IIpuinoxeHue K NOCTaHOBICHUIO
oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
I'OPOJCKOI'O OKPYT'A I'OPO/J] HOBOBOPOHEX 10
ITPEJIOCTABJIEHHIO MYHULIUITAJIBHOM VCIIYT U
«J[IPEAOCTABJIEHUE UTHOOPMAIINU O ITOPAAKE ITPEJOCTABJIEHUA
KMINMITHO-KOMMYHAJIBHBIX YCIIYT" HACEJIEHUIO»

1. OO011He MoJI0KEHUSA

1.1. TIpenmMer peryaupoBaHHs aIMHHUCTPATUBHOTO PETJIAMCHTA.

[Ipeamerom  perynupoBaHUs ~ QJIMUHUCTPATUBHOIO  perjlaMeHTa  T0
PEAOCTABICHUI0O MYHHUIMTIATbHOU ycnyru «lIpemocraBineHue uHdOpMauu o
MOPSIIKE TIPEIOCTABIICHHS KWJIHITHO-KOMMYHAQIBHBIX YCIIYT HACEIICHUIO» (J1ajiee —
aMUHUCTPATUBHBIA PETJIAMEHT) SIBJISIIOTCS OTHOIICHUWS, BO3HHMKAIOIIUE MEXIY
3asBUTENIIMH U aJMUHHCTpAIIMEN TOPOJICKOTO Ookpyra ropon HoBoBopoHex, B
CBSI3U C TpelocTaBiiecHreM MH(popManuu 00 YCTaHOBJIEHHBIX IIeHax (Tapudax) Ha
yCIYrd ®W  pabOThl 1O COJAEPKAHWUI0O W PEMOHTY OOIIero WMYyIIecTBa B
MHOTOKBAPTHUPHBIX JIOMaX M KHJIBIX TIOMCIICHHH B HUX, O pa3Mepax OIUIaThl B
COOTBETCTBHM C YCTAaHOBJICHHBIMU IIeHaMH (Tapudamu), 06 oObeMe, 0 mepeyHe u
KayeCTBE OKa3bIBAEMBIX YCIYT U (WJIM) BBINOIHIEMBIX paboT, 0 1eHax (Tapudax)
Ha MPEeOCTaBIIIeMble KOMMYHAJIbHBIE YCIYTH M pa3Mepax OIUIaThl 3TUX yCIyT, 00
y4acTUU TPEACTaBUTEICH OpPraHOB MECTHOTO CaMOYIIpaBJI€HUS B TOAOBBIX M BO
BHEOUEpEAHBIX  OOmUX  coOpaHUsX  COOCTBEHHMKOB  TIOMEIICHHUNA B
MHOTOKBAPTUPHBIX IOMaX, O MYHHUIIMIIAIbHBIX TIPOrpaMMaXx B KUWIHIIHON cepe u
B cdepe KOMMYHAIBHBIX YCIYyI, O HOPMATHBHBIX IPABOBBIX aKTaX OPraHOB
MECTHOTO CaMOYIIpaBJCHUS, PETYIHPYIONIUX OTHOIICHUS B JIaHHBIX cdepax, o
COCTOSIHUM PACIIOJIOKEHHBIX Ha TEPPUTOPHUSAX MYHHUIIMIAIBHBIX 00pa30BaHMI
OOBEKTOB KOMMYHAJbHOW ¥  HMHXCHEpPHOM HWH(PpacTpykTyp, O JIHIAX,
OCYIICCTBIISIFOIIUX JKCIUTyaTallui0 yKa3aHHBIX OOBEKTOB, O IMPOU3BOJACTBEHHBIX
mporpaMmax U 00 WHBECTUIIMOHHBIX MPOrpamMMax OpraHU3aIiyi, MOCTaBISIOMUX
pecypchl, HEOOXOAMMBIE IS TPENOCTABICHUS KOMMYHAIBHBIX YCIYT, O
COOJIOJIEHNN YCTAaHOBJICHHBIX MapaMeTPOB KadecTBa TOBApPOB M YCIYT TaKUX
OpraHu3alui, 0 COCTOSIHUM PACUETOB MUCIOIHUTEICH KOMMYHAIBHBIX YCIyT (JIHII,
OCYIICCTBIISIIONIUX ~ TPEIOCTABICHHE KOMMYHAIBHBIX YCIyr) C  JIUIAMH,
OCYLIECTBIISIIOUIMMH MPOU3BOJACTBO U PEANM3alUI0 PECYPCOB, HEOOXOAUMBIX ISt
MPEIOCTABICHUSI KOMMYHAJIBHBIX YCIIYT, a TaKXKe C JIMIIAMH, OCYIICCTBIISIOIINMHU
BOJIOOTBEJCHUE, O COCTOSSHMM PpACUYETOB IMOTPEOUTENECH € MCHOJIHUTEISIMU
KOMMYHQJIBHBIX YCAyr (mamee - O TOpSAKE TPEIOCTABICHHS SKUAIUIIHO-
KOMMYHQJIBHBIX ~yCIyT), a TakKe OmNpeaelieHne TMOopsaKa, CpPOKOB W
MOCJICI0BATEIIBHOCTH BBIITOJTHCHUS 8 IMUHUCTPATHBHBIX JCUCTBHUN (TIPOICAYP) IPH
MPEIOCTABICHUY MYHUITUTIATHHON YCITYTH.

1.2.  Omnucanue 3asiBUTENCH
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3asBUTENSIMU  SIBISIOTCA  (PU3MYECKUE  JIMIA, 3aUHTEPECOBAaHHBIE B
MOJIY4YeHHH HMH(OpMAIUu O MOPSAKE NPEIOCTABICHUS KUIUIIHO-KOMMYHAIbHBIX
yciIyr, TM00 MX 3aKOHHBIE IPEJCTABUTENH, ACUCTBYIOIIME B CHIy 3aKOHA WJIN Ha
OCHOBAaHMH JJOTOBOPA, JOBEPEHHOCTH (Jajiee - 3asBUTEINb, 3asIBUTEIIN ).

1.3. TpebGoBaHuss K TOPAAKY HUHDOPMUPOBAHUS O NPEIOCTaBICHUU
MYHHULUIIAJIBHON yCIIyTH

1.3.1. OpraH, MPEIOCTABIISIIOIIHI MYHUIUIAIBHYIO YCHYTY:
aJMUHUCTpAlMsl  TOPOJACKOro okpyra ropona  HoBoBoponex — (mamee —
aIMAHUCTPALIMS ).

AnMUHHCTpalysl pacmoyiiokeHa 1o anapecy: yia. KocmonaBtoB, 1. 4,
r. HoBoBoponex, Boponexckas 06:1actb,396070.

1.3.2. Uudopmanust 0 Mecte HaxoxxJaeHus, rpapuke padOTbl, KOHTAKTHBIX
tenedoHax (tenedoHax I CHPABOK M KOHCYJIbTAIlUMi), WHTEpPHET-aJpecax,
aJpecax ICKTPOHHOM MOUTHI aJIMUHUCTPAIIMH , TIPUBOATCS B mpuiokeHnn Ne 1
HacTosIeMy AJIMHHUCTPATUBHOMY PETJIAMEHTY U Pa3MEIIatoTCs:

- Ha OQUIMAIBHOM calWTe aJIMUHUCTpAalMK B ceTH VIHTepHeT
(htt://www.new-voronenezh.ru/);

- B uHboOpMalMOHHON cuctemMe Boponexckoit ob6mactu «[lopran
TOCYyJapCTBCHHBIX W  MYHUIMNATBHBIX  yCIyr  BopoHexkckoil — obmacTu»
(pgu.govvrn.ru) (mamee - IlopTam rocymapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
Boponexckoii o6actn);

- Ha EnuHOM mopTane rocyJapCTBEHHBIX W MYHUIIMMAIBHBIX YCIYT
(bynkumit) B cetu Uutepuer (www.gosuslugi.ru);

- Ha UHGOPMAIIMIOHHOM CTEH/I€ B a/IMUHUCTPALINH;

1.3.3. Crioco6sI mostydeHuss nHGOPMAIMK O MECTE HaXOXKJACHUS U rpadukax
paboTHl AJIMUHUCTPAIIMN M OpraHu3alliii, oOpalieHne B KOTOPbIe HEOOXOIUMO JIJIs
MOJIYYeHUS] MYHULIMITAILHON YCITYTH.

— HEMOCPEICTBEHHO B aIMUHUCTPAIINH,

— C WHCIOJB30BAaHUEM CpPEICTB Tele(OHHOW CBS3H, CPEACTB CETH
HNuTepHer.

1.3.4. Undopmanmsi 1O BOMpocaM MPEAOCTaBICHUS MYHUIUIAIBHON
YCIYTH W YCIYT, KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMH M 00S3aTEIBHBIMH IS
MPEIOCTABICHUSI MYHUIIMTIATBLHOM YCIYTH, CBEIEHUA O XOJAE MPEIOCTaBICHUS
VKa3aHHBIX  yCIyr  TPENOCTABISIIOTCA  3agBUTENAM  YIIOJHOMOYCHHBIMH
JOJKHOCTHBIMU ~ JIMIIaMH  aJIMUHUCTpanuu  (mamee -  yINOJTHOMOYCHHBIC
JIOJDKHOCTHBIE JTUIIA).

NudopmupoBanre o0 Xoae TNPENOCTaBICHUS MYHHUIUMAIBHON YCIyTH
OCYIIECTBIISIETCSI  YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMHM  JIUIIAMHU  TIPU  JIMYHOM
KOHTAKT€ C 3asBHUTEJIEM WJIM C UCIOJH30BAHUEM MMOYTOBOM, TEIEPOHHOU CBSI3H, C
MCIIOJIb30BaHUEM  HMH(POPMAITMOHHO-TEXHOJIOTHYECKOM W  KOMMYHHUKAITMOHHON
WHOPACTPYKTYpel, B TOM 4Hcie EauHOro moprasia TroCyJapCTBEHHBIX U
MyHULIHMNAIBHBIX ycayr (dyukuuid) u (unu) [loprana rocygapcTBEHHBIX U
MYHULIUNAIBHBIX yCIyT BopoHexckoiil o0nacTu.
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Ha wHpOpManmMOHHBIX CTEHAAX B MECTaxX MPEAOCTaBICHUS MYHHUITUTIATHHON
yCIyrd, a Takke Ha OoQUIMaIbHBIX caillTax aaMuHuctpauuu, Ha [lopTane
rOCY/IapCTBEHHBIX U MYHUITMTIATBHBIX yCIyr BopoHexkckoi obmactu, Ha ExmaOM
MopTaje TOCYIAapCTBEHHBIX W MYHHUIIUTATBHBIX YyCIyT (QYHKIOHI) pa3Mermiaercs
TaKXKe clieiyroiast nHhopMaIus:

- TEKCT HACTOSIIIETO0 AJIMHUHUCTPATUBHOTO PETIIAMEHTA;

- TEKCThI, BBIJICP)KKA W3  HOPMATUBHBIX  IPABOBBIX  aKTOB,
PErYIUPYIONIUX MTPEAOCTABICHNE MYHUIIUTIATBLHON YCIYTH;

— ¢dbopMBbI, 00pa3Iibl 3asBICHNN, HHBIX JOKYMCHTOB.

1.3.5. 3asgBurenm, MpeJICTaBUBIINE 3as1BJICHUE Ha MOJTy4YEeHUE
MYHHIIMIAIBHOW ~ YCAYrd, B  00s3aTE€IbHOM  TOPSJKE  HWHOOPMHUPYIOTCS
YIIOJTHOMOYEHHBIMH JIOJDKHOCTHBIMY JIMIIAMHU:

— 0 TMOPSJIKE TIPEAOCTABICHUS MYHUIIUNIAIBHOU YCIIYTH;

— 0 X0Ji€ PEI0CTaBJICHUSI MYHULIUITAILBHOU YCITYTH;

- 00 oTKa3e B MPEIOCTABIICHUH MYHUITUTIATBHOW YCIYTH.

1.3.6. Uudopmanuss o cpoke 3aBepieHuss OGOPMIICHUS TOKYMEHTOB H
BO3MOKHOCTHU UX TTOJTYUYCHHUSI 3asIBUTEIIO COOOIIACTCS MIPH M01a4€ IOKYMEHTOB.

1.3.7. B mo0oe Bpemsi ¢ MOMEHTa NpHieMa JIOKYMEHTOB 3asiBUTE]Ib UMEET
MpaBO Ha TMOJYYCHUE CBEJACHUU O MPOXOXKIACHUHU MPOIEAYpPhl MPEIOCTABICHUS
MYHHUIIATIAIBHOW YCIIYTH, C HCIOJb30BaHUEM TelIepOHHOM CBS3U, CPEICTB
WNHuTtepHera, a TakKe MPU JIMYHOM KOHTAKTE C YITOJTHOMOUYCHHBIMH JOJIKHOCTHBIMHU
JIUTIAMH.

IIpu oTBerax Ha TenedoHHBIE 3BOHKM H  YCTHBIE OOpaIieHus
YIOJIHOMOYEHHBIE JOJKHOCTHBIE JIMIAa TOAPOOHO U B BEXKIUBOW (KOPPEKTHOM)
dbopmMe HHPOPMUPYIOT OOPATUBIIUXCS IO HHTEPECYIONIUM UX BompocaM. OTBET Ha
Teae(OHHBIH 3BOHOK JOJDKCH HAYMHATBCA ¢ HHGOpPMAIMM O HaWMEHOBAHUU
opraHa, B KOTOPBIH TIO3BOHWJI TpPaXJIaHWUH, (PaMUIMA, HMEHH, OTYECTRBE,
3aHUMAaEeMOMH JTIOJDKHOCTH CTICIIUATNCTA, IPUHSBIIETO Tele()OHHBINA 3BOHOK.

[Ipu OTCYTCTBHM y YIIOJTHOMOYEHHOT'O JOJDKHOCTHOTO JIMIIA, MPUHSBIIETO
3BOHOK, BO3MOXKHOCTH CaMOCTOSITCJIbHO OTBETHUTb Ha TIOCTABJICHHBIC BOIPOCHI
TeaeOHHBIH 3BOHOK JIOJDKEH OBITh IiepeagpecoBaH (MEPEBENICH) JPYyroMY
JOJKHOCTHOMY JIUIlY WM JK€ OOpaTHUBIIEMYCS TpaXXTaHWHY JIOJDKEH OBITh
coob1mieH TeneOHHBIII HOMEp, MO KOTOPOMY MOKHO TMOJYYUTh HEOOXOIUMYIO
uHbOpMAIHIO.

2. Cranpapt npeaocTaBieHUs MyHUITUNIATBHON YCIYTH

2.1. HawumenoBanue wmyHHIMNAIbHOW ycnyru — «lIpemocraBneHue
uHQOpPMAIIMM O TIOPSIAKE TMPEJOCTABICHUS SKAJIUIIHO-KOMMYHAIBHBIX YCIyT
HACEJICHUIO».

2.2. HawmmeHoBaHue opraHa, IPeICTABISIONIETO MYHHUITATIATHLHYIO YCIIYTY.

2.2.1. OpraH, MPEI0CTABIAIOIINI MYHHUITUTIAJIBHYIO YCIAYTY:
aJMUHUCTpALIUS TOPOJICKOTO OKpyra roposi HoBoBopoHex.
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2.2.2. 3anpemaercs TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS ACHCTBUH, B
TOM YHCJIE COIJIACOBAHMM, HEOOXOUMBIX JJISl MOTYYEHUS] MyHULUIIATBHOW yCIyru
U CBSI3aHHBIX C 0OpAILEHUEM B MHBIE IOCYIapPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
caMOYIIpaBJ€HHUs, OpraHu3alud, 3a HUCKIIOYEHHEM  TOJYYEHHS  YCIYT,
BKJIIOYEHHBIX B TME€PEYEHb YCIYI, KOTOpbIE SBISIOTCA HEOOXOAMMBIMU U
00s13aTeNIbHBIMU ISl TIPEJOCTABJIICHUSI MYHUIIUMAIBHBIX YCIYT, YTBEPKICHHBIN
Pemenuem HoBoBoponexckoil ropoackort Jymer ot 06.10. 2011r. Nel81 «O6
YTBEP)KJIECHUU TEPEeUHs yCIyr, KOTOpble SBJISIOTCA  HEOOXOAMMBIMH U
00s3aTeNbHBIMU JJIs1 TPEIOCTABICHUS aJJMUHUCTPALIME TOPOJCKOIO OKpyTa ropo
HoBoBOpOHEX MYHULMMNAIBHBIX YCIAYT W MPEAOCTaBISIOTCS OpraHu3alusIMu,
Y4YaCTBYIOIIMMH B NMPEJOCTABICHUH MYHULUITAIBHBIX YCIIYT»

2.3. Pe3ynbTat npeaocTaBlieHus MYHULIUIATBHON YCIYTH.

PesynpraToM mnpenocTaBieHUs MYHHUIIMOAIbHOW YCIYTM SIBISIETCS BblJaya
NUCBMEHHOTO OTBETAa, COJAEPKAILIEro 3alpalidBaeMyl0 MHPOPMALUIO O TMOPSAKE
NPEIOCTaBICHUS KUIHIIIHO-KOMMYHAIBHBIX YCIIYT, YCTHOTO OTBETa 3a YCTHBIN
3ampoc 3asBUTENS O MPEAOCTaBICHUH UHGOpPMAIMKU MO0 yBeAOMIIEHUsI 00 OTKa3e
B IIPEIOCTaBICHUU UH(OPMALIHIH.

2.4.Cpok npeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH.

Cpok mpenoCTaBiICHHs] MYHHULMIAIBHOM YCIYrd €O JHS MOCTYIJICHUS
COOTBETCTBYIOILIETO 3aSBICHUS C MPUIOKEHUEM JOKYMEHTOB, HEOOXOAUMBIX JUIs
NPEIOCTaBICHUS] MYHUIUMNAIBHOW  YCIYTH, MPEAYyCMOTPEHHBIX HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM HE JO0bKeH mpeBbimarh 30 KajaeHAapHBIX
JTHEM.

Cpox peructpanuu 3asBICHUS M MPHJIaraéMbIX K HEMY JTOKYMEHTOB - B
TeyeHre | kaneHpapHoro naHs. [Ipu mocTyIuieHUM 3asBIICHUS W MPUIIATaeMbIX K
HEMY JIOKYMEHTOB B BBIXOJHBIC (MPa3IHUYHBIC) THU PETUCTPALMS MPOU3BOIAUTCS
Ha CJICAYIOIIHN pabouunii 1eHb.

CpoK UCHOJIHEHUS aIMUHUCTPATUBHON MPOIEAYPHI 110 MPUHIATHIO PEIICHUS
0 MPEIOCTABICHUH MYHUIIMITATIBHON YCIyTH MO0 00 OTKa3e B €€ MPel0CTaBICHUN
- 28 xaneHIapHbIX THEH.

Cpok  HUCHOJHEHUS  aJIMUHUCTPATUBHOM  MpoLeaypsl IO  Bblgaye
(HampaBJIEHHUIO) 3asIBUTEIIO PE3YIbTaTa MYHUIIUIIAIBHOM YCIYTH - 1 KaleHAapHbIA
JI€Hb.

Cpok mnpenocTaBi€HUs MYHHIMIAIBHOM YCIYrM HpH YCTHOM OOpalleHUuu
3asIBUTENIS HE TOJKEH NpeBbiaTh 30 MUHYT.

Cpox ucrpaBieHHUs TEXHHYECKHX OIIMOOK, JOMYMICHHBIX NpH O()OPMIICHUH
JOKYMEHTOB, HE JIOJDKCH TMPEBBINATh TpeX paboymx [HEH ¢ MOMEHTa
oOHapyXeHHUs OMIMOKH WM TONYYeHHsS OT JH0OO0ro 3aMHTEPECOBAHHOTO JIHIA B
MMCBMEHHOH (hopMe 3asBIICHUS 00 OITHOKE B 3aMHCSX.

OcHoBaHMi1 711 TPUOCTAHOBIICHUS IPEIOCTABICHUSI MYHUITUTIATbHON YCIyTH
3aKOHOJATENBCTBOM HE MPETyCMOTPEHO.

2.5. IIpaBoBBIC OCHOBBI JIJIsl TPEIOCTABICHUS MYHUITUTIAIHHON YCITYTH.
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[IpenocraBnenune mynununansHon yenyru «lIpegocraBienue uHpopmanuu
O TOpSIAKE TPEAOCTABICHUS SKUIUIIHO-KOMMYHAJIBHBIX YCIYT HACEJICHUIO»
OCYIIECTBIISIETCSI B COOTBETCTBUU C:

Kumnmiaeim kogekcom Poccuiickoin @enepanuu ot 29.12.2004 No 188-D3
(«Cobpanne 3akonomatensctBa PDy», 03.01.2005, Ne 1 (wacte 1), ct. 14;
«Poccwuiickas razera», 12.01.2005, Ne 1; «ITapnamentckas razera», 15.01.2005, Neo
7-8);

®enepanbibiM 3akoHOM OT 06.10.2003 No 131-03 «O6 006mmx npuHLIMIAX
OpraHu3allid MECTHOTO caMmoymnpaniieHus B Poccuiickoit @enepauun» («Cobpanue
3akoHojarenbcTBa POy, 06.10.2003, No 40, ct. 3822; «Ilapnamentckas razeray», Ne
186, 08.10.2003; «Poccuiickas razeta», Ne 202, 08.10.2003);

®enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
PEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIIMMAIBHBIX yciyr» («Poccuiickas
razera», Ne 168, 30.07.2010; «Cobpanue 3akoHomarenbcTBa PDy», 02.08.2010, No
31, cT. 4179);

®enepanbabiM 3aKk0oHOM OT 21.07.2014 Ne 209-®3 «O rocymapcTBEeHHOU
MH()OPMAIIMOHHON CHUCTEME KUJIUIITHO-KOMMYHAJIBHOTO X03siiicTBa» («Poccuiickas
razera», Ne 163, 23.07.2014, «CoOpanue 3akoHogaTenscTBa POy, 28.07.2014, No
30 (Yacts I), cT. 4210);

YcraBom  ropoackoro  okpyra ropoa HomoBoponex BopoHexckoi
o0JylacTi, MHBIMH HOPMATHBHBIMHU TPABOBBIMU akTaMu Poccuiickoit denepaiuu,
Boponexckoili 001acTd, periaMEeHTUPYIONIUMU TPABOOTHOIIEHUS B cdepe
IPEIOCTABICHUS MYHULIUTIIAIHHON YCIIYyTH,

2.6. UcuepnpiBaromuii  mepevyeHb  JOKYMEHTOB,  HEOOXOJAMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WM HWHBIMH HOPMATHUBHBIMH TIPABOBBIMU
aKTaMH JJIS TIPEIOCTaBICHHUS] MyHUITUTIAIbHOW YCITYTH.

2.6.1. MHcuepnbpIBarImuii IMepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMH TIPABOBBIMHU aKTaMH IS TPEIOCTABIICHHS
MYHUITATIAIBHON YCIYTH, MOJISKAIUX MPEICTABIICHUIO 3asIBUTEIICM.

MyHunumanpHas ycliyra TMpeIoCTaBlIsIeTCs Ha OCHOBAHUHU 3asBIICHUS,
MOCTYIUBIIETO B aIMUHUCTPAITHUIO.

3asBieHre Ha OyMa)KHOM HOCHUTEJIE MTPECTaBIISICTC:

- IOCPEICTBOM MOUYTOBOTO OTIIPABJICHUS,

- TIPU JINYHOM OOpAIlCHUH.

B nuceMeHHOM 3asBICHUH JOJDKHA OBITh YKazaHa MHGOPMAIUS O 3asBUTEIIC
®.1.0., angpec MecTa perucTpaiyu, KOHTAKTHBINA TeneoH (TeneoH yKa3pIBaeTcs
IO JKEJIAHUIO), IPEAMET OOpAILICHHUS.

3asBICHHUE JOIKHO OBITH MOAMMCAHO 3aSBUTEIICM.

dopma 3asgBICHUS TpHBEJACHA B TpWIOKEHHMHM No 2 K HaCTOSAMIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu oOpamieHnu 3a MOJYYEHHEM MYHHIIMIIAIBHON YCIYTd OT HWMEHHU
3asBUTESl €ro TMPEICTaBUTENIb MPEACTABISICT JOKYMEHT, YAOCTOBEPSIOUIUM
JUYHOCTh, U JIOKYMEHT, IOJTBEPKJAIOMINI €ro MOJHOMOYHS Ha IMPEeICTaBICHUE
MHTEPECOB 3asIBUTEII.


consultantplus://offline/ref=AA96068F0CD0BDDE4E01DA222963733DEACDC6712B0CB5B99256589C693784C82F2292C3C6EA4173BCw1O
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3asBneHue B (opMe IIEKTPOHHOTO JOKYMEHTa MPEACTAaBIsACTCS IyTeM
3anojiHeHus  (OpMBI  3ampoca, pa3MEIIeHHOW Ha oQuIuaibHOM — caiiTe
aIMUHUCTpALUU B ceTH MHTepHET win myTeM 3anoiHeHus: (OpMBbI 3ampoca depes
TUYHBIM KaOuHeT Ha EamHOM mopTalie TocyAapCTBEHHBIX U MYHUIIUIMAIBHBIX
yeayr (¢pynkuuid) u (unm) Iloprane rocygapCTBEHHBIX U MyHUIUMIAIBHBIX YCIYT
Boponesxckoii obsactu.

3asBneHue B GopMe JIEKTPOHHOTO JOKYMEHTA MOJAMKUCHIBACTCS 3asIBUTEIIEM C
HCIIOJIb30BAHUEM IIPOCTOM AJIEKTPOHHOU MOAIUCH.

K 3asBrnenuto B (opMe 3JIEKTPOHHOrO JOKYMEHTa WpHJIaraeTcs KOIHs
JOKYMEHTa, YAOCTOBEPAIOIIECTO JUYHOCTh MPEACTABUTENS 3asABUTENSA, €CIU
3as1BJICHUE TMPEJICTABISACTCS MPEICTABUTENIEM 3asBUTENS B BHUJIE DJIEKTPOHHOTO
o0Opa3a Takoro JOKyMeHTa.

B cnydae mpeacrtaBneHusi 3asBieHUs] B (PopMe DIEKTPOHHOTO JOKYMEHTa
npeACTaBUTENIEM 3asBUTENS, JACHCTBYIOIIMM HA OCHOBAaHUM JIOBEPEHHOCTH, K
3asBJIEHUIO B (hOpME JIEKTPOHHOTO JOKYMEHTA TaK)Ke MPHIaraeTcsi JOBEPEHHOCTh
B BHJIE JIEKTPOHHOT'0 00pa3a Takoro JOKYMEHTA.

ONeKTpOHHbIE  JOKYMEHTHl  (DJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB),
npuiaraeMbie K 3asBJICHHIO, B TOM YHWCJIEe JOBEPEHHOCTH, HAMPABISIIOTCS B BUC
daiinos B popmarax PDF, TIF.

KadecTBo mpenocTaBiasieMbIX JJIEKTPOHHBIX JOKYMEHTOB (2JIEKTPOHHBIX
obpazoB aokymeHToB) B ¢opmartax PDF, TIF nomkHO MO3BOJISITE B IMOJTHOM
o0BbeMe MPOYUTATh TEKCT JOKYMEHTA U PaClo3HATh PEKBU3UTHI JOKYMEHTA.

2.6.2. MHcuepnpIBarIuii IMepeuyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU TIPAaBOBBIMU aKTaMH [JIl MPEIOCTABICHUS
MYHULUIAIBHONW YCIIYTH, KOTOPBIE HAXOASATCS B PACIOPSKEHUH TOCYJaPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIpaBI€HUS U HHBIX OpraHu3alui,
YYacTBYIOLIMX B MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIYTH, U KOTOPbIEC 3asIBUTEIb
BIIPABE MPE/ICTABUTD.

VYka3zaHHbIE IOKYMEHTBI OTCYTCTBYIOT.

Nudopmarius, HeoOxonumast sl IPeIOCTaBICHUS MYHUIIUIAIBHONW YCIYTH
CONIEPKUTCSI B TOCYHapCTBEHHOM WH()OPMAIMOHHOW CHUCTEME SKUJIHUIIHO-
KOMMYHQJIBHOTO XO03siicTBa. Pa3memnienne wuHoOpMamum B TOCYJApPCTBEHHOM
nH(OPMAITMOHHON CUCTEME KUIUITHO-KOMMYHAJIbHOTO X0351iCTBA
OCYLIECTBIIIETCS B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 21.07.2014 Ne 209-
®3 «O rocymapcTBeHHOM MH(DOPMAIIMOHHOW CHUCTEME >KMIIMIIHO-KOMMYHAJIBHOTO
XO3SMCTBAY.

3anpeiaercst TpeOOBAThH OT 3asBUTEISL:

- TpPEACTAaBICHHUS JOKYMEHTOB H WH(POPMAIUA WU OCYIIECTBICHUS
NEUCTBUM, MPENCTABICHHE WM OCYUIECTBICHHE KOTOPHIX HE MNPEAYyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJIUPYIOUIUMU  OTHOUIEHUS,
BO3HHUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIUTTAIIBHOW YCITYTH;

- TIPEACTaBJICHUS TOKYMEHTOB U MH(OpPMaILNKU, KOTOPbIE B COOTBETCTBUH C
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickon @enepanuu, HOPMATUBHBIMHU
MPaBOBbIMU aKTaMH BOpOHEXCKOW 00JaCTM UM MYHUIMMAIBHBIMU ITPaBOBBIMU
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aKTaMH TOPOJCKOro Okpyra ropoa HOBOBOpOHEX HaxomSITCsS B PACHOPSKECHUU
aIMUHHACTPALlUM, WHBIX T'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoympaBieHUs: M (WUJIU) MOABEJOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHam H
OpraHaM MECTHOIO  CaMOYIpaBJEHHs  OPraHu3alMii, y4YacTBYIOIIUX B
MIPEAOCTABICHUN MYHHULMIAIBHOM YCIYyrH, 3a MWCKIIOYEHHEM JIOKYMEHTOB,
yKa3aHHbIX B yacTu 6 ctateu 7 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-03
«O0 opraHu3alMy NPeJOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIUIIATBHBIX YCIYT».

2.6.3. IlepeueHb ychayr, KOTOpbIE SIBISIIOTCS  HEOOXOIUMBIMH U
00s3aTeNbHBIMU ISl TPEJOCTABICHUS] MYHMIMIAIBHOM YCIyTHM, B TOM YHCIE
CBEJICHHS O JIOKYMEHTAaX, BBbIJIABAEMbIX OpraHU3alUsIMH, Y4YacCTBYIOUIMMH B
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCIIYTH.

[lonyyenue 3agBUTENEM YCIYr, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMU U
00s3aTeNbHBIMU ISl PEOCTABICHNUS MYHUIIMITAILHON yCITyTH, HE TpeOyeTcs.

2.7 HcuepnbIBaloIUi TepeyeHb OCHOBAaHMUW I OTKaza B IpHEMeE
JOKYMEHTOB, HEOOXOANUMBIX ISl PEIOCTABICHUS MYHULIUIIATbHON YCIYTH.

- 3asBJIC€HHE HE COOTBETCTBYET YCTAHOBIIEHHON QopMe, HE MOJIaeTCs
OPOYTEHUIO WJIHW COJAEPKUT HEOTOBOPEHHBIE  3asBUTENIEM  3auepKHUBaHUSA,
UCITPABJICHUS], IOTUYUCTKHU;

2.8 UcyepnbiBarommii  mepeyeHb ~ OCHOBaHUM  JJis  OTKa3a B
IPEAOCTABICHUN MYHULIUTIAIIBHOW YCITYTH.

OcHoBanveM sl OTKaza B MPEJOCTAaBICHUH MYHULIMNAIBHON YCIyTH
SABJISACTCS:

- MPEACTABICHUE 3asBUTEIEM 3asBJICHHS, B KOTOPOM 3alpalirBaemas
uHbopMalMsi HE OTHOCUTCA K HH(QOpMAIMU O TOPAJKE MPeIOCTABICHUS
XKUJIMIIHO-KOMMYHJIBHBIX YCIIYT HACEJIEHUIO.

2.9 Pazmep mnaThl, B3WMaeMOW C 3asBUTENSl TMPU MPEAOCTABICHUU
MYHHIANAJIbHON YCITYTH.

MyHuInantbHas yciayra IpeIocTaBisieTcs Ha 0€3B03ME3THON OCHOBE.

2.10 MakcuMalibHbIN CPOK OXHUIAAHHS B OUYEpeaH MpHU Tojaye 3ampoca O
IPEAOCTABIICHUA MYHULMNAIBHOW YCIYTM W IIPU IOJY4YEHHUH pe3yjbTara
IIPEAOCTABICHUS MYHUIIMIIAIbHON YCIIYTH.

MakcumanbHbld CPOK OXHJAAHUA B O4YEpead MpH I[oJade 3ampoca o
IIPEAOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH HE JOJDKEH MPEeBbIIATh 15 MUHYT.

MaxkcuManbHBI CPOK OXHAAHUSA B OYEPEAW IPU IMOJNYy4YEHUH pE3ysbTaTa
MPEIOCTABICHUS MYHULIMIIAJIBHON YCIIYTY HE JOJDKEH IPEBBIIATH 15 MUHYT.

2.11 Cpox perucTpamuu 3ampoca 3asBUTEISI O MPEIOCTaBICHUHU
MYHHUIUITAIBHON YCIIYTH.

Pernctpanmsa 3ampoca 3asgBUTENs O NPEAOCTABICHUM MYHMIUIIAJIBHOU
YCIYTM OCYIIECTBISIETCA B TEYEHHME |-r0 KaJeHJAapHOTO JHA C MOMEHTa
MOCTYIUUIEHUS 3asiBieHus. [Ipy MOCTymyieHnH 3asBJIE€HUS B AJIEKTPOHHON (hopme B
BBIXOJHbIE (IIPA3gHUYHBIE) JHU €r0 PErucTpanus NPOU3BOAUTCA Ha CIEIYHOLIUN
pabouuii eHb.

2.12 TpeOGoBaHust K TIOMEUICHUSIM, B KOTOPBIX MPEAOCTABISIETCA
MYHHIMIIAJIbHASA YCIIyTa.
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2.12.1 Tlpuem rpaxaaH OCYIIECTBISETCA B CIELUMATBHO BBIACICHHBIX HJIs
MPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT MOMEIICHUSX.

[TomeneHust AOMAKHBI COEPKATh MECTa JIsl MHPOPMUPOBAHHUSI, OKUIAHUS U
npueMa rpaxzaaH. llomemieHuss  JOJDKHBI  COOTBETCTBOBAaTH  CaHUTApHO-
SMUJEMHUOJIOTUUECKUM TMpaBujiaM M HOpMaM, a Takxke OBITh 000pYyT0BaHbI
IIPOTUBOIIOKAPHON CUCTEMOMN U CPEICTBAMU II0KAPOTYILIECHUS.

VY BXoJa B KaJ0€ MOMEIICHUE pa3Meliaercs Tabinuka ¢ HauMEHOBaHHEM
MoMeIIeHus (3a1 OKUIaHUsI, IpUeMa/BbIJaul JOKYMEHTOB U T.1.).

2.12.2. Okon0 37aHUSt JTOJDKHBI OBITH OpPraHU30BaHbI MMAPKOBOYHBIE
MecTa JJii aBTOTPAHCIOpPTa, B TOM 4YHUCIE [JIs JIMIl C OTPaHUYEHHBIMU
BO3MO>KHOCTSIMU 3JI0POBbsI (MHBAJIHUJIOB).

JlocTym 3asBUTENEH K MapKOBOYHBIM MECTaM SIBJISIETCS OECTUIaTHBIM.

2.12.3. B nomenieHusx sl 0KWJIaHUS 3asBUTEISAM OTBOJSTCS MECTa,
000py/IOBaHHBIC CTYJIbSIMU, KpEeCeIbHBIMU CeKIMsIMU. B MecTax oxxujgaHus
JIOJDKHBI  OBITH TIPEYCMOTPEHBI CPEACTBA Il OKa3aHUs TEPBOM TMOMOIIM U
JIOCTYITHBIC MECTa OOIIEro MoJb30BaHUs.

2.12.4. Mecra UH(GOPMHUPOBAHUS, NpeaHa3HAYCHHbIC TUISt
03HAKOMJICHHS 3asiBUTEIICH ¢ MHPOPMAIMOHHBIMU MaTepruajiaMu, 000pyAyIOTCS

- UH(QOPMAIIMOHHBIMHM CTEHJIAMH, Ha KOTOPBIX pa3MeEIlacTCs BU3yallbHAs U
TEKCTOBasi UHPpOpMAITHS;

- CTYJIBSIMH M CTOJIaMU 117151 0OPMIICHUS TOKYMEHTOB.

K undopmammonHsiM cTeHmaMm JoiKHA OBITh OOecreueHa BO3MOXKHOCTH
CBOOOTHOTO JIOCTYTIA TPak/IaH.

Ha unpopManMoHHBIX CTEHAAX, a TakkKe Ha OPUIMAIBHBIX CaliTax B CETU
WuTepHeT pasMernaercs cieayromas o0s3aTelibHas HHPOpMaIus:

- HoMepa TenedoHoB, GakcoB, aapeca oQUITMATBHBIX CANTOB, JIEKTPOHHOM
MOYTHI OPTaHOB, MIPEIOCTABISIONINX MYHUIIUTIAIBHYIO YCIIYTY;

- pEKHUM pabOThl OPraHOB, MPEJOCTABIAIONINX MYHUITUTIATBHYIO YCIYTY;

- TpaUKU JTUYHOTO TpHEMa TPAKIAH YITOJTHOMOYEHHBIMU JOJKHOCTHBIMU
JTUIAMU;

- HOMepa KaOMHETOB, TJI€ OCYIIECTBIISAIOTCS IPUEM TUCHMEHHBIX 00palieHui
rpaXjaaH ¥ yCTHOe WH(GOPMHUpPOBAHHWE TpaXkaaH;, (QamMuwiInk, UMEHA, OTYECTBA U
JOJKHOCTHU JINII, OCYIIECTBIISIONINX MPUEM MUCBMEHHBIX OOpaIieHuil rpakaaH u
YCTHOE MH(DOPMUPOBAHKE TPAKIIAH;

- TEKCT HACTOSIIEr0 aJIMUHUCTPATUBHOIO perjlaMeHTa (IOJHasi BepcHs - Ha
ounmaTEHOM caiiTe aIMUHUCTpAIMU B ceTn HTepHeT);

- TEKCTbl, BBIIECPKKH W3 HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX
MPEAOCTaBICHUE MYHULIMTIATBHON yCIIyTH;

- 00pa3mbl 0hOPMIICHHUS JOKYMEHTOB.

2.12.5. [Tomemenust s mOpueMa  3asBUTENECH  JIOKHBI  OBITh
o0opy/10BaHbl TaOJMYKAMU C YKa3aHHEM HOMepa KaOMHETa W JOJDKHOCTH JIMIIA,
OCYIIECTBIAIONIETO TMpueM. MecTo A TpueMa 3asBUTEICH JIOKHO OBITh
000pYyJI0BAaHO CTYJIOM, UMETh MECTO JIJIi HANUCAHUS 3asiBJICHUM U pa3MeEIlICHUS
JIOKYMEHTOB.
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[Tomermenus s npueMa 3asiBUTENIEH TOJKHBI 00ecneurBaTh BO3MOXKHOCTD
peanu3anuy Mnpas JIMI ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310pOBbsl (MHBAJIUIOB)
Ha TpeJoCTaBlIeHUE MyHUIMNAIbHOU ycnyru. Illomemenuss o06opymyroTcs
MaHJycaMy, CaHUTAPHBIMU  TOMEIICHUSIMH, PACIIUPEHHBIMU  MPOXOJAMHU,
MO3BOJISIIOIIMMU ~ 00€CTIeYnTh  OECHpEenATCTBEHHBIA JOCTYH K  YKa3aHHbBIM
MOMEIICHUSIM JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3]10POBbsl, MHBAJIHJIOB,
HCIIOJIb3YIOIINX Kpeca-KOISICKU.

2.13 Tloka3arenu AOCTYIHOCTH U Kaue€CTBAa MYHHUIIMITAJILHON YCIIYTH.

2.13.1 Tloka3aTensaMu TOCTYITHOCTH MYHHUIIMIAIbHOW YCIIYTH SIBASIOTCS:

- o0opyJoBaHHE TEPPUTOPUM, MPUIECTAIOIIUX K MECTOPACIOI0KEHUIO
aMUHUCTPALIUMA, MECTaMU JJis MapKOBKH AaBTOTPAHCIOPTHBIX CPEACTB, B TOM
quclie JUIsl JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbsI (MHBAJIUJIOB);

- 000py/lI0BaHHE MECT OXHUAAHUS B aJIMUHHCTPALMU JOCTYIHBIMU MECTaMu
00IIIero MOJb30BaHNS;

- o0opylnoBaHHE MECT OXHAAHMS M MECT TNpueMa 3asBUTeIell B
aIMUHUCTPALIUU CTYJbSIMHU, CTOJAMU (CTOMKAMU) JJIi BOZMOXXHOCTH O()OPMIICHHUS
JIOKYMEHTOB;

- coOmonenue rpaduka padoThl aIMHUHUCTPAIUY,

- pa3MellleHHe TIOJIHOM, JIOCTOBEpPHOM U akTyalbHOM uWHMOpManmuu o
MYHUIIMTIAIBHON yciyre Ha [lopTaiie rocy1apCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT
Boponexckoi obnactu B cet UuTepHeT, EanHOM mopTane rocyiapcTBEHHBIX U
MYHUIIMTAIBbHBIX yeuyr (pyHkiuii) B cetn MuTepHer, Ha odunManbHOM caiiTe
aMUHUCTpAllUd, Ha HMHPOPMAIMOHHBIX CTEHJaX B MeECTax MpeaoCTaBICHUs
MYHUIIMIIAIBHON YCITYTH;

-BO3MOKHOCTh ~ MOJY4YeHUsT HMHPOpMalMM O XOJA€ IMPEIOCTaBICHUS
MYHUIIUTAIBHONW YCIYTHM, B TOM YHCJIE€ C HCIOJIb30BaHHEM HWH(GOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTHUH.

2.13.2. [TokazarenssMu KauecTBa MyHHUITUTIATBHON YCIIYTH SBJISIIOTCS :

- TIOJIHOTA TMPEJOCTABICHUS] MYHUIIUIAIBHON YCIYIM B COOTBETCTBUHU C
TpeOOBaHUAMH HACTOSIIETO AJMUHUCTPATUBHOTO PETIAMEHTA;

- cOOJII0ZICHHE CPOKOB MPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH;

- yIENbHBIM BeC >Kajo0, MOCTYNUBIIMX B AJMUHHUCTPALMIO TIO BOIPOCY
MPEIOCTaBICHUSI MYHUIIMITAIIBHON YCIyTd, B OOIIEM KOJHMYECTBE 3asBJICHUM Ha
MPEAOCTABICHUE MYHULIUIAIBHOW YCIYTH.

2.14. OcoOeHHOCTHM TPEAOCTaBICHUS  MYHUIMIAIBHOHW  YCIYyTH B
AIEKTPOHHOU dopme.

2.14.1. Tlpuem 3asiBUTENEH (MpUEM | BbIada TOKYMEHTOB) OCYIIIECTBIISETCS
YIOJHOMOYEHHBIMU JOJDKHOCTHBIMUA aJIMUHHCTPALMU TOPOJICKOIO OKpyra ropoj
HoBoBopoHnex.

2.14.2. 3asBUTENAM  O0ECIEUMBAECTCS BO3MOXKHOCTh  KOMHUPOBAHMS
dbopMbl 3asBICHUS, HEOOXOIMMOTO Jis MOJYYEHUS MYHHIMIAIBLHON YCIyTH,
pa3MenIeHHOTO0 Ha OQUIMaIbHOM CcalTe aJMUHHUCTpaluu B cetu MHTepHET
(htt://www.new-voronezh.ru/), wa Enmuaom mopTasie TOCYIapCTBEHHBIX H
MyHULHMNAIBHBIX  ycuyr  (pynkuuid)  (www.gosuslugiru) u  Iloprane
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rOCYJApCTBEHHBIX ¥  MYHHUIMOAIbHBIX  ycilyr  BopoHexckod — obiactu
(Www.pgu.govvrn.ru).

2.14.3. 3asgBUTEIb B LENAX MMOTYYECHHUS] MYHUIIMIIATIBHON YCIYTH MOXKET
MOJaTh 3asBJIEHUE B DJIEKTPOHHOM BHUJE C HCIOJb30BAaHUEM HH(POPMALMOHHO-
TEXHOJOTUYECKOH U KOMMYHHUKAIIMOHHOW HWH(QPACTPYKTYphl, B TOM YHUCIE
Enunoro nopTajia rocyJapCTBEHHBIX U MYHULUIAIBHBIX YCIYT (PyHKIUN) U (1K)
[lopTana rocynapcTBEHHbIX U MyHULIUMIIATIBHBIX yCIIyT BopoHexckoil o0iacT.

3. CocraB, nociie10BaTeIbHOCTb U CPOKH BBIMOJTHEHUS
aMUHUCTPATUBHBIX MPOLEAYP, TPeOOBaHUS K MOPSAKY UX BBITOJHEHHUS

3.1. IlpemocraBieHue MYHMIIMNAIBLHOW YCIYyrd BKIKOYAeT B ceds
CIeAYIOIINE aIMUHUCTPATUBHBIC MPOLIECTYPHI:

- IPUEM U PETUCTPAIUS 3asBJICHUS U MIPUIAraeMbIX K HEMY JOKYMEHTOB;

- TIPUHATHUE PEIICHUS O MPEIOCTABICHUN MYHUIIUITAIIBHOW YCIyTH JIMOO 00
OTKa3e B €€ MPeJA0CTaBICHUY;

-BblJJaya  (HampaBlIeHHWE)  3asBUTENIO0  pe3yjibTaTa  IPEIOCTaBICHUS
MYHUIIATIAIBHON YCIYTH.

[TocnenoBaTenbHOCTh ACHUCTBUU IIPU MPEAOCTABICHUM MYHHLMIIAIBHON
yCIYTU OTpakeHa B OJIOK-CXEME TNPEOCTaBICHUS MYHUIMNAIBHOW YCIIyTH,
OpUBEJECHHOM B mnpwioxkeHnn Ne 5 kK HacrosmeMy AJIMHHUCTPATUBHOMY
PETJIAMEHTY.

3.2. [Ipuem u peructpanus 3asBJICHUAS U NPUJIara€MbIX K HEMY JTOKYMEHTOB.

OcHoBaHMeM Uil HaYajla aAMUHUACTPATUBHON MPOLEAYPHI SBISETCS JINYHOE
oOpalieHre 3asBUTENS B aJIMHHHUCTPALMIO C 3asBICHHEM JIMOO TMOCTYILICHUE
3asBJICHUS B aJpeC AJAMUHUCTpPAUUU IOCPEICTBOM IOYTOBOIO OTHPABJIEHUSA C
OMHCBHIO BIIOKEHUS M YBEJOMJIEHMEM O BPYUYEHHH, C HCMOJb30BaHMEM EnuHOro
nopTajia rocy1apCTBEHHBIX 1 MYHUIUMAIBHBIX yeayT (pyHkimii) u (wm) [loprana
TOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX yCIyT BopoHexkckoi o0macTH.

K 3asBneHno m10KHBI OBITH IPWIIOKEHBI IOKYMEHTBI, YKa3aHHbIC B 1I. 2.6.1
HACTOAIEr0o AIMUHUCTPATUBHOTO PErJaMeHTa.

3.2.2. B crnywyae HampaBieHHUS 3asBHUTENIEM 3asBICHUS IOCPEICTBOM
MIOYTOBOTO OTIMPABICHUS K 3afABICHUI0 O MPEJOCTABICHUM MYHUIUIAIbHON
YCIYIM MPWIAraloTCsl KOMUU JOKYMEHTOB, YIOCTOBEPEHHBIE B YCTAaHOBJIECHHOM
3aKOHOM MOPSIIKE; MOJIMHHUKU JOKYMEHTOB HE HAMPABIISIIOTCS.

3.2.3. Ilpu nuuHOM OOpaIlieHUH 3asBUTEISA B aIMHHUCTPAINIO CIICIIUAIHUCT,
OTBETCTBEHHBIN 3a NMPUEM JIOKYMEHTOB:

- YCTAHABJIMBAET MPEIMET OOpalleHUs, YCTAaHABINBAET JIMYHOCTD 3asiBUTEIIS,
MPOBEPSIET JOKYMEHT, YAOCTOBEPSIIOUINNA TUYHOCTD 3asIBUTEIIS;

- MPOBEPSAET MOJHOMOYMS MPECTAaBUTENS TpakJaHUHa JEHCTBOBATH OT €r0
MMEHH,

- MPOBEPSIET COOTBETCTBUE 3asIBJICHUS YCTAHOBICHHBIM TPEOOBAHUSIM;

- PETUCTPUPYET 3asiBJICHHUE;
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- BpY4aeT yYBEIOMJIEHUE B MOJIYYEHUH JOKYMEHTOB 110 YCTAaHOBJIEHHOU (popme
(mpunoxenue Ne 4 x HacTosuleMy AJIMHUHUCTPATUBHOMY pErjlaMEHTy) C
YKa3aHUEM NEPEUHs JOKYMEHTOB U 1aThl UX MOJIYYEHHUS.

[Ipy HampaBieHMHM 3asBICHUS W JOKYMEHTOB B (OpME 3JIEKTPOHHOIO
JOKYMEHTA, MOJy4YeHUE JTOKYMEHTOB MOATBEPKIAETCS aIMUHUCTpALUEN IMyTeM
HaIpaBJICHUs 3assBUTENIO (MPEICTABUTENIO 3asBUTEIISI) COOOIIEHUS O TMOJTYyYECHUU
3asiBJICHUS] U JOKYMEHTOB C YKAa3aHUEM BXOJSUIEr0 PETUCTPALMOHHOIO HOMepa
3asiBJICHMS, JaThl MOJIYYEHUs] aIMUHUCTPALIMEN 3asiBICHHS U TOKYMEHTOB, a TAaKKe
NepeyeHb HauMEHOBaHUM (ailyioB, MpEACTABICHHBIX B (OpMe SIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHHEM HX 00beMa.

CooO1ieHne 0 TOJYyYeHMM 3asiBIICHUS M JOKYMEHTOB HallpaBiseTcs B
JUYHBIA KaOMHET 3asBuTeNs (NpeacTaBUTeNs 3asBuTeNs) Ha EauHoM mnoprane
TOCYJApCTBEHHBIX W MYHUUMOAIbHBIX ycayr (dyukmuit) winm  Iloprane
rOCy/IapCTBEHHBIX U MYHUILIMNIANIBHBIX YCIYT BopoHexckoi obaacTu.

CooOmieHne 0 TMOMYYEHUH 3asBICHUS M JIOKYMEHTOB HAampaBIseTCs
3asiBUTENIO (IIPEICTABUTENIO 3asBUTENSA) HE T037HEe padoyvero AHs, CIEIYIOIIETO
3a JIHEM TMOCTYIUJICHUS 3asBJICHUS B aIMUHUCTPALIHIO.

3.2.4. Ilpm HalmuuuM OCHOBAaHWUM, YyKa3aHHBIX B 1. 2.7 HACTOSILIETO
AJMUHUCTPATUBHOTO PpEIJIAMEHTa, CIELUAJIUCT, OTBETCTBEHHBIH 3a MpUeM
JIOKYMEHTOB:

- B cllyyae €clid 3asBJII€HHE, TOJIaHHOE JIMYHO HE COOTBETCTBYET
YCTaHOBJIEHHOU (hopMme, HE MOAIaeTCs MPOUYTEHUIO WM COJIEPKUT HEOTOBOPEHHBIE
3asIBUTEJIEM 3auepKUBaHMUS, UCIIPABJICHHUS, MOTYUCTKU CHEIUAITHCT,
OTBETCTBEHHBIM 3a TMpHUEM JOKYMEHTOB IIpeajiaracT 3asBUTENI0 HCIPaBUTH
JIOTIYIIIEHHbIE HAPYIIIECHUSI.

[Tpu mocTtyruieHus 3asBIE€HUs, KOTOPOE HE COOTBETCTBYET YCTAaHOBJICHHOMU
dopMe, HEe TOATAETCS MPOUYTCHHUIO WJIH COACPKUT HEOTOBOPEHHBIE 3asBUTENIEM
3auepKUBaHM, UCTPABICHUS, TOAYUCTKA U MOJAHHOTO MOCPEICTBOM IMOYTOBOTO
OTIpaBIEHUST WIU B  (QopMe  DIEKTPOHHOTO  JOKYMEHTAa  CHEIHAJIUCT,
OTBETCTBEHHBIN 32 MpPUEM TOKYMEHTOB IMOJTOTABIMBAET YBEIOMJICHHE O HAJTHMYUU
MPENATCTBUN K NPUHATUIO JIOKYMEHTOB, M C CONPOBOAUTEIBHBIM MTHUCHMOM
BO3BpAIlla€T JOKYMEHTHI, 3aIBUTENIO C YKA3aHUEM BbISBICHHBIX HEIOCTATKOB.

3.2.5. PesynpraToM aIMHHHCTPATUBHON MPOLEAYpPHI SBJISETCS BpPYyUYCHHE
(HampaBJieHHWE) 3asBUTENIO YBEAOMIJICHHS O HEOOXOAMMOCTH YCTpPaHCHUS
HapylieHUH B OQOPMIICHUU 3asBJICHUS WA MPUEM M PETUCTpalus 3asBICHUS U
KOMILIEKTa JOKYMEHTOB, Bpy4Y€HHE (HAIpaBJiCHUE) YBEIOMJIEHUS B MOJYYECHUU
JOKYMEHTOB I10 YCTaHOBJIEHHOU (popme.

3.2.6. MakcumanbHBIA CPOK MCTIONHEHUST aIMUHUCTPATUBHON TPOIEAYPHI -
1 xaneHapHBIN TCHB.

3.3. llpunsaTue pemieHus o NpeAoCTaBICHUH MyHUITUTIATFHOW YCIyTH 00 00
OTKa3e B €€ MPEeJA0CTaBICHUU

3.3.1. CienmanucT aIMHUHUCTPAIIUU OTBETCTBECHHBIN 32 TIPUEM JOKYMEHTOB:
MPOBEPSET HAJIMYUE WM OTCYTCTBHME OCHOBAHWU ISl OTKa3a B MPEJOCTaBICHUU
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MYHULIUAIIBHOM ~ YCIYTH, YCTAHOBJIIGHHBIX MYyHKTOM 2.8,  HAacCTOSIIETO
AJIMUHUCTPATUBHOTO PETIAMEHTA.

B cnydae oTCyTCTBHS OCHOBaHMM, yKa3aHHBIX B MYHKTE 2.8 HACTOSIIETO
AJMUHHUCTPATUBHOIO pErjlaMEeHTa, CIHEIHAINCT: TOTOBUT MNHUCHMEHHBIM OTBET,
colepKallluii  3ampalivBaeMyr0 HMHGOpPMALUI0O O TOPSAKE MPEeloCTaBICHUS
KUITUITHO-KOMMYHAIBHBIX YCIYT W TepefaeT ero sl TMOJNUCAHUS TJiaBe
aIMUHUCTPALIHH.

3.3.2. B cnyyae Hanuuus OCHOBaHMWH, yKa3aHHBIX B MYHKTE 2.8 HACTOALIETO
AJMUHHUCTPATUBHOTO pErjaMeHTa, CIEIHAaINCT: TOTOBUT yBEIOMJIEHHE 00 OTKa3e
B MpeaocTaBieHnu uHbopMaluu no Gopme, IpUBEAeHHON B mpuiioxkeHun No 3 k
HACTOSIIIEMY AJIMUHHUCTPATUBHOMY PETJIAMEHTY M TMEPEaacT €ro s MOAMUCAHUS
rJIaBe aIMUHUCTPALINH.

B cnydae oTkaza B mpefocTaBICHUHM MYHMIIMTAIBHON YCIYTH YKa3bIBAIOTCS
MPUYHMHBI, TOCTY>KUBIITUE OCHOBAHUEM JIJIsl OTKa3a.

3.3.3. IlucemMeHHBIN OTBET, COAEpXKAIIUi 3anpanmBaeMyr0 HHGOPMAIUIO O
MOPSIIKE TIPEAOCTABICHUS KUIUITHO-KOMMYHAJIBHBIX YCIYT (B cllydae MPUHSITHUS
MOJIOXKUTENILHOTO pelieHus) b0 yBeAOoMIIEHHE 00 OTKaze B IMPea0CTaBICHUU
uHQOpMallMK  PETUCTPUPYIOTCSI B JKypHaje  PEruCTpalluid  HCXOISIIeh
KOPPECTIOH/ICHITUH.

3.3.4. Pe3ynbTaToM aMUHUCTPATUBHON MPOIEAYPHI SBISCTC:

OPUHATHE PELIEHHUS O NPEJOCTABICHUM MYHULMNAIbHOM YyCIyru U
MOJICOTOBKA MUCHbMEHHOTO OTBETA, COJIEPIKAIIEro 3ampanimBaeMyro HHGOPMAIIHIO
O TOPSIAKE MPETOCTABICHUS >KUIUIIHO-KOMMYHAIBHBIX YCIYT JIMOO TPUHATHE
pemieHust 00 oTKa3ze B MPEJOCTABICHWHM MYHHUIIMIIAIBHON YCIYTHM W MOJTrOTOBKA
yBeZOoMJIeHHE 00 OTKa3e B PEIOCTaBICHUN NH(OPMAIUH.

3.3.5. MakcuManbHBIA CPOK MUCITOTHEHUS aJMUHUCTPATUBHOM TIpOIIeAyphI: 28
KaJICHIAPHBIX JHEM.

3.4. Bpmaua (HampaBiieHHE) 3asBUTEII0 pe3yibTaTa IPEIOCTaBICHHUS
MYHHIIATNIAJIBHON YCIIYTH

3.4.1. TIucbMeHHBI OTBET, COAEPIKAIIMi 3ampaliuBacMyr0 HHPOPMAITUIO O
MOPSAJIKE TPETOCTABICHUS KIIUIITHO-KOMMYHAITBHBIX YCIYT MO0 yBeIOMIIEHUE 00
OTKa3e B MPEJOCTaBICHUH MHPOPMAIIMHA B CPOK HE MO3JHEE JHS, CICAYIOIIETO 32
JHEM  PErucTpaliy, HampaBiIslOTCS  3asBUTEII0  3aKa3HbIM IUCBMOM €
YBEIIOMJIEHHEM O BPYYEHHHM IO aJpecy, yKa3aHHOMY B 3asBJICHUU, WIH IO
KEJTAHUIO 3asIBUTENSI MOTYT OBITh BBIJJAHBI €MY JIMYHO HETOCPEICTBEHHO IO MECTY
MoJa4M 3asiBICHUS.

3.4.2. Pe3ynpraToM aJIMHHUCTPATUBHOW MPOLETYpPHI SBISETCS BpPYyUYCHHE
(HampaBieHUE) 3aIBUTEII0 MUCbMEHHOTO OTBETA, COJEPKAIIErO 3alpaliiBaeMyro
HHOOPMAITHIO O TIOPSIIKE MPETOCTABICHHS! KUIUIITHO-KOMMYHAJIBHBIX YCIYT JTHOO
yBEJIOMJICHHE 00 OTKa3e B MPEIOCTABICHUN MYHUITUTIATHLHOW YCIYTH.

3.4.3. MakcumManbHBIA CPOK MCTIONHEHUS aIMUHACTPATUBHON TPOIEAYPHI -
1 xaneHmapHBIN TCHB.

3.5. TlpenocraBneHrne MYHHUIMIAIBHONW YCIYyTH TPH YCTHOM OOpaIIiCHHUH
3asIBUTEJIS.
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OcHoBaHMEM JUIsi Hayalla AJMUHHUCTPATUBHOM TMPOUEAYPHl  SBIAECTCS
HETMOCPECTBEHHOE 00pallleHUE 3asiBUTENIS B aIMUHUCTPALIUIO.

CrenuanucTt aAMUHUCTPALIMY OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB:

- yCcTaHaBJIMBaeT TMpeaMeT oOpaimieHus (OTHOCHTCS — 3ampaliuBacMast
uHpopManss K uHPOpMANMM O TOPSIAKE  MPEAOCTABICHUS  KUJIUIIHO-
KOMMYHAQJIbHBIX YCIIYT HACEJICHHIO);

- YCTaHABJIMBAECT  JIMYHOCTh  3aABUTEINS,  MPOBEPAET  JOKYMEHT,
YAOCTOBEPSAIOLINN JINYHOCTD 3asBUTEIS;

- IPOBEPSIET MOJHOMOYMS MPEACTABUTEINS TPpakJaHUHA JEWCTBOBATH OT €O
UMEHH,

- JlaeT YCTHBIM OTBET, COJEpXKAIMI 3alpaliuBaeMyr0 HHPOpMAIMIO O
MOPSIIKE TPEIOCTABIICHUS JKUJIUIIHO-KOMMYHAIBHBIX YCIYyT JTUOO OTKa3bIBaeT B
pea0CTaBICHUN UHPOPMAIIUHU, C YKa3aHUEM MPUYHH, TTOCTYXKUBIINX OCHOBAHUEM
IUIs1 OTKa3a.

Pe3ynpTatoM agMUHUCTPATUBHOM MPOLEAYPHI SBISETCA MPEAOCTaBICHUE
3asBUTENI0 MH(POpMAIMK WM OTKa3 B MPEIOCTaBICHUM WH(OpPMAIMU B YCTHOM
dbopwme.

Cpok mpenocTaBieHUS MYHHIUMIAIBLHONW YCIYTH TpPH YCTHOM OOpalieHuu
3asIBUTENS HE IOJKEH NpeBbIaTh 30 MUHYT.

3.6. Ilogaya 3asBUTENIEM 3aMpoca U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
OPEAOCTABICHUSI MYHHUIMNAIBHON YCIyTHM, W TIpPUEM TaKUX 3alpoCcOB U
JOKYMEHTOB B 3JIEKTPOHHOU (hopme.

3.6.1. Tlogaua 3asBUTENEM 3asBICHUS M UHBIX JIOKYMEHTOB, HEOOXOAUMBIX
JUISL  TIPEAOCTaBIIEHUST MYHHUIMNAIBHOW yCIyTH, B DIEKTPOHHOU dopme
npeaycMoTpeHa Ha EquHoM mopraiie rocyJapCTBEHHBIX M MYHUIIUIIATIBHBIX YCIYT
(bynkumit) u [TopTane rocy1apcTBEHHBIX 1 MYHULIMITAIBHBIX YCIyT BopoHEeXCcKOH
obJacTu.

3.6.2. 3asgBuUTENb BIpaBe MOJYYUTb CBEIACHHUS O XOJI€ MPEIOCTaBICHUS
MYHUITAIIAJIBHOW YCIYTH B 3JIEKTPOHHOW (opMe ¢ HCIoJib30BaHHEM EIMHOTO
nopTana TOCYIAapCTBEHHBIX M MYHHIHMNANbHBIX ycnyr (dynkmuit) m Iloprana
TOCY/IapCTBEHHBIX M MYHUIIUIIATIBHBIX YCIyT BopoHekckoi o0macTH.

3.6.3. Tlonmyuenue pe3ynapTaTa MYHHUIUMIAIBHOW YCIYTH B 3JICKTPOHHOU
dbopme He TTpeyCMOTPEHO.

3.7. B3aumopericteue aIMUHHUCTpaALUU c MHBIMA  OpraHaMu
rOCYJapCTBEHHOW  BJIACTH, OpraHaMd  MECTHOTO  CaMOYIpAaBICHUS  H
OpraHu3alUsMH, YYacTBYIOUIUMU B MPEAOCTABICHUM MYHHUIUMINAIBHBIX YCIyTI B
AIEKTPOHHOU dopme.

Nudopmarust, HeoOxomaumast 171l TPEIOCTABICHUS MYHHUIIUTAIBHONW YCIYTH
CONIEPKUTCSI B TOCYAApPCTBEHHOW WH(MOPMAIMOHHOW CHCTEME  KWJIHMIIHO-
KOMMYHQJIBHOTO XO035icTBa. Pasmenienne wHGOpMaUM B TOCYJAPCTBEHHOM
MH(pOpPMAIIMOHHOM cUCTEME KUITUITHO-KOMMYHAJIbHOTO X035IiCTBA
OCYILIECTBIIAECTCS B COOTBETCTBUM ¢ DenepanbHbiM 3aKOHOM OT 21.07.2014 Ne 209-
®3 «O rocynapCcTBEeHHOM MH(POPMAIIMOHHON CHCTEME KUJIUIIHO-KOMMYHAIBLHOTO
XO3SMCTBAY.
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4, q)Oprl KOHTPOJHA 3a HCIIOJJHCHUEM AIMUHHUCTPATUBHOI'O pPErjiaMEHTAa.

4.1. Texymuii KOHTPOJIb OPraHU3ALMM IIPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH
OCYILECTBIISIETCA  JODKHOCTHBIMH ~ JIMIAMH  OpraHa MECTHOTO CaMOYMpaBJICHHS,
OTBETCTBEHHBIMH 32 OpPraHU3alyi0 paldOThl MO TMPEAOCTABJICHUIO MYHUIUIAIBHON
YCIIyTH.

4.2. IlepedyeHb HWHBIX JOJDKHOCTHBIX JIMI[ aIMUHUCTPALHUH, OCYIIECTBIISIIOIINX
TEKYIIUHA KOHTPOJIb OPraHW3ally MPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH, B TOM
YUCJIE PeaTu3aluy MPEIyCMOTPEHHBIX HACTOSIIIUM aJIMHHUCTPATHUBHBIM PETIAMEHTOM
AIMUHHUCTPATUBHBIX MPOLEAYpP, YCTAHABIMBACTCS MYHHUIMIAIBHBIMU IPaBOBBIMHU
aKTaMU aIMUHUCTPALINH.

MyHu1MnanabHbIe CITy’KalllHe, OTBETCTBEHHBIC 3a MPEIOCTABIICHUE
MYHUIIUMATIBHOW YCIIYTH, HECYT MEpPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHUE
CPOKOB W  TMOpSJAKAa MCHOJTHEHHUS  KaXJIOW  aJIMUHUCTPATUBHOM  MPOUEIYPHI,
MPEeyCMOTPEHHOW HACTOSAIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

4.3. TekymMil KOHTPOJIb OCYIIECTBIISIETCA MYTEM MPOBEACHUS JTOJ>KHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 32 OPTaHU3AIMI0 PA0OTHI MO MPEIOCTABICHUIO MYHUIIMTIATHHOM
YCIyTH, TIPOBEPOK COOJIO/IEHUS W  UCHOJHEHHS  COTPYJHUKAMH  TIOJIOKEHUU
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4, TIpoBeneHre TEKyIIEro KOHTPOJISI TOJHKHO OCYIIECTBISTHCS HE PEKE JIBYX pa3s
B T'OJI.

Texymuii KOHTPOJIb MOXET OBITh IJIAHOBBIM (OCYIIECTBISATHCA HAa OCHOBAHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IUTAHOB PabOThI OpraHa MECTHOTO CaMOYIIpaBIEHUS) W
BHEIJIAHOBBIM (MMPOBOAMUTHLCSA IO KOHKPETHOMY OOpaIlleHHUI0 3asBUTENS WJIM HHBIX
3anHTEpecoBaHHBIX Jnil). [Ipu mpoBepke MOryT paccMaTpUBATBCS BCE BOIMPOCHI,
CBSI3aHHBIE C TIPEIOCTABICHHEM MYHHUIIUITAIILHON YCIYTH (KOMIUICKCHBIE POBEPKH ), HIIHA
BOIIPOCHI, CBSA3aHHBIE C MCIIOJHEHUEM OTICIbHBIX aJIMUHUCTPATUBHBIX MPOLEIYP
(TemMaTHYeCKHE POBEPKH ).

Pe3ynbraTel mpoBepku OQOPMIISIOTCS B BUJE CIPAaBKH, B KOTOPOH OTMEYAIOTCS
BBISIBJICHHBIC HEIOCTATKU M YKA3bIBAIOTCS MPEJI0KEHUS 110 UX YCTPAHEHUIO.

[To pesynbTaTaMm MpOBEACHHBIX MPOBEPOK B ClIyyae BBISBICHUS HAPYIICHUM IpaB
3asBUTEJIC BHUHOBHBIC JIMIIA TPHUBIICKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBUU C
JIEUCTBYIOIINM 3aKOHOAATeIbCTBOM Poccuiickon denepannmu.

4.5 KoHTpomb 3a MNpeaoCcTaBICHHEM MYHHUIUITAJIBHOW YCIYTH MOXET OBITh
OCYIIIECTBJICH CO CTOPOHBI TpaKIaH, UX 00ObEIMHEHUH U OpPraHU3aIliii B COOTBETCTBUE C
3akoHOAaTeNbcTBOM Poccuiickoit denepanuu.

o. JocyneOHblii (BHeCyAeOHBbII) MOPSAA0K 00:KaJ10BAHUSA PelICHU 1
AeiicTBUi (0e31eiicTBYUSI) OPraHa, MPeIoCcTAB/SIONIEr0 MYHHIUNIAJIbHYIO YCJIYTY,
AOJIKHOCTHOT' 0 JINIA OPraHa, MPeA0CTABJAINIEr0 MyYHUIIUNIAJIBHYIO YCJIYTY, JU00
MYHHUIIUIIAJIBHOTO CJIyKallero.
5.1. 3asgBuTenu WUMEKT TNPaBO Ha OOXKAIOBAaHME PEIICHUH U JCHCTBHIA

(Oe3nmeiicTBHSI) MOKHOCTHBIX JIMIl aJMHHHCTpPAllMM B JOCYy/JeOHOM TMOpsIKe, Ha
nojyueHune nHpopMaIiu, HeoOXOAUMO ISt 000CHOBAHUS U PACCMOTPEHHS JKAIOOBI.

5.2. 3asBUTENnh MOXET OOpAaTUTHCS C KaloOOM B TOM HYHCIE B CIEAYIOIIUX
ciyJasx:
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1) HapymieHue Cpoka perucTpaluuu 3asBICHUS 3adABUTENI 00 OKa3aHWUH
MYHULANTAIBHON YCIIYTH;

2) HapylleHUE CPOKa MPEAOCTABICHUS MyHULIUIIAIbHON YCIIyTH;

3) TpeboBaHMEe y 3asBUTENS JOKYMEHTOB, HE MPELyCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBbIMH akTaMu Poccuiickoit ®denepanny, HOPMAaTHBHBIMM INPABOBBIMH aKTaMH
Boponexckoil o0iacTi, HOPMaTUBHBIMU IPABOBBIMH aKTaMU OPraHOB MECTHOTO
CaMOYTIPaBJICHUSI TOPOACKOTO OKpyra ropoa HOBOBOpOHEX  miIsd NperoCTaBICHUS
MYHULANTAIBHON YCIIYTH;

4) oTka3 B NIpHUEME AOKYMEHTOB, MpPEIOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHA TIPaBOBbIMM akTaMu Poccuiicko @Deaepanuy, HOPMAaTUBHBIMU
MpaBOBBIMU akTaMu BopoHekckoil 005acTH HOPMATHUBHBIMH IPABOBBIMU aKTaAMHU
OpPraHOB MECTHOTO CaMOYyIIpaBJE€HUs TOpPOACKOro okpyra ropoa HoBoBopoHex
Boponexckoit o6nactu it mpeocTaBIeHUs MyHUIIMIAIBHON YCIYTH, Y 3asBUTENS;

5) oTKa3 B MpeaOCTaBICHUN MYHMIIMIIATLHON yCIyTH, €CIM OCHOBaHMUS OTKa3a He
MpeIycMOTpeHbl (eiepalibHBIMU 3aKOHAMHM W TPHUHSATBIMU B COOTBETCTBUM C HHUMHU
VHBIMU HOPMAaTUBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MpaBOBBIMU aKkTaMu BopoHexckol 0051acTh HOPMATHUBHBIMM TPAaBOBBIMU aKTaMH
OpPraHoOB MECTHOTO CaMOYIIpaBJEHUs TOPOJICKOro okpyra ropox HoBoBopoHex
Boponexckoit obnactu;

6) 3arpeboBaHUE C 3asBUTEN NPU IMPEAOCTABIEHUN MYHMIUIAIBHON yCIIyru
IUIaThl, HE IPEAYCMOTPEHHOM HOPMAaTUBHBIMM IIPaBOBBIMM akTamMu Poccuiickon
@enepanuy, HOPMAaTHUBHBIMU  IPaBOBBIMM  akTamMu  BopoHexckodt — obnacty,
HOPMAaTUBHBIMHU IIPaBOBBIMM aKTaMHU OPIaHOB MECTHOI'O CaMOYIIPABJIEHHS TI'OPOJCKOTO
okpyra ropoa HoBoBoponex Boponexxckoit obmacTu;

7) OTKa3 NOJDKHOCTHOIO JIMIA AAMUHMCTPAlMU B HCIPAaBICHUM JOIYIIEHHBIX
OlEYaTOK M OWIMOOK B BBIIAHHBIX B pE3yJIbTaTe MNPEAOCTABJIECHUS MYHUIMIAIbHOU
YCIYTH TOKyMEHTax J100 HapylIeHHe YCTaHOBJIEHHOTO CPOKA TAaKUX UCIIPABIICHUI.

5.3. OcHoBaHmeM I Hadaja TMPOIEAyphl J0CyaeOHOro (BHECYIeOHOTO)
00aJIOBaHUs ABJISAECTCS MOCTYIMHBINAS KaJl00a.

XKanoba moker OBITH HampaBieHAa MO IOYTE, Yepe3 MHOTO(YHKIHOHAIbHBIE
LEHTPBI, C HCIOJIb30oBaHMEM EQuMHOro moprana rocyJapCTBEHHBIX U MYHMIIMITATBHBIX
yeruyr  (pynkmuit) aubo Iloprama rocyJapCTBEHHBIX W MYHUIUMIANBHBIX  yCIyT
BopoHexckoit o6mactu, a TakkKe MOKET ObITh IPUHSTA MPU JIMYHOM IIPUEME 3asIBUTEIS.

5.4. Kanoba moimkHa cofepKaTh:

- HaUMEHOBAaHHE OpraHa, MPEJOCTABISIOMIEr0 MYHHUIMIAIbHYIO YCIYTYy,
(dammnio, UM, OTYECTBO JOJDKHOCTHOTO JIMIA JHUOO MYHUIIMIAIBHOTO CIY’KaIlero,
penieHust u eicTBus (6e31elcTBHE) KOTOPOTO 00KATYIOTCS;

- (amunurio, UMs, OT4eCTBO (TOCIEqHEE - MPH HAJIUYMHU), CBEICHUS O MECTe
KHUTEIbCTBA 3aABUTENA - (PU3MUECKOro JiMIAa JUOO HaMMEHOBAHUE, CBEACHUS O MecTe
HaXOXKJICHHsI 3asBUTENS - IOPUIUYECKOro JIMIa, a TaKke HoOMep (HoMmepa) KOHTAKTHOTO
tenedona, aapec (agpeca) MEKTPOHHON MOYTHI (MPH HAJIWYUK) U TOYTOBBIA ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIO;

- cBemeHuss 00 oOXamyeMmbIX pemIeHusX U JAeicTBuax (OesmeiicTBuM)
aJIMUHUCTPAINH, JODKHOCTHOTO JIMIA JTIMO0 MYHUIIUIAIBEHOTO CIIyXKAaIlero;
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- JIOBOJIbI, HA OCHOBAaHHUM KOTOPBIX 3asIBUTEIh HE COIJIaCeH C PEUICHHEM U
JIEUCTBUEM (6e3nericTBHEM) aIMUHUCTPALIHH, JNOJDKHOCTHOTO JIvIa 1100
MYHHIUTIAITBHOTO CITYXKAIIero. 3assBUTEIIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIpH
HaJM4Y1H), TOJITBEP>KIAIOIINE €T0 T0BObI, TUOO UX KOIUH.

5.5. 3asBuUTEnb MOXKeT o00KajaoBaThb pelleHus U JAelcTBUS (Oe3aeiicTBuE)

JIOJKHOCTHBIX  JIMII, MYHHUIIMTTIATbHBIX CITy>KaIux aIMAHHUCTpaLH rjiaBe
aJIMAHHUCTpPALIUN®.

5.6.JI0;DKHOCTHBIC JTMIIA aMUHUCTPALUN, YKa3aHHBIC B MyHKTE 5.5 HACTOSAIIETO
paszenia aAIMUHUCTPATUBHOTO PErJIaMEHTA, TPOBOIST JIMYHBIN TPUEM 3asIBUTEIICH.

JIvuHbI TOpHEM OHKHOCTHBIMHU JIMIAMHM TPOBOJUTCS MO MpEIBapUTEIbHOU
3aMuCcU. 3aluch 3asBUTENICM TMPOBOAMWTCS TMPU JIMYHOM OOpalieHud Wik ¢
WCIIOJb30BAaHUEM CPEACTB TelnedOHHOM CBSI3M 1O HOMEpaM Tele(OHOB, KOTOpPHIC
pasMeniaroTcss Ha O(UIMATBHOM caiiTe aJAMMHHMCTpauuud B ceTu VIHTepHeT u
MH(OPMAIIMOHHBIX CTEHAAX.

Cnenuanuct, OCYIIECTBIISIIOIIMN 3alMUCh 3asBUTENICd Ha JIMYHBIA [pHUEM,
nH(pOpMUPYET 3agBUTENS O 1aTe, BPEMEHH, MECTE TpUeMa, T0JDKHOCTH, (paMuiInu, UMEHU
Y OTYECTBE JOJIKHOCTHOTO JIMIA, OCYIIECTBIISIFOLIETO TTPUEM.

5.7. JIoMKHOCTHOE JIMIO, YMOJHOMOYEHHOE Ha PAacCMOTPEHHE >KaloObl, WM
aJMUHUCTpPAIMs OTKA3bIBAIOT B yIOBJIETBOPEHUH KATOOBI B CICAYIOIMIUX CIydasx:

1) HamMuue BCTYNMMBIIETO B 3aKOHHYIO CHJIy PEIICHHUS CyJa, apOUTPaKHOTO CyAa
10 JKaJI00€ 0 TOM e MPEIMETE U 1O TEM K€ OCHOBAHUSIM;

2) moaada xajao0bl JIUIIOM, TIOJTHOMOYHSI KOTOPOTO HE MOJATBEPKACHBI B MOPSIKE,
YCTaHOBJIEHHOM 33aKOHOJIaTEIbCTBOM;

3) Hajguyue peuieHus MO0 Jkajobe, MPHUHATOTO paHee B COOTBETCTBHH C
TpeOOBaHUSAMH HACTOSIIETO aJMHUHUCTPATUBHOTO pErlaMeHTa B OTHOIICHHU TOTO K
3asBUTEIIS U 110 TOMY K€ TIPEAMETY >KaJoOBbI.

JIOIDKHOCTHOE ~ JIMIIO, YIIOJTHOMOYEHHOE Ha PacCMOTPEHHUE JKaJOOBl, WIH
aJMUHUCTpAIMs BIIPaBe OCTaBUTH Kajgo0y 06e3 OTBETa B CIAEAYIOIINX CIyJasiX:

1) Hamuuue B kanoOe HEIEH3YPHBIX JTUOO OCKOPOMTENBHBIX BBIpaXCHHUH, Yrpo3
YKA3HHU, 3[I0POBBIO U UMYIIECTBY JIOJKHOCTHOTIO JIMIIA, a TAKKE YJICHOB €r0 CEMbH;

2) OTCYTCTBHE BO3MOXHOCTH TPOYUTATh KaKyIO-THOO YacTh TEKCTa KajloObl,
dbammuo, WMs, OTYeCTBO (TIPW HAIW4YWU) W (MJIM) TOYTOBBIM aapec 3asBUTENS,
yKa3aHHBIC B kKano0e.

5.8. 3asgBuTENnM HMEIOT TpPaBO Ha TIOJYYCHHE JOKYMEHTOB M HWH(OOpMAaIUH,
HEOOXOIMMBIX I 0OOCHOBAHUS U PACCMOTPEHHUSI JKaTO00BI.

5.9. XKanoba MoIe:)KUT pacCCMOTPEHUIO B TECUCHHUE TSATHAIIATH PaOOUYUX JHEH CO
JTHSL €e PETHCTpAINH, a B CiIydae 00KaJoBaHUS OTKa3a aJIMUHHCTPAIIMH, JIOJDKHOCTHOTO
JUIa aAMUHUCTpAIlMU, B TMpPHUEME JOKYMEHTOB Yy 3asgBUTENsA JIMOO B HCIPABICHUH
JOMYIICHHBIX ONEYaTOK W OIMMUOOK WM B Clydae OOXKaJOBaHUS HapPYIICHUS
YCTaHOBJIGHHOTO CPOKa TAaKUX UCIPABJICHUN - B TEUCHUE MATH pabOuMX JHEU CO JTHS ee

lyKaBBIBaGTCH JAOJZKHOCTHOC JIMIIO, KOTOPOC B COOTBETCTBUU C YCTABOM MYHUIIUIIAJIBHOT'O 06p330BaHI/I$I
BO3TJIABJIACT MECTHYIHO A IMUHUCTPALUTO.
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perucTpanum.

5.10. He no3nnee aHA, CIEOYIOMETo 3a JHEM MPHUHITHS PEIICHUS, YKa3aHHOTO B
nyHKTe 5.9 HacTosmero AJIMHHUCTPATUBHOTO pErjlaMeHTa, 3asBUTENI0 B NMHUCHMEHHOM
dopMe ¥ TO OKETAHWIO 3aABUTENS B OJJCKTPOHHOW (opMe HampaBisieTcs
MOTHBHPOBAHHBII OTBET O pe3yJIbTaTaX PACCMOTPEHHS JKAIOObI.

5.11. B ciiydae ycTaHOBJIEHHUS B XOJI€ WM 10 pe3yIbTaTaM pacCMOTPEHHUS Kalo0bl
MPHU3HAKOB COCTaBa AaJMUHHCTPATHBHOTO TPAaBOHAPYIICHUS WIH MPECTYIUICHUS
JIOJDKHOCTHOE  JIMIO, HAJEJIEHHOE IOJHOMOYMAMH IO PAacCMOTPEHHUIO  kKalol,
HE3aME/TUTETFHO HATIPABIISIET MMEIOIMECS] MaTEpPHaJIbl B OPTaHbl MPOKYPATYPHI.
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[Tpunoxenue Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

I. MecTo HaxoXIE€HUS aAMUHHUCTPALMU TOPOACKOTO OKpyra ToOpoJ
HosoBoponex :yn.Kocmonastos,n.4, r. HoBoBopoHex, BopoHexxckast 001acTh;

I'padpuix paboThl aAMUHUCTpALIMN TOPOJCKOr0 oKpyra ropox HoBoBopoHex:

noHeenbHuK - uetBepr: ¢ 08:00 no 17:15;

narauna: ¢ 08:00 go 16:00;

nepepsbiB: ¢ 12:00 no 13.00.

OduumanpHplii  callT aIAMUHUCTpPALMM  TOPOACKOTO  OKpyra ropoj
HoBoBoponex B cetn MHTepHET: WWW.NEW-VOronezh.ru .

AJpec 3JIEKTPOHHOM MOYTHl aAMUHUCTPALIMM TOPOJACKOTO OKpyra ropoj
HoBoBopoHnex: nvor@govvrn.ru.

2. Tenedonsr st cpaBok: 8(47364) 2-59-50.
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[Tpunoxenue Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

dopmMma 3asaBIECHUS

I'maBe anmuHKUCTpanUU
ropoJCKoro okpyra ropoa HosoBoponex

(®.1.0)

(®.1.0., anpec peructpaiuu 3asiBUTEIIs)

(MO TOBEPEHHOCTU B MHTEPECaX )

3asBIIcHUE
0 MpeIoCTaBICHUH HHGOPMAIIUU O TIOPSIIKE
IPEAOCTABICHUS KUITUITHO-KOMMYHAJIBHBIX YCIIYT

[Ipomry Bac npenoctaBuTh HHMOPMAIIHIO O

20 T

(D.U.0. 3aa68umens uiu ynoiHOMOYEHHO20 IUYd, NOONUCh, 0ama)
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[Tpunoxenue Ne 3
K AIMHHHCTPATUBHOMY pErJIaMEHTY

dopma yBeTOMIICHUS

YBEJAOMJIEHHME
0 HEOOXOIMMOCTH YCTPAHECHHS HAPYIICHUI B 0D OPMIICHUY 3asIBJICHUS
U (WIK) NPECTaBIICHHUS OTCYTCTBYIOIIUX TOKYMEHTOB

Komy:

(®.1.0., anpec peructpauyu 3asiBUTEIIA)

ITo pesynbraTaM pacCMOTpPEHHs] TPEACTABICHHBIX Bamu 3agBieHUs u
NPWIOKEHHBIX K HEMY JTOKYMEHTOB, COOOIIAaeéM, YTO OHU HE COOTBETCTBYIOT
TpeOOBaHUSM,  YCTAaHOBJICHHBIM  MYyHKTOM 2.6.1  AJIMHUHHCTPAaTHBHOTO
periaMeHTa aJMHHUCTpPAIIMU TOPOJICKOro okpyra ropoja HoBoBopoHex 1o
IPEIOCTABICHUI0O MyHUIIUTIAIbHOW yciyru «lIpemoctaBnenue mHpopMamuu o
MOPSJIKE TMPEAOCTABICHUS JKWIMITHO-KOMMYHAJIBHBIX YCIYT HACEJICHUIO», a
HMEHHO:

C yderoM yKa3aHHBIX OOCTOSTENLCTB, BO3BpamaeM Bam mnpencraBieHHbIE
3asBJICHUE U MPUIIOKEHHbIE K HEMY JOKYMEHTBI JUISI YCTPAHEHUs BBISBICHHBIX
HapyLICHUM.
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[Tpunoxenue Ne 4
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

dopma yBeTOMIICHUS
B [TOJIy4YE€HUH TOKYMEHTOB

YBEJAOMJIEHUE
B [TOJIyYEHHUH TOKYMEHTOB, IPEACTABIEHHBIX JUJISl IPUHATHS PELLICHUS
0 MPeJO0CTaBICHNU HH(DOPMALIUU O MOPSAKE MPEAOCTABICHUS KUITHUILHO-
KOMMYHQJIBHBIX YCIIYT

HaCTOHH_II/IM YAOCTOBCPACTCA, UTO 3aABUTCIIb

(mosHOE U (€ciM MMeeTCs ) COKpaIlleHHOE HAMMEHOBaHMsI, B TOM YKCJIe PUPMEHHOE

HAaNMMEHOBAHUE FOPUINYECKOTO JIUIIA)

NOpeICTaBUi, a COTPYAHHUK aIMUHHUCTpAIUU TOPOJICKOTO  OKpyra TOpo/
HoBoBoponex mnomyuni " "

(ancio) (Mecsl MPOMUChIo) (ro)

JIOKYMEHTBI B KOJIUYECTBE AK3EMIUISIPOB 110
1,2 (mponuckto)
pUJiaraeMoMy K 3asiBIICHUIO TIEPEUHIO JJOKYMEHTOB, HEOOXOIUMBIX JJIS MPUHSATHS
pELICHHs O MPEIOCTABICHUN NHGOPMAIIMK O TIOPSIKE MPEJOCTABICHUS KIIUIITHO-
KOMMYHaJbHBIX yclIyr (corjacHo 1. 2.6.1 AJMUHHUCTpPaTHBHOTO pErjiaMeHTa
aMUHUCTPAILIMUA TOPOJICKOTO OKpyra ropoa HoBOBOpoHEk 1O MpeaoCTaBICHUIO
myHununanbHo  yenyru  «l[IpegocraBienne  umHopmanmmu 0 MOpSIAKE
MIPEIOCTABICHUS JKIITUIIHO-KOMMYHATBHBIX YCIIYT HACEIICHUIOY ).
[TonyueHsl mpuiaraemMsele K 3asiBICHUI0 JOKYMEHTHI:

(JomxHOCTh crienuanucra, (moamuch) (pacmudppoBKa MOMUCH)
OTBETCTBEHHOTO 3a MPUEM
JIOKYMEHTOB)



biok-cxema
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[Tpunoxenue Ne 5

K AIIMUHUCTPATUBHOMY PETIAMEHTY

[Ipuem u peructpanys 3asBICHAS U
NpUIaraeMbIX K HeMy JOKYMEHTOB
0 TIpeNIoCTaBIICHUH HH(OpMAIU
0 TIOpsIIIKE TIPEIOCTABIICHUS
HKIJTHITHO-KOMM YHAITBHBIX YCITyT

He cootBeTrcTBYIOT
TPE/IbABIAEMBIM
TpeOOBaHUIM

Hpe]IOCTaBHeHI/Ie

uHpopManuu o mopsaKe

MpeaoCTaBJICHUSA

KUINIIHO-KOMM YHAJIbHBIX

YCITYT WA

OTKa3 B IPCAOCTaBJIICHUN

nHpopmanuu
B YCTHOU (opme

COOTBETCTBYIOT
TPEIBABIAEMbIM
TpeOOBaHUSIM

Bpyuenue (HanpaBieHue) yBEIOMIICHUS O
HEOOXOMMOCTH YCTPaHEHHUs! HAPYILICHHUH B

o(hopMIICHUH 3asBICHUS U (WITN)
MIPEIOCTABIIEHUs OTCYTCTBYIOLIUX
JIOKYMEHTOB

Bpyuenue (HanpaBieHue) YBEJOMIICHUS B
MOTYYEHUH TOKyMEHTOB

v

PaccmoTpeHue npecTaBlIeHHBIX JOKYMEHTOB

v

Hanunuue ocHoBaHMii U1l OTKa3a B IPEAOCTABICHUU
MVHULIHMIIAILHON VCIIVTH

Nmerotcs
OCHOBaHHS IS
OoTKa3a

OTCyTCTBYIOT
OCHOBaHHMS VISl
OTKa3a

Bpyuenne (HampaBieHnE) 3asIBUTEITIO

YBEIOMJICHHSI 00 OTKa3€ B MPEAOCTaBICHUN

“HpOpPMALIIT

Bpyuenne (HampapieHne) 3asIBUTEITIO
NHCBMEHHOTO OTBETA, COIEPIKALIETO
3aIpalBaeMyro HHGOPMaIHIO O MOpsIKe
NPEeJOCTaBIECHHS KUIUITHO-KOMM YHAIIbHBIX
YyCayr
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