[IpunoxeHne Kk TOCTaHOBJIECHUIO
aAMUHHUCTPALIUU TOPOJCKOTO
okpyra ropoa HoBoBopoHex
OT «__» 2013r. No___

AJIMUHUCTPATUBHBIN perjiaMeHT
NpeoCcTaBJICHUs] MyHHIMIIAJAbHOU yeayru «IIpexocraBienue nuapopmanuu o0
00beKTaX HEABUKUMOI'0 MMYIIECTBA, HAXOAAIIMXCH B MYHUIIUIIAJIBHOM
COOCTBEHHOCTH M NMPEeAHA3HAYEHHBIX JJIA CAA4YU B apeHIY»

1. OBIIME ITOJIOKEHUA

1.1. AJIMUHUCTpALUSL TOPOACKOro okpyra ropoa HoBOBOpOHEX OCYIIECTBIIAET
MpeAoCTaBiIeHuE MyHHUITUNIANbHOUM yeiayru «IIpenoctaBnenne nHpopmaiu o0 o0beKTax
HEJIBIDKUMOTO HWMYIIECTBA, HAXOISAMIMXCS B MYHHUIMIAIBLHONW COOCTBEHHOCTH U
MpeAHa3HAuYeHHBIX 7S Ca4M B apeHay» (lajee - MyHUIMMNaJbHas yclyra), B paMKax
WCIIOJTHEHUS MYHUIIMTAIbHOW (DYHKIIUM IO BJIAJICHUIO, TIOJIb30BAHUIO M PACTIOPSHKEHUTO
MMYIIIECTBOM, HaXOASIIUMCS B MyHUIIUITAIbBHOW COOCTBEHHOCTH.

AJIMUHHUCTPATUBHBIM  PErJIAMEHT TPEJAOCTABICHUS  MYHUIMIAIBHOM  YCIyTH
«IIpenocraBnenue nHpopMau 00 00BEKTaX HEIBMKMUMOTO UMYIIECTBA, HAXOAIITUXCS
B MYHUIIUMAJIbHOW COOCTBEHHOCTH U MpEIHAa3HAYCHHBIX IS CIa4YM B apeHIy» (majee —
PernameHt) omnpezaensieT CpoKU U MOCIHEAOBATENBLHOCTh JNEHCTBUN (aAMHUHHCTPATUBHBIX
npoueayp) aJIMMHHUCTpAIUU TOPOJICKOTO OKpyTra ropo HoBoBoponex,
€e CTPYKTYpPHBIX MOJpa3ieieHuil (1anee — aAMUHUCTPAIUMH), TOPSAIOK B3aUMOCHCTBUS
MEXIy  CTPYKTYPHBIMH  MOJApA3JENCHUSIMU,  JODKHOCTHBIMU  JIMUAMU  TPU
NPEIOCTABICHUH MyHUIIMTIAIIBHON YCITyTH B JaHHOM cpepe AesITeIbHOCTH.

1.2. 3asBuTensIMU ABISAIOTCSA (QU3HMUECKHE U IOPUIUYECKHE JIUIA.

1.3. TpeGoBaHus kK MOPAAKY HHOOPMHUPOBAHUS O MPEAOCTABICHUN MYHUIIUIIATBLHOM
YCITyTH.

Mecto HaXOXKICHUS aIMUHUCTPALIUU: 396070, T. HoBoBopoHex,
yi1. KocMoHaBTOB, 1. 4.

Yacel paboThl B TIpHeMa JOKYMEHTOB: MOHEeAeTbHUK — yeTBepr: ¢ 8.00 mo 17.15,
natHuna: ¢ 8.00 mo 16.00 (mepepwiB: ¢ 12.00 mo 13.00), KpoMe BBIXOAHBIX U
Mpa3HUYHBIX THEH.

[IpyemM MOKYMEHTOB OCYHIIECTBIISIETCS B 3JaHUU AJMUHUCTpAllUU B KaOWHETE
No 317 (opranu3aniiOHHBIA OT/IENT AIMUHUCTPALINH).

Tenedonsl, pakcer 11 cipaBok: 8(47364) 2-46-06, 8(47364) 59-9-61.

AJpec 3IeKTPOHHOM MOYTH: NVOr@comch.ru.

Nudopmanuro o MecToHaX0XIeHUH, Tpaduke (pexxume) paboThl aIMUHUCTPALINH,
CTPYKTYPHBIX TOJpa3JeNCHUl aJMUHUCTpAIlMU, OOECIEeYNBAIOIIUX OPTaHU3AINIO
MPEIOCTABICHHUS] MYHHIIMMAIBHON YCIYTH, O TOpsAKe TOJNydYeHus WHPOopMauu
3asBUTENIIMM 1O BOIpPOCaM MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyrH, UHYIO
MH(OPMAIINIO, OTHOCSIIYIOCS K MPEAOCTABICHUI0 MYHUIIUNAIBHOW YCIIYTH, 3asBUTEIb
MOXET MOJIYYUTh:

- MpPU JIMYHOM OOpaIeHWH B AJMHUHHCTPAIMIO, a TaKXKe C HCHOJIb30BAHHEM
CPEICTB TeNe(POHHOMN CBSI3H, FICKTPOHHOU IMOYTHI;

- Ha WH(OPMANMOHHBIX CTEHIAX B AaJMHHHCTpPAllMU, Ha O(UIMAILHOM caiTe
MYHHUIIUTIAIBHOTO ~ 00pa3oBaHus  TOPOACKOW  Okpyr  ropox  HoBoBoponex
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Www.new-voronezh.ru (mamee — oduIMANbHBIA caliT) B pasnene «MyHHIUIATbHbBIC
YCIIyTH»;

- Ha €IMHOM IIOpTaJIe NIPENOCTABIICHMs TIOCYNAapCTBEHHBIX yciyr Poccuiickont
deneparmn WWw.Qosuslugi.ru u Ha mopTanie TOCYJapCTBEHHBIX W MYHHIIAMAIBHBIX
yciayr Boponexxckoit o01actu WWW.SVC.QovvIn.ru.

Ha odunmanbaom caiite 1 nHGOPMALMOHHBIX CTEH/IAX Pa3MEIIAETCs ClIEAYoIast
uH(pOopMaLIHS:

- rpaduK nIpueMa 3asiBUTENEH;

- Tese(OHBI, aIPEC IIEKTPOHHON MOUThI UCTIOITHUTENS;

- TEKCT HacTosmero Pernamenra;

- popMBI 3anpOCOB, 0Opa3IIbl UX 3aMOTHEHUS 3asIBUTEIICM;

- MECTO pacIojioKeHusl, Tpaduk (pexum) paboThl, HOMEpa TenedOHOB, aapeca
OoQUIMAIbHBIX CAaWTOB M 3JEKTPOHHOM MOYTHI OPraHOB M YUPEKIACHHH, C KOTOPHIMHU
OCYLIECTBIISIETCSI B3aUMOJICUCTBHE MPHU NMPEAOCTaBICHUM MYHUIMNAIBHON yCiayru (Mpu
HaJIM4uN);

- TOPSAOK OOKAJIOBAaHMS PEIICHHWM, AeHCTBUN (0O€37eiCTBUSI) aIMUHUCTPALUU
MIPY MPEJOCTABICHUN MYHUIIMIAILHON YCIYyTH;

- TIepeyYeHb U YCIYT, KOTOpBIE SBJISIOTCS HEOOXOIMMBIMU U 00s3aTEIbHBIMU JIJIS
MPEeOCTaBICHHUS] aJMUHUCTpAalMed MYHUUUIAIbHBIX YCIYr U MPEeAOoCTaBISIOTCS
OpraHMu3alUsIMHU, YYaCTBYIOUIUMHU B MPEIOCTABICHUM MYHHUIMNAIbHBIX YCIYT (najnee —
YCIIyT, KOTOPbIE SIBISIOTCS HEOOXOIMMBIMH U 00sI3aTEIbHBIMU);

- nHas uHdopmarus.

@opmbl  3asBIEHUN, pa3MelleHHe Ha OQUIUAIBLHOM CailTe, JOJKHBI OBITh
JNOCTYIIHBI JUIsl 3aII0JIHEHUS, KOMMPOBAHUS U HAMPABJICHUS B 3JIEKTPOHHOM BHJIE, a TAKKE
JUIsl BBIBOJIA HA M1€YaTh.

NudopmupoBanue 3asBUTENC O MNOpSAKE MPEIOCTaBICHHUS MYHHUIIMIIAIBHOM
YCIIYyTU OCYIIECTBISETCS B BHUJAE WHIAUBUAYaJIbHOTO MH(MOPMUPOBAHUS U MyOIMUYHOTO
UHGOPMUPOBaHMUS.

NudopmupoBanne mnpoBoautcs B ¢dopMe  YCTHOTO U HHUCHBMEHHOTO
UHGOPMUPOBaHHUS.

NunuBuayansHoe ycTHOe HH(OpPMHpOBaHHME O TMOPAIKE MPEIOCTaBICHUS
MYHUIIMIIAIBHOM YCIyTH 00ecreunBaeTcs JOHKHOCTHBIMU JIUIIAMH, OCYIIECTBISIONIUMU
MpeIOCTaBJICHHEe MYHUIIMITATILHON yCIIyTH (Jlajiee - JOJKHOCTHBIC JIUIA), JIMYHO JIUOO 10
Tenedony.

NudopmupoBanue 1Mo MHBIM BOMPOCAM OCYIIECTBIIAECTCS TOJNBKO HAa OCHOBAaHUU
MMCEMEHHOTO O0OpaIlleHus.

OTBeT Ha MHUCbMEHHOE OOpallleHHue O TOJNYyYEHUHU 3alpalinBaeMoil WHOOpMAIUK
HaIpaBJsIeTCs TI0 MOYTE C YBEAOMJICHHEM JIMOO MO 3JEKTPOHHON MOYTE B 3aBUCUMOCTH
0T crioco0a HampaBJIeHHUs OTBETA, YKa3aHHOTO B MUCbMEHHOM OOpaIlleHUH 3asBUTEIIS.

[TyOnmuunoe wuHQOpPMUpOBAHHE O MOPSAAKE MPEIOCTABICHUS MYHUIUIAIBHOM
YCIYTH OCYIIECTBIISETCS TOCPEICTBOM Pa3MELICHHsI COOTBETCTBYIOIIEH MHPOPMALIUK Ha
ounmanbHOM caiiTe, a TaKke Ha MH(POPMALIMOHHBIX CTEHAAaX B MECTaxX MPeIOCTaBICHUs
YCIIyTH.

KoHcynpranmy 1o BompocaM  MPEAOCTaBICHHMS MYHULUIAIBHOW  yCIyIH
MIPOBOJATCS CIELMATUCTAMU  OTAENa YNPaBICHUS MYHULUIAIBHOM HMYILECTBOM
aAMMUHHUCTPAllMd M OTAEJIOM apXUTEKTYpbl M T'PaJOCTPOUTENLCTBA aIMUHUCTPALINH.
KoHcynbTanuy npeaocTaBistoTes Mo CAEAYOIMUM BOIIPOCaM:
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- 0 TepeYHe JOKYMEHTOB, HEOOXOJMMBIX [JIsi TMOJYyYECHHS MYHUIMNAIbHOU
YCIIyTH;

- 0 BpEMEHHU MpHeMa U BbIIaUu JOKYMEHTOB;

- 0 CPOKax MPeIOCTaBICHUS MYHUIIMTIAIBHON YCIYTH;

- 0 TIOJIyYEHUU pe3yiIbTaTa MPEeA0CTABICHHUS MyHHUITUTIATBLHON YCIyTH;

- 0 Tmopsake oOkamoBaHUsS — ACUCTBUSA  (O€3MEHCTBHUS) U PEIICHU,
OCYIIECTBJISIEMBIX U IPUHUMAEMBIX B X0JI€ MMPEAOCTABICHUS MyHUIIUIIAILHON YCITYTH.

KoHcynbranmu  mpenocTaBisIlOTCA — CHEHUAIUCTaMU  OTHE]a  YNpaBJICHUS
MYHUIUANAIBHBIM ~ MUMYIIECTBOM  aIMUHUCTPALlMU M OTAETIOM  apXHUTEKTypbl W
IPaJIOCTPOUTENILCTBA AJMUHUCTPAIlMU B TEUYEHHE BCErO0 CpOKa MPEIOCTaBICHUS
MYHHIUTIAIBHON YCIIYTH.

2. CTAHIAPT NPEJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYTH

2.1. AnMuUHHCTpalMsi OCYHIECTBISET MPEAOCTABICHUE MYHUIMNAIBHOM YCIyTH
«IIpenocraBnenne nHpopMar 00 00BEKTaX HEIBMKMUMOTO UMYIIECTBA, HAXOSAIIUXCS
B MYHUIIMNAIBHOW COOCTBEHHOCTH W TPEIHAa3HAYCHHBIX JJId CAa4d B  apeHOy»
CaMOCTOSITEIBHO.

Opra"uzanyio MNpeJoCTaBICHUsS MYHUIIUMIAIBHON YCIyTH B  aJIMUHHUCTPALUH
OCYIIECTBJISIIOT ~ OTJAEN  YMPAaBJICHUS MYHUIMNAIbHBIM HMMYIIECTBOM U  OTACI
APXUTEKTYPHI U TPAIOCTPOUTEIHCTBRA.

[Ipu mpegocTaBieHUN MYyHUIIMIIATBLHON YCIYTH B3aUMOJACHCTBUE ¢ (eaepaabHBIMU
OpraHamMy HCIOJHUTEIBHON BIJIACTH, PETHOHAIBHBIMU OpraHaMU HCHOJHUTEILHOU
BJIACTH, CTPYKTYPHBIMHU MOJPA3ACIICHUSIMU aIMUHUCTPALIMU TOPOJCKOTO OKpyra ropoj
HoBoBopoHek,  MYHMIMNAJbHBIMU  YUYPEKACHUAMU U NPEANPUATHSIMH  HE
OCYIIIECTBIISIETCA.

3anpemiaercss TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS NCUCTBUH, B TOM YHCIIE
COTJIACOBAHUM, HEOOXOAMMBIX JJIsl TIOJYYCHHS MYHHMIIMIATHHOW YCIYTH U CBSI3aHHBIX C
oOpalieHueM B HMHBIE TOCYJAApCTBEHHBIC OpraHbl, OPraHbl MECTHOTO CaMOYyIIpaBJICHUS,
OpraHu3aliy, 3a HWCKIIYCHHEM IIOJyYeHHUs YCIYyr, JAOKYMEHTOB W HH(OpMAIIUH,
MPEJOCTABIISIEMBIX B PE3YJbTAaTe€ IMPEIOCTABICHUS TAaKUX YCIYr, BKJIIOYCHHBIX B
NepPeUYCHb YCIYT, KOTOPBIC SBIAIOTCA HEOOXOMUMBIMH M  O0S3aTCIbHBIMH  JJIS
NpPEJOCTABICHUS  aIMUHHUCTpAllUel  TOpoJACKOro okpyra ropoJ HoBoBopoHex
MYHUIUTIAJIBHBIX YCIAYT W TPEJOCTABIISIIOTCS OpraHu3alMsMHU, Y4YacTBYIOIIMMHU B
MPEAOCTABICHUN MYHHUITUTIAIBHBIX YCIYyT (Jajiee - HeoOXOoAWMMbIE M 00S3aTelIbHBIC
YCIyTH), YTBEPKICHHBIM penieHneM HoBoBopoHexkckol ropojackoit Jymol ot
06.10.2011 Ne181.

2.2. Pe3ympbraTroM  MpeaOCTaBICHUS  MYHULIMIAIBHOM  YCIAYyTH  SIBJSETCS
npeaocTapieHue WHGopMaru 00 O0O0BEKTaxX HEABHKUMOTO HUMYIIECTBA (3/IaHUSX,
CTPOEHUSX, COOPY>KEHHUSX), 3EMEIbHBIX  YYacTKaX, HEOOXOMUMBIX JUISI  UX
WCIIOJIb30BAHMS, O 3€MEJIbHBIX YYaCTKaX, MPeIHAa3HAUYCHHBIX UIsl 1IeJIeH HE CBSA3aHHBIX CO
CTPOUTEIILCTBOM M  MPEIHA3HAYEHHBIX JUIsl CTPOUTENbCTBA, HAXOMSAIIUXCS B
MYHHUIIUTIAIBHON  COOCTBEHHOCTH TOPOJACKOTrO OKpyra ropon HoBoBopoHex u
MpelHa3HAYEHHBIX I CIa4ud B apeHIy Ha OCHOBAHMHM IHMCHMEHHOTO OOpaleHus
3asIBUTEIIS.

IOpunnueckum bakTom, KOTOPBIM 3aKaHYUBAETCS MPE0CTABIICHHE
MYHULUNATBHON YCITYTH, SIBISIETCA MOJYUYEHHUE 3asBUTENIEM JIMYHO O] POCHUCH JTUO0 1O
MOYTe 3aKa3HBIM MMMCHMOM C YBEAOMIICHUEM, JIHOO0 IO AJIEKTPOHHOMU MOYTE WK B opMe
COOOIIEHNS B  «IMYHBIA KaOMHET» Ha EIMHOM TMOpTaje  MPeIOCTaBICHUS
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rocyzapcrBeHHbIX ycuyr Poccuiickont denepanny M Ha NMOpTajle IOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX ~ ycIyr  BopoHexckold — 00JacTd  NMUCBMEHHOTO  COOOILEHUS,
comepxamiero wuHpopmauio 00 00bEeKTaX HEIBIXKMUMOTO UMYIIECTBA (3/IaHUSX,
CTPOCHMSIX, COOPYXKEHHUSX), 3€MENbHBIX  yYacTKaX, HEOOXOAUMBIX JJsi  UX
WCIIOIb30BaHMS, O 3€MEJIbHBIX yJYacTKax, MpeJHa3HauYeHHbIX JJIA IeJIeil He CBSI3aHHBIX CO
CTPOUTEIILCTBOM UM  MPEIHA3HAYCHHBIX JUISI  CTPOUTENHCTBA, HAXOISAIIUXCS B
MYHUIIUMAIBHOW COOCTBEHHOCTH TOPOJCKOTrO OKpyra ropos HoBoBoponex u
MpeaHa3HAauYeHHBIX JJIs CJIaYd B apeHy Ha OCHOBAHHUH OOpaIlleHUs 3asIBUTEIIS.

2.3. CpoK# MpeIoCcTaBIeHUs] MyHHUIUITATbHON YCITyTH.

MakcumanpHbIil CPOK NPEAOCTABICHUS MYHULHNAIBHOW YCIYTH COCTABISET
1 (oauMH) MecsIl CO JHS MOAAaYH 3asBJICHHS, B TOM YHCIIE:

a) [lomydyeHue ot rpaxaad v IOPUANIECKUX I 3asIBICHUN, UX 00paboTKa — 5 mHEen
CO JIHS MOJIa4M 3asBJICHUS;

0) PaccmoTpenue 3asiBIeHUs W MOJATOTOBKA OTBETa 3asBUTENIO — 19 mHe# co mHA
Moa4uu 3asiBJICHMUS;

B) HampaBneHue 3asBHUTEN0 MHCHMEHHOTO COOOIIEHUS O 3ampaniuBacMou
nHpopManuu — 6 AHEH Co THA MOJa4YH 3asBICHHUS.

Cpok wucHpaBieHUS TEXHMUYECKHUX OIMMOOK, JOMYIICHHBIX Mpu OQGOPMICHUU
JIOKyMEHTOB, HE JOJKEH MPEBBINIaTh 3 KaJeHIAApHBIX JHS C MOMEHTa OOHApY>KCHHS
OMMOKN WM TOJIyYEHHUsI OT JI0OOTO 3aMHTEPECOBAHHOTO JIMIla B MUCBMEHHOU (opme
3asBJIEHUA 00 OIMUOKE B 3aMHUCSX.

OcHoBaHMS [UIsi TPUOCTAHOBJICHUS MPENOCTABICHUS MYHULMNAIBHOW YCIyTH
HOPMAaTUBHO HE YCTaHOBJICHBI.

2.4, [IpenocraBieHue  MyHULMNAIBHOW  YCIOYyTM  OCYUIECTBISETCS B
COOTBETCTBUM C HOPMAaTMBHBIMM IpaBOBbIMM akTamu Poccuiickori ®enepauuu u
Boponexckoit 0071acTH, MYHHMIMIAIbHBIMU MPABOBBIMH aKTaMU MYHHUIIMIAIBHOTO
oOpa3oBaHus TOPOJACKOI okpyT ropoa HoBoBopoHek, B TOM YHCIIE:

- ' paxxnanckum konexkcom Poccuiickoit @enepanuu;

- 3emenbHBIM KosiekcoM Poccuiickoi @enepamuu ot 25.10.2001r. Ne 136-D3;

- ®enepanpHbiM 3akoHOM OT 06.10.2003 Nel31-®3 «O06 oO0mmMX MNPUHIIUAIIAX
OpraHu3aly MECTHOTO camoynpasieHusi B Poccuiickoit @enepannmny;

- ®enepanpabiM 3akoHOM OT 02.05.2006 Ne59-d3 «O mopsiake paccMOTPEHUS
obparmenuii rpaxaan Poccutickoit denepanuny;

- ®enepanbHbIM 3ak0HOM «O 3amuTe KOHKypeHun» ot 26.07.2006r.Ne135-D3;

- Ilpukazom denepanbHOil aHTUMOHOMOIBHOM Ciyxk0b1 oT 10.02.2010 1. Ne67
«O mopske NpoBeleHHs] KOHKYPCOB WJIM ayKIMOHOB Ha IMPaBO 3aKIIOYEHUSI TOTOBOPOB
apeH[Ibl, JIOTOBOPOB 0OE€3BO3ME3THOTO TOJB30BAHMS, JOTOBOPOB JIOBEPUTEIHLHOTO
yOpaBJ€HUsT HMMYIIECTBOM, HHBIX JOTOBOPOB, MPEAyCMAaTpUBAIOLIMX IEPEXO] IpaB
BJIaJICHUA U (W) MOJb30BaHUSI B OTHOUIEHUHU IOCYAapCTBEHHOTO WM MYyHUIUIIAIBbHOTO
MMYIIECTBA, M IEPEYHE BHJIOB HMMYIIECTBA, B OTHOLIEHWHU KOTOPOTO 3aKIHOYEHUE
YKa3aHHBIX JIOTOBOPOB MOKET OCYIIECTBIISITHCS IYyTEM MPOBENIEHUST TOPTOB B (opme
KOHKYpCay,

- «llomoxxeHneM O MOpsIKE MPEAOCTABICHHS 3€MEJIbHBIX YYaCTKOB JIs 1IeNeil, He
CBSI3aHHBIX CO CTPOUTEILCTBOM, Ha TEPPUTOPUU TOPOJACKOTO OKpyra ropoj
HoBoBoponex», yTBEpKACHHBIM pemeHueM HoOBOBOPOHEKCKOW TropoiacKkou JlyMbl
ot 28.04.2009r. Ne 828.

2.5. Tlepeuenb MOKyMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHHSI MYHHUIUTIATILHON
YCIYTH.
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Jlns mpenocraBienuss uHdopmanuu 00 OOBEKTaX HEABM)XMMOTO HMYIIECTBA U
3€MEJIbHBIX YYacTKaX, HEOOXOAMMBIX JUIsl UX HCIOJIb30BaHMS, 3€MEJbHBIX YYacTKax,
MIpeIHa3HAYEHHBIX JUIA LIeJIEH, HE CBSI3aHHBIX CO CTPOUTEIBCTBOM U 3€MEJIbHBIX y4acTKax
MpeHAa3HAYEHHBIX U1 CTPOUTENBCTBA, HAXOIAUIUXCS B MyHUIIMIIAIbHON COOCTBEHHOCTH
TOPOACKOTO OKpyra ropos, HoBoBOpoHEeX M mpenHa3HA4YeHHBIX VIS CIAa4d B apeHny,
HE0OXOJIMMO HaIlpaBJ€HUE B aJpec aJIMUHUCTPALNU 3aABJICHUS OT IOPUAMYECKOrO HIIU
¢u3nueckoro auia (3asiBIeHUs — MPHIOKEHUS K HacTosmeMy perinamenty NeNel 2.3 4).

TpebGoBaHus K JOKYMEHTaM, IPEICTABISEMbIM 3aBUTEISMHU.

3asiBI€HMSI COCTABJISIIOTCS 10 YCTAHOBJIEHHOMY oOpa3ily. MoryT ObITh 3alOJHEHbI
OT PYKM WM MAIIUHHBIM CIOCOOOM, pacredyaTraHbl MOCPEACTBOM AIIEKTPOHHBIX
MeYaTaroluX YCTPOUCTB.

[Io cBoemy iKenaHWIO 3asBUTENHb JONOJIHUTEIBHO MOXET IPEACTABUTH HHBIC
JOKYMEHTBI, KOTOpbI€, MO €ro MHEHHIO, UMEIOT 3HAUeHHE IJI MPUHATHUS DPELICHUs.
[IpencraBieHHble  JOKYMEHTBI, CUYUTAIOTCS COOTBETCTBYIOIIMMHU YCTAHOBJIEHHBIM
TpeOOBaHUSM, €CIIH:

- OHM CKpeIUIeHbl TedYaTsMH, HUMEIOT HaJJieXallke TMOANUCH CTOPOH WU
OTpe/IeNIEHHBIX 3aKOHOIaTEIbCTBOM JOKHOCTHBIX JIUI, U MPEACTABICHBI B MOJIMHHUKE
VI HOTapHAJIBHO YAOCTOBEPEHBIL;

- TeKCThI JOKYMEHTOB, HallMCaHbl pa300pYnBO, HAMMEHOBAHUS IOPUANYECKUX JIUIL -
0e3 COKpalleHHs, C YKa3aHHMEeM WX MECT HaxoXIeHHs; (aMWINM, UMEHa U OTYECTBa
(bU3MYECKUX JINII, aJJpeca UX MECT KUTEIbCTBA HAMMCAHBI TIOJTHOCTHIO.

3amperaeTcst TpeOoBaTh OT 3asIBUTEIIS NIPEICTABIECHUS JOKYMEHTOB U MH(OpMaLuu
WIA OCYIIECTBICHUSA JACUCTBUM, MNPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
IIPEyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMU AKTaMH, PETYJIHUPYIOIIMMHM OTHOILIEHUS,
BO3HUKAIOIIME B CBSA3M C IPENOCTABICHHMEM MYHHMIMIIAIBHOM YCIYyI'H, a TaKXKe
NpEeACTaBIEHUs] JOKYMEHTOB M HMH(QOpPMaluu, KOTOpble B COOTBETCTBUU C
HOPMaTUBHBIMU IIpaBOBBIMM  akTamu Poccuiickoil @exnepanuu, HOPMATHUBHBIMU
NpaBOBBIMU akTaMM cyObekToB Poccuiickoit ®epepauu ¥ MyHUIUNAIbHBIMU
IIPAaBOBBIMH aKTaMHM HaxXxOZATCS B PACHOpPSIKEHUMM OpraHoB, IPEJOCTaBIISIOMINX
MYHHUIMIIAJIBHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO
caMOyTpaBJIeHUsl MO0 IMOJBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO  CaMOYIPABJICHHWS  OpraHM3aldil, ydYacCTBYIOIIUX B  IPEJOCTaBICHUU
rOCy/apCTBEHHBIX U MyHUIMIIAIBHBIX YCIIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B uvactu 6 crateu 7 PenepanbHoro 3akoHa «0OO0 opraHuzanuu NpPeJOCTaBICHUS
rOCy/apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIyID».

2.6. Orka3 B mnpueMe JOKyMEHTOB, HEOOXOAWMBIX [UIi IPEIOCTABICHUS
MYHHUIMIAIBHON YCIyTH, IPOU3BOIUTCS B CIy4yasX HAMpaBIEHUSA JOKYMEHTOB B OpraH
MECTHOT'0 CaMOYIPABJICHNUs, HE YIIOJTHOMOYEHHBIN Ha €€ OCYyILECTBICHUE.

He mnoanexxar npueMy JOKYMEHTHI, HMMEIOLIUE TOAYUCTKH JHOO TPHUIIHCKH,
3aUEpPKHYTHIE CJIOBA M HHBIE HE OrOBOPEHHBIE B HUX MWCIPABICHUS, JOKYMEHTHI,
WCIIOJIHEHHBIE KapaHAAIIOM, a TaKXe JOKYMEHTbl C CEpPbE3HBIMHU IOBPEXKICHUSIMH,
HE MO3BOJISIFOIIMMY OJHO3HAYHO MCTOJIKOBATh UX COACPKAHUE.

VYceiyr,  KOTOpble — SIBASIOTCS ~ HEOOXOOUMBIMH U OOS3aTENbHBIMM  JUIS
IIPEIOCTaBICHNS] MyHULIUIIAJIbHOW YCIIyT'H HE IMEETCHS.

2.7. B mpenocraBieHMHM MYHUIHMNAIBHOW YCIYTH MOXET OBITh OTKa3aHO B
CJIEIYIOIIMX CIIyYasx:

- ecnu 3asBieHue He conepxkut D.M.O. 3asBuTeNs, €ro MOYTOBOrO ajgpeca H/Hiu
JJIEKTPOHHOIO aJpeca;
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- €CJIM 3asBJICHUE HE MOATAETCS MPOUYTEHUIO, OTBET HA 3asBJICHUE HE JACTCS, O YeM
coolImaercss TpaKIaHWHY, HAMpPaBUBIIEMY 3asBIICHHE, €CIM ero GaMuius U aapec
MOIAIOTCS POUYTEHUIO;

- eciu B oOOpalleHUU COJAEpKaTrcs HEUEH3YpHbIe, JHUOO0 OCKOPOUTEIhHBIE
BBIPOKEHUS, YIPO3Bl JKU3HH, 3I0POBBI0O W HMYIIECTBY MOJDKHOCTHOTO JIMIA, a TaKKe
qJICHaM €ro CeMbU. B yKa3aHHOM ciy4ae JJOJDKHOCTHOE JIMIIO BIIPAaBE OCTaBUTh
oOparieHre 6e3 OTBETa MO CYTH TIOCTABJICHHBIX B HEM BOIIPOCOB U COOOIIHUTH 3asBUTEIIIO,
HaIPaBUBIIEMY €T0, O HEIOIYCTUMOCTH 3JI0yTOTPEOICHUS TTPABOM;

- TPEIOCTABJICHHE 3asBHUTEIIEM JIOKYMEHTOB, COJCpIKAIIMX ONIMOKH  WJTU
MPOTUBOPCYUBBIC CBEIICHUS;

- mojada 3asBJICHHS JIMIIOM, HE YIOJIHOMOYCHHBIM COBEpPINATH TAKOTO poOja
NEUCTBUS.

2.8. 3a nmpenocTaBaeHNE MyHULIUTTAIBHON YCIIYTH TjIaTa HE B3UMAETCS.

2.9. MakcuManbHBIH CPOK OXHUJaHUS B OYepeaM TMpU Tojaye 3ampoca O
MPEJIOCTABICHAM  MYHHUIIMIAJIBHONH  YCIyIH W TNpPU  TONYYCHHHM  pe3yJibTara
MIPEIOCTABICHHS MYHUIIATIATLHOW YCITYTH.

MakcuManbHBI CPOK OXKHJAHUS B OYEpeIU TMPHU [ojade 3asBICHUSA C
MpWaracMbIMA JIOKYMEHTAMU Ha TPEJOCTABIICHUEC MYHHUIIUIAIBLHON YCIyTH W TIPH
MOJIYYCHUH PE3yJIbTAaTa MPEJAOCTABICHUS MYHUITUTIATBHOW YCIyTH — 15 MUHYT.

2.10. OdopmieHne MOMENICHWH i1 BBINOJHCHUS  aJMHHHCTPATHBHBIX
MpoLEayp, NPEIyCMOTPEHHBIX HACTOSIIMM PeriaMeHToM, JOJDKHO oOecreYrBaTh
yI00CTBO TMOATOTOBKHU, M3y4eHHUs, O(OPMIIEHUS COOTBETCTBYIOIIEH NOKYMEHTAallUU, B
TOM YUCJIE:

[Tomemienusi, BbAETEHHBIE MJIsi OKa3aHUS MYHUIMIAIBHOM YCIYTM JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM TIPaBUJIaM U HOPMAaTHUBAaM.

K mecram mpenocTtaBieHHs] MyHUIUINAIbHOW YCIyTrd JOJDKEH OBITH obOecreueH
yIOOHBIH U CBOOOAHBIN MOAXOJ JAJISl MMOCETUTENEH U TOIBE3 ] AJIsl TPAHCIOPTA, JOJHKHBI
o0ecreunBaThCsl OCBEIICHHE U yOOpKa Mpujleraoiiei TeppuTOpUN.

OdopmiieHue MeCT MNPENOCTaBICHUS MYHHIUMNAIBHOW YCIYTH JOJKHO OBITh
yI0OHO AJii BHU3YaJbHOTO H3yueHus uHpopmanuu. Mecra, npeqHa3HAYCHHBIE IS
IPEIOCTABJICHUS YCIYTH, JOJDKHBI OBITH 00OpYJIOBaHBl MH(POPMAIMOHHBIMU JOCKAMU
(cTengamu), peKIaMHBIMH IIIUTaAMHU.

B wMecrax oxugaHus JIMYHOTO TMpUeMa JIOJDKHA pa3MelaThCs —CleayroIas
nHpopMams:

- IOJITHOE HAUMEHOBAHHUE YUPEIKICHHUS;

- PEXKHUM pabOThI YUPEKICHHUS;

- IOYTOBBIN a/IpEC YUPEIKICHHUS;

- (aMunuu, WMEHa, OTYECTBA U JOJDKHOCTH  JIMI[, OCYIIECTBIISIOUIUX
MPeIOCTaBICHIE MYHUIIUTIATHHON YCIIYTH,

- agpec 0pUIMATBHOTO CaliTa U JIEKTPOHHON TTOUTHI.

PaGoune mecra paOOTHHKOB, OCYIIECTBISIONIMX MCIOJNIHEHWE 3asBICHUMN
bu3MUecKUX W IOPUIWYECKUX JIHI[, JODKHBI OBITh 00OpyIOBaHBI TenedoHamu,
CPEIICTBAMU BBIUMCIUTEIILHON TEXHUKU M OPITEXHUKOH, MO3BOJISIONINE CBOEBPEMEHHO U
B IMOJTHOM 00BbeMe o0ecrieurBaTh UCTIOTHEHUE MYHUIIUTIATLHOU (DYHKITHH.

2.11. KayecTBeHHOW mpemocTaBisieMass MyHUIIUTIANBHAS YyCIIyra MPHU3HACTCS TPU
MIPEIOCTABJICHUH YCIYTH B CPOKH, ONPEACIICHHBIC T1. 2.3. HACTOSIIEr0 periiaMeHTa, ¥ Ipu
OTCYTCTBUHU >Kajio0 €O CTOPOHBI TONydaTelel YCIyrd Ha HapylieHue TpeOoBaHUI
MPEIOCTABICHHSI MYHUIIUTIATLHOW YCITYTH.
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2.12. Unbie TpeOoBaHMUsSI M OCOOCHHOCTH MPEAOCTABICHUSI MyHHUIIUTIATHHON yCIyTH
B 3JIEKTPOHHOH (opme.

3asBUTEIb NPY MOJYYECHUN MYHULIUTIAIBHON YCIIyTH UMEET MPaBo Ha:

- TOJy4eHHME MYHULHUINAIBHONW YCIYTM CBOEBPEMEHHO M B COOTBETCTBHUH C
HacTosImuM PernamenToMm;

- MOJy4YeHHE TIOJHOM, aKTyaJdbHOM M JOCTOBEPHOW HH(OpPMAIMM O TMOPSIKE
MpeIOCTaBICHHS] MyHULIUIIAIbHOW YCIIyTH, B TOM YKCJE B 3JIEKTPOHHOU (hopMme;

- TOJy4YyeHUEe MYHHUIMNAIbHOM YCIyTM B 3JEKTPOHHOM (opme, eclii 3TO He
3aIMpenieHo 3aKOHOM, I10 BBIOODPY 3asiBUTEIS;

- JocynebHoe (BHecyneOHOE) pacCMOTpeHHE Kajao0 B TMPoIecce MOTyUYCHHS
MYHHIUTIAIBHON YCIIYTH.

[Ipu npenocraBieHn MyHUIIMTIAIBHON YCIyTH aIMUHUCTpaIs o0s3aHa:

- TIPEAOCTABIISITh MYHUIIMTIAIBHYIO YCIYTY B COOTBETCTBUU C aIMUHHUCTPATUBHBIM
PernamenTom;

- obecneynBaTh BO3MOXKHOCTD TMOJYUYCHHUS 3asBUTENIEM MYHUIMMAIBHOW YCIYTH B
ANEKTPOHHOU (opMe, eclii 3TO HE 3alpelieHO 3aKOHOM, a Takke B HMHBIX (opmax,
Mpe1yCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoii denepannu, o BHIOOPY 3asBUTEIIS;

- B paMKaxX MEXBEJOMCTBEHHOIO B3aMMOJECHCTBHS HAIPABIATh 3alpoChl O
MPEeOCTaBICHUH JOKYMEHTOB M HHpopManuu JuOO0 MPEeAOoCTaBIsATh B OpraHbl
WCTIOJTHUTEIBHON BIACTU M TIOJIBEIOMCTBEHHBIM WM OpTaHH3allUsIM  JOKYMEHTHI W
uHpoOpMalMIO,  HEOOXOIWMMBbIE  JUIsl  MPEAOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULUIIAJIbHBIX YCIYT.

[IpenoctaBieHne B YCTAHOBJICHHOM TMOpsAAKEe HWHGOpPMALMM 3asBUTEISIM U
oOecrieyeHue AOCTyMa 3asgBUTENIEH K CBEJIEHUSIM O TOCYJapCTBEHHBIX U MYyHHUIIUIAIbHBIX
ycllyrax o0ecreunBaeTcsi HHPOPMaIlMOHHBIMU CUCTEMAaMH, B TOM YHUCIIE:

- (denepanbHBIi MOpPTal TOCYAapCTBEHHBIX Yycayr Poccuiickoit ®eneparuu
www.gosuslugi.ru;

- pErHOHAJIbHBIM  TOPTajd TOCYJAPCTBEHHBIX M MYHULIMNAIbHBIX YCIYT
Boponexckoit obmactu WWW.SVC.QOVVIN.Iu;

- CalT MyHHUIIMNAJIBHOTO OOpa3oBaHUsS TOPOACKOM OKpyr ropoa HoBoBopoHex
WWW.NEW-VOronezh.ru, KoTopeiii COACPKUT HHPOPMAITHUIO O MYHHUIUITATIBHBIX YCIIyTax,
IPEJIOCTABIISIEMBIX HAa TEPPUTOPUHU TOPOJCKOro okpyra ropos HoBoBOpOHEX, a Takxe
MMEET BBIXOJl Ha PETHMOHAJBHBIN MOPTal TOCYAAPCTBEHHBIX M MYHULMNAIbHBIX YCIYT
Boponexckoit obmacTy.

3. COCTAB, HOCJIEAOBATEJBHOCTbDb U CPOKMU BbINTIOJIHEHU A
AIMUHUCTPATUBHBIX ITPOUEAYP, TPEBOBAHUA K HIOPAIAKY UX
BBIITIOJHEHUSA, B TOM YNUCJIE OCOBEHHOCTH BBIIIOJIHEHU S
AJIMUHUCTPATHUBHBIX ITPOLEAYP B QJJIEKTPOHHOM ®OPME

biok-cxema MPEIOCTABIICHUS MYHHUIUITIAJIbHOU YCIYyTH, CXEMAaTUYHO
oToOpaxaromiasi TMoCIe0BaTeIbHOCTh AAMHUHUCTPATUBHBIX MPOIEAYp, NPUBOAUTCS B
npuitokeHnu Ne 5 k HacrosemMy Permamenty.

3.1. [IpenocraBienne myaunumnansHoil yenyru «l[Ipenocrasinenne nnpopmanuu
00 00BeKTax HEABMKMUMOTO HMYIIECTBA, HAXOMAIIUXCS B  MYHUIIUNAIBHOU
COOCTBEHHOCTH U TIpPEeIHA3HAUYEHHBIX JUIsI CAAYd B apeHIy», BKIOYaeT B cels
CIEAYIOUIME AJIMUHUCTPATUBHBIE NPOLIEAYPHI:

a) [TomyueHue OT rpaKAaH U OPUINIECKUX JIHI] 3asBICHUIN, UX 00paboTKa.

0) PaccMoTpeHue 3asiBieHHsI M IOATOTOBKA OTBETA 3asBUTEIIO.


http://www.gosuslugi.ru/
http://www.svc.govvrn.ru/
http://www.new-voronezh.ru/
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B) HampaBrnenue 3asBUTENI0 MHCHMEHHOTO COOOILIEHUS O 3ampaliuBaeMoi
MH(pOpMAaLIHH.

3.2. [lomydenue OT TpaskaaH U IOPUINIECKUX JINILL 3asBICHUH, UX 00paboTKa.

OcHoBanueM Uisi Hadyaja aJIMHUHUCTPATUBHOW MPOUEAYpHI, SBISETCS MpPUEM
MUCbMEHHOTO 3asBJICHUS TpaXXJaHWHA W TPUIAraéMblXx K HEMY JOKYMEHTOB O
MPEIOCTABICHUN MYHUIUITAIIBHON YCIYTH B IMUHUCTPALIMIO OCPEICTBOM:

- JINYHOTO OOpaIlleHHsI C 3asBJIICHHEM U JOKYMEHTaMH, HEOOXOJAMMBIMH IS
MPEIOCTABICHUS MYHULIUTTAIBHON YCIYTH;

- TIOYTOBOTO OTIPAaBICHUSA 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX MJIf
MPEIOCTABICHUS MYHUIIUTTAIBHON YCIYTH;

- HANPABJICHUS 3asIBJICHUS IO DJEKTPOHHOM MOYTE;

- HampaBJCHUs  3aABJICHMS  4Y€pe3  €QUHBIM  MOpTal  MPEAOCTABICHUS
roCyJapCTBEHHbIX ycayr Poccuiickoin @exepanuu W NOpPTal TOCYAAPCTBEHHBIX U
MYHUIIUNATBHBIX YeIyT BopoHexckoi obmacTu.

CoTpyIHUKOM, OTBETCTBEHHBIM 3a MCIIOJHEHHE aJIMUHUCTPATUBHOTO JIEHWCTBUS HA
ATane MNOCTYIUICHUS B aJMUHHUCTPALMIO 3asIBJICHUS U MPUJIAraéMbIX K HEMY JTOKYMEHTOB
SABJISIFOTCSL CIIELMAIINCT OPraHU3alMOHHOTO OTAENa aJIMUHUCTPALUM, B JOJDKHOCTHBIE
00S13aHHOCTH KOTOPOTO BXOJUT TPHUEM M PETUCTpaIus BXOMISIINX JTOKYMEHTOB, U
PYKOBOAMTENb ammapara, B (PYHKIUOHATLHOM TMOJYMHEHUU KOTOPOTO HAXOJUTCS
OpraHU3aIlMOHHBIN OTAEN.

3.2.1. Chnenwanuct OpraHU3alMOHHOTO OTJeja aJIMUHHUCTPALMH PETUCTPUPYET
NOCTYNMBUIEE 3asBJICHUE U NPUJIAraéMble K HEMY JIOKYMEHTBI, IPOBEPSET NPABUIBHOCTh
ux oopMIIeHUS, TIPOBOAUT UX MEPBOHAYAIIbHYIO 00paboTKY.

[lepBonauanbHas 00paboTKa JOKYMEHTOB 3aKIIOYAETCS B CIIETYIOIIEM:

a) B OLIEHKE WX COOTBETCTBHUSl YCTAHOBJICHHBIM TpeOOBaHUSM, HEOOXOAUMBIM U
JNOCTAaTOYHBIM Uil ~ NPUHATHS ~ yKa3aHHBIX  JIOKYMEHTOB Ha  pacCMOTPEHUE
UCIIOJIHUTENbHO-PACIIOPSIANTENIBHBIM OPraHOM MECTHOT'O CaMOYMPABJIEHUS TOPOJICKOTO
okpyra ropon HoBoBOopoHeX, B TOM 4mHcle B OIEHKE (DAaKTHUECKOrO0 HAUYHs BCEX
JOKYMEHTOB, YKa3aHHBIX B KAaueCTBE IMPUJIOKEHUW B TEKCTE 3asABJIICHUS, PErHUCTPALMU
3asIBJICHNUS;

0) B rmepemaye yKa3zaHHBIX JOKYMEHTOB TJIaB€ aJMUHUCTPALUU TOPOJICKOTO
okpyra ropoj  HOBOBOpOHEX  WIM  3aMECTUTENI0  IJaBbl  aJMUHUCTPALIUH,
YIOJTHOMOYEHHOMY OT UMEHU U B MHTEpecax MYHHIIMITAIILHOTO 00pa30oBaHUs TOPOACKON
okpyr Ttopon HoBoBopoHek Ha TpUHATHE pelieHud B cdepe yhnpaBieHUs U
pactopsKeHUs MYHHUIIMIIATBLHOM COOCTBEHHOCTBIO, C I1EJIbI0 OMpEeNieHUus UM
WCIIOJIHUTENS, OTBETCTBEHHOTO 3a TMOATOTOBKY (oOecriedeHne TMOATOTOBKH) OTBETa
3asBUTEIII0, MYTEM HANUCAaHUSA COOTBETCTBYIOLIEH pE30JIOLUMH Ha MOCTYHUBUIEM
3asIBJICHUU.

Opranuzanuio  UCIOJHEHUS  aJIMUHHUCTPATUBHOTO  JEHCTBHUSL  OCYLIECTBIISIET
PYKOBOAUTEIND anmnapara agMUHUCTPALUU.

3.2.2. Tlocne o3HaKOMJICHHUS C 3asBJICHHUEM TJilaBa aJIMHUHHCTPAIIMH TOPOJICKOTO
okpyra ropoa HoBoBopoHexx  WiIM  3aMecTUTENb  TJaBbl  aJMUHUCTpALUU,
YIOJTHOMOYECHHBIH OT UMEHU M B MHTEPECAaX MYHHUIIUIAIHLHOTO 00pa30BaHUsl TOPOICKON
okpyr Topon HoBoBOpoHEkX Ha TpHUHATHE pemieHuid B cdepe yhnpaBlIeHUs U
pactopsiKeHUs] MyHUITUTIATHBHOW COOCTBEHHOCTHIO, CBOCH PE30ITIOIMEH HAIpaBiseT ero
JUISL PACCMOTPEHUS IO CYIIECTBY U MOATOTOBKUA OTBETA HAYAJIbHUKY OTJEJNa YIPaBJICHUS
MYHHUIIUTAIBHBIM ~ MUMYIIECTBOM  JIMOO  HAYalIbHUKY  OTAENa  apXUTEKTyphl U
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TPaZOCTPOUTENHCTBA. Pe30mIonus mpeacTaBisieT co0Ol MUChMEHHOE pPaclopsKeHUE,
M3JI0KEHHOE Ha JIMIIEBON CTOPOHE MEPBOTO JIMCTA 3asBICHHS.

3.2.3. OOmmii MakCUMambHBIH CPOK MPEIOCTABICHUS aJIMUHUCTPATUBHOU
nponeaypsl — 5 OHEW ¢ MOMEHTa TOCTYIUICHHS 3asBIICHUS M TPHIATAEMBIX K HEMY
JOKYMEHTOB B OPTaHU3aIMOHHBIN OT/AEI.

MaxkcumanbHBId CPOK BBITOJHEHUST aJIMUHUCTPATHBHOTO ACUCTBHUS IO Iepenade
JOKYMEHTOB U BU3UPOBAHHSI 3aMECTUTEIIO TIaBbl aAMUHUCTPALIUH - | IeHh C MOMEHTA
MOCTYTUICHUS 3asBIICHUS W TPUJIaraeMblX K HEMYy JOKYMEHTOB B OpraHU3aI[MOHHBIN
OTJeT.

MakcumanpHbIiI  CPOK  BBIOJIHEHUS  aAMUHUCTPATUBHOTO  JEHUCTBUS IO
BU3MPOBAHMIO 3asBIICHUS - 3 JHS C MOMEHTA IMOCTYIUICHHUS 3asBJICHUS U MPUJIaraeMbIX K
HEMY JOKYMEHTOB 3aMECTHTEJIIO TIaBbl aIMUHUACTPALINH.

MaxkcuManbHBIA CPOK BBIMTOJIHEHUS aIMUHHCTPATHBHOTO JCHCTBHUS IO Iepenave
3asBIICHUS, COJCPXKAIIETO  PE3OJIONHUI0  3aMECTHTENsl TJIaBbl  aJIMAHUCTPAIIUH,
UCTIOJTHHUTENIO - | MeHh C MOMEHTa TOCTYIUICHHUS 3asBJICHUS W MPHUJIAraeMbIX K HEMY
JOKYMEHTOB B OpPTaHU3alMOHHBIN OT/IE.

3.2.4. PesympraroM = aJMUHUCTPATUBHOTO JICHCTBUS  SBIIETCS  Mepeaada
MOCTYMHBIIETO  3asABJICHHS, COJCPXKAIIETO PE30OJIONHUI0 TJIaBbl  aJIMUHUCTPAIUH
TOPOACKOTO OKpyra ropon HoOBOBOpOHEX WM 3aMECTHTENSl TJaBbl aJMUHHUCTPAIUH,
YIIOJTHOMOYEHHOTO OT MMEHHU M B MHTEpEcax MyHHUIIUIIAILHOTO 00pa3oBaHUs TOPOIACKON
okpyr ropon HOBOBOpOHEX Ha TpHHATHE pEIMICHWH B cdepe yNpaBiICHUS U
pacnopsiKeHUs: MYHHUIMIAIbHONM COOCTBEHHOCTBIO, W NPWIOKEHHBIX K HEMY
JOKYMEHTOB, OTBETCTBEHHOMY MCIOJHUTEINIO CIEIMATMCTOM OPraHU3allMOHHOTO OT/ENa.

3.2.5. @ukcauueid pe3yJbTaTa BBIMNOJIHEHUS aJIMUHUCTPATUBHOTO JIEHCTBUS
SBJISIETCS TIOANKUCH MCIOJIHUTENS, OTBETCTBEHHOTO 32 MOATOTOBKY OTBETAa Ha 3asiBJICHHE,
COJIEPKAIIEr0  PE30JIIOLUI0  TJaBbl  aJIMUHUCTpAIlMM TOPOACKOTO0 OKpyra Topoj
HoBoBopoHexx WM 3aMecTUTeNsl IJIaBbl aJIMUHUCTpAIMH, B JKypHalle perucTpanuu
BXOJISIITUX TOKYMEHTOB.

3.3. PaccmoTrpenue 3asBlieHUsT ¥ MOATOTOBKA OTBETA 3asIBUTEIIIO.

KOpunnueckum bakrTom, SBJISTFOIIIMCSI OCHOBaHMEM s Hayvasa
aJIMUHUCTPATUBHOTO  JIEHCTBUA, SBJSIETCS TMOCTYIUICHHE B  OTIEN  yHpaBlICHUs
MYHHUIIMMIABHBIM ~ UMYIIECTBOM U OTJAEN AapXUTEKTypbl M TPajoCTPOUTETHCTBA
aJIMUHHUCTPAIIMU  3asBIICHUS, COJIEPXKAIIETO PE3OJIOLUUI0 TJIaBbl  aIMUHUCTpPALUU
TOPOJICKOTO OKpyra ropojs HOBOBOpDOHEX WM 3aMECTUTENs TJIaBbl aJIMUHHUCTpPAIHH,
YIOJTHOMOYEHHOT'O OT UMEHU U B MHTEpecax MyHUIIUIIAIBHOTO 00pa30BaHUS TOPOJICKON
okpyr rtopon HoBoBopoHek Ha TpUHATHE pelieHud B cdepe yhnpaBieHUs U
pacnopsiKeHUs] MyHUIIUIIaTbHOW COOCTBEHHOCTHIO.

CoTpyaHHKaMHU, OTBETCTBEHHBIMU 32 UCIIOJIHEHHE aJMHUHHCTPATUBHOTO JEHCTBUS,
SBIISIOTCS:

a) Ha JTarne MOArOoTOBKM WHMOpMamuu 00 00BEKTaxX HEIBIKUMOTO HUMYIIECTBA
(31aHusAX, CTPOCHHUSAX, COOPY)KEHUIX), HAXOIAIMUXCS B MYHUIIUIIATILHOM COOCTBEHHOCTH
rOpojcKoro okpyra ropoa HoBOBOpOHEX M INpeaHa3HAUYEHHBIX JUISL Caud B apeHny,
CHELMATINCT OTAeNa YNPaBICHUS MYHHUIUNAIbHBIM HMYIIECTBOM, B JOJDKHOCTHBIE
0053aHHOCTH KOTOPOTO BXOAUT 00pabOTKa COOTBETCTBYIOIIMX 3asBICHUMN, U HAaYaJbHUK
OTJesa YIpaBJIeHUs MyHUIIUTAIbHBIM UMYIIIECTBOM aIMHHHUCTPALINH;

0) Ha JTane MOoAroTOBKM HH(poOpManuu 00 00beKTaxX HEABMKMMOTO MMYIIECTBA U
3eMENbHBIX YYacTKaX, HEOOXOAWMBIX JUIS MX MCIIOJIb30BAaHUS, 3EMENbHBIX YYacTKax,
MpeaHa3HAuYEHHBIX Ui 1LIeJie He CBS3aHHBIX CO CTPOUTENBCTBOM, HAXOASIIUXCA B
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MYHUIUNATBHOW COOCTBEHHOCTH TOPOJCKOr0 OKpyra ropos HoBoBopoHex u
MpeIHA3HAYEHHBIX JIII  CIa4d B apeHAy, CICNHATUCT OTAeja  YIpaBIICHUS
MYHHIUTAIBHBIM ~ UMYIIECTBOM, B JIOJDKHOCTHBIC OOS3aHHOCTH KOTOPBIX BXOJIHT
0o0paboTKa COOTBETCTBYIOUIMX 3asfBJICHUNA, M HAa4YaJIbHUK OTAENa yNpaBJICHUs
MYHHITUTTATEHBIM UMYIIIECTBOM aMHUHHUCTPAITUH,

B) Ha 3Talle MOJArOTOBKA HH(POPMAITUU O 3eMEIbHBIX Y4acTKaX, MpeIHa3HAYCHHBIX
JUIS  CTPOUTEIIbCTBA, HaXOJAIIMXCA B TOCYJAPCTBEHHOW W  MYHHIIMITAIHLHOU
COOCTBEHHOCTH W TIPEIHA3HAYEHHBIX i1 CIa9d B apeHjay, CIEIUAINCT OTAeia
ApPXUTEKTYPHl U TPAJAOCTPOUTEIHCTBA, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJHUT
00paboTKa COOTBETCTBYIOIIMX 3asBICHUM, W HayalbHUK OTJAETIA apPXUTEKTYpbl U
TPaJOCTPOUTEITHLCTBA IMUHUCTPAIINH.

3.3.1. CrenuaaucThl OT/IEa YIPABJICHUS MYHHUITUIIAIBHBIM UMYIIIECTBOM H OT/Ieja
ApPXUTEKTYPBl U TPAJOCTPOUTEIIBCTBA, B JIOJDKHOCTHBIC OOS3aHHOCTH KOTOPBIX BXOJUT
o0pa®oTKa 3asdBJICHUN MPOBEPSIOT MPABUIBHOCTh HX OG(OPMIIEHUS, NPOBOIAT HX
00pabOTKy ¥ MOJTOTOBKY OTBETA 3asIBUTEIIIO.

OO0paboTka TOKYMEHTOB 3aKJIFOYAeTCs B OIICHKE MX COOTBETCTBHUS YCTAHOBJICHHBIM
TpeOOBaHUSAM, HEOOXOJUMBIM W JOCTATOYHBIM JUISl TPEIOCTaBIICHUs WHGOpMAuu 00
00BEKTaX HEJBIKUMOTO UMYIIIECTBA, HAXOAIIUXCS B MYHHIIMITAIbHON COOCTBEHHOCTH U
MpeIHA3HAYCHHBIX JUIS CJIAYH B apCH/TY.

OpraHu3anuio HCIOJTHCHHWS  aJMHHHUCTPATUBHOTO  JCHCTBUS  OCYIICCTBIISIFOT
HAYaJIbHUKK ~ OTJCJIOB  YIIPABJICHHWS  MYHHUIMIAIBHBIM HMMYIICCTBOM M OTJeNa
apXUTEKTYPbI U TPAJOCTPOUTENHCTBA COOTBETCTBEHHO.

3.3.2. TloaroroBieHHas OTAEIOM YNpaBIEHUS MYHHUIMNAIbHBIM UMYIECTBOM U
OTJIEJIOM apXUTEKTYPbl U TPAJAOCTPOUTENBCTBA HHPOPMAIUs 00 00bEKTaX HEIABHKUMOIO
UMYIIECTBA, HAXOAIINXCS B MyHUIIUNIATBHOW COOCTBEHHOCTH M MpeJHA3HAYEHHBIX JJIs
CIauyu B apeH/y, HaIpaBiseTcsi IjaBe aJIMUHUCTPALMM TOPOJCKOTO OKpyra Topoj
HoBoBopoHEX MM 3aMECTUTEINIO TJIaBbl aAMUHHUCTPAIIUH, YIIOJIHOMOUYEHHOMY OT UMEHU
U B MHTEpecax MYHHIIMIIAILHOTO 00pa30BaHMs rOpoJCKON Okpyr ropoa HoBoBoponex
Ha TMPUHSATHE pelIeHH B cdepe ymnpaBleHUS M PACTIOPSHKEHUS MYHHIUNATbHOU
COOCTBEHHOCTBHIO, Ha TIOJIITUCH.

3.3.3. OOmmii MaKCUMaJIbHBIM CPOK TMPEIOCTABICHUS aJIMHUHUCTPATUBHOU
npoueaypsl — 19 nHell ¢ MOMEHTa MOCTYIUICHUS 3asBJICHHS M TMPHJIaraeMbIX K HEMY
JOKYMEHTOB HCIIOJIHUTEJSIM OTJIEJIOB YIPABJICHUS MYHHUIMUIAIbHBIM HMYIIECTBOM U
ApPXUTEKTYPHI U TPAJAOCTPOUTEITHCTBA COOTBETCTBEHHO.

MakcuManbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATHBHOTO JIEHCTBUSA IO MOATOTOBKHU
uHpopmanuu ucnonHuTedeM - 15 gHeld ¢ MOMEHTa TOCTYIUIGHUS 3asiBICHHUS U
MpUJIaraeMbIX K HEMY JOKYMEHTOB B OTJEJ yNpaBJICHUS MYHUIIUIAIbHBIM UMYIIECTBOM
WM OTJEJI apXUTEKTYPhI U TPAJOCTPOUTEIHCTBA COOTBETCTBEHHO.

MaxkcumanbHbIE  CPOK  BBINOJHEHUS aIMUHHMCTPATUBHOTO  JIEUCTBUS IO
MO/INMCAaHUIO0 OTBETA Ha 3asBJICHUE - 4 pabouyuX JHS C MOMEHTA MOCTYIUICHUS OTBETa Ha
3asBJICHHE TJIaBE AaJMUHUCTPAIMM TOPOJCKOro OKpyra ropoj HoBoBOpoHEX wiH
3aMECTUTENIO TJIaBhl AIMUHUCTPAIMH, YIIOJHOMOYEHHOMY OT MMEHH M B HHTEpecax
MYHHIIUIAIBHOTO 00pa3oBaHUsi TOPOJCKON Okpyr ropoa HoBoBOpoHEX Ha MpUHATHE
penieHuii B cepe ynpaBieHUs U PACTIOPSHKEHUS MyHUITUTIATBHOW COOCTBEHHOCTBIO.

3.3.4. PesynmpraToM = aIMUHUCTPATHBHOTO  JICUCTBHUS  SIBJSETCS  BO3BpaT
MIPEICTABIIEHHOTO HA MOAMKUCH OTBETA 3aSBUTEIIO B OTJIEN YIPABICHUS MYHHUITUTIATHHBIM
MMYIIECTBOM WJIM OTJENl apXUTEKTYPhl U TPAJOCTPOUTETHCTBA C 3aMEUAHUSIMU, WA €r0
MOJINUCAaHNE TIABOM aJIMUHUCTPAIMM TOPOJICKOTO OKpyra ropon HoBoBOpoHEX wuiu
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3aMECTUTEJIEM TJaBbl AIMUHUCTPALUH, YTIOJHOMOUYEHHBIM OT MMEHH M B HMHTEpecax
MYHUIUNAIBHOTO 00pa3oBaHUsl TOPOJCKONM OKpyr ropoj HoBoBOpoHEX Ha MpUHSATHE
penieHuii B cepe yrnpaBleHUs U PACTIOPSKEHUS MYHULIMTTAIIBHOM COOCTBEHHOCTHIO.
3.3.5. @ukcanueld pe3yabTaTa BBHINOJHEHHWS aAJIMHHHCTPATUBHOTO JICHCTBUS
SBJISIETCS TOJIKCAHUE OTBETa TIJaBOM aJIMUHHUCTPAIIMM TOPOJCKOTO OKpyra Topoj
HoBoBopoHex Win 3aMEeCTUTENIEM TJIaBbl AIMUHUCTPALIUU, YIIOJTHOMOYEHHBIM OT UMEHH
W B MHTEpEcax MYHHUIMNAIBHOTO O00pa3oBaHUs TOPOJCKON Okpyr ropoa HoBoBopoHex
Ha TPUHATHE pEIICHUH B cdepe ympaBiIeHUS U PACIOPSIKEHUS MYHUIUINATbHON
coOcTBeHHOCTRI0. [loAmucaHHbBIl OTBET Ha 3asBICHUE HAMPABISICTCS CICIHAIUCTY
OpPraHU3aIlMOHHOTO OT/Ieja JJI HAMPABJICHUS €ro 3asBUTEII0 MYHHUITUTIATBHON YCITyTH.

3.4. Hampasnenue 3asBUTENI0 MUCBMEHHOTO COOOLIEHHUS O 3alpalinBaeMon
uH(pOpMaLIHH.
IOpunnueckum dakrtom, SABJIFOLUMCS OCHOBAaHUEM JUIs Havaja

aIMUHHUCTPATUBHOTO JACHCTBUS, SBISIETCA NOCTYIUICHME OTBETA Ha 3asBJICHUE, MOCIE
MOJNMCAHUS TJIAaBOW AaJIMHHUCTPALMU TOPOJACKOro okpyra ropoa HoBoBopoHex wim
3aMECTUTEJIEM TJIaBbl AJIMUHUCTPALUM, YIIOJTHOMOYEHHBIM OT HMMEHU M B HHTEpEcax
MYHHUIIUITAIBHOTO 00pa30oBaHUsl TOPOJCKONW OKpyr ropoj HOBOBOpOHEk Ha MPUHATHE
perieHuii B cepe ympaBieHUS U PACTIOPSIKEHUS MYHUIIMIAIHHOW COOCTBEHHOCTHIO, Ha
PETUCTPALIMIO B OPTaHU3AIIMOHHBIN OTAEI.

CoTpyIHUKOM, OTBETCTBEHHBIM 3a PETHUCTPALMIO OTBETAa Ha 3asBJICHUE, SIBIISIETCS
CIEIUATIUCT OPTaHU3AIMOHHOTO OT/ENAa, B JOJDKHOCTHBIE 00S3aHHOCTH KOTOPOTO BXOIAUT
perucTpanus NCXoAA1el KOppeCoOHAEHIUN.

[locne BBINOJIHEHWS JEHCTBUS, CBA3AHHOIO C PErUCTpAllMEN  UCXOJISIIEH
KOPPECIOH/ICHIIMU, OPTaHU3AIMOHHBIM OT/IEJIOM OOECIeurBaeTcs mnepeaada 3asiBUTEII0
NUCBMEHHOTO COOOLIeHUs, cojepKaniero uHpopMalrio 00 00BEKTaX HEIBUKUMOTO
UMYIIECTBA, 3eMEJIbHBIX YYacTKaX, HEOOXOUMBIX JIJISl UX MCIOJIb30BaHUS, O 3eMEIbHBIX
y4acTKax, MpEeJHA3HAYEHHBIX [UIsl LeJIed HE CBA3AHHBIX CO CTPOUTENBCTBOM, H
IPEIHA3HAYEHHBIX JJIsi  CTPOMUTENBbCTBA, HAXONAIIMXCA B TOCYJIApCTBEHHOW H
MYHUIIMIIAIBHOM  COOCTBEHHOCTH TOpOACKOro oOkpyra ropon HoBoBopoHex u
IpEeIHA3HAYEHHBIX [UIS CIa4YM B apeHy.

CoTpyIHHKOM, OTBETCTBEHHBIM 3a Iepefady HWH(OpMalMK 3asgBUTEINIO, SBISETCS
CHEIHAINCT OPTaHU3alMOHHOTO OT/IENA, B JOKHOCTHBIE 00sI3aHHOCTH KOTOPOT'O BXOIUT
pEerucTpanus UCXOAAIIe KOPPECIIOHACHIUN.

Opranuzanuio  UCHOJHEHUS  aJMUHUCTPATUBHOTO  JEHCTBHUS  OCYLIECTBIISET
PYKOBOAUTEIND anmnapara aAMUHUCTPALMU FTOPOACKOTO OKpyTa ropo HoBoBoOpoHEXK.

3.4.1. OOmmii MaKCUMaJIBbHBIM CPOK TPEIOCTABICHUS aJIMHUHUCTPATUBHOMN
npoueaypsl — 6 AHEl ¢ MOMEHTa MOCTYIUICHHSI OTBETa Ha 3asBJICHUE 3asBUTEIIO
MYHULUNAJIIBHON YCIYTU B OPraHU3allUOHHBIN OT/IET.

MaxkcuManbHbId  CPOK  BBINOJIHEHUS JACUCTBUS 110 PEruCTpallMM OTBETa Ha
3asBJICHHE B >KypHaje HCXOMsIIed ITOKyMEeHTanmuu - 3 pabodyux JHS C MOMEHTa
MOCTYIUICHUS] OTBETA Ha 3asBJICHUE CIEHUATMCTY OPraHU3allMOHHOIO OT/eNa.

MakcuManeHBI  CPOK  BBIMIOJHEHUS JIEHCTBUSA MO TMepefade HHPOpMAIUU
3asiBUTEINIO - 3 pabouuX JIHS C MOMEHTA PEruCcTpaIlii OTBETA Ha 3asiBIICHHUE.

3.4.2. Pe3ynpTaroM = aJIMUHUCTPATHBHOTO  JCWCTBUS  SIBISIETCS  MTOYTOBOE
OTIpaBJIEHUE OTBETA (MMCHMOM), WIIH 10 (DaKCy, MO IEKTPOHHOU MOUTE, B 3aBUCUMOCTH
oT cmocoba [IOCTaBKM, YKa3aHHOM B THUCBMEHHOM OOpalieHUW  3asBUTEIS
MYHULUNATbHON YCIIYyTH.
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3.4.3. Oukcanuelr aIMUHUCTPATHBHOTO JACHCTBUS SBJISICTCS TIOIITUCH CIICIIHAIIACTA
OpPraHU3aIlMOHHOTO OT/AENIa B JKypHaJe PErHCTPAlMU HCXOIAIIEH KOpPECOHACHIIUU 00
OTIPaBKE OTBETA 3asIBUTEIIF0 MYHUILIUIIATILHOW YCITyTH.

4. ®OPMbI KOHTPOJIA 3A UCITIOJTHEHUEM A/IMUHUCTPATUBHOI'O
PEI'JIAMEHTA

4.1. Texkymuii  KOHTPOJIb  COOJIIOACHHUS  TOCIEIOBATEILHOCTH  JACHCTBUIA,
ONPEACIICHHBIX aJIMUHUCTPATUBHBIMH MPOLEIypaMU MPEAOCTABICHUS MYHUIIMNAIbHOU
YCIyTH, W TPUHATHS PEUICHUH CHEUHAIMCTAMU OCYIIECTBIAECTCS JIOKHOCTHBIMHU
nvnamMu AJMUHHCTPAIMU TOPOACKOT0 OKpyra ropoa HoBOBOpOHEK, OTBETCTBEHHBIMU 3a
OpraHu3aIfio padoThHI MO MPEIOCTABICHUIO MyHUIUTIATLHON YCIyTH.

4.2. CrnenuanucTel  OTAENA YNOPABICHUS MYHHIMIAIBHBIM HMYIIECTBOM U
OTACa AapXUTEKTYpbl W TPaJOCTPOUTENHCTBA, OCYIIECTBISIIOIINE JCHCTBUS B
COOTBETCTBHUM C HACTOSAIIMM PermaMeHToM, HECYT OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH
nHpopManun 00  00BEKTaX  HEABMKMMOTO  HMMYIIECTBA,  HAXOIAIIUXCA B
rOCyJJapCTBEHHOW M MYHHUIIMNAIHHOW COOCTBEHHOCTH U MpEAHA3HAYEHHBIX IS ClIayu B
apeHmy.

4.3 Tekymuil KOHTPOJb OCYHIECTBISIETCS MYTEM MPOBEICHUS JOJKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 332 OPTaHU3AIMI0 PA0OTHI MO MPEIOCTABICHUIO MYHUIIUIATHHOM
YCIIYTH, IPOBEPOK COOIOACHUS W UCTIOTHEHUS CIICIIHAIMCTAMU TOJI0KEHUM HACTOSIIIETO
PernamenTa, nHbIX HOPMATUBHBIX ITPABOBBIX akTOB Poccurickon denepamnuu.

4.4, KoHTpoJib OTHOTHI M KayecTBa MPEAOCTABICHUSI MYHUIIUIIAIBHON yCIyTH
BKJIFOYAET B ceOsl MPOBEICHNE TIPOBEPOK, BHISIBJICHUE U YCTPaHEHHE HAPYIICHUH TTOPSIIKa
BBITIOJTHEHHS TTOJIOKEHUM HacTosmiero PerimaMmenra.

4.5, [To pe3ynbTaTam MpOBEICHHBIX MPOBEPOK B CIy4Yae BHISABICHUS HAPYIICHUM
OCYIIIECTBIISIETCA TPHUBJICYCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHOAaTeNnbcTBOM Poccuiickoit denepanuu.

5. IOCYJEBHbIN (BHECYJIEBHbIN) NOPSJIOK OBKAJTOBAHUSI
PEIIEHUM U JEMCTBUH (BE3JEVCTBUS) OPTAHA,
NPEJOCTABJISIOIEIO MYHULIMIIAJIBHYIO YCJIYIY, A TAKXKE
JTOJIKHOCTHBIX JINI, MYHUIIUIIAJBHBIX CJIYKALIUX

5.1. 3asBUTETH MOXKET OOPATUTHCS C KAITOOOM B CIIydasx:

- HapylIeHWs CpOKa PETrUCTpalldM 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHULUANAIBHON YCIYTH;

- HApYLIEHUs CPOKa MPEAOCTABICHUS MyHULIUIIAbHON YCIIyTH;

- TpeOOBaHUS Yy 3asiBUTENS JOKYMEHTOB, HE IMPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Pocculickoii ®enepauni, HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMHU
Boponexckoit 0051acTH, MyHUIMNAIbHBIMH IPABOBBIMH aKTaMU TOPOJICKOTO OKpyra
ropoa HoBoBopoHex, HacTossuM Pernamentom;

- OTKasa B TIIpUEeME JOKYMEHTOB 3asBUTECNs, IPEAOCTABICHUE KOTOPBIX
MpEeIyCMOTPEHO HOPMAaTHWBHBIMU IIpaBOBbIMM akTaMu Poccuiickoir  ®Penepauuu,
HOPMAaTHBHBIMU TPAaBOBBIMU aKTaMH BoOpoHEXCKO o00jacTv, MYHUIUNATIBHBIMU
[IPaBOBBIMH ~ aKTaMH TOPOJCKOro OKpyra ropon  HoOBOBOpOHEX, HacTOALUM
PernamenTowm;

- HeOOOCHOBAHHOT'O OTKAa3a B MPEJIOCTABICHUN MyHHUIIMIIAIHHON YCIYTH;

- 3aTpe0OBaHNUs C 3aBUTENS MPU MPEIOCTABICHUH MYHUIIUIAIBHOW YCIYTH TUIATHI,
HE INPEIyCMOTPEHHOM HOPMATMBHBIMHU IIpaBOBbIMH akTamu Poccuiickon ®enepauuu,
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HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH BOpOHEKCKOW 007acTH, MYHUIIUNATbHBIMA
MPaBOBBIMH ~ aKTaMH TOPOJICKOTO  OKpyra ropoa HoBOBOpoHEX, HACTOSIINM
PernamenTowm;

- OTKa3a JOJDKHOCTHOTO JIMIA, MYHUIIUIAIBFHOTO CIYXAllero aJIMHHUCTPALUU B
WCTIPaBICHUH JOMYIICHHBIX OMNEYaTOK W OIMMOOK B BBIJAHHBIX B pPE3yJbTare
MPEIOCTAaBICHUS  MYHUIUNAIBHOW  YCIyrH  JIOKyMEHTaX  JIM0O  HapylIeHHE
YCTaHOBJICHHOTO CPOKA TaKUX MCIIPABICHUH.

5.2. Kanoba mnonmaercs B NUCBMEHHOW (opme Ha OyMa)KHOM HOCHUTENE, B
AIIEKTPOHHON (hopMe B aAMUHUCTPAIIUIO TOPOACKOTO OKpyTa ropoa HoBoBopoHEXK.

XKanoba MokeT ObITH HaIlpaBJIeHa IO TIOYTE, Yepe3 MHOTOPYHKIIMOHAILHBINA IEHTD,
C HCIMOJb30BAaHUEM HMH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHON cetn "UHTepHet",
ouIMaNbHOrO caiTa, €AMHOr0 TmopTajga TroCyJapcTBEHHbIX ycayr Poccuiickoit
denepanuu MO0 MOpTaia TOCYIapPCTBEHHBIX M MYHHIMMANBHBIX ycayr BopoHexckoit
00J1acTH, a TaK)Ke MOXKET OBITh MPUHSATA MIPH JIMYHOM MTPHEME 3asiBUTEIISI.

5.3. ’Kanoba nomkHa conepxarh:

- HaMMCHOBaHWE OpraHa, MPEIOCTaBISIONIETO MYHHIUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIA, MYHUIMTAIBHOTO CIYXAIlero aJMUHUCTpAIMH, pEIIeHHEe |
neiictBus (O6e3neicTBHIE) KOTOPHIX 00XKaIyIOTCS;

- (amunmro, uMs, oT4ecTBO (MOCIEAHEE - TPU HATUYHMU), CBEICHHS O MECTe
KHUTEIHCTBA 3asABUTENS - (pu3mueckoro numa JauOO0 HaMMEHOBAHWE, CBEACHUS O MECTe
HAXOXKJICHHSI 3asBUTENS - IOPHIMYECKOTO JIMIA, a TaKkke HOMep (HOoMepa) KOHTaKTHOTO
tenedoHa, aapec (agpeca) IEKTPOHHOW MOUTHI (MIPU HAJIMYWHK) U TIOYTOBBINA ajapec, Mo
KOTOPBIM JIOJI’KEH ObITh HAIIPABJIEH OTBET 3asSBUTEIIIO;

- CBeJIeHUs 00 00XaTyeMbIX PEIICHUSX U ACUCTBUAX (0e31eCTBUH) JOKHOCTHOTO
JUIa, MyHULUIIATBHOTO CIY’Kallero aIMMHUCTPAIUH;

- JIOBOJIbI, HAa OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEelIeHUEM U
neiictBuem (6e31elicTBHEM) aIMUHUCTPALMH, TOJDKHOCTHOTO JIUIA, MYHHIIMIIAIBLHOTO
ciyXatero. 3asBUTEJIEM MOTYT OBITh MpEACTaBIE€Hbl TOKYMEHTHI (MpU HAJIUYUN),
MOJITBEP K IAIOIIME JOBOIbI 3asIBUTEIS, TUOO UX KOIHUU.

5.4. Kanoba, nmoctynuBiias B aIMUHUCTPALIHNIO, TIOJVIEKUT PACCMOTPEHUIO TIIaBOU
aJIMUHHUCTPAIUH, 3aMECTUTEJEeM TJaBbl aJIMUHUCTPAIUH, HAJCTCHHBIMA OJTHOMOYUSIMU
110 PACCMOTPEHUIO KaJl00, B TEUECHUE MATHAALATA pabounX AHEH cO JAHS €€ perucTpalu,
a B ciayyae oOXaJoBaHHMA OTKa3a aJMHUHHUCTpAIlMH, JOJDKHOCTHOTO — JIMIIA,
MYHHIIUIAIBHOTO CIIYXKAaIllero B MpHUeMe TIOKYMEHTOB y 3asBUTENs JTMOO B UCIPABICHUU
JOMYIICHHBIX OMNEYaTOK U OIMMOOK WM B Ciy4ae OOKaJlOBaHWUSI HapyIIECHUs
YCTaHOBJIEHHOTO CPOKa TaKWX HCIPABICHUH - B TeUEHHUE MATH paboumx JHEH co JHA ee
perucTpanuu.

5.5. 1o pe3ynbraraM paccMOTpPEHHUS KaloObl, A AMUHUCTPAIUS IPUHUMAET OJTHO U3
CHEAYIOLIUX PELICHUM:

- YIOBJIETBOpPSIET kajo0y, B TOM uucie B (opMe OTMEHBI MPUHSATOrO PEIICHUS,
UCHPABJICHUST JIOMYIIEHHBIX OMNEYaTOK M OMMOOK B BBAAHHBIX B pe3yJbTare
MPEIOCTaBICHUS MYHULIMIIAIBHOMN yCIyTu TOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JIEHEKHbIX
CpeCTB, B3UMaHNUE KOTOPBIX 3aKOHOJIATEIILHO HE MPETYyCMOTPEHO;

- OTKa3bIBAET B yJIOBJIETBOPEHUH 5KaT00bI.

5.6. He mo3gHee AHsI, CIEIYIOUIErO 3a JHEM MPUHSTHUS PELICHUs, 3asBUTENIIO B
MUCHbMEHHOH (hopMe OO0 1Mo KeTaHUIO 3asiBUTENS B SJIEKTPOHHON (pOopMe HampaBisieTcs
MOTHBHMPOBAHHBIN OTBET O pe3yJibTaTaX PACCMOTPEHHS KaIOObI.
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5.7. B cnyyae yCTaHOBJIEHUSI B XOJ€ WIH IO PE3yJbTaTaM PacCCMOTPEHUS KaJloObI
MPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO MPABOHAPYLIEHUS WJIM MPECTYIUICHUS
JNOJDKHOCTHOE — JIMIO, HAJEJIEHHOE MOJHOMOYMSAMH IO  PAacCMOTPEHUIO  Kalod
HE3aMeUIMTENbHO HApPaBIIIeT UMEIOLIUECS MATEPUAIIBI B OPTaHbl IPOKYPATYPHI.
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