ITpunoxenne

K [IOCTaHOBJICHUIO aJIMUHUCTPALUN

rOpoACKOro okpyra ropoxa HosoBopoHex
oT 26.01.2016r. Ne43

AJIMUHUCTPATUBHBINA PETJIAMEHT
AJIMUHUCTPALIUU T'OPOJCKOI'O OKPYI'A T'OPOJ1
HOBOBOPOHEXK 10 TPEJOCTABJIEHUIO MYHULIMIIAJIBHOM
YCJYI'U «<BBIJAYA APXUBHBIX JOKYMEHTOB (APXHUBHBIX
CIIPABOK, BBIITUCOK U KOIINN)»

1. O01HMe MoJI0KeHUA
1.1. TIpenMer peryjaupoBaHHs aJIMUHHUCTPATHBHOTO PETIIAMCHTA.

Hpe,HMeTOM PETYIIMPOBAHUA AIMUHUCTPATUBHOI'O periiaMCHTA I10
mpeao0CTAaBJICHUTO MYHI/IHI/IHaHBHOﬁ yCIyTHu «Bbmaqa APXUBHBIX OOKYMCHTOB

(aQpXMBHBIX CHOPABOK, BBIMUCOK W KOMWM)» (ganmee — aJAMUHUCTPATUBHBIN
pErjiaMeHT) SBJSIOTCA  OTHOIIEHHWS, BO3ZHHUKAIOUIME MEXAY 3asBUTEIISAMH,
aJMUHHCTpALINEN TOPOACKOI0 OKpyra ropoa HoBoBopoHex "

MHOTO(QYHKIMOHATBHBIMM  LIEHTPAMU TPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHULUNAIBbHBIX ycnyr (ganee — M®II), mpu mpenocTaBlieHHH W3 TOPOACKOTO
apxvBa aJMUHHCTpPALlMM TOPOJACKOro okpyra ropon HoBoBopoHex (nmanee —
MYHUIIUTAIBHBIA apXUB) apXUBHBIX TOKYMEHTOB (apXUBHBIX CIIPABOK, BBIHCOK U
KOIW), a TakXKe OIpeleJeHue TMOopsAlKa, CPOKOB U MOCIEI0BAaTEIbHOCTU
BBIMTOJHCHHS A MHUHUACTPATUBHBIX JCHCTBUN (MpOIEAyp) NPHU MPEIOCTABICHUU
MYHHIANAJIbHON YCITYTH.

1.2.  Onucanue 3asiBUTEIEH.

3asgBuTENSIMH  SBISAIOTCS  (U3MYECKME U IOpUIWYECKHE  JIWIIA,
3aMHTEPECOBAHHBIC B MOJYYCHUH CBEJACHUIN W3 MYHUIIUIIATLHOTO apXuBa, JHOO UX
3aKOHHBIC TPEJICTABUTENHU, ACHCTBYIOIIME B CHJY 3aKOHAa HJIM Ha OCHOBaHUU
JIOTOBOpPA, JOBEPEHHOCTH (J1aJiee - 3asBUTEIIb, 3aIBUTEIH ).

1.3. TpeGoBanuss Kk TOpAAKy HWHMDOPMUPOBAHUS O TIPEIOCTABICHUU
MYHHUILUITAJIBHON YCIIYTH.

1.3.1. Opras, MPETI0CTABIISIFOIIUNA MYHULUTTAIBH YO YCIyTy:
aIMUHUCTpALMsl  TOpOJCKOro okpyra Trtopon  HoBoBoponex  (mamee —
aIMUHUCTpAILIHS ).

AnMHUHHCTpAIus pacrosoxena mno aapecy: 396070, Boponexckas o6actb,
r.HoBoBopoHnex, yin.KocMoHnaBToB 1.4.

3a mpenoCTaBICHUEM MYHUIMIAIBHOW YCIYTHd 3asiBUTENIb MOXKET TaKkKe
oOpatutbcsi B MHOrOQ yHKIIMOHANIBHBIN IIEHTP MPEJOCTaBICHUS TOCYJaPCTBEHHbBIX
¥ MYHUITUTIAIBHBIX yCIyT (nanee — MOII).
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1.3.2. Uadopmanust 0 Mecte HaxoKAeHus, rpapuke padoTbl, KOHTAKTHBIX
tenedoHax (teneoHax s CHPABOK M KOHCYJIbTAallui), WHTEpPHET-aJpecax,
ajpecax JJICKTPOHHOM IMOYTHI  aAMUHHUCTpaluu  Nvor@govvrn.ru, MO®I]
NpUBOAATCS B npuiioxkeHuu Nel k HacTosAmeMy AAMUHUCTPATUBHOMY PErJIAMEHTY
Y Pa3MeIaroTCs:

Ha O(UIMATIBHOM CaliTe afMUHHUCTpaluu B cetu MHTepHeT (WWW.New-
voronezh.ru);

- B uHpOpMalMOHHON cuctemMe BopoHnexckoit obOnactu «I[lopran
rOCyJapCTBEHHBIX M  MYHHUIMOAIBbHBIX  ycayr Boponexckoil — oGmactu»
(pgu.govvrNe.ru) (manee - Ilopran rocyiapcTBEHHBIX W MYHHIMIAIBHBIX YCIYT
Boponexckoii obnactn);

- Ha EnuvHOM mopTane rocyJapCTBEHHBIX M MYHUIMMNAIbHBIX YCIYT
(bynkmwmit) B cetn Uutepuer (www.gosuslugi.ru);

— Ha opunmanpHoM caiite MOL (mfc.vrNe.ru);

- Ha MHGOPMAIIMOHHOM CTEHJI€ B a/IMUHUCTPALINH;

- Ha uHGopMaoHHOM cTeHae B MOII.

1.3.3. Cnioco6bl nosyyeHus: ”HGOPMAIUKU O MECTE HAXOXKIEHUS U rpadukrax
paboThl AAMUHUCTPALIMKA U OpraHU3ali, oOpalleHre B KOTOpble HEOOXOAUMO Jis
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

- HEIOCPEACTBEHHO B a/IMUHUCTPALUH,

— HenocpeacTBeHHo B MODII;

- C HCIOJB30BAaHUEM CpPEICTB Tele(OHHON CBSI3U, CPENCTB CETH
HNuTepHer.

1.3.4. Undopmanmst 1O BOMpocaM MPENOCTaBICHUS MYHHUIUIAIBHOM
YCIYTU U YCIYT, KOTOpBIE SBISIOTCS HEOOXONMMBIMU W O0S3aTENbHBIMHU IS
IPEAOCTABICHUS MYHHIMNAIBHON YCIYTHd, CBEACHUS O XOJI€ MPEIOCTABIICHHS
YKa3aHHbIX  yCIYr  MPEIOCTaBIAIOTCA  3asBUTENSAM  YHOJHOMOYEHHBIMU
JOJDKHOCTHBIMM  JIMIIAMHM  afiMUHUCTpaiuu, MOI[ (manee - ymoJHOMOYEHHBIE
JOJDKHOCTHBIE JTUIIA).

NudopmupoBanre o0 Xo0A€ TNPENOCTABICHUS MYHUIUINAIBHON YCIyTH
OCYIIECTBIISIETCSI  YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMHM  JIMI[AMU  T[IPU  JINYHOM
KOHTAKTE C 3asBUTEJIEM WJIM C MCIIOJIb30BAHUEM IIOYTOBOM, TENEe(POHHOU CBSI3H, C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEXHOJIOTUYECKOW M KOMMYHUKAaIIMOHHON
UHOPACTPYKTYpbl, B TOM uuciae EnuHOro moprana rocylapCTBEHHBIX U
MYHUIIUNATBHBIX yenyr (dyskmmii) u (unm) Iloprama rocygapcTBEHHBIX U
MYHULIUNAIBHBIX yCIyr BopoHexckoi o0nacTu.

Ha nndopmannoHHbIX CTEHAAaX B MECTax MPeIOCTaBICHUS MYHUIIUIAIBHOMI
YCIyTH, a Takke Ha OQUIMAIbHBIX caiTax agMuHuUcTpanuu, Ha I[loprane
rOCY/IapCTBEHHBIX U MYHULMINAIBHBIX yciIyr BopoHexkckoi obnactu, Ha EnnHom
nopTajie TOCYJAapCTBEHHBIX M MYHUIMNAIBbHBIX yCIyr (PpyHKIMiI) pa3merniaercs
TaKXKe cieayromas nHpopmanus:

- TEKCT HACTOSIIEro AAMUHUCTPATUBHOIO PEIJIAMEHTA;

- TEKCTbl,  BBIIEPKKA W3  HOPMATUBHBIX  IMPABOBBIX  AKTOB,
PEryIHPYIOUX MPEJOCTABICHHE MYHULUIIAILHON YCIYTH;



http://www.new-voronezh.ru/
http://www.new-voronezh.ru/

3

— dbopmbl, 00pa3Libl 3asIBIECHUN, UHBIX IOKYMEHTOB.

1.3.5. 3asButenu, IIPEJCTABUBIIINE 3asiBJICHUE Ha NOJIy4eHUE
MYHULIUMAIBHOM ~ yCAyrd, B  00s3aTeNbHOM  MOpSAKE  HUHGOPMUPYIOTCS
YIOJIHOMOYEHHBIMH J1I0J>KHOCTHBIMU JIMIIAMU:

— 0 TMOPsJIKE TPEAOCTABICHUS MYHUIIUIIAIBHOW YCIIYTH;

— 0 XO0Ji€ MPEI0CTaBICHUSI MYHULIUITAILHOU YCITYTH;

— 00 OTKa3e B MPEeIOCTABICHUH MYHUITUTIATbHON YCITYTH.

1.3.6. Undopmanust o cpoke 3aBepiieHHs O(OpMIIEHUS JOKYMEHTOB H
BO3MOKHOCTH MX MOJTYUYECHHS 3asIBUTEIIO COOOIIAETCS MPH MoJadye JOKYMEHTOB.

1.3.7. B moboe BpemMs ¢ MOMEHTa MpHeMa JOKYMEHTOB 3asiBUTEJIb UMEET
IpaBO Ha MOJyYEHUE CBEJCHUU O MPOXOXKACHUU MPOIEAYyphl MPEIOCTABICHUS
MYHUIIMIIAIBHOW YCIYTH, C HCIOJb30BaHUEM TeJIeOHHOM CBS3U, CPEICTB
NuTtepHera, a Takke NpU JIMYHOM KOHTAKTE C YIIOJTHOMOUYCHHBIMH JOJKHOCTHBIMHU
JIAI[AMH.

IIpu orTBerax Ha TenedoOHHbIE 3BOHKM H  YCTHBIC OOpaIieHus
YIOJIHOMOYEHHBIE JIOJKHOCTHBIE JIMIIA MOJAPOOHO W B BEXKIMUBOU (KOPPEKTHOM)
dbopme nHGOPMUPYIOT OOPATUBIIUXCS IO UHTEPECYIONTUM UX BompocaMm. OTBET Ha
TeaeOHHBIH 3BOHOK JOJDKCH HA4YMHATBCA ¢ HWHGOpPMAIMM O HAMMEHOBAaHHUH
opraHa, B KOTOPbIA TIO3BOHWJI TPaXKJIaHWUH, (PaMUIIMA, HMEHH, OTYECTRBE,
3aHUMAaEeMOMU JTIOJDKHOCTH CTICIUAINCTA, IPUHSBIIETO TelaehOHHBIN 3BOHOK.

[Ipu oTCYyTCTBHM y YIOJTHOMOYEHHOT'O JOJDKHOCTHOTO JIMIIA, MPUHSBIIETO
3BOHOK, BO3MOXXHOCTH CaMOCTOSITEJIbHO OTBETHUTh Ha TIOCTaBJIEHHBIE BOIPOCHI
TeaeOHHBIH 3BOHOK JIOJDKEH OBITh TiepeajpecoBaH (MEPEBENICH) JPYyroMy
JIOJDKHOCTHOMY JIMITy WJIM K€ OOpaTUBIIEMYCS TPaKIaHUHY JOJDKEH OBITh
cooOmieH TeneGoHHBIM HOMEP, MO KOTOPOMY MOKHO TOJYYHTh HEOOXOIUMYIO
uH)OpMaIHIO.

[TpomomKUTETLHOCTS KOHCYJIBTAIIUH 110 TeJe(OHY HE JOKHA MpeBbImaTh 10
MUHYT.

2. Cranaapr npeaocTaBjieHls MyHUIIUNAJIbHOM yCIayTH

2.1. HaumMeHOBaHME MYHUIIMMANBHON ycnyru — «Bplgaua apXuBHBIX
JOKYMEHTOB (apXUBHBIX CIIPABOK, BHIMHCOK U KOIIHI1)».

2.2. HaummeHoBaHue opraHa, IpeICTABISIONIET0 MYHHUITUTIATBHYIO YCIYTY.

2.2.1. OpraH, MPEI0CTABISAIOIIU N MYHHUITUITAIBHYIO YCIAYTY:
aJMUHUCTpALIUS TOPOJICKOTO OKpyra roposi HoBoBopoHex.

2.2.2. 3anpemaercs TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JCHCTBUH, B
TOM YHCJI€ COTJIACOBAHUN, HEOOXOAMMBIX TSI TIOJTYYCHUS MYHHUIIUTIAIBHON YCIIYTH
U CBSI3aHHBIX ¢ OOpalIEHUEM B UHbBIE TOCYIaPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOyMpaBJ€HUsl, OpraHu3allUd, 3a  HCKIIOUYECHHEM  TOJyYEHHUs  YCHYT,
BKJIIOYEHHBIX B TIEPEYECHb YCIYr, KOTOpBIE SBISAIOTCS HEOOXOJUMBIMU U
00s13aTeNIbHBIMU ISl TPEIOCTABICHUS MYHUIMIAIBHBIX YCIYT, YTBEPKIACHHBIN
pemienuem HoBoBopouexckoit ropoackoi ymer ot 06.10.2011r. Nel81 «O6
YTBEPKIECHUU TMEPEUYCeHb YCIYr, KOTOpPbIE SBISIOTCS HEOOXOAUMBIMU U
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00s13aTeNbHBIMU JIJIS TIPEAOCTABJICHUSI AIMUHUCTPALIUEN TOPOJCKOTO OKpyra —
ropoq  HoBOBOpoHEX  MYHMIMTNAIBHBIX  YCAYT M MPEJOCTABISIOTCS
OpraHU3aIUsIMH, YYaCTBYIOIIUMU B MPEOCTABICHUU MYHUIIUNIAIBHBIX YCIIYT».

2.3. Pe3ynbTar npeaocTaBieHUs] MyHUITUIIAIBHON YCIYTH.

Pe3ynbTaToM npenocTaBieHUs] MyHULIIUTATBHOW YCIYTH SIBISICTCS

1) mpemocTaBlieHHE 3asBUTEII0 apXMBHOIO JOKYMEHTA W3 MYHHIIHAIATBHOTO
apXvBa B BUJIC€ ApXUBHOM CHPABKH, BBIMTUCKH WM KOTUH,

2) HampaBJeHUE 3aABUTEII0 YBEJAOMJICHHS 00 OTCYTCTBUHM B apXuUBE
apXMBHOTO JOKYMEHTAa U HAMpaBJICHUU 3ampoca B JPYyrod apXuB WU
OpraHu3aIuilo, TJe XpaHATCS HEOOXOAMMBbIE AapXUBHBIC JOKYMEHTHI, JIHOO
PEKOMEH/IAIUH TT0JIH30BATEINI0 MyTEH MOMCKA 3aMpaliuBaeMbIX JIOKYMEHTOB,;

3) yBemomsieHue o0 OTKa3e B HCIOJHEHMHM 3ampoca (UCTOJHEHUH
MYHUIIUATIAIBHONU YCIIYTH).

2.4.Cpok npe1ocTaBIeHNs] MyHUITUTIAIbHOW YCITYTH.

2.4.1. Cpok npenocTaBiaCHUs] MyHULIUTIAIBHON yciiyru cocTaBiaeT 30 nHei
CO JIHS PETUCTPAIIMH 3aIpoca.

B wuckmrounTenbHBIX chaydasx (IJIUTEIbHOE OTCYTCTBHUE CIEIUATHCTOB
MYHUIIMIIAJIBHOTO apXWBa, BPEMEHHOE 3aKPBITHUEC MYHHIMIIAJBHOTO apXuWBa Ha
PEMOHT, Jpyrue (Hopc-MaKOpHbIE 0OCTOSITETLCTBA, HE MO3BOJISIONINE UCIIOJHUTD
3ampoc B CPOK) CPOK HMCIOJIHEHHS 3arpoca MOXKET OBbITh MPOJJICH C pa3pericHus
rJIaBbl aJIMMHHCTpPAIMU TOpPOJCKOro okpyra ropoa HosoBoponex HnHa 30
KaJICHAAPHBIX JTHEH ¢ 00s13aTeIbHBIM YBEJOMIICHUEM 00 3TOM 3asiBUTEIIS.

2.4.2. 3anpockl, He OTHOCSIIUECS K COCTaBY XPAaHSIIMXCA B MyHHUIIMIAIbHOM
apXuBe JOKYMEHTOB (HEMPOQUIbHBIC 3aMpPOChl), TPU HATMYUU B MYHHUIIMITAIBHOM
apXuBe CBEJICHUN O MECTOHAXOXJACHUH TOKYMEHTOB B TeueHUE 5 pabouyux AHEH ¢
MOMEHTa HUX  PEruCTpallid  HAMpaBJSIOTCA MO  MPUHAMJIECKHOCTH B
COOTBETCTBYIOIIYIO OPTaHU3alUI0 C YBEJAOMIIEHUEM 3asiBUTENS O IMepeapecaiuu
3ampoca MO0 3asiBUTENIO NTAeTCSd PEKOMEHAAIMS O MYTAX IMOMCKa apXUBHOTO
JIOKYMEHTA.

Cpok peructpanu 3asBIC€HUS - B TEUYeHHE OJHOro padouero nHa. [Ipu
MOCTYIUJICHUU 3asBJICHUSI B DJIEKTPOHHOU (hOopMe B BHIXOAHBIC (MPa3IHUYHBIE) THU
perucTparys MPOU3BOIUTCS Ha CICAYIOMINN pabounii 1eHb.

Cpox ucrmpaBieHHs] TEXHHYECKHX OIMOOK, JOMYIIEHHBIX MPU OPOpPMIICHUU
JOKyMEHTOB, HE€ JIOJDKEH TMPEBBINIATh Tpex pabodymx JHEH ¢ MOMEHTa
OoOHapy>KeHHs OLIMOKMA WU TOJY4YeHHUs OT JI000T0 3aMHTEPECOBAHHOTO JUIA B
MMCBMEHHOH (hopMe 3asBIICHUS 00 OITHOKE B 3aMHCSX.

2.5. IlpaBoBbIC OCHOBBI JIJIsl TPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH.

[IpenocTaBneHrne MyHUIIMNIATBHON YCIYTH MO BbIJIaUu€ APXUBHBIX JOKYMEHTOB
(apXMBHBIX CIPABOK, BBIMUCOK U KOMUI) OCYILIECTBIISIETCS B COOTBETCTBUU C:

Koncturyuueit Poccuiickoit ®enepaunn («CoOpaHne 3aKOHOIATEIbCTBA
Pd», 26.01.2009, Ne 4, ct. 445; «Poccuiickas rasera», 25.12.1993,
«ITapnamentckas razera», 23-29.01.2009 Ne 4);

OenepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «0O6 opraHusanuu
NPEIOCTABIICHUS TOCYJAAPCTBEHHBIX W MYHHUIUIAIBHBIX yciayr» («Poccuiickas
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razera», 30.07.2010, Ne 168; «Cobpanue 3axkonomarenbctBa PO», 02.08.2010, Ne
31, cT. 4179);

®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO0 00mMX MpUHLHMIAX
OpraHM3allMd MECTHOTO caMoyrpasieHus B Poccuiickoit @eneparn» («Cobpanue
3akoHoaatenbcTBa PO», 06.10.2003, Ne 40, ct. 3822; «IlapnameHTckasi razera»,
08.10.2003, Ne 186; «Poccuiickas razera», 08.10.2003, Ne 202);

3akonoM Poccuiickoit  ®enepammu ot  21.07.1993 Ne 5485-1 «O
rocyaapcTBeHHo# TaiiHe» («CoOpanue 3akoHoaarenbecTa PO», 13.10.1997, Ne 41,
ctp. 8220-8235,»Poccuiickas razera», 21.09.1993, No 182, «Poccuiickue BecTu»,
30.09.1993, Ne189);

®denepanbabiM 3akoHOM OT 22.10.2004 No 125-d3 «OO6 apXxuBHOM Jelie B
Poccuiickoii  ®enepanun» («Ilapiamentckas rasera», Ne 201, 27.10.2004,
«Poccuiickas razera», Ne 237, 27.10.2004, «CoOpanue 3akoHomarenbcTBa PD»,
25.10.2004, Ne 43, ct. 4169);

OenepanbabiM  3akoHOM OT 27.07.2006 Ne 149-03 «OO6 wunHdpopmanuu,
UH(POPMAIIMOHHBIX TEXHOJOTHSX H o 3amure wuHpopmarmu» («Poccuiickas
razera», 29.07.2006, Ne 165, «Cobpanue 3akoHomarensctBa PD», 31.07.2006, Ne
31 (1 4.), ct. 3448, «Ilapiamentckas razera», 03.08.2006, Ne 126-127);

®denepanpHbiM  3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaIBHBIX
nanabix»  («Poccmiickas  razera», 29.07.2006, Ne 165, «CobGpanue
3akoHomaTenbcTBa PD», 31.07.2006, Ne 31 (1 u.), cr. 3451, «IlapmameHTckas
razeta», 03.08.2006 Ne 126-127);

VYkazom I[lIpesuaenta Poccuiickoit deaeparuu ot 31.12.1993 No 2334 «O
JOTOJIHUTEIIBHBIX TapaHTUAX MpaB rpakaaH Ha wuHpopmarmio» («Poccuiickas
razera», 10.01.1994 No 4, «Cobpanue aktoB [Ipe3unenrta u [IpaButensctBa PD»,
10.01.1994, Ne 2, ct. 74);

[Ipukazom MuHHUCTEpCTBA KYJABTYpbl M MAacCOBBIX KOMMYHUKaIUU
Poccuiickoit ®eneparuun ot 18.01.2007 Ne 19 «OO6 yTBepKIeHUU MPABHI
OpraHu3aIliy XpaHCHUs, KOMIUICKTOBAHUS, YYeTa M HCIOJb30BaHUS JTIOKYMEHTOB
ApxuBHoro (onma Poccuiickoit denepariuu U Apyrux apXUBHBIX JIOKYMEHTOB B
TOCYJApCTBCHHBIX M MYHHUIIMIIAJIBHBIX apXuBax, My3esix W OuOInoTeKax,
opranm3anusx Poccuiickoii akanemun Hayk» («BroyieTeHh HOPMATHBHBIX aKTOB
(deaepanbHbIX OPraHOB UCIIOJHUTEIbHOM BiacTu», 14.05.2007, Ne 20);

3akonoM Boponexckoit oomactu ot 30.03.2009 Ne 12-O3 «O perynupoBaHuu
OTJICJIbHBIX OTHOIICHUN B cdepe apXHUBHOTO Jiesla Ha TeppUTOpHU BopoHekckoi
obnactu»  («Momomoit  kommyHap», 02.04.2009, Ne 33, «CoOpanue
3aKOHOAaTeNbcTBA BopoHekckoi o6mactu», 26.05.2009, Ne 3, cT. 72);

VYcraB roponackoro okpyra ropoa Hosoopouex (IIpuHsST peniennem
HosoBoponexckoit ropoackoit Jlymer ot 01.11.2012r. Ne 285);

[TocTaHOBIIGHHE ~ aJIMHHHUCTPAIIMM  TOPOJCKOTO  OKpyra —  TOpOJ
HosoBoponex ot 12.03.2012r. Ne 416 «O pernamente paOOThl aAMUHUCTpalUU
TOpPOACKOT0 OKpyra — ropo; i HoBoBOpoHEk .
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2.6.VcuepnpiBatoliuii ~ mepeyeHb  JOKYMEHTOB,  HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WM WHBIMU HOPMATUBHBIMU IPABOBBIMU
aKTaMu JJIsl IPEI0CTABICHUS] MyHUITUIIATbHOW YCITYTH.

2.6.1. HcuepnbiBatouuii nepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHBHBIMU TIPABOBBIMU aKTaMH ISl TMPEIOCTaBIICHUS
MYHULIUTTAIBHOM YCIYTH, MOJJICKAIINX MPEICTABICHUIO 3asBUTEIIEM.

MyHununanbHas yciyra MpeAoCTaBlIseTCs Ha OCHOBAaHUU 3asIBICHUS O
BbIJIaY€ apXUBHOT'O JIOKYMEHTA, MOCTYIIUBIIETO B aAMUHUCTpAMIO Wi B MOII.

B 3asBieHNN HOKHBI OBITh YKa3aHBbI:

1) pamunus, umsi, 0OTYECTBO (TIPU HATMYMH) 3asIBUTENIS, CBEACHUS O IIOYTOBOM
azpece 3asBUTENS - Pu3nueckoro nuia Jmnbo Haumenoranue, OI'PH, cBenenus o
MECTE HaXOXKJICHUs 3asBUTENS - IOPUIUYECKOrO JIMIA, a TakKKe HOMeEp (HOMepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) dAEKTPOHHOW MOYTHI (MIPU HAIMYUM) U
MOYTOBBINA aJipec, MO KOTOPBIM 3asIBUTEINIO JOJKEH OBbITh HAIPaBJICH OTBET WU
yBEAOMJICHUE O Tepeajipecaliiy 3arnpoca B Ipyryo opraHu3aluio;

2) CyTh 3ampoca, XpPOHOJIOTHS 3alpaliiBacMoil WH(popManuu (CymecTBO
3anpoca (CBeJIeHUs, KOTOpble HEOOXOAMMO TMOJYUYUTh 3asIBUTENIO WU JIOKYMEHT,
KOTIHSI KOTOPOI'0 HEOOXOAMMa 3asIBUTEITIO)).

3) noAmuch U jaara.

brnank 3asBiaeHus npuBoAMTCS B TpuiIokeHMH Ne 2,3 K HacTosIeMy
AIMHUHHCTPATUBHOMY PETJIAMEHTY.

K 3agBnenuto npunararorcs:

a) GU3MYECKUMH JINLIAMH - KOIMH JIOKYMEHTOB, YJOCTOBEPSAIOMINX JTUYHOCTh
3asIBUTEIIS;

0) MOpUIWYECKUMH JIMIAMUA - KOIHUU JIOKYMEHTOB, TIOJITBEPIKIAIOIINX
NOJTHOMOYHUSL (U3MYECKOTO JIMIla Ha OCYIIECTBICHHUE JACHUCTBUN OT HMEHH
3asBUTENA (PEIISHUS O Ha3HAYCHUHW WK 00 n30paHuy Ju00 MpHUKa3a O Ha3HAYECHUU
(u3MUECcKOro JMIla Ha JTOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hHU3HMUECKOe
JUI0 00J1a/IaeT IPaBOM JICWCTBOBATh OT UMEHU 3asgBUTEIS 0€3 JIOBEPEHHOCTH).

3asBUTEIb 110 CBOEMY YCMOTPEHHIO BIIPABE MPHUIIOKUTH K 3aSBICHUIO UHbBIC
JOKYMEHTHI U MaTe€pUajbl WK UX KOIIUH.

[Ipu oOparmiennn 3a MOTyYEHUEM MYHUIIMIIATBLHOW YCIYTH TPEICTABUTEINS
3asIBUTEIISL OH MPEACTABISAET IOKYMEHT, YIOCTOBEPAIOUIUN JINYHOCTh, U JJOKYMEHT,
MOATBEPKAAIOIINNA €T0 TOJIHOMOYMS Ha MPECTABICHHE NHTEPECOB 3asIBUTETIS.

B 3ampoce o ctaxke paboThl 3asBUTENs, 3apa0OTHOM IUTATE TOMOJHUTEIHHO
YKa3bIBAIOTCS: Ha3BaHUE, BEJAOMCTBEHHAas MOAYMHEHHOCTh OpPraHU3allluM, BpeMs
paboThl, JOJKHOCTh, 3aHUMaeMas 3asBUTENEM. 3asiBUTENIb BIPaBE MPUIIOKUTH K
3asBJICHUIO TOKYMEHTBI U (WJIM) UHBIE MAaTepHUalIbl, MOJTBEPKAAIONIUE CBEICHUS,
YKa3aHHbIE UM B 3asBJICHUU.

3asBNEeHUE  JOKHO  OBITh  MOANUCAHO  3aABUTEIEM WU €ro
YIOJIHOMOYEHHBIM MPEICTABUTEIIEM.

3asBneHre Ha OyMa)KHOM HOCHUTENE MPECTABIIACTCS:

- IOCPEJICTBOM MOYTOBOTO OTIPABIICHUS;

- IPY TUYHOM OOpaleHU! 3asBUTENS JTUOO €r0 3aKOHHOTO MPECTABUTEIIA.
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B snektpoHHOI opMe 3asBlIeHUE, pUIaraéMble TOKYMEHThI, MaTepuasbl 1
UX  KONMMM  MPEICTaBISIOTCS  C  HCHOJIb30BaHUEM  HMH(POPMALMOHHO-
TEXHOJIOTUYECKOH W KOMMYHHUKAIMOHHOW HMHQPPACTPYKTYpbl, B TOM YHCIIE
Enunoro noprajia rocyJapCTBEHHbIX U MYHULUNAIBHBIX YCAYT (QyHKUMIA) U (MIIH)
[lopTana rocynapcTBEHHbIX U MyHULIMIIAIBHBIX yCIIyT BopoHexckoi o0iacT.

- mocpeAcTBOM  oOpamieHuss B~ MHOTOQYHKIMOHAJIBHBIM  LEHTP
MPENOCTaBICHUS! TOCYJApCTBEHHBIX M MYHHULIMIAIBHBIX yCIOyr (naigee -
MHOTO()YHKIIMOHAJBHBIHN LIEHTP).

B JOKYMEHTaxX JOITYCKaeTCs UCIIOJIb30BaHUE (aKCUMHIBHOTO
BOCHPOU3BEACHUS TOJIMUCHA C MMOMOILIBIO CPEICTB MEXaHWYECKOIO WM HHOTO
KONUPOBAHMSI, IJIEKTPOHHOM MOJMUCU JIMOO MHOrO aHajora COOCTBEHHOPYYHOMU
HOJIITUCH.

2.6.2. VcuepnbiBatouiuii nepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBMM C HOPMATHBHBIMU MpPAaBOBBIMU aKTaMH I TPEIOCTaBICHUS
MYHUIIUTAIBHON YCITYTH, KOTOPbIE HAXOASTCS B PACIOPSHKEHUH TOCYAAPCTBEHHBIX
OpraHoB, OpraHOB MECTHOI'O CaMOYINpAaBJIEHUS W MHBIX OpraHu3alui,
YYaCTBYIOIIMX B MPEAOCTABICHUN MYHUIIMTIAIBHON YCIYTH, U KOTOPBIE 3asBUTEIh
BIIpaBe MPEJICTaBUTh. MIEPEUEHb TAKUX JOKYMEHTOB OTCYTCTBYET.

3anpeniaercst TpeOOBATh OT 3asBUTEIIS

- TMpEACTaBICHHUS JOKYMEHTOB M HMHQOpPMALMKM WM OCYUIECTBICHUS
NEeMCTBUNA, MNpPEACTAaBICHUE WJIH OCYLIECTBICHHE KOTOPBIX HE MPEILyCMOTPEHO
HOPMAaTUBHBIMU  IPaBOBBIMH  aKTaMH,  PErYJIMPYIOIIMMH  OTHOUICHMS,
BO3HHUKAIOIIUE B CBSI3U C MPEJOCTABICHUEM MYHUIIUIAIBHON YCIyTH;

- MPEACTaBICHUsS JOKYMEHTOB M MH(POpMAIUU, KOTOPbIE B COOTBETCTBUHU C
HOpMaTHBHBIMU TpaBOBbIMU akTamu Poccuiickoii denepaunu, HOPMATUBHBIMU
IpaBOBbIMM akTaMH BopoHexckoil 061acTH M MyHHIMNIAIBHBIMU IPABOBBIMU
aKTaMHU TOpOJACKOro okpyra ropoa HoBOBOpoHEX HaxomdTcs B pacloOpsKEHHUU
aJMMHUCTPALIMM, MHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
camMOyTnpaBiIeHUs: U (MJIM) MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM H
OpraHaM  MECTHOTO  CaMOYIpaBJICHHUS  OpraHu3alui, Yy4yacTBYIOIIMX B
IIPEIOCTABICHUM MYHHMIMIAIBHON YCIYyIM, 3a WCKIYEHUEM JIOKYMEHTOB,
yKa3aHHbIX B yacTh 6 ctateu 7 denepanpHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3anuy MperoCTaBIeHUs TOCYJaPCTBEHHBIX U MYHUILIUIATBHBIX YCIIYT».

2.6.3. IlepeueHp ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U
00s3aTeIbHBIMU JJI1 TPEJOCTABICHUS MYHULUNAIBHON YCIYrd, B TOM YHUCIE
CBEJEHUS O [JOKYMEHTAaX, BBIJABAEMbIX OpraHU3alUsIMM, YYacCTBYIOUIUMHU B
IIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH.

[lonmyyenue 3asgBUTENIEM YCIYr, KOTOpBIE SIBISIOTCS HEOOXOIWMBIMU U
00s13aTeIBbHBIMU AJIS IIPEIOCTABICHUSI MYHUILIUTIATBHON yCIyTH, HE TpeOyeTcs.

2.7 UcuepmbIBaroluii TEpeYeHb OCHOBAHWW [IJI1 OTKa3a B TpUEME
JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIECHUS MyHULIMIIATBHOM YCIIYTH.

IlepedyeHb OCHOBaHUH JJI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
[IPEIOCTABICHUS MYHULUIIAIBHON YCIYTH:
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1) nuuno, mojaroliee JOKYMEHTBI, HE OTHOCHUTCA K YHCIY 3asBUTENECH B
COOTBETCTBHHM € MOANYHKTamMH 1),3) myHkTa 2.6.1. HACTOAIIEr0 periiaMenTa;

2) K 3asBJICHUIO HE MPUJIOKEHBI JOKYMEHTHI, YKa3aHHbIEC B MOJAMYHKTaX a) U
0) myHkTa 2.6.1. HACTOSIIIETO PErIaMEHTa;

3) 3asBJIICHUE HE COOTBETCTBYET YCTAHOBJICHHOW (opMe, He MOAIaeTCs
MPOYTEHUIO WJIU  COACPKUT HEOTOBOPEHHBIE 3asBHUTENIEM  3a4€pKUBAHUS,
UCIIPaBJICHMS, TOJYUCTKH.

B ciyuae ycTpaHeHuss HapylleHHH, YKa3aHHbBIX B IyHKTE 2.7. 3asBUTEIb
BIIpaBe 0OPATUTHCS MMOBTOPHO 3a MPEAOCTABICHUEM IOCYJapCTBEHHOM YCIYyTH.

2.7.1. VicuepnbiBarouuii nepedeHb OCHOBAHUM JIJISl MPUOCTAHOBIIEHUS CPOKOB
NpeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

OcHoBaHus AJ1 MPUOCTAHOBJIEHUS! CPOKOB MPEAOCTABICHUSI MYHUIIMITATIBHON
YCIYTU OTCYTCTBYIOT.

2.7.2. VicuepnbiBaroniuii nepeyeHb OCHOBAHUMN JJisl OTKa3a B MPEAOCTABICHUU
MYHUIIATIAIBHON YCITYTH.

HcyepnpiBaromuii nepeyeHb OCHOBAHUM HJisi OTKa3a B MPEJOCTABICHUU
MYHUITUTIAIBHON YCIYTH

- OTCYTCTBHME JIOKYMEHTOB B MYHMIIMMIAJIBHOM apXHBE IO 3arpaiinBacMoi
TEMATHUKE;

- OTCYTCTBHE Yy 3asiBUTENs, HCTPEOYIOIIETr0 CBEJIEHUS, COJlepKallinue
NEPCOHAIBHBIE TAHHBIE O TPETHUX JUIAX, HOKYMEHTOB, MOATBEPKIAIOUIUX €T0
MOJIHOMOYHS Ha MOJTYyYEHUE YKA3aHHBIX CBEACHUN;

- HEYJIOBJIETBOPUTEIbHOE (PU3NYECKOE COCTOSTHUE JIOKYMEHTOB, HE UMEIOIINUX
Konuu B (hOHE MOJTH30BaAHMUS;

- OrpaHWYEHHE JOCTyNa K JIOKYMEHTaM, COJAEp)KalllUM CBEICHMUS,
COCTABJISIIOIINE TOCYJAPCTBEHHYI0 U HHYIO OXPaHSIEMYIO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu TaiiHy;

- B 3ampoce HE yKa3zaHa CyTh OOpallleHHs M OTCYTCTBYIOT HEOOXOIUMBIE
CBEJICHHUS JJIsI €T0 UCIIOTHEHUS;

- IOCTYIUBILIEE 3aBJICHUE O MPEKPAIICHUN UCTIOJHEHHS YCIyTH.

2.8 Pazmep mnaThl, B3WMaeMOW C 3asBUTENS TPU MPEAOCTABICHUU
MYHHULUITAJIBHON YCIIYTH.

MyHuIMnantbpHas yciayra IpeIocTaBseTcs Ha 0€3B0O3ME3THON OCHOBE.

2.9. MakcumanbHBIA CPOK OXHUAAHHS B OYEpENU MpH IMOJade 3ampoca o
MPEAOCTABICHUN MYHULMNAIbHOM YCIYrd W TpU MOJIYYEHUU pe3yJbTara
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

MakcumanbHbld CPOK OXHMJAAHUSA B O4YEpEeAM MpU MOoJade 3ampoca o
MPEAOCTABICHUY MYHULIMIAIBHON YCIIYTH HE JOJIKEH MPEBbIIATh 15 MUHYT.

MakcuManbHbli CPOK OXKHUAAHUS B OYEpPEAW NPHU MOJYYEHUH pe3yibTaTa
MPEIOCTABJIEHNS MYHULIMIIAIBHOM YCIIYTY HE JOJKEH NPEBBIIATH 15 MUHYT.

2.10. Cpox peructpamum 3ampoca 3asBHTEIS O MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

Peructpanust 3ampoca 3asiBUTENsE O NPEAOCTABICHUU MYHHIIUIAIBLHOU
YCIYTH OCYILECTBISETCS B TEYEHUE 1-ro KaJeHJApHOro JHS C MOMEHTa
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MOCTYIUICHUS 3asBlieHUs. [Ipu MOCTyIIeHUH 3asBICHUS B AJICKTPOHHOH (hopme B
BBIXOJHBIC (TIPAa3gHUYHBIC) JHH €0 PETHCTpAIUs TMPOU3BOIUTCS HA CICTYIONTHI
pabounii 1eHb.

2.11. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISACTCS
MYHHITUTIATBHAS YCIyTa.

2.11.1. TlpueM rpaxaaH OCYIIECTBISAETCA B CIEUUATBHO BBIACICHHBIX IS
MPEIOCTABICHUS MYHUITUTIATBHBIX YCIYT TOMEIICHUSX.

[Tomernienus TOHKHBI COAEPKATh MeCTa JIsl HHGOPMHUPOBAHUS, OKHIAHUS U
nmpuemMa rpaxnaaH. IloMmemeHus JOJDKHBI — COOTBETCTBOBAaThH  CaHUTApHO-
SMUACMHUOJIOTUYECKUM TIpaBWJIaM M HOpPMaM, a Takxke OBITh 000pyJAOBaHBI
IIPOTUBOIOKAPHON CUCTEMOW U CPEJICTBAMU TIOKAPOTYIIICHUS.

VY BXoJa B KaX10€ MOMEIICHUE pa3MeliaeTcs Tabinuka ¢ HauMEHOBaHHEM
TIOMEIICHUS (3aJ1 0KHMJIaHUS, PUEMa/BhIa4H TJOKYMCHTOB | T.1I.).

2.11.2. Oxono 3/1aHus TOJDKHBI OBITH OPTAaHM30BaHbI MAPKOBOYHBIE MECTa
JUISL aBTOTPAHCIIOPTa, B TOM YHUCJE IS JIMI[ C OIPAaHUYCHHBIMH BO3MOXXHOCTSIMHU
310pOBbsI (MHBAJIUOB).

JlocTyn 3asBUTENICH K MTAPKOBOYHBIM MECTAM SIBJISICTCSI OCCIUIATHBIM.

2.11.3. B nomemnieHusx I OXKMIAAHUS 3asSBUTEIIIM OTBOIATCS MeECTa,
o0OpyZOBaHHBIC CTYJIBSIMH, KpPECEIbHBIMH CEKIUAMUA. B MecTax oOXumgaHUs
JOJKHBI OBITH TIPEIYCMOTPEHBI CPEACTBA JJIs OKa3aHWUS IIEPBOM IOMOIIH U
JIOCTYITHBIC MeCTa OOIIEro MoJb30BaHUs.

2.11.4. Mecta uHbOpPMUPOBAHUS, TpeAHA3HAYCHHBIC IS O3HAKOMJICHUS
3asBUTENEH ¢ MHPOPMAITMOHHBIMU MaTeprualiaMH, 000PYIyIOTCS

- UH(POPMAITMOHHBIMHM CTEHJIaMH, Ha KOTOPBIX pa3MeIlaeTcs BU3yaJlbHas U
TEKCTOBasi UHPpOpMAITHS;

- CTYJIBSIMH M CTOJIAMHU JIJIs1 0()OPMIICHUS TOKYMEHTOB.

K wuHbOpManmoHHBIM CcTeHAaM JOKHA OBITH oOecredyeHa BO3MOXKHOCTH
CBOOOJTHOTO JIOCTYyIIA TPaXK/IaH.

Ha undopManmoHHbIX CTeHIaX, a Takke Ha O(PUIIMAIBHBIX CaiTaX B CETH
HNuTtepHeT pasMmeniaeTcs cieayromias oos3aTebHas nHGopMalms:

- HoMepa TenedoHOoB, GakcoB, aapeca OQUIMATBEHBIX CAWTOB, MIEKTPOHHOMN
ITOYTHI OPTraHOB, MPEIOCTABIIIONTNX MYHHUITUIIAIIEHYIO YCIIYTY;

- peKUM pabOThI OPTAHOB, MPEIOCTABIIIONINX MYHUIIUIIAIBHYIO YCIIYTY;

- TpaUKH JUIHOTO MpHEeMa TpaxkKiaaH YIIOJTHOMOYCHHBIMH JIOKHOCTHBIMH
JINIAMU,

- HOMepa KaOMHETOB, TJ/I€ OCYIICCTBIISIOTCS MPUEM ITUCbMEHHBIX 00paIeHHA
rpaXJIaH M YCTHOe WH(GOPMHUPOBAHHE TpaxkjaaH; (paMuiIuy, WUMEHa, OTYECTBA W
JOJDKHOCTH JIMII, OCYIIECTBIISIIONIAX MPUEM IMMChbMEHHBIX OOpaIleHUN TpakaaH H
ycTHOE MHOOPMHUPOBAHUE IPaXKIaH;

- TEKCT HACTOSIIET0 aJJMUHUCTPATUBHOIO PerjlaMeHTa (ITOJHAs BepCHs - Ha
o HUIHATBHOM CaliTe aAMUHUCTPALIMK B ceTH MHTEepHET);

- TEKCTBHI, BBIJICP)KKH W3 HOPMATHBHBIX IPABOBBIX aKTOB, PETYIUPYIOIIUX
MPEA0CTABICHNE MYHHUITUIIAILHON YCIIYTH;

- 00pasiel ohopMIICHHS JOKYMEHTOB.
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2.11.5. Tlomemenus Juisi mpuema 3asBUTENCH TOKHBI OBITH 000pPYAOBaHbI
TabJIMYKaMM €  yKa3aHMEM HoMepa KaOMHeTa M JOJDKHOCTH  JIMLA,
OCYLIECTBIISIIOLIET0 TOpueM. Mecto miig mnpuema 3asBUTENCd JOJKHO OBITh
000pyAOBaHO CTYJOM, MUMETh MECTO MJis HAMMCAHMS 3asBICHUN W pa3MelleHHs
JOKYMEHTOB.

[Tomermenust s npueMa 3asiBUTENIEH TOJKHBI 00ecrieunBaTh BO3MOXKHOCTD
peanu3aiu npas JUIl C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 3I0POBbsI (MHBAJIH]IOB)
Ha TIpeJOCTaBJICHUE MYyHUIMNAIbHON ycnyru. [lomemenuss o0opymyroTCs
MaHAyCaMH, CAHUTAPHBIMM  TOMEIICHUAMHU, PACHIMPEHHBIMU  IPOXOAAMH,
MO3BOJISIIOIIMMU ~ 00€CIIeYUTh  OECHpensaTCTBEHHBIA JOCTYNl K yKa3aHHBIM
MOMEIICHUSIM JIMI[ C OTPAHMYECHHBIMU BO3MOXKHOCTSIMH 3/10POBbsSl, WHBAJIHUJIOB,
UCITOJIB3YIOIINX KPECIa-KOJIACKU.

2.12. TlokazaTenu TOCTYIMHOCTH U KaueCTBA MYHUIIMTIATBHON yCIIYTH.

2.12.1. Tloka3arensiMu JOCTYTHOCTH MYHULIMTIAILHON YCIyTU SIBIISIOTCS:

- o0opyJoBaHME TEPPUTOPUHM, MPUIECTAIOIIUX K MECTOPACIOI0KEHUIO
OpraHa MpeJOCTaBJISONIEr0 yCIyry, MECTaMU ISl TApKOBKU aBTOTPAHCIOPTHBIX
CpPEACTB, B TOM YMCJE ISl JIMIl C OTPAHMYEHHBIMU BO3MOXKHOCTSIMU 370POBBSI
(MHBaJIMIOB);

- 00Opy/sOBaHHE MECT OXHIAHHUS B OpraHe MPEJOCTABISIIONIEM YCIYTY
JOCTYITHBIMH MECTaMH OOIIET0 MOJb30BaHUS;

- 0o0opynoBaHME MECT OXHJAHUS U MECT NpHUeMa 3asBUTENIed B OpraHe
IPEAOCTABIISIIOIIEM YCIYTy CTYJbSIMHU, CTOJaMU (CTOMKamMu) Jii BO3MOYKHOCTHU
oopMIIeHUS JOKYMEHTOB;

- cobumoienne rpaguka paboThl opraHa Npe0CTaBISIIONIETO YCIYTY;

- pa3MellleHHWe TIOJIHOM, JIOCTOBEPHOM M aKTyaJbHOM WHPOpMalUu O
MYHULUNAIBbHOU yciyre Ha [loprane rocyJapCTBEHHBIX U MYHUIIMIATbHBIX YCIYT
Boponexckoii obnactu B cetu MaTtepHet, EnnHoM moprane rocyaapCcTBEHHBIX U
MYHUITUIIABHBIX yelyr (QyHKiui) B cetu MHTepHeT, Ha OQUIIMAIBHOM CaMTe
aIMUHUCTpAllUd, Ha HMHPOPMAIMOHHBIX CTEHAAX B MECTaX MPeaOoCTaBICHUS
MYHHIIANAJIbHON YCIIYTH;

- BO3MOKHOCTb ITOJIY4€HUsI MyHULIMNAIBbHOU yciryru B MOLI;

- BO3MOXKHOCTh TMOJy4YeHUS HWH(OpMANMM O XOJe MPEeAOCTaBICHUS
MYHHUITUNIATBHONW YCIYTHd, B TOM YHCJIE€ C HCIOJb30BaHHUEM HWH(OOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.12.2. Tloka3aTensiMu KaueCcTBa MyHHUITUTIATLHOW YCIYTH SIBISIOTCS:

- MOJHOTAa MPEIOCTABICHUS MYHHUIMIAIBHOW YCIYIM B COOTBETCTBUU C
TpeOOBaHUSIMH HACTOSIIIETO AJIMUHUCTPATUBHOIO PETIaMEHTa;

- COOJTIO/IEHNE CPOKOB TPEIOCTABICHHS MYHHUIIUITAIBHON YCITYTH;

- yIENbHBIM BeC >Kajo0, MOCTYNUBIIMX B AJMUHHUCTPALMIO TIO BOIPOCY
MPEIOCTABICHUSI MYHHIIMITAJIGHON YCIyTd, B OOIIEM KOJHMYECTBE 3asBICHUA Ha
MPEeA0CTaBICHUE MYHUIIMTIAIBHOW YCITYTH.

2.13.  OcoOeHHOCTHM TPEJOCTABICHUS MYHHUIIMIAIBHOW  yCIyTH B
MHOTO(YHKIIMOHAJIBHBIX LEHTpax 151 0COOEHHOCTH MPEIOCTaBICHUS
MYHULIUNAIBHOW YCIYTH B 3JIEKTPOHHOU (hopMme.
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2.13.1. Ilpuem 3asiBuTene (MpreM U BbIIa4a JOKYMEHTOB) OCYIIIECTBISETCS
YIIOJIHOMOYEHHBIMH JOJLKHOCTHBIMHU Jinamu MOI1.

2.13.2. Ilpuem 3asiBUTENEH YIOJIHOMOYEHHBIMU JIMLIAMU OCYILECTBISETCS B
COOTBETCTBUH C rpadukom (pexxrumom) padbotsl MOILI.

2.13.3. 3asButensM 00ecreurnBaeTCs BO3MOXHOCTh KOMUPOBaHUS (HOPMBI
3asBJICHUS, HEOOXOAUMOro  JJisi  MOJNY4YEHHs] ~ MYHHUIMOAIBHOM  YCIIYTH,
pa3MEIIEHHOTO Ha OQUUUAIbHOM CaWTe aJMHUHUCTpalMu B ceTu VHTepHer
(Www.new-voronezh.ru), Ha EguHOM mopTalie  TOCYJIapCTBEHHBIX U
MyHUIUOANbHBIX — ycuyr  (bynkuuid)  (www.gosuslugiru) u  Iloprane
rOCyIapCTBEHHBIX ¥  MYHHUIMOAIbHBIX  yciayr  BopoHexckod — obiactu
(Www.pgu.govvrNe.ru).

2.13.4. 3agButenp B UENSIX MOJYYEHHS] MYHULMIAIBHOM YCIYTrd MOXKET
[oJlaTh 3asiBJICHUE B DJIEKTPOHHOM BHUJE C HCIOJIb30BAaHUEM HH(POPMAIMOHHO-
TEXHOJOTUYECKOH ¥ KOMMYHUKAIIMOHHOW HWH(QPaCTPyKTyphl, B TOM YHUCIE
Enunoro noptasia rocyJapcTBEHHBIX U MYHUIIUTIATBHBIX YCIYT (PYHKIIUN) U (1K)
[lopTana rocynapcTBEHHBIX U MyHUIIMIIATBHBIX yCIIyT BopoHexckoit o0i1acT.

3. Cocrtas, nocJj1e10BaTeJIbHOCTH U CPOKHU BBITOJHEHUS
aIMUHHCTPATHBHBIX NMPOLEAYP, TPeOOBaHNS K MOPSAKY UX BHITIOJTHEHUS

3.1.  HUcuepnbiBaromuii nepedeHs aAIMUHUCTPATUBHBIX MPOLEYP.

3.1.1. IlpemocraBieHne MYHUIMIAIBHON YyCIyrd BKJIOYaeT B ceOs
CIEAYIOIINE aIMUHUCTPATUBHBIE MPOLIETYPHI:

1) mony4yenue u peructpauus 3asBJICHUSA O BbIIaUy€ apXWBHOTO JOKYMEHTA
U3 MYHULIMTNIATBHOTO apXHUBa;

2) paccMOTpPEHHE W HCIIOJHCHHE 3ampoca (3alpocoB), COIACPKAIIUXCSI B
3asIBJICHUY;

3) HampaBlieHME WIH Bbllaya apXUBHOW CIPABKH, KOMNHUH APXUBHOIO
JOKYMEHTAa, apXHUBHOM BBINUCKHU, YBEAOMIIEHUSI O IMEPECBUIKE 3alpoca B JIPYTyIO
OpraHu3alyi0 MO MPUHAMJIEKHOCTH JHOO YBEJOMIICHHS O HEBO3MOXKHOCTH
WCIIOJIHEHUS 3aI1pOoca.

3.1.2. [locnenoBaTenbHOCTh JEUCTBUI MPU NPEIOCTABICHUH MYHULIIUIAIBHOM
YCIYyTH OTpak€Ha B OJIOK-CXE€ME€ TPEIOCTaBICHUS MYHHUIMIAIBHOW YCIYTH,
NpUBEICHHOW B npuioxkeHun Nod K HacToslleMy aJIMHHUCTPATUBHOMY
pErJIaMEeHTy.

3.2. Ilpuem u peructpanus 3asBJICHUS U IPUIATAEMBIX K HEMY JOKYMEHTOB.

3.2.1. OcHoBaHueM Jisl Hayana aJMUHUACTPATUBHOM MPOLIEAYPHI SIBISETCS
TUYHOE OOpallleHHe 3asiBUTES WA €ro YIMOJTHOMOYEHHOTO MpPEICTABUTENS B
anMuHucTpanuio, MOI[ ¢ 3agBiaeHueM Jau00 TOCTYIUIEHHME B ajpec
aIMUHUCTPALIMM  3asBJICHUS,  HAIPABJICHHOIO  MOCPEACTBOM  IOYTOBOTO
OTHPABJICHUS WM C HCHOJIb30BaHWEM EMMHOro mnoprana rocyJapCTBEHHBIX U
MyHULIHUNAIBHBIX ycayr (dyukuuid) u (unu) [loprana rocynapcTBEHHBIX U
MYHULHUNAIBHBIX yCIyr BopoHexckoi o6nacTu.
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3.2.21lpy mnOCTyIJIEHHMH 3asBICHHUS B DJIIEKTPOHHOM BHJIE 3asBICHUE
pacrieuaTbiBaeTcsi Ha OyMa)XHOM HOCHUTENe, U B JajlbHEHIIeM padoTa C HUM
BEJIETCSl B YCTAHOBJIEHHOM HOPSJIKE.

3.2.3. Ilpu nuuHOM OOpalleHUU 3asBUTEIS WM YIOJTHOMOYEHHOTO
MpeACTaBUTENS B aMUHHUCTpaLUio 1u6o B M®IL] cneunanuct, OTBETCTBEHHBIHN 3a
MpueM JOKYMEHTOB:

- YCTaHABJIMBAET MPEAMET OOpallleHHs], YCTAHABIUBAET JTUYHOCTD 3asBUTEIIA,
MPOBEPSET JOKYMEHT, YAOCTOBEPSIONIUNA TUYHOCTD 3asIBUTEIIS;

- MPOBEPSET MOJHOMOYMS MPECTABUTEIS TPaKJaHUHA JEHCTBOBAThH OT €T0
UMEHH, TTOJTHOMOYHS MPECTABUTENS IOPUIUIECKOTrO JIUIA JeHCTBOBAaTh OT UMEHU
IOPUANYECKOTO JINLIA;

- IPOBEPSIET COOTBETCTBUE 3asIBJICHUS YCTAHOBJIEHHBIM TPEOOBaHUSM;

- PETUCTPUPYET 3asiBICHUE.

32.4. B cayyae oOpamieHust 3asBUTENS 32  [PEJOCTaBICHUEM
MyHULMIIAJIBHON ycinyru yepe3 M®LL 3apeructpupoBaHHOE 3asiBJIICHUE [IEPEIACTCS
C COMPOBOJIUTEIBHBIM IMHUCHMOM B aJpec aAMUHUCTPAIUU B TIOPSAJIKE M CPOKH,
YCTaHOBJICHHBIE 3aKIIOUCHHBIM MEXX1Y HUMH COTJIAIIEHUEM O B3aUMO/ICHCTBUH.

3.2.5. Pe3ynbpTaToM agMUHUCTPATHBHOMN MIPOIEAYPHI SBISCTCS PETHCTPALMS U
nepenaya 3asBICHUS, COACPKAIIEro PE30NIOIUI0 PYKOBOAMTENS —ammapara
aMUHUCTPALIUA TOPOJCKOrOo OKpyra ropoa HoBoBopoHex, U mpuiiaraeMbixX
JOKYMEHTOB, YyKa3aHHbIX B myHKTax 2.6.1., 2.6.2. Hactosiuiero Periamenrta
JNOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IMPENOCTaBICHUE MYHULUIAIBHON
yCIyTH TU00 OTKa3 B pUEME 3asiBIICHUSI.

3.2.6. MakcumanbHbIA CPOK MCTIONHEHUSI aJIMUHUCTPATUBHON MpOLEAYpHI -
B TeueHue 1-ro paboyero aHs.

3.3. PaccmoTpenue 3asBiIeHUS U UCTIOJIHEHHE 3aIpoca.

OcHoBanveM I Hayaja AaJMUHHUCTPATUBHOM MpPOLENYyphl  SABISIETCS
MOJIyYEHHUE 3alpoca JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE
MYHHIHANAJIbHON YCIIYTH.

3.3.1. PaccmoTpeHue 3asiBICHUSI W MCIOJHEHHME 3ampoca 3aKIIYacTcs B
MOATOTOBKE HAa OCHOBE aHalIM3a €ro TEMAaTHKW AapXMBHOW CIIPABKH, KOIHUU
apXHWBHOTO JOKYMEHTA, apXUBHOU BBINMCKHU, YBEJOMJIEHUS O MEPECHUIKE 3alpoca B
JpyTHe OpraHU3aIliy M0 MPUHAIICHKHOCTH JTUO0 YBEIOMIICHUS O HEBO3MOKHOCTHU
UCIIOJHEHUs 3ampoca U MOATOTOBKA PEKOMEHJAlMi O MyTAX IOHCKa
3anpalinBaeMbIX TOKYMEHTOB.

3.3.2.  JIOIDKHOCTHOE  JIMII0O, OTBETCTBEHHOEC 3a  NPEIAOCTABICHHUE
MYHULIUNAIBHOW YCIYTH, IPU aHAIU3€ TEMATUKU 3asIBJIICHUS ONPEIEIISACT:

1) cremenp mONHOTHI MHGOpPMALMM, COAEpXKAIlIEics B 3ampoce U
HEO0OXOTUMOM ISl €T0 UCTIOTHEHUS;

2) HamuMyue WIM OTCYTCTBUE B MYHULMNAIBHOM AapXUMBE apXHUBHBIX
JIOKYMEHTOB WM UHPOpMAIINHU, HEOOXOUMBIX JJIsI HICIIOJIHEHUS 3aMpoca;

3) MecTO BO3MOKHOTO XPAaHEHUSI apXUBHBIX JOKYMEHTOB, HEOOXOUMBIX JIS
WCIIOJTHEHHUS 3aIpoca;
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4) MecTOHaxOXIEHUE, aJpec OpraHu3aliu, Kyaa cileAyeT HalpaBUTh 3alpocC
10 MPUHAJIEKHOCTH HA UCTIOJIHEHUE B CIIy4asX, KOT/1a PEUICHUE COAEPKAIIUXCS B
3ampoce BOMPOCOB HE BXOJAUT B KOMIETEHIIMIO MYHUIIMTIAIBLHOTO apXUBa.

3.3.4. Ilo uroram aHanu3a TEMAaTUKH JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
MPEI0CTABICHNE MYHUIIUNIATBHON YCIYTH:

1) B cnydae HalW4yus B MYHHUIIMTIAJTLHOM apXHWBE apXUBHBIX JOKYMEHTOB WUJIU
nHpopManu, HEOOXOAUMBIX NJII UCTIOJHEHUS 3ampoca, UCXOsl U3 COACpKaHUs
3anpoca o(pOpMIISIET OJJUH WM HECKOJIBKO U3 MEPEYUCICHHBIX IOKYMEHTOB:

ApXUBHYIO CIIPABKY;

KOIUIO apXUBHOTO JJOKYMEHTA,

ApPXUBHYIO BBIIKCKY;

2) B cily4ae OTCYTCTBHS B MYHHIIMIIAJLHOM apXHWBE apXHBHBIX JTOKYMECHTOB
win uHpOpMaIUK, HEOOXOIUMBIX [IJIi UCIOJIHEHUs 3ampoca (Mpu HaJIUYUU B
MYHUIIMIIAIBHOM ~ apXWUBE CBEICHUH O MECTOHAXOXKJACHUU JOKYMEHTOB),
OJIHOBPEMEHHO C HampaBlieHHeM 3ampoca (KONMUHU 3ampoca) B OpPraHHU3aldu 0
MECTy HaXOXACHUS JOKYMEHTOB, OQGOpPMIISIET YBEIOMJICHUE 3asBUTEIIO O
NEPECHUIKE 3alpoca B IPYTYIO OpraHU3alUIo MO MPUHAIEKHOCTH;

3) npu HaTUYMKH OCHOBAHUH, MPEIYCMOTPEHHBIX MyHKTOM 2.7.2. HaCTOSIIErO
Pernamenra, 3asBUTENIO JaeTcs NUCHMEHHBIM OTBET 00 OTKa3e B BbIJaue
apXMBHOTO JOKYMEHTA (B MPEI0CTAaBICHHH MYHHUIUIIATBHON YCIIYTH).

3.3.5. ApXuBHbIE CHpaBKH, KONUU AaApPXUBHBIX JOKYMEHTOB, apXWBHbBIE
BBIIIMCKHU, YBEIOMJICHHS O TMEPECBhUIKE 3ampoca B Jpyrue OpraHu3alud 0
NPUHAJIC)KHOCTH, YBEIOMJIEHHS O HEBO3MOKXHOCTH MCIIOJIHEHUS 3ampoca M|
PEKOMEHAAIMU O MYTIX IOMCKa 3alpaliMBaeMbIX JOKYMEHTOB COCTaBIISIOTCS
JNOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IMPEAOCTABICHUE MYHHUIMIIAIbHON
yciyru, Ha OJaHKe aJMUHUCTpAIMU TOPOJICKOTro okpyra ropoa HoBoBoponexa
nepeaarTcs pyKOBOJIUTENIO anmnapara aJMUHUCTPALMU TOPOACKOI0 OKpyra ropoj
HoBoBopoHeX 11 MOANKUCAHMUS.

3.3.6. PykoBoauTens anmaparta aJMUHUCTPAIUA TOPOACKOTO OKpyra ropoj
HoBoBopoHe:xx  mpoBepsieT  3aKOHHOCTb,  OOOCHOBAaHHOCTh ¥ TOJHOTY
MPEAOCTABICHUS MYHULMUNAIBHOW yCIYrH, TMOJINUCHIBAET MPEACTABICHHbIC
JOKYMEHTBl M MepelaeT WX [JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
MPEAOCTABICHNE MYHUIIMIAIBHON YCIYTH, IJI1 PETUCTPALUU W HAIMPaBICHUS WIH
BBIJJAYM 3asIBUTEITIO.

3.3.7. MakcumanbHbI CPOK MCTIOTHEHUS aJMUHUCTPATUBHON MPOIEAYPHI HE
nomxkeH mpeBbimaTh 20 KaJeHAApHBIX JHEW C JaThl TOMyYeHUsS 3asBICHUS
JOJKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIUIAIbLHON
YCIIYTH.

B ciydae HeoOXOAMMOCTHM NPOJJIEHUS CPOKAa PACCMOTPEHHMs 3asBICHHUS U
WCIIOJHEHUs 3ampoca JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTaBJICHUE
MYHULIUMAIILHOW yCIIYTH, HE MEHEE 4eM 3a 3 JHs JO UCTEYEHUSI CPOKa, COCTABIISIET
Ha HUMS TJIaBbl QJMUHUCTpAIlMU TOPOACKOro okpyra ropoj HoBoBopoHex 1O
COTJIACOBAHMIO C PYKOBOJUTEJIEM alapara aJMUHUCTpAlMd TOPOACKOrO0 OKpyra
ropoq HoBoBopoHexk, ciykeOHYIO 3aluCKy, B KOTOPOM OTpa)kaeT CyTb
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MPOBEJACHHON PAOOThI, YKa3blBACT MPUUYUHBI HEOOXOJMMOCTHU TMPOIJICHUS CpPOKa
paccMOTpEHUs 3asBJICHUS U UCIIOJIHEHUS 3a1pOca U UCIIPALIMBACT Pa3peIICHUE ero
MPOJIJICHUSI Ha OMPEIeNICHHBINA CPOK (MJIM 10 KOHKPETHOM JaThl).

O nmpoaneHUH CpoOKa WCIOJTHEHUS 3ampoca 3asiBUTENb  YBEIOMIISETCS
MUCBMEHHO JIU00 B (hOpME IJIEKTPOHHOIO TOKYMEHTA.

3.4. HanpapneHue wiM Bbla4a apXUBHOW CIpPaBKU, KOMHH apXHUBHOTO
JIOKYMEHTa, apXUBHOW BBHITIUCKHU, YBEJOMJICHUS O MEPECHUIKE 3ampoca B JIPYTyIO
OpraHU3aIyi0 [0 NPUHAMICKHOCTH JUOO YBEIOMJICHUS O HEBO3MOXHOCTHU
WCIIOJHEHUs 3alpoca U HalpaBlIeHHE PEKOMEHJAlMM O MyTAX IOHCKa
3amnpanmnBaeMbIX JJOKYMEHTOB.

3.4.1. OcHoBaHMEM [IJIs HayaJla aJAMUHUCTPATUBHOW NPOLIEAYPHI SBIACTCS
MOJIydEHUE  JOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32  MPEIOCTaBJICHUE
MYHUIIUNIATIBHOW YCIYTH, JOKYMEHTOB, MOJMUCAHHBIX PYKOBOJMUTENIEM arlapara
aIMUHUCTPALIMK TOPOJICKOTO OKpyra ropos i HoBoBopoHeX.

ITocne moanucaHus JIOKYMEHTHI, yKa3aHHble B T11.3.3.5. HACTOSIIETro
Pernamenra peructpupyrorcs B JKypHaJe HCXOMSIICH KOPPECMOHACHIIMA W B
TEYECHHWE OJIHOTO JIHA C MOMEHTa PETHCTPAlMM HAMPABISIOTCS 3asBUTEIIO
CIIENUAJIUCTOM aIMUHHUCTPAIIMU TOPOACKOTO0 OKpyra ropoa HoBoBopoHeX,
OTBETCTBEHHBIM 3a TMpueM (OTIpPaBKy) U PETUCTPAIUIO  TOCTYMAIOMEH
(UcXoA11IeH ) KOPPECTIOHICHIINH .

3.4.2. Cnoco6 HampaBieHUS WIM BBIJIAYd TOJNUCAHHBIX JOKYMEHTOB
COOTBETCTBYET CHOCOOY MOJyYeHHUs TOKYMEHTOB, M30paHHBIM 3asBUTEIEM IIpH
IpeJICTaBIICHUH 3a1poca.

o xenanuto 3asBUTENS MOAMUCAHHBIE TOKYMEHTHI MOTYT OBITh BBIJJAHBI EMY
JUYHO TOJT POCTIMCH B aJIMUHUCTPALIUU TOPOACKOTO OKpyra ropoj HoBoBopoHex.

JIOKyMEHTBI HAINpaBISIOTCS CIENUATUCTOM aAMUHUCTPAIMA TOPOJICKOTO
okpyra rtopon HoBOBOpOHEX, OTBETCTBEHHBIM 3a TpueM (OTIPABKY) U
pETUCTpaALMI0 TIOCTyMaroen (UCXoAslie) KOPPECIOHICHIIMM Ha IOYTOBBIN
aJipec, yKa3aHHbIN 3aIBUTEIIEM.

OtBeT Ha 3ampoc, MOJYYCHHBIM IO JJICKTPOHHOM moure b0 B dopme
ANEKTPOHHOTO JOKYMEHTA C UCIOJIb30BaHUEM EIMHOro moprana, HanpaBIsieTcs 1Mo
MIOYTOBOMY aJIpECy, YKa3aHHOMY B 3aIIpOC€, WK B BUJIE€ SJIEKTPOHHOTO COOOIICHUS
10 YKa3aHHOMY B 3aMpOCe aJIpecy JIEKTPOHHOU MOYTHI.

OTtBeT Ha 3ampoc ABYX M 0oJiee JIMI] HAMPaBISETCs HAa MOYTOBBINA aapec b0
aZpec 3JIEKTPOHHON MOYTHI EPBOIO MOANKCABIIETO €ro JUla (€cd B 3alpOCe HE
OTOBOPEHO KOHKPETHOE JIMIIO) WM KaKJOMY U3 3asiBUTEIICH.

Bbiaua noanucaHHbIX JOKYMEHTOB 3asiBUTENIO JIMOO €ro mpeAcTaBUTeNto (Ha
OCHOBAHUU JIOBEPEHHOCTH OT 3aABUTENS) HA PYKH OCYLIECTBIISIETCS CIIEUATUCTOM
aIMUHUCTPALIUM TOPOJICKOTO OKpyra ropoa HoBOBOpoHEk, HpH NpeabsSBICHUU
3asBUTENIEM JUOO €ro TMpeacTaBUTEIEM (HAa OCHOBAHUM JIOBEPEHHOCTU OT
3asIBUTENISA) TOKYMEHTA, YOCTOBEPSIOIIETO TUYHOCTD.

3.4.3. Ilpu mocTynieHWUM 3asBICHUS B aaMHUHHCTpanuio yepe3 MODI] o
BbIJJaY€  APXUBHBIX  CIPABOK, BBIMUCOK MW  KOMUH  HANmpaBJsIIOTCS  C
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COIIPOBOAUTENBHBIM IUCBbMOM B anapec M®Il B neHb perucrpanuu B KypHale
HCXOIAILIEH KOPPECIIOHAECHIIUN TOKHOCTHBIM JIULIOM aAMUHUCTPALUH.

ApXUBHBIE  CHpPAaBKH, BBIINCKM W  KOINHWHM  BBIJAIOTCA  3aABUTEINIO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM JuoM MO®PI[ B genp oOpamenus 3a
IIOJIy4YEHUEM PE3yibTaTa NPEeAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

Pe3ynpratoM aaMUHHMCTPAaTMBHOM NPOLEAYPHI SBIACTCS HAIPABICHUE WIH
BbIJ1aya 3asiBUTEJII0 APXUBHOU CIPABKU, KOIIMM apXUBHOI'O JOKYMEHTA, apXUBHOU
BBIIIMCKY, YBEIOMJICHUS O IIEpECBUIKE 3ampoca B JPYI'yK0 OpraHU3alHI0 I10
MPUHAJIEAKHOCTH MO0 YBEIOMJIEHUS O HEBO3MOXXHOCTU MCIOJHEHUs 3ampoca U
HaIIpaBJICHUE PEKOMEHIAIMHU O IYTAX [OMCKA 3alpalluBacMbIX JOKYMEHTOB.

MaxkcumanbHbId CPOK MCIOJHEHHS aJMUHUCTPATUBHOM IIPOLEAYPBI - HE
oosiee 3 pabouux JHEH.

4, @DopMBbI KOHTPOJISI 32 HCIOJTHEHHEM aIMHHUCTPATHBHOIO
perjiaMeHTa

4.1. Tekymuii KOHTPOJIb OpPraHU3AllUM MPEIOCTABICHUS MYHHIUNAIBHON
YCIYTU OCYHIECTBISCTCS JOJDKHOCTHBIM JIMIIOM aJMUHHUCTPAldd TOPOJICKOrO
okpyra ropoa HOBOBOpPOHEX, OTBETCTBEHHBIM 3a OpraHu3aluioo padoThl IO
PEOCTABICHUIO MYHUILIMTIAIBHOW YCITYTH.

4.2. Ilepeuenn WHBIX  JOJDKHOCTHBIX  JIMI] aJIMUHHCTPALINH,
OCYHIECTBIIIIONIMX TEKYIIHH KOHTPOJIb 3a OpraHu3alueil NpeaoCTaBICHUS
MYHULUINAIBHOW YCIYrd, B TOM YHUCJIE 3a pealu3alueil NperycCMOTPEHHBIX
HACTOSIIIUM aIMUHUCTPATUBHBIM PErIaMEHTOM aJMUHUCTPATUBHBIX MPOLEAYD,
YCTaHABIIMBAETCS MYHUIIMIIATbHBIMU TPABOBBIMHU AKTAMH aIMUHUCTPALIUU.

JIOJDKHOCTHBIE JIMIlAa, OTBETCTBEHHBIE 33 MPEIOCTABICHHE MYHUIUIAIBHOU
YCIyTU, HECYT TMEPCOHAIbHYI0O OTBETCTBEHHOCTh 3a COOJIOJEHHUE CpPOKOB U
MOPSAIKA UCIIOJIHEHUS KaXI0W aAMUHUCTPATUBHON TPOLIEAYPHI, TPETYCMOTPEHHON
HACTOSIIUM aIMUHUCTPATUBHBIM PErIAMEHTOM.

4.3. Tekymuii  KOHTPOJIb  OCYIICCTBISCTCS  IyTeM  IPOBEICHUS
JOJKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a OpraHu3anyio paboThl IO
MIPEIOCTABICHUIO MYHHUIIMIIAIIBHON YCIYTH, MPOBEPOK COOIIIOICHUS U MCTIOTHEHUS
COTPYAHUKAMU MOJIOKEHUH AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4. TIpoBeneHue TEKYIIETO KOHTPOJIS JOJKHO OCYHIECTBIATHCS HE PEXKE
JBYX pa3 B TO/I.

Texkymuii KOHTpPOJIb MOXKET OBbITh IUIAHOBBIM (OCYIIECTBISITRCA Ha
OCHOBAaHHWH TIOJYTOJOBBIX WM TOAOBBIX IUTAHOB pPaOOThl OpraHa MECTHOTO
CaMOYMpPABJICHUSI) U BHEIMJIAHOBBIM (ITPOBOAUTHCS MO KOHKPETHOMY OOpalIEHUIO
3asBUTENII WJIM MHBIX 3auWHTEepecoBaHHbIX Jui). [lpu mnpoBepke Moryr
paccmMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIIMIIAIBHOMN
yciyru (KOMILJIEKCHBIE TMPOBEPKH), WM BOMPOCHI, CBS3aHHBIE C HCIOJHEHUEM
OTJICJIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP (TEMATUUYECKHE MPOBEPKH ).
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Pe3ynpraTel mnpoBepku OGOPMIISIIOTCS B BHUAE CHOPABKH, B KOTOPOM
OTMEYAIOTCA BBIABICHHBIE HEAOCTATKA M YKa3bIBAIOTCA MPEUIOKEHHS IO HUX
YCTPaHEHUIO.

Ilo pesynbpraTaM IpOBEACHHBIX NMPOBEPOK B CIy4ae BBISBICHUS HAPYLICHUN
[IpaB 3asBUTEJIE BUHOBHBIC JIMIA NPUBIEKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBUH C ACHUCTBYIOLIUM 3aKOHOAATEILCTBOM Poccuiickoit denepannu.

4.5 KoHTpoab 3a MpenocTaBiICHUEM MYHUIMIAIBHON YCIYTH MOXET OBITh
OCYIIECTBIICH CO CTOPOHBI TpaXJaH, UX OOBEAMHEHUNW U OpraHu3alui B
COOTBETCTBHUE C 3aKOHOAaTenbCTBOM Pocculickon denepanuu.

5. locyneOnblii (BHeCy1e0HBbII) MOPSAA0K 005KAJTOBAHUSA PellICHUN U
naeiicTBuil (0e31eiicTBUS) OPraHa, NpeAoCTABIAIIIEr0 MyHUIUNIAJIBHYIO
YCJIYTY, T0JZKHOCTHOIO JIMIA OPTraHa, MPeA0CTABISIIONIEr0 MYHULIMIIAJIBHY IO
YCJIYTy, U000 MYHUIIMNIAJIBHOTO CJIYsKallero.

5.1. 3asBuTenu HMMEIOT MpaBO Ha OOKaJOBAaHUE PEIICHUH MU JAEUCTBUMN
(Oe3meiicTBUS) JOJMKHOCTHBIX JIMI] aAMUHUCTpAIMU B JOCY/NEOHOM MOpSIKE, Ha
noJiyueHue HHQPOpMalMHU, HEOOXOAMMON Jii OOOCHOBAaHUS M PACCMOTPEHHS
XKa00BbI.

5.2. 3asgBuTENb MOXKET O0OPAaTUTHCS C KAIOOOW B TOM YHCIIE B CIEAYIOIIUX
CIIyyYasx:

1) HapyllIeHHE CpOKa PErHCTPallMd 3asBICHHS 3asBUTEIS 00 OKa3aHUU
MYHHULUIAIBHON YCIYTH;

2) HapylIeHHE CpOKa MPEIOCTABICHUS MYHHUIUIIATLHON YCIYTH;

3) TpeboBaHue y 3asgBUTEIS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMATUBHBIMM ITPaBOBbIMU akTamu Poccuiickonn ®denepanui, HOPMATUBHBIMH
IIPABOBBIMHU aKTaMu BOpOHEKCKOM 001acTi, HOPMATUBHBIMHU IIPABOBBIMHU aKTaMU
OpraHOB MECTHOT'O CaMOYIIPaBIE€HHs FOPOACKOro okpyra ropoJ HoBoBopoHex s
IPEAOCTABICHUS MYHULIMTIIATBHOMN yCIIYTH;

4) oTKa3 B MpUeMe 3asIBJICHUS O MPEAOCTABICHUN MYHULIMIAIBHON YCIyTH;

5) OoTka3 B MPENOCTAaBICHUM MYHHUIMIIAIBHOW YCIYTrd, €CIIA OCHOBAHUS
OTKa3a HE TPEayCMOTpPeHbl (denepanbHbIMM 3aKOHAMHU H TPHHITHIMH B
COOTBETCTBUHM C HMMHU HMHBIMM HOPMATHUBHBIMHU IPAaBOBBIMH aKTaMu Poccuiickou
®enepanuy, HOPMATUBHBIMU MPaBOBbIMM akTaMH BopoHexkckoil o0nactu
HOPMAaTHBHBIMM TPAaBOBBIMM aKTaMH OpPraHOB MECTHOIO CaMOYIIPaBIICHUSA
rOpOACKOro okpyra ropoa HoBoBopoHek;

6) 3arpeboBaHHME C 3asgBUTENS TMPU TPEIOCTABICHUN MYyHHUIUTAIBHON
YCIAYyTH IUIaThl, HE MNPEAYCMOTPEHHOM HOPMATUBHBIMU NPAaBOBBIMU aKTaMHU
Poccuiickont @enepanuy, HOPMATUBHBIMU MNPABOBBIMM aKTaMH BOpOHEXCKOU
o0jlacTd,  HOPMATHBHBIMHU  MPABOBBIMHU  aKTaMHU  OpPraHOB  MECTHOTO
CaMOYTIPaBJIEHUS TOPOJACKOr0 OKpyra ropox HoBoBopoHeK;

7) oOTKa3 JIOJDKHOCTHOTO JIMLA  AJMUHUCTpPallMd B  HCIPABICHUU
JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS
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MYHULIUMAIIBHOW YCIYyTd JOKyMEHTaX JMOO HapyIIeHHE YCTAaHOBJIEHHOI'O CpOKa
TaKUX UCIPABICHUM.

5.3. OcHOBaHMI1 i1 OTKa3a B PACCMOTPEHUH JUOO NPUOCTAHOBICHUS
pPaccMOTpEHUs KanoObl HE UMEETCS.

5.4. OcHoBaHueM Jid Hayaja MPOLEAyphl AOCYIAeOHOTO (BHECYAEOHOrO)
00’kalloBaHUsl SIBIISIETCS TIOCTYMHBIIAS kKaao0a.

XKanoba moxeT ObITh HallpaBieHa IO MOYTE, Yepe3 MHOTO(PYHKIIMOHAJIbHbIE
LEHTPHI, c MCIIO0Ib30BaHUEM MH()OPMAIIMOHHO-TEXHOJOTHUECKO N u
KOMMYHHUKAIIMOHHOW HWHQPaCcTpyKTypbl, B ToM uucie EguHoro mnoprtaia
rOCy/IapCTBEHHBIX M MYHUUHMMNAIBHBIX yciuyr (dynkumit) nubo [loprana
TrOCYJapCTBEHHBIX M MYHUIMMNAIBHBIX ycayr Boponexkckoil o0iacTu, a Takxke
MOKET OBITh MPUHSTA TIPU JINYHOM MPUEME 3asIBUTEIS.

5.5. Kanoba nomkHa coiepKaTh:

- HaMMEHOBAaHHWE OpraHa, MPEAOCTABISAIONIET0 MYHHIMNAIbHYIO YCIYTY,
dbamMuino, WM, OTYECTBO JOKHOCTHOTO JIMIAa JHUOO MYHHUIIUMIIAIBHOTO
CITy Kallero, penieHus 1 AercTBus (0e3/1eCTBIEe) KOTOPOTO 00KATYIOTCS;

- (hamumio, UMsI, OTYECTBO (TTOCTEAHEE - MPU HAJTUYUU), CBEJICHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3MYECKOro Juia jJub0 HAaMMEHOBAaHUE, CBEACHHS O
MECTE HaxXOXKJICHUS 3asBUTENS - IOPUIUYECKOrO JIMIA, a Takke HOMEp (HOMepa)
KOHTakTHOTO TenedoHa, aapec (aapeca) PJIEKTPOHHOM TMOYTHI (MPU HAJTUYUHU) U
MOYTOBBIN aJIpec, MO KOTOPHIM JODKEH ObITh HAMPABIIEH OTBET 3asBUTEIIO;

- cBeleHUs 00 OOKalmyeMbIX pelIeHHsIX W JAercTBusx (0e37eicTBUN)
aAMUHUCTPALIUU, TOJDKHOCTHOTO JIUIA MO0 MYHUIIMIAIBHOTO CIY>KaIIEero;

- JIOBOJIbl, HA OCHOBaHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHUEM U
neiictBueM  (Oe3meiicTBHEM) aIMUHUCTpAIlMU, JIOJDKHOCTHOTO —JMIla  JU0O
MYHUIIMTMAIBHOTO  CIYXAaIIero. 3asBUTENIEM MOTYT ObITh  MPEICTaBICHBI
JOKYMEHTHI (P HAJTUYHH ), TOATBEPKIAIOIINE €T0 TOBOBI, JIMOO X KOTHH.

5.5. 3agBuTenp MOXKET 00KaJlOBaTh pelIeHUS W JeWcTBus (Oe3nencTBue)
JOJKHOCTHBIX JIMI, CIYKallluX aJMHHHUCTPALlMA TOPOACKOTO OKpyra ToOpoj
HoBoBopoHnex.

5.6.'maBa agMHHHCTpAalMK TPOBOJUT JIMYHBIA TPHUEM 3asBUTEICH IO
MIpEIBaAPUTEIBHON 3aIIHUCH.

3anuch 3agBUTENCd TMPOBOAMTCS TPU JIMYHOM OOpaIieHuu Wik C
MCIIOJIb30BAaHUEM CPEJICTB TEIEPOHHON CBSA3U MO HOMEpaM TeIePOHOB, KOTOPHIC
pasMemanTcs Ha OQUIMATBLHOM CalWTe aaMUHUCTpaluu B cetu HTepHEeT
WH(OPMAITMOHHBIX CTCH/IAX.

CnenuanucT, OCYIIECTBISIONIMI 3amuch 3asBUTENIE HA JIMYHBIA MPHUEM,
nHOOPMUPYET 3asBUTENS O JaTe, BPEMEHHU, MEeCTe TpUeMa, TODKHOCTH, (pamuimn,
MMEHH U OTYECTBE JOKHOCTHOTO JIMIA, OCYLIECTBIISIOIIETO MPUEM.

5.7. T'maBa agAMUHUCTpAllMA OTKA3bIBAET B YJOBICTBOPEHUU >KajJoObI B
CIEAYIOIIMNX CIyYasx:

1) HanmMyue BCTYNMUBIIETO B 3aKOHHYIO CHJIy PEIICHUS Cyaa, apOuTpakHOTO
cyJia 1o »xajaobe 0 TOM ke MPeAMETE U M0 TEM KE OCHOBAHUSIM;

2) mojaya >kajnoObl JUIOM, MOJHOMOYHUS KOTOPOTO HE MOJTBEP>KICHHI B
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MOPSAJIKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM;

3) HamMuue pemieHus Mo >kajno0e, MPUHATOIO pPaHEe B COOTBETCTBUU C
TpeOOBaHUSAMH HACTOSILIETO 3aKoHa BopoHexckol 00J1acT B OTHOIIEHUH TOTO K€
3asIBUTEIIS U 110 TOMY K€ MPEIMETY Kajo0Bbl.

['maBa agMUHUCTpalMK BIOPABE OCTABUTH Kajao0y Oe3 OTBeTa B CIEAYIOLIUX
Cllydasix:

1) Hanuuyue B kajoOe HEUEH3YPHBIX JTUOO OCKOPOUTENbHBIX BBIPAXKEHMIA,
yrpo3 >KU3HU, 30POBBIO U UMYILECTBY JAOJKHOCTHOIO JIUIA, & TAK)KE YICHOB €ro
CEMbHU;

2) OTCYTCTBHE BO3MOXHOCTH MPOYUTATH KAKYyIO-TMOO YaCTh TEKCTA 3Kajlo0bl,
(daMuInio, UMs, OTYECTBO (IIPU HAIMYMM) U (UJIM) TOYTOBBIA ajapec 3asiBUTENS,
yKa3zaHHbIE B kanooe.

5.8. 3asgBUTENM MMEIOT MPaBO HA MOJyYEHHE JOKYMEHTOB M HMH(OpMauu,
HEOOXOIUMBIX JIJ1s1 0OOCHOBAHMS U PACCMOTPEHHUS 5Kal00BbI.

5.9 KanobGa moeKUT PACCMOTPEHUIO B TEUEHWE TMSATHAAUATH PabOUYUX
JTHEN CO JIHS €€ PEeruCTpalliM, a B cilydae 00XaJoBaHMS OTKa3a aJMUHHUCTpAIIUH,
JOJKHOCTHOTO JIMIIa aAMUHUCTPALIUU, B MpUEeMe JOKYMEHTOB Yy 3asBUTEINS 100 B
UCIIPABJIICHUH JIOMYIIEHHBIX ONEYaTOK M OMMOOK WM B Cllydae OO0XKaJOBaHUS
HapyILICHUS YCTAHOBJIEHHOTO CpOKa TaKWUX MCIPABICHUM - B TEUEHUE IMATU
pabouux THEN COo JIHS €e perucTpaluu.

5.10. He mno3nHee naHs, CHAEAYIOLIEro 3a JHEM MPUHATUS pELICHMUS,
yKa3aHHOro B MyHKTe 5.9 Hacrodmero AJMHMHHUCTPATUBHOIO pErJIaMeHTa,
3asBUTEII0 B IMUCBMEHHOW (opMe M IO JKEIAHWIO 3asABUTEIS B DIIEKTPOHHOM
(opme HampaBiseTcss MOTHBUPOBAaHHBIM OTBET O pe3yjbTaTax pPacCMOTPEHHUS
KasoOBbl.

5.11. B ciydae ycTaHOBJIEHHUS B XOJA€ WIH MO pe3ysbTaTaM PacCMOTPEHHUs
KamoObl TPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO NPAaBOHAPYILIEHHUS WJIU
OPECTyIJICHUs]  JODKHOCTHOE — JIMIO,  HAJEJICHHOE  IOJIHOMOYMSMH IO
PacCMOTPEHHUIO Kano0, He3aMeJINTEIbHO HANpPaBIIseT UMEIOIINECsS MaTepualibl B
OpraHbl IPOKYpPaTYpBH.
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[Tpunoxenue Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

1. Mecto HaxoXAeHUS aIMUHUCTPAIIMU TOPOJCKOTO OKpyra ropoJ
Hosooponex: 396070, Boponexckas o6sacts, r.HoBoBopoHexk, yi.KocMoHaBTOB
n.4.

I'paduk paboThl aAMUHHUCTPALIMHU TOPOJICKOTO OKpyra ropoa HoBoBopoHex:
eXeqHEeBHO: moHenenbHuK — yeTBepr ¢ 08-00 mo 17-15, natauna ¢ 08-00 no 16-00
(mepepsiB: ¢ 12-00 mo 13-00).

OdurmaneHblii  callT  aIMUHUCTPAIIMM  TOPOJCKOTO  OKpyra ToOpoj
HoBoBoponex B cetn MHTepHET: WWW.NEW-Voronezh.ru.

AJpec 2JIEKTPOHHOM MOYTHI aAMUHUCTPAIIMM TOPOJCKOTO OKpyra Tropoj
HoBoBoponex_:nvor@govvrn.ru.

2. Tenedonsl s CHpaBOK: aJIMHHHUCTpAIUs TOPOJCKOTO OKpyra ropoj
HooBoponex tenedon/daxc - (47364) 24-6-06, MyHUIMOAIBHBIA  apXuB -
(47364) 2-35-67.

3. ABTOHOMHOE YUPEKICHUE Boponexckoii obnactu
«MHOrOQYHKITMOHATBHBIA  IIEHTP  MNPEJOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHHUIIMIAIBHBIX yCIyr» (manee - AY «MOL»):

3.1. Mecro wnHaxoxaeHus AY «M®IL»: 394026, r. Boponex, yi.
HpyxuaankoB, 36 (KomMmuHTepHOBCKUI palioH).

Tenedon mns cupaBok AY «M®I»: (473) 226-99-99.

Odunmaneabril caiit AY «M®L» B cetn MaTepret: mfc.vrNe.ru.

Anpec snekrponnoi moutsl AY «M®I»: 0dNeo-okNeo@mail.ru.

I'padux padoter AY «MODILI»:

BTOPHUK, yeTBepr, nsatHuia: ¢ 09.00 no 18.00;

cpena: ¢ 11.00 no 20.00;

cyb66ota: ¢ 09.00 no 16.45.

3.2. Mecto HaxoxaeHus: ¢punuana AY «MOIL[» B MyHHIIUTIATLHOM paiioHE:
396072, Boponexckas obnacts, r.HoBoBopoHexk, yin.Habepexnas 1.34.

Tenedon s cipaBok ¢pumana AY «M®L»: (47364) 74-0-74.

I'padux padoter pummana AY «MDI»:

BTOpHUK, ueTBepr, maTauma 08.00-17.00; nepepriB 12.00-12.45;

cy66ota 8.00-15.45; mepepsiB 12.00-12.45;

cpena 11.00-20.00; nepepwiB 12.00-12.45.



http://www.new-voronezh.ru/
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[Tpunoxenne Ne 2
K aIMAHUCTPATUBHOMY
periIaMeHTy

B aagmMuHHCTpanyo ropocKoro
okpyra ropoa HoBoBoponex

(®.1.0., nacniopTHBIE JaHHBIE, ATPEC
MeCTa KUTEJbCTBA 3asIBUTEIIA)

(HaMMEHOBaHHUE, MECTO HAXOXKJICHUSI FOPUTUYECKOTO
muna, @.N.0. pykoBoguTens)
KOHTaKTHBIN TenedoH

3asBIICHUE

[Ipomry BbIAATH 3aBEPEHHYIO KOIUIO

(YKa3bIBaIOTCS BCE U3BECTHBIE 3aBUTEIIO PEKBU3UTHI ITPABOBOI0 aKTa (J1aTa, HOMEp, Ha3BaHUE U
(1K) HaMMEeHOBaHUE OpraHa, JOHKHOCTHOTO JIMIA aAMUHHUCTPAIIMU TOPOJICKOTO OKPYTa ropot
HoBoBOpOHEX, MPUHSBIIETO AKT)

« » 20

(ToanuCh 3asIBUTEN)
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[Ipunoxenue Ne 3
K aIMUHUCTPATUBHOMY
perJaMeHTy

B aagmMuHHCTpanyo ropocKoro
okpyra ropoa HoBoBoponex

(®.1.0., macriopTHBIE TaHHEIE (CepHus, HOMEp MACIOPTa,
KOT/Ia ¥ KEM BBIJIaH, aJpec
MECTa JKUTENTbCTBA 3aABUTENs)

*
B JIUILIE
(®.1.0., naciopTHbIe TaHHBIE U TOKYMEHT, yIOCTOBEPSIOIINI
MOJIHOMOYUS MPEJCTaBUTETIS)

3asBJICHHE.
1.4

b

(®.1.0. 3asBuTENSA, HEOOXOAMMO TAKXKE YKa3aTh BCEe M3MEHEHUs (pamminu (MMEHH) 3a

3amnpanBaeMblid IEPUOT)
Jlata poxxaeHus
Anpec (110 MECTy perucTpaiiuu)
KoHTtakTHBIN

TenedoH
[Ipomy BbIIaTh ApXUBHYIO CIIPABKY (APXUBHYIO BBIMIUCKY) —HYKHOE MOIYEPKHYTH

(yka3zatb 0 4eMm 3ampaniBaeTcs apXMBHas CIpPaBKa — O TPYAOBOM CTa)Ke, O JIbTOTHOM CTaXKe, O
3apaboTHOI MJIaTe, 0 HArPAKICHUSIX, APYroe).

2. Iens 3ampoca (1151 9ero)
3. XpoHoJorus 3anpammBaeMoil mHpopMariu (BpeMEHHON TIEPUOJT )

4. HaumeHnoBanue MecTa pabOTHI 3a 3aMpaninBaeMblil IEPHO/;

5. 3aHnMaemas JOJKHOCTD 3a 3alpalliiBaeMblil IEPUOI:

(VHBIE CBEICHUS, TIOKYMEHTBI U MaTepualibl, MOATBEPKJAIOIIME CBEICHUS, YKa3aHHbIC B
3asBJIeHUH (TIPH HATHYNH)).
[Tpunoxenue (Mpu HATUYMK) HA T

(mata) (moAmuCh 3asIBUTENS)
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[Ipunoxxenne Ne 4

K aIMUHUCTPATUBHOMY

pETIAMEHTY

BJIOK-CXEMA TTPEJOCTABJIEH/S MYHUILIMITAJILHOU YCIIYTHU

IMonydaenue 3asBIICHHE, €O PETHCTPALMS U Hepeada Ha HCIIOHCHUE
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 TIPEAOCTABICHAE MYHHIMITATBHON
yCIyru

\ 4

Paccmotpenue u ucrioHeHUe 3anpoca (3arpocoB), COAEPIKAIIMXCS B 3asBICHUN
(ananmu3 TeMaTHKH U 0hOPMIICHHE OTHOT'O WJIM HECKOJIBKUX M3 TEPEUUCICHHBIX
JIOKYMCHTOB)

Hannune apxuBHBIX
JIOKYMEHTOB
HEOOXOIUMBIX IS
UCIIOJIHEHHS 3a1poca

IToaroroBka apXuBHBIX
CIPaBOK, KOIMUNA apXUBHBIX
JOKYMEHTOB, apXUBHBIX
BBIITUCOK

OTCyTCTBHE apXUBHBIX
JIOKyMEHTOB,
HEOOXOIUMBIX IS
WCIIOJTHEHHS 3aIpoca

Hanuuwne cBenenuii o
MECTOHAXO0KICHUN
APXUBHBIX
JIOKYMEHTOB

N

HaXOXICHUA JOKYMEHTOB

Hanpasnenue 3anpoca (konwu
3asBJICHHUS) B OPTaHU3ALHIH II0 MECTY

YBenomiieHue 3asIBUTEIS
0 TIEPEChUIKE 3ampoca
(xomum 3asBIICHHS) B

JOPYTYIO OpraHHU3aIHI0

OTCcyTCTBHE CBEICHUH O
MECTOHAXO0KICHAN
APXMBHBIX JJOKYyMEHTOB

v

VYBenomiieHue 3asIBUTEIS
HEBO3MOKHOCTH BBIIAYH
ApPXUBHOT'O JIOKyMEHTa

apXWBHOTO JJOKyMEHTA.

Hamnpasnenue 3assBUTENIO0 apXUBHOM CIIPABKH, KOMH apXHUBHOIO IOKYMEHTA, apXUBHOH BBINHCKH,
YBEIOMJICHHS O TIEPECBUIKE 3aIpoca B APYTYIO OPTaHU3aINI0, YBEIOMIICHHUS 00 OTKa3€e B BhIAAUE
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