[IpunoxeHue K MoCTaHOBJICHHUIO
aMUHUCTPALIMY TOPOJICKOTO
okpyra ropoa HoBoBoponex
ot 10.02.2016 1. Ne 125
AJIMUHUCTPATUBHBIN PETJIAMEHT
AMUHUCTPAIIUA T'OPOACKOI'O OKPYT'A T'OPO/L
HOBOBOPOHE X 110 ITPEJJOCTABJIEHUIO MYHUITUIIAJIBHOM
YCIYT'A <ITPEJOCTABJIEHUE HH®OPMAIINNU Ob OBBEKTAX
HEJIBUKUMOI'O UMYIIECTBA, HAXOIALINXCS B
MYHUIIMITAJIBHOM COBCTBEHHOCTHY U MPEJHA3SHAYEHHBIX
JJIAA CAAYHU B APEHIY ».

1. OO0mme MoJI0KeHUus
1.1. TIIpeamet peryaupoBaHus aIMUHUCTPATUBHOIO PETJIAMEHTA.

[IpeameToM  peryaupoBaHusi  aJMUHHUCTPATUBHOIO  perjamMeHTa 10
MPEAOCTABICHUI0O MyHUIMNANbHOU yciyru «lIpemocraBnenue uHpopMauuu 00
00BEKTaX HEABMKMMOIO HMMYUIECTBA, HAXOASAMIMXCA B  MYHHUIIMIAIbHOU
COOCTBEHHOCTH M TMpeAHa3HAYeHHBIX i1 CJadud B apeHay» (mamee —
AAMUHUCTPATUBHBIA PETJIAMEHT) SBJISIOTCS OTHOILEHHS, BO3HUKAIOIIHE MEXKIY
3asBUTEISIMU M aJAMUHUCTpPALMEN TOpoACKOoro okpyra ropoj HoBoBopoHex, B
CBA3M C INPEIOCTAaBICHUEM AJIMHHHUCTpALMENd MYHMIMNAIBHONW YCIYyTH IO
IPEIOCTaBICHUIO HHPOPMAIIUU O HEXXUIIBIX TIOMELICHUSX, 3JaHUIX, COOPYKEHUSIX,
HaXO/SIIUXCSI B COOCTBEHHOCTU TOpPOJICKOro okpyra ropoa HoBoBopoHex (nanee
[0 TEKCTY — B MyHUIIMIIAJIBHON COOCTBEHHOCTH) U MPEIHA3HAUYEHHBIX Ul Clayl B
apeHy, a TaKXe OINpEleTIeHUE IOpsAAKa, CPOKOB M IOCIEHOBATEIBHOCTH
BBIMIOJTHEHUSI aJIMUHUCTPATUBHBIX JCUCTBHU (MPOIEAYp) MPHU MPEIOCTABICHUN
MYHULIUNIATBHON YCIYTH.

1.2.  Onucanue 3asBUTENCH

3agBUTENSIMU  SBISIIOTCA  (PU3MYECKHE W IOpUIUYECKUE  JIUIA,
3aMHTEPECOBAHHbIE B TMOJy4YeHUHM HUHGOpMaMU 00 OO0BEKTaX HEIBHKUMOIO
MMYIIECTBA,  HAXOASAIMIMXCA B  MYHULIMOAIbHOM  COOCTBEHHOCTH U
MpeAHa3HAYEHHBIX JUIS C/Iayd B apeHay JIMOO UX MPEeACTaBUTENH, ACHCTBYIOIINE B
CWJIy 3aKOHa WJIM Ha OCHOBaHUM JOTOBOpPA, JOBEPEHHOCTH (Hajee - 3asiBUTEINb,
3asIBUTEIH).

1.3. TpebGoBanus K TOPSIAKY HWHPOPMUPOBAHUS O TPENOCTABICHUU
MYHHUITUTIATBHOU YCIIyTH

1.3.1. Opras, MPEIOCTABISAOIIUN MYHHULUITAIBHYIO YCIYTY:
aAMUHUCTpALMSL  TOPOACKOro  okpyra ropox HoBoBoponex  (mamee —
aIMUHUCTPALTHA).

AnMUHHCTpAIMs pacmnojoxkena mo aapecy: 396070, Boponexckas 061acTs,
r. HoBoBoponex, yi. KocMoHaBTOB, 1. 4.

1.3.2. Uudopmanusi 0 Mecte HaxoxzeHus, rpapuke padOThl, KOHTAKTHBIX
tenepoHax (TenedoHax NS CHOPABOK M KOHCYJbTAIMI), WHTEPHET-apecax,
azpecax »JJIEKTPOHHOW TMOYTHl AJIMHUHHMCTPALIMU TOPOJCKOIO OKpyra TOpoJ
HoBoBoponex  mpuBoxadrcs B npuiokenun Ne 1k Hacrosmemy
AJMUHUCTPATUBHOMY PETVIAMEHTY U Pa3MELIaloTCs:
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— HAa oQUUUATLHOM CcalTe aAMUHUCTpalMu B cetd VHTepHer
(www.new-voronezh.ru);

- B uHpopManmoHHON cucteme Boponexckoit obnactu «[lopran
TOCYJapCTBEHHBIX W  MYHHIIMNATBHBIX  ycIayr BopoHexckoil — obmacTu»
(pgu.govvrn.ru) (mamee - Ilopran rocymapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT
Boponexckoit o06mactn);

— Ha EnuHOM moprane rocyJapCTBEHHBIX U MYHHUIIMMAIBHBIX YCIYT
(bynkmuit) B cetu MaTepHeT (WwWw.gosuslugi.ru);

— Ha UHGOPMAIIMIOHHOM CTEHIE B aIMUHUCTPALIIH.

1.3.3. Crioco6pI mostydeHus HHQOpMaIMK 0 MECTE HaXOXKACHUS U rpadukax
paboThl aJIMUHHMCTpAIlMU, OOpallleHHEe B KOTOPYI HEOOXOIUMO JJIsi TOJyYEHHS
MYHUITUTIATFHOU YCITYTH.

— HEIOCPEICTBEHHO B aIMUHUCTpPAITUH,

— C HCHOJB30BaHUEM CpPEACTB TeNe(POHHOM CBSI3U, CPEICTB CETH
HNnTepner.

1.3.4. Undopmaruss 1o BompocaM MPEAOCTaBICHUS MYHUIIMITATIBHON
YCIYyTH W YCIYT, KOTOpBIE SIBJISIOTCS HEOOXOAUMBIMH M O00S3aTE€NbHBIMHU IS
NIPEIOCTABICHUS MYHUIIMIIAIBLHON YCIYTd, CBEIEHHUS O XOJE MPEelOCTaBICHUS
YKa3aHHBIX  yCIyTI  MPEJOCTABISIOTCA  3asABUTENSIM  YIOJHOMOYEHHBIMU
JTOJDKHOCTHBIMHA ~ JIMIIAMH  aJMUHUCTparuu  (Jajee -  yIOJHOMOYEHHBIC
JOKHOCTHBIC JIUIIA).

NudopmupoBanre o0 XOAe NPEAOCTABICHUS MYHUIUITAIBHON YCIIyTH
OCYIIECTBIISIETCS YIOJTHOMOYCHHBIMH JOJDKHOCTHBIMU JIMIIAMH TIPH  JIMIHOM
KOHTAaKTe C 3asBHUTEJIEM WM C UCIOJIH30BAaHUEM TMOYTOBOH, Tene(OHHOU CBS3H, C
WCITOJIB30BaHUEM HH(POPMAIMOHHO-TEXHOJIOTHYECKOM ¥ KOMMYHUKAITMOHHOU
UHQPACTPYKTYphl, B TOM umcie EguHOoro moprana TrocyJapCTBEHHBIX U
MYHUIIUNATBHBIX  ycnyr (dynkumii) u (wim) [lopTrasia rocygapcTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT BopoHexckoi o6acTu.

Ha uHbopMaIMoHHbIX CTEHIaX B MECTax MPEeAOCTaBICHUS MYHUITUTIATHLHOM
YyCIyTH, a Takke Ha O(UIMATbHBIX caiTax agMuHucTparuu, Ha Iloprane
rocyJapCTBEHHBIX W MYHHUIIMIIAIBHBIX yCIyr BopoHexckoit obnactu, Ha ExnHom
nopTaje TroCylapCTBEHHbIX W MYHHUIIMNAIBHBIX YCIyr ((GyHKIUNA) pa3zMeniaeTcs
TaKXKe CleAyronas nHHOpMaIus:

— TEKCT HACTOAMIETO ATMUHACTPATUBHOTO PETIaMEHTA;

— TEeKCThbl, BBUJIEPKKM W3  HOPMATHUBHBIX  TPABOBBIX  AKTOB,
PETYIUPYIONIUX NMPEIOCTABICHNE MyHUIIUTIAIIBHON YCIIYTH;

— (dbopMBI, 00pa3Iibl 3asBICHNN, HHBIX JOKYMCHTOB.

1.3.5. 3asgBureny, IPEACTABUBIINE 3as1BJICHHE Ha MOJIyYEHHE
MYHUITUNAIBHOW  YCIyrd, B  00s3aTeIbHOM  TOpSIAKE  HWHPOPMHUPYIOTCS
YIOJTHOMOYCHHBIMH JIOJDKHOCTHBIMU JIMIIAMM:

— 0 TOPSAKE TMIPEIOCTABICHUS MyHUITUTIATLHOM YCITYTH;

— 0 X0JI¢ TIPEA0CTABICHUS MYHHUITUTIATLHON YCITYTH;

— 00 OTKa3e B MPe0CTaBICHIUH MYHHUITUTAIBHON YCIIyTH.


http://www.new-voronezh.ru/
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1.3.6. Undopmaruss o  cpoke 3aBepiieHus OGOPMIICHHS TOKYMEHTOB
¥ BO3MOYKHOCTH WX MOJIYYCHHUS 3asIBUTEII0 COOOIIACTCS IPH MO1aue TOKyMEHTOB.

1.3.7. B moboe BpeMs ¢ MOMEHTa IpueMa JTOKYMEHTOB 3asBUTE]b HUMEET
NPpaBO Ha IMOJIyYCHHWE CBEJCHUN O MPOXOXKICHUU MPOIEAYPHl MPEIOCTABICHUS
MYHUIIANIATPHOW YCIYTH, C UCIOJIb30BaHWEM Tele(OHHONW CBSI3H, CPEICTB
WuTepHeTa, a TakkKe MpU JTMIHOM KOHTAKTE C YITOJHOMOUYEHHBIMU JTOJIKHOCTHBIMH
JUIIAMH.

[Ipu otBeTax Ha TeneQOHHBIE 3BOHKM W YCTHbIE OOpaIieHus
YIOJIHOMOYCHHBIE JIOJDKHOCTHBIE JIMIA TOJPOOHO M B BEXKIMBON (KOPPEKTHOM)
dbopme HHGOPMHUPYIOT 0OPATUBIIKUXCS IO UHTEPECYIOMUM BX BorpocaMm. OTBET Ha
TeneOHHBIM 3BOHOK JIOJDKEH HAYWHATHCA C WHOOpPMAIMM O HaWMEHOBAHHH
opraHa, B KOTOPBI TIIO3BOHWJ TpaXXIaHWH, QaMUIUH, WMEHH, OTYECTBE,
3aHUMAEMOM JTIOJDKHOCTH CHEIUATICTA, MPUHSIBIIETO TeIe(hOHHBIA 3BOHOK.

[Ipy OTCYTCTBHM Yy YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA, MPUHSBIIETO
3BOHOK, BO3MOKHOCTH CaMOCTOSATEIbHO OTBETHTh HA IOCTaBJIECHHBIC BOIPOCHI
TeneOHHBIA 3BOHOK JIOJDKEH OBbITh TiepeajipecoBaH (MEPEBENEH) IPYromy
JOJDKHOCTHOMY JIMIY WJIM K€ OOpaTUBIIEMYCS TPaKJAaHUHY JOJDKEH ObITh
coo0mieH TeneOHHBIH HOMEpP, MO KOTOPOMY MOKHO IMOJYYUTh HEOOXOAMMYIO
uH(pOpMaITHIO.

2. CTaHZ[apT npeaocraBJdcHUA MyHHHHHaJILHOﬁ YCiayru

2.1. HaummenoBanue wMyHuIunaibHol ycnyru — «lIpemoctaBnenue
uHpopmaruu 00 O0OBEKTaX HEJIBMKUMOIO HMYIIECTBA, HAXOASIIUXCS B
MYHUITUTIATEHOW COOCTBEHHOCTH M MPEAHA3HAYCHHBIX VIS CIaYd B apCHIY».

2.2. HammeHnoBaHue oprana, MpeACTABISAIONIETO MyHUITUTIATBHYIO YCITYTY.

2.2.1. Opramn, PEeAOCTaBISIOIINI MYHULIMTIATBHYIO YCHyTY:
aIMUHUCTPAIIMS TOPOJICKOTO OKpyra ropos i HoBoBopoHex.

2.2.2. 3anpemniaeTcss TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS IEHCTBUH, B
TOM YHCJI€ COTJIACOBAHUM, HEOOXOUMBIX VISl TTOJTYYSHUSI MYHUITUTIATLHOW YCIyTH
U CBSI3aHHBIX C OOpAIllEHUEM B UHBIE TOCYIapCTBEHHBIE OPTaHbl, OPTaHbl MECTHOTO
CaMOYTIPaBJICHUs, OpTaHM3allM{, 34 HCKIIOYEHHEM  TOJY4YeHUs  yCIyT,
BKJIFOUCHHBIX B TMEPEYCHb YCIYT, KOTOPHIC SBISIOTCS HEOOXOAUMBIMH U
00s13aTeNBbHBIMKA TSI TIPEIOCTABIICHUS MYHHIIUIAIBHBIX YCIIYT, YTBEP)KICHHBIN
Pemennem HoBoBoponexckoit ropoackoir ymer ot 06.10.2011 r. Nel81 «O6
YTBEP)KJICHUM TIEPEUHS  YCIYT, KOTOPBIC SBJSIOTCS  HEOOXOJUMBIMH |
00s13aTeIBPHBIMHI JIJIS1 TIPEIOCTABIICHUS aIMUHHACTPAIIUEH TOPOICKOTO OKpyTa TOPO/I
HoBOBOpOHE!K MYHUIMITAIGHBIX YCIYyT W TMPEIOCTABISIIOTCS OPTraHU3aIldsIMH,
YYaCTBYIOIIUMH B TIPEIOCTABICHUN MYHHUIIMITAIBHBIX YCIYT».

2.3. Pe3ynbTar npeaocTaBieHUs] MyHUIIUITAILHON YCITYTH.

PesynpTaToM  mpeocTaBieHHMs] ~ MYHUIIMNIATBHOW  YCIYTH  SIBJISETCS
nHpOopMaIMoOHHOE cooOIIeHne cojaepxamiee wuHboOpMaIi 00 o0BbeKTax
HEJIBI)KUMOTO MMYINECTBA, HAXOMAIIUXCS B MYHHIIUTAIBHOW COOCTBEHHOCTH U
MpeIHA3HAYEHHBIX JJI CJIaYl B apCHITY.

2.3.1. Ilpouenypa npeaocTaBiIEHUs YCIYTH 3aBEPIIACTCS:
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- TIpU MMCHbMEHHOM OOpAIICHUH 3a MYHHUIUTIATHLHOU yCIIyroi -
MUMCbMEHHBIM OTBETOM Ha OOpalieHue 3asBUTEI;

- npu JUYHOM (YCTHOM) OOpaIlleHUH 32 MYHUIUNAIBHOM YCIyrol —
npenocTaBieHue HHGopMal B yCTHON opme.

2.4.Cpok npe1oCTaBICHUSI MyHUITUTIATBHOU YCIIYTH.

Cpok mpenocTaBiIeHUs MYHULHUIAIBHOW YCIYyITM HE JOJDKEH NPEBBINIATh: B
ycTHO# popme - 30 MUHYT, B TUCbMEHHOU dopme - 15 KajgeHIapHBIX AHEH CO THS
NPEACTABIICHUS 3asBICHUS.

2.4.1. Ilpu npeAocTaBICHUH MYHUIIMTAIBHON YCIYTH CPOKH MPOXOKICHUS
OT/ICJIbHBIX aIMUHUCTPATUBHBIX MPOLIETYP COCTABIISIOT:

- perucrtpanus 10KyMEHTOB B T€UYeHHE |-TO KaJleHAapHOTO JHS C MOMEHTA
MOCTYIUIEHU 3asBiieHus. [Ipy MoCTymieHnn 3asBIeHUS B AJIEKTPOHHON (hopme B
BBIXOJIHbIE (ITPa3JHUYHBIE) AHU €r0 PErucTpauvs MPOU3BOAMTCS HA CIEAYIOLIUN
pabounii 1eHb;

- CPOK HCIIOJHEHHS AAMUHHCTPATUBHON MPOUEAYpPHl IO PACCMOTPEHUIO
3asBJICHUS, MPEJCTaBICHUI0O MH(OpMalMu B MUCBMEHHOM BHUJE - He Ooisiee 14
KAQJICH/IAPHBIX THEH;

- CPOK MCIPABIICHUS TEXHUYECKUX OIIMOOK, JOMYIIEHHBIX MPU OPOPMIICHUU
JIOKyMEHTOB, HE JIOJDKEH TMpeBbIIIaTh Tpex paboyux JHEW ¢ MOMEHTa
oOHapy>KeHHsI OIMMOKU WM TOJYyYEHUs OT JII0O0Oro 3aMHTEPECOBAHHOIO JIMIIA B
MMCbMEHHOU (popMe 3asBJIEHHS 00 OLIMOKE B 3aMUCSX.

OcHoBaHull IS MOPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHHIUTIAIBLHON
YCIIYTH 3aKOHOJATENbCTBOM HE MPETYCMOTPEHO.

2.5. IIpaBoBBIEC OCHOBBI JJIs MMPEAOCTABICHUS MYHHUITATIAIGHON YCITyTH.

[IpenocraBnenne MyHununaibHo ycnyru «lIpenocrtaBienue wHpopMauu
00 00BEKTax HEABMKUMOIO HMYIIECTBA, HAXOASIIUXCS B MYHHIUIAIBHON
COOCTBEHHOCTH M TpPEIHA3HAUYECHHBIX MJIS CAAYM B apeHAYy» OCYLIECTBISIETCS B
COOTBETCTBHH C:

['paxnanckum komekcom Poccuiickoit @eneparuu ot 30.11.1994 Ne 51-®3
(«CoOpanne 3akonomareiabcTBa PD», 05.12.1994, Ne 32, cr. 3301; «Poccwuiickas
razera», 08.12.1994, Ne 238-239);

denepanbHbiM  3ak0HOM oT 27.07.2010 Ne 210-®3 «OO06 opranuzanuu
NPEOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHUIMMAIBHBIX yciuyr» («Poccuiickas
raszera», 30.07.2010, Ne 168; «CobOpanue 3akonomatenbctBa PO», 02.08.2010, Ne
31, ct. 4179);

®denepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-d3 «O6 oOmux MpUHIIMAIIAX
OpraHu3alMy MECTHOTO camoympasieHus B Poccuiickort @enepanumn» («Cobpanue
3akoHogaTenabcTBa PD», 06.10.2003, Ne 40, ct. 3822; «IlapmamenTckas rasera»,
08.10.2003, Ne 186; «Poccuiickas razera», 08.10.2003, Ne 202);

VYcraBom ropojckoro okpyra roposi HoBoBoponesxx Boponexxckoit oonactu (B
pelaKkiuu C Y4eTOM HW3MEHEHUM M JOMNOJHEHH COMVIACHO PEUICHUSAM
HoBoBoponexckoit ropoackoit Jlymsr ot 19 utonst 2014 roga Ne 430; ot 23 anpens
2015rona Ne 493);

VHBIMM HOpPMAaTHMBHBIMU NIpaBOBbIMU akTtamu Poccuiickon ®enepanuu,
Boponexckoit 001acTH 1 MyHUITUTIAIIBHOTO 00pa30BaHUs TOPOJCKONW OKPYT TOPOT
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HoBoBopoHek, permaMeHTHPYIONMMU MPABOOTHOIIEHUS IO MPEIOCTABICHUIO
MYHUIIUTIATBHOU YCIIYTH.

2.6.lcuepnbiBalomvii  NepedyeHb  JOKYMEHTOB,  HEOOXOIHUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM WHBIMA HOPMATUBHBIMH IPABOBBIMHU
aKTaMH JIJIsl IPEIOCTaBICHUSI MyHUITUIATBHON YCIIYTH.

2.6.1. MHcuepnbiBaroniuii mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATUBHBIMHU TMPABOBBIMU aKTaMH JUIsl TPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH, MOJICKATUX MPEACTABICHUIO 3asIBUTEIIEM:

MyHurnunanpHas yciayra TpeAoCTaBIIIeTCS Ha OCHOBAaHWM 3asiBICHHS,
MOCTYTHBIIIETO B aIMHHHUCTPAIIHIO.

B nmuceMeHHOM 3asiBICHUM AOHKHA OBITh yYKa3zaHa WH(OpMAIUs O 3asBUTEIIE
(st pU3HYeCKUX NI ¥ MHANBUAYATbHBIX TpeanpuauMarencii - @.1.0., nanabie
JTOKYMEHTa, YAOCTOBEPSIONIETO JUYHOCTh, aJpeCc PErucTpalnuy, KOHTAKTHBINA
tenedoH (TenedoOH yKa3bIBACTCS MO JKEJIAHWIO); ISl IOPUIAMYECKUX JIHI[ -
HauMeHoBaHue, aapec, OI'PH, kontakTHbiil TenedoH). 3asBieHUE JTOHKHO OBITH
MOJIMHUCAHO 3asIBUTEJIEM WIIM €r0 YIOJIHOMOUYEHHBIM MIPEICTaBUTEIIEM.

dopma 3asBIEHUS TMpPUBEJICHA B NPWIOKEHMHM Ne 2 K HaCTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipu oOpaimieHun 3a MOJYyYEHUEM MYHUIMIAIBHON YCIYTH MPECTaBUTENS
3asIBUTENISL OH MIPEACTABISIET JOKYMEHT, YO0CTOBEPSIONINIA JINYHOCTh, U JJOKYMEHT,
MTOATBEPKIAIONININ €r0 IMTOJTHOMOYHS Ha MPEICTABIICHUE HHTEPECOB 3asBUTEIIS.

3asiBieHre Ha OyMa>kHOM HOCHUTEJE MPEICTaBISIeTCS:

- IOCPEICTBOM ITOYTOBOTO OTIIPABJICHHUS;

- TIPU JINYHOM OOpAIIEHUH 3asBUTENSI TUOO €r0 3aKOHHOTO MPEACTaBUTETIS.

B onextponHoO#l (opme 3asBIEHUE MPENCTABISETCS C HCIOJIb30BAHUEM
Eaunoro noprana rocy1JapCTBEHHbIX U MYHULIUITAJIBHBIX YCIYT (QyHKUUN) U (MIIH)
[TopTana rocyaapCTBEHHBIX M1 MYHHUIIMITAJILHBIX YCIyT BopoHexckoii o0macTy.

B anextponHO# (opme 3asBlieHHE MPETOCTABISETCS MYTEM 3arlOTHEHUS
dbopmpbl, pazMelieHHol Ha EnquHoM mopTaiie rocyJapcTBEHHBIX U MyHHUITUTATBHBIX
yenyr (bynkumii) u (wnm) [loprane rocynapcTBEHHBIX M MYHUIIUMIIATBHBIX YCIYT
Boponexckoit o6acTu.

3asBieHue B popMe IEKTPOHHOTO JIOKYMEHTA TOJIMHUCHIBAETCS 3aIBUTEIIEM
OT UMEHH (PU3UYECKOTO JIUIA C UCTIOIb30BAHUEM MPOCTOU PJICKTPOHHON TTOMHCH.

K 3asBnenwio B (opme IJICKTPOHHOTO JOKYMEHTA TPUJIAracTCs KOIHS
JOKYMEHTA, YyIOCTOBEPSIONIETO JHMYHOCTh MPEJICTABUTENS 3asBUTENS, €CIU
3asBIICHUE TIPEACTABISACTCS TMPEACTaBUTENIEM 3asBUTEIs] B BUIEC DJICKTPOHHOTO
o0pa3a Takoro IOKyMEHTA.

B ciydae mpenctaBieHus 3asBieHUS B (OpMe DIEKTPOHHOTO JOKYMEHTa
IPEICTaBUTEIICM 3asABUTENS, JCUCTBYIOIIMM HAa OCHOBAaHWUU JOBEPEHHOCTH, K
3asBJIICHUIO B (hOpMeE DJIEKTPOHHOTO JOKYMEHTA TaKKe MpujlaraeTcs JOBEpEHHOCTh
B BUJIE JICKTPOHHOTO 00pa3a Takoro JOKYMEHTA.

DNeKTpOHHBICE  JOKYMEHTHI  (DJICKTPOHHBIE  00pa3bl  JOKYMEHTOB),
MpuIaraéMble K 3asBJICHUI0, B TOM YHCJIC JOBEPEHHOCTH, HAMPABISIOTCS B BHUJIC
daiinos B popmarax PDF, TIF.
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KauecTtBo MPEAOCTABISIEMbIX AJIEKTPOHHBIX JIOKYMEHTOB
(a51eKTpOoHHBIX 00pa3zoB okyMeHTOB) B popmarax PDF, TIF nomkHO mo3BOJSATH B
MOJIHOM O00bEeMe MPOYUTaTh TEKCT JOKYMEHTa U pacro3HaTh PEKBU3UTHI
JIOKyMEHTa.

2.6.2. MHcuepnbiBaroniuii mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBBIMU aKTaMH JUIsl TPEIOCTaBICHUS
MYHUIIUTIATBHONM YCITYyTH, KOTOPBIE HAXOIATCS B PACHOPSKEHUU FOCYJaPCTBEHHBIX
OpraHOB, OPTaHOB MECTHOT'O CaMOYIMPAaBIICHUS, U KOTOpPbIC 3asiBUTEIb BIIpaBe
MPEJCTABUTE:

[lepeueHb Takux TOKYMEHTOB OTCYTCTBYET.

3anpemaercs TpeOOBaTh OT 3asBUTEIIA:

- TPEACTaBICHUSA JIOKYMEHTOB U HHGOPMAIMU WIA OCYIIECTBICHUS
JNEUCTBUM, MPEJICTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMM  TIPAaBOBBIMU  aKTaMH,  PETYJUPYIOIIUMH  OTHOIICHHS,
BO3HUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIMNIAIBHOMN YCIIYTH;

- TIPEJICTABIICHUS JTOKYMEHTOB U MH(GOPMAIINH, KOTOPhIE B COOTBETCTBUHU C
HOpPMaTUBHBIMH MpPaBOBbIMU akTamu Poccuiickoii denepaiuu, HOPMATHUBHBIMU
IPaBOBBIMH aKTaMU BOpoOHEXCKOW 00JIacTh W MYHUIIUNAIbHBIMU IPABOBBIMU
aKkTaMu TOPOJCKOro okpyra ropoa HoOBOBOpPOHEX HaxoASTCA B PaCIOPSKEHUU
aIMUHUCTPALINM, WHBIX TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoynpaBieHus U (Wu) TOJABEAOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM u
OpraHaM  MECTHOTO  CaMOYIIPaBJICHUS  OpraHu3alui, Yy4YacTBYIOIIMX B
MPEJOCTAaBICHUH MYHMIIMNAIBLHON YCIYTH, 3a MCKIIOUYEHUEM JOKYMEHTOB,
yKa3aHHBIX B 4acTu 6 cratbu 7 denepampHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHuzanuu MpeaoCTaBICHUs TOCYIapPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT».

2.6.3. IlepeueHb ychnyr, KOTOpbI€ SIBISIOTCS HEOOXOJAMMBIMU U
00s13aTeNIbHBIMU JIJ15 IPEIOCTABIICHUS] MyHUIIUITAIbHON YCITYTH.

[Tonmydyenue 3asiBUTENEM YCIyr, KOTOPHIC SBISIOTCS HEOOXOAUMBIMH U
o0s3aTeNIbHBIMA [T TIPEAOCTABIICHUS MYHUIIMITAIILHON  yCIyTH, TI€pEeYeHb
KOTOpBIX yTBepk1eH HoBoBopoHEekCKoI ropoackoit Jlymoii, He TpeOyerc.

2.7 UcyepnplBaomuii MepeyeHb OCHOBAHHWM HJii OTKa3a B TMpUEME
JIOKYyMEHTOB, HEOOXOUMBIX JIJI MPEAOCTABICHUS MYHUIIUIIATLHON YCITYTH.

- 3asABJICHUE HE COOTBETCTBYET YCTAaHOBJICHHOW (opme, He mojamaercs
MPOYTCHUIO WJIM COACPKHUT HEOTOBOPEHHbIC 3asBUTENIEM 3auyepKUBAHUS,
WCTIPABJICHUS, TOJYUCTKH, HE TIO3BOJIAIONIME YCTAHOBUTH 3alpalliuBaEMYIO
uH(pOpMAIHIO.

2.8 MUcuepneiBaroluii  nepedyeHb  OCHOBAaHMW Uil  OTKa3a B
peA0CTaBICHUN MYHUIIMTIATBHON YCITYTH.

OcHoBaHull I OTKa3a B NPEAOCTABICHUW MYHUIUNMAIBHOM YCIYTd HE
UMeeTCs.

2.9 Pasamep miaThl, B3UMAaeMOW C 3asgBUTENS TPU TMPETOCTABICHHUH
MYHULIMNATBHON YCITyTH.

MyHurunanpHas ycayra mpeaoCcTaBiseTcs Ha 0€3B03ME3THONH OCHOBE.
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2.10 MaxkcuManbHBIHI CPOK OXHMJAaHUS B OuYepend NOpH Tojaaue
3ampoca O TMPEJOCTABICHUM MYHUIUINAIBHOM YCIyTM W MpU  TOJy4YEeHHUU
pe3ynbTaTa NpeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

MakcumanbHbBId CpPOK OXKMJIAaHHUS B OYepead MpH I[oAade 3ampoca o
PEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH HE JIOJKEH MPEBBIATh 15 MUHYT.

MakcumalbHBI CPOK OXHUAAHUS B OYEpEeNM MpH MOJYyYEHUU pPe3yJibTara
IPEIOCTaBICHUSI MyHUIIUTIATIBLHOM YCIYTH HE IOJKEH MPEBbIIAaTh 15 MUHYT.

2.11 Cpok perucrtpauudyd 3ampoca 3asBUTENs O MPEJOCTABICHUH
MYHHUIUIIAIBHON YCIYTH.

Peructpanus 3ampoca 3asBUTENS O MPEAOCTABICHUW MYHHIIMITAIILHON
YCIYTH OCYIIECTBJISIETCS B TEUEHHWE |-r0 KaJCHIApHOTO [JHA C MOMEHTa
MOCTYIUIEHU 3asBiieHus. [Ipy MoCTymieHnn 3asBIeHUS B AJIEKTPOHHON (hopme B
BBIXO/IHBIC (MTPA3IHUYHbBIC) JHU €r0 PETHCTPALUsl MPOU3BOJUTCA HA CIEAYIOUIUN
pabouuii 1eHb.

2.12 TpebOoBaHusi K TOMEHICHUSIM, B KOTOPBIX MPEAOCTABISACTCS
MYyHHIUIATbHAS YCIyTa.

2.12.1 Tlpuem rpaxkmaH OCYIIECTBISICTCS B CIEHHMAIBHO BBIJICICHHBIX JIJIs
IPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT TOMEIICHUSX.

[Tomernienuns: AOHKHBI COACPIKATH MecTa JUIsi ”HHOPMHUPOBAHUS, 0KUIAHUS U
npuema rpaxnaaH. [lomemieHuss JOJDKHBI — COOTBETCTBOBATH  CAHUTAPHO-
SMUACMHUOJIOTHUCCKIM TIpaBWJIaM M HOpMaM, a TakkKe OBITh 00OpYHIOBaHBI
IIPOTUBOITOKAPHON CUCTEMOM U CPEACTBAMMU MOKAPOTYIICHHUS.

VY BXxoma B KaKJ0o€ MOMEIICHUE pa3MeniaeTcsl TabIruka ¢ HAaMMEHOBAHUEM
MOMEILCHHUS (3aJ1 O’KUJIaHUSs, TPUEMa/BbIIaud JOKYMEHTOB H T.1.).

2.12.2. Okoj0 37aHUSL JTOJDKHBI OBITh OpPraHW30BAHBI MAPKOBOYHBIE
MecTa Uil aBTOTPAHCIIOPTa, B TOM YHCJE JJIs JMI] C OTPaHUYCHHBIMU
BO3MOKHOCTSIMU 3I0POBbsI (MHBATIUIOB).

JlocTym 3asiBUTENEN K TApKOBOYHBIM MECTaM SIBIISIETCS OCCIUIATHBIM.

2.12.3. B nomemeHuSX Ui OKUJAHUS 3asBUTEISIM OTBOISITCS MECTa,
000pyZIOBaHHBIE CTYJIBSIMU, KpPECEIbHBIMU CeKIusIMU. B wmectax oxxumaHus
JOJDKHBI OBITH TIPEAYCMOTPEHBI CpPEJCTBA JJIS OKa3aHWs IEpPBOM TMOMOIIU U
JOCTYITHBIE MECTa OOIIETO MOJb30BaHMUS.

2.12.4. Mecra uH()OPMUPOBAHMS, npeaHa3HAYCHHbIE TUISt
03HAKOMJICHUS 3asIBUTENCH ¢ HHPOPMAIIMOHHBIMHU MaTepHuaiaMu, 000PYIyFOTCS:

- nH()OPMAITMOHHBIMHA CTEHAAMH, Ha KOTOPBIX pa3MelacTcs BU3yaJlbHAs U
TEKCTOBasi UH(POpMaLIUs;

- CTYJIBSIMHU U CTOJIaMU TSI 0(DOPMIICHHSI IOKYMCHTOB.

K uHpopmamoHHbIM cTeHAAM J0JKHA OBITh oOecredueHa BO3MOXHOCTH
CBOOOHOTO JOCTYIIa TpaXaaH.

Ha wHpOpManMOHHBIX CTEHIAX, a TaKKe Ha OPUIIMANTBHBIX CATaX B CETH
WNuTtepHeT pa3meniaercs cieayrorias oos3aTenbHas HHHOPMAIIHS:

- HOMepa TeneoHOB, (HaKkCcoB, ajpeca OPUITHATHHBIX CAUTOB, SJIEKTPOHHOM
MOYTHI OPTAHOB, MPEOCTABIISIONINX MYHUITUTIATLHYIO YCIYTY;

- pexuM pabOThl OPTraHOB, TPEIOCTABISIOMIUX MYHUITUTATBHYIO YCIYTY;
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- TpadUKu JHMYHOTO TpUeMa TpakIaH YIOJIHOMOYEHHBIMU
JOJKHOCTHBIMU JIUIIAMU;

- HOMepa KaOMHETOB, I'JIe OCYUIECTBISIOTCS MPUEM MUCbMEHHBIX OOpallleHHA
rpaXJaH U yCTHOe HMH(OpMUpOBaHWE TpaxiaaH; (haMUIIMU, UMEHA, OTYECTBA U
JOJKHOCTH JIMII, OCYIIECTBIISIONIUX MPUEM MUCbMEHHBIX OOpalieHuil rpakaaH u
YCTHOE MH(OPMUPOBAHUE TPAXK/IAH;

- TEKCT HACTOAIIET0 aIMUHUCTPATUBHOTO perjaMeHTa (TMoHasi Bepcus - Ha
oumanbHOM caiiTe aIMUHUCTpAIMK B ceTH VIHTepHET);

- TEKCThI, BBIICPKKH U3 HOPMATUBHBIX MPABOBBIX AKTOB, PErYJIUPYIOIIUX
MPEJOCTaBICHUE MYHUIIMTIATBLHON YCIIyTH;

- 00pasiel 0(hOPMIICHHS TOKYMEHTOB.

2.12.5. [Tomemenuss amsg mpuemMa  3asgBUTENCH  JOJKHBI  OBITH
o0opy0oBaHbl TAOIMYKAMU C yKa3aHHEM HOMEpa KaOWHETa W JOJKHOCTH JIWIIA,
OCYILECTBIISIONIETO TpueM. MecTo Juisi npueMa 3asiBUTENIed JIOJHKHO OBITh
000pYyZI0OBaHO CTYJIOM, UMETh MECTO I HAlMCaHUsS 3asBICHUNA U pa3MEIICHUS
JIOKYMEHTOB.

[Tomenienus st mpuema 3asiBUTENIEH JTOJDKHBI 00ecredrBaTh BO3MOKHOCTD
peanu3alyy Mpas JUI] ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 3/I0POBbs (MHBAJIUIOB)
HAa TPENOCTaBICHHE MyHUIUNaIbHON yciyru. [lomemenus o6opynyroTcs
NaHIyCaM{, CAHUTAPHBIMH IIOMEIICHUSIMH, PACIIMPEHHBIMU  IPOXOJaMHU,
MO3BOJISIIOIIMUMHM ~ O0ECIIEUUTh  OECTPEMSITCTBEHHBIM  JIOCTYI K  YKa3aHHBIM
MOMEILEHUSIM JIMI[ C OTPAaHUYCHHBIMH BO3MOXKHOCTAMH 3/I0POBbS, WHBAJIHJIOB,
HCIIOJIb3YIOIINX Kpeca-KOJSCKH.

2.12.6.  TpeboBanuss K  OOECHEUYECHHIO  YCIOBHM  JOCTYHHOCTH
MYHULIMOATBHBIX YCIYT JJIsl UHBAIUJIOB.

Opras npeaocTaBsSIONIMN MYHUITUTIATBHYIO YCIYTy 00€CIIeYuBaeT YCIOBUS
JOCTYITHOCTH JUIsl OECHpPEensITCTBEHHOIO0 JOCTYNa WHBAIUJOB B 3JaHUE U
MOMEUIEHHUSI, B KOTOPOM MPEAOCTABISAECTCS MyHULIMNAIbHAS YCIyTra, U MOJTYYEHUS
MYHHUITUTIATBHOM YCIYTH B COOTBETCTBUM C TPEOOBAHUSIMU, YCTAHOBJICHHBIMU
®enepanbHbiM  3aKOHOM OT 24.11.1995 Ne 181-®3 «O conuanbHON 3amuTe
MHBAUIMAOB B Poccuiickon denepanun», 1 APyTUMH 3aKOHOIATEIbHBIMA U UHBIMU
HOPMAaTHBHBIMM IpaBOBbIMH akTaMu Poccuiickonn ®enepaunu u BopoHEKCKOMN
oOracTu.

Ecnu 3maHne W moMerieHus, B KOTOPOM MPENOCTaBISIETCS yCiyra He
MPUCIIOCOOJICHBI WM HE TIOJIHOCThIO TPHUCIOCOOJICHBI sl  MOoTpeOHOCTeN
WHBAJINUJIOB, OPraH MPEeJOCTABISIONIMN MYHHUITUTIAIBHYIO YCIyry oOecredyuBaeT
peA0CTaBICHNE MYHUIIMTIATBHON YCITYTH TIO MECTY JKUTEJIHCTBA NHBAIUIA.

2.13 Iloka3zaTenu TOCTYNMHOCTH U Ka4yeCTBa MyHUIUTIAILHOU YCITIYTH.

2.13.1 Tloka3arensiMu JOCTYIHOCTH MYHULIMITAIbHON YCITYTU SBJISFOTCS:

- 000pyJOBaHUE TEPPUTOPUM, TPHUIIETAIONIUX K MECTOPACIOJIOKEHUIO
OpraHa MPeIOCTaBISIONIETO YCIYry, MECTaMU JJIsl TAPKOBKU aBTOTPAHCIIOPTHBIX
CPEACTB, B TOM 4YHUCJE ISl JIUI] C OTPAHUYECHHBIMH BO3MOXHOCTSMH 30POBBS
(MHBAJIUIOB);

- 000pyIOBaHHE MECT OXKHJIAHUS B OpTraHe MPEAOCTaBISIONIETO YCIYTy
JOCTYITHBIMU MECTaMH OOIIETro MOJIh30BAHUS;
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- 000pyZOBaHHE MECT OXXKHUJAHUS U MECT NpueMa 3asBUTENCH B OpraHe
IPEJOCTABISIOIETO YCIYTY CTYJIbSIMH, CTOJAaMHU (CTOMKamMH) AJii BO3MOYKHOCTH
odopmIIeHUsI JOKYMEHTOB;

- cobmmoieHne rpaduka paboThl OpraHa IpeaoCTaBIISAIOIIEr0 yCIyry;

- pa3MelleHHE IIOJHOW, JIOCTOBEPHOW M aKTyalbHOM HHpOpMALMU O
MYHULIMINIATBHOU ycimyre Ha [lopTane rocyaapcTBEHHBIX U MyHULIUIIAIBHBIX YCIYT
Boponexckoit obnactu B cetu MHTepHeT, EnnHom noprane rocyqapCcTBEHHbBIX U
MYHULIMNAIBHBIX ycIyr (pyHkumii) B cetu MHTepHET, HA OQUIMAIBHOM caiiTe
aAMUHUCTPALIMK, HAa HMHPOPMALMOHHBIX CTEHAAX B MECTaxX MpPeAO0CTaBICHUSA
MYHULIMIIAIBHOMN YCIIYTH;

- BO3MOXHOCTh TOJNyuyeHUs HWHQPOPMAIMU O XOJe NPEJOCTaBICHUS
MYHHIIMIIAJIBHOW YCIyTH, B TOM YHCJE C HCIOJb30BAaHHUEM HH(POPMAIIMOHHO-
KOMMYHHKAITTOHHBIX TEXHOJIOTHHA.

2.13.2. [TokazarensaMu KauecTBa MyHUIIUNIATIBHOW YCIYTH SBISIOTCS:

- TOJIHOTA NPEJOCTaBICHUS MYHHUIMNAIBHOM YCIYyTM B COOTBETCTBUU C
TpeOOBaHUAMH HACTOSIIETO AIMUHUCTPATUBHOTO PErJIaMEHTa;

- COOJII0JIEHNE CPOKOB MPEAOCTaBICHNUS MyHUIIUIIAILHON YCIIYTH;

- YyIeNnbHbIM BeC ajoO, MOCTYNUBIIUX B aJIMUHUCTPALMIO IO BOIPOCY
IPEJOCTaBICHUS] MYHHUIMIAIBHON yCIyrd, B OOIIEM KOJIMYECTBE 3asBJICHUN Ha
PEIOCTaBICHUE MYHUIIUNIAIBHON YCITYTH.

2.14. OcoOeHHOCTHM  TPEAOCTaBICHHUS  MYHUIMIAIBHON  YCIyrH B
ANEKTPOHHOM (hopMme.

2.14.1. 3agBUTENSIM  O0ECIEYMBAETCS BO3MOXKHOCTh  KOMMPOBAHMS
(GopMbl 3asBIIEHHS, HEOOXOAMMOIO MJI1 MOJYYEHHS MYHULHUIAJIbHOM YCIYTH,
pa3MEIIEHHOrO0 Ha O(QUUMAIBLHOM CcaiTe aJAMUHUCTpauuu B ceTh HWHTepHeT
(www.new-voronezh.ru), Ha  EnuHoM  mopTrasie  TOCYHapCTBEHHBIX U
MyHUIMOAIBHBIX — yeuyr  (byHkumil)  (www.gosuslugiru) u  Iloprane
rOCyIapCTBEHHBIX U  MYHHUIMNAIbHBIX  yciayr BopoHexckoir — oOiactu
(www.pgu.govvrn.ru).

2.14.2. 3asBUTENb B LEISAX MOTYYCHUSI MyHUIUIIATILHONW YCIYTH MOKET
NOJaTh 3asBJIEHUE B JJIGKTPOHHOM BHUJE C HCIOJB30BAaHMEM HH(OPMALMOHHO-
TEXHOJIOTMYECKOH M KOMMYHHUKAlIMOHHOW WHQPACTPYKTYpbl, B TOM 4YHCIIE
Enunoro noprana rocy1apCcTBEHHBIX 1 MyHULUNAIBHBIX YCIYT (yHKUMN) U (UITH)
[Toprana rocyaapCTBEHHBIX 1 MYHULIMITAJIbHBIX YCIYT BopoHexckoil o0nacTu.

3. CocTaB, Mocj1e10BaTeJIbHOCTh U CPOKHU BHINOJIHEHUSI
aIMHUHUCTPATHBHBIX MPOIETYP, TPEOOBAHMS K MOPAAKY UX BHITIOJTHEHUSI

3.1.  HcuepnsiBarouiuii nepevyeHb aIMUHUCTPATUBHBIX MPOLIEAYD.

3.1.1. IlpegocraBieHne MYHUIMOAIbHOW YCIAYyrd TpPU NHCbMEHHOM
oOpallleHuu 3asBUTENII BKIIOYAaEeT B ce0s CleAyloue aJIMUHUCTPATUBHBIC
IIPOLEAYPBL:

- NPUEM M PETUCTPALMs 3asBJICHHUS O MPEJOCTABICHUH MYHHIMIIAIBHON
YCIIyTH;


http://www.new-voronezh.ru/
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- TOATOTOBKAa WHGOPMAIMKM TI0 TPEIOCTABICHUIO MYHULIUTATBHOM
YCIIYTY Y HallpaBJICHUE €€ 3asIBUTEITIO.

3.1.1.1. Ilpuem wu perucrpanuud 3asBJCHUS O  MPEAOCTABICHUU
MYHULANTAIBHON YCITYTH:

OcHoBaHMEM JI Hayajga aIMUHUCTPATUBHON MPOLEAYPHI SABISETCS JINYHOE
oOpamieHre 3asBUTENII WM €ro  YIOJHOMOYEHHOIO TMpEACTaBUTENS B
aIMUHUCTPALIMIO C 3asBJICHUEM JMOO TMOCTYIUICHHE B aJpec aJIMHHHUCTpPALUU
3asBJICHHS], HAIPABICHHOTO ITOCPEACTBOM IIOYTOBOTO OTIIPABICHHUS C OIHCHIO
BJIOXKEHUS M YBEJAOMIICHHMEM O BPYUYCHHM WIM C HCHOJb30BaHUEM EauHoro
MopTajia rocyAapCTBEHHBIX U MyHULIMNIATBHBIX YCIyT (QyHkiuil) u (mnm) [loprana
rOCYJIapCTBEHHBIX W MYHULIMOAIbHBIX yciayr Boponexckoir o6mnactu. Ilpu
MOCTYIUICHUW 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB B D3JICKTPOHHOM BHJIE
JOKYMEHTBI PacrlevaThiBalOTCS Ha OyMa)XHOM HOCHUTEJE, U B JalbHEHIIEM padoTta
C HUMHU BEJETCS B YCTAHOBJIICHHOM MOPSIJIKE.

[Ipu nuuyHOM oOOpalieHu 3asBUTENsE B AJMUHUCTPAIUIO CIICIHUAIIHUCT,
OTBETCTBEHHBIH 32 PUEM JTOKYMEHTOB:

- YCTaHABIUBAECT MPEAMET OOpallleHNUS;

- IPOBEPSIET MOJIHOMOYUSI MIPEACTABUTEINS 3asIBUTEIIS;

- POBEPSIET COOTBETCTBUE 3asIBJICHUSI YCTAHOBIICHHBIM TPEOOBAHUSM;

- PETUCTPUPYET 3asIBJIICHUE.

[Ipy HanMuMM  OCHOBAaHMM, YyKa3aHHBIX B II. 2.7  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTa, CICIUAIUCT, OTBETCTBEHHBIM 3a MpUeM
JIOKYMEHTOB, YBEJAOMJISICT 3asBUTENI O HAJIWYMU TPEMSITCTBUM K MPUHSITHIO
JIOKYMEHTOB, BO3BpalllacT JOKYMEHTBI, OOBSICHSIET 3asBUTEIIO COJICp)KAHUE
BBISIBJICHHBIX HEJIOCTATKOB B MPE/ICTABICHHBIX TOKYMEHTAX U MpejiaraeT NpuHsITh
MeEpHbI TI0 UX YCTPaHEHUIO.

Pe3ynbraToM  aAMUHHCTPATHUBHOW  MPOULEAYpPHl  SABJISETCS TNpPUEM U
perucTpanus 3asBieHus T100 BO3BPAT JOKYMEHTOB.

MakcumanbHBIA CPOK WCIOJHEHUS aJIMUHHUCTPATUBHOW mpouenypsl - 1
KaJICHIAPHBIN JICHb.

3.1.1.2. TloarotoBka wuH(pOpMAUU TIO MPEIOCTABICHUIO MYHHUIIMITAILHON
YCIIYTU U HallpaBJICHUE €€ 3asIBUTEIIIO:

OcHoBaHMeM JJisi Hayaja aJMUHUCTPATUBHOM MPOUEAYpPHl  SBISETCS
MOJTYyYCHHE 3asiBJICHUS CIHEIUATMCTOM, OTBETCTBEHHBIM 3a MPEIOCTABIICHHE
uHpopmaruu 00 0OBEKTaX HEABWXKMUMOTO HMYIIECTBA, HAXOMSIIUXCS B
MYHUIIUTTATBHON COOCTBEHHOCTH W MPEIHA3HAYCHHBIX JIJIS1 CIa4u B apeHay (l1aee
- CTICIUAJIUCT).

CrernuaaucTt paccMaTpHUBaeT 3asBJICHUE U TTOATOTABIMBAET MH()OPMALIMOHHOE
cooOleHne cojepkaiiee MHGOpMaIUIO 00 00BEeKTaX HEIBUKUMOI'O MMYIIECTBA,
HaXOJISIIINXCS B MyHUIIUITAIIBHOM COOCTBEHHOCTH M MPEIHA3HAYCHHBIX IS ClIauu
B apEHy.

[loanucaHHbli TJ1aBOM  AJAMUHHUCTPAUUU TOPOACKOTO OKpyra ropoj
HoBoBopoHex 1160 yrmoJTHOMOUYEHHBIM UM JOJIKHOCTHBIM JIUIIOM aJIMUHHUCTPAIIAN
OTBET 3asBUTEIIO O MPEAOCTABICHUH WHOOPMAIIUU PETHCTPUPYETCS B KypHAIe
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UCXOIAIIEH KOPPECHOHJACHIMM W B TEYEHHE OJHOIO0 JHA C MOMEHTa
pPErUCTpaly HAMIPABIISIETCS 3asBUTEIIIO:

- B opMe DJIEKTPOHHOTO JTOKYMEHTa C UCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CEeTel 00Ilero moJjib30BaHUs, B ToM uucie EauHoro
nopraja TOCYAapCTBEHHBIX W MYyHUIMNANBHBIX ycayr (dynkuuid) u Iloprana
rocyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT BopoHekckon 001acTu;

- B (opme nokymMeHTa Ha OyMaKHOM HOCHUTEJE MOCPEICTBOM BbIJAUU
3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS) JIMYHO TOJ PACTIHCKY B aIMUHUCTPALINH;

- B opme AokyMeHTa Ha OyMa)KHOM HOCHUTEJE MOCPEACTBOM IOYTOBOTO
OTIPABJICHUSA 110 YKa3aHHOMY B 3asIBJICHHH II0YTOBOMY aJIpECY.

3asBuTens (MpEACTaBUTENb 3asBUTENS) HHDOPMHpYETCS O MNPUHATOM
peuieHu B MOpSAKE, MPEeayCMOTPEHHOM TyHKTOM 1.3.4.  HacTosiuero
aAMUHUCTPATUBHOI'O PETJIaMEHTa.

Pe3ynpTaToM aIMHHHCTPAaTMBHOW NPOLEIYpPHl SBJISETCS HaIpaBICHHUE
(BpIIaua) 3asBUTEIIO pe3yibTaTa MPeIOCTaBICHUS MyHUIIUTAIBHON YCIYTH.

MakcuMallbHbId CPOK HCIOJHEHUS aJMHUHUCTPATUBHOW IMPOLEAYPbl — HE
Oosee 14 kameHIapHBIX THEH.

3.1.1.3. Ilpu ycTtHOM oOpamieHuu 3asBUTENS  JODKHOCTHOE  JIUIIO
aIMUHUCTPAIIMKM YTOYHSET, KaKyl0 WH(OPMAIUMIO XOYET MOJYUYUTh 3asBUTEIb, U
OTIpeeNsieT, OTHOCUTCS JIM YKa3aHHBIN 3ampoc K MHGOPMHUPOBAHUIO 00 00BEKTaxX
HEJIBIDKMMOTO HMYIIIECTBA, HAXOSAIIUXCS B MYHUIIMIAIBLHONW COOCTBEHHOCTH U
MpEeAHA3HAYEHHBIX U1 CIayd B apeHAy M JaeT OTBEThl Ha IIOCTaBJICHHBIC
BOITPOCHI.

Pe3ynpTaToM aJIMHHHCTPATUBHOM HPOLEAYPHl SBISIETCS MPEJOCTABICHHE
3asIBUTENI0 MH(OpPMAIIMU B YCTHOM (hopme.

MakcuMalnbHbI CPOK MPETOCTABICHHUSI MYHUIIMTIATBLHON YCIYTH TIPU JIMYHOM
oOpalleH!H 3asBUTENIS HE JOJIKEH MpeBbilaTh 30 MUHYT.

3.1.3. ITocnenoBaTenbHOCTE IEUCTBUH npu MPEeI0CTaBICHUN
MYHUIIUNATBHOW  YyCIyTH  OTpaxeHa B OJIOK-CXeMe€  MpeJa0CTaBIICHUS
MYHHUITUTIATBHOW YCIYTH, TpHUBEACHHOW B mpmioxkeHun Ne 4 K HacTOsIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY.

4, @opMBbI KOHTPOJIS 32 HCMOJTHEHHEM aIMUHUCTPATHBHOTO
perjamMeHTa

4.1. Tekymui KOHTPOJb OpPraHU3alMKU MPEIOCTABICHHUS MYHUIUNAILHOW
YCIYTM  OCYUIECTBISIETCS  JNOJDKHOCTHBIMMA — JIMUAMHA ~ OpraHa  MECTHOTO
caMOyIpaBJieHUsI, OTBETCTBEHHBIMH 32 OPTraHU3aIlUI0 PA0OTHI 1O MPEIOCTABICHUIO
MYHULIUTNIAIIBHON YCITYTH.

4.2. ITepeuenn VHBIX JIOJDKHOCTHBIX JIALY aIIMUHUCTpPALIUH,
OCYIIECTBISIIOIIMX ~ TEKYIIMM  KOHTPOJb  OpPraHU3alud  IPEAOCTaBJICHUSA
MYHUIUIIAIBHOM YCIYTM, B TOM YHCJE pealu3alud MPeIyCMOTPEHHBIX
HACTOAIIMM AAMUHUCTPATUBHBIM PETIAMEHTOM aJMWHUCTPATUBHBIX IPOLELYD,
YCTaHABJIMBACTCS MYHHUIMITAIIBHBIMU PABOBBIMU AKTAMH aJIMUHHUCTPALIHAH.
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MyHununanbHbie CIy’Kalllue, OTBETCTBEHHbIE 32 MPEIAOCTAaBJICHUE
MYHUILIUTTAIBHOW YCIYyTH, HECYT MEPCOHATBLHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE
CPOKOB M TIOpSKAa MWCIOJHEHUS KaXJI0W aIMUHUCTPATUBHOW MPOLECIYPHI,
MPETyCMOTPEHHON HACTOSIIIUM aJIMUHUCTPATUBHBIM PErJIaMEHTOM.

43. Tekymuid  KOHTPOJb  OCYUIECTBISICTCS  IMYTEM  IPOBEACHUSA
JOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a  OpraHu3aiuio  paboTbl MO
PEAOCTABICHUIO MYHUIIMIAIBHON YCIYTH, IPOBEPOK COOIIOICHUSI U UCTIOTHEHUS
COTPYJAHUKAMH MOJIOKECHUN AJIMUHUCTPATUBHOTO PErIaMEHTA.

4.4. TlpoBeneHue TEKyIIEro KOHTPOJISI JTOJKHO OCYILIECTBIISITECA HE pEkKe
JIBYX pa3 B TO/I.

Tekymuii KOHTPOJIb MOXET ObITh IUIAHOBBIM (OCYIIECTBISITHCS HA
OCHOBAHWH TIOJYTOJIOBBIX WM TOJOBBIX IUIAHOB PAaOOTBI OpraHa MECTHOTO
CaMOYTIPaBJICHHUSI) U BHEIJIAHOBBIM (IIPOBOJUTHCS MO KOHKPETHOMY OOpaIeHUIO
3asBUTENISI WJIM WHBIX 3auHTepecoBaHHbIX Jmi). [lpu mnpoBepke MOryT
paccMaTpUBaThCSl BCE BOMPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM MYHUIUNATbLHON
yCIyrd (KOMIUIEKCHBIE MPOBEPKH), WM BOIPOCHI, CBS3aHHBIC C HCIIOJIHEHHUEM
OT/ICJIBHBIX aIMUHHCTPATUBHBIX MPOLEyp (TeMaTHUECKUE TIPOBEPKH).

PesynbraThl TpoBepKH O(QOPMIISIOTCS B BHJE CIpPaBKH, B KOTOpPOH
OTMEUAIOTCSI BBISIBJICHHBIC HEIOCTATKU M YKa3bIBAIOTCA TMPEIJIOKEHHUS IO MX
YCTPaAHECHHUIO.

[To pe3ynbTaTaM MPOBEJACHHBIX MPOBEPOK B CIydae BBISIBICHUS HAPYIICHUN
MpaB 3asBUTEJIC BUHOBHBIC JIMIIAa TIPUBJICKAIOTCS K OTBETCTBEHHOCTU B
COOTBETCTBHHM C JEHUCTBYIOIINM 3aKOHOAATENHCTBOM Poccutickon deneparun.

4.5 KoHTpoJb 3a IpelIoCTaBICHUEM MYHHUIIMNAIBHONW YCIYTH MOXET OBITh
OCYILIECTBJIIEH CO CTOPOHBI TpaxaaH, HUX OOBEIUHEHHN U OpraHu3aluii B
COOTBETCTBHE C 3aKOHOJATEILCTBOM Poccuiickoit @enepanuu.

5. JocyneoHblii (BHecy1eOHBIIT) MOPSI0K 005KAT0BAHUS PellIeHUH 1
necTBuil (0e31eiicTBHS) OPraHa, MPeA0CTABJISIOIIEr0 MYHUIIUNIATILHY IO
YCJIYTY, JOJI2KHOCTHOTO JINIA OPraHa, MPeI0CTABJISIIONIET0
MYHUIHMIAJIBHYIO YCJIYTY, JJU00 MYHUIIUNIAJIBLHOTO CJIYKAIEro.

5.1. 3asgBuTenM WMEIOT MPAaBO HA O0XKAIOBAHHWE PEIICHUNW U JIEHCTBUIMA
(Oe3neiicTBuUs) MOJKHOCTHBIX JIMI[ aJIMUHHCTpPALlMM B JOCYJEOHOM MOpSJIKE, Ha
noxyyeHue uHpopmaluu, HEoOXOIMMOM isi OOOCHOBaHMS M PAacCMOTPEHUS
KanoObI.

5.2. 3asgBUTEIH MOXKET OOpPATUTHCS C KajJo00il B TOM YHUCIE B CIEAYIOMIMX
Cyvasx:

1) HapylieHHe cpoKa perucTpaluy 3asBICHUs 3asBUTENs 00 OKa3zaHUU
MYHHULUITAIIBHON YCIIYTH;

2) HapyILIEHHE CPOKa MPEIOCTABICHUS MyHUIIMNIATBHON YCIIYTH;

3) TpeGoBaHue Yy 3asBUTENs JIOKyMEHTOB, HE MPEAYyCMOTPEHHBIX
HOPMATUBHBIMU TIPaBOBbIMU akTamu Poccuiickor ®enepannn, HOPMATUBHBIMU
MIPaBOBBIMU aKTaMu BopoHexckoi 00JacTH, HOPMATHBHBIMU MPABOBBIMHU aKTaMH
OpraHoB MECTHOI'O CaMOYIpPAaBJIEHHs TOPOACKOTro okpyra ropon HoBoBopoHex
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JUISL TIPEIOCTABIEHUS MYHULMINAIBHON YCIYyTH;

4) oTKa3 B mpHeMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMH akTamu Poccuiickoii dexnepaivv, HOPMaTUBHBIMU
PaBOBBIMU akTaMu BopoHexckoil 00JacTH HOPMATUBHBIMU MPABOBBIMU aKTaMU
OpraHOB MECTHOT'O CaMOYIpaBJICHHs TOPOACKOTO OKpyra ropoj HoBoBoponex
JUTS IPEIOCTABJICHHUS] MYHUIIMITAIbHON YCITYyTH, Y 3asBUTEIS;

5) oTKa3 B MPENOCTABICHUM MYHUILMIAIBLHON YCIYTH, €CIM OCHOBaHUS
OTKa3a He NpeaycMOTpeHbl (denepanbHbIMU 3aKOHAMU M TPUHATHIMA B
COOTBETCTBUM C HUMU MHBIMM HOPMATHUBHBIMU NMPABOBBIMU akTamu Poccuiickoi
@enepanyiyi, HOPMATUBHBIMU TPABOBBIMU akTamMH BopoHexckoil obmactu
HOPMAaTHBHBIMM IPaBOBBIMM aKTaMH OpPraHOB MECTHOIO CaMOYIpaBJIECHUS
ropoJIcKoro okpyra ropog HoBoBopoHex;

6) 3atpeboBaHHE C 3asgBUTENS TPH MPEIOCTABICHUU MYHUIIUIAIBHON
YCIYTHM TIJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU THPABOBBIMH aKTAMH
Poccuiickon ®enepanyu, HOPMATUBHBIMHU IIPABOBBIMU aKTamMu BopoHexCKon
o0nacTu,  HOPMATUBHBIMU  TMPABOBBIMH  aKTaMH  OPraHOB  MECTHOTO
CaMOYIIPaBJIEHUS TOPOJICKOro OKpyra ropog HoBoBopoHeEX;

7) OTKa3 JODKHOCTHOTO JIMIA aJMHHUCTPAllMM B HCIPABJICHUU
JIOMYIIEHHBIX ONEYaTOK W OIMMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHHUS
MYHULIUINAIBHON YCIYTH JOKyMEHTaxX JIMOO HAapyIIEHUE YCTAHOBJIEHHOI'O CpOKa
TaKUX UCIPABICHUN.

5.3. OcHoBaHueM MJisi Hayajna MpOIEAyphl J0CyneOHOro (BHECYIeOHOTO)
00’kajoBaHMs SABISECTCA MOCTYNMBIIAS KaJI00a.

JKanoba moxkeT ObITh HalpaBlieHa MO TMOYTE, ¢ HCMojb3oBaHueM EnuHoro
MopTaja roCyIapCTBEHHbIX U MyHUIMNAIbHBIX ycayr (PpyHkuuit) nmubo [loprana
roCyJapCTBEHHbIX U MYHHUIMMOAIBbHBIX YyCIyr BOpOHEXCKOW 00JacTH, a Takxke
MOKET OBbITh MPUHSTA MPU JIUYHOM IIPUEME 3asBUTEIIS.

5.4. Kanoba nomkHa CoepKaTh:

- HAaUMEHOBAaHUE OpraHa, MPEJOCTABIISIONIETO0 MYHULHUIAIBHYI YCIYTy,
(Gamunuo, uMS, OTYECTBO JIOJDKHOCTHOTO JHIa JUM00 MYHHUIUIAIBHOTO
CITyalllero, peieHus u AeicTBus (6e3eiCTBrEe) KOTOPOTO 00KATYIOTCS;

- (haMuiIMIo0, UMs, OTYECTBO (IIOCIIEAHEE - NIPU HAJUYKHU), CBEJCHUS O MECTE
KHUTEJIbCTBA 3asABUTENS - (PU3NUYECKOro JMIA JUOO HAUMEHOBAHUE, CBEIEHUS O
MECTE HaXOXJEHUS 3asBUTENS - OPUAUYECKOro JUIa, a Takke HoMep (Homepa)
KOHTaKTHOTO TejedoHa, ajapec (aapeca) 2JIEKTPOHHOM MOYTHI (MPU HAJTUYUU) U
MOYTOBBIN a/ipec, MO0 KOTOPHIM JOJIKEH ObITh HAIIPAaBJIEH OTBET 3asIBUTEIIO;

- CcBeleHUs 00 O0OXKamyeMmblX peleHUusiX M JeHCTBUAX (0e31elCTBHM)
aAMUHUCTPALMH, JOJPKHOCTHOTO JIMIA JTMO0 MYHUIIMIAIBHOTO CIY>KalIEro;

- JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEUICHUEM U
nevicteueM  (Oe3nelicTBUEM) aAMUHUCTpALMM, JOJDKHOCTHOTO —JiMIa  JU0O
MYHUITUTIAJIBHOTO ~ CIY’)KaIllero.  3asBUTEJIEM MOTYT OBITh  MPEACTaBJICHBI
JOKYMEHTHI (IIPU HAJIMYUH), TOATBEPKAAIOIIUE €0 T0BOJIbI, TM00 X KOMHH.

5.5. 3agBuTeNnb MOXKET 00KaJIOBaTh pEIICHHs] W JehcTBus (Oe3neiicTBre)
JNOJDKHOCTHBIX — JIMI[, MYHHIIMIAJIBHBIX CIYXaIllUX AaJAMUHUCTpPAllUd TJIaBe
aAMUHUCTPALIMH TOPOACKOro oKpyra ropox HoBoBopoHex.
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5.6.J101>KHOCTHBIE JUIA aIMUHUCTPALUH, YKa3aHHBIE B ITYHKTE
5.5 Hacrosmiero paszaena agMUHHCTPATUBHOTO PEIrJIAMEHTA, HMPOBOMASAT JIMUHBIN
IPUEM 3asIBUTEIICH.

JIM4HBI pUEeM JOKHOCTHBIMU JIML[AMH IIPOBOAMUTCS IO MPEABAPUTEIBHON
3amycy. 3aluch 3asBUTENCH MPOBOAUTCS IPU JUYHOM OOpALEHUH WU C
UCIIOJIb30BAaHUEM CPEACTB TeNEe(POHHOU CBSA3M MO HOMEpaM Tene(OHOB, KOTOPbIE
pa3MenaroTcss Ha O(QUUMAIbHOM CalTe aJMHUHUCTpalMu B ceTu HWHTepHeT u
MH(POPMAIIMOHHBIX CTEH/AAX.

Crnennanuct, OCYIIECTBISIIOIIMM 3aMKuCh 3asiBUTENEH HA JIMYHBIA IpHUEM,
UH(GOPMUPYET 3asBUTENA O JaTe, BpEMEHH, MECTE TprUeMa, JTOJHKHOCTH, (haMUJIHH,
MMEHHU U OTYECTBE JTOJKHOCTHOTO JIMLA, OCYLIECTBIISIOLIETO TPUEM.

5.7. JIomKHOCTHOE JIUIIO, YIIOJTHOMOYEHHOE Ha PACCMOTPEHUE JKAJIOOBI, WU
aAMUHUCTPALMS OTKAa3bIBAIOT B YAOBIETBOPEHUH KAJIIOOBI B CAEAYIOIIMX CIyYasx:

1) HanW4YKe BCTYNUBIIEIO B 3aKOHHYIO CHITy pEUIEHUS CyJa, apOUTPakHOTO
CyJia 1o kajlo0e 0 TOM K€ IIPEeIMETE U 110 TEM K€ OCHOBAHUSM;

2) mojaya >anoObl JIULIOM, MOJHOMOYHUS KOTOPOIO HE MOATBEPKACHBI B
HOPSAJIKE, YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM;

3) HanuuuMe peuieHus Mo >kajole, MPHUHATOrO paHee B COOTBETCTBUM C
TpeOOBaHUSAMHU HACTOSIIETO aJIMUHUCTPATUBHOIO PErjaMEeHTa B OTHOLLIEHUHU TOTO
e 3asBUTEJISL U TI0 TOMY K€ MPEAMETY JKaJI00BI.

JIOJDKHOCTHOE JIMI0, YIOJHOMOYEHHOE Ha PACCMOTPEHHUE KaJIoObl, WU
aAMUHUCTPALIMS BIPABE OCTABUTH KaJI00y 0€3 OTBETa B CIEAYIOLIUX CIIyqasiX:

1) Hamnuue B XaloO€ HEUEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUIA,
YIpO3 KU3HHU, 3[I0POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIMIA, a TAK)XKE YIEHOB €ro
CEMbU;

2) OTCYTCTBUE BO3MOXHOCTH MPOYHUTATH KAKYIO-IMOO YaCTh TEKCTA 5KaJIOOBbI,
(aMunuio, UMsl, OTYECTBO (MPU HaIW4MM) U (WJIM) TOYTOBBIM aapec 3asBUTENS,
yKa3aHHbBIC B JKajo0e.

5.8. 3agBUTENU MMEIOT MPABO HA IMOIY4YEHHE JOKYMEHTOB M MH(pOpMaLuH,
HEOOXOMUMBIX /711 0O0CHOBAHUS U PACCMOTPEHUS KATOOBI.

5.9. Kanoba moaIeKUT PacCMOTPEHUIO B TEUCHHME MATHAALATH PabOUnX
JHEeW co AHs ee perucTpaluu, a B ciydae o0XaJloBaHUS OTKa3a aJMHHUCTpALHH,
JOJKHOCTHOTO JIMLA aAMUHUCTPALlUK, B IpUEMe TOKYMEHTOB Y 3asiBUTEJS JIUOO B
WCIIPABJICHUU JAOMYLIEHHBIX OMNEYAaTOK M OLIMOOK WM B Cily4yae O00KaJlOBaHUS
HapyILIEHUs YCTAaHOBJIEHHOIO CpPOKa TaKUX WCIPABIECHUH - B TEUECHHE MSTH
pabouux IHEW CO IHS €€ PEruCTpaluu.

5.10. He mno3gHee naHs, CHAEAYIOWIETO 3a JHEM IMPUHATUA PEUICHHUS,
yKa3aHHOro B TMyHKTe 5.9 Hacrosmero AJIMHUHHCTPATUBHOIO pPErJIaMeHTa,
3asBUTEII0 B MHUCbMEHHOW (opMe U TO >KEIaHWIO 3asBUTENS B DJIECKTPOHHOU
(dopme HampaBisieTCs MOTHUBUPOBAHHBIM OTBET O PE3yJIbTaTax pPaCCMOTPEHUS
KaJIO0OBbI.

5.11. B ciiydyae yCcTaHOBJIEHHS B XOJA€ WM IO PE3YJIbTaTaM PACCMOTPEHUS
KaJIoObl TPU3HAKOB COCTaBa AJAMHHHUCTPATHUBHOIO IPABOHAPYIIEHUS WU
MPECTYIUIEHUS  JODKHOCTHOE  JIMLO,  HAJEJIEHHOE  IOJHOMOYMSMH IO
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PacCMOTPEHHIO *Kanob, He3aMeJIUTEIIbHO HaIpaBJIsIeT
UMEIOIIMECS MaTEPHUAIbl B OPTaHbl POKYPATYPBL.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

TI0 TIPEIOCTABJICHUIO MYHHUIUITAIEHOW YCIIyTH
«IIpenocraBienue nHpopmaruu 06 00ObEKTaX
HEIBIKAMOTO UMYIIIECTBA, HAXOSAIINXCS B
MYHHIIATIAJTFHONW COOCTBEHHOCTH U
peIHAa3HAYCHHBIX JIJIS CIAYH B apCHITY»

1. MecTto HaxOXIOEeHUS aJIMUHUCTPALMA TOPOACKOTO OKpyra TOpOJ
HosoBoponex: 396070, Boponexckas  obnacte, .  HOBOBOpOHEX,
yi. KocmoHaBToOB, 1. 4.

['padux paboThl aAMUHUCTpAIIIU TOPOJICKOT0 OKpyTra ropoa HoBoBopoHexk:

MoHeeIbHUK - yeTBepr: ¢ 08.00 qo 17.15;

atauna: ¢ 08.00 mo 16.00;

nepepsiB: ¢ 12.00 no 13.00.

OdunuanbHplii  calT  aIMUHUCTpAIlMM  TOPOJCKOTO  OKpyra ToOpoj
HoBoBoponex B cetu MHTepHET: WWW.NEW-voronezh.ru.

Anpec 3JEKTPOHHOW MOYTHl AJMUHHUCTPALAM TOPOJCKOTO OKpyra ropoj
HosoBoponex: Nvor@govvrn.ru.

2. Tenedonsr s cupaBok: 8(47364) 2-02-57, 8(47364) 2-46-06, 8(47364)
2-59-50.



http://www.new-voronezh.ru/
mailto:nvor@govvrn.ru
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PErJIAMEHTY IO
MPEAOCTABICHUIO MYHULIUITAILHON yCITyTH
«IIpenocraienue napopmamuu 006 0ObEKTaX
HEJBUKUMOTO UMYIIIECTBA, HAXOIAIIUXCS B
MYHUIIUTIATBHOM COOCTBEHHOCTH U
peIHa3HAYCHHBIX JJIs CJIaYM B apeH Ty »

B agMuHMCTpPaUIMIO TOPOICKOTO
okpyra ropoa HoBoBopoHe:x

011 (huzuyeckux 1uy
U UHOUBUOYAIbHBIX NPEONPUHUMAMETeU

oT

(®.1.0.)

JOKYMCHT, y,I[OCTOBepHIOIHI/Iﬁ JINYHOCTD

(cepmst, Ne, keMm 1 KOTa BEIIaH)

pokuBaroIiero(ei) mo aapecy:

KOHTAKTHBIN TenedoH

0JI1 FOPUOUUECKUX JIUY

oT

(maummenoBanue, aapec, OI'PH, UHH)

(xoHTaKTHBIN TeTe(OH)

3ASABJIEHUE

A

2 ]
damunus, uma, omuecmso 3aa8umens (€20 YNOIHOMOUEHHO20 NPeOCmasumens)

nacropt Ne BbIJIaH
cepust U Homep nacnopma, HaumMeHoeaHue opeana, 8b10ABULE2O nacnopm, oama evioavu

JEUCTBYs OT UMEHU

amunus, umst, OMUecmso 3assumens (6 ciydae eciu e2o0 uHmepecvl npeocmasisnen YnoJIHOMOYEHHDbIL
npedcmagumens)

Ha OCHOBaHUH

HaumernoedHue u peKeu3umaol ()OKyMeHma, nodm@ep:)fcbaiomezo NOJIHOMOYUA npedcmaeumeﬂﬂ
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Oponry — MpelocTaBUTh  MHE HH(OpMaLuio 00 o0BEeKTax
HEJIBIDKUMOTO HMMYIIECTBA, HAXOAALIMXCS B MYHHUIIMIIAIBHOW COOCTBEHHOCTH
TOPOJICKOTO OKpyra ropoJi HoBOBOpOHeX H TpedHa3HAYEHHBIX ISl CIAa4d B

apeHmy.

WNudopmanuio npoiry nperocTaBuTh:
[ ] HOYTOBBIM OTIIPABJICHUEM IIO AJPECY:

(noumossiii adpec ¢ ykasanuem unoexca)

[ | 1puaumuHoM oOpalieHHHd B aMHHHMCTPALIMIO TOPOACKOIO OKpyra ropoI
HoBoBoponex,

[ ] 1o azxpecy 3JI€KTPOHHOU ITOYTHI

(adpec snexmponHoll noumst)

(nocmasums ommMemKy HANPOMuU8 8blOPAHHO20 8APUAHMA)

O TOTOBHOCTH PE3yIhTATOB MYHHUIIUITAILHON YCIYTH TPOITy COOOITUTH
no TtenedoHy

[Ipunoxenue: Ha 1. B 1 9K3.

NOONUCh 3a868UMes UL e20

dama Hanpaeuierus anpoca
YNOJIHOMOYEHHO20 npeécmaeumeﬂﬂ
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[Tpunoxxenue Ne 3

K AJIMUHHCTPAaTUBHOMY PETJIaMEHTY

0 MPEJOCTABICHUIO MyHUITUTIATBHON YCITYTH
«IIpenocraienue napopmamuu 006 0ObEKTaX
HEJBUKUMOTO UMYIIIECTBA, HAXOIAIIUXCS B
MYHUIIUTIATBHOM COOCTBEHHOCTH U
peIHa3HAYCHHBIX IS CJaYM B apeH Ty »

I\
Ha N oT

HaVMEeHOBaHIMeE NPpUIMYECKOI'O JIMlla WMIIN

®.11.0. QusMUecKOTo Julla

ampec

NHOOPMALINA
00 00BEeKTaX HEJBMKUMOIO UMYILIECTBA,
HaXOJAIIUXCS B MyHUIIUIAIbHONW COOCTBEHHOCTH U
IIpEeIHA3HAYECHHBIX U Ca4d B apeHIy

Ha Bam 3amnpoc agMuHUCTpanusi ropojackoro okpyra ropoa HoBoBopoHex
HarnpaisieT UHGOPMAIHI0 00 00BEKTaX HEJBHKUMOTO UMYIIECTBA, HAXOISIIUXCS
B MYHUIIUTIAJTLHON COOCTBEHHOCTHU U MpEIHA3HAYEHHBIX JIJISl CJITaYU B apeHy:

No HaumenoBanue o0OnekTa MecToHax0XaeHUE 00BEKTA

/1

(DoJXHOCTL JIMIla, MHNOINMCAaBIIETO CcoobmeHme) (mommmce) (pacumppoBKa MIOLANMUCHK)
M.II

®.M.0. mMCHoJIHUTEeJIS
TenedoH
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[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY

TI0 TIPEIOCTABJICHUIO MYHHUIUITAIEHOW YCIIyTH
«IIpenocraienue napopmamuu 006 0ObEKTaX
HEBIKAMOTO UMYIIIECTBA, HAXOSAIINXCS B
MYHHIIATIAJTFHOW COOCTBEHHOCTH U
NpeIHa3HAYCHHBIX TSI CJITAYH B apSHIy»

BJIOK-CXEMA
OO0paieHue 3agBUTEIS C [Ipuem u peructpanus [ToaroroBka UHGOPMAITMOHHOTO
3asBJIECHUEM JINYHO JIHLOO 3asBJIEHUS TUOO OTKa3 B cooO1IeHus 00 00BEKTaxX
HanpapJIeHME 3asiBICHUS | » preMe TOKyMEHTOB > HeABUKUMOTO UMYIIECTBA,
HOCpe[[CTBOM HO‘ITOBOI>’I HaXOOAIIUXCS B MYHHU-
CBSI3H [ANAJIBHON COOCTBEHHOCTH H

VYcrHoe obparieHue
3adABUTCIIA

NpeaAHa3sHA4YCHHBIX JIA CAa4Yu B
apeH1y

\ Hampasnenue (Bbinaua)

3asIBUTEIIIO PE3yJbTaTa
MPEI0CTABIICHUS
MYHUIIMIAILHON YCIIYTH

VY CTHBIA OTBET 3aIBUTEIIO
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