHE JCWCTBHA OT WMCHH 3asBHUTEINS, MOXET OBITh
npeAcTaBJeHa:

- odopmiieHHass B COOTBETCTBHUU C 3aKOHOAaTeIbCTBOM Poccuiickoit denepanuu
JIOBEpEHHOCTh (11 (PU3WMYECKUX, MOPUIUYCCKUX JIAI WIA  HWHIUBUIYAITHHBIX
npearnpuHuMaTeei);

- KOIUsS pelleHHs O HAa3HAYeHWU WM 00 u30paHuM OO MpHKaza O Ha3HAUYECHUU
(hbU3UYECKOTO JIMIla Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (U3HUECKOE JIUIIO0
obnazaeT mMpaBOM JEWCTBOBAaTH OT HMMEHH 3asBUTENsS (IOpUIUYECKOro Juia) 0e3
JIOBEPEHHOCTH.

5.3. XKanoba nomkHa coaepKaTh:

- HAMMCHOBAHKE aJIMUHHUCTPAIUH, (DaMUITUIO, UM, OTYCCTBO JIOJDKHOCTHOTO JIUIIA
aM00  MYHUIMNIAIBHOTO  CIIYXKAIlero aJAMHHHCTpPAIlMW, pEIICHWS W JICHCTBUSA
(6e3aeiicTBHE) KOTOPOTO 00KATYIOTCS;

- ¢pamunmo, UM, 0T4eCTBO (TOCIEAHEE - TMPU HAJTUYHMH), CBEJICHUS O MECTe
KUTEIBCTBA 3asgBUTENS - (PU3MUECKOro JHIAa JTUOO HAMMEHOBAHHE, CBEJICHUS O MECTE
HaXO0XK/ICHUS 3asBUTENS - IOPUAUYECKOTO JIUIA, a TaKke HOMep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (ampeca) FMEKTPOHHOM MOUTHI (MIPU HAJIMYWK) M TOYTOBBIA ajapec, 1o
KOTOPBIM JIOJI’KEH ObITh HAIIPABIJIEH OTBET 3asBUTEIIIO;

- CcBeleHHS 00 oOOXKalyeMbIX pEHIeHUsAX U JeUCTBUAX (0Oe3neiCTBUN)
aJIMMHHUCTPAIUH, JOJKHOCTHOIO JIUIA JIN0O0 MyHUIIMTIATBHOTO CITY>Kalllero;

- JI0BO/IbI, HA OCHOBAHHUU KOTOPBIX 3asBUTENb HE COIJIACEH C pEIICHUEM U
JIEVUCTBUEM (6e3neiicTBHEM) aIMUHUCTpAIIUH, JIOJKHOCTHOTO R107%00 C: NN 15 (010
MYHHIIMIIAIEHOTO CITyXAaIllero. 3asBUTENIeM MOTYT ObITh MPEACTABIICHbI JOKYMEHTHI (TIPH
HAJIMYUH), TIOATBEPKIAIOIINE €T0 TIOBOJBI, INOO WX KOTHH.

5.4. 3agBuUTENM HMMEIOT NPaBO Ha TMOJy4YeHUE JOKYMEHTOB M HHpOpMaImu,
HEOOXOMMBIX J11 000CHOBAHUS U PACCMOTPEHHUS JKaTO0O0BI.

5.5. 3asBuTenb MOXKET OOXaloBaTh pemieHuss U JeicTBus (Oe3neicTBue)
JOJKHOCTHBIX JIMI], MyHUITUTIAIBHBIX CITY)KAIIUX TJ1aBe aIMUHUCTPAIUH.

5.6. 'maBa aiMUHUCTpALIMU TTPOBOJIUT JTUYHBINA MPUEM 3asIBUTEIICH.

JIM4HBIN TIpHeM TPOBOAUTCA MO MPEABAPUTENHHON 3amlKCH. 3aluch 3asBUTENCH
MPOBOJUTCS TPU JTUYHOM OOpaIleHHH WU C HCIIOJIb30BAaHUEM CPEICTB TelePOHHON
CBS3M MO HOMepaM TenedOHOB, KOTOpbIE pa3MeNaloTcs Ha O(UIMATBbHOM calTe
aJIMUHHUCTPAIUU U MTHPOPMAITMOHHBIX CTCH/IAX.

Cnenuanucr, OCYUIECTBISIOMIMI 3aluch 3asBUTENEM Ha JIMYHBIA IpUEM,
nH(OPMHPYET 3asBUTETIS O JIATE, BPEMEHU, MECTE MprueMa, JOHKHOCTH, (aMUIHHA, UMEHU
Y OTUECTBE JOHKHOCTHOTO JIUIIA, OCYIIECTBIISIOIIETO TPUEM.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHS KaJOObI JHMIIOM, YIIOJIJHOMOYEHHBIM Ha e€e
paccMOTpeHue, MPUHUMACTCS OJTHO U3 CIEIYIONINX PEIICHUIA:

- ’kano0a yJO0BIETBOPSIETCS, B TOM 4YHUCIE B (J)OPME OTMEHBI MPHUHITOTO PEIICHUS,
WCIIPABJICHHS JIOMYIICHHBIX OMEYaTOK W OMIMOOK B BBUIAHHBIX B pe3yJibTare
MIPEIOCTABJICHHS] MYHUIIMTIATHHONW YCIyTH JOKYMEHTAaX, BO3BpATa 3asBUTEIIO JCHEKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH IMPABOBBIMU aKTaMHU



Poccuiickoit @enepanuny, HOpMaTUBHBIMH MPABOBBIMHU akTaMu Boponexckoi oOmacrtu,
HOPMaTUBHBIMU MMPABOBBIMU AKTAMU aIMUHUCTPALIUH;

- B YJIOBJIETBOPEHUU KaT00bI OTKa3bIBACTCS.

5.8. JIOMKHOCTHOE JIMIIO, YNOJTHOMOYEHHOE Ha PAacCMOTPEHHUE JKajloObl, WU
aIMUHUCTpPAIMs OTKA3bIBAIOT B yIOBJIETBOPEHUH KATOOBI B CICAYIOIIUX CIyYasx:

- HAJINYWE BCTYMHBIIETO B 3aKOHHYIO CUITy PEILICHUsI CyJia, apOUTPa)KHOTO Cya MO
XKano0e 0 TOM K€ MPeaMETE U MO0 TEM KE OCHOBAHUSIM;

- Tojiaya ajao0bl JUIIOM, TTOJITHOMOYHUSI KOTOPOTO HE TMOJTBEPKICHBI B MOPSJIKE,
YCTAHOBJIEHHOM 3aKOHOJIATEIbCTBOM;

- HaJIW4YME PEIICHUs TO >KaloOe, TPHUHATOrO paHee OSTUM K€ OpraHoM B
COOTBETCTBUHU C TpeboBaHUsIMU 3akoHa BopoHnexckoit obmactu ot 26.04.2013 Ne 53-0O3
«O0 0COOEHHOCTAX TMOJaYM W PACCMOTPEHUs] KajloO0 Ha HapylIeHHWe TMopsIKa
MPE0CTaBICHUS TOCYIaPCTBEHHBIX YCIYT B BopoHexkckoit 061acTi» B OTHOIICHUH TOTO
KE 3asIBUTENIS U 110 TOMY XKe TIPEAMETY >KajoObI;

- eclii 00KallyeMble IEUCTBUS SIBISIOTCS IPABOMEPHBIMHU.

5.9. JIoJbKHOCTHOE JIWIIO, YIIOJIHOMOYEHHOE Ha PACCMOTPEHHE KAloObl, WU
aJMUHUCTpAIUs OCTABIIAIOT KaI00y 0e3 OTBEeTa B CICAYIOIIUX CIydasx:

- HaJU4HWe B Kajgo0e HEIEH3YPHBIX JMOO OCKOPOUTEIbHBIX BBIPAKECHHM, yrpo3
KU3HH, 3[I0POBBI0 U UMYIIIECTBY JOJPKHOCTHOTO JIMIIA, a TAK)KE WICHOB ero ceMbu. llpu
OCTaBJICHUU KaloObl 0e3 OTBeTa, B JAHHOM CJIy4ae, 3asBUTENII0 HAMpaBISIETCS
YBEJIOMJICHHE O HEJIOMyCTUMOCTH 3JI0YTIOTPEOICHUS TTPaBOM;

- OTCYTCTBHME BO3MOXKHOCTH IIPOUYHTATh KaKyO-THOO YacTh TEKCTa >KajloOBbl,
(hamunno, UM, OTYECTBO (MPH HAIMYMM) WM HAHMEHOBAHHUE IOPUIUYECKOTO JIMIA U
(WIK) MOYTOBBIN aJipec 3asiBUTENS, YKa3aHHBIC B Kalo0e.

JIOJDKHOCTHOE JIMIIO WM OpraH, yMOJHOMOYEHHBIE Ha PAacCMOTPEHHUE KaIOOBI,
COOOMIAIOT 3asBUTENIO 00 OCTABJICHUH KaI00BI 63 OTBETA B TEUCHHE 3 pabounx JHEH cO
JTHSI PETUCTPALIMH JKaJl00bl, €CITM JTAHHBIC O 3asIBUTENIE TOAAI0TCS TPOUTECHHUIO.

B cnywyae ecniu mOYTOBBIM aapec 3asBUTENS] HE YyKa3aH WIM HE TMOAAACTCs
IPOUYTEHHUIO, MTUCHMEHHBIN OTBET Ha OyMa>KHOM HOCHUTEJIC 3asBUTEIIO HE HAMPABIISIETCS.

5.10. Xanoba MoUIe)KUT pacCMOTPEHUIO B TeueHHe 15 pabouux gHEH co JTHA ee
perucTpamuy, a B ciaydae 0oOKallOBaHMsI OTKa3a aJIMUHHUCTPAIIMH, JOHKHOCTHOTO JIMIA
aIMUHUCTpAIMH, B IpHEME JOKYMEHTOB y 3asiBUTENS TUOO B UCIIPABICHUH JOMYIICHHBIX
OTeYaTOK M OMMOOK MM B Cilydae O0KaJlOBaHHS HApYIICHHS yCTaHOBJICHHOTO CpOKa
TaKuX MCIPABJICHUH - B TeUCHUE 5 paboUnX JHEH CO JHS €€ peTUCTPaIIUH.

5.11. He no3nHee mHs, CIEAYIOMIErO 3a JHEM MPUHSATHUS PEIICHUs, YKa3aHHOTO B
MyHKTE 5.7. HACTOSIIEro aJMUHUCTPATUBHOTO PETJIAMEHTA, 3asABUTEIII0 B MHUCbMEHHOU
dopMe © TO OKETAHWIO 3agBUTEIS B DJICKTPOHHOM (opMe  HampaBisieTCs
MOTHBHPOBAHHBIA OTBET O pe3yJIbTaTaX pacCMOTPEHUS KaTOOBI.

5.12. B cnyuae mnpu3HaHHUS >KanoObl TMOJIEkKAIIEH YIAOBIECTBOPEHHIO B OTBETE
3asBUTENI0, YKa3aHHOM B IMyHKTe 5.11 HacTosiero aJMHUHUCTPATUBHOIO pErjiaMeHTa,
naeTcs wWHpopManus O JCHCTBHSX, OCYIIECTBISEMBIX aIMUHHUCTpPALUCH, B IICISIX
HE3aMEIJIUTEIbHOTO  YCTPAHEHUsI  BBISIBJICHHBIX  HAPYUICHHWH  TNPU  OKa3aHUHU
MYHHUIIAITAIGHON YCITYTH, a TakyKe MPHHOCITCS U3BHHEHHUS 32 JIOCTABIICHHBIC HEYI00CTBA
W yKaszplBaeTcs WHGOpMAIUsA O JaJdbHEHIIUX JEUCTBUAX, KOTOpPHIE HEOOXOIUMO
COBEPIIUTH 3aABUTENIO B LIENAX MOJTYUYEHUSI MyHULIUIIAIbHON YCITYTH.

5.13. B ciayuae mpu3HaHUS KaI0Obl, HE TOJUICKAIICH YIOBICTBOPEHHUIO, B OTBETE
3asBUTEIIO0, YKa3aHHOM B MyHKTe 5.11 Hacrosmero agMUHUCTPATUBHOTO PErJIaMEHTa,
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JAIOTCSl aprYMEHTHUPOBAHHbBIE PA3bsICHEHMSI O MPUUYMHAX HPUHATOIO PELIEHUs, a TaKkKe
uH(pOopMaLHs O OPAJKE 00KaTOBAHMS IPUHATOTO PELLIECHUS.

5.14. B cnyyae ycTaHOBJIEHUS B XOJI€ WJIM IO PE3YJIbTaTaM PACCMOTPEHUS KaTOObI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYLIEHUS WJIM [PECTYIUICHUS
JOJDKHOCTHOE  JIMLO, HAJEIEHHOE IIOJHOMOUYMSMH IO PACCMOTPEHHIO  XKaloo,
HEe3aMeUIMTENIbHO HApPaBIIsIeT UMEIOLIUECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYPHI.



IIpunoxxenne Ne 1
aJMUHUCTPATUBHOMY PETJIAMEHTY

1. Mecto HaXxOXIEeHUSI AIMUHUCTPALIMU TOPOJICKOTO OKpyra ropoa HoBOBOpoHEKX:
396070 r. HoBoBoponex, yi1. KocMonaBToB, 1.4.

I'pacduk paboThl aIMUHUCTPALIMU TOPOACKOr0 OKpyra ropoa HoBoBopoHex:

noHenenbHuK - yerBepr: ¢ 08.00 go 17.15;

natauia: ¢ 08.00 go 16.00;

niepepsiB: ¢ 12.00 mo 13.00.

Od¢uuuanbHblid calT aJMUHUCTPALIMKU TOPOACKOro okpyra ropoa HoBoBopoHex B
cetn MuTepueT: Www.new-voronezh.ru.

A}IPCC SHGKTPOHHOfI II0YTHhI a,Z[MI/IHI/ICTpaIII/II/I FOpOI{CKOFO Oprra FOpO)I
HoBoBoponesk: nvor@govvrn.ru

2. Tenedonsl ans cpaBok: 8(473-64) 2-46-06, 8 (473-64)2-47-86.



IIpunoxxenne Ne 2
K aIMAHUCTPAaTUBHOMY PEIJIAMEHTY

®opma yBe1OMIICHUS

YBEJIOMJIEHUE

Komy:

(moIHOE HaMMEHOBAaHKE U OPTaHM3AallMOHHO-TIpaBOBas opMa IOPUINIECKOTO UL
ni @.1.0., MecTo KUTENbCTBA, JaHHbIE TIOKYMEHTA, YA0CTOBEPSIIOIIETO JTUYHOCTh
MHAUBUAYAJILHOTO IPEIIPUHUMATENS)

PaccmotpeB 3asBiieHHE O BKIIIOUYECHHM sApMapku B [lmaH mpoBeneHus sipMapok,
aJIMMHHCTpaIell ropoIcKoro okpyra ropoji HoBoBopoHex mpuHSTO petieHue: (HyKHOe

3aIOJIHUTD )

1) BimrounTh sipMapky B [lnan nmpoBenenus spmapok

(MecTopacIoI0KeHUE 3eMETBbHOTO y9acTKa (00beKTa HEIBIPKUMOCTH ), B TIpeieaX TEPPUTOPUHT
KOTOPOTO TPEAIOJIAraeTcs MPOBEICHUE IPMAPKH, THIT SPMAPKH )

2) oTKa3aTh BKJIIOYEHHIO sipMapku B [l1an mpoBeneHus spMapok

(MecTopacnonokeHne 3eMeJIbHOTO yuyacTKa (00beKTa HEeABMKUMOCTH ), B IIpe/iesiaX TePPUTOPUU
KOTOPOTO MpeAoaraeTcs IpoBeAeHNUEe SPMapKU, THII IPMapPKH)

HpI/I‘II/IHLI OTKa3a:

(ocHOBaHMeE(s),
yCTaHOBJICHHOE(bIE) TYHKTOM 2.8. aJIMUHUCTPATHBHOTO PErjaMeHTa IO MPEI0CTABICHUIO
MYHHUIIUTIATLHOU YCIIyTH « BKITFOUeHHE pMapoK Mo MPoAaXe TOBApOB (BBIMOJIHEHHUIO padoT,
OKa3aHHIO YCIIYT), OPraHu3aTOPaMH KOTOPBIX SBJISIOTCS IOPHIUYCCKUE JTUTA HITH
WHIMBHyaJIbHBIC TpepuHUMarenu B [an npoBeneHus spMapoxy

M.II.

(moamuce) (®.1.0.)



ITpunoxenne Ne 3
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

dopwma 3asaBICHUS

I'maBe anMuHUCTpaLU
TOPOACKOTO OKpyTa

ropoa HoBoBopoHnex

(®.11.0. r1aBbl aIMUHUCTPALMH )

(ToJTHOE HAaMMEHOBAaHKE U OPTraHU3AIIMOHHO-TIpaBoBas Gopma
ropuandeckoro juna win O.1.0., MecTo )KUTenbCTBa, JTaHHBIC
JTOKYMEHTA, YIOCTOBEPSIIOIIETO JUYHOCTh WHIUBUAYATHEHOTO
peIpUHUMATETIS)

(10 JOBEPEHHOCTHU B MHTEpECAX)
3asBIICHUE

[Ipomry Bac Bxitouuts B [1nan npoBeneHus sspmapok
SApMapKy 1o

dbopMar u crienuanu3anus SpMapku

ITo agpecy

JUTSI peaii3aiiuu

YKa3aTb aCCOPTUMCHT PCAJIM3YyCMbIX TOBApPOB

CPOKOM PEXUMOM pabOTHI

TOPIroOBbIX MCCT

YKa3aTb KOJIMYECTBO U TUIIBI TOPIOBBIX MECT

B cootBerctBUM ¢ TpeboBanusiMmu denepanpHoro 3akona ot 27.07.2006 Ne 152-03
«O mepcoHaNbHBIX JAaHHBIX» Jar0 corjacue Ha cOOp, CUCTeMAaTH3allfio, HAaKOIUICHHE,
XpaHeHue, yTouHeHue (OOHOBJICHHE, H3MEHEHHUE), UCIOJIb30BaHUE, PACIPOCTPAHCHUE

Cy4asiX, HPEAYCMOTPEHHBIX JACHMCTBYIOIIUM 3aKOHOJATEIbCTBOM Poccuiickon

denepaliuy) Npea0CTaBICHHBIX BbIIIE MEPCOHATBHBIX TaHHBIX.
Hacrosimee cornacue g1ano MHOIO 6eccpoyHO.

[Ipunoxenue: Ha JIACTAaX.

« » 20 1. Iognuce
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IIpunoxxenne Ne 4
K aIMAHHCTPATUBHOMY PEIJIAMEHTY

dopma yBe1OMIICHUS

YBEJIOMJIEHHUE
0 HEOOXO/IMMOCTH YCTpaHEHUs HapyIIeHUH B 0(OpMIICHUH 3asBJICHUS
U (UJIM) IpeaCcTaBICHHs OTCYTCTBYIOIIUX JOKYMEHTOB

Komy:
(moHOE HaMMEHOBaHKE U OpraHu3alMOHHO-TIpaBoBas Gpopma ropuaudeckoro auma uian O.1.0.,
MECTO JKUTEJIbCTBA, JaHHbIE IOKyMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCTh UHIUBUIYAIBHOTO
npeInpUHUMATETIS)

I[To pesynpTaram paccMOTpeHHs] TIPEACTABICHHBIX Bamu 3adBieHUs W
MPUJIOKEHHBIX K HEMYy JTOKYMEHTOB, COOOIaeM, YTO OHH HE COOTBETCTBYIOT
TpeOOBaHUSIM, yCTaHOBJICHHBIMU TyHKTamu 2.6.1, 2.6.2, 2.6.4 agMUHUCTPATUBHOTO
peryiaMeHTa aJMUHHUCTpAIlUU TOpPOJCKOTro okpyra ropoa HoBoBoponex BopoHexckoit
00JacTH MO MPEJOCTaBICHUIO MYHHUIMIIAIBLHON yCIyru «BKiIrOYeHHe spMapok 10
MPOJIaXKe TOBAPOB (BBIMOJIHEHUIO PAbOT, OKa3aHHUIO YCIYT), OPraHU3aTOPAaMH KOTOPBIX
SBJISIOTCS FOPUAWYECKHE JUIla WIM WHAUBUAYyalbHBIE NpeanpuHuMarenn B [lmax
MIPOBEACHUS IPMAPOK», a UMEHHO:

C yueToM yKazaHHBIX OOCTOSITENIbCTB, BO3BpallaeM Bam mpencTaBicHHbIC
3asBJIEHUE M NPWIOKEHHbIE K HEMY JOKYMEHThl Ui YCTPAaHEHHS BBIABICHHBIX
HApPYILICHUM.



IIpunoxenne Ne 5
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

Bbiok-cxema

an/IeM N peructpauua 3asaBrieHna n
npunaraemMbiX K HEMY JOKYMEHTOB
O BKITHOYEHUN ApMapkKu

B MnaH npoBeaeHuna ApmMmapok

He cooTBeTCTE
npeabasnsien
TpeboBaHus

Bpy4yeHue (HanpaBneHue) yBeaoMreHums o
HeoBX0ANMOCTM YCTPaHEHUS HapyLLUEeHU
B OChOpMIeHMU 3asBrneHns n (Mnm)
npeaocTaBneHns OTCyTCTBYIOLLUX
OOKYMEHTOB

CootBeTCcTBY
T

[Mpuem goKymeHTOB

\ 4

PaccmoTpeHne npeacTaBneHHbIX

v

Hanwnyne ocHoBaHuin onsa oTkasa B
noeanocTaBneHMM MVHALIMMANbHOW VCNVIn

NmetoTca
OCHOBaHWA
Ons oTKasa

OrtcyTcTBYOT
OCHOBaHUst
Ansi oTkasa

Bpy4yeHue (HanpaBneHue) 3asaBuTeNio
yBeoMIeHnst 06 0Tkase BKIIOYEHNS
sapmapkv B [naH npoBeaeHns spMapok

Bpy4eHue (HanpaBneHue) 3asBuUTento
yBEAOMIIEHUS O BKIMOYEHUN ApMmapku B MnaH
NpoBeAEHNS APMapOK 1 MOCTAaHOBMEHNS O
BKIOYEHWUN spMapku B [MnaH npoBeaeHus
SApMapok
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