AJIMUMHHCTPAUUSA TOPOACKOI0 OKpyra
ropoax HoBoBopoHex

IHOCTAHOBJIEHHE

or 02.10.2015 Ne 1344

r. HoBoBOpOHEX)K

OO0 yTBEp>XICHUH aIMUHUCTPATUBHOTO
periaMeHTa aJIMUHUCTPAIIUU TOPOJCKOTO
okpyra ropox HoBoBopoHnex 1o
MIPEIOCTABIICHUIO MYHULUITAIIBHON
yenyru «lIpenocraBienne nHbopManuu
00 0YepeTHOCTH MPETOCTABICHHUS
MYHUIMIIATBHBIX KAJIBIX IOMEIEHUN Ha
YCJIOBHSIX COLMATILHOTO HaliMay

B mensx ycraHOBIeHHS eOWHBIX TPEeOOBaHWUN K CTPYKTYpe aJIMHHHCTPATHBHBIX
PETIIaMEHTOB ¥ TIPUBEICHUST MYHHUIIUITAILHBIX MMPABOBBIX aKTOB aIMUHHUCTPAIIUU TOPOJCKOTO
okpyra ropoa HoBoBopoHnexx B coorBeTcTBUe DenepanbHoMy 3akoHy ot 27.07.2010
Ne210-®3 «OO0 opraHu3anuy TPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHUITUTIATBHBIX
yCIYr», B COOTBETCTBUH C PACHOPSDKEHHUEM aJIMHUHHCTPALUUd TOPOACKOTO OKpyra TOpoj
HosoBoponex ot 29.09.2015 No226-n1 «O0 ucnosHEeHUU 00s13aHHOCTE», PYKOBOJICTBYSICH
CT. cT. 3, 43, 46 YcTtaBa ropoackoro okpyra ropog HoBoBopoHex,

[TOCTAHOBJIAIO:

1. YTBepauTh aAMMHHUCTPATUBHBIM pErJaMeHT aJMUHUCTPALMHU TOPOJCKOIO OKpyra
ropog HoBoBopoHex 1o mnpeaocTaBieHHI0 MyHHIMNAIbHON ycinyru «llpepocraBienue
uH(popMauu 00 OYEPETHOCTHU MPEAOCTABICHUS MYHULMIAIBHBIX KWIbIX MOMEUICHUM Ha
YCIIOBUSIX COLMAJIBHOTO HaiiMay (IpUjI0KEHUE).

2. IlocTaHoBIICHHE aMUHUCTPALIUN TOPOJCKOTO OKpyra ropoa HOBOBOpPOHEK OT
27.10.2014 Nel461 «OO0 yTBepKOCHHHM aIMHHHCTPATHBHOTO pPETJIaMEHTa aJIMUHHUCTPAINU
TOpPOJCKOT0 OKpyra ropoJl HoBOBOpoHEX MO MpPerOCTABICHHUIO MYHULUNAIbHOW YCIYTH
«[IpenocraBienue nHpopMauu 06 OYEPETHOCTH NMPEAOCTABICHUS MYHULIUIIATIbHBIX HKUJIBIX
MOMEILEHUI Ha YCIIOBUAX COLMAIIbHOTO HaliMa» OTMEHUTh C MOMEHTAa BCTYIUIEHHS B CHIY
HAaCTOSLIErO MOCTAaHOBJICHUS.

3. Hacrosiiiee moctaHOBJICHHE BCTYIAET B CHITY CO JIHS €r0 ONYOJIMKOBAHHUS B ra3eTe
«BecTHHK OPraHOB MECTHOT'O CaMOYIIPABIIEHUs TOPOJICKOro OKpyra ropol HoBoBopoHEk ).

4. KoHTponb 3a WCHOJTHEHHWEM  HACTOSIIETO TOCTAHOBICHHS BO3JOXHTH Ha
3amMecTuTeNs TiaBbl agmMuHucTpauun Bonoxuna H.K.

W.o. rnaBel agMUHUCTpaLUU 1O0.I". Bonomun



IIpunoxenue

K IIOCTaHOBJICHUIO aIMUHHUCTPALUN
ropoJcKoro okpyra ropoxa Hososoponex
ot 02.10.2015 Nel1344

AJIMUHUCTPATUBHBIN PETJIAMEHT
AJMUHUCTPAIIMU IT'OPOJCKOI'O OKPYT'A I'OPO/I
HOBOBOPOHE K BOPOHEKCKOH OBJIACTH
IO MPEJOCTABJIEHUIO MYHUIIUTIIAJIBHOM YCJIYT'H
«[MPEJOCTABJIEHUE HH®OPMAIIUU OF OUEPEJJTHOCTH
MMPEJOCTABJIEHUSI MYHUIIUTIAJIBHBIX KNJIBIX IOMEIIEHUN
HA YCJIOBUSIX COIIMAJTBHOTO HAMMA »

1. O01HMe mMoJI0KEeHU A

1.1. Tlpeamer peryaupoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipeqmerom  peryaupoBaHus  aJIMUHUCTPATUBHOIO  perjaMeHTa [0
PEAOCTABICHUI0O MyHUIIMTNANbHOU ycnyru «lIpemoctaBnenue wuHpopmaru o0
OYEPETHOCTH MPETOCTABICHUSI MYHULIUITAIBHBIX JKUJIBIX TTIOMEIICHUN Ha YCIOBUSIX
COIMAJIbHOTO HaWMa» (najee — aJIMHHHCTPATHUBHBIA pPETJaMEHT) SBIISIOTCS
OTHOILIEHHUSI, BO3HUKAIOLINE MEXKIY 3asBUTEISAMHU, aJMUHHUCTPALIMEN TOPOJCKOTO
okpyra rtopon  HoBoBopoHexx W MHOTOQYHKIIMOHAJIBHBIMH  LEHTpaMHU
NPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUILMIAIBHBIX ycayr (mainee — M®IL]) B
CBA3M C TPENOCTABICHUEM MYHULHIAIBHOW YCIYyIM 1O MPEAOCTABICHUU
uHbopMaK 00 OYEpPETHOCTH MPENOCTABICHUS MYHHUIMIAIBHBIX KUJIBIX
NOMENIEHUI Ha YCJIOBUSX COIMAJIBHOTO HailMa, a TakKKe OIpEeNeTCHUE MOpPsAKa,
CPOKOB M TIOCJIEIOBATEJILHOCTH BBIOJIHEHUS] AJMHUHUCTPATUBHBIX JEUCTBUUN
(mpouenyp) npu NpeaoCcTaBICHUH MYHHUIIUIIAIBHON yCIYTH.

1.2. Omnucanue 3asiBUTENEH

3asBUTENAMHU SBISIIOTCS Tpaxknane Poccuiickoit ®enepanuu, MOCTOSHHO
MPOKHUBAIOIIME Ha TEPPUTOPUU TOPOJACKOrOo oOKpyra ropoxa HoBoBopoHexk,
COCTOSIIIE HA YYeTe B KAYeCTBE HYKIAIOIMIMUXCS B JKWIbIX MOMELICHUSX,
MpEACTaBIsAEMbIX 110 JOTOBOpaM COLMAJIBHOIO HaiiMa, WM HUX 3aKOHHBIE
MpEeACTAaBUTENH (J1aJiee - 3asIBUTENb, 3asIBUTEIIN).

1.3. TpeOGoBanuss K TOpAAKYy HWHDOPMUPOBAHUS O TIPEIOCTABICHUU
MYHHUILUITAIBHON yCIIyTH

1.3.1. Opras, MPETI0CTABIISIFOIIUNA MYHULUTIAIBH YO YCIyTy:
aJMUHUCTpalMsl  TOpOACKOro okpyra ropojg  HoBoBoponex  (mamee —
aIMUHUCTpPAILIHS ).

AIMUHHCTpAIMs pacnoioxkeHa mo aapecy: 396070, Boponexckas o0nactsb,
r. HoBoBopoHex, yin. KocmoHaBTOB, 4.



3a mpeAoCTaBI€HUEM MYHHUIMNAIbHOW YCIYI'M 3asBUTEIb MOXET TaKkKe
oOpaTuThcsi B MHOrOQ yHKIIMOHAIBHBIA LIEHTP MPEIOCTaBICHHUS rOCYIapCTBEHHBIX
1 MyHUIIMOAIbHBIX yCayT (nanee — MOL).

1.3.2. Uudopmanust 0 MecTte HaxoXKIAeHUs, rpaduke padoThl, KOHTAKTHBIX
tenedonax (tenedoHax s CIHPABOK M KOHCYJIbTAIlMi), WHTEpPHET-aJpecax,
ajpecax OJJICKTPOHHOM TIMOYTHI  aAMUHHUCTpanuu  nvor@govvrn.ru, MO®I]
npuBoAsATca B npuioxkeHuu Ne 1 Kk Hacrosmemy AJIMHHUCTPAaTUBHOMY
pErjiaMeHTy M pa3MeIlaroTCs:

- HAa oQuIMAIbHOM caiTe aJAMHHHUCTpauuu B ceTtd HHTepHeT
(Www.new-voronezh.ru);

- B uHpOpMalMOHHON cuctemMe BopoHnexckoit ob6mactu «[lopran
rOCyIapCTBEHHBIX M  MYHUIMOAIbHBIX  ycayr BopoHexckoit — oOmactu»
(pgu.govvrn.ru) (manee - IlopTam rocymapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
Boponesxckoii obnactn);

- Ha EnvHOM mopTane rocyJapCTBEHHBIX M MYHHUIIMMNAIBHBIX YCIYT
(pynxmuit) B cetn MaTepuer (www.gosuslugi.ru);

— Ha ounmanbHoM caiite ML (mfc.vrn.ru);

- Ha UHGOPMAIIMOHHOM CTEH/I€ B aIMUHHUCTPALIUN;

— Ha nHpopMamoHHoM cteHae B MOILI.

1.3.3. Crioco6sI nostydeHus: H”HGOPMAIMK O MECTE HaXOXICHHUS U rpadukax
paboThl AAMUHUCTPALIMKA ¥ OpraHU3alni, oOpalleHre B KOTOpble HEOOXOAUMO JJis
NOJIYYEHUSI MYHUIIUTIATbHON yCIIYTH.

- HEIMOCPEACTBEHHO B aJIMUHUCTPALIUH,

— HenocpeacTBeHHO B MODI];

- C WHCIONB30BAaHUEM CpPEICTB Tele(OHHON CBSI3U, CPEICTB CETH
HNuTepHer.

1.3.4. Undopmanmsi 1O BOMpocaM MPEAOCTaBICHUS MYHUIUIAIBHON
YCIYyTU U YCIYT, KOTOpBIE SABISAIOTCA HEOOXOOUMBIMU W 0O0s3aTE€IbHBIMU MJIS
IIPEIOCTABICHUS MYHULMIIAIBHOW YCIYTH, CBEACHHMS O XOJ€ IPEAOCTaBICHUS
YKa3aHHBIX  yCIyr  TPEIOCTABISIIOTCA  3aABUTEISIM  YIOJHOMOYEHHBIMU
JOJDKHOCTHBIMU JIMLIaMu  aagMuHuctpauur, MOIL[ (manee - ymnoaHOMOYEHHBIE
JIOJDKHOCTHBIE JTUIIA).

WudopmupoBanue o0 X0A€ TMNPEAOCTaBICHHUS MYHUIMIAIBHON YyCIyTU
OCYIIECTBIISIETCSI  YIOJHOMOYEHHBIMH JODKHOCTHBIMU JIMUAMU TPU  JIMYHOM
KOHTAKTE C 3asBUTEJIEM WJIM C MCIIOJIb30BAHHEM IOYTOBOMW, TENEe(POHHOM CBSI3H, C
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEXHOJIOIMYECKOW M  KOMMYHUKAI[MOHHOMU
UH(QPACTPYKTYpsl, B TOM 4ucie EauHOro mnoprajia TrocyJapCTBEHHBIX U



MyHUIUOAIBHBIX ycnyr (¢pyHkuuil) u (unm) Iloprama rocynapcTBEHHBIX U
MYHUIIUNIATBHBIX YCIyT BopoHexckoil obnactu.

Ha nnopMannoHHBIX CTEHAaX B MECTax MPeIOCTaBICHUS MYHUIIUTIAIBHOM
yCIOyrd, a TakkKe Ha OQUIMAIbHBIX caiTax aaMmuHUCTpanuu, Ha Iloprane
TOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX ycIyr Boponexckoi obmactu, Ha EquHOoM
nopTajie TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX ycIyr (QyHKIMiA) pa3mermiaercs
TaKXke cleayromas nHPopMaIus:

- TEKCT HACTOSIIETO ATMUHUCTPATUBHOTO PETJIAMEHTA;

— TEKCThI,  BBIJICP)KKA W3  HOPMATUBHBIX  IPABOBBIX  aKTOB,
PETYIUPYIONIUX MPEAOCTABICHUE MyHUIIUITATTLHON YCITYTH;

- dopMBbI, 00pa3Iibl 3asBICHUNA, UHBIX TOKYMEHTOB.

1.3.5. 3asBurenu, MIPEJCTABUBIIINE 3asiBJICHUE Ha NOJIy4eHUE
MYHUIIMTIAIBHON ~ yCIyTHM, B 00s3aTENbHOM  TOpSAAKE  HMH(DOPMHPYIOTCS
YIIOJTHOMOYEHHBIMH JTOJKHOCTHBIMU JTHIIAMH:

- 0 TIOPSAZIKE MTPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH;

- 0 XOJIe PEAOCTaBICHHSI MyHUITUTIATIEHOW YCITyTH;

- 00 0TKa3e B MPEJOCTaBICHUHA MYHHUIIUITATLHOW YCITYTH.

1.3.6. Uadopmarus o cpoke 3aBepiieHUs OQOpMIICHHS HTOKYMEHTOB U
BO3MOKHOCTHU UX MOJYyYECHUS 3aBUTEIIO0 COOOIAETCS IPH MOJa4e TOKyMEHTOB.

1.3.7. B mo0oe BpeMs c MOMEHTa mpHema JOKYMEHTOB 3asBUTE]Ib MMEET
paBO HA TOJYyYEHHE CBEACHUN O MPOXOXKIECHUU MPOLENYPhl NMPEIOCTABICHUS
MYHUIIUTNAIBHONW YCIYTH, C HCIOJIb30BAHUEM Tele(OHHON CBS3H, CPEICTB
WNuTepHeTa, a TakkKe MPH JIMYHOM KOHTAKTE C YIIOJTHOMOYEHHBIMH JTOKHOCTHBIMU
JTUIAMU.

IIpu orBerax Ha TenedoHHBIE 3BOHKM H  YCTHBIE  OOpalieHus
YIIOJTHOMOYEHHBIE JOJDKHOCTHBIC JIMIA MOAPOOHO M B BEXIUBOU (KOPPEKTHOM)
dbopme nHGOPMHUPYIOT OOPATUBIIUXCS IO HHTEPECYIONTUM UX BompocaMm. OTBET Ha
TeIe(POHHBIH 3BOHOK JIOJDKEH HA4YMHATHCS C HWHPOpPMAIMM O HAUMEHOBAaHUU
opraHa, B KOTOpPBI TO3BOHWUJ TpakIaHWH, ¢GaMUATUW, HWMEHH, OTYECTBE,
3aHHMaeMOM TOJKHOCTH CIIELUAINCTA, PUHSBILETO TeNe()OHHBINA 3BOHOK.

[Ipu OTCyTCTBHUM y YMOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIIA, MPHUHSBIIETO
3BOHOK, BO3MOXXHOCTH CaMOCTOSITEIbHO OTBETHTh Ha IOCTaBJICHHBIE BOMPOCHI
TeneOHHBIH 3BOHOK JOJDKEH OBITh IepeaapecoBaH (MEPEeBElCH) APYroMy
JOJKHOCTHOMY JIMIY WM JK€ OOpaTUBIIEMYCS TpaXXAaHWUHY JOJKEH OBITh
coobmieH TeneOHHBIIT HOMEp, MO KOTOPOMY MOKHO TMOJYYUTh HEOOXOIUMYIO
uHpopMaluio.



2. Cranaapr npeaocTaBjieHUsi MyHHIUNAIbHON YCIAYTH.

2.1. HaumenoBanue MmyHuIMnaibHou yecayru — «lIpemocraBnenue
nHpopMani 00 OYEPETHOCTH MPEAOCTABICHUS MYHULUMAIBHBIX KUJIBIX
MOMELIEHUN Ha YCIOBUAX COLMAIIBHOIO HAMMa.

2.2. HaumeHoBaHMe opraHa, MPeCTaBISIONIETO MYHUIIMTIAIBHYIO YCIIYTY.

2.2.1. OpraH, MPEIOCTABISAIONINI MYHHUIUTTAIBHYIO YCHYTY:
aJMUHUCTpALUsI TOPOJICKOTO OKpyra ropos; HoBoBopoHex.

2.2.2. 3anpemaercst TpeOOBaTh OT 3asBUTEIIS OCYIIECTBIICHUS JCHCTBUM, B
TOM YHUCJIE COTJIAaCOBAaHUM, HEOOXOIUMBIX JIJIsl TOJYUYCHHS] MYHUIIMTIATBHON YCIIyTH
U CBSI3aHHBIX C 0OpalleHUEM B MHBIE TOCY/IapCTBEHHBIC OPTaHbl, OpraHbl MECTHOTO
CaMOYTpaBJICHUs, OpraHu3allud, 3a HCKIIOUYEHHEM  TIOJIYYEHUS]  YCIYT,
BKJIFOYEHHBIX B TMEPEUCHb YCIYr, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMU U
00s13aTeNTbHBIMU JUISI TIPEIOCTABIICHUSI MYHUIUIIATBHBIX YCIYT, YTBEPKICHHBIN
Pemenuem HoBoBoponexckoit ropoackoit Jymer ot «06» oxtsabps 2011 rona
Nel81 «O06 yTBepKIeHUU MEPEUHs YCIYT, KOTOPbIE SIBISIIOTCS HEOOXOIUMBIMU U
00s13aTeNIbHBIMU [T TIPEJIOCTABICHUS] aIMUHUCTPALIMEH TOPOJCKOTO OKpyra -
ropogq  HoOBOBOpOHEX  MYHMIMIAIBHBIX  YCAYT M [PEJOCTaBISIOTCS
OpraHu3alUsMH, YYaCTBYIOIIMMU B MPEJOCTABICHUN MYHUIIUIIATIBHBIX YCIYT».

2.3. Pe3ynbrar npenocTaBlIeHUs] MyHULIUIIAIBHON YCITYTH.

Pe3ynbTaToM npenocTaBlIeHUs] MYHULIUIAIBHON YCIYTH SIBISETCA:

- YBEJIOMJICHHE 00 OYepeAHOCTH MPEAOCTABICHUS MYHULIUMATBHBIX JKUAIBIX
MIOMENICHUHM Ha YCIOBHUAX COLMAJIBbHOTO HalMa.

2.4.Cpok npenocTaBICHUs] MYHUIIMIIATBHOM YCIIYTH.

Cpox mpeaocTaBiIeHUs MyHUIIMTIATBHON YCIyTH HE JOJDKEH mpeBbimath 10
pabouux THEeW ¢ MOMEHTa PETUCTPALINH MTOCTYIHUBIIETO 3asiBICHMUS.

Cpok perucrpanuu 3asBieHus - 1 paboumnii 1¢Hb.

[Ipu mocTyrieHnn 3asBICHUS B DIIEKTPOHHOW (opMe B BBIXOJHBIC
(Ipa3gHUYHBIE) THU PETUCTPALIUS POU3BOAUTCS HA CIEAYIOUUN padounid 1eHb.

Cpok HCHOJHEHHS] AaJAMUHUCTPATUBHOW MPOLEAYPbl IO PACCMOTPEHHIO
3asiBJICHUS - 7 pabovmx AHEH.

Cpok HCHOJHEHHS] aAMUHUCTPATUBHOM MPOLENYpbl MO BblAA4€ 3aIBUTENIO
yBellOMJIeHUs 00 OYepeJHOCTH MPEIOCTABICHUS MYHHIMIAIBHBIX KUJIBIX
MTOMEIIESHUH Ha YCIOBUAX COIMAIBHOIO HaliMa - B TCUCHHE 2 pab0odnX JHEH.

Cpox ucmpaBieHHs] TEXHUYECKUX OMUOOK, JOMYIICHHBIX MpHU 0GOPMIICHUN
3asBJICHUSI, HE JIOJKEH MPEBBINIATh TPEX paboyux JHEW ¢ MOMEHTAa OOHApYKEHUs
OIMOKU WM TOJYYEHHUs OT 3asiBUTEINA JIMOO €ro 3aKOHHOIO MPEICTABUTENS B
MUCbMEHHOU (hopMme 3asiBiieHHs] 00 OLIMOKE B 3aMUCSX.



OcHoOBaHMIl JIS TPUOCTAHOBICHUS TMPEJOCTABICHUS MYHUIIMIATLHOMN
YCIIYTH 3aKOHOAATEIHCTBOM HE MPEYCMOTPEHO.

2.5. IlpaBoBble OCHOBBI JJisl MPEOCTABICHUS MYHUITUTIATbHON YCITYTH.

[IpenocraBnenune myHurunansHon yenyru «lIpegocraBienue nHpopmanuu
00 O04YepeNHOCTH TMPENOCTABICHUS MYHHUIUINAIBHBIX S>KWIbIX TOMEIICHUN Ha
YCJIOBUSIX COLIMAIBHOTO HaliMa» OCYIIECTBIISIETCSI B COOTBETCTBUHU C:

- JKumumuaeim  kogekcoMm  Poccuiickoit  ®enepannn  («CoOpanue
3akoHoaatenbcTBa PD», 03.01.2005 Ne 1 (wacte 1) c1. 14; «Poccuiickas razera»,
12.01.2005, Ne 1; «ITapimamenTtckas razera», 15.01.2005, Ne 7-8);

- ®enepanbubiM 3ak0HOM OT 06.10.2003 No 131-D3 «O6 00mux npUHIIMIAX
OpraHM3aIMi MECTHOTO caMmoyrpasieHus B Poccuiickoit deneparun» («Cobpanue
3akoHoaatenbcTBa PO», 06.10.2003, Ne 40, ct. 3822; «IlapmameHTckasi rasera»,
08.10.2003, Ne 186; «Poccuiickas razera», 08.10.2003, Ne 202);

- OenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
NPEIOCTABACHHUS TOCYAapCTBCHHBIX W MYHHUIMOAIBHBIX ycayr» («Poccuiickas
razera», 30.07.2010, Ne 168; «Cobpanue 3akoHomarenbcTBa PD», 02.08.2010, Ne
31, ct. 4179);

- 3akonom Boponexckoit o6mactu ot 30.11.2005 Ne 71-O3 «O mopsiake
BEJICHUS OpPraHaMH MECTHOTO CaMOYINpaBICHUS YyyeTa TpaJaH B KadyecTBe
HY>KJAIOIUXCSI B OKWIBIX TOMEIICHUSIX, TPEJOCTABIIEMbIX IO JTOTOBOpaM
conuanabHOro Haiima B Boponeskckoit oomactu» («Kommyna», 06.12.2005, N 187);

- 3akonom Boponexckoit o6mactu ot 30.11.2005 Ne 72-O3 «O mopsiake
NpU3HAHUS TPAXKIAH MAJTOMMYIIMMH B UEISIX MPEAOCTABICHUS UM IKUIBIX
MOMEIIECHUIH MYHHUIIMIAIBHOTO >KHJIMITHOTO (POHNIA TO JOrOBOpaM COIUAIBHOTO
HaiiMa B Boponexckoit oonactu» («Kommynay, 06.12.2005, Ne 187);

- YcraBoMm ropoackoro okpyra ropox HoBoBopoHex — Boponexckon
obmactn ot 01.11.2012 Ne 285 («BecTHUK OopraHOB MECTHOTO CaMOYIpPaBIICHUS
ropojickoro okpyra ropoa Hosooponex», 20.12.2012 Ne 63);

- WHBIMHM HOPMATUBHBIMHM IIPpaBOBbIMU akTamu Poccuiickont dPenepanuu,
Boponexckoii obactu 1 ropojickoro okpyra ropoj HoBoBoponexx BopoHnexckoit
007acTH, PEriaMEeHTUPYIOIMIMMHU TPABOOTHOIIECHUSI B cdepe MpeaoCcTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT.

2.6. McuepnpIBaromuii  NEpPeUYeHb  JOKYMEHTOB,  HEOOXOJMMBIX B
COOTBETCTBUHM C 3aKOHOJATEJIbHBIMU WJIM MHBIMH HOPMAaTHUBHBIMU IPAaBOBBIMU
aKTaMu JJIsl IPEI0CTaBICHHUS] MyHUIIUIIAIbHOU YCITYTH.

2.6.1. MHcuepnbiBarouuii MNepevyeHb JIOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUM C HOPMAaTHUBHBIMU TPABOBBIMU aKTaMH ISl TMPEIOCTABIICHUS
MYHULIUNAIBHOW YCIYTH, MOJJICKAIIUX MPEICTABICHUIO 3asBUTEIIEM.
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MyHnununanpHas yciyra TIpeJOCTaBIISIETCS HAa OCHOBAaHUM 3asBIICHUSA,
IIOCTYIIUBLIEr0 B aAMUHUCTpauio wid B MOLI.

B nuceMeHHOM 3asiBIEHMH J0JDKHA OBITh yKa3aHa MH(OpMaLUs O 3asiBUTENE
(®.M.0., agpec peructpaiiy, KOHTaKTHBIA TenedoH). 3asBieHUE OHKHO OBITh
MTOANIMCAHO 3asIBUTEIIEM.

OOpazeny 3asdBlIeHUs TpUBEIEH B MpuwiokeHun Ne 2 Kk Hacrosiemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu oOpamieHun 3a MOJYYECHUEM MYHUIMNAIBHOW YCIYTH OT HMMEHU
3asBUTENL €ro NPEACTaBUTENb MPEACTABISAET JIOKYMEHT, YIOCTOBEPSAIOLIUN
JUYHOCTh, U JOKYMEHT, MOATBEPKIAIOLINN €ro IMOJTHOMOYHS Ha IMPEICTABICHUE
UHTEPECOB 3aSIBUTEIIA.

Komuu  10KyMeHTOB, He  3aBepeHHble  HaJJIeKauuM  o0pas3om,
NPEACTABISAIOTCS 3asIBUTENIEM C MPEIBIBICHUEM OPUTHHAJIOB.

3asiBiieHre Ha OyMa>KHOM HOCHUTEJIE MPEACTaBISETC:

- IOCPEACTBOM MMOYTOBOTO OTIPABJICHNUS;

- [IPU JINYHOM OOpaIlleHUH 3asiBUTENS MO0 €ro 3aKOHHOTO MPEeICTaBUTES.

B snextpoHHO#l (popme 3asBlieHHWE NPENOCTABIAETCS IMyTeM 3aloJHEHUs
dbopMbl, pazMelieHHON Ha EquHOM mopTane rocyaapCTBEHHBIX U MYHULIUIIATBHBIX
yenyr (dyakuuid) u (wnm) [loprane rocygapcTBEHHBIX U MYHUIIUTATBHBIX YCIYT
Boponexckoit o6acTu.

3asBieHue B (popme 3IEKTPOHHOTO JOKYMEHTA MOMUCHIBACTCS 3asBUTEIIEM
OT UMEHHU (PU3UYECKOTO JIMIIA C UCTIOIH30BAHUEM MPOCTON IIEKTPOHHON MOATHCH.

K 3asBinenuto B (opme SIEKTPOHHOTO JOKYMEHTa NpPUIIAraeTcsl KOTHS
JOKYMEHTA, YAOCTOBEPAIOUIETO JUYHOCTh NIPEACTABUTENSL 3asBUTENSA, €CIU
3asBJICHUE TMPEJCTABIIACTCS NPEACTABUTENIEM 3aABUTENSI B BHUJIE BJIEKTPOHHOTO
o0Opa3a Takoro JOKyMeHTa.

B cnyuyae mpencraBieHust 3asBiieHUs B (OpME BJIEKTPOHHOTO JTOKYMEHTa
MPEJICTABUTENIEM 3asBUTENS, JNEUCTBYIOLUIMM Ha OCHOBAaHHUHM JOBEPEHHOCTH, K
3asiBJICHUIO B (hOpPME AIIEKTPOHHOTO JOKYMEHTA TAK)Ke MPUIIAracTCsl JOBEPEHHOCTD
B BUJIE 3JIEKTPOHHOT'0 00pa3a TaKoro JOKYMEHTA.

DONEeKTpOHHBIE  JOKYMEHTHI  (DJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
MpUJIaraeMble K 3asBJICHUIO, B TOM YHCJIE JTOBEPEHHOCTH, HANPABISAIOTCS B BUJIE
daiinos B popmartax PDF, TIF.

KauecTBO mnpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
obpazoB aokymeHTOB) B ¢opmarax PDF, TIF momkHO MO3BOJSTE B IOJTHOM
00beMe MPOUYUTATh TEKCT JOKYMEHTA U PACIIO3HATh PEKBU3UTHI JOKYMEHTA

2.6.2. HcuepnbiBarouuii MNEpevYeHb JIOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU NIPAaBOBBIMU aKTaMH Il IPEAOCTABICHUSA
MYHHUIUIIAIBHON YCIYTH, KOTOPBIE HAXOAATCS B PACIOPSXKEHUH TOCYNAPCTBEHHBIX



OpraHoB, OpPraHOB MECTHOTO CaMOYMIpaBiCHUS U HHBIX OpraHu3alui,
YYaCTBYIOIIUX B MPEIOCTABICHUN MYHHUITUIIATLHON YCIYTH, U KOTOPbIC 3asIBUTEIb
BIIPaBE MPE/ICTABUTD:

- KOMWS JTOKYMEHTa, MOJTBEPKIAIOIIET0 MPUHSATHE 3asSBUTENIS HA yYeT B
KaueCTBE HYXIAIOLIET0Cs B )KHJIBIX MTOMEIIEHUSIX, MIPEIOCTABISIEMBIX 110 IOTOBOPY
COLMAJIBHOTO HanMa. B cityyae ecii Takou JTOKYMEHT HaXOAUTCS B PaCIIOPSKEHUU
aJMUHUCTPALIUH, IPEIOCTABIICHUE TAHHOTO JOKYMEHTa HE TpeOyeTcs.

3asBUTEIb BOPABE MPEJACTABUTH YKa3aHHBIE JOKYMEHThI CAMOCTOSITEIHHO.

Hemnpencrapienne 3asBUTENEM YKa3aHHBIX JIOKYMEHTOB HE SIBJISICTCS
OCHOBAHHUEM JIJIsl OTKa3a 3asBUTEIIIO B MIPEIOCTABICHUU YCITYTH.

3anpeniaercst TpeOOBaTh OT 3asBUTEIIS:

- TPEACTAaBJICHUS JIOKYMEHTOB U WHGOpPMAIMU WJIH OCYIIECTBICHUS
NEeUCTBUM, MPEICTABICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMH  aKTaMH,  PETYJHPYIOIIMMH  OTHOIICHHUS,
BO3HHMKAIOIINE B CBSI3U C MPEIOCTABICHUEM MYHHUITUTIAIbHON YCIYTH;

- TIPEJICTAaBJICHUS JTOKYMEHTOB M WH(OpPMAIUU, KOTOPhIE B COOTBETCTBUH C
HOPMATUBHBIMU TIpaBOBbIMH akTamMu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
IPaBOBBIMU akTaMu BopoHekcKoi 0051acTh 1 HOPMATUBHBIMU TTPABOBBIMH aKTaMU
aMUHUCTPALIUUA TOPOJICKOro okpyra ropoa HoBoBoponex Boponexckoil obnactu
HaXOJATCSI B PACHOPSIKEHUU aAMUHUCTPALIMM, WUHBIX TOCYJAapCTBEHHBIX OPraHOB,
OpraHoB  MECTHOIO  caMoympaBiieHus ©u  (WiM)  [OABEAOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIPaBJIEHHUsI OpraHU3alui,
YYacTBYIOIIMX B MPEJOCTABICHUU MYHULMNAIBHON YCIYTH, 32 HCKIIOUYEHUEM
JOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctatbu 7 @eaepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO6 opraHuzanuu TPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT».

2.6.3. IlepeueHbp ycayr, KOTOpBIE SIBISIOTCS  HEOOXOIMMBIMH U
00s3aTENBHBIMU TSI TIPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, B TOM YHCIIE
CBEIICHHSI O JIOKYMEHTaX, BBIJIABAEMbIX OpraHU3alMsIMU, YYacCTBYIOIIUMHU B
MPEAOCTABICHUN MYHULIMIAIIBHON YCITYTH.

[lony4yenue 3asgBUTENEM YCIYT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTENBHBIMU TSI TIPEIOCTABJICHUS] MYHHUIIUITAILHON yCITyTH, HE TpeOyeTcs.

2.7 VcuepmpIBaOImuii TIEPEUYCHb OCHOBAHHWM Il OTKa3a B TIpHEMeE
JOKYMEHTOB, HEOOXOJIUMBIX ISl IPEAOCTABICHUSI MyHULIUITAIBHOW YCIyTH.

- 10Jlaya 3asiBJICHUS JIMLIOM, HE YIOJHOMOYEHHBIM COBEpPIIATH TAKOrO poja
JICHCTBHS,

- 3asBJICHHME HE COOTBETCTBYET YCTAaHOBJIEHHON ¢opme, HE NOANAETCS
MPOYTEHUI0 WJIM  COJAEPKHUT HEOTOBOPEHHbIC 3asBUTEIEM  3aYEPKUBAHUS,
WCIIPaBJICHUS], TOTYUCTKHU.



2.8 MHcuepnblBarommii  mepeyeHb ~ OCHOBaHUM  JJid  OTKa3a B
MPEeJOCTaBICHUY MYHULIMTTIAIIBHOW YCITYTH.

OcHoBanusi JJisi OTKa3a B TMPEJOCTAaBICHUM MYHHIIMIAIBLHON YCIyru
OTCYTCTBYIOT.

2.9 Pazmep 1miathl, B3MMaeMOW C 3agBUTENAS MpPU PEAOCTABICHUU
MYHULHUNAJIBbHON YCIIYTH.

MyHnununanbHas ycjiyra npeaocTaBisieTcs Ha 0€3B03Me3THONM OCHOBE.

2.10 MaxkcumanbHBIM CPOK OXHUJIAHHS B OYEpEaM MpH Iojaye 3ampoca O
NPEAOCTABICHUHM MYHUIMNAIBHON YCIyrd W TpU TOJYYCHUH pe3yibTaTa
IPEIOCTABICHUS MYHULIMTIAIHHON yCIIYTH.

MakcuManbHbI CPOK OXUJIAHMSI B OYepeud NpH IMojade 3ampoca o
PEIOCTABICHUN MYHULIUITAIILBHOW YCIYTH HE JOJIKEH MPEBHIIATh 15 MUHYT.

MakcuManbHbI CPOK OXKHUAAHUS B OYEpEeAu TPHU MOJY4YSHUH pe3ysibTaTa
PEIOCTABICHUS MYHUIIMTIAIIBHOW YCIYTH HE JOJKEH MPEBHIIATh 15 MUHYT.

2.11 Cpox perucrpalyu 3ampoca 3asBUTEIS O MPeJAOCTaBICHUU
MYHUIIATIAIBHON YCIYTH.

Peructpanus 3ampoca 3asBUTENIsT O TNPEAOCTABICHUU MYHMIIUTIATIBLHON
YCIYTU OCYIIECTBISIETCS B TEUYeHHE 1-To KaleHJapHOro JHS C MOMEHTa
nocTyIuieHus 3asBieHus. [Ipu moctynieHun 3asBieHUs] B AJIEKTPOHHON (opme B
BBIXO/HBIE (TPa3AHUYHBIC) THA €r0 PEruCTpalus MPOU3BOIUTCS Ha CIETYIOIIHMA
pabounii 1eHb.

2.12 TpeOoBaHusi K TIOMEIIEHUSAM, B KOTOPBIX TMPEIOCTABISETCS
MYHUIIUTAIbHAS YCIyTa.

2.12.1 Tlpuem rpaxmaH OCYIIECTBISETCS B CIEUUATBHO BBIACICHHBIX IS
NPEIOCTaBICHHS MYHUIIUTAIBHBIX YCIYT TOMEIICHUSX.

[Tomemnienust JOHKHBI COEPKATH MecTa JUisi THGOPMHUPOBAHUS, OKUIAHUS U
npueMa rpaxzaaH. llomemieHuss JOMKHBI  COOTBETCTBOBAaTH  CAHUTAPHO-
SMUACMHUOJIIOTUYECKUM TpaBUJIaM H HOpMaM, a TakkKe OBITh 000py/IOBaHbI
MIPOTUBOINOXKAPHOU CUCTEMOM U CPEICTBAMM IOKAPOTYIIECHHUS.

VY BXo/ma B KaxJ0€ MOMEIICHHE pa3MeliaeTcsl Tabinyka ¢ HauMEHOBaHUEM
MOMEIICHHS (3aJ1 0KHUIaHMS, PUEeMa/BbIIa4H TOKYMEHTOB U T.1I.).

2.12.2. Okoyio 3maHus JOJDKHBI OBITh OPraHU30BaHbl TMAPKOBOYHBIE
MecTa i aBTOTPAHCIOpPTa, B TOM 4YHUCIE [Js JIMI C OrPaHUYEHHBIMU
BO3MOYKHOCTSIMHU 37I0POBbSI (MHBAJIUIOB).

JlocTyn 3asBUTENEHN K MapKOBOYHBIM MECTaM SIBJISIETCS O€CIUIaTHBIM.

2.12.3. B nomemeHuSxX Uit OKHOAHUS 3asIBUTCIISIM OTBOISTCS MECTa,
000py/IOBaHHBIE CTYJIbSIMU, KpECEIbHBIMU CEKIMsIMU. B MecTax oxuaHus
JOJKHBI  OBITH TMPEAYCMOTPEHbI CPEACTBA JUIsl OKa3aHUsl NEPBOMl MOMOIIU U
JIOCTYTIHBIE MECTa OOIIEro MOJb30BaHUS.



2.12.4. Mecra MH(OPMUPOBAHUS, IpeaHa3HAYCHHBIC JUISL
O3HAKOMJICHUS 3asBUTENCH ¢ MH(POPMAIIMOHHBIMU MaTepraiaMu, 000pyIyIOTCS:

- UHPOPMAIIMOHHBIMHA CTEH/IaMH, Ha KOTOPBIX pa3MelIaeTcs BU3yalbHas U
TEKCTOBast UH(pOpMaLus;

- CTYJBSIMU M CTOJIAMHU TSI O(OPMIICHHSI TOKYMEHTOB.

K undopmanmoHHbIM CcTeHAAM J0JIKHA OBbITh OOecreueHa BO3MOXKHOCTH
CBOOOJTHOT'O IOCTYTA rpak/iaH.

Ha unH(OpMannoHHBIX CTEHAAX, a TaKke Ha OQUIIMAIBHBIX CalTax B CETH
HuaTepHeT pasMemnaeTcs cieayromas o0s3arenbHas nHHOpMaIns:

- HoMepa TenedoHOB, (akcoB, ajpeca OPUIIUATBLHBIX CAUTOB, JIEKTPOHHOM
MIOYTHI OPTaHOB, PEOCTABISIONINX MYHHIIUITATBHYO YCIYTY;

- peKUM pabOTHI OPTAHOB, MPEAOCTABISIIONINX MYHUIIUTIATBHYIO YCIIYTY;

- TpadUKM JTUYHOTO MpHEMa TPa)KIaH YIMOJHOMOYCHHBIMHU JTOJKHOCTHBIMH
JUIAMH;

- HOMepa KaOMHETOB, T]Ie OCYIIECTBISIOTCS TPUEM MMChbMEHHBIX 00paIeHHHA
rpakJIaH W ycTHOe HMH(DOpPMHpOBaHHWE TpakiaaH; (aMWINK, UMEHA, OTYECTBA U
JOJHKHOCTH JIMII, OCYHISCTBIISIONIMX MPUEM MHUCHbMEHHBIX OOpAaIeHUH TpakaaH U
YCTHOE MH(DOPMUPOBAHKE TPAK]IAH;

- TEKCT HACTOSIIET0 aMUHUCTPATUBHOIO periiaMeHTa (MOJHasl BEPCHs - Ha
oQUIMANTBHOM caiiTe aAMUHUCTpAIK B ceTH MHTepHeT);

- TEKCTHI, BBIICPKKHA M3 HOPMATHBHBIX MPABOBBIX aKTOB, PErYIUPYIOIIUX
NpeI0CTaBICHHE MYHUILIMITAIBHON YCIyTH;

- 00pa3ibl 0hOPMIICHHUS JOKYMEHTOB.

2.12.5. [Tomemenuss s TpueMa  3asBUTENCH  JIODKHBI  OBITH
o0opyioBaHbl TabJWUYKAMHU C YKa3aHHMEM HOMepa KaOWHETa W JIOJDKHOCTH JIMIIA,
OCYHICCTBIISIIOIIIETO TpueM. MecTto miia mpuema 3asBUTENCd JOJIKHO OBITh
00OpyIOBAaHO CTYJIOM, UMETh MECTO JJIsi HallMCaHWs 3asBICHUN W pa3MeLICHUs
JTOKYMEHTOB.

[Tomemenus st mpuema 3asiBUTENIEH TOJKHBL 00ecreunBaTh BO3MOXHOCTD
peain3anyy 1npas JUI ¢ OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3710POBbsI (MHBAJIUIOB)
Ha [peloCTaBlieHWe MyHHUIMNanbHOM ycinyru. Ilomemenus o6opynyroTcs
MaHAyCaMH, CAHUTAPHBIMA  TIOMEIICHHUSIMHU, PACHIUPEHHBIMU  TIPOXOJaMH,
MO3BOJIIOIIMMU  O00ECTIEUUTh OECHpPENATCTBEHHBIM JOCTYN K  yKa3aHHBIM
MOMEIIEHUSIM JIMI[ C OrPAaHUYECHHBIMH BO3MOXXHOCTSIMH 370POBbsl, MHBAJIHUOB,
MCIOJIB3YIOMINX KpPecia-KOJISACKH.

2.13 Tlokasarenu TOCTYIHOCTH M Ka4eCTBa MYHHUIIMIIAIbHOW YCIyTH.

2.13.1 Tloka3zaTtensiMu AOCTYIMHOCTH MYHHUIIMIIAILHOW YCIYTH SBISIOTCA:

- o0opynoBaHHE TEPPUTOPHI, NPUIETAOIIUX K MECTOPACIIONOKCHHIO
aIMUHUCTPAINNA, MECTaMU JJI TMAapKOBKH aBTOTPAHCTIOPTHBIX CPENCTB, B TOM



quclie JUIsl JIUL ¢ OTPAaHUYEHHBIMHU BO3MOKHOCTSIMU 3/10POBbsI (HHBAJIUJIOB);

- 000pylI0BaHHE MECT OXUAAHHUS B aAMUHUCTPALMU AOCTYIHBIMH MECTaMU
0OIIIEeTO TTOJIH30BAHUS;

- 0o0opyloBaHHE MECT OXHUAAHUS W MECT IpheMa 3asBUTENEH B
aAMUHUCTPALIUU CTYJIBSIMHU, CTOJAMU (CTOMKaMM) JIJIi BO3MOXHOCTH O(OpMIICHUS
JOKYMEHTOB;

- coOmonenue rpaduka paboThl AIMUHUCTPALINHY;

- pa3MelleHHEe TOJIHOM, JIOCTOBEPHOM M aKTyaJbHOM HHPOpMalUU O
MYHHUIUNAIBHON ycnyre Ha [lopTaiie rocyjapcTBEHHBIX U MyHUIIUTIAIBHBIX YCIYT
Boponexckoi obnactu B cet MuTepHeT, EanHOM mopTane rocyiapcTBEHHBIX U
MYHUIMNAIbHBIX yeiyr (pyHkiuii) B cetn MuTepHer, Ha oduumanbHOM caiiTe
aMUHUCTpALUM, Ha HWH(DOPMAIMOHHBIX CTEHJAaX B MeECTax MPEJOCTABICHUS
MYHULIUIIAJIBHOW YCIIYTH;

- BO3MOKHOCTB ITOJIy4€HUsI MyHULIIMNIAIbHOU yciyru B MOLI;

- BO3MOXHOCTH TMOJIy4eHHs HWH(MOpPMAIMM O XOJE€ MpPea0CTaBICHUS
MYHUIIUTAIBHONW YCIYTHM, B TOM 4YHCJI€ C HCHOJIb30BaHHEM HWH(GOPMAIIMOHHO-
KOMMYHUKaIIMOHHBIX TEXHOJOTUH.

2.13.2. [TokazarensiMu KauecTBa MyHUIIMIIAJIbHON YCIIYTH SIBISIOTCS:

- TOJHOTA MPEIOCTABICHHUS MYHHUIMIIAJBbHONW YCIYIM B COOTBETCTBUH C
TpeOOBaHUSAMH HACTOSIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA;

- COOJII0/IEHHE CPOKOB MPEIOCTABICHUS MyHHUIIUTIAIIBHON YCIIYTH;

- YIeJbHBIM Bec Kajlo0, MOCTYNUBIIMX B aJIMHHHCTPAIMIO IO BOIPOCY
NPEIOCTaBICHUS MYHUIIUIIATBHON YCIYrH, B OOIEM KOJWYECTBE 3asBIICHUN Ha
IPEAOCTABICHUE MYHULIUIIAIIBHOW YCIYTH.

2.14. OcobOeHHOCTH  TIPEJOCTABICHUS  MYHUIMIIAIBHOM  yCIYTH B
MHOTO(YHKIIMOHATBHBIX LEHTpax U 0COOEHHOCTH IpPEeA0CTABICHUS
MYHULIMIIATBHON YCIYTH B 3JIEKTPOHHOM popme.

2.14.1. Tlpuem 3asiBUTENEH (prUeM M Bbljada TOKYMEHTOB) OCYIIECTBIISETCS
YIIOJIHOMOYEHHBIMH JOJLKHOCTHRIMHU Jinamu M1,

2.14.2. [Tpuem 3asBUTENEH YIOJIHOMOYEHHBIMH JTULAMH
OCYIIECTBIISIETCSI B COOTBETCTBUH C rpadukoM (pexkumom) padoter MOLI.

2.14.3. 3asBUTENAM  O0ECIEUMBAECTCS BO3MOXKHOCTh  KOMHUPOBAHMS
dbopMbI 3asBIEHUS, HEOOXOIWMOTO IS TOJYYCHHUS MYHHUIUTIATBHOW YCIYTH,
pa3MEIIeHHOTO Ha OQUIUMANIbHOM CcaiTe aAMHUHHCTpaluu B ceTu MHTepHeT
(Www.new-voronezh.ru), wHa  EmuHOM  mopTase  TOCYyIapCTBEHHBIX |
MyHULMNAIBHBIX  ycuyr  (pyHkuuid)  (www.gosuslugiru) u  Iloprane
rOCYJapCTBEHHBIX W  MYHHMIMINAIBHBIX  yciayr  Boponexckoir — oOmactu
(Www.pgu.govvr.ru).



2.14.4. 3asgBUTEINb B LENAX MMOTYYECHHUS] MYHUIIMNIATIBHON YCIYTH MOXKET
MO/aTh 3asBJIEHUE B DJIEKTPOHHOM BHUJE C HCIOJIb30BAHUEM HH(OPMAIMOHHO-
TEXHOJOTMYECKOM ¥ KOMMYHHUKAILIMOHHOM HWH(QPACTPYKTYphl, B TOM YHUCIE
Enunoro noprajia rocyJapCTBEHHBIX U MYHULUIAIBHBIX YCIYT (PyHKIUN) U (1K)
[lopTana rocynapcTBEHHbIX U MyHULIUMIIATBHBIX yCIIyT BopoHexckoi o0iacT.

3. Cocrag, nocJjie10BaTeJIbHOCTh U CPOKHU BBITOJHEHUS
aIMUHHCTPATHBHBIX NMPOLEAYP, TPeOOBaHNS K MOPSAKY UX BHITIOJTHEHUS .

3.1.  HcuepnsiBaroiiuii nmepeuyeHb aIMUHUCTPATUBHBIX TTPOLICAYD.

3.1.1. TlpenocraBieHue MYHUIUNAIBHOM YCIAyrd TPU MHUCHBMEHHOM
oOpallieHuu 3asBUTENISI BKIIOYaeT B ce0s cCleayrone aIMUHUCTPATUBHbBIE
IPOLETYPHI:

- MPUEM U PETUCTpAIMs 3asBJICHHUS O TPEIOCTaBIeHUM HHPOpPMAIUU 00
OYEPETHOCTH MPEAOCTABICHUSI MyHUIIMIATbHBIX KWJIBIX MOMEIIEHUI HAa YCIOBUAX
COIIMAJILHOI'O HaMMa,

- paccMOTpEHHUE 3asABJICHUS, MPOBEPKA PETUCTPALMM 3assBUTENISI B KHUTAX
pErucCTpaluy Tpa)KJaH, IPUHATHIX HAa Y4E€T B KAYECTBE HYXKIAIOLIUXCSA B KUIIBIX
NOMENIEHUAX, MPEIOCTABIIEMBIX IO JTOrOBOPY COIMAIBHOTO HalMa, MOATrOTOBKA
yBEAOMJIEHUST 00 OYEepeHOCTH TPEIOCTABICHUS MYHUIMIAIBHBIX IKUIIBIX
NOMENIEHUI Ha YCIOBUAX COIIMATBHOTO Haiima;

- BbIJlaya (HaIpaBieHHE) yBEJAOMJICHUSI 00 OYEepeTHOCTH MPeIOCTaBICHUS
MYHULUNAIBbHBIX )KWJIBIX TOMEUIEHUN HA YCIOBUSAX COLMAIBHOIO HaiiMa.

3.1.2. [TocienoBarenbHOCTH JIEUCTBUN npu PEe0CTaBICHUN
MYHUIIUNAIBHOW  yCIOyrM  OTpakeHa B OJOK-CXeMe€  TPEIOCTaBJICHHS
MYHULUINAIBHOW YCIIYI'M, MPUBEICHHOW B mnpuioxeHnn Ne 3 K HacTosSUIEMY
aIMHHUCTPATUBHOMY PErJIaMEHTY.

3.2. [Ipuem u peructpaius 3asBJICHUS U NPUIara€MbIX K HEMY JJOKYMEHTOB.

OcHoBaHMeM JIs HaYajla aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS JIUYHOE
oOparieHrie  3asgBUTENs WJIM €ro  YINOJHOMOYEHHOTO TMPEACTaBUTENS B
agMuHHACTpanuio, B M®IL] ¢ 3asBineHueM auOO0 MOCTYIUICHUE 3asBJICHUS B aJpec
agMuHucTpaun, B MO®Il mocpeacTBOM IMOYTOBOrO OTHPABICHUS C OMNMUCHIO
BJIOXKCHHSI U YBEJOMJICHHEM O BPYYE€HHMH, C UCIIOJIb30BaHHEM EnnHOrO moprana
rOCY/IapCTBEHHBIX M MYHHIIMMNAIbHBIX ycuayr (dbyaknwmit) w (wm) [loprana
rOCYJapCTBEHHBIX U MYHULIMNIAIBHBIX YCIyTr BopoHexckoil o6nacTu.

3.2.2. Ilpu nOCTymJI€EHHH 3asBJICHUS B DJJICKTPOHHOM BHJEC 3asBICHUE
pacrieyaTbIBalOTCSl Ha OyMa)KHOM HOCUTENIE M B JalbHEedIIeM paboTa ¢ HUMU
BEJIETCS B YCTAHOBIICHHOM IOPSIJIKE.

3.2.3. Ilpu nuuHOM OOpalleHUU 3asBUTEIS WIM YIOJTHOMOYEHHOTO



[peaCTaBUTENld B aAMUHUCTpauuro uiad B MOIL[ gomwkHOCTHOE — JIMIO,
YIOJIJHOMOYEHHOE Ha MPUEM TOKYMEHTOB:

- YCTaHaBJIMBAET MPEAMET OOpallleHHs], YCTAHABIMBAET JUYHOCTD 3asIBUTEII,
IIPOBEPSET JOKYMEHT, YAOCTOBEPSIOMINNA JINYHOCTD 3asIBUTEIIS;

- IPOBEPSIET MMOJTHOMOYHS IPEACTABUTENS 3asIBUTENS,;

- IPOBEPSIET COOTBETCTBUE 3asIBJICHUS YCTAHOBIEHHBIM TPEOOBaHUSM;

- PETUCTPUPYET 3asBJICHHE.

[Ipu HampaBiieHHMM 3asBICHUS M JOKYMEHTOB B (oOpME HIEKTPOHHOTO
JOKYMEHTa, TOJIyYEHHE JIOKYMEHTOB IMOJTBEPXKAAETCS aJIMUHUCTPAIMEH MyTEM
HANpaBJICHUs 3asBUTENIO (IIPEICTABUTEINIO 3asBUTENS) COOOIICHHUSI O MOJYYCHHUH
3asBJIECHUAS U JOKYMEHTOB C YKa3aHMEM BXOJAIIETO PETUCTPALMOHHOIO HOMEpa
3asiBJICHUS, AAThl MOJYYEHUS aIMUHUCTPALIMEH 3asIBICHUSI U JJOKYMEHTOB, a TaKXKe
nepeyeHb HaWMMEHOBaHMM (ailioB, TpeACTaBICHHBIX B (OpMe DIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHHEM HX 00beMa.

CooO1ieHne 0 TOJIYYeHHUU 3asiBICHUS M JIOKYMEHTOB HaIpaBisieTCs B
JUYHBIA KaOWHET 3asBUTENs (MpEICTaBUTENs 3asBUTENs) Ha EnuHOM mopTtane
TOCYJAapCTBCHHBIX W MYHUIMNAIBHBIX  ycayr (dyskiuil) wnm  Iloprane
rOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX yCIyT BopoHexkckoi o0acTH.

CooOmieHne 0 TMONYYEeHUH 3asBICHUS M JIOKYMEHTOB HalpaBJsieTCs
3asiBUTENIO (IIPEICTABUTENIO 3asBUTENSA) HE T03HEe padoyvero AHs, CIEIYIOIIETO
3a IHEM NOCTYIUICHUS 3asBJICHUS B aIMUHUCTPALIUIO.

32.4. B caywae oOpamieHuss 3asBUTENS 32 IPEIOCTaBICHUEM
MYHHIANAIBHON yciyru uepe3 MOLI 3apeructprupoBaHHOE 3asiBIICHUE NIEPEIACTCS
C CONPOBOJUTEIBHBIM MHCBMOM B aJpec aJAMUHUCTPALMA B TEUYEHUE OJHOTO
paboyero JHS ¢ MOMEHTA PEerucTpaluu.

3.2.5. Ilpy HanMyuuM OCHOBAHUM, YyKa3aHHBIX B 1. 2.7 HACTOSIIETO
AJIMHUHHCTPATUBHOIO pErJIaMEHTa, CIEHHAINCT, OTBETCTBEHHBIM 3a MpUEM
JOKYMEHTOB, YBEOOMJISIET 3asBUTENS O HAJIUYUU NPENATCTBUA K HPUHATHIO
3asBJICHHS, BO3BpalllacT 3asBICHUE, OOBSICHAET 3afBUTEIIO0  COJCP’KaHUE
BBISIBJIEHHBIX HEJOCTATKOB B IIPEACTABICHHBIX JOKYMEHTAX U NIPEAJIaracT MPUHSATH
MEPBI 10 UX YCTPAHECHUIO.

3.2.6. Pe3ynpraTOM aJIMUHHUCTPATUBHOM MPOLEAYPHI SBISETCS IPUEM H
perucTpanus 3asiBIeHus MO0 BO3BPAT 3asIBICHHUS.

3.2.7. MakcumanbHbId CPOK MCIIOJHEHUS aJAMUHHCTPATUBHOM MPOLEAYPHI -
1 paGouwnii neHb.

3.3. PaccMoTpeHune 3asBiIeHUs, TPOBEPKA PETUCTPALINM 3asIBUTEINS] B KHUTAX
pEerucTpaluu rpaxaaH, IPUHATHIX HA YYE€T B KA4€CTBE HYKAAIOUIUXCS B KHUIIBIX
MMOMEIIEHUAX, MPEIOCTABISIEMBIX IO JOTOBOPY COLUMAIBHOTO HaiimMa, MOATrOTOBKA



YBEJOMJIEHUS OO0 OYEepEeJHOCTH MPEeJOCTaBICHUS MYHULMUIAIBHBIX JKUAJIBIX
IIOMEILICHUN Ha YCIIOBUAX COLMAIIBHOIO HalMa.

3.3.1. OcHoBaHMEM ISl Hayana aJMUHUACTPATUBHOW MPOLENYPHI SIBIACTCA
HaJIM4YHe 3apPETUCTPUPOBAHHOIO 3asIBJICHUS.

3.3.2. CnenMauCcT aAIMMHUCTPAMU OTBETCTBEHHBIN 32 PUEM JTOKYMEHTOB:

- YCTaHaBJIMBAET KATETOPUIO T'PaXKJaH MO KOTOPOM 3asiBUTENIb ObLI MPUHAT
Ha y4eT B KaYeCTBE HY)K/IAIOIIETOCs B JKUJIbIX MOMEUICHUSIX, PEJOCTABIAEMBIX 10
JIOTOBOPY COLMAJBbHOTO HaiiMa, MPOBEPAET PETUCTPALMIO 3asBUTENS B KHUTaX
perucTpanuu rpaxaaH, IPUHIATHIX Ha Y4eT B KayeCTBE HYKIAIOIIMUXCS B SKHUIIBIX
MOMEILEHUSX, IPEIOCTABISEMBbIX 110 JOTOBOPY COLIMAIBHOTO HAallMa;

- TOTOBUT yBEAOMJIEHHE 00 0UYEepPEIHOCTU MPETOCTABICHHS MYHUIIMTIATbHBIX
KUJIBIX TTOMEIICHUIN Ha YCJIOBUSX COLMAIBHOTO HaiiMa 1o (opme, MpUBEIECHHON B
npusiokeHn No4 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.3.3. Pe3ynpTaToM aJIMHHUCTPATHUBHOM MPOLEAYPHI SBIAETCS MOATOTOBKA
yBEAOMJICHUSI 00 OYepeHOCTH TMPEIOCTABICHHUS MYHUIUMNAIBHBIX >KUJIBIX
MOMEIIIEHUI Ha YCIIOBUAX COLMAIBHOTO HaliMa 3asBUTEITIO.

3.3.4. MakcuManbHBIM CPOK MCTIOJHEHUSI aMUHUCTPATUBHON MPOLIETYPHI —
He Oosiee 7 pabouux JHEH.

3.4. Belmaua  (HampaBieHue) — yBeJOMJIEHMS 00  O4YEepeaHOCTH
[IPEIOCTaBICHUS MYHULUIIAIBHBIX KUJIBIX TIOMEIICHUI Ha YCIOBUAX COLUAIBHOTO
HanMa.

3.4.1. Ilocne mnoamucaHus YBEAOMJICHHE PErHUCTPUPYETCS B JKypHaje
UCXOASIIEN KOPPECTIOHICHIIMY U BBIJAETCS UM HAIPABIIAECTCS 3aSBUTEIIIO.

- B ¢popMe DIEKTPOHHOTO JIOKYMEHTAa C MCIIOJIb30BaHUEM HMH(OPMAIMOHHO-
TEJICKOMMYHHMKAIIMOHHBIX CETel OOIIero Mmojb30BaHMs, B TOM uucie EmunHoro
nopraja TOCYAapCTBEHHBIX M MYHHIMNANbHBIX yciuyr (pynkuuit) u Iloprana
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT BopoHexckoin obnacTu;

- B ¢opMe JOKyMEHTa Ha OyMaXHOM HOCHTENE IOCPEICTBOM BBIJAYU
3asIBUTEINIO (MIPEICTABUTEIIO 3asIBUTEIS) TUYHO MO PACTICKY B aIMHUHHUCTPAIINH;

- B ¢opMe JOKyMEHTa Ha OyMa)XHOM HOCHTENE IOCPEICTBOM BBIJAYU
3asBUTENIO  (MPEACTaBUTENIO  3asABUTENsI)  JUYHO  TOJA  PACIHCKY B
MHOTO()YHKIIMOHATILHOM IICHTPE;

- B (hopMme JOKyMeHTa Ha OyMa)XHOM HOCHUTEJE MOCPEICTBOM IMOYTOBOTO
OTIIPABJICHUS 110 YKa3aHHOMY B 3asBIICHUH ITOYTOBOMY a/IpeCy.

3.4.2. 3asBurtens (IpenCTaBUTENb 3asBUTENS) HHOOPMHUPYETCS O TMPUHITOM
pelIeHun B TOPSAJKE, MPEAyCMOTPEHHOM nyHKTOM 1.3.4. Hacrosmero
aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.3. llpu mocTymieHWHW 3asBICHUS B aAMUHUCTpanuio depes MODI]

3aPCTUCTPHUPOBAHHOC YBCAOMIICHHUEC HAIIPABJIACTCA C COIIPOBOAUTCIBHBIM IIMCbMOM



B agpec MO®DI] B geHb perucrpauvu YBEIOMIIEHHUS B KYPHAJIE HUCXOISIIEH
KOPPECHOHAECHIINH.

3.4.4 YBenoMIiIeHHE BBIJACTCA 3aIBUTEIO YITOJTHOMOUYECHHBIM JOJIKHOCTHBIM
muiioMm MOI] B neHp oOpailleHusi 3a TOJy4eHUEM pe3yibTaTa MPeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

3.4.5. Pe3ynbTaTOM aJMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS HANPABIECHUE
3asgBUTENI0 WHPOpMaMu 00 OYEepPEeTHOCTH MPETOCTABICHUS MYHUILIUIAIBHBIX
KUJIBIX TIOMEIIEHUM Ha YCIOBUAX COIUAILHOTO HalMa.

3.4.6. MakcuManbHBIM CPOK UCTIOTHEHUS aIMUHUCTPATUBHON TIPOIIEAYPHI —
He Oosiee 2 pabouux JTHEH.

3.5. llogaya 3asBUTENIEM 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEAOCTABICHUS MYHHIIUNAIBHONW YCIyTM, W TIPUEM TaKUX 3alpoCoOB U
JIOKYMEHTOB B JICKTPOHHOU popme.

3.5.1. Tlomava 3asiBUTENEM 3asBJICHUS M WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIL  TIPEJOCTABJICHUS MYHUILUIAIBHOM  YCIyrd, B DJEKTPOHHOU (dopme
npeaycMoTpeHa Ha EquHoM moprajie rocyJapCTBeHHBIX U MYHHUITUTIATBHBIX YCIYT
(bynkumit) u [lopTane rocy1apcTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT BopoHexckoi
00JacTH.

3asBieHue B (popme dIEKTPOHHOTO JOKYMEHTA MOIUCHIBACTCS 3asBUTEIEM
C UCIIOJIb30BAHUEM MTPOCTOU 3JIEKTPOHHON MOIHUCH.

WNuple HeoOXoauMble i TMPEJOCTABICHUS MYHHUIIMIAIBHOW  YCIYTH
JOKYMEHTBI MPEJCTaBISIOTCS B (JOpPME AIEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB.

3.5.2. 3asgBuUTeNb BIOpaBe MOJYYUTb CBEIACHHUS O XOJI€ MPEIOCTaBICHUS
MYHUITAIIAJIBHOW YCIYTH B 3JEKTPOHHOW (opMe ¢ HCHoJib30BaHHEM EIMHOTO
nopraja TOCYAApCTBEHHBIX M MYHHIMNAIbHBIX yciuyr (pynkmuit) u Iloprana
TOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIyT BopoHexkckoit o0macTH.

3.5.3. IlonyueHue pe3ynbTaTa MYHHIUIAIBHONW YCIYTH B JJIEKTPOHHOM
dbopwme.

YBenomiieHuss 00 OYEPEAHOCTH MPEAOCTABICHUS MYHHMIIUIAIBHBIX >KHIBIX
MMOMEIICHU Ha YCIOBUSX COIMAIBHOTO HaliMa HANpPAaBISIETCS B JMYHBIA KaOWHET
3asBUTENA (TIpeACTaBUTENS 3asiBUTENA) Ha EAMHOM moprane rocyaapCTBEHHBIX U
MyHUIIUNATBHBIX  ycayr  (pyskmuit) wu  [loprame  TOCymapCTBEHHBIX U
MYHULIUNAIBHBIX yCIyr BopoHexckoi 00nacTu.

3.6.  BzaummopeiictBue = aIMUHUCTPAIlMA C  HWHBIMU  OpraHamu
rOCYJapCTBEHHOW  BJIACTH, OpraHaMM  MECTHOTO  CaMOYMpaBJICHUS U
OpraHU3alUsIMH, YYacTBYIOIUIUMU B MPEAOCTABICHUM MYHUIIMNAIbHBIX YCIYT B
AJIEKTPOHHOM hopMe.



IIpy  mpemocraBiieHMM  MYHULUMNAIBHOM  YCIYTM  B3aUMOJEUCTBUE
aIMUHUCTpALlMM C HHBIMU OpraHaMu TIOCYIAapCTBEHHOM BIIACTH, OpPraHaMHU
MECTHOT'O CaMOYIIPAaBICHUA U OPraHU3alMUsIMU HE OCYILIECTBIIACTCS.

4, @DopMBbI KOHTPOJISI 32 HCIIOJTHEHHEM aAMHUHHUCTPATHBHOIO
perjiaMmeHTa

4.1. Tekymuii KOHTPOJIb OpPraHU3AlUM MPEIOCTABICHUS MYHUIUIAIbHON
YCIYTU OCYIIECTBIISIETCS JOJXKHOCTHBIMM JIMIIAMUA aJMHHUCTPALIMU TOPOJICKOTO
okpyra ropoa HoBOBOpOHEX, OTBETCTBEHHBIMH 3a OpraHM3alvio0 paboThl IO
PEJOCTABICHUIO MYHULIMTIAIbHOM YCITYTH.

4.2. ITepeuenn MHBIX  JOJDKHOCTHBIX  JIUII aIMUHUCTpPALINH,
OCYIIECTBIAIOIIMX  TEKYU[MA  KOHTPOJIb  OpraHu3aldh  MOpPeAOCTaBICHUS
MYHULIMNIATBHOM  YCIYrH, B TOM 4YHCJE€ pealu3aluyd MPeayCMOTPEHHbBIX
HACTOSAIIMM aJMUHHUCTPATUBHBIM PETIAMEHTOM aJIMUHUCTPATUBHBIX MPOLEAYP,
YCTaHABJIMBAETCA MYHULIMTIAJbHBIMU TPABOBBIMU aKTAMH aJIMUHUCTPALINH.

MyHuIMnanbHble  CIIy’XKalllie, OTBETCTBEHHBbIE 3a  MPEJAOCTaBICHUE
MYHUIIMTIATIBHON YCIYTHU, HECYT MEPCOHATBHYIO0 OTBETCTBEHHOCTDh 3a COOIIOACHHE
CPOKOB M TIOpS/IKA WCHOJHEHHUS KaXJ0M aJIMHHUCTPATHBHON IPOLEAYPHI,
IPEAYCMOTPEHHON HACTOAILIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

4.3. Tekymuii KOHTPOJb  OCYIIECTBISIETCA  IYTEM  IPOBEICHUS
JOJKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a  OpraHu3alui  paboTel  TO
NPEIOCTaBICHUIO MYHUIIUIIAILHON YCIIYTH, IPOBEPOK COOJIOCHUS M UCIIOJIHEHUS
COTPYAHUKAMU MOJIOKEHUN AJMUHUCTPATUBHOIO PETJIAMEHTA.

4.4. IIpoBeneHue TEKYIIETO KOHTPOJISI JOJDKHO OCYHIECTBIIATHCS HE PEXKE
IBYX pa3 B TO/I.

Texymuii KOHTPOIb MOXET OBITh IUIAHOBBIM (OCYIIECTBIISITHCS Ha
OCHOBAaHWU TIOJYTOJOBBIX WJIM TOAOBBIX ITAHOB palbOThl OpraHa MECTHOTO
CaMOYMPABJIECHUSI) U BHEIMJIAHOBBIM (IIPOBOAUTHCS MO KOHKPETHOMY OOpaIIEHUIO
3asBUTENII WJIM MHBIX 3auWHTEepecoBaHHbIX Jui). [lpu mpoBepke Moryr
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHIUMIIAIIBHON
ycinyru (KOMILJIEKCHBIE MPOBEPKH), WM BOMPOCHI, CBA3aHHBIE C HCIOJHEHUEM
OTJIEJIbHBIX aIMUHUCTPATUBHBIX MPOUEAYP (TEMATHUYECKHE MPOBEPKH ).

PesynbTaThl mpoBepku OQOPMISIOTCS B BHJE CHOpPaBKH, B KOTOpPOH
OTMEYAKOTCA BBISBIICHHBIE HEJOCTATKM W YKAa3bIBAIOTCSA MPEIJIOKEHHUS MO HX
YCTPaHEHUIO.

[To pe3ynbpraTaM NMpOBEAEHHBIX TPOBEPOK B CIIy4Yae BBISBICHUSA HAPYLICHUN
MpaB 3asBUTEJIC BUHOBHBIE JIMIIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUM C JCUCTBYIOIIUM 3aKOHOIATEILCTBOM Poccutickoit denepanum.



4.5. KoHTposb 32 NpeloCTaBICHUEM MYHHUIMIAIBLHON YCIYTU MOXKET ObITh
OCYIIECTBIIEH CO CTOPOHBI TpaXJaH, UX OOBEAMHEHUNW U OpraHu3alui B
COOTBETCTBHUE C 3aKOHOAATeNbCTBOM Pocculickon denepanuu.

5. JocynedHblii (BHecy1eOHbII) MOPAIOK 00:KAJTOBAHNS PellIeHUId 1
aeiicTBuil (0e31eiicTBUS) OPraHa, MpeAoCTABJSIOIIEr0 MyHHIIUIIAIbHYIO
YCJIYIY, JOJZKHOCTHOI'O JIMIA OPraHa, Mpe1oCcTaB/IsI0LIero
MYHUIHIAJIBHYIO YCJIYTY, JU00 MYHUIUNIAJIBHOIO CJIY/KALIEro.

5.1. 3asBuTenu HMMEIOT MpaBO Ha OOKaJOBaHUE PEIICHUH M JAeUCTBUMN
(6e3neiicTBHs) MOJDKHOCTHBIX JIMIl aMUHHUCTPAIMM B JOCYA€OHOM TMOpsAKE, Ha
nojiydeHue uHPOpMAIMU, HEOOXOAUMOM Uit OOOCHOBAHHS U PACCMOTPEHHS
Ka00BbI.

5.2. 3agBUTENH MOXKET OOPATUTHCA C Kajdo0OW B TOM UHCIE B CICAYIONTUX
CIIyyYasx:

1) HapylieHue cpoka PETHCTpallMd 3asBICHUS 3asBUTENS 00 OKa3aHWUH
MYHUILIMTIAJIBHOM yCIIYTH;

2) HapylIEHUE CPOKa MPEIOCTABICHUSI MYHUILIMTIAIbHON YCIIYTH;

3) TtpeboBaHue y 3asBUTENs JOKYMEHTOB, HE MPeAyCMOTPEHHBIX
HOpPMAaTUBHBIMU TpaBoOBbIMH akTamMu Poccuiickoit denepanun, HOPMaTUBHBIMU
IPaBOBBIMU akTaMu BopoHekckoil 00acTi, HOpMATUBHBIMHU MPABOBBIMU aKTaMU
aIMUHUCTPALIUA TOPOJCKOTO OKpyra ropox HoBoBoponex Boponesxkckoii obnactu
IUTS1 TPEAOCTABICHUSI MyHULIMTIAIIBHOW YCITYTH;

4) oTKa3 B MpUeMe TOKYMEHTOB, IPEIOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM TpaBOBbIMU akTamu Poccuiickonn ®denepanui, HOPMATUBHBIMH
NIPABOBBIMH aKTaMU BOpOHEKCKOW 007acTH HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
aIMUHHUCTPAILIMKA TOPOJCKOro OKpyra ropoa HoBoBoponex BopoHexckol obiactu
JUISL IPEIOCTABJIEHNS] MyHULIMIIAJBHOW YCIIYTH, Y 3asIBUTEIIS;

5) OoTka3 B MPENOCTAaBICHUM MYHHUIUIIAIBHOW YCIYTrd, €CIId OCHOBAHUS
OTKa3za HE TMPEIyCMOTPEHbl (denepanibHbIMU 3aKOHAMH UM TPUHSATHIMH B
COOTBETCTBUHM C HMMHU HHBIMM HOPMATHUBHBIMHU IPAaBOBBIMH aKkTaMu Poccuiickou
®enepanuy, HOPMATUBHBIMU TPaBOBBIMM akTaMu BopoHexkckoil o0nactu
HOPMAaTHBHBIMHM ITPABOBBIMH aKTAMHU AJAMUHHUCTPALAHN TOPOJACKOTO OKPYyra ropox
HoBoBoponexx BopoHexckoii o0macty;

6) 3arpeboBaHHWE C 3asgBUTENSI TMPU TPEIOCTABICHUH MYHHUIIATIATBHON
YCIAYTH IUIAThl, HE MNPEAYCMOTPEHHOM HOPMATUBHBIMM NPAaBOBBIMU aKTaMHU
Poccuiickoit ®@enepainuyi, HOPMATUBHBIMU MPABOBBIMM aKTaMH BOpOHEXKCKOM
0o0JlacTh, HOPMATUBHBIMM MPABOBBIMU aAKTaMU aJMHUHHCTPALIMU TOPOJCKOTO
okpyra ropos HoBoBoponex BopoHexckoit obacTu;



7) OTKa3 MOJDKHOCTHOTO JIMIIAa aJMUHUCTpAIlMd B  HCIPaBICHUU
JIOTYIICHHBIX OTEYAaTOK M OIMMOOK B BBIJIAHHBIX B PE3YNIbTATE MPEIOCTABICHUS
MYHHUITUTIATHPHOW YCIYTH JOKYMEHTaX JIM0OO HapyIIeHHWE YCTAaHOBJICHHOTO CpOKa
TaKUX UCITPABJICHUMU.

5.3. OcHoBaHueM /i Hayaja MPOIEeAYphl J0CYAeOHOTro (BHECYAEOHOTO)
00’KaIOBaHHMSI SIBJISICTCS TIOCTYIUBIIAS Kamo0a.

XKanoba moxeT ObITh HallpaBjieHa IO MOYTe, Yepe3 MHOTO(YHKIIMOHAIbHbIE
IIEHTPBl, C HCHOJb30BaHMEM EauHOTO TOpTanma TroOCYyJapCTBEHHBIX U
MYHUIMOAIbHBIX  ycayr (pynkuuit) nubo Iloprana rocynapcTBEHHBIX U
MYHHIIMTIAIBHBIX YCIyT BOpOHEKCKOH 00JacTH, a TakXe MOXKET ObITh NMPHHSTA
NPH JTUIHOM TIPUEME 3asTBUTEIIS.

5.4. Kanoba nomkHa colepKaTh:

- HAaMMEHOBAHHWE OpraHa, MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTY,
daMuano, WM, OTYECTBO JIOJDKHOCTHOTO JIMIA JMOO MYHHUIUIIAIBHOTO
CITy>Kallero, peueHus 1 AecTBus (6e3/1eiCTBIEe) KOTOPOTo 00KaTYIOTCS;

- (hamuIInI0, UMSI, OTYECTBO (TTOCIIETHEE - NTPU HAJIMYUH), CBEJICHUS O MECTE
KUTCIIBCTBA 3asABUTEISA - (PU3MYECKOro JiMIa MO0 HAaMMEHOBAHUE, CBEIACHHS O
MECTE HaXOXKJICHHS 3asABHUTE/ISA - IOPHIMYECKOrO JIMIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TeiedoHa, aapec (aapeca) AJIEKTPOHHON IMOYTH (NIPU HAJTUYHMH) M
MOYTOBBIN aJIpec, MO KOTOPHIM JODKEH ObITh HAMPABIIEH OTBET 3aBUTEIIO;

- cBeleHUss 00 OOKalmyeMbIX pelIeHHsIX W JaercTBusx (0e37eicTBUN)
aIMUHUCTPALIUU, JOJKHOCTHOTO JIMIA JTMO0 MYHUIIUTAIBHOTO CITY>KaIlEero;

- JIOBOJIbl, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
neiictBueM  (Oe3meiicTBHEM) aAMUHUCTpAIMH, JOJKHOCTHOTO Jiuna Jubo
MYHUIIMMAIBHOTO  CIYXAaIlero. 3asBUTENIEM MOTYyT ObITh  MPECTaBICHBI
JOKYMEHTHI (TP HAJTMYHH ), TOATBEPKIAIOIINE €TO TOBOABI, TM00 UX KOIHUH.

5.5. 3asgBuTenb MOXeT 00KalloBaTh pelIeHUS W AehcTBHs (Oe3aeiCcTBHE)

JNOJDKHOCTHBIX — JIML, MYHHUIMNAIbHBIX  CIYXalluX aJMUHUCTpPAlMA TJIaBe
aIMUHHCTPALIMK TOPOJICKOT0 OKpyra roposl HoBoBopoHEX.

5.6.JI0JDKHOCTHBIE JUIA aJAMUHUCTPALlUM, YKa3aHHbIE B MYHKTE 5.5
HACTOSIIETO pa3/eiia aIMUHUCTPATUBHOIO PETVIAMEHTA, MPOBOJIST JIUYHBIN IPUEM
3asBUTEJICH.

JInyHbIl TpUEM JOKHOCTHBIMU JIMIIAMH MIPOBOJUTCS MO MPEABAPUTEIIBHON
3amucH. 3amuch 3asgBUTENICd MPOBOJIUTCA TMPHU JIMYHOM OOpAIleHUH WU C
WCIIOJIb30BAaHUEM CPEJCTB TENe(OHHOU CBSI3M MO HOMEpaM TelaedOHOB, KOTOPHIE
pasMemanTcs Ha OQPUIMATBPHOM caiiTe agMUHUCTpanuu B ceTu VHTepHET u
WH(OPMAITMOHHBIX CTCH/IAX.

CrnenuanucT, OCYIIECTBISIOMINI 3amuch 3asiBUTENIE HA JIMYHBIA MPHUEM,
nH(pOpMHUpYET 3asABUTENS O JaTe, BpEMEHHU, MECTE MpUeMa, AOJKHOCTH, (haMIINH,
MMEHU U OTYECTBE JOJXKHOCTHOTO JIMIA, OCYIIECTBIISIIOLIETO MTPUEM.

5.7. JJoMKHOCTHOE JIUI0, YIIOJIHOMOUYEHHOE Ha PACCMOTPEHHE KAIOOBI, WU
aJMUHUCTpALINS OTKA3bIBAIOT B YJIOBJIECTBOPEHUH KaJ00bl B CIEAYIOIUX CIydasX:



1) Hanuuue BCTYNUBLIErO B 3aKOHHYIO CHUJTy pELIeHHs Cyaa, apOUTPaKHOIro
cyJia 1o kajgo0e 0 TOM ke IPEeIMETE U MO TEM K€ OCHOBAHMSIM;

2) mopayda >kajaoObl JIMLOM, MOJHOMOYHMS KOTOPOrO HE MOATBEPKICHBI B
MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTEIbCTBOM;

3) HamMuue peuieHus Mo >kano0e, MPUHATOIO pPaHee B COOTBETCTBUU C
TpeOOBaHUSAMM HACTOSILETO0 aAMUHUCTPATUBHOIO PErIaMEHTa B OTHOILIEHUU TOTO
e 3aABUTEIIS U [0 TOMY K€ MPEAMETY KaIOOBI.

JIOMKHOCTHOE JIMIIO, YIMOJHOMOYEHHOE Ha PACCMOTPEHHUE >KaNoObl, WIH
aJIMUHUCTpALIMS BIPaBe OCTABUTH Kajno0y 0e3 OTBEeTa B CIEAYIOIINX CAy4asx:

1) Hanmuuyue B kajloOe HEUEH3YPHBIX JTMOO OCKOPOUTENbHBIX BBIPAXKEHHI,
yrpo3 >KU3HU, 3/I0POBBI0 U UMYIIECTBY JAOKHOCTHOI'O JIMIIA, & TAKXKE YJICHOB €ro
CEMbHU;

2) OTCYTCTBHE BO3MOXHOCTH MPOUYUTATH KAKYyIO-TMOO YaCTh TEKCTA 3Kajo0bl,
damMuInio, UMs, OTYECTBO (MIPU HAIMYMM) U (UIJIM) TOYTOBBIA ajIpec 3asiBUTEINS,
yKa3zaHHbIE B *Kanooe.

5.8. 3asBUTENM MMEIOT MPaBO HAa MOJyYEeHHE JOKYMEHTOB M HMH(OpMaIuu,
HEOOXOAUMBIX JIJIsi 0OOCHOBAHUS U PACCMOTPEHUS KaJIOOBbI.

5.9. XKanoba momyiexUT pacCMOTPEHHIO B TEUYEHHE MNATHAALATU pabouux
JTHEW co AHs ee perucTpalnuy, a B ciaydyae 00’KajJoBaHMs OTKa3a aIMHUHHMCTpAlLUH,
JOJHKHOCTHOT'O JIMIA aJMUHUCTPAIH, B IpUeMe TOKYMEHTOB y 3asBUTENS OO B
UCTPABICHUM JIOMYIIEHHBIX ONEYaTOK M OMIMOOK WM B ciydae 00>KaJOBaHMUS
HapylIEHUs YCTAHOBJIEHHOTO CpOKa TAKUX HCHPABJIEHUNH - B TEUCHHUE IISATH
pabounx JHEN co THS ee perucTpaluy.

5.10. He mno3mHee nHA, CIEOyOIMEro 3a JHEM TMPUHATHS pelIeHUs,
yKazaHHOro B MyHKTe 5.9 HacTosmero AJIMHUHHUCTPATUBHOIO pErJIaMEHTa,
3asBUTEII0 B IMUCBMEHHOW (opMe M IO JKEIAHWIO 3asABUTEIS B AIIEKTPOHHOM
(dopme HampaBiseTcsi MOTHBHUPOBAHHBIM OTBET O pe3yJbTaTax pPacCMOTPEHHS
KaJI0OBbI.

5.11. B cnydae ycTaHOBJIEHHUS B XOJI€ WJIM IO pe3yJbTaTaM pacCMOTPEHUS
KaIOOBl TMPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO IMPaBOHAPYIICHUS WU
MPECTYIUICHUSI  JIOJDKHOCTHOE  JIMLO,  HAJEJIEHHOE  IOJHOMOYHAMHU IO
PacCMOTPEHUIO Kano0, HE3aMeIJIUTEIbHO HANPABISIET UMEIOUIMECS MaTepUalibl B
OpraHbl NPOKYPATYPBL.



ITpunoxxenne Ne 1

K AIMUHHCTPaTUBHOMY PETJIAMEHTY
aIMUHUCTPALUH TOPOACKOTO OKPYra ropoj
HoBoBopone:xx Boponexckoit o0nactu

0 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIYTH
«IIpenoctaBnenue nuHGoOpMaIK 00 OUEPETHOCTH
MPEOCTABICHUS MYHUIUITAIBHBIX KUIIBIX
MMOMEIICHUN Ha YCIOBUSX COLIMAIBLHOIO HAaMay

1. MecTo HaxoXJIeHUsI aIMUHUCTPALIUKA TOPOJICKOTO OKpyra ropoa HoBoBopoHex
Boponexckoit obmactu: 396070, Boponexckas o6nacte, T. HoBoBOpoHex, yiI.
KocmonasTos, 1.4.

I'paduk paboOTHl aAMUHHUCTpPALMKU TOPOACKOro oOKpyra ropoj HoBoBopoHex
Boponexckoii obnacru:

noHenenbHuK - yerBepr: ¢ 08.00 go 17.15;

narauna; ¢ 08.00 mo 16.00;

nepepsiB: ¢ 12.00 mo 13.00.

OdunmanpHbIi CalT aAMHUHUCTPAIIUU TOPOJCKOrO0 OKpyra ropojn HoBoBopoHek
Boponexckoit odiactu B cetn MHTepHeT: www.new-voronezh.ru.

AJZlpec  DJEKTPOHHOM TIOYTHl AJMHHHUCTPAIMU TOPOJICKOTO OKpyra TOpoj
HoBoBopoHex: nvor@govvrn.ru

2. Tenedonsl aas cipaBok: 8(47364)5-99-61.

3. ABTOHOMHOE YyupexiaeHue Boponexckoit obmactu «MHOroQyHKIIMOHATBHBIHI
LEHTP NPEIOCTABICHUS] TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX yCiIyr» (mamee - AY
«MOILI»):

3.1. Mecrto Haxoxaenuss AY «M®ILI»: 394026, r. Boponex, yia. Jpy>KMHHUKOB,
36 (KoMHHTEpHOBCKHUI palioH).

Tenedon mis cupaBok AY «M®I»: (473) 226-99-99.

Odunmanpaeiii cait AY «M®L» B cetn MuTepHeT: mfc.vrn.ru.

Anpec saekTporHO# o4t AY «M®I»: odno-okno@mail.ru.

I'paduk padoter AY «MDIL»:

BTOpPHUK, yeTBepr, nsarHuna: ¢ 09.00 go 18.00;

cpena: ¢ 11.00 no 20.00;

cy66oTa: ¢ 09.00 mo 16.45.

3.2. Mecro Haxoxzaenus ¢Quiuara AY «MO®I[» B TOpoACKOM OKpyre ropoj
Hososoponex: 396072, Boponexckass obmnactb, r. HoBoBoponex, yin. Habepexnas,
1.34.

Tenedon mis cnpaBok punmana AY «M®DL»: 8(47364) 74-074.

I'pacduk pabotsl pummana AY «MOL»:

BTOPHUK, yeTBepr, narauna: ¢ 8.00 go 17.00, nepepsi: ¢ 12.00 mo 12.45;

cpena: ¢ 11.00 no 20.00, nepepsiB: ¢ 15.00 no 15.45;

cy66ora: ¢ 8.00 mo 15.45, nepepsis: ¢ 12.00 no 12.45;

BBIXO/IHbIE: BOCKPECEHbE, TTOHEIETbHHUK.
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K AIMUHHCTPaTUBHOMY PETJIAMEHTY
aIMUHUCTPALUH TOPOACKOTO OKPYra ropoj
HoBoBopone:xx Boponexckoit o0nactu

0 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIYTH
«IIpenoctaBnenue nuHGoOpMaIK 00 OUEPETHOCTH
MPEIOCTABICHUS MYHUIUITAIBHBIX KAJIBIX
MMOMEIICHUN Ha YCIOBHUSX COLMAIIBHOTO HailMa

dopwma 3asaBICHUS

B apMunuCcTpanuio ropojackoro okpyra ropoa HoBoBoponex

(®.1.0.)

(®.1.0. 3asBuTeENs)

(110 IOBEPEHHOCTH B UHTEpEcax)

(ampec peructpanuu)
KoHTtakTHbIH Tenedon

3agBiieHue

[Ipomy Bac mpenocraButh uH(pOpMalMIO O HOMEpPE MOEH ouepenud B CIHCKaX
TpaXKIaH, HYXKIAIOUIUXCS B JKWIBIX MOMEILEHUSAX, MPEAOCTABISEMbIX IO JIOTOBOPY
COLIMAJILHOTO Haiima.

« » 20 T

(®.1.0. 3asBuTENS, MOANUCH, TaTa)
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K AIMUHUCTPATUBHOMY PETJIAMEHTY
aIMUHUCTPALUH TOPOACKOTO OKPYra ropoj
HoBoBoponexx Boponesxckoit o0nactu

M0 MPEIOCTABICHUIO MyHHUITUTIATLHON yCIIyTH
«IIpenoctaBnenue nuHGopMaIu 00 0YEPETHOCTU
MPEAOCTABICHUS MyHUIIUTIAIBHBIX JKIITBIX
MMOMEILICHUN Ha YCIOBHUSX COLIMAIBLHOIO HAaMa)

BJIOK-CXEMA

OOpaiieHue ¢ 3asBICHUEM 3asIBUTENS JIMYHO JIMOO HAMPABIICHUE 3asBJICHUS TTOCPEICTBOM
TOYTOBOM CBSI3U WJIU B DJIEKTPOHHOU opme

J

Omnpenenenre HaTUYIUsT OCHOBAHUH JIJTsI OTKa3a B MpUEMe IOKYMEHTOB, HEOOXOIUMBIX IS
MpeAoCTaBICHHS HHGOPMAINK 00 OYEPETHOCTH TIPEIOCTABICHUS MYHUITUTIATBHBIX KHUITBIX
MOMEIIEHU Ha YCIOBUAX COMAIBHOTO HalMa

! !

I[IpueM wu  peructpaumss  3adBJICHUS O Bo3sBpar 3asBieHus
MPEA0CTABICHUH nHpopManuu 00
OYepeIHOCTH MIPEI0OCTABICHUS

MYHUIUITAJIbHBIX  JKHJIBIX HOMCH.[CHI/Iﬁ Ha
YCIIOBUAX COLMUAJIBHOT'O Halima

PaccmoTpenue 3asiBIICHUS, poBepKa
peructpaiuu 3asiBUTEIIA B KHUTaX
perucTpanuy TpaxaaH, IPUHATHIX HAa Y4eT B
KauecTBe HYXIAOIINXCS B JKHUITBIX
MOMEIIECHHUAX, TPEOCTABISIEMBIX TI0 IOTOBOPY
COILIMAIILHOTO Halima, MOJITOTOBKA
YBEIOMJICHHS 00 0YepEeTHOCTH
MPEIOCTABICHUS ~ MYHHUIIMIAIBHBIX  KUJIBIX
MOMEUIEHUH Ha YCIOBUAX COLIMAIIBHOTO HailiMa

4

Bbinaua  yBemomiieHMsT 00  O4epeIHOCTH
NPEJOCTaBICHUSI  MYHHIMIAIBHBIX  SKHUIIBIX
IIOMEIIEHNH Ha YCIIOBUAX COLMAIBHOIO HaliMa
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K AIMUHHCTPaTUBHOMY PETJIAMEHTY
aIMUHUCTPALUH TOPOACKOTO OKPYra ropoj
HoBoBopone:xx Boponexckoit o0nactu

0 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIYTH
«IIpenoctaBnenue nuHGoOpMaIK 00 OUEPETHOCTH
MPEIOCTABICHUS MYHUIUITAIBHBIX KAJIBIX
MMOMEILICHUN Ha YCIOBHUSX COLIMAIBLHOIO HAaMa)

dopma yBe1OMIIEHUS

Komy
(bamumusi, UMsI, OTYECTBO)
Kyna
(TTOYTOBBIN UHICKC U aJIpec
3asBUTEJIS COTJIACHO 3asIBJICHUIO)
YBEJIOMJIEHUE

00 OUCpCAHOCTHU IIPCAOCTABIICHUA MYHUIIUITIAJIbHBIX
JKMJIBIX TTIOMEIICHUM Ha YCJIOBHAX COOUAIIBHOTO HalimMa

AAMUHHCTpAIUs TOPOJCKOTO OKpyTa ropoJ HoBoBopoHek, paccMOTpeB 3asiBICHHE,
UHPOPMHUPYET O TOM, YTO

(amumus, UM, OTYECTBO 3aIBUTEIIS)
COCTOUT (HE COCTOUT) Ha y4eTe TIpaKIaH B KAauyecTBE HYKIAIOUIETOCsS B >KUIIOM
MOMEIEHUH, IPEIOCTABIIEMOM IO JIOTOBOPY COLMATIBHOTO HaliMa
1o o01el ouepeau ¢ ,
(cocTaBOM CeMbH) (1aTa TOCTaHOBKH Ha y4€T)
O JIbTOTHOM ouepenn C ,
(kaTteropus yuera)
Ha Jary HOMEp Oouepeu

['maBa amMuHUCTpannu

« » 20 T.
M.IL
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