IIpuioxeHue K NOCTaHOBICHUIO
aAMUHHCTPALHA TOPOJACKOTO
okpyra ropox HoBoBoponex

or 10.04.2019 r. Ne364

AJIMMHUCTPATUBHBII PETJIAMEHT
AJIMMHUCTPALIMU TOPOJCKOI'O OKPYT'A TOPOJ]
HOBOBOPOHEXK IO MPEJOCTABJIEHUIO MYHULIUTIAJILHOMI
YCJOYTM «[IPEJOCTABJEHUE UH®OPMALIMU OB OFBLEKTAX
HEJBUKUMOTI'O UMYLLECTBA, HAXOASIIUXCS B
MYHULMOAJBHON COBCTBEHHOCTH U MPEJHA3ZHAUEHHBIX
TSI CIAYU B APEHY ».

1. OO0mue mo0xKeHUs
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIIAMCHTA.
[IpenmeToM  peryqupoBaHUS  aJIMHHHCTPATUBHOTO  perjamMeHTa IO

NPEIOCTaBICHUI0 MYyHHIMNANbHOW yciyru «lIpemoctaBienue uHPOpManuu 00
00BEKTaX HEIBW)KMMOIO HWMYIIECTBA, HAXOJANIUXCSI B  MYHHUIUIAIBHOM
COOCTBEHHOCTH W TpPEAHA3HAYCHHBIX JUIA CJadyd B apeHay» (mamee —
aJMUHUCTPATUBHBIA PETJIAMEHT) SIBJISIIOTCS OTHOIICHHWS, BO3HHKAIOIIUE MEXKIY
3aSIBUTCISIMU W QJIMHHHCTpPAIMCH TOPOJCKOro OKpyra ropoja HoBoBopoHek, B
CBS3M C TPEIOCTABICHUEM aJMUHUCTpAllMell MYHHUIMIAIBHOW YCIyTU 1O
NPEIOCTaBICHUIO HH(OPMAIIMU O HEXKUJIBIX TTOMEIIEHUAX, 3[JaHUSIX, COOPYKEHUSX,
HaXOASIINXCA B COOCTBEHHOCTH TOPOJCKOro okpyra ropos HoBoBoponex (maiee
0 TEKCTY — B MYHUIIUNTAILHON COOCTBEHHOCTH) U MPETHA3HAUYCHHBIX JJIA C/Iauu B
apeHny, a TaKXke OmpeJeleHrue TOopsAIKa, CPOKOB U IOCIEI0BATEIbHOCTU
BBIMTOJHCHHS A MHUHUACTPATUBHBIX JCHCTBUN (MpOIEaAyp) NPHU MPEIOCTABICHUU
MYHHIANAJIbHON YCITYTH.

1.2. Onwucanue 3asBUTENCH

3asgBuTENSIMU  SBISAIOTCS  (U3MYECKME M IOPUAMYECKHE  JIWIIA,
3aMHTEPECOBAaHHBIE B IONyYeHHH HHPOpMauu 00 OOBEeKTaX HEIBHUKUMOTO
UMYIIECTBA,  HAXOMSIIMXCA B  MYHUIUNAIBHOM  COOCTBEHHOCTH U
MpeIHA3HAYCHHBIX VIS C/IaYd B apeHay MO0 UX MPEACTABUTENH, ACHCTBYIOIIHNE B
CWIy 3aKOHAa WJIM Ha OCHOBAaHWU JIOTOBOPA, JOBEPEHHOCTH (J1ajiee - 3asBHUTEIb,
3asIBUTEIIN ).

1.3. TpeGoBanuss Kk TOpAAKy HWHMDOPMUPOBAHUS O TIPEIOCTABICHUU
MYHHULMITAIBHON yCIIYyTH

1.3.1. Opras, MPETI0CTABIISIFOIIUNA MYHULUTIATIBH YO YCIyTy:
aIMUHUCTpALMSl  TOpOJCKOro okpyra Trtopon HoBoBoponex  (mamee —
aIMUHUCTPAILIHS ).

AnamuHuCTpanys pacnoynoxeHa no aapecy: 396070, Boponexckas 001acTh,
r. HoBoBoponex, yn. KocmonasToB, 1. 4.

1.3.2. Uadopmanust 0 MecTe HaxOXIeHUs, rpaduke padOThl, KOHTAKTHBIX
teneonax (TenedoHax i COPABOK M KOHCYJIbTAlMi), WHTEpPHET-aJpecax,
azgpecax JJIGKTPOHHOM TMOYTHl aJMUHUCTPALMM TOPOJCKOTO OKpyra ropoj
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HoBoBoponex IPUBOJSTCS B npuwioxenun Ne 1 Kk Hacrosuemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY M pa3MEeIatoTCs:

- HAa O(UIMAJIbHOM CcaiTe aAMUHUCTpalMKM B ceTh VIHTepHeT
(Www.new-voronezh.ru);

- B uHpopmanumonHoit cucreme «llopran Boponexckoil obmactu B
cetu UutepueT» (Www.govvrn.ru) (nanee - ITopran Boponexckoit obiactu B ceTu
WurepHer);

- Ha EnuvHOM mopTane rocyJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT
(bynkuwmit) B cetu Uutepuer (www.gosuslugi.ru);

- Ha UHGOPMALIMOHHOM CTEH/I€ B aIMUHUCTPALIHH.

1.3.3. Cnioco6bl noiayyeHus: ”HPOPMaLUU O MECTE HAXOXKIEHUS U rpadukax
paboThl aJIMMHHMCTpALMU, OOpallleHHe B KOTOPYIO HEOOXOAMMO ISl MOJy4YeHUs
MYHUIIUATIAIBHON YCITYTH.

- HENOCPECTBEHHO B aIMUHUCTPALINH,

- C HCIOJBb30BAaHUEM CpPEICTB Tele(OHHON CBSI3U, CPENCTB CETH
HNuTepHer.

1.3.4. Undopmanmst 10 BOMpocaM MPENOCTaBICHUS MYHHUIUIAIBHOM
YCIYTU U YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOIMMBIMHU U OOS3aTEIbHBIMU JUIS
NPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH, CBEJCHUS O XOJ€ TPEIOCTABICHUS
yKa3aHHBIX  yCIOyT  MPEJOCTABIAIOTCS  3asABUTEISIM  YIOJHOMOYEHHBIMHU
NOJDKHOCTHBIMH ~ JIMUAMHM  aJIMUHUCTpauuu  (#ajee -  YIOJHOMOYEHHBIE
JOJIKHOCTHBIE JIUIIA).

NudopmupoBanre o XojA€ NPENOCTABICHUS MYHULMIAIBHON yCIyTu
OCYLIECTBIISIETCS.  YIIOJHOMOYEHHBIMU JOJDKHOCTHBIMHU JIMIIAMU TIPH  JIMYHOM
KOHTAaKTE C 3asBUTEJIEM WJIH C MCIOJIb30BaHHEM MOYTOBOM, TeneOHHON CBSI3H, C
UCIIOJIb30BaHUEM  HMH()OPMAIMOHHO-TEXHOJIOTMYECKOW M KOMMYHHUKAI[MOHHOU
UHPPaACTPYKTypbl, B TOM uucie EauHOro moprana TOCYAapCTBEHHBIX W
MYHUITATIABHBIX yeayr (dyaknuit) u (wim) [loprama Boponexckoit obiactu B
cetu IHTEpHET.

Ha uHpopManMoHHBIX CTEHAAX B MECTaxX MPEJOCTABICHUS MYHUIUIIATHHOM
YCIyTH, a Takke Ha OQUIMATbHBIX cailTax aaMuHUCTpanuu, Ha [loprane
Boponexckoii obnactu B cetu MHTepHeT, Ha EnuHOM mopTane rocyaapcTBEHHBIX
U MyHUIMOATBHBIX youyr (QyHKIMH) pa3Memaercs TakkKe CleIyromas
uHbopMaIms:

- TEKCT HACTOSIIEro AIMUHUCTPATUBHOIO PETJIAMEHTA;

- TEKCTbl,  BBIACPKKH W3  HOPMATUBHBIX  IPABOBBIX  aKTOB,
PEryIUPYIOUIMX TPEAOCTABICHUE MYHULIMIATBHOW YCITYTH;

- ¢dbopMbI, 00pa3Iibl 3asBICHNN, HHBIX JOKYMEHTOB.

1.3.5. 3asBurenn, MPEICTABUBIIINE 3as1BJIICHUE Ha MOJTyYECHUE
MYHULIMNIATBHOW ~ YCIyTH, B  O0f3aTeIbHOM  MOpSAKE  MH(POPMUPYIOTCA
YIOJIHOMOYEHHBIMH JI0J>KHOCTHBIMU JIMIIAMU:

- 0 MOPSAKE NPETOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

- 0 XOJI€ IPEAOCTABICHUS MyYHULIMIIATBHON YCIYTH;

- 00 0TKa3e B NPEJOCTABICHUH MYHULIUIIAJIbHON YCIYTH.


http://www.new-voronezh.ru/
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1.3.6. Unpopmanmst o0  cpoke 3aBepiieHuss O(QOPMIICHUS TOKYMEHTOB
Y BO3MOXXHOCTH UX MOJIYYE€HHMSI 3aBUTEIIO0 COOOIIAETCS MPHU MOJa4e JOKYMEHTOB.

1.3.7. B nmoboe BpeMsi ¢ MOMEHTa IpHeMa JTOKYMEHTOB 3asBUTEIIb UMEET
paBO Ha MOJIyYEHHE CBEICHUN O MPOXOXKICHUHM MNPOLEAYPHl MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYrHM, C UCIHOJb30BaHUEM TeIeQOHHOM CBSA3U, CPEICTB
WuTepHeTa, a Takke IpH JIMYHOM KOHTAKTE C YIOJIHOMOYEHHBIMHU JOKHOCTHBIMU
JULAMU.

I[Ipu otBerax Ha TeneQOHHBIE 3BOHKM M  YCTHble OOpalleHHs
YIOJTHOMOYEHHBIE JOJKHOCTHBIE JIMIIA MOJAPOOHO U B BEXKIMBOU (KOPPEKTHOM)
dbopme nHGOPMUPYIOT OOPATUBIIUXCS IO UHTEPECYIONTUM UX BompocaMm. OTBET Ha
TeNe(QOHHBIA 3BOHOK JIOJDKEH HAYMHATHCS C HMHPOpPMALMM O HAaUMEHOBAaHUU
opraHa, B KOTOpBbIM TO3BOHWUJ TpaXIaHUH, (aMUIUU, HMEHH, OTYECTBE,
3aHMMAaeMOM JTOJKHOCTH CIIELMAIMCTA, TPUHSIBIIETO TeIe(QOHHbBIN 3BOHOK.

[Ipy oTCYTCTBUM Yy YNOJTHOMOYEHHOTO JOJKHOCTHOIO JIMIA, MPUHSBILETO
3BOHOK, BO3MOKHOCTH CaMOCTOSITEIbHO OTBETUTbh Ha IOCTaBICHHBIE BOIPOCHI
TeNeOHHBIA 3BOHOK JIOJDKEH OBbITh TepeajpecoBaH (TEepeBe/ieH) ApYyroMy
JOJKHOCTHOMY JIMIlY MJW JK€ OOpaTUBIIEMYCS TpaxAaHUHY JOJIKEH ObITh
coo01ieH Tele(OHHBII HOMEp, MO KOTOPOMY MOXKHO TOJYYUTh HEOOXOIUMYIO
UH(pOpPMAIIHIO.

2. Cranaapr npeaocTaBjieHHs MyHUIIUNAJIbHOM yCJAyTH

2.1. HaumenoBanue wmyHHIMNaIbHOW ycnyru — «[IpemocraBnenue
uHpopMmai 00 O0OBEKTaX HEABMKMMOIO HMYIIECTBA, HAXOASAIIMXCA B
MYHUIIUTIATIBHONW COOCTBEHHOCTH U MIpEeAHA3HAYEHHBIX IS CIaYd B apeHIy».

2.2. HaumeHoBaHue opraHa, IpeICTaBISIONIET0 MYHUIIUIIATBLHYIO YCIIYTY.

2.2.1. OpraH, IIPEIOCTABIISIIONINAN MYHULIATTATHHYIO YCIIYTY:
aIMUHUCTpALIUS TOPOACKOTO OKpyra ropos HoBoBopoHex.

2.2.2. 3anpemaercss TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS ACHCTBUH, B
TOM YHCJIE€ COTJIACOBAHUN, HEOOXOAUMBIX ISl TOJyUYCHHS] MyHUITUTIATBHOU YCIyTH
Y CBSI3aHHBIX C 00OpAIllEHNEM B MHBIE TOCY/IAPCTBEHHBIE OPTaHbl, OpPTaHbl MECTHOTO
caMOYIIpaBJCHUs, OpraHu3alid, 3a HUCKIIOUYEHHEeM  TOJNYYCHHS  YCIYT,
BKJIFOYCHHBIX B TMEPEYCHb YCIYT, KOTOPHIE SBISIOTCA HEOOXOAMMBIMU U
00s3aTENBHBIMU 1T TIPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYT, YTBEP)KICHHBIN
Pemenuem HoBoBoponexckoit roponckoir Jymsr ot 06.10.2011 r. Nel81 «O6
VTBEPXKIICHUU TIEPEUHS  YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH U
00s13aTENBHBIMU JJISI IPEIOCTABICHUS aJIMUHUCTPAIMEH TOPOJCKOTO OKpYTa TOpoJ
HoBOBOpOHE)X MYHUIIMTIATBHBIX YCIYT W TMPEAOCTABISIOTCS OpTraHU3AIUSIMU,
YYaCTBYIOIIMMH B TIPEIOCTABICHIUN MYHHUITUTIAIBHBIX YCITYT».

2.3. Pe3ynbTat npeaocTaBlieHus MyHUIIATIATLHON YCIYTH.

PesynpraToM  mpemocTaBieHUs ~— MYHUIIUTATBHOW  yCIYTH  SIBISETCA
HHPOPMALIMOHHOE  COOOIIEeHHEe cojepkamiee uHbopMamuioo 00 00beKTax
HEJIBUKUMOTO HMMYIIECTBA, HAXOJAMUXCS B MYHUIIMITAJIBHONW COOCTBEHHOCTH U
MpeTHA3HAYCHHBIX JIJIS CJIAYH B ApCHITY.

2.3.1. Ilpouenypa npenocTaBiICHUS YCIYTH 3aBEPIIACTCS:
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- IpY TUCbMEHHOM OOpAIllEHUH 32 MYHUIUIAIbHOU yCIIyroi -
MUCbMEHHBIM OTBETOM Ha 00OpallleHUE 3asiBUTEIS;

- Npud JUYHOM (YCTHOM) OOpallleHWH 3a MYHHUIUNAIbHOW YCIYrol —
npenocTaBieHue HHPOPMALIMU B YCTHOU (hopme.

2.4.Cpok npe1ocTaBIeHNs] MyHUITUTIAIBHOU YCIYTH.

Cpok mpenocTaBieHUs] MYHUIIUMIIAIILHOW YCIYTH HE JOJKEH MpPEBBINIATH: B
ycTHOU popme - 30 MuHYT, B muchbMeHHON dopme - 15 kaneHgapHbIX THEH co JTHS
MIpECTaBICHUS 3asBIICHHUS.

2.4.1. Ilpu npenocTaBiICHUM MYHHUIUMIIAIBHOW YCIYTH CPOKU MPOXOXKICHUS
OTJICJIbHBIX aJIMUHUCTPATUBHBIX MPOIETYP COCTABIISIIOT:

- peructpaius JOKyMEHTOB B T€UE€HHE |-TO KaJICHJApHOIO JIHS C MOMEHTA
NOCTYIUIeHUS 3asiBiieHus. [Ipu mocTyniaeHun 3asiBjeHUs B SJIEKTPOHHOH popme B
BBIXOJIHbIE (TIP3 HUYHBIE) JHU €r0 PETUCTpallvs MPOU3BOAMUTCS Ha CIEAYIOIIUI
pabouuii JIeHb;

- CPOK UCIIOJHEHUS aJIMUHUCTPATUBHOW TMPOIEAYPHl IO PACCMOTPEHUIO
3asBJICHUS, MPEJCTABICHUI0O WH(POpMAIIMU B MUCHbMEHHOM BHje - He Ooiee 14
KaJICHJIapHBIX JTHEH;

- CPOK HCIpaBJIEHUS] TEXHUYECKHX OIIMOOK, JOMYIICHHBIX MpU O(GopMIICHUH
JIOKYMEHTOB, HE JOJDKEH TMPEBBINIaTh TpeX paboyux JHEH ¢ MOMEHTa
oOHapy»XeHUs OIMMOKU WU TIOJYYEHHUs OT JIFOOOTO 3aMHTEPECOBAHHOTO JIUIA B
MUCbMEHHOU (hopMe 3asBIeHUS 00 OIIMOKE B 3aITUCSX.

OcHoBaHU#l i1 TPUOCTAHOBJICHUS TPEAOCTABICHUS MYHHIIMIAIBHON
YCIYTH 3aKOHO/IaTE€ILCTBOM HE MIPEyCMOTPEHO.

2.5. IIpaBoBbIe OCHOBBI JIJIsl TPEAOCTABICHUS MYHUIIUTIATBHOM YCITYTH.

[IpenocraBnenne MyHHUIIUNANBHOW ycinyru «lIpemocTaBieHue WHPOpMAIUHA
00 O0OBEKTax HEABMKMMOTO MMYIIECTBA, HAXOISAIIMXCA B MYHUIUIAIBHON
COOCTBEHHOCTH M TPEIHA3HAUYEHHBIX [JISI CAA4Yd B apeHay» OCYIIECTBISETCS B
COOTBETCTBHH C:

I'paxxganckum koxekcom Poccuiickoit ®@eneparuu ot 30.11.1994 Ne 51-®3
(«CoOpanme 3akonomarenbctBa PO», 05.12.1994, Ne 32, c1. 3301; «Poccuiickas
razera», 08.12.1994, Ne 238-239);

OdenepanpabiM  3akoHOM OoT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYJAAPCTBEHHBIX W MYHHUIMIAIBHBIX yciayr» («Poccuiickas
razera», 30.07.2010, Ne 168; «Cobpanue 3akoHomarenbpcTBa PD», 02.08.2010, Ne
31, ct. 4179);

®denepanpHbiM 3ak0oHOM OT 06.10.2003 Ne 131-®3 «O6 oOmux IpHHITAIIAX
OpraHM3aIMA MECTHOTO caMmoytpasieHus B Poccuiickoit @eneparnum» («Cobpanue
3akoHomaTenbcTBa PD», 06.10.2003, Ne 40, c1. 3822; «IlapmameHTCKast ra3era»,
08.10.2003, Ne 186; «Poccuiickas razera», 08.10.2003, Ne 202);

YcraBoMm ropojckoro okpyra ropoa HosoBoponesk Boponesxckoii oonactu (B
pelakiuu C y4eTOM HW3MEHEHMM U  JOMNOJHEHHM COIJIACHO PEHICHUsIM
HoBoBoponexckoit ropoackort Iymer ot 19.06.2014r. Ne430, ot 23..04.2015r.
Ne493, or 18.10.20161. Ne107, ot 30.11.2017r. Ne233, ot 27.11.2018r. Ne318);

VHBIMM HOPMATUBHBIMU TNPaBOBbIMU akTamu Poccuiickot ®Denepanuu,
BopoHexckoi 00;1acTi M1 MyHUIIMIIAIBHOTO 00pa30BaHMs TOPOIACKON OKPYT TOpO.
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HoBoBOpoHEX, periaMeHTHPYIOUIMMHU MPABOOTHOUIEHUS IO MPEIOCTaBICHUIO
MYHULHUNAJIBHON YCIIYTH.

2.6.VcuepnpiBatoliuii  mepeyeHb  JOKYMEHTOB,  HEOOXOJUMBIX B
COOTBETCTBHHM C 3aKOHOJMATCIhHBIMH WM WHBIMH HOPMATHBHBIMU IPABOBBIMHU
aKTaMu JUIsl IPEOCTABICHHUSI MYHULIUTTAIbHON YCITYTH.

2.6.1. HcuepnbiBatouuii mnepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMM TIPABOBBIMM aKTaMH JJi1 MPEIOCTaBICHUS
MYHUIUIAIBHON YCIYTH, MOJUICKAUX MPEICTABICHUIO 3asIBUTEIIEM |

MyHunnanbHass yciyra MpeAoCTaBIse€TCs Ha OCHOBAaHUU 3asBJICHUA,
MOCTYIHUBILETO B aIMUHUCTPALIUIO.

B nucemMeHHOM 3asiBIeHHH J0HKHA OBITh yKa3aHa UH(OpMaIus O 3asBUTENE
(nns pU3HYECKUX JIMIL M MHAMBUAYAIbHBIX NpeanpunumMareneit - ©.1.0., nanusie
JOKYMEHTAa, YAOCTOBEPSIOLIEr0 JUYHOCTb, aJpEeC PpErucTpaluy, KOHTAaKTHBIN
tenedoH (TenedoH yKa3pIBACTCS IO JKEJIAHWIO); JUIS IOPUIWYECKUX JIUIl -
HaumeHoBaHue, aapec, OI'PH, koHTakTHbIl TenedoH). 3asBiIeHUE TOJKHO OBITh
MOJIMKUCAHO 3aABUTENIEM MJTU €r0 YIOJTHOMOYEHHBIM MPEICTaBUTEIIEM.

dopma 3asBIEHUS TpuUBEIEHA B NpwIoKeHMH Ne 2 K HacTosemy
AJMUHUCTPATHBHOMY PETJIAMEHTY .

[Ipu oOpaiieHnn 3a MOJTYyYEHUEM MYHUIMIIAIBLHOM YCIYTH MPEACTABUTEINS
3asIBUTEIISI OH MIPEJICTABISET IOKYMEHT, YIOCTOBEPSIIOUIUMN TUYHOCTD, U JOKYMEHT,
MOJITBEPKIAIONINI €ro OJTHOMOYHS Ha MIPEACTABICHUE UHTEPECOB 3asBUTEIIS.

3asBiieHre Ha OyMa>KHOM HOCHUTEJE MPEACTaBISETC:

- IOCPEJICTBOM MTOYTOBOTO OTIPABIICHHUS;

- [IPU JINYHOM OOpAaIlleHUH 3asBUTENS JTUO0 €ro 3aKOHHOTO MPECTAaBUTENS.

B nsnextponHO# QopMme 3asBlieHHE NPEACTABIAECTCS C HCIOJIb30BAHUEM
Enunoro nmoprana rocyaapcTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (PyHKIMN) U (MITH)
ITopTaa Boponexckoit obmactu B cetu UHTEpHET.

B nsnextponHo#l opme 3asBiIeHHE NPENOCTABIAECTCS IMyTeM 3alOJHEHUS
dbopmsl, pazmenienHoi Ha EquHoM moprasne rocyaapcTBEHHBIX M MyHUITUTIATBHBIX
yeuyr (yakmmi) u (wm) [Toptane Boporexckoit oomactu B cetu HTEepHET.

3asgBreHue B (hopMe FIEKTPOHHOTO JTOKYMEHTA MOJMUCHIBAETCS 3asBUTEIEM
OT UMEHH (PU3UYECKOTO JIMIIA C UCTIOIB30BAHUEM IIPOCTON AIIEKTPOHHOMN MOIHCH.

K 3asBiaenuto B (opme SJIEKTPOHHOTO JOKYMEHTa MpPHIAraeTcsl KOIHS
JOKYMEHTa, YIOCTOBEPSIOLIETO JINYHOCTh MPEACTABUTENS 3asiBUTENS, €CIIU
3asiBJICHUE MPEACTABISIETCS MPEACTABUTEIEM 3asABUTENI B BHJE DIIEKTPOHHOIO
o0Opa3a Takoro JOKyMeHTa.

B cnydae mpezncraBneHust 3asBieHHs B (opMe 3JIEKTPOHHOIO JOKYMEHTa
MpEACTABUTENIEM 3asABUTENS, JEHUCTBYIOIIMM Ha OCHOBAHUM JOBEPEHHOCTH, K
3asIBJICHUIO B (DOPME AIEKTPOHHOTO JOKYMEHTA TAK)KE€ MPUIIAraeTcsl JOBEPEHHOCTh
B BHJI€ JIEKTPOHHOT0 00pa3a Takoro JJOKyMEHTA.

DNEeKTpOHHBIE  JOKYMEHTHI  (DJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
MpuJiaraeMble K 3asBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAIPABJISIOTCS B BUIE
¢aiinoB B popmarax PDF, TIF.
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KauectBo MPEAOCTABISEMbBIX AJIEKTPOHHBIX JIOKYMEHTOB
(371eKTpOHHBIX 00pa3oB JokyMeHTOB) B ¢hopmartax PDF, TIF nomkHO mO3BOJATH B
MOJIHOM O00BbEME MPOUYUTATh TEKCT JOKYMEHTa U pPaclo3HaTh PEKBU3UTHI
JTOKYMEHTA.

2.6.2. VcuepnbiBatouiuii NepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU TIPABOBBIMU aKTaMH ISl TMPEIOCTaBIICHUS
MYHULIUITAIBHOW YCIIYTH, KOTOPhIE HAXOASATCA B PACTIOPSIKEHUH TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIpPAaBIIEHUSA, M KOTOPbIE 3asBUTENb BIIpaBe
MPEJCTAaBUTD:

[lepeyenb Takux JOKYMEHTOB OTCYTCTBYET.

3anpeniaercst TpeOOBaTh OT 3asBUTEIIS:

- TPEACTAaBJICHUS JIOKYMEHTOB W HH(POPMAIUU WU OCYIIECTBICHUS
JEUCTBUM, MpPEACTaBICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HHMKAIOIINE B CBSI3U C MPEIOCTABICHUEM MYHUIUIIAIbHON YCIYTH;

- TIPEJICTABJICHUS JTOKYMEHTOB M WH(OpPMAIMHU, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMU TIpaBOBbIMH akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
PaBOBBIMU aKTaMU BOpOHEXKCKOW 00J1aCTM M MYHUIIMIIAIBHBIMU TTPABOBBIMU
aKkTaMHd TOPOJCKOro okpyra ropoa HoOBOBOpPOHEX HAXOISATCS B PACHOPSIKEHUU
aIMUHUCTPALIUM, WHBIX TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMoymnpaBieHuss U (UiIM) MOJBEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHam u
OopraHaM MECTHOTO  CAaMOYIIPaBJICHHMs  OpraHu3aluii, Yy4YacTBYIOIIMX B
IPEAOCTABICHUM MYHULMNAIBHOW YCIyrHM, 3a HCKIOYEHUEM JIOKYMEHTOB,
yKa3aHHBIX B 4yacTu 6 ctateu 7 PenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3
«O0 opraHu3alMy NPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

2.6.3. Ilepeyenr ycayr, KOTOpbIE SBISIIOTCS  HEOOXOIUMBIMH U
00s3aTENBHBIMU ISl IPEIOCTABICHHS] MYHHUIIUITAIbHON YCITYTH.

[lony4yenue 3asgBUTENEM YCIYr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U
00s3aTENbHBIMU  JIJIST  TIPEAOCTABIICHUS MYHUIIMIIATBHON yCIyTrd, TIepeueHb
KOTOPBIX yTBepkaeH HoBOBOpoHEKCKOM ropojickoit J{lymoit, He TpeOyeTcs.

2.7 UcuepmbIBaroluii TMEpeYeHb OCHOBAaHWU [IJI1 OTKa3a B TpUEME
JOKYMEHTOB, HEOOXOIUMBIX JIsI IPEAOCTABICHUSI MyHULIUITAIBHOW YCIyTH.

- 3asBJICHHE HE COOTBETCTBYET YCTAHOBIEHHON (QopMe, HE TMOIIacTCs
MPOYTEHUI0 WJIM  COAEPKUT HEOTOBOPEHHBIE 3asiBUTEJIEM  3a4€pKHUBaHUA,
WCIIPABIICHUS], TOJYUCTKH, HE MO3BOJIAIONIME YCTAHOBUTH 3aIlpalliBAEMYIO
uHbOpMAIHIO.

2.8 UcyepmpiBarommii  mepedeHb ~ OCHOBaHWUM IS OTKa3a B
MPEeAOCTaBICHUN MYHULIMITAIIBHOW YCITYTH.

OcHoBaHMil 111 OTKa3a B NPEAOCTABICHUU MYHUIUIIAIBHOW YCIYTH HE
UMEETCH.

2.9 Pazmep mmaThl, B3WMaeMOW C 3asBUTENS TPU MPEIAOCTABICHUHU
MYHHUIUITAIBHON YCIIYTH.

MyHnununanbHasi yciiyra npeocTaBisieTcss Ha 0€3B03MEe31HOM OCHOBE.



.

2.10 MakcumaabHbII CPOK OXHJAHWS B O4YEpeAM TMpU ToAaye
3ampoca O TMPEAOCTaBICHUM MYHHIMMAIBHOW YCIAYTHM €W TIPH  TOJXYYCHUHU
pe3yNbTaTa MPEeJ0CTaBICHUS MYHUIIUTIATLHON YCIYTH.

MakcuMmanpHbli CPOK OXHMIAHUSA B O4YEpEeOM NpPH I[0Jade 3ampoca o
MPEIOCTABICHUN MYHUITUTIIAIIBHON YCIIYTH HE IOJDKEH MPEBBIMATh 15 MUHYT.

MakcuMaJIbHBIH CPOK OXHIAHWS B OYEPEAHM IMPHU TIOJYyUYCHHUU PE3yJIbTaTa
MPEIOCTaBICHUS MYHUITUTIATBHONW YCIYTH HE JO/DKCH MPEBHIATh 15 MUHYT.

2.11 Cpox peructpalyu 3ampoca 3asBUTENS] O IPeIOCTaBICHUU
MYHULHUNAJIBbHON YCIIYTH.

Peructpammsi 3ampoca 3asBUTENS O TNPEAOCTABICHUU MYHHUITUTIATHHOM
YCIYTH OCYIIECTBISETCS B TEYCHHE 1-TO KaJleHAapHOTO JHI C MOMEHTa
NOCTYIUICHUS 3asBicHUsA. [Ipy MOCTYIIJICHUN 3asBJICHUS B DJICKTPOHHOUW (opme B
BBIXOJHBIC (TIPAa3HUYHBIC) IHA €r0 PETUCTPAIMs MPOU3BOIUTCS Ha CIICTYFOIIHMA
pabounii 1eHb.

2.12 TpeGoBaHusi K TIOMEHICHUSM, B KOTOPBIX MPEIOCTABISACTCS
MYHHIIMTIAIbHAS YCIyTa.

2.12.1 Tlpuem TpakJaH OCYIIECTBISETCS B CHECIUATBHO BBIICICHHBIX IS
NPEIOCTaBICHUS MYHHITUTIAIBHBIX YCIYT TOMEIICHUSIX.

[TomernieHus TOHKHBI COIEpKaTh MecTa JUIsi MHPOPMHUPOBAHUS, OKHIAHUS U
npuemMa rpaxiaaH. IloMemeHus JOJDKHBI — COOTBETCTBOBAaThH  CaHUTApHO-
SIUAEMHUOJIOTUYECKUM TpaBUJIaM M HOpMaM, a Takke OBITh 00O0pyIOBaHbI
IPOTUBOMOKAPHON CUCTEMOI U CPEACTBAMU MOKAPOTYIICHUS.

VY BXoza B KaxJI0€ MOMEIICHHE pa3MeliaeTcsl Tabinyka ¢ HauMEHOBaHUEM
NOMeIleHUs (3aJ1 0KUIaHUS, IPUEMa/BbIAA4YU TOKYMEHTOB U T.1.).

2.12.2. OkoJyio 31aHUsl JOJKHBI OBITh OPTaHWU30BAHBI TAPKOBOYHBIE
MecTa IS aBTOTpaHCIOpPTa, B TOM YHCIE [JIS JHI[ C OTPaHUYCHHBIMU
BO3MOYKHOCTSIMU 3710pOBbs (MHBAJIUJIOB).

Hoctyn 3asBuTenel K MapkOBOYHBIM MECTAM SIBJISIETCSI OECIUIATHBIM.

2.12.3. B nmomenieHuax Aad OKHUOAHHS 3asiBUTEIISIM OTBOIATCS MECTA,
000OpyZOBaHHBIC CTYJIBSIMH, KpPECETbHBIMH CEKIMsIMH. B MecTax oXumaHus
JOJKHBI OBITH TPEIYCMOTPEHBI CpEJCTBA JJIS OKa3aHWs TIEpPBOM IMOMOIIN U
JIOCTYITHBIE MECTa OOIIETO MOJIb30BaHMUS.

2.12.4. Mecrta UH()OPMUPOBAHUS, npeaHa3HauCHHbIE TUTSt
O3HAKOMJICHUS 3asgBUTENICH ¢ MH(POPMAITMOHHBIMUA MaTepUaIaMu, 000pyIYyIOTCS:

- “H(GOPMAIIMOHHBIMU CTEHJIaMH, HA KOTOPBIX pa3MeIlaeTcs BU3yajbHas U
TEKCTOBass MHPOPMAIIHS;

- CTYJIBSIMH ¥ CTOJIAMU 7151 0(OPMIICHUS TOKYMEHTOB.

K wndopmammonapiM cTeHIaM JoKHA OBITh OOecrmedeHa BO3MOXXHOCTH
CBOOOTHOTO JIOCTYTIA TPaK/IaH.

Ha wHpOopManmmoHHBIX CTEHAAX, a TaKkkKe HAa OPUIIMAIBHBIX CaliTax B CETH
WNuTepHeT pasMeraercs ciueayronias o0s3arenbHast HHPOPMaIIns:

- HoMepa TenedoHoB, gakcoB, aapeca oQUIIMATBHBIX CANTOB, JIEKTPOHHOU
MOYTHI OPTAHOB, MPEAOCTABISIONINX MYHUITUTIATBHYIO YCIYTY;

- P&KUM pabOTHl OPTaHOB, MPEOCTABIISIONINX MYHUITUTIATBHYIO YCIYTY;
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- TpaduKd JUYHOTO TMpHUEeMa TPaKJIaH YIOJHOMOYEHHBIMU
JOJKHOCTHBIMU JIUTIAMU;

- HOMepa KaOMHETOB, T/I€ OCYIIECTBISIOTCS MPUEM MUCEMEHHBIX 00pallleHUi
rpaxJIaH U yCcTHOe HHGOPMHUPOBAHUE TpaxkaaH; (paMuiuu, UMEHa, OTYEeCTBa U
JIOJDKHOCTH JIMII, OCYIIECTBIISIIONIMX MPUEM MUCHbMEHHBIX OOpallleHuil rpaxaaH u
yCTHOE MH(GOOPMUPOBAHUE TPaXKIaH;

- TEKCT HACTOSIIEr0 aJMUHUCTPATUBHOIO perjlaMeHTa (IOJHasl BepcHs - Ha
ouImansHOM caiiTe aMUHUCTpAIMK B ceTu VIHTEepHeT);

- TEKCTbhI, BBIJICPKKH W3 HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIUX
MPEe0CTaBICHNE MYHULIMTIATBLHON YCIIYyTH;

- 00pasibl 0hOpPMIICHUS JOKYMEHTOB.

2.12.5. [lomemenust nansg  mpueMa  3asiBUTENICH  JTOJDKHBI  OBITh
o0opyAoBaHbl Ta0IMYKaAMU C YKa3aHUEM HOMepa KaOMHeTa W JOJKHOCTH JIUIIA,
OCYLIECTBIISIIOIIETO TpueM. Mecto mig mnpuema 3asBUTENICd JOJKHO OBITh
000py/IOBaHO CTYyJIOM, UMETh MECTO [JIi HANUCaHUS 3asBJICHUM U pa3MelleHUs
JIOKYMEHTOB.

[Tomernienust 1y1st IpueMa 3asiBUTENCH TOHKHBI 00€CIIeYuBaTh BO3MOXKHOCTD
peanu3aiyu Mmpap JUIl C OTPAHUYCHHBIMH BO3MOXHOCTSIMH 3I0POBbs (MHBAJIH]IOB)
Ha TMpEeJOoCTaBlieHHEe MyHUIMNanbHOW yciuyru. [lomemenuss oGopyayroTcs
MaHIycaMd, CAHUTAPHBIMU  TOMEIICHUSIMU, PACHIUPEHHBIMU  IPOXOJAMH,
MO3BOJIAIONIMMHU  O0ECIeYuTh OECTpensTCTBeHHbIM JOCTYNm K  YKa3aHHBIM
NOMEUIEHUSAM JIMI[ C OTrPAaHWYEHHBIMU BO3MOKHOCTSIMU 3J0pPOBbsl, MHBAIUJOB,
UCITOJIB3YIOIINX KPeCca-KOJIACKU.

2.12.6.  TpeboBanus K  OOECIIEUEHHIO  YCIOBHM  JOCTYIHOCTH
MYHULUNAIBHBIX YCIYT JJIsI HHBAJIUIOB.

OpraH npenoCTaBISIIONINN MYHUIIUIIATBHYIO YCIYTy 00€ecTeunBaeT yCIoBuUs
JOCTYITHOCTH i O€CNpensTCTBEHHOTO JIOCTyNla WHBAJIUIOB B 3JaHUE U
NOMENIEHHUSA, B KOTOPOM MIPEAOCTABISIETCS MYHULHUIAIbHAS YCIYyra, U MNOJy4eHUs
MYHUIIMTAIBHON YCIYTM B COOTBETCTBHUU C TPEOOBAHMSIMH, YCTAHOBJICHHBIMU
OenepanbHbiM  3akOHOM OT 24.11.1995 Ne 181-®3 «O comnuanbHON 3aIuTe
nHBAIINA0B B Poccuiickoit denepanun», U ApyTUMH 3aKOHOJATEIIbHBIMUA U UHBIMU
HOpPMAaTHBHBIMM IpaBoBbIMH akTaMu Poccuiickon ®@enepauun u BopoHexCKoM
obnactu.

Ecnu 37aHMe W MOMEIIEHHS, B KOTOPOM MPEIOCTaBIsI€TCS yclyra He
MPUCTIOCOOJICHBI WJIM HE TOJHOCTBIO TMPUCIIOCOONEHBI JUIsi MOTpeOHOCTEH
WHBAJINJIOB, OPraH MPEJOCTaBISIONINI MYHUIUIAIBHYIO YCIYry oOecredrBaeT
MPEAOCTaBICHUE MYHULIIMIAIBHON YCIYTH IO MECTY JKUTEJIbCTBA MHBAIHU/IA.

2.13 Tloka3arenu JOCTYMHOCTH U KQ4e€CTBA MYHHIIMITAILHON yCITYTH.

2.13.1 Tloka3zaTtensmMu TOCTYITHOCTH MYHHUIIUTIATHHON YCIIYTH SIBIISIIOTCS

- o0opyJoBaHWE TEPPUTOPHUH, MPWICTAIOIINX K MECTOPACTIOIOKCHHUIO
OopraHa MpeJOCTaBJISIONIEr0 yCIyry, MeCcTaMu JJIsi TapKOBKU aBTOTPAHCIOPTHBIX
CPEeACTB, B TOM 4YHUCIE ISl JHUI[ C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 370POBbs
(MHBaIUIOB);

- 000pyJ0BaHHWE MECT OXHUJAHHUSI B OpraHe MNpPeIOCTaBISIONIEIO YCIYry
JOCTYTHBIMH MECTAMU OOIIETO MOJIb30BAHUS;
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- 000pyIOBaHME MECT OXKHUIAHUS U MECT IpHeMa 3asBUTEIEl B OpraHe
MPEIOCTABISIOIEIO YCIYTY CTYJIbSIMH, CTOJIaMH (CTOMKaMu) JJIsi BO3MOKHOCTHU
o opMIIeHHS JOKYMEHTOB;

- co0uroieHne rpaguka padoThl opraHa NpeOCTABIISIIOIIETO YCIYTY;

- pa3MelleHHEe TOJIHOM, JIOCTOBEPHOM M aKTyaJbHOM HWHPOpMalUU O
MyHHUIIMnanbHOU ycnyre Ha [loprane Boponexckoir obnactu B cetu MHTepHer,
Enunom moptaie rocyaapCTBEHHBIX M MYHUIIMIAIBHBIX YCAYT ((DYHKIUNA) B CETH
WuTepHer, Ha oOQUIMAIbHOM calTe aJMHHHUCTPAUMU, Ha HHPOPMALMOHHBIX
CTEH/IaX B MECTax MPeJOCTaBICHUS MyHUIIMTIAIBHON YCIYTH,

- BO3MOXXHOCTh TMOJY4YeHHs HUH(MOpPMALUMU O XOJE€ MpPeaoCTaBICHUS
MYHUIUTAIBHON YCIYTHM, B TOM 4YHCJIE€ C HCHOJIb30BAHMEM HWH(GOPMAIIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH.

2.13.2. [TokazaTensiMu KaueCcTBa MyHULIMIATBHOW YCIYTH SIBJISIFOTCS

- TOJIHOTA MPEJOCTABICHHUS] MYHUIUIAIBHON YCIYIM B COOTBETCTBUHU C
TpeOOBaHUAMM HACTOSIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA;

- COOJII0/IEHHE CPOKOB MPEIOCTABICHUS MyHHUIIUTAIIBHON YCIIYTH;

- YIEeJbHBIM Bec Kajo0, MOCTYNMUBIIMX B AaJIMHHHCTPAIMIO IO BOIPOCY
NPEIOCTaBICHUS] MYHULMIIAIBHON YCIYrd, B OOILIEM KOJMYECTBE 3asBIICHUU Ha
NpelI0CTaBICHHEe MYHUILIMITAIbHON YCITYTH.

2.14. OcoOeHHOCTM  MPEAOCTABICHUS  MYHUIMIAIBHONW  YCIYyI'H B
AIIEKTPOHHOH (opMme.

2.14.1. 3asgBuTeNnsiM  0OecrneurnBaeTCsl BO3MOXKHOCTh  KOMUPOBAHUS
dopMbI 3asiBIEHUSI, HEOOXOIMMOTO Jis TOJY4YeHHUS MYHUIUIAIBHOM YCIYTH,
pa3MEIIeHHOTO Ha OQUIMAIBLHOM CalTe aJMHHHCTpanuu B cetu VHTepHer
(www.new-voronezh.ru), Ha  EnuHoM  mopTaie  TOCYZapCTBEHHBIX U
MYHHUITANIABHBIX YCayT (GyHkmuit) (www.gosuslugi.ru) u Iloprane Boponexckoi
obmactu B cetr MHTEpHET (WWW. QOVVIN.ru).

2.14.2. 3asgBUTEINb B LENAX MOTYUYECHHUS] MYHUIIMTIAIBHON YCIYTH MOXKET
MoJIaTh 3asBICHUE B DJEKTPOHHOM BHUJE C HUCIOJB30BaHHMEM HWH(OPMAIMOHHO-
TEXHOJOTUYECKOH W KOMMYHHUKAIITMOHHOW WH(PPACTPYKTYyphl, B TOM YHCIE
Enunoro mopTasia rocyJapcTBEHHBIX U MYHHUITUTIATBHBIX YCIYT (QPyHKITUN) U (WIIK)
ITopTama Boponexckoit obmactu B cetu UIHTEepHET.

3. CocTaB, mocJjie10BaTeJIbHOCTh U CPOKHU BBINOJITHEHHS
aIMUHHUCTPATUBHBIX MPOLEIYP, TPeOOBAHMS K MOPSIAKY UX BbITMOJTHEHUS

3.1.  HcuepnpiBarommii mepedeHb aAIMUHUCTPATUBHBIX TPOIIEYD.

3.1.1. IlpemocraBieHne MYHHIMNAIBHOW YCIyTd TIPU TMHCHBMEHHOM
oOpamieHuy 3asBUTENS BKIOYAeT B Ce0S CIEIYIONINEe aJIMUHUCTPATUBHEIC
MPOLEIYPHI:

- IPUEM U PETHUCTpauus 3asBICHUS O IPEAOCTABICHUHA MYHHUIIMIIAIBHOU
YCIYTH;

- MOATOTOBKA MH(POPMAIIUU MO MPEJAOCTABICHUI0O MYHUIIUNAIBHON yCIYTH U
HAaIMpPABJIEHUE €€ 3asBUTENIO.


http://www.new-voronezh.ru/
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3.1.1.1. Ilpuem wu peructpauvivi 3asBJICHUA 0 IIPEI0CTABIICHUA
MYHULMTNIAJIBHON YCIIYTH:

OcHoBaHueM Jisl Hauajla aAMUHUCTPATUBHOMN MPOLETYPHI SBISETCS JIUUYHOE
oOpamieHve 3adBUTENII WJIM €ro  YHNOJHOMOYEHHOIO  MpEACTaBUTENS B
aAMUHUCTPALIUIO C 3asBICHUEM JHOO MOCTYIJIEHUE B aJpPEeC aJMUHHUCTPALMU
3asBJICHUs, HAIIPABJIECHHOI'O IIOCPEJCTBOM IIOYTOBOTO OTIIPABICHHS C OIHCHIO
BJIO)KCHUSI U YBEIOMJICHHMEM O BPYUYEHHMHM WJIM C UCIOJb30BaHHeM EauHOTO
noprajia rocyAapCTBEeHHbIX U MyHUIMNANBHBIX yeuyr (Qynkiuit) u (wim) [oprana
Boponexckoir obnactu B cetu HWurtepHer. Ilpu mnocTyruieHuHM 3asiBIEHUS U
KOMIUIEKTa JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ JOKYMEHTHI pacIieuaThIBalOTCS Ha
OyMa)XHOM HOCHUTEJIE, U B JaJbHEHIIIEM paboTa ¢ HUMU BEJIETCS B YCTAHOBJIEHHOM
MOPSIJIKE.

[Ipu nwyHOM oOpamieHuu 3asBUTENS B AJMUHUCTPAIUMIO CICLHMAIIUCT,
OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB:

- yCTaHaBJIMBAET MPEIMET 0OpalleHus;

- MPOBEPSET MOTHOMOYHMS TIPEJACTABUTEIIS 3aBUTEIIS;

- MPOBEPSICT COOTBETCTBUE 3asBJICHUS YCTAHOBJIICHHBIM TPEOOBAHUSM;

- PETUCTPUPYET 3asIBJICHHE.

I[Ipy Hanuuum  OCHOBaHMM, YyKa3aHHBIX B 1. 2.7  HACTOSIIETO
AJIMUHHUCTPATHBHOTO perjaMeHTa, CICIHAINCT, OTBETCTBCHHBIM 3a TIpUEM
JOKYMEHTOB, YBEIOMJIAECT 3aABUTEIS O HAJIWYUU TMPEMSATCTBUA K MPUHATHIO
JIOKYMEHTOB, BO3BpalllaeT JdOKYMEHTBHI, OOBSCHSIET 3asBUTEIIO COIECp>KaHUE
BBISIBJICHHBIX HEJIOCTATKOB B IPEJCTABICHHBIX JOKYMEHTAaX U IpeaJiaracT MpUHSTh
MEpBI M0 UX YCTPAHEHUIO.

PesynbTaToM  agMUHHUCTPAaTHMBHON  MHpOLEAYpPHl  SBIAETCS  INPUEM U
perucTpanus 3asiBiIeHus MO0 BO3BpaAT JOKYMEHTOB.

MakcumanbHbld CPOK HCHOJHEHUSI aJAMUHUCTPATUBHOM Tmipoueaypsl - 1
KaJICHIAPHBIN JICHb.

3.1.1.2. TloaroroBka wuH(pOpMANMHK IO TPEAOCTABICHUIO MYHUIIMIATHHOM
YCIIYTH U HaIlpaBJICHHUE €€ 3asIBUTENIO:

OcHoBanveM sl Hayajla aJMUHHUCTPATUBHOM MpOUEAypbl  SBISAETCS
MOJIyYEHUE 3asBJICHUSl CIEIUAIUCTOM, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE
uHdpopmarui 00 00BEKTaX HEIBIKUMOIO HMYIIECTBA, HAXOJANIUXCA B
MYHULIUNIAIIBHOM COOCTBEHHOCTH W MpPEIHA3HAYEHHBIX JJISl CAa4M B apeHAay (zajee
- CHICIUAIIHCT).

CriennanucT paccMaTpuBaeT 3asBJICHUE U TIOJITOTABIMBACT MHPOPMAIIMOHHOE
cooOIIeHne cojepkaiiee HHPOpPMAIM0 00 00BEeKTaX HEIBHKMMOTO MMYIIECTBA,
HaxOISIINXCSI B MyHUIIMNIAIBHOW COOCTBEHHOCTH WM MPEIHA3HAYEHHBIX IJI Cllauu
B apEHy.

[lonnucanHplii TJIABOW AAMHHUCTPAllMM TOPOJACKOTO OKpyra ToOpo/l
HoBoBopoHex 100 yIOTHOMOYEHHBIM UM JOJDKHOCTHBIM JIUIIOM aJIMUHUCTPAIIAN
OTBET 3aABUTENIO0 O MPEAOCTABICHUU HH(OPMALUU PETUCTPUPYETCA B KypHaje
UCXOJISIIIEeH KOPPECTIOHICHIIMU U B TEYEHUE OJHOTO JHS C MOMEHTa PerucTpalnuu
HaIpaBJIAEeTCs 3asIBUTEIIO:
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- B (QopmMe  DJIEKTPOHHOIO JOKyMEHTa C UCIIOJIb30BaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAMOHHBIX CeTel OOIIEero MoJib30BaHUs, B TOM
yuciie EquHoro noprana rocyaapCcTBEHHbBIX U MYHUIIMIAIBHBIX yCIYT (()YHKLIMI)
u [loprana Boponexckoit o0nactu B cetu MIHTepHeT;

- B (¢opMe JOKYMEHTa Ha OyMa)XHOM HOCHTEJNIE IOCPEICTBOM BbIJAUU
3asIBUTEINIO (MPEICTABUTENIO 3asIBUTEINS ) IMYHO MOJ] PACIHUCKY B aIMUHUCTPALIUH;

- B opMe JOKyMeHTa Ha OyMa)kKHOM HOCHUTEJE IMOCPEICTBOM MOYTOBOIO
OTIIPaBJIEHUS [0 YKa3aHHOMY B 3asBJICHUH ITIOYTOBOMY aJIpeECy.

3asBuTenb (MpeACTaBUTENb 3asABUTENSA) HHPOPMUPYETCS O MPUHATOM
pelmieHnn B TOpPANKE, NPEAyCMOTPEHHOM myHKTOM 1.3.4. Hacrosmero
aJIMUHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynpTaToM aIMHMHHMCTPATUBHOM NPOLEAYpHl SIBISIETCS HampaBlIeHHUE
(BBIIAYA) 3asIBUTEIIO PE3YJIbTAaTa MPEJOCTABICHNUS] MYHULIUIIATbHON YCIYTHU.

MakcuMallbHbI CPOK HMCIOJHEHUs aJMUHHUCTPATUBHON NpOUEAypbl — He
6onee 14 kaneHgapHbBIX THEH.

3.2. [Ipu ycTHOM 0OpallieHuu 3asaBUTENS TOHKHOCTHOE JIUI0 aJIMUHUCTPALIUN

YTOYHSIET, KakKyl0 HH(QOpPMAIMIO XOUYeT NOJY4YUTh 3asBUTEIb, U OIpPEHeIseT,
OTHOCHUTCS JIM YKa3aHHBIN 3a1poc K HHPOPMHUPOBAHUIO 00 00BEKTAX HEABUKHUMOTO

HMYIICCTBA, HaxXoJAIMUXCA B MyHHHHHaHBHOﬁ COOCTBEHHOCTH )41
MNpCAHAZHAYCHHBIX OJIA CAda4YXM B apCHAY W HOaCT OTBCTBI Ha ITOCTABJIICHHBIC
BOITPOCHI.

Pe3ynpTaTtoM agMUHUCTPATUBHOM MPOLEAYPHI SBISETCA MPEAOCTaBICHUE
3asBUTEIIO MHGOPMAIIUK B YCTHOU popme.

MaxkcumanbHbId CPOK MPEOCTABICHUS] MyHULIMTIATBHONW YCIYTH NPU JTUYHOM
oOpallieHuH 3asBUTEIS HE JOJKEH MpeBbIaTh 30 MUHYT.

3.3. [locenoBaTeIbHOCTh IEUCTBUI TIPH MPEIOCTABICHUH MYHHUITUIIAIHLHON
YCIYTH OTpakeHa B OJIOK-CXeME TPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH,
NpUBEJACHHON B TpWioxkeHnu Ne 4 K HacTosIEMy aJIMHUHUCTPAaTUBHOMY
pEerIaMeHTy.

4, @opMBbI KOHTPOJIA 32 HCMOJHEHHEM aIMUHUCTPATHBHOIO
perjaMeHTa

4.1. Texymuii KOHTpPOJIb OpraHU3alUM MPEAOCTABICHUS MYHHIIUIAIbHOU
YCIAYTH  OCYULIECTBJISIETCS  JOJDKHOCTHBIMM — JIMUAMHM ~ OpraHa  MECTHOIO
caMOYIIpaBJIeHUs, OTBETCTBEHHBIMH 32 OPraHU3aIMI0 PaOOTHI IO MPEJOCTABICHUIO
MYHHUIUITAIBHON YCIIYTH.

4.2. ITepeuenpb UHBIX JOJI)KHOCTHBIX JIUIL aJIMAHUCTpALIUU,
OCYWIECTBIAIOIINX  TEKYIIMA  KOHTPOJb  OPraHu3alvMHu  NPEeAOCTaBICHUS
MYHHUIMIIAJIBHOM  yCIIyTM, B TOM 4YHUCJE pealu3alud MPeIyCMOTPEHHBIX
HACTOSIIIUM aJAMUHUCTPATUBHBIM PETJaMEHTOM aJIMUHHUCTPATHUBHBIX IPOLEAYD,
YCTaHABIMBAETCSI MYHULIMITAIbHBIMY [TPABOBBIMU AKTaAMU aIMUHHUCTPALMH.

MyHUIMIIANIBHBIE ~ CITY)KalllMe, OTBETCTBEHHBIE 3@  MPEJOCTABICHUE
MYHULIUMAIIBHOW YCITYTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIIOJCHUE
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CPOKOB Y NOPSJIKA UCITOTHEHUS KAKIOW aJIMHUHUCTPATUBHOU MPOUEYPHI,
MPEyCMOTPEHHON HACTOSIIUM aIMUHUCTPATUBHBIM PETJTAMEHTOM.

4.3. Texkymuii  KOHTPOJb  OCYIIECTBISETCA  IIYTEM  IPOBEICHUS
JOJDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 3a  OpraHu3aiuio  paboThl MO
MPEAOCTABICHUIO MYHUIIMTIAIBHOM YCIYTH, TPOBEPOK COOIIOICHUS U UCTIOTHEHUS
COTPYIHUKAMU MOJOKEHUN ATMUHUCTPATUBHOTO PETJIAMEHTA.

4.4. TlpoBeneHHE TEKYIIETO KOHTPOJIS JTOJKHO OCYIIECTBIATHCS HE PEXKE
JBYX pa3 B TO/I.

Texymuil KOHTPOJIb MOXKET OBbITh IUIAHOBBIM  (OCYIIECTBIATBCS Ha
OCHOBaHUHW TMOJYTrOAOBBIX WM TOJOBBIX IUIAHOB pPaOOThI OpraHa MECTHOTO
CaMOYTPAaBJICHUSI) U BHEIJIAHOBBIM (ITPOBOJMTHCS MO KOHKPETHOMY OOpaIeHUIO
3asSBUTENII WIM WHBIX 3aWHTEepecoBaHHBIX Juil). [Ipu mpoBepke MoOryr
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHULIMIAIBHON
yCIIyru (KOMIUIEKCHBIE TMPOBEPKH), WM BOMPOCHI, CBA3aHHBIE C HCIOJHECHUEM
OTJICJIbHBIX aJIMUHUCTPATUBHBIX MPOLEAYP (TEMAaTUUYECKHE MPOBEPKH ).

PesynbTathl mpoBepkrn OQOPMISIOTCS B BHJIE€ CIOPaBKH, B KOTOPOH
OTMEUAIOTCA BBISIBJICHHBIE HEJOCTATKW W YKa3bIBAIOTCS NPEJIOKEHUS IO HUX
YCTPaAHEHHUIO.

ITo pe3ynbraTaM NpPOBEACHHBIX MPOBEPOK B CIIy4dae BBISBICHUS HAPYIICHUN
npaB 3agBUTENIC BHUHOBHBIC JIMIIA TPUBICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUHM C JCUCTBYIOIINM 3aKOHOATENBLCTBOM Poccutickont denepanuu.

4.5. KoHTpoJib 3a TPEJIOCTABICHUEM MYHHUIUIIAIBHON YCIYTH MOXKET OBITh
OCYIIECTBIICH CO CTOPOHBI TpaXJaH, HX OOBCAMHEHWNW U OpraHu3alui B
COOTBETCTBHUE C 3aKOHOAATEILCTBOM Poccuiickon denepanum.

5. JocyneOHblii (BHeCYdeOHBbIH) MOPAIOK 00KAJT0BAHMS PelICHUI U
neiicTBuil (0e31elCTBUS) OPraHa, MPeJa0CTABIAIIIEr0 MyHUIUNIAJIBLHYIO
YCJIYTY, TOJKHOCTHOTO JIMIA OPraHa, MpelocTaB/IsIIONIero
MYHUIHIAJIBHYI0 YCJIYTY, JH00 MYHUIIUNIAJIBHOIO CJIYKALIEro.

5.1. 3asgBuTenu HWMEIOT MPaBO Ha OOXKAJIOBaHWE pPEIICHUH W JCHCTBUU
(Oe3meiicTBHs) JOMKHOCTHBIX JIUI] aMUHHUCTPAIUU B JOCYJECOHOM TMOpSANKE, Ha
nmonyyeHne WHGOpPMAIUK, HEOOXOAUMOUN 11 OOOCHOBAaHUS M PACCMOTPCHUS
KAJIOOBI.

5.2. 3agBUTENH MOXKET OOPATUTHCS C Kajdo00W B TOM YHCIIE B CIACAYIOITUX
CIIyYasx:

1) HapymieHue CpoKa pPETUCTPAllMU 3asiBICHUS 3asBUTENs 00 OKa3aHHH
MYHHUIUITAIBHON yCIIYTH;

2) HapylIeHUE CPOKa MPEJOCTaBICHUS MYHUIIUNIATbHON YCIIYTH;

3) TtpeboBaHWe y 3asBHUTENS JOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickon @Penepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMu BOpoHEXCKON 001acTH, HOPMATUBHBIMU MPABOBBIMU aKTaMHU
OpraHOB MECTHOTO CaMOYMpaBJIEHUs TOpPOJCKOro okpyra ropoa HoBoBopoHex
JUTS1 TPEAOCTABIICHUSI MYHULIMTTAIIBHOW YCITYTH;

4) oTKa3 B MpHUeMe IOKYMEHTOB, MPEIOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
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HOPMAaTHMBHBIMU IIPAaBOBBIMM aKTaMu Poccuiickon ®denepauuy,
HOPMATUBHBIMH TIPABOBBIMM aKkTaMu BOpoOHEXKCKONH 00JacCTH HOPMATUBHBIMU
MPaBOBBIMU AKTaMU OPraHOB MECTHOTO CaMOYIPABICHUS TOPOJACKOIO OKpyra
ropoa HoBoBOpOHEX 7151 IPEOCTABICHUS MYHUIIUTIATLHON YCIIYTH, Y 3asBUTEIS;

5) OoTKa3 B MPENOCTaBICHUM MYHHUIMIAIBHOW YCIYyTH, €CJIM OCHOBAaHUS
OTKa3a HE TNPEeAyCMOTPEHbl (QefepalbHBIMU 3aKOHAaMH W MOPUHATHIMUA B
COOTBETCTBUM C HUMU HHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamu Poccuiickoi
@denepauuy, HOPMAaTUBHBIMU IPAaBOBBIMU akTaMu BopoHexckoil oOxacTu
HOPMATUBHBIMH TPABOBBIMU aKTaMH OPTraHOB MECTHOTO CaMOYyMpaBJICHUs
TOpOJICKOTO OKpyra ropoa HoBoBopoHeK;

6) 3arpeOoBaHME C 3agBUTENS TPU NPEAOCTABICHUU MYHUIUMTAIBHOM
yCIYTH TIUIaThl, HE TMPEAYyCMOTPEHHONW HOPMATHUBHBIMU TPABOBBIMU aKTaMU
Poccuiickonn @enepanuy, HOPMATUBHBIMU IPABOBBIMM aKTaMu BoOpoOHEXCKON
obmacTd, = HOPMATHBHBIMHU  TPABOBBIMH  aKTaMHU  OPraHOB  MECTHOTO
caMOYTpaBJICHUsI TOPOJICKOT0 Okpyra ropos HoBoBopoHeXK;

7) OTKa3 JODKHOCTHOTO JIMIIA  aJMHUHUCTpPAIlMd B  HCIPABICHUHU
JIOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHUIIMIIAIBHOW YCIYTd JOKYMEHTax JMO0 HapylleHHWE YCTaHOBJICHHOTO CpOKa
TaKUX UCTIPABJICHUH.

5.3. OcHoBaHWeM i1 Hayaja TPOLEAyphl AOCYAeOHOTO (BHECYAEOHOrO)
00>KaI0BaHMsI SIBJISIETCS] IOCTYIUBIIAS Kano0a.

XKanoba moxxeT ObITH HampaBJIeHA IO MOYTE, C UCIOJIb30BaHUEM EnnHoro
nopTana rocyJapCcTBEHHBIX U MYHUIIMIAIBHBIX yciuyr (dynkmuii) nubo Iloprana
Boponexckoii obnactu B cetu MHTepHET, a Takke MOXET ObITh MPHUHSATA MpU
JUYHOM IIPUEME 3asIBUTEIIA.

5.4. XKanoba nomkHa COIepKaTh:

- HAaMMEHOBAaHUE OpraHa, MPEJOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYTY,
dbamMunnio, uMsA, OTYECTBO JIOJDKHOCTHOTO JIMIIA JUOO MYHHUIUIAIHHOTO
CIIy’KallleTo, perieHus u AecTBus (0e31eiicTBIE) KOTOPOro 00KAITYIOTCS,

- (hamunni0, UM, OTYECTBO (TIOCIIETHEE - NIPU HAJIMYUH), CBEJICHUS O MECTE
KUTEIIbCTBA 3asBUTENSA - (PU3MYECKOro Juia JUO0 HAMMEHOBAHWE, CBEIACHHS O
MeCTe€ HAaXOXKJACHUS 3asBUTEIA - IOPUAMYECKOrO JUIA, a Takke HoMep (Homepa)
KOHTakKTHOTO TenedoHa, ampec (aapeca) dJIEKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN aJipec, 0 KOTOPHIM JOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

- cBeleHUsT 00 OOXaldyeMmblX pEIICHHSX W JelcTBusxX (Oe3neicTBumn)
aAMUHUCTPAIIAU, JOIKHOCTHOTO JIUIA JIMOO MYHUIIUITAIEHOTO CITYXKAIIeTo;

- JI0OBOJIbl, HA OCHOBAHUM KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHHEM U
nerictBuemM  (Oe3gedcTBHEM) aIMUHUCTpALMU, JOJDKHOCTHOTO — JUIa  JHOO
MYHULUMAIBHOTO  CIIYXallero. 3asBUTEIEM MOTYT ObITb  IPEJ/ICTABJICHBI
JOKYMEHTHI (TIPU HAJIMYUH ), TOATBEPKIAIOIINAE €TO IOBOJIbI, TU0O0 UX KOMHH.

5.5. 3asBuTenb MOXKET 00KaJIOBAaTh pelIeHUs U AehcTBUs (Oe3AeiCTBHE)
JOJDKHOCTHBIX  JIMIl, MYHHUIMOAIBHBIX  CIyXalluX aJMUHUCTpPAllMU TJIaBe
aJMUHUCTPALIMK TOPOJICKOTO OKpyra roposi HoBoBOopoHeX.

5.6.JIoKHOCTHBIC JHWIIA AJAMUHUCTPAIMH, YKa3aHHbIE B TYHKTE 5.5
HACTOSIIEro paszzena aIMUHUCTPATUBHOIO pErjaMeHTa, MPOBOMAST JIMYHBINA MpUEM
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3asBUTEIIEH.

JIn4HBIM TpUEM JOJKHOCTHBIMU JIMIIAMU TTPOBOJIUTCS MO TPEABAPUTEIHLHON
3amMcH. 3amuch 3asBUTENIEW MPOBOAUTCS MPU JHUYHOM OOpaIleHUHu WIH C
HCIIOJIb30BAaHUEM CPEJCTB TEIEPOHHON CBA3M MO HOMEpaM TeleOHOB, KOTOpHIE
pa3MelaTcs Ha O(QUUUAIBHOM caiiTe agMUHUCTpalMu B cetu VHTepHeT u
MH(POPMAIIMOHHBIX CTEH IAX.

CnenuanucT, OCYIIECTBISIOIIMI 3aluCh 3asBUTENIEH HA JIMYHBIA MPHUEM,
MH(OPMUPYET 3asBUTENS O JaTe, BpEMEHHU, MECTE MpUeMa, JTIOJKHOCTH, (haMUIInH,
MMEHH U OTYECTBE JOJHKHOCTHOTO JIMLA, OCYLIECTBIIIOLIETO IPUEM.

5.7. JOMKHOCTHOE JIMLIO, YIOJHOMOUYEHHOE Ha PACCMOTPEHHUE KaJI00bI, WK
aJIMUHUCTPALIUS OTKa3bIBAIOT B YAOBIETBOPEHUH Kajl00bI B CIEAYIOLIUX CIydasiX:

1) HanMuMe BCTYNUBILIETO B 3aKOHHYIO CHIIy pEUIEHUs CyJlia, apOUTpakHOTO
cyJia 1o kajgo0e 0 TOM e IPeIMETe U MO TeM K€ OCHOBAHMSIM;

2) mopaya >kajoObl JIMLOM, MOJHOMOYHMS KOTOPOrO HE MOATBEP>KIECHBI B
NOPSIIKE, YCTAHOBIEHHOM 3aKOHOATEIBCTBOM;

3) HanmuMuue pemnieHus Mo jxkajnobe, MPUHATOIO paHee B COOTBETCTBHM C
TpeOOBaHUSMH HACTOSIIET0 aJMUHUCTPATUBHOTO PErIaMeHTa B OTHOIICHHH TOTO
e 3aABUTEIIS U TIO TOMY K€ MPEAMETY KaIOoOBbI.

JIOMKHOCTHOE JIMIIO, YIMOJHOMOYEHHOE Ha PACCMOTPEHHUE >KAIOOBI, WM
aJIMUHUCTpALIUS BIPaBe OCTABUTH Kajno0y O0e3 OTBETa B CIEAYIOMINX CIIydasiX:

1) Hamuuyue B kayoOe HELEH3YPHBIX JTUOO OCKOPOUTENBHBIX BBHIPAKECHHI,
yIrpo3 KU3HH, 3J0POBbI0 U UMYILIECTBY AOJIKHOCTHOIO JIMIA, & TAKKE YWICHOB €T0
CEMBbH;

2) OTCYTCTBHE BO3MOKHOCTHU MPOYUTATH KaKyI0-IM00 YacTh TEKCTa KaIO0O0BI,
dbamunnio, UMs, OT4eCTBO (MIPU HAMMUYKMM) U (WIIM) MOYTOBBIM ajapec 3asBUTEINS,
yKa3aHHBIE B JKajobe.

5.8. 3asBUTENM MMEIOT MPaBO HA MOJYyYEHHE JOKYMEHTOB M HMH(OpMaIuwu,
HEOOXOAUMBIX JIJIT 0OOCHOBAHUS U PACCMOTPEHUS JKAJTOOBI.

5.9. XKamoba moaJIe)KUT PACCMOTPEHUIO B TEUYCHHUE MATHAANATH PabOUYnx
JTHEN CO JIHS €€ PEeTUCTpAaIlNH, a B ciaydyae 00KajJoBaHHs OTKa3a aJIMUHHUCTPAIUH,
JIOJKHOCTHOTO JIWIIa aAMUHUCTPAIIUH, B pUEeME JOKYMEHTOB Yy 3asgBUTEINS 100 B
WCIIPABJICHUH JOMYIICHHBIX OMEYaTOK M OMIMOOK WIM B ciydae 00KajlOBaHHS
HapylIeHUs YCTAHOBJIEHHOI'O CpOKAa TaKUX HWCHOPABICHUNW - B TEUYCHUE IMATH
pabouux THEH CO THS €€ PETUCTPaIiu.

5.10. He mno3nHee naHsA, CIENYIOMIET0 3a JHEM MPUHITUS pELICHUS,
YKa3aHHOTO B MyHKTe 5.9 Hacrosmero AIMUHHCTPATUBHOIO pErjiaMEHTa,
3asIBUTENI0 B MHUCBMEHHOW ()OpME W TIO JKEIAHWIO0 3asiBUTENSI B DJIEKTPOHHOU
dbopMe HampaBiseTCS MOTHBHUPOBAHHBIM OTBET O pE3yJbTaTax PaCCMOTPECHHS
KATOOBI.

5.11. B caydae yCTaHOBJIEHHS B XOJ€ WM IO pe3yJibTaTaM PacCMOTPEHUS
KAIOOBI TMPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO IMPAaBOHAPYIICHUS WU
MPECTYIUICHUSI  JOJDKHOCTHOE — JIMIO,  HAJCJICHHOE  MOJHOMOYHMSIMHU IO
PacCMOTPEHUIO Kano0, HE3aMeJINTENIbHO HaIpaBisieT UMEIOIINECs] MaTepHualibl B
OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

10 MPEJOCTABICHNIO MYHUIIMTIAIIBHON YCIIyTH
«IIpengocraBinenue nupopmanuu 06 0ObEKTax
HEJABMKMMOTO0 UMYILECTBA, HAXOALIUXCS B
MYHHUIIMIAIbHONU COOCTBEHHOCTH U
IpeHa3HAYEeHHbIX JIJIS CAa4YM B apEHIy»

1. MecTto HaxoXIeHUS aJAMHHHCTPALMM TOPOACKOTO OKpyra Tropoj
HosoBoponex: 396070, Boponexckas  obnacth, Tr.  HOBOBOpOHEX,
yi1. KocMoHaBTOB, 1. 4.

I'paduk paboTel aAMUHUCTPAIIMN TOPOJICKOTO OKpyra ropos HoBoBopoHex:

noHeAeNbHUK - yeTBepr: ¢ 08.00 go 17.15;

atauia: ¢ 08.00 o 16.00;

nepepsiB: ¢ 12.00 o 13.00.

OdurmaneHblii  caliT  aIMUHUCTPAIIMM  TOPOJCKOTO  OKpyra TOpoj
HoBoBopoHnex B cetn MHTepHET: WWW.New-voronezh.ru.

AJpec BIEKTPOHHOW TOYTHI AJIMHUHHUCTPALIMA TOPOJCKOTO OKpyra ropof
HoBoBopone:x: nvor@govvrn.ru.

2. Tenedonsr mist cipaBok: 8(47364) 2-02-57, 8(47364) 2-46-06, 8(47364)
2-59-50.



http://www.new-voronezh.ru/
mailto:nvor@govvrn.ru
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[Ipunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIaMEHTY 11O
IPEIOCTaBICHUIO MYHULIUMIIAIBHON YCIyTH
«IIpengocraBinenue nupopmanuu 06 0ObEKTax
HEJABMKMMOTO0 UMYILECTBA, HAXOALIUXCS B
MYHHUIIMIAIbHONU COOCTBEHHOCTH U
IpeHa3HAYEeHHbIX JIJIS CIa4M B apeHIy»

B aaMuHHCTpanMIO rOPOACKOro
oxpyra ropoa HosoBopone:x

0151 husuueckux auuy
U UHOUBUOVAIbHBIX NPEONPUHUMame el

oT

(®.11.0.)

JOKYMCHT, y,IIOCTOBepHIOIIII/Iﬁ JJMYHOCTD

(cepmst, Ne, keM 1 KOrJa BBIaH)

MpoXKUBarolero(ei) mo ajapecy:

KOHTaKTHBIHN TenedoH

0JIs1 IOPUOUUECKUX JTUU

oT

(mammenoBanue, anpec, OI'PH, MTHH)

(koHTaKTHBIN TemedoH)

3ASBJIEHUE

A, ,

([)CZMMJZM}Z, UM, omuecmeo 3asi6umelii (620 YHOJIHOMOYEHHO20 npez)cma@umeﬂﬂ)

nacropt Ne BbIJIaH
cepus U Homep nacnopmad, HaumMeHoeaHue opeana, sbldasmeeo nacnopm, ()ama 6bl()a1iu

JNEUCTBYS OT UMEHU

Gamunus, ums, omuecmeo 3aa6umes (8 ciyuae eciu e20 UHmepecsl npedcmagisien YnoIHOMOYEHHbII
npedcmagumery)

Ha OCHOBaHUH

HAuMeHosarue U pexeu3unisvl OOKyMeHma, noémsepofcdmomeeo NOJIHOMOYUA npedcmaeumeﬂﬂ
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npomy  MpeAoCTaBUTh  MHE UH(pOpMALHIO 00 00BeKTax
HEJBIDKMMOTO HMMYIIECTBA, HAXOAAIIUXCS B MYHHUIMIATHHOW COOCTBEHHOCTH
TOPOJICKOTO OKpyra ropoa HOBOBOpOHEX W TpenHAa3HAYCHHBIX AN COadd B

apeHjy.

WNHudpopmanuio npomry npeJocTaBUTh:
[ ]  IO4YTOBBIM OTIIPABICHHUEM IIO APECY:

(noumoswlii adpec ¢ yrkazanuem uHoexca)

[ ] npuauyHOM OOpamieHnd B aIMHHHUCTPALMIO TOPOICKOrO OKPYyra ropoj
HoBosoponex,

[ ] 1o aapecy 3I€KTPOHHOM IOYTHI

(adpec 31eKkmponHO NOYmMbl)

(nocmasums ommemKy Hanpomue blOPaAHHO20 8APUAHMA)

O TOTOBHOCTH PE3yJIbTATOB MYHHUIIMITAJILHON YCIYTH TPOITY COOOIIUTH
no tenedony

[Tpunoxenue: Ha 1. B 1 oK3.

oama HanpaeJjeHusl sanpoca NOONUCH 3AAEUMENS UTU €20
YNOJIHOMOYEHHO20 npedcma@umeﬂﬂ
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[Ipunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 MPEJOCTABICHNIO MYHUIIMTIAIIBHON YCIIyTH
«IIpengocraBinenue nupopmanuu 06 0ObEKTax
HEJABMKMMOTO0 UMYILECTBA, HAXOALIUXCS B
MYHHUIIMIAIbHONU COOCTBEHHOCTH U
IpeHa3HAYEeHHbIX JIJIS CJaYM B apEeHIy»

N
Ha N oT

HaVMEeHOBaHME KPpUINYECKOI'O JIMila WMIIN

®..0. dusMUecKOTO Julla

ampec

NHOOPMALIMSI
00 00BeKTaxX HEJBMYKMMOTO UMYIIECTBA,
HAXOAIINXCS B MYHHUIIMITAIbHOH COOCTBEHHOCTH U
IpeIHa3HAYCHHBIX JIJIS CAAYM B apeHIY

Ha Bam 3ampoc agMuHHCTpamusi TOpoJACKOro okpyra ropojx HoBoBopoHex
HanpasisgeT uHopMaIuoo 00 00BEKTaX HEBKUMOIO UMYIIIECTBA, HAXOIAIIUXCS
B MyHHUIIUTAIBHONW COOCTBEHHOCTH U MPEAHA3HAYCHHBIX /Ui CIAYH B apEHIY:

Ne HanmMeHnoBanue o0nexTa MecToHax0oX1eHue 00bEKTa

/11

(ODOJIXHOCTE JIMIlAa, IIOINMCAaBIIEeTO COoOBImeHMe) (mopmnmce) (pacumdpoBKa HOOINMCH)
M.II

®.M.0. UCHOJIHUTEJS
TenedoH
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY

10 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH
«IIpengocraBinenue nupopmanuu 06 0ObEKTax
HEJABMKMMOT0 UMYILECTBA, HAXOAIIUXCS B
MYHHUIIMIAIbHONU COOCTBEHHOCTH U
IpeHa3HAYEeHHbIX JIJIS CIa4M B apeHIy»

BJIOK-CXEMA
OO0parieHue 3asiBUTEIIS C [Ipuem u perucrparnms [ToaroroBka WHGOPMAITMOHHOTO
3asiBJIEHUEM JIMYHO JIHOO 3asiBJIEHUS JINOO OTKA3 B COOOIIEHUS 00 o0BeKTax
HaHpaBHeHI/Ie 3ad4ABJICHUA — aneMe )IOKYMGHTOB > HEABUXUMOI'O I/IMyH_[eCTBa,
MOCPEICTBOM MOYTOBOM HaXOoISIIIHXCS B MYHHU-
CBA3HU HHHaHBHOﬁ CO6CTBCHHOCTI/I nu

YcrHoe obOparnieHue
3asIBUTEIIS

NpE€aAHa3sHAYCHHBIX JJId CAa4Yu B
apeHIy

\ Hampasnenue (Bbigaua)

3asIBUTEITIO PE3yJIbTaTa
MIPEI0CTABICHUS
MYHUIUIAILHON YCIIYTH

VY CTHEIN OTBET 3asIBUTEIIO
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