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B pEIAaKLUU [TIOCTAHOBJICHUS aIMUHUCTPALUH
ropoAckoro okpyra ropoa HoBoBoponex

oT Ne

AJIMAHUCTPATUBHBIN PETJIAMEHT
AJMHUHUCTPAIIMU IT'OPOJCKOI'O OKPYT'A 'OPO/I
HOBOBOPOHE K BOPOHEKCKOH OBJIACTH
IO MPEJOCTABJIEHUIO MYHUIIUTIIAJIBHOM YCJIYT'H
«[MPEJOCTABJIEHUE HH®OPMAIIMA OF OUEPEJJTHOCTH
MMPEJOCTABJIEHUSI MYHUIIUTIAJIBHBIX KNJIBIX IOMEIIEHUN
HA YCJIOBUSIX COIIMAJTBHOT O HAMMA »

1. O01uMe mMoJI0KeHUA

1.1. Tlpeamer peryaupoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipeqmerom  peryaupoBaHus  aJIMUHUCTPATUBHOIO  perjaMeHTa [0
PEeAOCTABICHUI0O MyHUlIMNANbHON ycnyru «lIpemoctaBinenue wunHpopmaru o0
OYEpPETHOCTH MPEIOCTABICHHSI MYHULIMIAIBHBIX JKWIIBIX TOMENIEHUI Ha YCIOBUAX
COIMAJIbHOTO HaWMa» (majsee — aJIMHHHCTPATHUBHBIA pPETJIaMEHT) SBIISIOTCS
OTHOILIEHHUSI, BO3HUKAIOLINE MEXKIY 3asBUTEISIMHU, aJMUHHUCTPALIMENl TOPOJCKOTO
okpyra rtopon  HoBoBopoHexx W MHOTOQYHKIIMOHAJIBHBIMHU  LIEHTPaMU
NPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUILMIAIBHBIX ycayr (nainee — MO®ILI) B
CBA3U C TPENOCTABICHUEM MYHULMIAIBHOM YCIYIM 1O MPEAOCTABICHUU
uHbopMa 00 OYEpPEHOCTH TMPENOCTABICHUS MYHUIMMAIBHBIX  KUJIBIX
NOMENIEHUN Ha YCJIOBUSX COIMAJIBHOTO HailMa, a TakKKe OIpEeNeCHUE MOPsAKa,
CPOKOB M TIOCJIEIOBATEJIBHOCTH BBIOJHEHUSI AJIMHHUCTPATHUBHBIX JEHCTBUI
(mpouenyp) npu NpeaoCcTaBICHUH MYHHUIIMIIAIBHON YCIYTH.

1.2. Omnucanue 3asiBUTENEH

3asBUTENAMU SABISIIOTCS Tpaxkaane Poccuiickoit ®enepanuu, MOCTOSHHO
MPOKHUBAIOIINE HAa TEPPUTOPUU TOPOJACKOrO oOKpyra ropoxa HoBoBopoHexk,
COCTOSIIIIE HA YYeTe B KAyeCTBE HYKJAIOMIMXCSI B JKWIBIX TIOMEIICHUSX,
MpEACTaBIsIEMbIX 10 JOTOBOpaM COLMAJIBHOIO HaiiMa, WM HUX 3aKOHHBIE
MpEeACTAaBUTENH (J1aJiee - 3asIBUTENb, 3asIBUTEIIN).

1.3. TpeOGoBanus K TOpSIAKY HWH(DOPMUPOBAHUS O TIPEIOCTABICHUU
MYHHUILMITAIBHON yCIIyTH

1.3.1. OpraH, MPEI0CTABIIS IO MYHULIUTIAIBHYIO YCIyTY:
aJMUHUCTpalUsl  TOpOACKOro okpyra ropoj  HoBoBoponex  (mamee —
aIMUHUCTpPALIHSA ).

AIMUHHCTpAIMs pacnoioxkeHa mo aapecy: 396070, Boponexckas o0nactsb,



r. HoBoBopoHex, yi. KocmoHaBTOB, 4.

3a mpeAoCTaBI€HUEM MYHHUIMNAIbHOW YCIYIM 3asBUTEIb MOXET TaKKe
oOpaTuThcsi B MHOroQ yHKIMOHAIBHBINA LIEHTP MPEJOCTABICHHS TOCYAAPCTBEHHBIX
Y MyHUIIMOAIBbHBIX YCayT (nanee — MOL).

1.3.2. Uudopmarust 0 Mecte HaxoxxaeHus, rpaduke padOThl, KOHTAKTHBIX
tenedonax (teneoHax s CHPABOK M KOHCYJIbTAIlUMi), WHTEpPHET-aJpecax,
ajpecax OJJICKTPOHHOM IMOYTHI  aAMUHHUCTpanuu  nvor@govvrn.ru, MO®I]
npuBoAsATca B npuioxkeHuu Ne 1 Kk Hacrosmemy AJIMHHUCTPAaTUBHOMY
perjiaMeHTy M pa3MelaroTcs:

- HAa oQuIMAIbHOM caiTe aJAMHUHHUCTpauuu B cetd HHTepHeT
(Www.new-voronezh.ru);

- B uHpOpMalMOHHON cucTemMe BopoHnexckoit ob6mactu «[lopran
rOCYIapCTBEHHBIX M  MYHUIMNOAIBbHBIX  ycayr  Boponexckoit — oGmactu»
(pgu.govvrn.ru) (manee - IlopTam rocylapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
Boponesxckoii obnactn);

- Ha EnuvHOM mopTane rocyJapCTBEHHBIX M MYHUIIMIAJIBHBIX YCIYT
(pynxmuit) B cetn MaTepuer (www.gosuslugi.ru);

- Ha ounmanpHoM caiite MOIL (mfc.vrn.ru);

- Ha UHGOPMAIIMOHHOM CTEHJI€ B aIMUHUCTPALIUU;

— Ha nHpopMamoHHoM cteHae B MOILI.

1.3.3. Crroco6s! mostydeHus: HHOOPMALMK O MECTE HaXOXJACHUS U rpadukax
paboTHl AJIMUHUCTPAIIMN M OpraHu3alliii, oOpalieHne B KOTOPbIe HEOOXOIUMO JIJIs
MOJIYYeHUS] MYHULIUTTAILHON YCITYTH.

— HEMOCPEICTBEHHO B aIMUHUCTPAIINH,

— HenocpeacTBeHHO B MODI];

— C WHCIONB30BAaHUEM CpPEICTB Tele(OHHON CBSI3U, CPEICTB CETH
HNuTepHer.

1.3.4. Undopmanmsi 1O BOmMpocaM MPEJAOCTABICHUS MYHUIUIAIBHON
YCIYTH W YCJIYT, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMH M 00S3aTEIBHBIMH IS
MPEAOCTABICHUS MYHHUIUMINAIBHON YCIYTH, CBEIEHUS O XOJ€ NPEeAO0CTaBICHUS
YKa3aHHBIX  YCIYr  NPEAOCTaBISIOTCS  3asBUTENSAM  YIOJHOMOYEHHBIMHU
JNOJDKHOCTHBIMU JMLIaMu  aagMuHuctpauuu, MOI[ (manee - ynoaHOMOYeHHBIE
JIOJDKHOCTHBIE JTUIIA).

NudopmupoBanre o0 Xoae TNPENOCTaBICHUS MYHHUIUIMAIBHON YCIyTH
OCYLIECTBIISIETCS.  YTIOJHOMOYEHHBIMU JOJKHOCTHBIMHU JIMIIAMU TPU  JTUYHOM
KOHTAaKT€ C 3asiBUTEJIEM WM C UCIOJb30BAaHUEM MOYTOBOM, Tene()OHHOMN CBA3M, C
UCIIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEXHOJOTUYECKOM ©  KOMMYHHKAIIHOHHOM
UHPpacTpyKTyppl, B TOM uucie EauHOro mnopraiza TOCYJapCTBEHHBIX U



MyHUIUOAIBHBIX ycayr (¢pynkumii) u (wnm) Iloprama rocygapcTBEHHBIX U
MYHUIIUNIATBHBIX YCIyT BopoHexckoil obnactu.

Ha nn(opmMannoHHBIX cTeHAaX B MECTax MPEeIOCTABICHUS MYHHUIIMIIAIbHON
yCIOyrd, a TakkKe Ha OQUIMAIbHBIX caiTax aaMmuHUCTpanuu, Ha Iloprane
TOCYJapCTBEHHBIX M MYHHUIIUIAIBHBIX yCIyr Boponexckoi obnactu, Ha EnuHoM
nopTajie TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX ycIyr (QyHKIMiA) pa3mermiaercs
TaKXke cleayromas nHPopMaIus:

- TEKCT HACTOSIIETO ATMUHUCTPATUBHOTO PETJIAMEHTa;

- TEKCThI,  BBIJICP)KKA W3  HOPMATUBHBIX  IPABOBBIX  aKTOB,
PETYIUPYIONIUX MPEAOCTABICHHE MyHUIIUITATTLHON YCITYTH;

- dopMBbI, 00pa3Iibl 3asBICHUNA, UHBIX TOKYMEHTOB.

1.3.5. 3asBurenu, MIPEJCTABUBIIINE 3asiBJICHUE Ha NOJIy4eHUE
MYHUIIMTIATBHON ~ yCIIyTH, B 00S3aTE€IbHOM  MOPSJKE  HHPOPMHUPYIOTCS
YIIOJTHOMOYEHHBIMH JTOJKHOCTHBIMU JTHIIAMH:

- 0 TIOPSAZIKE MTPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH;

- 0 XOJIe PEAOCTaBICHHS MYHHUIIUITAIEHOW YCITyTH;

- 00 0TKa3e B MPEJOCTaBICHUHA MYHHUIIUITATLHOW YCITYTH.

1.3.6. Uadopmarus o cpoke 3aBepiieHHs: OQPOPMIICHHS JTOKYMEHTOB U
BO3MOKHOCTHU UX MOJYyYECHUS 3aBUTEIIO0 COOOIAETCS IPH MOJa4e TOKyMEHTOB.

1.3.7. B mo0oe BpeMs c MOMEHTa MpHemMa JOKYMEHTOB 3asiBUTENIb UMEET
paBO HA TOJYyYEHHE CBEACHUN O MPOXOXKIECHUU MPOLENYPhl NMPEIOCTABICHUS
MYHUIIUTAIBHON YCIYTH, C HCIOJIb30BaHUEM Tele()OHHON CBSI3U, CPEICTB
WNuTepHeTa, a TakkKe MPH JIMYHOM KOHTAKTE C YIIOJTHOMOYEHHBIMH JTOKHOCTHBIMU
JTUIAMU.

IIpu orBerax Ha TenedoOHHBIE 3BOHKM H  YCTHBIE OOpaIieHus
YIIOJTHOMOYEHHBIE JOJDKHOCTHBIC JIMIA MOAPOOHO M B BEXIUBOU (KOPPEKTHOM)
dbopme nHGOPMHUPYIOT OOPATUBIIUXCS IO HHTEPECYIONTUM UX BorpocaM. OTBET Ha
TeIe(POHHBIH 3BOHOK JIOJDKEH HA4YMHATHCS C HWHPOpPMAIMM O HAUMEHOBAaHUU
opraHa, B KOTOpPBHIM TO3BOHWUJ TpaXIaHWH, GaMUTUU, WMEHH, OTYECTBE,
3aHHMaeMOM TOJKHOCTH CIIELUAINCTA, PUHSBILETO TeNe()OHHBINA 3BOHOK.

[Ipu oTCyTCTBHM Yy YMOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIA, MPUHSBIIETO
3BOHOK, BO3MOXXHOCTH CaMOCTOSITEIbHO OTBETHTh Ha IOCTaBJICHHBIE BOMPOCHI
TeneOHHBIH 3BOHOK JOJDKEH OBITh TepeaapecoBaH (NEPEBENEH) JPYroMy
JOJKHOCTHOMY JIMIY WM JK€ OOpaTUBIIEMYCS TpaXXAaHWUHY JOJKEH OBITh
coobrmieH TeneOHHBIE HOMEp, MO KOTOPOMY MOXKHO TOJNYYHUTH HEOOXOIUMYIO
uHpopMaluio.



2. Cranaapr npeaocTaBjieHUsi MyHHIUNAIbHON YCIAYTH.

2.1. HaumeHoBanue wmyHuIMNaIbHOW ycnyru — «lIpemocraBinenue
nHpopMani 00 OYEPETHOCTH MPEAOCTABICHUS MYHULUMAIBHBIX KUJIBIX
MOMELIEHUN Ha YCIOBUAX COLMAIIBHOIO HAMMa.

2.2. HaumeHoBaHHe opraHa, MPeCTaBISIONIEI0 MYHUITUTIATBHYIO YCIYTY.

2.2.1. OpraH, MPEIOCTABISAIONINI MYHHUIUTTAIBHYIO YCHYTY:
aJMUHUCTpALUsI TOPOJICKOTO OKpyra ropos HoBoBopoHex.

2.2.2. 3anpemaercst TpeOOBaTh OT 3asBUTEIIS OCYIIECTBIICHUS JCHCTBUM, B
TOM YHUCJIE COTJIAaCOBAaHUM, HEOOXOIUMBIX JIJISl TIOJTYUYCHHUS] MYHUIITUTIAILHON YCITYTH
U CBSI3aHHBIX C 0OpalleHUEM B MHBIE TOCY/IapCTBEHHBIC OPTaHbl, OpraHbl MECTHOTO
CaMOYTpaBJICHUs, OpraHu3allUd, 3a  HCKIIOUCHHEM  TIOJyYeHHUs  YCIHYT,
BKJIFOYEHHBIX B TMEPEUCHb YCIYr, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU ISl TIPEJIOCTABIICHUSI MYHUIUIIATBHBIX YCIYT, YTBEP)KIECHHBIN
Pemenuem HoBoBoponexckoit ropoackoit Jymer ot «06» oxtsabps 2011 rona
Nel81 «O06 yTBepKAeHUM MEPEUHs YCIYT, KOTOpbIE SBISIOTCS HEOOXOAUMBIMHU U
00s13aTeNIbHBIMU [T TIPEJIOCTABICHUS] aIMUHUCTPALIMEH TOPOJCKOTO OKpyra -
ropogq  HoOBOBOpOHEX  MYHMIMNAIBHBIX  YCAYT M [PEJOCTaBISIOTCSA
OpraHu3alUsMH, YYaCTBYIOIIMMU B MPEJOCTABICHUN MYHUIIUIIATIBHBIX YCIYT».

2.3. Pe3ynbTar npenocTaBlIeHUs] MyHULUIIAIIBHON YCIYTH.

Pe3ynbTaToM npenocTaBlIeHUs] MYHULIUIAIBHON YCIYTH SIBISETCA:

- YBEJIOMJICHHE 00 OYepeaHOCTU MPEAOCTABICHUS MYHULUMAIBHBIX SKHIIBIX
MIOMENICHUHM Ha YCIOBHUAX COLMAJIBbHOTO HalMa.

2.4.Cpok npenocTaBICHUs] MYHUIIMIIATBHOM YCIIYTH.

Cpok mpeaocTaBiIeHUs] MyHUIIMTIATBHON YCIyTy HE JOJKEH mpeBbimats 10
pabouux THEeW ¢ MOMEHTa PETUCTPALINH MTOCTYIHUBIIETO 3asiBICHMUS.

Cpok perucrpanuu 3asBieHus - 1 paboumnii 1¢Hb.

[Ipu mocTyrieHnn 3asBICHUS B DIIEKTPOHHOW (opMe B BBIXOJHBIC
(Ipa3gHUYHBIE) THU PETUCTPALUS POU3BOAUTCS HA CIEAYIOMUNA padOUnil IEHb.

Cpok HCHOJHEHHS] AaJAMUHUCTPATUBHOW MPOLEAYPbl IO PACCMOTPEHHIO
3asiBJICHUS - 7 pabovmx AHEH.

Cpok HCHOJMHEHHS] aAMUHUCTPATUBHOW MPOLEAYpPbl MO BblAa4e 3aIBUTEIIO
yBellOMJIeHUs 00 OYepeJHOCTH MPEIOCTABICHUS MYHHIMIAIBHBIX KUJIBIX
MTOMEIIESHUH Ha YCIOBUAX COIMAIBHOIO HaliMa - B TCUCHHE 2 pab0odnX JHEH.

Cpox ucmpaBieHHs] TEXHUYECKUX OMUOOK, JOMYIICHHBIX MpHU 0GOPMIICHUN
3asBJICHUS, HE JIOJDKEH IMPEBBINIATh TPEX pabouyuX JHEW ¢ MOMEHTa OOHApYKEHUs
OIMOKU WM TOJYYEHHUs OT 3asiBUTEINA JIMOO €ro 3aKOHHOIO MPEICTABUTENS B
NMUCbMEHHOU (hopMme 3asiBlieHUs 00 OIIMOKE B 3aIUCAX.



OcHoOBaHMIl JIS TPUOCTAHOBICHUS TMPEJOCTABICHUS MYHUIIMIATLHOMN
YCIIYTH 3aKOHOAATEIHCTBOM HE MPEYCMOTPEHO.

2.5. IlpaBoBble OCHOBBI JJisi MPEOCTABICHUS MYHUITUTIAIbHON YCIIYTH.

[IpenocraBnenune myHurunansHon yenyru «lIpegocraBienue nHpopmanuu
00 04YepeNHOCTH TMPEJOCTABICHUS MYHHUIUIAIBHBIX S>KWIbIX TOMEIICHUN Ha
YCJIOBUSIX COLIMAIBHOTO HaliMa» OCYIIECTBIISIETCSI B COOTBETCTBUHU C:

- JKumumaeim  kogekcoMm  Poccwuiickoit  ®enepanun  («Cobpanue
3akoHoaatenbcTBa PD», 03.01.2005 Ne 1 (wacte 1) c1. 14; «Poccuiickas razera»,
12.01.2005, Ne 1; «ITapnmamenTtckas razera», 15.01.2005, Ne 7-8);

- ®enepanbubiM 3ak0HOM OT 06.10.2003 No 131-D3 «O6 00mux npUHIIMIAX
OpraHM3aIMi MECTHOTO caMmoyrpasieHus B Poccuiickoit deneparmn» («Cobpanue
3akoHoaatenbcTBa PO», 06.10.2003, Ne 40, ct. 3822; «IlapmameHTckasi rasera»,
08.10.2003, Ne 186; «Poccuiickas razera», 08.10.2003, Ne 202);

- OenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
NPEIOCTABACHUS TOCYJapCTBCHHBIX W MYHHUIUMOAIBHBIX yciyr» («Poccuiickas
razera», 30.07.2010, Ne 168; «Cobpanue 3akoHomarenbcTBa PD», 02.08.2010, Ne
31, ct. 4179);

- 3akonom Boponexckoit o6mactu ot 30.11.2005 Ne 71-O3 «O mopsiake
BEJICHUS OpPraHaMH MECTHOTO CaMOYINpaBICHUS YyyeTa TpaJaH B KadyecTBe
HY>KJAIOIIUXCST B OKWIBIX TOMEIICHUSX, TMPEIOCTABISIEMbIX [0 JOTOBOpaM
conuanabHOro Haiima B Boponeskckoit oomactu» («Kommyna», 06.12.2005, N 187);

- 3akonom Boponexckoit o6mactu ot 30.11.2005 Ne 72-O3 «O mopsiake
NpU3HAHUS TPAXKIAH MAJTOMMYIIMMH B UEISIX MPEAOCTABICHUS UM IKUIBIX
MOMEIICHUH MYHHUIIMIAIBHOTO JKIJIUIHOTO (OHIA TIO JOrOBOpaM COILHUAIBLHOTO
HaiiMa B Boponexckoit oonactu» («Kommynay, 06.12.2005, Ne 187);

- YcraBoMm ropoackoro okpyra ropoa HooBopoHex — Boponexckon
obmactn ot 01.11.2012 Ne 285 («BecTHUK OopraHOB MECTHOTO CaMOYIpPaBIICHUS
ropojickoro okpyra ropoa Hosooponex», 20.12.2012 Ne 63);

- WHBIMHM HOPMATUBHBIMHM IIPpaBOBbIMU akTamu Poccuiickont dPenepanuu,
Boponexckoii 0bactu 1 ropojickoro okpyra ropoji Hopooponexx Boponexckoit
007acTH, PEriaMEeHTUPYIOIMIMMHU TPABOOTHOIIECHUSI B cdepe MpeaoCcTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIATbHBIX YCIYT.

2.6. McuepnpIBaromuii  NEpPeUYeHb  JOKYMEHTOB,  HEOOXOJMMBIX B
COOTBETCTBUHM C 3aKOHOJATEJIbHBIMU WJIM MHBIMH HOPMAaTHUBHBIMU IPAaBOBBIMU
aKTaMu JJIsl IPeI0CTaBICHHUS] MyHUIIUIIATIbHOW YCITYTH.

2.6.1. MHcuepnbiBarouuii MNepevyeHb JIOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUM C HOPMAaTHUBHBIMU MPaBOBBIMH aKTaMU [iJIsi MPEJAOCTaBICHUS
MYHULIUNAIBHOW YCIYTH, MOJJICKAIIUX MPEICTABICHUIO 3asBUTEIIEM.
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MynununanpHas yciiyra TIpPEIOCTaBIIIETCS Ha OCHOBAHUM 3asBIICHUSA,
IIOCTYIIUBLIEr0 B aAMUHUCTpauio wid B MOLI.

B nuceMeHHOM 3asiBIEHMH JODKHA OBITh yKa3aHa MH(OpMaLus O 3asBUTEIIE
(®.M.0., agpec peructpaiiy, KOHTaKTHBIA TenedoH). 3asBieHUE OHKHO OBITh
MTOANIMCAHO 3asIBUTEIIEM.

OOpazen 3asdBieHHs] TNPUBEIEH B MpwiokeHuu Ne 2 Kk Hacrosemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu oOpamieHun 3a MOJYYECHUEM MYHUIMNAIBHOW YCIYTH OT HMMEHU
3asBUTENL €ro NPEACTaBUTENb NPEACTABISET JIOKYMEHT, YAOCTOBEPSAIOLINN
JUYHOCTh, U JOKYMEHT, MOATBEPKIAIOLINN €ro IMOJTHOMOYHS Ha IMPEICTABICHUE
UHTEPECOB 3asIBUTEIIA.

Komuu  10KyMeHTOB, He  3aBepeHHble  HaJJIeKauuM  o0pas3om,
NPEACTABISAIOTCS 3asIBUTENIEM C MPEIBIBICHUEM OPUTHHAJIOB.

3asBiieHre Ha OyMa>KHOM HOCHUTEJIE MPECTaBIsSETC:

- IOCPEACTBOM MMOYTOBOTO OTIPABJICHNUS;

- [IpU JINYHOM OOpAaIlleHUH 3asiBUTENS JTUO0 €ro 3aKOHHOTO MPECTaBUTENS.

B snextpoHHO#l (popme 3asBlieHHWE NPENOCTABIAETCS IMyTeM 3aloJHEHUs
dbopmel, pazMenienHoi Ha EquHoM moprasne rocyaapCTBEHHBIX M MyHHUITUTIATBHBIX
yenyr (dyakuuid) u (wnm) [loprane rocygapcTBEHHBIX U MYHUIIUTATBHBIX YCIYT
Boponexckoit o6acTu.

3asBienue B (popme dIEKTPOHHOTO JOKYMEHTA MOIMUCHIBACTCS 3asBUTEIIEM
OT UMEHHU (PU3UYECKOTO JIMIIA C UCTIOIH30BAHUEM MPOCTON IIEKTPOHHON MOATHCH.

K 3asBiaenuto B Qopme SIEKTPOHHOTO JOKYMEHTa NPUIAraeTcsl KOIHS
JOKYMEHTA, YAOCTOBEPAIOUIETO JUYHOCTh NIPEACTABUTENSL 3asBUTENSA, €CIU
3asBJICHUE TMPEJCTABIACTCS NPEACTABUTENIEM 3afBUTENSI B BUJIE 3JIEKTPOHHOTO
o0Opa3a Takoro JOKyMeHTa.

B cnyuyae mpencrtaBieHusi 3asBiieHUs B (OpME DIEKTPOHHOTO JOKYMEHTA
MPEJICTABUTENIEM 3asBUTENS, JNEUCTBYIOLUIMM Ha OCHOBAaHHUHM JOBEPEHHOCTH, K
3asIBICHUIO B (hOpPME DIICKTPOHHOTO JOKYMEHTA TaK)Ke MPHUIIAraeTcs JOBEPEHHOCTh
B BUJIE 3JIEKTPOHHOT'0 00pa3a TaKoro JOKYMEHTA.

DNEKTpOHHBIE  JOKYMEHTHI  (DJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
MpUJIaraeMble K 3asBJICHUIO, B TOM YHCJIE JTOBEPEHHOCTH, HANPABISAIOTCS B BUJIE
daiinos B popmartax PDF, TIF.

KauecTBO mnpenocTaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (3JEKTPOHHBIX
obpazoB aokymeHTOB) B ¢opmarax PDF, TIF momkHO MO3BOJSTE B IOJTHOM
00beMe MPOUYUTATh TEKCT JOKYMEHTA U Paclo3HaTh PEKBU3UTHI JOKYMEHTA

2.6.2. HcuepnbiBarouuii MNEpevYeHb JIOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUM C HOPMAaTHUBHBIMM MPABOBBIMU aKTaAMU ISl MPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, KOTOPBIE HAXOAATCS B PACIOPSXKEHUH TOCYNAPCTBEHHBIX



OpraHoOB, OpPraHOB MECTHOTO CaMOYIpaBi€HUS U HHBIX OpraHu3alui,
YYaCTBYIOIIUX B MPEIOCTABICHUN MYHHUITUIIATLHON YCIYTH, U KOTOPbIC 3asIBUTEIb
BIIPaBE MPE/ICTABUTD:

- KOMWS JTOKYMEHTa, MOJTBEPKIAIOIIET0 MPUHSATHE 3asSBUTENIS HA yYeT B
KaueCTBE HYXIAIOIIETOCs B )KIJIBIX MMOMEIICHUSX, MPEIOCTABIISIEMBIX IO JOTOBOPY
COLMAJIBHOTO HanMa. B cityyae ecii Takou JTOKYMEHT HaXOAUTCS B PaCIIOPSKEHUU
aJIMUHUCTPALINH, IPEIOCTABIICHUE JaHHOTO JOKYMEHTa HE TpeOyeTcs.

3asBUTEIb BOPABE MPEJACTABUTH YKa3aHHBIE JOKYMEHThI CAMOCTOSITEIHHO.

Hemnpencrapienne 3asBUTENEM YKa3aHHBIX JIOKYMEHTOB HE SIBIISETCS
OCHOBAHHUEM JIJIsl OTKa3a 3asBUTEIIIO B MIPEIOCTABICHUU YCITYTH.

3anpeniaercst TpeOOBaTh OT 3asBUTEIIS:

- TPEACTAaBJICHUS JIOKYMEHTOB W HH(POPMAIUU WU OCYIIECTBICHUS
NEeUCTBUM, MPEICTABICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMH  aKTaMHU,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HHMKAIOIINE B CBSI3U C MPEIOCTABICHUEM MYHHUITUTIAIbHON YCIYTH;

- TIPEJICTAaBJICHUS JTOKYMEHTOB M MH(OpPMAIMHU, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMU TIpaBOBbIMH akTamMu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
IPaBOBBIMU akTaMu BopoHeKcKo 001acTh 1 HOPMAaTUBHBIMU TTPABOBBIMH aKTaMU
aMUHUCTPALIUUA TOPOJICKOro okpyra ropoa HoBoBoponex Boponexckoil obnactu
HAXOJATCSI B PACHOPSIKEHUU aJMUHUCTPALIMM, WHBIX FOCYJAapCTBEHHBIX OPraHOB,
OpraHoB  MECTHOIO  caMoympaBiieHus ©u  (WiM)  [OABEAOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM U OpraHaM MECTHOI'O CaMOYIIPaBJIEHHUS! OpraHU3alui,
YYacTBYIOIIMX B MPEJOCTABICHUU MYHULMNAIBHON YCIYTH, 32 HCKIIOUYEHUEM
JTOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 @enepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO6 opraHuzanuu TPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULUMAIBHBIX YCIIYT».

2.6.3. IlepeueHbp ycayr, KOTOpBIE SIBISIOTCS  HEOOXOIMMBIMH U
00s3aTENBHBIMU TSI TIPEOCTABJICHHUSI MYHHIIMITAJIBHONW YCIYTH, B TOM YHCIIE
CBEIICHHSI O JIOKYMEHTaX, BBIJIABAEMbIX OpraHU3alMsIMU, YYacCTBYIOIIUMHU B
MPEAOCTABICHUN MYHULIMIAIIBHON YCITYTH.

[lonydyenue 3asgBUTENEM YCIyT, KOTOpPbHIEC SBISIOTCS HEOOXOAMMBIMH H
00s13aTENBHBIMU TSI TIPEIOCTABJICHUS] MYHHUIIUITAILHON yCITyTH, HE TpeOyeTcs.

2.7 VcuepmpIBaOImuii TIEpeUeHb OCHOBAaHWW Ui OTKa3a B TpUEMe
JOKYMEHTOB, HEOOXOJIUMBIX ISl IPEAOCTABICHUSI MyHULIUITAIBHOW YCIyTH.

- 10Jlaya 3asiBJICHUS JIMLIOM, HE YIIOJHOMOYEHHBIM COBEpPIIATh TAKOrO poja
JICHCTBHS,

- 3asBJICHHME HE COOTBETCTBYET YCTAaHOBJIEHHON ¢opme, HE NOANAETCS
MPOYTCHUI0 WJIM COJEPKUT HEOTOBOPEHHBIE  3asBUTEJIEM  3a4epPKUBAHMUS,
WCIIPaBJICHUS], TOTYUCTKHU.



2.8 MHcuepnblBarommii  mepeyeHb ~ OCHOBaHUM  JJid  OTKa3a B
MPEeJOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

OcHoBanusi JJisi OTKa3a B TMPEJOCTAaBICHUM MYHHIIMIAIBLHON YCIyru
OTCYTCTBYIOT.

2.9 Pazmep 1miathl, B3MMaeMOWl C 3agBUTENS TPU NPEIAOCTABICHUU
MYHULHUNAJIBbHON YCIIYTH.

MyHnununanbHas ycjiyra npeaocTaBisieTcs Ha 0€3B03Me3THONM OCHOBE.

2.10 MaxkcumanbHBIM CPOK OXHMIAHUS B OYEpeau IpH Mojlaue 3ampoca o
NPEAOCTABICHUHM MYHUIMNAIBHON YCIyrd W TpU TOJYYCHUH pe3yibTaTa
PEIOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

MakcuManbHbI CPOK OXUJIAHMSI B OYepeud NpH IMojade 3ampoca o
PEIOCTABICHUN MYHULIUITAIBHOW YCITYTH HE JAOJIKEH MPEBHIIATh 15 MUHYT.

MakcuManbHbI CPOK OXKHUAAHUS B OYEpEeAu TPHU MOJY4YSHUH pe3ysibTaTa
MPEIOCTABICHUS MYHUIIMTIAIBHOW YCIYTH HE JOJDKEH MPEBHIIATh 15 MUHYT.

2.11 Cpox perucrpalyu 3ampoca 3asBUTEIS O MPeJAOCTaBICHUU
MYHUIIATIAIBHON YCIYTH.

Peructpanus 3ampoca 3asBUTENS O TNPEAOCTABICHUH MYHHUIUNIAIBHON
YCIYTU OCYIIECTBISIETCS B TEUYeHHE 1-To KaleHJapHOro JHS C MOMEHTa
NoCTyIUIeHUs 3asBieHus. [Ipu mocTymnieHun 3asBieHus] B 3JIEKTPOHHOU dopme B
BBIXO/HBIE (TPa3AHUYHBIC) THA €r0 PEruCTpalus MPOU3BOIUTCS Ha CIETYIOIIHMA
pabounii 1eHb.

2.12 TpeOGoBaHusi K TIOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISETCS
MYHUIIUTAIbHAS YCIyTa.

2.12.1 Tlpuem rpaxmaH OCYIIECTBISETCS B CIEUUATBHO BBIACICHHBIX IS
NPEIOCTaBICHUS MYHUIIUTAIBHBIX YCIYT TTOMEIICHUSX.

[Tomemnienust JOHKHBI COEPKATH MecTa JUisi THGOPMHUPOBAHUS, OKUIAHUS U
npueMa rpaxzaaH. llomemieHuss JOMKHBI  COOTBETCTBOBATH ~ CAHUTAPHO-
SMUACMHUOJIIOTUYECKUM TpaBUJIaM H HOpMaM, a TakkKe OBITh 000py/IOBaHbI
MIPOTUBOIOKAPHON CUCTEMOM U CPEICTBAMM ITOKAPOTYILICHUS.

VY BXo/ma B KaxJ0€ MOMEIICHHE pa3MeliaeTcsl Tabinyka ¢ HauMEHOBaHUEM
MOMEIIESHUS (3T OKUaHWsI, TPUEMa/BbIaYd JOKYMEHTOB | T.1.).

2.12.2. Okoyio 3maHus JOJDKHBI OBITh OPraHU30BaHbl TMAPKOBOYHBIE
MecTa i aBTOTPAHCIOpPTa, B TOM 4YHUCIE [Js JIMI C OrPaHUYEHHBIMU
BO3MOKHOCTSIMU 3/10pOBbs (MHBAJIUIOB).

JlocTyn 3asBUTENEHN K MapKOBOYHBIM MECTaM SIBJISIETCS O€CIUIaTHBIM.

2.12.3. B nomemeHuSx Ui OKHOAHUS 3asiBUTEISIM OTBOISATCS MECTa,
000py/IOBaHHBIE CTYJIbSIMU, KpECEIbHBIMU CEKIMsIMU. B MecTax oxuaHus
JIOJKHBI  OBITh TMPEIYCMOTPEHBI CPEACTBA ISl OKa3aHUsl NEpPBOM MOMOIIU U
JIOCTYTIHBIE MECTa OOIIEro MOJb30BaHUS.



2.12.4. Mecra MH(OPMUPOBAHUS, IpeaHa3HAYCHHBIC JUISL
O3HAKOMJICHUS 3asBUTENCH ¢ MH(OPMAIMOHHBIMU MaTepUaIaMu, 000PYyAYIOTCA:

- UHPOPMAIIMOHHBIMHA CTEH/IaMH, Ha KOTOPBIX pa3MelIaeTcs BU3yalbHas U
TEKCTOBast UH(pOpMaLus;

- CTYJIBSIMU M CTOJIaMU AJIs1 O(OPMIICHUS JOKYMEHTOB.

K undopmanmoHHbIM CcTeHAAM J0JIKHA OBbITh OOecreueHa BO3MOXKHOCTH
CBOOOJTHOT'O IOCTYTA rpak/iaH.

Ha unHOpMannoHHBIX CTEHAAX, a TaKkKe Ha O(QUIIMAIBHBIX CalTax B CETH
HuaTepHeT pasMemnaeTcs cieayromas o0s3arenbHas nHHOpMaIns:

- HoMepa TenedoHoB, gakcoB, ajpeca OQUITHATBHBIX CANTOB, DJIIEKTPOHHOM
MIOYTHI OPTaHOB, PEOCTABISIONINX MYHHIIUITATBHYO YCIYTY;

- peKUM PabOTHI OPTAHOB, MPEAOCTABISIIONINX MYHUIIUTIATBHYIO YCIIYTY;

- TpadUKM JTUYHOTO MpHEMa TPa)KIaH YIMOJHOMOYCHHBIMHU JTOJKHOCTHBIMH
JUIAMH;

- HOMepa KaOMHETOB, TJI€ OCYIIECTBISIFOTCS IPUEM MUChMEHHBIX 00paIeHHA
rpakJIaH W ycTHOe HMH(DOpPMHpOBaHHWE TpakiaaH; (aMWINK, UMEHA, OTYECTBA U
JOJDKHOCTH JIMII, OCYIISCTBISIOIINX MPHEM MUCHbMEHHBIX OOpAIeHUH Tpa)IaH H
YCTHOE MH(DOPMUPOBAHKE TPAK]IAH;

- TEKCT HACTOSIIET0 aMUHUCTPATUBHOIO periiaMeHTa (MoJiHas Bepcus - Ha
oQUIMANTBHOM caiiTe aAMUHUCTpAIK B ceTH MHTepHeT);

- TEKCTHI, BBIIEPKKHA M3 HOPMATHBHBIX MPABOBBIX aKTOB, PETyIUPYIOIINX
NpeI0CTaBICHHE MYHUILIMITAIBHON YCIyTH;

- 00pa3ibl 0hOPMIICHHUS JOKYMEHTOB.

2.12.5. [Tomemenuss s TpueMa  3asBUTENCH  JIODKHBI  OBITH
o0opy10BaHBl TaOJWYKAMU C YKa3aHHEM HOMepa KaOWHEeTa W JOJDKHOCTH JIMIIA,
OCYHICCTBIISIIOIIIETO TpueM. MecTto miia mpuema 3asBUTENCd JOJIKHO OBITh
00OpyIOBAaHO CTYJIOM, UMETh MECTO JJIsi HallMCaHWs 3asBICHUN W pa3MeLICHUs
JTOKYMEHTOB.

[Tomemenus 11t mpueMa 3asiBUTENEH TOJDKHBI 00ecreurnBaTh BO3MOKHOCTh
peain3anyy 1npas JUI ¢ OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3710POBbsI (MHBAJIUIOB)
Ha TMpenocTaBlieHWe MyHuIunaapHoil ycnyru. Ilomemienuss oOopyayrorces
MaHAyCaMH, CAHUTAPHBIMA  TIOMEIICHHUSIMHU, PACHIUPEHHBIMU  TIPOXOJaMH,
MO3BOJIIIOIIMMU  O00ECTIEUUTh OECHpPENATCTBEHHBIH JOCTYN K  YKa3aHHBIM
MOMEIIEHUSIM JIMI[ C OrPAaHUYECHHBIMH BO3MOXXHOCTSIMH 370POBbsl, MHBAJIHUOB,
MCIOJIB3YIOMINX KpPecia-KOJISACKH.

2.12.6.  TpebGoBanusi K  00€CHEYEHUID  YCIOBHM  JOCTYNHOCTHU
MYHULUNAIBHBIX YCIIYT JJIsI THBAJIUIOB.

Opras npeaocTaBisSOMNNT MYHUIIMIATBHYIO YCIIyTy 00€CieUrBaeT yCIOBUS
JOCTYIHOCTH JUIsl  OECHpPEenATCTBEHHOTO JOCTylla WHBAJIUAOB B 3J1aHHE U



[IOMEILEHUS, B KOTOPOM IIPEAOCTABIISCTCS MYHULMITAJIbHAS yCIIyra, U IOJYYEHUs
MYHUIUOAIBHOW YCIYTd B COOTBETCTBUU C TPEOOBAHUSIMH, YCTAHOBIEHHBIMU
@enepanbHbiM 3aKOHOM OT 24.11.1995 Ne 181-®3 «O conumanpHOM 3amure
nHBAIIMA0B B Poccuiickont denepanun», U APYyTUMH 3aKOHOJAATEIbHBIMU U UHBIMU
HOPMAaTUBHBIMU IpaBOBBIMHU akTaMu Poccuiickon ®Pepepaunu u BopoHExkCKOn
obnacru.

Ecnn 3pmaHMe u nomelieHus, B KOTOPOM IIPENOCTABISACTCS YyCiIyra He

MPUCIIOCOOJICHBl WM HE TIOJHOCTBIO TMPHUCIOCOOJICHBl JUIsi TOTpeOHOCTEN
MHBAJUAOB, OpraH MNPeJOCTABISIIONMNA MYHHUIMIAIBHYIO YCIYyTy OOecrneyruBaeT
peloCTaBlICHIEe MYHULIMITAIBHON YCIIYTH TI0 MECTY JKUTENbCTBA MHBAIN/IA.

2.13 Tloka3arenu AOCTYNHOCTH U Kaue€CTBa MYHHUIIMITAIbHON YCIIYTH.

2.13.1 Tloka3zaTensaMu IOCTYMHOCTH MYHUIIMTIATbHOU YCIIYTH SIBISIOTCA:

- o0opyJoBaHHE TEPPUTOPUM, MPUIECTAIOIIUX K MECTOPACIOI0KEHUIO
aIMUHUCTpALIMM, MECTaMU JUIsi TApKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM
YUCJIe IS JIUIl C OTPAaHUYCHHBIMU BO3MOKHOCTSIMU 3JI0POBbSI (MHBAJIHUJIOB);

- 000opyI0BaHUE MECT OKHUAAHUS B aJMUHHUCTPAIMH JOCTYITHBIMH MECTAMHU
00II1ero MOJIb30BaAHNS;

- o0opylnoBaHHE MECT OXHAAHMS M MECT TNpueMa 3asBUTeIeH B
aIMUHUCTPALIUU CTYJIBSIMHU, CTOJIAMU (CTOMKAaMHU) AJI1 BO3MOKHOCTH O(QOpMIICHUS
JIOKYMEHTOB;

- coOmonenne rpaduka paboThl AIMUHUCTPALIHH;

- pa3MellleHHWe TIOJIHOM, JIOCTOBEPHOM M aKTyaJbHOM WHPOpMalUu O
MYHUIIMTIAIBHON yciyre Ha [lopTaiie rocy1apCcTBEHHBIX U MYHUIIMTAIBHBIX YCIYT
Boponexckoii obnmactu B cetu MHTEpHET, ENMHOM mIOpTane rocyaapCTBEHHBIX U
MYHUITUNIABHBIX yelyr (QyHKiui) B cetu MHTepHeT, Ha OQUIIMAIBHOM CaWTe
aIMUHUCTpAllUd, Ha WH()OPMAIMOHHBIX CTEHJAaX B MECTax MPEJOCTABICHUS
MYHHUIHANAJIBbHON YCIIYTH;

- BO3MOKHOCTb ITOJIYY€HUsI MyHULIMNAIBbHOU yciryru B MOLI;

- BO3MOXKHOCTh TMOJy4YeHUS HUH(OpMANMM O XOJe MPEAOCTaBICHUS
MYHUITUTIATBHOW YCIYTHd, B TOM YHCJIE€ C HCIOJIb30BaHHUEM HWH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.13.2. [TokazarensiMu KauecTBa MyHUIIUTNIATbHON YCIYTH SIBJISIIOTCS :

- TOJHOTAa MPEIOCTABICHUS MYHHIMIIAIbHOW YCIYIM B COOTBETCTBUM C
TpeOOBaHUAMH HACTOSIIETO AJIMUHUCTPATUBHOTO PETIaMEHTA;

- COOJTIO/ICHNE CPOKOB TPEIOCTABICHIS MYHHUIIUITATIBHON YCITYTH;

- yIENbHBIM BeC >Kajo0, MOCTYNUBIIMX B AJMUHHUCTPALMIO TIO BOIPOCY
MPEIOCTABICHUSI MYHHIIMITAJIGHON YCIyTH, B OOIIEM KOJHMYECTBE 3asBJICHUN Ha
MPEeAOCTaBICHUE MYHULIUTIATBHON YCIyTH.



2.14. OcoOeHHOCTM MpPEAOCTaBIEHUS  MYHULMNAIBHOM  YCIyI'H B
MHOTO(YHKIIMOHAIbHBIX LEHTpax 151 O0COOCHHOCTH MPEI0CTaBIEHUS
MYHHUIMIAIBHON YCIIYTH B 3JIEKTPOHHOU opMe.

2.14.1. Tlpuem 3asiBUTENEH (IpHUEM U BbIJada JOKYMEHTOB) OCYIIECTBISETCS
YIIOJIJHOMOYEHHBIMHU JTOJLKHOCTHBIMU Jinuamu MOI1.

2.14.2. [Tpuem 3asBUTENEN YIOJHOMOYEHHBIMU JULAMH
OCYIIECTBIISIETCSI B COOTBETCTBUHM € rpadukoM (pexxumom) pabotsl MOLI.

2.14.3. 3asgBuTeNsIM  00€CIeUnBAECTCS BO3MOXKHOCTh  KOMHUPOBAHUS
(GopMbI 3asiBIEHUS, HEOOXOAMMOIO Jisi MOJYYeHHUS MYHUUUINAIBHOW YCIYTH,
pa3MEIIEHHOTO Ha oOQUUUaIbHOM calTe aJMHMHHMCTpauuMu B cetu HHTepHer
(www.new-voronezh.ru), Ha  EnuHOM  mopTalie  TOCYAapCTBEHHBIX |
MYHUIMOAIbHBIX  yeiuyr  (pyHkuui)  (www.gosuslugiru) wu  Iloprane
rOCyIapCTBEHHBIX ¥ MYHHUIMOAIbHBIX  yciayr  BopoHexckod — obiactu
(WwWw.pgu.govvr.ru).

2.14.4. 3asgBUTEINb B LENAX MMOTYYCHHUS] MYHUIIUIIATIBHON YCIIYTH MOYXKET
NoJIaTh 3asBJICHUE B DJEKTPOHHOM BHUJE C HUCIOJIb30BaHMEM HWH(OPMAIMOHHO-
TEXHOJOTUYECKOH ¥ KOMMYHHUKAIIMOHHOW HWH(QPACTPYKTyphl, B TOM YHUCIE
Enunoro noprana rocy1apcTBEHHbIX U MyHULIMIAJIBHBIX yCcIyT (GyHKIU) u (Win)
[TopTasia rocy1apcTBEHHBIX 1 MyHUIMIIAJIBHBIX YCIyr BopoHexkckoit obnactu.

3. CocTaB, mocJjie10BaTeJIbHOCTh M CPOKHU BbHINOJTHEHHS
aIMUHUCTPATHBHBIX MPOLEAYP, TPeOOBAHUSA K MOPSIAKY HX BHIMOJTHEHH.

3.1.  HUcuepnbiBaromuii nepedeHs aAMUHUCTPATUBHBIX MPOLEYD.

3.1.1. IIpemocraBieHne MYHHUIMNAIBHOW YCIyrd TPU MHCbMEHHOM
oOpalleHUH 3asBUTENS BKIIOUAaeT B Ce0s CIEIyIONIMe aJIMUHUCTPATUBHBIC
MPOLIEAYPHI:

- MPUEM W PETUCTpAIUs 3asBICHUS O TMPEJAOCTaBICHUU WHGPOpMAIMU 00
OYEpPETHOCTH MPETOCTABICHHSI MYHULIMIAIBHBIX JKHJIBIX TOMEIIEHUM Ha YCIOBUAX
COLIMAJILHOT'O HaliMa,

- pacCMOTpEHUE 3asIBJICHUS, MPOBEPKA PETUCTPALIUM 3asiBUTENS] B KHUTaX
pErucTpaluu Tpa)KJaH, IPUHATHIX HAa Y4E€T B KAUECTBE HYXKIAIOLIUXCSA B KUIIBIX
MOMEIIEHHUSX, TPEAOCTABISIEMBIX 10 JOTOBOPY COLMAIBLHOIO HaliMa, MOATrOTOBKA
yBEOMJICHUSI 00 OYEePEeTHOCTH TMPEAOCTABICHUS MYHUIUIMAIBHBIX JKHIIBIX
MMOMEIICHUI Ha YCIOBUAX COUMAIBHOIO HAlMa;

- BblJaya (HaAMpaBJIiCHUE) YBEJOMJICHUSI 00 OUYEpPETHOCTH MPETOCTABICHUS
MYHULIUMAIBHBIX XKUIBIX OMEIIEHUN Ha YCIOBUSX COLMAIBHOTO HaiimMa.

3.1.2. [TocnemoBaTenbHOCTD JNEUCTBUN npu MPEI0CTaBIECHUN
MYHULUMAIBHOM  YCIyTM  OTpakeHa B OJIOK-CXeME€  MpeJOoCTaBJICHUS



MYHULANIAIBHOW YCIYTM, NPUBEACHHOM B npwiokeHHMH Ne 3 K Hacrosmemy
aIMUHHACTPATUBHOMY PETJIaMEHTY.

3.2. IIpuem n perucTpanus 3asBICHAS U NPUIAracMbIX K HEMY JTOKYMEHTOB.

OcHoBaHMeEM I HaYajla aAMUHUACTPATUBHON MPOLEIYPHI SBISETCS JINYHOE
oOpamieHre 3agBUTENI MJIM €ro  YHNOJHOMOYEHHOIO  MpEACTaBUTENS B
aagMuHucTpanuto, B MOI] ¢ 3asBieHueM auOO0 MOCTYIUICHUE 3asiBICHUS B aJipec
agMuHucTpauuy, B MO®Il mocpeacTBOM IIOYTOBOIO OTIPABICHUS C ONMUCHIO
BJIO)KEHUSI U YBEJIOMJIICHHEM O BPYYEHHMH, C HCIOJb30BaHMEM EnmHOro moprana
rOCY/IapCTBEHHBIX M MYHMIMNAIbHbIX ycayr (dbynkuwmil) w (wim) [loprana
rOCy/IapCTBEHHBIX U MYHULIMIIAJIBHBIX yCIyT BopoHexckoi o0nacTH.

3.2.2. Ilpy nDOCTYIUICHWM 3asBICHHUS B DJIJIEKTPOHHOM BHJIE 3asBJICHUE
pacnevarbiBalOTCsl Ha OyMaXHOM HOCUTENIE M B JanbHeillneM paboTa ¢ HUMU
BEJIETCA B YCTAHOBJIEHHOM IOPSIAKE.

3.2.3. Ilpu nuuHOM OOpalICHUU 3asABUTEIS WM YIIOJTHOMOYECHHOTO
NpeICTaBUTENd B  aJAMUHMCTpanMio wm B MOIL[ nmommkHOCTHOE — JIHMIO,
YIOJIHOMOYEHHOE Ha MPUEM JIOKYMEHTOB:

- YCTaHaABJIMBAET MPEAMET OOpallleHHs], YCTAHABIMBAET JTUYHOCTD 3asiBUTEIIS,
IPOBEPSIET JOKYMEHT, YIOCTOBEPSIOUINNA TUYHOCTD 3asIBUTEIS;

- IPOBEPSIET MOJTHOMOYHS IPEACTABUTENS 3asIBUTENS;

- IPOBEPSIET COOTBETCTBUE 3asIBJICHUS YCTAHOBIEHHBIM TPEOOBaHUSIM;

- PETUCTPUPYET 3asIBIICHHE.

[Ipu HanpaBieHuM 3asBICHUS W JOKYMEHTOB B (OpME 3JIEKTPOHHOTO
JOKYMEHTA, MOJYy4YEHUE TOKYMEHTOB IMOATBEPKIAAETCA aAMUHUCTpALIMEN MyTeM
HAIPABJICHUS 3asSBUTENIO (IIPEICTABUTEINIO 3asBHUTENSI) COOOIICHHUS O MOJYYCHHUH
3asBJICHUS U JOKYMEHTOB C YKa3aHHEM BXOJAIIETO PETUCTPALMOHHOIO HOMEpa
3asBJICHUS, AAThl IOJYYEHUSI aIMUHUCTPALIMEH 3asBJICHUS U IOKYMEHTOB, a TAKKE
NepedYeHb HaMMEHOBaHUM (DailioB, TMPEACTaBICHHBIX B (opMe DIEKTPOHHBIX
JOKYMEHTOB, C yKa3aHHUEM UX o0beMa.

CoolmieHne 0 TOJIYYEHHU 3asiBICHUS U JOKYMEHTOB HAIpaBisieTCs B
JUYHBIA KaOWMHET 3asBuTeNs (MIpeACTaBUTENs 3asBUTENs) Ha EnuHOM mopTtaine
TOCYIapCTBEHHBIX M MYHUIMMNAIBHBIX ycuyr (dbynkumit) wmm  [loprane
rOCYJapCTBEHHBIX U MYHUILIMNIAIBHBIX YCIyT BopoHexckoil o6nacTu.

CoolmieHne 0 TOMYyYEHUHM 3asBICHUS W JOKYMEHTOB HampaBisieTCs
3asIBUTENIO (IIPEICTABUTENIO 3as8BUTEIS) HE MO3HEE PabOYero AHs, CIEIYIOLIEro
3a JHEM MOCTYIUICHUS 3asBJICHUS B aIMUHUCTPALUIO.

324. B cnywae oOpameHus 3asBUTENsS 32  IPEIOCTaBICHUEM
MYHUIMIIAIBHON yciayru yepe3 M®PII 3apeructpupoBaHHOE 3asBJICHUE MIEPENAACTCA
C COIPOBOJUTEIIBHBIM MUCBMOM B aJpeC aJMUHHUCTPALMA B TEYECHHE OIHOTO
paboyero JHS ¢ MOMEHTA PEruCTpaliu.



3.2.5. llpy HanuyuM OCHOBAHUW, YKA3aHHBIX B I. 2.7 HACTOSUIErO
AJMUHHUCTPATUBHOIO pErjlaMEeHTa, CIEIHAINCT, OTBETCTBEHHBIA 3a TMpUEM
JIOKYMEHTOB, YBEIOMJICT 3asBUTEIS O HAJIWYUU TMPENSITCTBUA K MPUHITHIO
3asBJICHUS, BO3BpAIllA€T 3asBICHHUE, OOBSICHSAET 3aABUTEII0  COJEpKAHUE
BBISIBJICHHBIX HEJIOCTATKOB B MPEICTABICHHBIX TOKYMEHTAX U MpejiaraeT NpuHsITh
MeEpHbI TI0 UX YCTPAHEHUIO.

3.2.6. Pe3ynpraroM aJIMUHUCTPATUBHOW NPOLEAYPHI SBISAETCS IPUEM H
perucTparius 3asBieHust MO0 BO3BpaT 3asiBJICHUS.

3.2.7. MakcumanbHBIM CPOK MCTIOJIHEHUS aIMUHUCTPATUBHON MPOIEAYPHI -
1 pabounii 1eHb.

3.3. PaccMoTpeHue 3asiBJICHUs], MPOBEPKA PETUCTPALIUU 3asIBUTEIISI B KHUTAX
pErucTpaIuu TpaxKJaH, TPUHATHIX HAa YYE€T B KAYECTBE HYXKIAIONIUXCS B KUJIBIX
MOMEIIEHUAX, MPEIOCTABISIEMBIX O JOTOBOPY COIMAIBLHOTO HaliMa, MOJATOTOBKA
yBEOMJICHUSI 00 OYepEeIHOCTH TMPEJOCTABICHHUS MYHHITUNAIBHBIX  KUJIBIX
MOMEIIEHUN Ha YCIIOBUSAX COIMATIBLHOTO HaiiMa.

3.3.1. OcHoBaHMEM ISl Hayana aJMUHUACTPATUBHOW MPOLIEAYPHI SIBISAETCS
HaJIM4He 3apETrUCTPUPOBAHHOTO 3asIBJICHHUS.

3.3.2. CnenMaucT aAIMMHUCTPAlMU OTBETCTBEHHBIN 32 PUEM JTOKYMEHTOB:

- YCTaHaBIIMBAET KATETOPUIO TPAXKIAH MO KOTOPOU 3asiBUTENIb OBbLIT MPUHAT
Ha Y4ET B KQUECTBE HYKJAOIIETOCs B KUJIbIX OMEIIEHUAX, TPEAOCTABISIEMBIX 110
JOTOBOPY COLMAJIBHOIO HaiiMa, MPOBEPSET PErUCTPAIMIO 3asBUTENS B KHHUTAX
pErucTpaluy Tpa)KJaH, IPUHATHIX HAa Y4E€T B KAUECTBE HYXKIAIOLIUXCSA B KUIIBIX
NOMEUIEHUAX, TPEAOCTABISAEMBIX IO JOTOBOPY COLUAIILHOIO HAailMa;

- TOTOBUT yBEJAOMJICHHE 00 0YEepPEIHOCTU MPEIOCTABICHHS MYHHUITUTIATHHBIX
KUJIBIX TIOMEIICHUH Ha YCIOBHUAX COIMAIBLHOTO HaiiMa 1o ¢opme, MPUBEICHHON B
npuioxeHu Ned4 K HacTosIeMy AAMUHACTPAaTUBHOMY PETJIaMEHTY.

3.3.3. Pe3ynbraToM agMUHUCTPATUBHOW MPOLETYPHI SBISETCS MOATOTOBKA
yBellOMJIEHH 00 OYepeIHOCTH MPEIOCTABICHHUS MYHHIMIAIBHBIX KUJIBIX
IIOMEIIEHUN Ha YCIOBUAX COLUUAIBHOTO HAaMa 3asBUTENIO.

3.3.4. MakcuMalbHbI CPOK MCIOJHEHUSI aMUHUCTPATUBHON NpOLIEAYyPhl —
He Oosiee 7 pabounx JHEH.

3.4. Bwimaua  (HampaBieHHE) ~ YBEIOMJICHHSI 00  OYEpETHOCTH
MPEAOCTABICHUSI MYHUIIUIIAIbHBIX KUJIbIX MOMEIICHUH Ha YCIOBUAX COLIMAIIBHOTO
Haima.

3.4.1. Tlocne mnoamucaHus YyBEAOMIICHHE PETUCTPUPYETCS B IKypHaje
UCXOJISIIIEeH KOPPECTIOHICHIIUU U BBIJACTCS WM HAPaBJISETCS 3asBUTEINIO.

- B (hopMe 3IEKTPOHHOTO JIOKYMEHTa C MCIOJIb30BaHUEM MH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETeH OOIero mnoyib30BaHUs, B TOM uwuciie EnuHoro



noprajga TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX ycayr (¢pyHkuumid) u Iloprana
rOCy/IapCTBEHHBIX U MYHULIUINIAJIBHBIX yCIyT BopoHexckoi o0acty;

- B (opMe JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE IOCPEICTBOM BbIJAYU
3asIBUTEINIO (MPEACTABUTENIO 3asIBUTEINS ) IMYHO MOJ] PACIHUCKY B aIMUHUCTPALIUH;

- B (¢opMe JOKYMEHTa Ha OyMa)XHOM HOCHTEJNIE IOCPEICTBOM BbIJAUU
3asBUTENI0  (NPEACTaBUTENIO  3asBUTENS)  JUYHO  TOJ  paclUcKy B
MHOTO()YHKIIMOHAJILHOM LIEHTPE;

- B (popMe€ JOKyMEHTa Ha OyMa)kKHOM HOCHUTEJIE NOCPEICTBOM I1OYTOBOIO
OTNPABJICHUSA 10 YKa3aHHOMY B 3asIBJIEHHH [IOYTOBOMY aJpeECy.

3.4.2. 3aaBurenp (IpeiCcTaBUTENb 3asBUTENS) HHOOPMUPYETCS O MPUHITOM
pemieHnn B TOpPANKE, MPEAyCMOTPEHHOM myHKTOM 1.3.4. Hacrosiero
aJIMAHHUCTPATUBHOTO PETJIAMEHTA.

3.4.3. llpu mnocrymieHuH 3asBICHUS B aAMUHUCTpauuio yepes MOI]

3apEruCTPUPOBAHHOE YBEIOMIIEHHE HANIPABIISETCS C CONPOBOANUTEIBHBIM MIMCHbMOM
B aapec MOIl B geHp perucrpauuu yBEIOMIICHUS B JKypHaJle HCXOAALIEH
KOPPECTIOHICHIUU.

3.4.4 YBenoMIIeHHE BBIJACTCS 3aIBUTEIIO YITOJTHOMOUYCHHBIM JOJIKHOCTHBIM
auiioMm MO®I] B neHp oOpaiieHus 3a TOJyYEHHUEM pe3yibTara MPeAoCTaBICHUS
MYHULIMTIAJTIBHON YCIIYTH.

3.4.5. Pe3ynbTaToOM aJMUHUCTPATUBHON MPOLIETYPHI SIBISIETCS HAIPABICHUE
3asBUTEN0 WHGOpMAMU 00 OYEpeTHOCTH NPENOCTaBICHUS MYHUIUIATBHBIX
YKUJIBIX TTOMEILIEHUHN Ha YCIOBUIX COLMAIIBHOTO HalMa.

3.4.6. MakcuMalbHbII CPOK MCTIOJHEHUS aJMUHUCTPATUBHON MPOLIETYPHI —
He OoJiee 2 pabouux JTHEH.

3.5. Ilomaya 3asBUTENEM 3ampoca M UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIs
IPEAOCTABICHUS MYHHULMIIAIBHON YCIYTM, W IIPUEM TAaKUX 3alpOCOB W
JIOKYMEHTOB B 3JIEKTPOHHOMU (hopme.

3.5.1. Tlogaua 3asBHUTENEM 3asBICHUS M UHBIX IOKYMEHTOB, HEOOXOAUMBIX
JUISE  TIPEAOCTaBIICHUS MYHHIIMNAIBHOW yCIyTH, B DJIEKTpOHHOU (opme
peycMOTpeHa Ha EAuHOM noprasne rocy1apCTBEHHbIX U MYHULIUNAIBHBIX YCIYT
(pynxmuit) u [MopTane rocygapcTBEHHBIX U MYHHUIIMIIATBHBIX YCIyT BopoHexkckoit
obnactu.

3asBienne B (hopme dIEKTPOHHOTO JOKYMEHTA TOITUCHIBACTCS 3asSBUTEIIEM
C UCMOJIb30BAHUEM IIPOCTOU JIEKTPOHHOU MOAMUCH.

Nuple HeoOXomuMble IS TMPEAOCTABICHHUS MYHUIIUIIATBLHON  YCIYTH
JIOKYMEHTBI MPECTABISIOTCS B (OPME AIIEKTPOHHBIX JTOKYMEHTOB, YJIEKTPOHHBIX
00pa3oB JOKyMEHTOB.

3.5.2. 3asgBuTens BOpaBE MOJYYUTh CBEACHHUS O XOJI€ MPEIOCTABICHUSA
MYHULIUMAIIBHOM YCIYyTH B 3JIEKTPOHHOW ¢opme c ucnosib3zoBanuem EauHoro



noprajga TOCYAapCTBEHHBIX M MYHUIMINANbHBIX ycuyr (pynkuuil) m Iloprana
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX yCIyT BopoHexckoi o0aacTH.

3.5.3. llomyuyeHune pe3ynbTaTa MYHUIUIAIBHON YCIYIM B 3JIEKTPOHHOU
dopwme.

VYBenomiieHust 00 04epeaHOCTH MPEAOCTABICHUS MYHULMIAIBHBIX JKHUIIbIX
MOMEIICHUI Ha YCIOBHUSX COLMAJIBbHOIO HaiiMa HampaBiiIeTCs B JUYHBIA KaOWHET
3assBUTENs (IpencTaBUTENs 3asgBUTENs) Ha ENMHOM mopTalie TOCyAapCTBEHHBIX U
MyHUIMOANBHBIX  ycayr (pynkuuit) wu  Iloprame  TrocynapcTBEHHBIX U
MYHUIMTAIBHBIX YCIyT BopoHexkckoi obacTu.

3.6.  BzaumopeiictBUe ~ aJIMMHHUCTpAlMd  C  HMHBIMH  OpraHaMHu
roCyIapCTBEHHOM  BJAacTH, OpraHaMHd  MECTHOTO  CaMOYINpaBJIEHUS U
OpraHu3alusMH, YYacTBYIOIIMMH B MPEJOCTaBICHUU MYHHUIMNAIbHBIX YCIYr B
AIIEKTPOHHOU (opMme.

[Ipy  mpepocTaBlieHUM  MYHHUIMOAIBHOW  YCIYyTd  B3aMMOJEHCTBUE
aAMUHUCTPALlUd C WHBIMM OpraHaMH TOCYIapCTBEHHOW BJIACTH, OpraHaMu
MECTHOT'O CAaMOYIPABJICHHS U OPTaHU3AIUSIMH HE OCYIIECTBIISETCS.

4, ®opMbl KOHTPOJISI 32 UCTIOJTHEHHEM A IMHUHUCTPATHBHOIO
perjiaMeHTa

4.1. Texkymuii KOHTPOJIb OpPraHU3AllUM MPEIOCTABICHUS MYHMIUIAIBHON
YCIYTU OCYIIECTBIISIETCS JOJDKHOCTHBIMM JIMIIAMU AJMUHUCTPALIMU TOPOACKOTO
okpyra ropoa HoBOBOpOHEX, OTBETCTBEHHBIMH 3a OpPraHHM3alMi0 pabOThI 10
MPEOCTABICHUIO MYHUILIMTIAIBHOW YCITYTH.

4.2. ITepeuenn HHBIX JIOJKHOCTHBIX JIUIL aIMUHUCTpPALINH,
OCYIIECTBIAIONIMX  TEKYIIMA  KOHTPOJIb  OpraHu3alldi  MOpeAOoCTaBICHUS
MYHUIMNAJIBHON YCIYrd, B TOM UYHCIIE€ pEaIU3ald MNPEIyCMOTPEHHBIX
HACTOSIIUM aJMUHUCTPATUBHBIM PETJIaMEHTOM AaJIMHUHUCTPATHUBHBIX MPOLEAYD,
YCTaHABJIMBACTCS MYHUILIMITAIBHBIMU MMPABOBBIMUA AKTaMH aIMUHUCTPALIUH.

MyHuLMNanbHbIE  CIYXKaIlllue, OTBETCTBEHHBIC 3a  MPEIOCTABICHHUE
MYHUILIAITAIBHOW YCITYTH, HECYT MEPCOHAIBLHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHUC
CPOKOB M TIOPSAJIKA HWCIIOJHEHUS KaXJAO0M aJIMUHHUCTPATHUBHOW MPOLETYPHI,
NpEeTyCMOTPEHHON HACTOSIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

4.3. Texymuid  KOHTPOJIb  OCYIIECTBISIETCA  IIYTEM  MOPOBEICHUS
JOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a  OpraHu3aiuioo  padoThl  TI0
MPEI0CTABICHNIO MyHUIIMTIATBHOW YCIYTH, MMPOBEPOK COOIIOACHUSI U UCTIOJTHEHUS
COTPYAHHUKAMU MOJIOKEHU AJTMUHUCTPATUBHOI'O PETJIAMEHTA.

4.4. TIpoBeneHHUe TEKYIIETO KOHTPOJISI JOJDKHO OCYIIECTBISITBCS HE PEXKE
JIBYX pa3 B T'O/I.



Texymuil KOHTPOJb MOXKET OBbITh IJIAHOBBIM  (OCYIIECTBIATHCA Ha
OCHOBaHUU TMOJYrOAOBBIX WM TOJOBBIX IUTAHOB pPaOOTHI OpraHa MECTHOTO
caMOYIIpaBJ€HUs]) U BHEIJIAHOBBIM (ITPOBOJUTHCS MO KOHKPETHOMY OOpAILEHUIO
3asSBUTENII WIM WHBIX 3aWHTEepecoBaHHBIX Juil). [Ipu mpoBepke MoOryr
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIUNAIBHOU
yCIIyru (KOMIUIEKCHBIE MPOBEPKH), WM BOMPOCHI, CBA3aHHBIE C HCIOJHEHUEM
OTJICJIbHBIX aJIMUHUCTPATUBHBIX MPOLEAYP (TEMATUUYECKHE MPOBEPKH ).

PesynbTathl mpoBepku O(QOPMISIOTCS B BHJE CIpaBKH, B KOTOPOH
OTMEUAIOTCA BBISIBJICHHBIE HEJOCTAaTKW W YKa3bIBAIOTCS MPEIJI0KEHHUS MO MX
YCTPaAHECHUIO.

[To pe3ynbraTaM NMpOBEAEHHBIX MPOBEPOK B CIy4Yae BBISIBICHUS HAPYIICHUN
npaB 3adBUTENIC BHUHOBHBIC JIMIIA TPUBICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUHM C JEUCTBYIOLIUM 3aKOHOATENBLCTBOM Pocculickont denepanuu.

4.5. KoHTpousb 3a MpeoCcTaBICHUEM MYHUITUTIATBLHON YCIYTH MOXKET OBITh
OCYIIECTBIICH CO CTOPOHBI TpaXJaH, WX OOBCAMHEHWNW U OpraHu3alui B
COOTBETCTBHUE C 3aKOHOAATEILCTBOM Poccuiickon denepanumu.

5. JocyneOHblii (BHeCYAeOHBbIH) MOPAJIOK 00KAJTOBAHMS PelICHUI H
neiicTBuii (0e31eiicTBHS) OPraHa, NpPeaoCTABJIAIIIETr0 MyHHUITUI AJIbHY IO
YCJIYTY, TOJLKHOCTHOTO JIMIA OPraHa, Mpe1ocTaB/IsIIONIero
MYHUIHIAJIBHY IO YCJIYTY, JH00 MYHUIIUNIAJIBHOIO CJIYKALIEro.

5.1. 3asgBuTen® WMEIOT MpaBO Ha OOKAJIOBaHWE pEIICHWH W JACHCTBHUI
(Oe3meiicTBUs) JOMKHOCTHBIX JIUI] aMUHHUCTPAIMU B JOCYJAECOHOM TMOpAJNIKE, Ha
noyiydeHue HHGPOPMAIMA, HEOOXOAMMOMW It OOOCHOBAaHUS M PACCMOTPCHHS
KAJIOOBI.

5.2. 3asgBUTENb MOXKET OOPATUTHCS C KATOOOW B TOM YHCIIE B CIEAYIOIIUX
CIIyYasx:

1) HapymieHue cpoka perucTpaluy 3asBICHHS 3asBUTENIE 00 OKa3aHUU
MYHHUIUITAIBHON yCIIYTH;

2) HapylIeHUE CPOKa MPEJOCTABICHNUS MYHUIIUIIAJbHON YCIYTH;

3) TtpeboBaHWe y 3asBHUTENS JOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickon @enepanuu, HOPMATUBHBIMHU
MPaBOBBIMH aKTaMu BOpoOHEXKCKOW 001acTH, HOPMATUBHBIMHU MPABOBBIMU aKTaMHU
aIMUHUCTpALIUK TOPOJICKOro oKkpyra ropoa HoBoBoponexx Boponeskckoit o0nactu
JUTS1 TPEAOCTABIICHUSI MYHULIMTIAIIBHOW YCITYTH;

4) 0TKa3 B MpUEME IOKYMEHTOB, MPEIOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickon @enepanuu, HOPMATUBHBIMHU
MPaBOBBIMU aKTaMu BOpOHEXKCKON 00JaCTH HOPMATUBHBIMH MPABOBBIMU AKTAMHU



aIMUHUCTPALIMUA TOPOJICKOro okpyra ropoa HoBoBopoHex BopoHnexckoil obnactu
JUTSL IPEAOCTABIICHUS MYHULIUTIAJIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MNpeAOCTaBICHWM MYHULMINAIBHOW YCIYrH, €CIIM OCHOBAaHUS
OTKa3a HE MNpPeaycMOTpeHbl (¢eaepalibHbIMA 3aKOHAMU W TNPUHATBIMU B
COOTBETCTBHM C HUMH MHBIMM HOPMaTHUBHBIMHU NPABOBBIMU akTamMu Poccuiickoin
@denepaury, HOPMAaTUBHBIMU TPABOBBIMU akTaMu BopoHexckoi oOxacTu
HOPMAaTUBHBIMHM TPABOBBIMU aKTaMU aJMUHUCTPALMA TOPOJICKOTO OKpyra ropoj
HoBoBoponex BopoHexckoit obiactu;

6) 3arpeboBaHME C 3asgBUTENS MPU NPEIOCTABICHUH MYHHUIIMIATIbHON
yCIYIM IUIaThl, HE MNPEAYCMOTPEHHON HOPMATUBHBIMU IIPAaBOBBIMHU aKTaMU
Poccuiickon @enepanuy, HOPMATUBHBIMU [PABOBBIMM aKTaMU BoOpoHEKCKOU
00JaCTH, HOPMATHUBHBIMM TPABOBBIMH aKTaMHU aJMUHHUCTPAIMU TOPOJCKOIO
okpyra ropos HoBoBoponexx Boponexxckoit obactu;

7) OTKa3 JOHKHOCTHOTO JIMLA aJMUHUCTPallMd B  HCIPABICHUU
JIOTIYIICHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS
MYHUIIUTAIBHON YCIYyTW JOKYMEHTax JM0O HapylIeHHWE YCTaHOBJIEHHOI'O CpOKa
TaKUX UCTPABICHUM.

5.3. OcHoBaHueM JyIsi Hayalla MPOIEAYphl J0CyneOHOro (BHecyaeOHOro)
00>KaI0BaHMsI SIBJISIETCS] IOCTYIUBIIAS Kano0a.

XKanoba mosxeT ObITh HallpaBjeHa M0 MOYTe, Yepe3 MHOTO(YHKIIMOHAIbHBIE
LHEHTPBhl, C UCHOJb30BaHMEM EAMHOTO moprana TOCYAapCTBEHHBIX U
MYHUIIUNAIBHBIX  ycayr (pyHkuuit) nubo Iloprama rocynapcTBEHHBIX U
MYHUIIUTAIBHBIX yCIyT BopoHEeXCcKol 00JacTH, a TakXe MOXKET ObITh IMPHUHSITA
IPU JIMYHOM NPUEME 3asIBUTETIS.

5.4. XKanoba nomkHa COIepKaTh:

- HAaMMEHOBAaHUE OpraHa, MPEJOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYTY,
dbamMunuio, uMsS, OTYECTBO JIOJDKHOCTHOTO JIMIA JHOO0 MYHHUIIMIAIBHOTO
CITy’KallleTo, perieHus u AecTBus (0e31eCTBIE) KOTOPOTO 00KAITYIOTCS,

- (hamunnt0, UM, OTYECTBO (TIOCIIETHEE - MIPU HAJIMYUH), CBEJICHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (PU3MYECKOro Juia JuO0 HAUMEHOBAHWE, CBEACHHS O
MEeCTE€ HAaXOXKJACHUSl 3asBUTEINA - IOPUANYECKOrO JUIa, a TakKe HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) dJICKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN aJipec, 0 KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

- cBeleHUsT 00 OO0XaldyeMmblX pEIICHHSX M JeUcTBUSAX (0e34eHCTBHM)
aAMUHUCTPAIIAHU, JOIKHOCTHOTO JIUIA JITOO MYHUIIUTIAIIBHOTO CITY>KaIllero;

- JIOBOJIbl, HA OCHOBAHUM KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHHEM U
nerictBuemM  (Oe3gedcTBHEM) AaIMUHUCTpALlMM, JOJDKHOCTHOTO — JUUa  JIHOO
MYHULUMAIBHOTO  CIYXallero. 3asBUTEIEM MOTYT ObIThb  MPEICTaBICHbI
JTOKYMEHTHI (TIPU HAJIMYWH ), TOATBEPKIAIOIINE €T0 TOBOJBI, THO0 UX KOIUH.

5.5. 3asButenbs MOXKeET 00KaJlOBaTh pelleHus W AehcTBus (Oe3aeicTBHE)

JTOJDKHOCTHBIX ~ JIMIl, MYHHIMNAIBHBIX  CIYXKaIlUX aJIMUHHCTpPAlldA  TJIaBe
aIMUHUCTPALIMKM TOPOJCKOTO OKpyra ropoa HoBoBopoHex.



5.6. JlomKHOCTHBIE JMIA AaIMHHUCTPALIMM, YKa3aHHbIE B IYHKTE 5.5
HACTOSIIEr0 pa3jena aMUHUCTPATUBHOIO perjaMeHTa, MPOBOMAST JIMUHBIN TTpUEM
3asBUTEIIEH.

JIn4HBIN TTpUEM JOJKHOCTHBIMU JIMIIAMU TTPOBOJIUTCS 1O TIPEABAPUTEILHON
3amuCcU. 3amuch 3asBUTENICM MPOBOAUTCS TIPU JIMYHOM OOpalleHuu WU C
HCIIOJIb30BaHUEM CPEACTB TelaedOHHOM CBSI3U MO HOMEpaM TeinedOHOB, KOTOPHIC
pa3MelaTcs Ha O(QUUUATBHOM cailTe agMUHUCTpalMu B ceTu VHTepHeT u
MH(POPMAIIMOHHBIX CTEH IAX.

CrnenuanucT, OCYLIECTBISIONIMNA 3alUCh 3asBUTENIC HAa JIMYHBIA TPUEM,
UHOOPMUPYET 3asBUTEISI O J1aT€, BPEMEHH, MECTE TIpueMa, JOJKHOCTH, (pamMuiumy,
UMEHH U OTYECTBE JIOJHKHOCTHOTO JIMIIA, OCYIIECTBIISIFOIIETO MPUEM.

5.7. JOMKHOCTHOE JIMLIO, YIOJHOMOUYEHHOE Ha PACCMOTPEHHUE >KalloObl, UK
aJMUHUCTPAIINSI OTKA3bIBAIOT B YJIOBJIECTBOPEHUH KaJ00bI B CIEAYIONIUX CIydYasX:

1) HamM4ue BCTYMUBIIETO B 3aKOHHYIO CHUJIy PEIICHHS Cyla, apOUTPakHOTO
cyJia 1o *ajgo0e 0 TOM Ke MpeaMETE U 10 TEM K€ OCHOBAHUSIM;

2) mojaya >KajoO0bl JUIOM, TMOJHOMOYHS KOTOPOTO HE TMOJTBEP)KICHHI B
MOPSI/IKE, YCTAHOBJICHHOM 3aKOHO/IATEIIbCTBOM;

3) HanmuMyue pemnieHus Mo jxanobe, MPUHATOIO paHee B COOTBETCTBUU C
TpeOOBaHUAMH HACTOAIIETO aJMUHUCTPATUBHOTO PETJaMEeHTa B OTHOIIEHUU TOTO
e 3aABUTEIIS U IO TOMY K€ MPEAMETY KaIOOBI.

JIOMKHOCTHOE JIMIIO, YIMOJHOMOYEHHOE Ha PACCMOTPEHUE >KAIOOBI, WM
aIMUHUCTpALIUS BIPaBEe OCTABUTH Kajao0y 0e3 OTBETa B CIEAYIOMINX CIydasx:

1) Hanumume B kano0e HENEeH3YPHBIX JUOO0 OCKOPOUTEIBHBIX BBIPAKEHUH,
yIrpo3 *KU3HH, 3J0POBbI0 U UMYIIECTBY AOJIKHOCTHOIO JIMIA, @ TAKXKE YWICHOB €T0
CEMbH;

2) OTCYTCTBHE BO3MOKHOCTHU MPOYUTATH KaKyI0-JIM00 YacTh TEKCTa KaIOOBI,
dbamMunio, UMs, OT4eCTBO (MIPU HANWYMM) W (UITM) TIOYTOBBIA aJIpec 3asBUTEINS,
yKa3aHHbBIC B )Kanooe.

5.8. 3asBUTENM MMEIOT MPABO HA MOJYYCHHE TOKYMEHTOB W HMH(POPMAIIUH,
HEOOXOIUMBIX NI 0OOCHOBAHUS U PACCMOTPEHUS KAIOOBI.

5.9. Kanoba moOqIEKUT PACCMOTPEHUIO B TEUEHHUE MSATHAAIATH pabodux
JHEW CO JTHSA €€ PErucTpaluu, a B cliydae 00KaJIOBaHUS OTKa3a aIMHUHUCTpPAIIUH,
JIOJKHOCTHOTO JIMIA aIMUHUCTPALlMU, B IPUEME JOKYMEHTOB y 3asiBUTENA MO0 B
WCIIPABJICHUM JOMYIICHHBIX OMEYaTOK W OMIMOOK WIM B Ciydae O00KajlOBaHHS
HapylIeHUs YCTAHOBJIEHHOIO CpOKAa TaKUX HWCHOPABICHUNW - B TEUYCHUE MATH
pabounx JHEN CO JHS €€ PErucTpaliu.

5.10. He mno3gHee AHA, CIEAYIOWIETO 3a JHEM IMPUHATHS PEIICHUS,
YKa3aHHOTO B TNyHKTe 5.9 Hacrosmero AJIMUHUCTPAaTHUBHOIO PEIJIAMEHTA,
3asBUTENII0 B MUCHBMEHHOW (opMe M MO KEIaHUIO 3asBUTENISI B SJEKTPOHHOMU



(dopMe HampaBisieTcsl MOTUBHUPOBAaHHBIM OTBET O pe3yJibTaTax pPacCMOTPEHHUS

’KaJa00BbI.

5.11. B cimydae yCcTaHOBJEHUS B XOJ€ WJIHM IO Pe3yJbTaTaM PacCMOTPCHUS
KAIOOBI TMPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO IPaBOHAPYIICHUS WU
MPECTYIUICHUS  JIOJDKHOCTHOE ~ JIMIIO,  HAJEJICHHOE  IOJIHOMOYHSMH 10
PacCMOTPEHUIO Kajl00, He3aMeIMTEIILHO HAIPaBJIsSeT UMCIOIINUECS MaTepHUalbl B
OpraHbl MPOKYPaTYPHI.



ITpunoxxenne Ne 1

K AIMUHHCTPaTUBHOMY PETJIAMEHTY
aIMUHUCTPALUH TOPOACKOTO OKPYra ropoj
HoBoBopone:xx Boponexckoit o0nactu

0 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIYTH
«IIpenoctaBnenue nuHGoOpMaIK 00 OUEPETHOCTH
MPEIOCTABICHUS MYHUIUTAIBHBIX KHJIBIX
MMOMEIICHUN Ha YCIOBUSX COLIMAIBLHOIO HAaMay

1. MecTo HaxoXJIeHUsI aIMUHUCTPALIUKA TOPOJICKOTO OKpyra ropoa HoBoBopoHex
Boponexckoit obnmactu: 396070, Boponexckas o6macts, T. HoBoBOpoHexk, yiI.
KocmonasTos, 1.4.

I'paduk paboOTHl aAMUHHUCTpPALMKU TOPOACKOro oOKpyra ropoj HoBoBopoHex
Boponexckoii obnacru:

noHenenbHuK - yerBepr: ¢ 08.00 go 17.15;

narauna; ¢ 08.00 mo 16.00;

nepepsiB: ¢ 12.00 mo 13.00.

OdunmanpHbIA CalT aAMHUHUCTPAIIMU TOPOJCKOrO0 OKpyra ropon HoBoBopoHex
Boponexckoit odiactu B cetn MHTepHeT: www.new-voronezh.ru.

AJZlpec  DJEKTPOHHOM TIOYTHl AJMHHHUCTPAIMU TOPOJICKOTO OKpyra TOpoj
HoBoBopoHex: nvor@govvrn.ru

2. Tenedonsl aas cipaBok: 8(47364)5-99-61.

3. ABTOHOMHOE YyupexiaeHue Boponexckoit obmactu «MHOroQyHKIIMOHATBHBIHI
LEHTP NPEIOCTABICHUS] TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX yCiIyr» (mamee - AY
«MOILI»):

3.1. Mecrto Haxoxaenuss AY «M®ILI»: 394026, r. Boponex, yia. Jpy>KMHHUKOB,
36 (KoMHHTEpHOBCKHUI palioH).

Tenedon mis cupaBok AY «M®I»: (473) 226-99-99.

Odunmanpaeiii caiit AY «M®L» B cetn MuTepHeT: mfc.vrn.ru.

Anpec saekTporHO# o4t AY «M®I»: odno-okno@mail.ru.

I'paduk padoter AY «MDIL»:

BTOpPHUK, yeTBepr, nsarHuna: ¢ 09.00 go 18.00;

cpena: ¢ 11.00 no 20.00;

cy66oTa: ¢ 09.00 mo 16.45.

3.2. Mecro Haxoxaenus ¢Quiuara AY «M®I[» B TOpoacKOM OKpyre ropoj
Hososoponex: 396072, Boponexckass obmnactb, r. HoBoBoponex, yin. Habepexnas,
1.34.

Tenedon mis cnpaBok punmana AY «M®DL»: 8(47364) 74-074.

I'pacduk pabotsl pummana AY «MOL»:

BTOPHUK, yeTBepr, narauna: ¢ 8.00 go 17.00, nepepsi: ¢ 12.00 mo 12.45;

cpena: ¢ 11.00 no 20.00, nepepsiB: ¢ 15.00 no 15.45;

cy66ora: ¢ 8.00 mo 15.45, nepepsis: ¢ 12.00 no 12.45;

BBIXO/IHbIE: BOCKPECEHbE, TTOHEIETbHHUK.



IIpunoxxenne Ne 2

K AIMUHHCTPaTUBHOMY PETJIAMEHTY
aIMUHUCTPALUH TOPOACKOTO OKPYra ropoj
HoBoBopone:xx Boponesxckoit o0nactu

0 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIYTH
«IIpenoctaBnenue nuHGoOpMaIK 00 OUEPETHOCTH
MPEIOCTABICHUS MYHUIUITAIBHBIX KAJIBIX
MMOMEIICHUN Ha YCIOBHUSX COLMAIIBHOTO HailMa

dopwma 3asaBICHUS

B apMunuCTpanuio ropoackoro okpyra ropoq HoBoBoponex

(®.1.0.)

(®.1.0. 3asBuTeNs)

(110 IOBEPEHHOCTH B UHTEpEcax)

(ampec peructpanuu)
KoHTtakTHbIH Tenedon

3agBiieHue

[Ipomry Bac mpenoctaButh MH(}OpMalMO O HOMEpPE MOEW ouepenud B CIHCKax
TpaXKIaH, HYXKIAIOUIUXCS B JKWIBIX MOMEILEHUSAX, MPEAOCTABISEMbIX IO JIOTOBOPY
COLIMAJILHOTO Haiima.

« » 20 T

(®.1.0. 3asBuTENS, MOANUCH, TaTa)



ITpunoxenne Ne 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
aIMUHUCTPALUH TOPOACKOTO OKPYra ropoj
HoBoBoponexx Boponesxckoit o0nactu

M0 MPEIOCTABICHUIO MyHHUITUTIATLHON yCIIyTH
«IIpenoctaBnenue nHpopmau 00 04epeTHOCTH
MPEAOCTABICHUS MyHUIIUTIAIBHBIX JKIITBIX
MMOMEILICHUN Ha YCIOBHUSX COLIMAIBLHOIO HAaMa)

BJIOK-CXEMA

OOpaiieHue ¢ 3asBICHUEM 3asIBUTENS JIMYHO JIMOO HAMPABIICHUE 3asBJICHUS TTOCPEICTBOM
TOYTOBOM CBSI3U WJIU B DJIEKTPOHHOHU (hopme

J

Omnpenenenre HaTUYIUST OCHOBAHUH JJI OTKa3a B PUEME IOKYMEHTOB, HEOOXOIUMBIX JIJISt
MpeAoCTaBICHHS HHGOPMAINK 00 OYEPETHOCTH TIPEIOCTABICHUS MYHUITUTIATBHBIX KHUITBIX
MOMEIIEHU Ha YCIOBUAX COMAIBHOTO HalMa

! !

I[IpueM wu  peructpaumss  3adBJICHUS O Bo3sBpar 3asBieHus
MPEA0CTABICHUH nHpopmarun 00
O4YepeIHOCTH MIPeI0CTABICHUS

MYHUIUITAJIbHBIX  JKHJIBIX HOMCH.[CHI/Iﬁ Ha
YCIIOBUAX COLMUAJIBHOT'O Halima

PaccmoTpenue 3asiBIICHUS, poBepKa
peructpaiuu 3asiBUTEIIA B KHUTaX
perucTpanuy TpaxaaH, IPUHATHIX HAa Y4eT B
KauecTBe HYXIAOIINXCS B JKHUITBIX
MOMEIIEHUAX, TTPEOCTABIIIEMBIX 110 TOTOBOPY
COILIMAIILHOTO Halima, MOJITOTOBKA
YBEIOMJICHHS 00 0YepEeTHOCTH
MPEIOCTABICHUS ~ MYHHUIIMIAIBHBIX  KUJIBIX
MOMEUIEHUH Ha YCIOBUAX COLIMAIIBHOTO HailiMa

4

Bbinaua  yBemomiieHMsT 00  O4epeIHOCTH
NPEJOCTaBICHUSI  MYHHIMIAIBHBIX  SKHUIIBIX
MIOMEIEHNH Ha YCIIOBUSIX COLMAIBHOIO HaliMa




ITpunoxxenne Ne 4

K AIMUHHCTPaTUBHOMY PETJIAMEHTY
aIMUHUCTPALUH TOPOACKOTO OKPYra ropoj
HoBoBopone:xx Boponexckoit o0nactu

0 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIYTH
«IIpenoctaBnenue nuHGoOpMaIK 00 OUEPETHOCTH
MPEOCTABICHUS MYHUIUTIAIBHBIX KHIIBIX
MMOMEILICHUN Ha YCIOBHUSX COLIMAIBLHOIO HAaMa)

dopma yBe1OMIIEHUS

Komy
(bamumusi, UMsI, OTYECTBO)
Kyna
(TTOYTOBBIN UHICKC U aJIpec
3asBUTEJIS COTJIACHO 3asIBJICHUIO)
YBEJIOMJIEHUE

00 OUCpCAHOCTHU IIPCAOCTABIICHUA MYHUIIUITIAJIbHBIX
JKMJIBIX TTIOMEIICHUM Ha YCJIOBHAX COOUAIIBHOTO HalMa

AAMUHHCTpAIUs TOPOJCKOTO OKpyTa ropoJ HoBoBopoHek, paccMOTpeB 3asiBICHHE,
UHPOPMHUPYET O TOM, YTO

(amumus, UM, OTYECTBO 3aIBUTEIIS)
COCTOUT (HE COCTOUT) Ha y4eTe TIpaKIaH B KAauyecTBE HYKIAIOUIETOCsS B >KUIIOM
MOMEIEHUH, IPEIOCTABIIEMOM IO JIOTOBOPY COLMATIBHOTO HaliMa
1o o01el ouepeau ¢ ,
(cocTaBOM CeMbH) (1aTa TOCTaHOBKH Ha y4€T)
O JIbTOTHOM ouepenn C ,
(kaTteropus yuera)
Ha Jary HOMEp Oouepeu

['maBa amMuHUCTpannu

« » 20 T.
M.IL
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