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K IMOCTAaHOBJICHHUIO aIMUHUCTpAIUN

rOpoOACKOro okpyra ropox HoBoBopoHex
oT Ne

AIMHUHHMCTPATHBHBIN pPerjiaMeHT
NnpeaocTaBjJeHuss MyHUIMNAJAbHOU yeayru «IlpexocraBiienue uHpopmanuu o
MOPAIKe MPEAOCTABJICHHUS KUJIMIITHO-KOMMYHAJIBHBIX YCJIYT HACEJIECHUIO»

1.001mmue moso:KeHus

1.1. IlpeameT peryaupoBaHus aIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMuHHCTpanusi TOpOACKOro okpyra ropox HoBoBoponex (maee —
aJIMUHUCTpAIMS)  OCYHICCTBISET  NPEJAOCTABICHUE  MYHHIUNAILHOW  YCIyTH
«IIpenocraBinernne uHPOPMAIUM O TOPAAKE TMPEJOCTABICHHUS  KUJIMIHO-
KOMMYHAJIBHBIX YCIYT HAceleHHIo» (Jajee - MyHUIUNAIbHAs ycioyra) Ha
TEPPUTOPUH T'OPOICKOr0 OKpyra ropoa HoBoBopoHex.

AJMUHUCTPATUBHBIN pErjiaMeHT NPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyTU
«IIpenocraBienne HHPOpPMALMU O TOPSAKE TPEIOCTABICHUS  SKHJIMIIHO-
KOMMYHaJIBHBIX YCIYyTI HaceleHuio» (manee — PermameHnT) paspaboTan B IEJsX
NOBBIIIEHUS ()PEKTUBHOCTH M KA4YECTBA, a TaKKe OOECICUCHUs] ONTHUMU3AIUU U
JOCTYIHOCTH BBILIEYKa3aHHOW yCITyTH.

PernameHT ompenensier CpOKM W YCTAaHABIMBAET IMOPSAIOK B3aWMOJCUCTBUS
MEXIy CTPYKTYPHBIMU MOIPa3AeICHUSIMU aIMUHUACTPAIIMHA TOPOACKOTO OKpyTa TOpos
HoBoBopoHeX, WX [ODKHOCTHBIMH JIMIIAMHU, B3aUMOJCHCTBUS aJIMUHHUCTPAINN
rOpOACKOTO OKpyra ropoJ HOBOBOpoOHEX C 3asBUTENSIMU, WHBIMH OpraHaMu
rOCyIapCTBEHHOW BIACTH W OpraHaMH MECTHOTO CaMOYIIPaBJICHUS, YIPEKICHUIMU U
OpraHMU3aIHsIMH TP MPEA0CTABICHIUH MYHUITUTIAIBHON YCIIYTH.

IIpedocmasnenue ycmyau modxcem oCyuwecmeiimvcs MHO20PDYHKYUOHATbHBIM
yeumpom (oanee — MPDL]), komopswiii peanuzyem ceor pabomy nymem opeaHu3ayuu
83aUMOOeliCmBUss ¢ Op2aHamu  NpeooCMAGAIOWUMU  20CYOAPCMBEHHbIE U
MYHUYunaniohvle yciayeu 6e3  yyacmus  3as86umens, 6  COOMEEMCMBUU  C
HOPMAMUBHBIMU NPABOSLIMU AKMAMU U CO2NAULEHUEM O 83AUMOOEUCMBUMU.

Ilpeoocmaenenue  MyHUYUNANLHOU  YCAY2U — OCYWECMBIAEMCs  Nocie
OOHOKpAmMHO20 0OpaujeHusi 3asa6Uumeinsi ¢ COOMBEMCMBYIOWUM 3aANpPOCoOM, a
gzaumooelcmeaue ¢ op2aHamu, npeooCcmasisoWUMY 20Cy0apCmeenHvle YCiy2u, Uil
opeamamu,  npedoCMAasIAIOWUMU — MYHUYUNATIbHbIE — YCIY2U,  OCYUWeCmBaaemcs
MHO20QYHKYUOHAIbHLIM YeHmMPOM 0e3 yuacmus 3as8Uumeis.

1.2. JIuiia, mMeroIIHe MPaBo Ha MOJyYEeHUE MYHHUITUTIATBHON YCIYTH.

[IpaBo Ha mMoNydYeHHE MYHHUIUIMAIHHOW YCIYTH HMEIOT (U3HUECKHe WIN
IOpUInYecKue JuIa (Jajee - 3asBUTEINH ).

1.3. TpeOGoBanusi K MOPSAKY HHPOPMUPOBAHHUS O MPEIOCTABICHUU
MYHUITUTIATTLHON YCITYTH.

Mecmo  naxoocoenuss  aomunucmpayuu: 396070, 2. Hososopoueor,
yi. Kocmonasemos, 0. 4.
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Yacwer pabomsl u npuema O0OKyMeHmos. nouedenvHux — yemsepe: ¢ 8.00 oo
17.15, namuuya: ¢ 8.00 0o 16.00 (nepepwig: ¢ 12.00 0o 13.00), xpome 8b1X00HbIX U
NPA30HUUHBIX OHEll.

Yacvl npuema omoeiom Ynpaeienus U passumusi 20POO0CK020 XO35AUCMEa U
mapuguou norumuky aomunucmpayuu (kaournem Ne 113): emopuuk: c¢ 8.00 0o
12.00, wemsepe: ¢ 13.00 0o 17.00, kpome 8bIX00HBIX U NPAZOHUYHBIX OHELL.

Ilpuem 0oKkymeHmos ocyuwjecmeisiemcs 8 30aHuU AOMUHUCMPAyUY 8 Kabumneme
Ne 317 (opeanuzayuonnslil omoen aOMUHUCMpayuL).

Tenegponuvl, paxcwol o cnpasok: 8(47364) 2-46-06, 8(47364) 59-9-61.

Aopec snekmponnoii noumot: NVOr@comch.ru.

Mecmo naxoorcoenus MDI]: 396072, 2. Hososoponesic, yn. Habepescnas, o.

34.

Ungopmayuro o mecmonaxoxcoenuu, epaguxke  (pexcume) pabomol
AOMUHUCIIPAYUU, CMPYKMYPHBIX NOOPA30eNeHUll AOMUHUCIPAYUU, 00ECneuUsaoujux
OpeaHU3ayu0 NpeooCmasieHUs MYHUYUNAILHOU YCyeUu, O NopsioKe NOdyYeHUs!
ungopmayuu 3aa8UMenrAMU N0 BONPOCAM NPeOOCMABIeHUs MYHUYUNATbHOU YCIyeU,
UHYIO UHpOpMayulo, OMHOCAUYIOCS K NPedOoCMAasieHUur0 MYHUYUNATbHOU VCIyeu,
3as8UMeb MOJNCEN NOTYYUMb.

- Npu JUYHOM 0OpaujeHuU 8 AOMUHUCMPAYUIO, d MAKICe C UCNOIb308AHUEM
cpedcme mene@OoHHOU CB53U, IeKMPOHHOU NOYMbL,

- Ha UHGOPMAYUOHHBIX CMEHOAX 8 AOMUHUCPAYUU, HA OPUYUATLHOM calime
MYHUYURANBbHO20 — 00pasosanusi  20podckoli  okpye  eopod  Hososoponeoic
WWW.New-voronezh.ru (daree — oguyuanvroiii caiim) 6 pasoene «Mynuyunanvhvie
yemyauy;

- Ha eOuHOM nopmaie Npeodocmasienus 2ocyoapcmeennvlx yeuye Poccutickoti
Dedepayuu WWW.QOSUSIUQI.IU u Ha nopmane 20cyOapcmeeHHbiX U MYHUYUNATbHBIX
yeaye Boponesicckoti obnacmu WWW.SVC.QOVVIN.TU.

Ha oguyuanonom caiime u ungopmayuonHvlx CcmeHoax pamewaemcs
credyrouas uHgpopmayus:

- epaguk npuema 3aseumenel,

- menegonwl, aopec 3NeKMpPOHHOU NOUMbL UCNOIHUMENS,

- mexkcm Hacmoawe2o Pecnamenma,

- hopmbl 3anpocos, 06pazybl ux 3aNOIHEHUS 3AS6UMENEM,

- Mecmo pacnonoxcenus, cpagux (pexcum) pabomvl, HoMepa mene@oHos,
aopeca oQuUYUATLHBIX Calmos8 U 3NeKMPOHHOU NOYMbL OP2AHO8 U YUPENCOeHUll, C
KOMopvIMu ocyuecmensaemcs g3aumooeticmaue npu npeoocmasgienuu
MYHUYURANBHOU YCIYeU (NPU HATUYUL),

- NOPsA0OK 00JICaAN0B8aAHUS peuleHull, Oeticmauil (be30elicmeust) aOMUHUCMpayuu
npu npedoCcmasieHul MyHUYUnaibHoOUu yciyeu,

- nepeueHv U yciye, Komopwvie AGIAIMCA HeoOX00UMbIMU U 0053amelbHbIMU
0J151 NPedoCmagienuss AOMUHUCMPAYUel MyHUYUNAaIbHolX yCiye U npedoCcmasiaiomcs
OP2AHU3AYUAMU, YUACMBYIOWUMU 8 NPE00CMABNIeHUU MYHUYUNATIbHBIX YyCye (Oanee —
yeiye, Komopble A81[I0Mcs He0OX00UMbIMU U 00S3AMENbHbIMU),

- UHas UHGopmayusi.
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Dopmbl 3aA61€HUl, pazmeujeHue Ha opuyuarbHOM caiime, OOINCHbL ObIMb
00Cmynuvl 0I5l 3ANOIHEHUS, KONUPOBAHUS U HANPABLEHUS 8 JeKMPOHHOM 6ude, d
makaice 0711 8b1600A HA NeYaAmb.

Hnghopmuposanue 3assumeneti 0 nopsoxe npedocmasienus MyHUYUNAIbHOU
yenyeu ocywecmansiemcs 8 8ude UHOUBUOYAIbHO20 UHGOPMUPOSAHUs U NYOIUUHO20

ungopmuposanusl.

Hngopmuposanue nposooumcs 6 @opme YCMHO20 U  NUCOMEHHO20
ungopmuposanusl.

HUnousudyanvnoe ycmunoe uHpopmuposanue o nopsaoxke npeooCcmasieHus
MYHUYUNATBHOLL yenyeu obecneuugaemcs OOJIHCHOCHBIMU Juyamu,

oCYWecmenAloWUMY  Npedocmasienue  MYHUYUNAILHOU  ycayeu — (Oanee -
OONICHOCMHbLE TUYA), TUUHO TUOO NO MmeepoH).

Hugopmuposanue no umviM 0ONPOCAM — OCYWECMENAEMC MONbKO HA
OCHOBAHUU NUCOMEHHO20 00paLYeHUsL.

Omeem Ha nucbMeHHoe OOpawjeHue 0O HNOIYYEHUU  3anpauuéaemol
ungopmayuy HanpasIAemcs o noYme ¢ y8eOOMIeHUeM aubo no 3MeKMpOHHOU noume
8 3ABUCUMOCMU OM CHOCOOA HANPABIEHUS. OMBemd, YKA3AHHO20 6 NUCbMEHHOM
obpawjeHuu 3aa68Umeis.

Ilybnuunoe ungopmuposanue o0 nopsoke npedoCcmasieHuss MyHUYUNAIbHOU
yeuyeu — oCyujecmensiemcs  NocpeocmeoM — pasMeujeHus — COOmeemcmeayrouell
ungopmayuu Ha oguyuarvHom caiime, a makdice Ha UHGOOPMAYUOHHLIX CTMEHOAX 6
Mecmax npedoCcmasgietuss yCy2u.

Koncynemayuu no eonpocam npedocmasieHusi MYHUYUNATbHOU — YCIy2U
NPOBOOAMCS  CHeYyUaIucmamyy omoena COYUATbHOU NOMUMUKU AOMUHUCIPAYUU.
Koncynemayuu npedocmasnaiomes no ciedyroumum 60Npocam:

- 0 nepeuHe OOKYMEHMO8, HeOOXOOUMbIX Ol NONYYEHUS MYHUYUNATbHOLL
yemyau,

- 0 8peMeHU npuema U 8bl0auy OOKYMEHMO8,

- 0 CPOKaAX NPedoCmasieHus MyHUYUNAaIbHOU YCIyeu,

- 0 NONYYeHUU pe3yIbmama npeooCmasienus MyHUYUNAIbHOU YCayeu,

- 0 nopsaodke obxcanosanus Oeticmseusi (be3oelcmeus) U peuleHutl,
0CYyWecmaisaemMblx U NPUHUMAEMbIX 8 X00e NpedoCmasieHus MyHUYUNAIbHOU YCyeuU.

Koncynemayuu npedoocmaensiomes cneyuanucmamu omoena yYnpagieHus u
Pazeumusi 20pO0CK020 XO03AUCMBA U MAPUGHOU NOIUMUKY AOMUHUCPAYUU 8
meueHue 8ce20 CPOKa npedoCmasiieHus MyHUYURAIbHOU YCIy2U.

2. CraHaapTt npeaocraBjeHUss MyHHIMIIAJIbHOH YCJIYI'H

2.1. HaumeHoBaHue opraHa, mpeaoCTaBIISIIONIEr0 MYHUIIMTATBHYIO YCIYTY
Opras, npeaoCcTaBISIIOINA MYHUIIUIAIBHYIO YCIYTY: aIMUHUCTPALUS.
CrtpykTypHOE MOpa3AesieHne aIMUHUCTPAIIUU, 00€CTICUNBAOIIEEe OPTraHN3aIIHIO
MPEIOCTABICHUS! MYHULMIIAJIBHOM YCIIYTM: OTAEJ] YIPABICHUS W  PA3BUTHUA
TOPOJICKOTO XO3SIMCTBA M TapU(PHON TTOJIUTHUKH.
Peanuzanysa MyHUIMNAIBHON YCIIYTH OCYLIECTBISECTCS IPU YUYACTUH:
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- YOPaBJSIONIMX OPTraHMU3AlHiA, OpPraHM3alMid KOMMYHAJIBHOTO KOMILIEKCA,
OCYIIECTBIISIONINX CBOIO JESATEIBHOCTh Ha TEPPUTOPUU TOPOACKOTO OKpyra Topoj
HoBoBoOpoHEX, HHBIX OpTaHU3alUNA, 00JIATAI0NINX CBEICHUSIMU, HEOOXOMUMBIMH IS
NPE0CTABICHUS MyHUIIUTIATFHON yCITyTH.

B mensx momydeHus wHGOpMAIUU I MPEIOCTABICHHUS MYHHUIIUTIATHHON
yCIyTH OCYIIECTBIISCTCS MEKBEIOMCTBCHHOE B3aMMOJICHCTBUE C
TIOJIB€IOMCTBCHHBIMU OpPTaHaM MECTHOTO CaMOYTPABICHHS OpPTraHU3alUsIMU, TyTEM
HaIPaBJICHHS] MEXYPOBHEBOTO 3aIpoca B!

- MYHHIIUTIATPHOE YHUTAPHOE TPEANPUITHE «AKBACEPBUCY O MPEIOCTABICHUU
uHpopmar B cdepe, XOJOTHOTO BOMOCHAOKEHMSI, BOIOOTBEICHUS, 3aXOPOHCHHUS
ThO,

- WHBIC OpraHW3alWH, OOJAJAIoONUe CBEACHUSMHU, HEOOXOMUMBIMU IS
MIPENOCTABICHUS MYHHUIIUTAIGHON YCITYTH.

MHnozogynrxyuonanvusvle YeHmMpsvl 6 COOMBEMCMBUU C COLAWEHUAMU O
83AUMOOEICMBUU OCYUeCMBIISAIONL:

1) npuem 3anpocog 3assumeineti 0 NPeOOCMABIEHUU MYHUYUNATILHOU YCIYeU,

2) npedcmasnenue unmepecos 3asgumenell npu 83aumMooeticCmeull ¢ Opeanamu,
npeodoCmasIIOWUMU 20CYOAPCMBEHHbIE U MYHUYUNATIbHBLE YCTY2U,

3) npedcmasnenue  uHmepeco8 - AOMUHUCIIPAYUU,  NPEOOCABISAIOUYIO
MYHUYURATBHYIO YCIY2Y, NPU 83AUMOOEUCMBUU C 3A8UMEMU,

4) ungopmuposanue 6 MDI] 3as6umeneti o0 nopsodke npPeodOCMAasieHUs
MYHUYURANBHOLL YCIyeU, 0 X00€ 8bINOJHEHUs. He0OXOOUMbBIX 3anpocos, a makice no
UHBIM BONPOCAM, CEA3AHHBIM C NPEOOCMABIeHueM MYHUYUNANbHOU YCIYeU,

5)  HanpaenenHue  HEOOXOOUMBIX — MEHCBEOOMCHMIBEHHBIX  3ANPOCO8  C
ucnonv3oeanuemM  UHQGOPMAYUOHHO-MEXHONO2UYEeCKOU U KOMMYHUKAYUOHHOU
ungpacmpykmypuol;

6) evioauy 3aseumensim OOKYMEHMO8 N0 pe3yibmamam npeodocmasieHus
MYHUYURATBHOUL YCIY2U, eClU IO NPedyCMOMPEHO CONAUEHUEM O 83aUMO0eUCTNEUU
U UHOE He NPedyCMOmpeHo hedepaibHbIM 3AKOHOM.

2.2. Pesynwrar npeocTaBieHUs] MyHUITUTIATBHON YCITYTH.

PesynsraroM mpemocTaBiieHUss MyHHUIUITAILHOW YCITYTH SIBIISETCS:

NpeaocTaBlieHue HWHGOPMAMA O TIOPSAIAKE MPEIOCTABICHHUS  KUJIHAITHO-
KOMMYHAJIBHBIX YCIIYT HaCEJICHHUIO B YCTHOM JTMOO B MUChbMEHHOU (popme.

FOpuouueckum  ¢paxmom,  komopwvim  3aKanuugaemcsi  npedoCmasieHue
MYHUYUNANBHOU YCIIYeU, SAGTISLENCA:

- nomyyeHue 3asgeumenem JIUYHO NOO POCHUCL AUOO0 NO Noume  3aKA3HbIM
NUCOMOM C Y8eOOMIeHUEM, TUO0 N0 2NeKMPOHHOL noume Uy 8 popme coobueHus 8
CIUYHDIL KaOUHem» Ha eOUHOM nopmaie NPedOCMAasieHUs 20CYOapPCMBEHHbIX YCLye
Poccuiickoii @edepayuu u na nopmane 20cyo0apCmeeHHbIX U MYHUYUNATLHBIX VCIYe
Boponesccroii obnacmu

- Y YCTHOM OOpaIlleH!H - HHIUBUAYAIbHOE YCTHOS HHPOPMHUPOBAHUE.

2.3. Cpok npeAocTaBIeHUs] MyHUIUTIATbHON YCIYTH.

Cpox npenocTaBiaeHus MyHULIUIIATBHOW YCIIYTH HE TOJKEH NpeBblarh 30 aHei
C MOMEHTA PErUCTPAIUH ITOCTYITHUBIIETO 3asBJICHUS, B TOM YHCJIC:
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a) mpUEM M pErucTpanusi 3asBJICHUNA C MpUIaraéMbIMU JOKYMEHTAMH, HUX
00paboTka — 3 pabouux aHS;

0) pacCMOTpeHHE 3asBJIECHUS U TOATOTOBKAa OTBETa 3asBUTENO — 16 paboumx
JTHEMH,

B) HallpaBJiCHUE 3asBUTEIIO0 MHUCHbMEHHOTO COOOIICHUS O MPEeIOCTaBICHUU
MYHUIIUNAIBHOW yciyru, Ju00 00 OTKa3e B MNPEAOCTABICHUM MYHHUIUNATBHON
yCIIyTH — 2 pabouux JHS.

B wuckiounTenpHBIX Ciy4yasx, a TakkKe B Cllydae HalpaBJICHUs 3ampoca,
MIpeayCMOTPEHHOro yacThio 2 cratbu 10 ®enepanbHoro 3akoHa ot 02.05.2006 Ne
59-®3 «O mopsake paccMoTpeHus oOpareHni rpaxkaan Poccuiickoit deneparum»
CPOK pacCMOTpPEHHS OOpaIIeHusI MOXKET ObITh TIPOJIJICH, HO He 6osee ueM Ha 30 mHEl.

2.4. TIpaBoBBIE OCHOBAHUS IS TTPEIOCTABICHNUS MYHUITATIAILHON YCIYTH.

[IpenocTaBineHre MyHUITUTIATILHON YCIIYTH OCYIIECTBIISAECTCS B COOTBETCTBUMU C:

Konctutynueit Poccuiickoit @eaeparuu ot 12.12.1993r.;

Kumuaeim Kogekcom Poccutickoit @eneparuu ot 29.12.2004r.;

®denepanbHbiM  3akoHOM OoT 27.07.2010 1. Ne 210-d3 «OO6 opranu3anuu
NPEAOCTABICHUS I'OCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

®denepanpHbiM 3akoHOM OT 06.10.2003 1. No 131-®D3 «O06 00mmmXx MpUHIMIAX
OpraHMu3alld MECTHOTO caMoynpaBiieHus B Poccuiickoit @eaepaumy;

@enepanbHpiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsake pacCMOTPEHHUS
oOpaienuii rpaxaan Poccuiickoit deaepanumy;

®enepanbHbiM  3akoHOM oT 27.07.2006 Ne 149-®3 «O06 wunHdopmanumu,
MH(POPMAITMOHHBIX TEXHOJIOTUSIX U O 3aIUTe HHGOPMALIUM.

2.5. UcuepnbiBaroniuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C
3aKOHOJATCIbHBIMU WJW HWHBIMH HOPMATUBHBIMU TPABOBBIMU  aKTaMH IS
MPEAOCTABICHUS] MyHUITUITAIIBHOU YCIYTH.

Jlnst momydeHuss uHGOpMALMA O TOPSAKE MPEAOCTABICHUS MYHUIIUITAIBHON
YCIIYTH 3asiBUTEJIb WK YIIOJTHOMOYEHHOE UM JIULIO MIPEACTABISET B YIIOJTHOMOYEHHBIN
opraH 3asaBnenue ([Ipunoxenne Ne 1 macrosimero Permamenta). [To cBoeMy xenaHuio
3asBUTENIb JIOMOJHUTEIBHO MOJKET MPEACTaBUTh JOKYMEHTBI, KOTOpBIE, MO €ro
MHEHHIO, UMEIOT 3HAY€HUE ISl NMPEAOCTABICHUS MYHULUNAIBHON YCIyTrH. TEKCTHhI
MIPE/ICTABIICHHBIX IOKYMEHTOB JOKHBI OBITh MPUTOTHBIMU JIJI TPOYTEHUS.

VYeayr, KOTOpble  SIBISIIOTCSL  HEOOXOAMMBIMH M O0SI3aT€NbHBIMH  JIJIsSt
MPEeAOCTaBICHUS AMUHUCTPAIIMEN MYHUIIUTTAIHLHON YCITYTH — HET.

Ilpu npedocmasnenuu MyHUYUNAIbHOU YCiy2u obecnederHa 803MONCHOCHb OJisl
2paxcoan npeocmasnsams 3ds6leHue 8 OINeKMPOHHOM 6ude C UCNONb3068AHUEM
aekmponHou noumol, Eoumnoco nopmana eocyoapcmeennvix ycaye Poccutickoti
Dedepayuu, nopmana 20Cy0apCmMEeHHbIX U MYHUYUNATbHBIX Ycaye Bopowueosicckoti
oonacmu.

B cnyuae, ecnu onsa mpedocmagneHus MyHUYUNAIbHOU YCIyeu Heobxoouma
06pabomKka nepcoHANbHLIX OAHHBIX UYA, He AGNAIWe20Cs 3aa8umeeM, 3aa8Uumens
OONONHUMENbHO — npedcmasisem OOKYMEHmbl, Noomeepxicoarwue noaydenue
coenacus YKazamHmo2o Jauyd Uil e20 3aKOHHO20 npeocmasumensi Ha 006pabomky
NEPCOHANbHBIX ~ OAHHLIX  YKA3AHHO20 Juyd. Jlokymenmol, noomeepicoaroujue
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nonyyeHue coanacus, mocym Ovlmb npeocmasnenvl, 6 mom uucie 8 qopme
INEeKMPOHHO20 OOKYMEHMA.

3ampemaercs TpeOOBaTb OT 3asBUTEN MPEACTABICHUS JOKYMEHTOB U
MHPOpPMAIMKN UM OCYLIECTBICHUS JNEHCTBUI, MPEICTAaBICHUE WM OCYILIECTBICHHUE
KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMHU IIPABOBBIMM AKTaMU, PETYIUPYIOLIUMU
OTHOULICHUS, BO3HUKAIOIINE B CBSI3U C MPEJOCTABICHUEM MYHUIMIIAIBHOW YCIIYTH, a
TaK)KE€ IPEJCTaBICHUs JOKYMEHTOB U HMH(OpPMALMM, KOTOPblE B COOTBETCTBUU C
HOPMAaTUBHBIMHA NpaBOBbIMM akTaMu Poccuiickonn ®enepanny, HOPMATHUBHBIMHU
MPaBOBBIMM aKTaMu CcyObekToB Poccuiickoii @Penepanud ¥ MYyHHIHMNAIbHBIMA
MIPAaBOBBIMM AKTAMHM HAXOAATCS B PACHOPSIKEHUU OPraHoB, IPEAOCTABISIIOLIIUX
MYHULMIAJIBHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO
camMoyTpaBJIeHHsI TUOO MOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOIO CaMOYIIPaBI€HUS OpPraHU3AlMI, YYaCTBYIOIIUX B MPEAOCTABICHUH
TrOCyJapCTBEHHBIX W MYHULHIIAJIBHBIX YCIYT, 33 HCKJIIOYEHHEM JIOKYMEHTOB,
yKazaHHBIX B 4actu 6 crarbu 7 DegepanbHoro 3akoHa «OO0 opraHuzanuu
[IPEIOCTABIEHUS TOCYAapPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYI).

2.6. HcuepnbiBaronuii nepeyeHb OCHOBAHUMN JIJIs1 OTKa3a B IpUeMe JIOKyMEHTOB,
HEOOXOAMMBIX JUIsl IPEIOCTABICHNUS MyHUIUIIAIBHON YCIIyTH

- ToJaya 3asBJICHHs JULOM, HE YIIOJHOMOYEHHBIM COBEpLIaTh TAKOTO poAaa
JICHCTBUS,

- HampaBJIeHHE JOKYMEHTOB B OpPraH MECTHOTO CaMOYIpaBJi€HUs, HE
YIOJIHOMOYEHHBIN Ha €€ OCYIIECTBICHHE.

2.7. UcuepnblBaromiuii MEpPEeYeHb OCHOBAHUM ISl OTKa3a B IPEIOCTABICHUU
MYHULUIIATIBHON YCIYyTH:

- ecyiu 3asBieHue He coaepkutT @.1.0. 3agaBuTens, ero no4ToBOro aapeca u/uiu
AJIIEKTPOHHOTO aJpeca;

- €CIIM 3asIBJICHUE HE MOANAETCS MPOYTEHHUIO, OTBET Ha 3asBJIICHUE HE JNAETCH, O
yeM cooOulaercs rpakKIaHWHY, HalpaBUBLIEMY 3asBIICHUE, €CIU €ro ¢amMuwiusg u
aapec MOANATCS NPOYTEHUIO;

- ecau B OOpallleHWH COJIepKaTcsl HENEeH3ypHbIE, JTUOO OCKOPOUTEIhHBIC
BBIPAKEHHUSI, YTPO3bl KU3HH, 3I0POBbI0 U UMYLIECTBY JOJKHOCTHOIO JIMIA, & TAKXKE
YWIEHAM €ro ceMbd. B yKa3aHHOM cilydae JOJDKHOCTHOE JIMIIO BIPaBE OCTaBUTH
oOpaiienne 0e3 OTBETa IO CYTH TMOCTABJICHHBIX B HEM BOIPOCOB W COOOIIUTH
3asIBUTENI0, HAIPABUBLIEMY €70, O HEAOIMYCTUMOCTH 3JI0YNOTPEOIEHUS IPABOM.

2.8. MyHunummnagbpHas yciryra MpenocTaBisieTcsl Ha OecruiaTHOW OCHOBE.

2.9. MakcuManbHBIA CpPOK OXHUJAHUS B OUYEpeNM IPH Tojade 3ampoca o
MPENIOCTABICHUA MYHUIMIAIBHOM yCIYyrM M TpU TOJYyYEHUU pe3ysbrara
PEe0CTaBIECHUS MYHULIMIIAILHON YCIYTH.

MakcumanbHbIE CPOK OXHUAAHUS B OYEpenHd MpH Mojadye JTOKYMEHTOB Ha
MOJIy4YeHUE MYHULIIMIIAJIBHOM yciyTH - 10 MUHYT.

MakcuMallbHBId CPOK OKMJAHUS B O4YEpEOu MpU IOIYYEHUU pe3yibTaTa
MIPEAOCTABIEHUS MyHULMIIAIBbHON yCIyrd — 10 MUHYT.

2.10. Cpok pecucmpayuu 3anpoca 3aseumens O NPeOOCMABIEHUU
MYHUYUNATLHOU YCITY2U.



Cpox  pecucmpayuu  3as6l1eHuss ¢ NpuIaeaemMbiMu  OOKYMEHMaMu O
npeoocmasienuu MyHuyunanteHou ycuyeu — 15 munym.

2.11. TpebGoBaHuss K TIOMENIEHUSIM, B  KOTOPBIX IIPEIOCTABISAETCS
MYHUIUTNIATbHAS yCIIyra, K 3ajy OXKUJAHUsS, MECTaM ISl 3alloJHEHHUs 3alpocoB O
PE0CTABICHUN MYHUIIUTIAILHOM YCIYTH, HH(HOPMAIIMOHHBIM CTEHAaM ¢ o0pa3laMu
UX 3alOoJHEHUS U MEepEeYHEM JIOKYMEHTOB, HEOOXOAMMBIX HJisi MPeI0CTaBICHUS
KQKJI0M MYHUIIUIIAIBHOW YCIYTH.

[TomereHus, BBIICICHHBIC JUIsI OKAa3aHWUS MYHHUITUTIATBLHOW YCIYTH JTOJDKHBI
COOTBETCTBOBATh  CAaHUTAPHO-TUTHEHWYECKUM  TpaBWJIaM M HOPMAaTHUBAaM.
Odopmienne MecT MpeA0CTaBICHUS MYHUIIUTIAIBHON YCIyTH JOHKHO OBITH YI0OHO
Ui BU3YaJdbHOTO U3ydeHHUs wuHPopManuu. Mecra, mpeaHa3HAuYCHHBIC IS
MPEIOCTABICHUSI YCIYTH,  JOJDKHBI OBITh 000pYAOBaHBI HH(DOPMALUOHHBIMH
JOCKaMHU (CTEHIaMHM ).

K wunbopMalMoHHBIM CTE€HJIaM JIOJDKHA OBITh oOOecredeHa BO3MOXKHOCTh
CBOOOHOTO JOCTYIIa TpaXKaaH.

B Mecrax oxujaHus JIMYHOTO MpUEeMa JOJDKHA pa3MeNaThCs Cleayromias
uHbOopMaIus:

- TI0JIHOE HAMMEHOBAHUE YUPEKICHHUS,

- peXuM paboThl YUPEKICHUS;

- TIOYTOBBIH aJIpec YUPEKICHUS;

- (¢amwiuy, WMEHa, OTYeCTBA M JOJDKHOCTH JIMI, OCYIIECTBISIOIINX
MPEIOCTaBIICHNE MYHUITUTIATBHOMN YCITYTH;

- aJpec 0QUIUATBHOTO CailiTa U AIEKTPOHHOM MOYTHI.

K mecTtam mpenocTaBieHuss MyHUIIUTIAIBHON YCIIyTH TOJDKEH OBITh 0OecredeH
yAOOHBIM W CBOOOJHBIM MOAXOJ JJIsl TMOCETUTENEH U TOABE3N JJIsi TPAHCIOPTA,
JOJHKHBI 00ECTIeUNBATHCS OCBEIIEHNE M YOOPKa MPUJIETAIOIIEH TEPPUTOPHH.

[Ipn BO3MOXHOCTH OKOJIO 37]aHUSI OPTaHU3YIOTCS TMApKOBOYHBIE MeECTa IS
aBroTpancrnopta. JlocTynm 3asBuTeleil K TApPKOBOYHBIM MeECTaM  SIBIISIETCS
OeCIUIaTHBIM.

PaGoune ™Mecta pabOTHUKOB, OCYIIECTBISIONIMX WCIOJHEHUE 3asBICHUMN
bu3NUeCKUX Y IOPUIUYECKUX JIMI, JODKHBI OBITH 00O0pYyIOBaHbBI TenedoHamu,
CpeICTBaMH  BBIUMCIUTEIBHOW  TEXHUKA W OPITEXHUKOM,  IO3BOJISIOININE
CBOEBPEMEHHO M B MOJHOM 00beMe O00ecreynMBaTh HCIOJIHEHUE MYHHIIMNAIbHOM
GyHKUIHUU.

2.12. Tloka3zarenu HOCTYIMHOCTH M KA9€CTBA MYHHUIIUITATBHBIX YCIYT.

[IpenocraBisemMas MyHHIMMAdbHAs ycIoyra NpHU3HAETCS KadeCTBEHHOW MpHU
MPEIOCTABJICHUH YCIYTH B CPOKH, ONIPEEICHHBIE T1. 2.3. HacTosAlero PernamenTa, u
Opy OTCYTCTBMHU >Kajio0 €O CTOPOHBI MOTPEOUTENs] Ha HapyluleHue TpeOOBaHUM
CTaH[apTa MPEeIOCTABICHUS MyHHUIIUIIATLHON yCITyTH.

2.13. HUuvie mpebdosanus, 6 mom Hyucie yyumsiéaroujue o0coOeHHOCmu
npeooCcmasgienuss MyHUYUnaibHou ycayeu, ¢ mom uucie 6 M®PIL] u ocobennHocmu
npeodoCcmasieHusi MyHUYUNaiIbHOU YCiy2u 6 J1eKmpOHHOU gopme.

3aseumensv npu NOIYYEHUU MYHUYUNATLHOU YCIY2U UMEen npaeo Ha:

- noayueHue MYHUYUNATbHOU YCIY2U CBOEBPEMEHHO U 6 COOMBEMCMBUU C



Hacmoswum Peanamenmom;

- nonyuyeHue NOAHOU, AKMYAaIbHOU U O00CMOBEPHOU UHGOpMayuu o nopsoke
npeodoCmasieHusi MyHUYUNAIbHOU YCyeU, 8 MOM Yucie 8 2NeKmpOoHHOU hopme;

- nonyueHue MYHUYUNATbHOU YCIyeU 6 I1eKMpPOHHOU ¢hopme, eciu 3mo He
3anpewyerHo 3aKOHOM, NO 86100y 3aa6Umes,

- 0ocydebHoe (8HecyOeOHOe) paccmompenue Hcaiodb 8 npoyecce NOJYYEHUs.
MYHUYUNATBHOUL YCTY2U,

- nonyyenue MmyHuyunaivrou ycayeu 6 MDI] e coomeemcmeuu ¢
CO2NAUEHUAMU, 3AKTIOYEHHbIMU MexcOoy MDI] u aomunucmpayueti (danee -
coenauienus 0  63aUMOOeUcmeuu), ¢  MOMEHmA  6CMYNIeHUs 6  CULY
COOMBEMCMBYIOU €20 CONIAULEHUSL O 83AUMOOELICINEUL.

Ipu npedocmasneruu MyHUYUNAIbHOU YCyeu AOMUHUCMPAYUs 0053aHA.

- npedocmasnsimeb  MYHUYURAIbHYIO — YCIyey 8  COOMBEMCMmSUU  C
aomuHucmpamueuvim Peanamenmom;

- 0obecneyusams 803MONCHOCb NOTYUEHUS. 3aa6umenem MyHUYUNAIbHOU YCiyeu
8 2NIeKMPOHHOU opMme, eciu IMO He 3anpeujeHo 3aKOHOM, d MAaKlice 8 UHBIX hopmax,
npeoycmMompenHvlx 3akoHooamenvcmeom Poccuiickoti  Dedepayuu, no 6vlbopy
3aseumes,

- 8 PAMKAX MeNC8e0OMCMBEHHO20 63AUMOOCUCMBUs. HANPABIAMb 3aNPOChl O
npeoocmasienuy O0OKYMEeHmos8 U uHgopmayuu aubo npeoocmasiims 6 OpeaHbl
UCNOTHUMENbHOU 81ACMU U NOOBEOOMCMBEHHLIM UM OpP2AHU3AYUAM, A MAaKHce 8
M®I] oOoxymenmuvl u ungopmayuro, Heobxooumvle Ol  NPeOOCMABIeHUs
20CY0apCmMEeHHbIX U MYHUYUNATbHBIX YCIIYR.

IIpedocmaenenue 6 ycmanogneHHoOM nopsadKe uHGopmayuu 3asa8umenim u
obecneuenue oocmyna 3aseumenell K CBE0EHUAM O 20CYOApPCHBEHHbIX U
MYHUYURATBHBIX YCIyeax obecnedusaemcs: UH@OPMAYUOHHLIMU CUCEMaMU, 68 MOM
yucre:

- ¢hedepanvhbiii nopman eocyoapcmeenuvlx yciaye Poccutickou Dedepayuu
www.gosuslugi.ru;

- PecUOHANbHBILL  NOPMANL 20CYOAPCMBEHHbIX U MYHUYUNAILHLIX VCIY2
Boponesicckoii oonacmu WWW.SVC.QOVVIN.IU;

- caim MYHUYUNAIbHO20 00pA308aHuUsi 20poOCKol OKpye 2opod Hososeoponeirc
WWW.NeW-VOronezh.ru, xomopwlii  cooepoicum UH@POPMAyuio 0 MYHUYUNATbHBIX
yeuyeax, NpeooCcmasinemMvlX HaA — Meppumopuu  20poocKo2o  OKpyed — 20po0
Hoesosoponesic, a makoce umeem  8blX00 HA  PECUOHATbHBIL  NOPMAIL
20CY0apCmeeHHbIX U MYHUYUNANbHBIX Yeaye Boponexcckoii obnacmu.

3. CocraB, n0¢J1e10BaATEJIbHOCTD U CPOKHU BbINIOJTHEHUS
aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUS K MOPSAAKY UX BbINOJHEHUS, B TOM
YHCJIe 0COOEHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX POLEAYP B
3JIEKTPOHHOU (popme

biiok-cxema mOpenocTaBiieHUsS ~ MYHUUMIIAUIBHOM  yCIYTM TPHUBEACHA B
npuioxxkeHuu Ne 2 k HacTosinieMy PernameHnry.


http://www.gosuslugi.ru/
http://www.svc.govvrn.ru/
http://www.new-voronezh.ru/
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3.1.  IlpegocraBiieHre MyHUIIMIIAIBLHON YCIYTH BKJIIOYAET B ceOsl CIEAYyIOIINe
aAMUHUCTPATUBHBIE MPOLIEAYPHI:

a) MpUEM M pErucTpanus 3asBICHUS C MpUIaraéMbIMU JOKYMEHTAMH, HUX
00paboTKa;

0) paccMOTpeHHUE 3asiBJICHUS U TIOJIFOTOBKA OTBETA 3asBUTEIIIO;

B) HallpaBJCHUE 3aABUTENIO MUCBMEHHOTO COOOUIECHUS O MPEIOCTaBICHUU
MYHUIIUNAIBHOW yciyru, Ju00 00 OTKa3e B MNPEAOCTABICHUM MYHHUIUNATBHOU
yCIIyTH

3.2.  Ilpuém m peructpanus 3asBICHUS C MPHIATaeMbIMU JTOKYMEHTAMH, WX
o0OpaboTka.

Opunnyeckum  akTtom,  SBASIOMMAMCS ~ OCHOBAaHWEM  JUIsl  Hadaja
aIMUHUCTPATHBHOTO JEHCTBUS, SBISCTCA TIOCTYIUICHUE B  aJIMHHHCTPAIIUIO
sasBnenus ([Ipunoxenne Nel k  Hacrosimemy PeriiameHTy), FOPUAMYECKOTO HITH
dusnueckoro nuua, au6o 6 ML no mecmy sxcumenbcmea nocpeoCcmeom:

- JIUYHO20 0OpawjeHuss ¢ 3as6leHuemMm U OOKYMEeHMAamu, HeoOXO0OUMbIMU O
npedocmasieHus MyHUYUNaibHoU yCiyeu,

- NOYMO06020 OMNPAGIEHUS 3dAA6IeHUS U OOKYMEHMO8, Heo0X00UMbIX OJis
npedocmasieHus MyHUYUNaibHoU yCiyeu,

- HANPAaeieHus 3aa61eHusi N0 JIeKMPOHHOU noume;

-HanpaeneHusi  3aA6NeHUs.  yepe3  eOUMbli  NOpmanl  NpeodoCcmasienusl
eocyoapcmeennvlx yeaye Poccutickoii @edepayuu u nopman 20cyoapcmeeHHulx U
MYHUYURAabHulx yeaye Boponescckou obnacmu.

CoTpyIHUKOM, OTBETCTBEHHBIM 3a WCIIOJIHCHHE aJMHUHHUCTPATHBHOTO
JEUCTBUS Ha 3Tare MOCTYIUICHUS B aIMUHUCTPAIMIO 3asBJICHHUS W MPHIAraeMbIX K
HEMy  JIOKYMEHTOB  SBJISIOTCS  CICIHAIUCT  OPTaHW3allMOHHOTO  OT/ea
aIMUHUCTPAIMKM, B JOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOIUT TIPHEM H
perucTpanus  BXOAAIIUX  JIOKYMEHTOB, U  PYKOBOJAUTENb  ammapara, B
(GYHKIIMOHATHFHOM TOIYMHEHUN KOTOPOTO HAXOAMUTCS OPTaHU3AIMOHHBIN OTACI U060
cneyuanucm M®I].

CrnenuaiucT OpPraHu3allMOHHOTO OT/AeNa aJAMUHUCTPAIMH PETUCTPUPYET
MOCTYIIMBIIIEE 3asBICHHE U TMpWIaraéMble K HEMYy JTOKYMEHTBI, IPOBEpSET
PaBUIBHOCTh UX OPOPMIICHUS, IPOBOJUT MX MEPBOHAYAIbHYIO 00pa0OTKY.

[TepBoHavabHast 00pabOTKa JOKYMEHTOB 3aKIIIOYACTCS B CIICAYIOIIEM:

a) B OIIEHKE MX COOTBETCTBUSI YCTAHOBIICHHBIM TPEOOBaHUSIM, HEOOXOIUMBIM U
JOCTaTOYHBIM  JIJIT  TIPUHATHSA ~ YKa3aHHBIX JIOKYMEHTOB Ha PpPacCMOTPECHHE
WCITOJTHUTEIIbHO-PACTIOPSAUTCIIBHBIM ~ OPTaHOM ~ MECTHOTO  CaMOYTIPaBJICHHS
TOPOJICKOTO OKpyra ropos HoBOBOpOHEk, B TOM dHCIie B OICHKE (haKTHUIECKOTO
HAJIMYMUS BCEX JOKYMEHTOB, YKa3aHHBIX B KaueCTBE NPWIOKCHHUH B TEKCTE
3asBJICHUS, PETUCTPAIINH 3asBIICHHUS,

0) B mepenaye yKa3aHHBIX JIOKYMEHTOB 3aMECTHUTEIIO TJIaBbl aIMUHUCTPAIINH,
YIOJHOMOYEHHOMY OT HMMEHM W B HWHTEpecax MYHHUIMIAIHLHOTO 00pa30BaHUs
TOPOJICKOM OKpyr ropod HoOBOBOpoHEXX Ha TpUHATHE pemieHnid B cdepe
MPEIOCTABIICHUS JKUITUIITHO-KOMMYHAJIBHBIX YCIYT HACEJEHUI0 TOPOJICKOTO OKpyTa
ropon HoBoBopoHex (mamee 3amMecTHTENb TJIaBbl aJMUHUCTPAIMHU), C IEJbIO
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OTIPE/ICJICHUS] WM KCIOJIHUTEINS, OTBETCTBEHHOTO 3a IOATOTOBKY (oOecreueHue
MOJATOTOBKHM) OTBETa 3asgBUTENIO, IyTEM HAMKMCAHUS COOTBETCTBYIOIIEH DPE30IOLNU
Ha MMOCTYMUBIIIEM 3asIBJICHUHU.

[Tociie O3HAKOMJICHMSI C 3asBJIICHUEM 3aMECTUTENb TJIaBbl AJIMUHUCTPALIUU
CBOEH PE30JI0IMEN HAIIPaBIISIET €r0 JIsI PACCMOTPEHHUS MO CYIIECTBY M MOATOTOBKHU
OTBETa HAYaJIbHUKY OTJEJIa YNPaBICHHUS W PA3BUTUA SKWIMIIHO-KOMMYHAIHLHOTO
KOMILUIEKCA aJMHUHHUCTpauu. Pe3omronus mpeacTtaBiaseTr Cco0OM MHUCHMEHHOE
pacropsiKeHue, U3J10>)KEHHOE Ha JIULIEBO CTOPOHE MEPBOTO JINCTA 3asIBJIICHHUS.

Ilpu nocmynnenuu 6 M®I] 3aa61eHus u npunazaemvix K Hemy OOKYMEHMOS,
cneyuanucm M®L], omeemcmeennblll 3a npuem u pecucmpayuio O0OKYMeHmos:

- ycmauasiusaem npeomem o00paujeHus 2paxcOaHuHd, a npu JUYHOM
obpawjeHuu ocywecmeisiem HnposepKy OOKYMeHmd, YO0OCMOGepsaowe2o JIUYHOCHb
3aa8umersi;

- npoeepsiem npeocmasienHvie OOKYMEHmMbl HA NpeoMem Ux COOmeEemcmaeust
VYCMAHOBNEHHbIM MPEOOBAHUSIM.

B cnyuae ycmanosnenuss necoomeemcmeusi OOKYMeHMO8 YCMAHOBIEHHbLIM
mpebosarusim, cneyuairucm M®DIL] nepedaem (nanpasisem) OOKyMeHmMblL 3AAGUMETIO
Ol NpusedeHuss Ux 6 COooOmeemcmeue ¢ YCMAHOBLIEHHbIMU MPeOOBAHUAMU U
yKazvigaem, Kakue UMEHHO OeUcmeus U 68 KAKOU NOCie008amenbHOCMU OONNCEeH
cogepuums  3as6umens. llo npocvbe 3assumens cneyuanucm M®DL] moocem
cocmasums nepeyersb 0eucmesuil 8 NUCbMEeHHOM 8UOe.

OOmmii MakCUMaJbHBIM CpPOK aJIMHUHHCTPATUBHOM Mpouenypbl — 3 JHS C
MOMEHTa TOCTYIUJICHUSI 3asBICHUS W TMpUJAaraéMbIX K HEMY JOKYMEHTOB B
OpraHU3allUOHHBINA OTAEN, B TOM YHUCIIE:

nepeaaya JOKYMEHTOB JJIsl BU3UPOBAHUS 3aMECTUTENIO TJIaBbl aIMUHUCTPALIUU
- 1 1eHb ¢ MOMEHTa MOCTYIUICHUS 3asBJICHUS U MPUJIaraeMbIX K HEMY JOKYMEHTOB B
OpPraHU3AIMOHHBIN OTJIEII;

BU3MPOBAHUE 3asABJICHUS - | JEHb C MOMEHTa MOCTYIUICHUS 3asBICHUS H
pUJIaraéMbIX K HEMY JOKYMEHTOB 3aMECTUTEIIIO TJIaBbl aIMUHUCTPALUY;

nepegaya 3asBICHUS, COJEPKAIIEro PE30JIIOLUI0  3aMECTHUTEINS]  TJIaBBI
aIMUHUCTPALINKU, UCHOJHUTENO - | JI€Hb C MOMEHTA MOCTYIUICHUS 3asBJICHUS M
pUJIaraéMbIX K HEMY JOKYMEHTOB B OPraHU3ALIMOHHBIN OTIE.

Pesynwsrarom aIMUHUCTPATUBHOTO NEeUCTBUS SBJISICTCS nepeaaya
MOCTYNUBILIETO  3asBJICHUSA, COACPXKAIIETO PE3OJIOLNUI0  3aMECTUTENSI  IJIaBbI
aIMUHUCTpPAIIUU, U TPWIOKEHHBIX K HEMY JOKYMEHTOB, OTBETCTBEHHOMY
WCTIOJTHUTENIO JIJISl JATbHEUIIIEeT0 UCTIOTHEHHUS.

dukcaruen pe3yybTaTa BBITOJIHEHUS! aIMUHUCTPATUBHOTO JICUCTBUS SBIISIETCS
MOJAMUCh HWCIIOJHUTENS, OTBETCTBEHHOTO 3a TMOJTOTOBKY OTBETa Ha 3asBJICHHUE,
COJICPIKAILIETO PE3OJIIOIUI0  3aMECTUTENsl TJIaBbl  aIMUHHCTpAIlMU, B >KypHaje
pErucTpanuu BXOJAIUX JOKYMEHTOB.

3.3. PaccmoTpeHue 3asBi€HUs] ¥ TTOATOTOBKA OTBETA 3asIBUTEIIIO.

Opunnyeckum  pakTtom,  SBASIOMMMCS ~ OCHOBAaHMEM  JUIsl  Hadaja
aIMUHHUCTPATUBHOTO JICHCTBHUSI, SIBJISIETCS MOCTYIUIEHHE B OTHAEN YHOpPaBICHUA U
Pa3BUTHS TOPOJCKOTO XO3SIMCTBA M TapU(HOUN MOMUTHKU 3asBJICHHS, COACPIKAIIETO
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PE30JIIOLMIO 3aMECTUTENS TJ1aBbl AJAMMHUCTPALMU JuUOO nakema OOKYMEHMOS8 U3
MoI].

CrienMamucTel OTAENA YIPABICHUS W Pa3BUTUSA TOPOJCKOrO XO3SMCTBA U
Tapu(PHOM TOJUTHUKM AAMHHHUCTpPAIMM TPOBOJAT OOpabOTKy 3asBICHUM U
IOATOTOBKY OTBETA 3asIBUTEIIIO.

OOpaboTka JOKYMEHTOB 3aKJIIOYAeTCsl B OLEHKE WX COOTBETCTBHUS
YCTaHOBJIEHHBIM TPeOOBaHUIM, HEOOXOAUMBIM U JJOCTATOUHBIM JIJISl IPEIOCTABIICHNUS
MYHULIMIAIBHOMN YCIIyTH.

[Ipy paccmoTpeHMM 3asBJICHHMS YIIOJIHOMOYEHHBIM CIEHHUAJIMCT  BIIPABE
oOpamiatbCsi K 3asBUTEII0, B COOTBETCTBYIOIIME OPraHU3alUUA JUIsl MOJYyYEHHUS
JIOTIOJIHUTEIHbHON MH(OPMALIUK, B TOM YHUCIIE 10 TeAePOHY WIH SJIECKTPOHHOM MOYTe.
IIpn »TOM 3asdBUTENL BIpPAaBE YCTHO WJIM B IHCBMEHHOM BHJE IPEICTABUTh
YKa3aHHOMY CIIEIUATHNCTY COOTBETCTBYIOIIYIO HHPOPMAIIHIO.

IIpu paccMOTpeHUMH 3asBJICHUS YIOJHOMOYEHHBIM CIELHAIUCT BIIPABE
oOpalaTeCsi K pyKOBOJUTENSIM CTPYKTYPHBIX MOJpa3esIeHnH aJMUHUCTPALMU IS
HOJy4yeHUs HEeOoOXOIuMOM HHGPOpMalUu C LEIbI0 MPEAOCTaBICHUS 3asBUTEIIO
MYHULIANIAIBHOUN YCIIYTH.

IIoAroToBIIEHHBIM OTAEIOM YIPABJICHUA U PAa3BUTHUS FOPOIACKOIO XO35AMCTBA U
Tapu(PHON MOJUTUKUA OTBET O MPEAOCTABICHUH MYHUIMNAIBHON YCIyru, 1u60 00
OTKa3€ B MPEIOCTABICHUM MYHULMIAIBHOM YCIYTM, HAIPaBISECTCS 3aMECTHUTEIIO
IJIaBbl AMUHUCTPALAY HA TOJIHKCH.

OOmmii  MakCUMalbHBIA  CPOK  MPEAOCTABIECHUS  AJMUHUCTPATHUBHOU
npoueaypsl — 16 pabounx gHEN ¢ MOMEHTA MOCTYIUICHUS 3asBJICHUS U TTPUJIaraéMbIxX
K HEMY JOOKYMEHTOB HCIOJIHUTEJIEM OTAENA YIPABICHHUS W Pa3BUTUA T'OPOJICKOTO
X035IMCTBA U TApU(PHOUN MOJUTUKUA AIMUHUCTPALIMU, B TOM YHUCIIE:

- MOATOTOBKa MH(MOpMAIMU HCHOJHUTENEM - 14 pabouuMx HHEW ¢ MOMEHTa
IIOCTYIUICHUS 3asBJICHUS U IIPUJIAraéMbIX K HEMY JTOKYMEHTOB B OTJIEJl YIIPABJICHUS U
Pa3BUTHUS TOPOJCKOTO X034KWCTBA U TapU(HOM MONUTUKH aIMUHUCTPALIUY;

- IOANKCAaHNE OTBETA HA 3asBJICHUE - 2 pabOYMX JHS C MOMEHTA MOCTYIUICHUS
OTBETA HA 3asBJICHUE 3aMECTUTEIIO IVIaBbl aIMUHACTPALIVH.

PesynbraTtom aAMUHHUCTPATUBHOI'O NEUCTBUSA ABJISIETCS BO3BpaT
IIPEACTABICHHOIO Ha MOJINKCH OTBETA 3asBUTEINIIO B OTACN YIPABICHUS U Pa3BUTHS
TOPOJICKOr0 X03sIiICTBA U TapU(PHOU MOMUTUKU C 3aMEYAHUSIMU, UM €ro MOANNCAHUE
3aMECTUTEIIEM TJ1aBbl aIMUHHUCTPALIVH.

Pukcanuen pe3ysbraTa BIIIOJHEHNS aJMUHUCTPATUBHOIO JAEHCTBUS SBISIETCS
ITOANIMCAaHNE OTBETA 3aMECTUTENIEM TJIaBbl aIMUHUCTpaluu. [loanucanHbIi OTBET Ha
3asBJICHHE HAIIPABISCTCS CIEHUAIKNCTY OPraHU3alMOHHOTO OTAENA JJIsl HAllPABIICHUS
€ro 3asBUTEI0 MYHULIMNAIBHON YCIIYTH.

3.4. HanpapieHue 3asBUTENI0 MUCbMEHHOTO COOOIICHUS O MPEAOCTaBICHUN
MYHHIIMIIAJBHOW YCIyrd, Ju00 00 OTKa3e B NPEJOCTaBICHUH MYHHIIMIIAIBLHON
YCIIYTH.

Opuanueckum  ¢akTtoMm,  SBISAIONIMMCS ~ OCHOBAaHMEM  JUId  Hadaja
AIMUHHACTPATUBHOTO JECHCTBUS, SIBISAETCS IOCTYIJIEHUE OTBETA Ha 3asBICHUE, IIOCIIE
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MOAMUCAHUS  3aMECTUTENIeM TJIaBbl  aJMUHUCTPAIIMM HA  PETUCTPALIMIO B
OpraHU3allMOHHBINA OTACII.

ITocne BwIMOSHEHHWS JEWUCTBUSA, CBS3aHHOIO C pErucTpaluend HCXOJsIen
KOPPECIOHACHIIMN, OPraHU3AI[MOHHBIM OTACJIOM aIMHUHUCTPAIIMM OOECIeUnBACTCS
nepejavya 3asiBUTEII0 MUCbMEHHOTO COOOIIECHHS O IPEA0CTABICHUN MYHHUITUTIATLHOMN
yciIyrd, 0o o0 OTKasze B MPEAOCTaBICHUH MYHULIMMNAIBHOW YCIYTd MUCHBMOM, IO
dakcy WM Mo AIEKTPOHHOM IMOYTE, UOO NUCbMEHHOe COODUjeHue Hanpasisiemcs 8
M®I] ona danvrevweli nepedauu e20 3a16Umenio.

OOmmii  MakCUMaJlbHBIA  CPOK  MPEAOCTaBICHUS  AAMUHUCTPATHUBHOM
mporenypsl — 2 JIHS C MOMEHTa TMOCTYIUICHHS OTBETa Ha 3asBJICHHE 3asBUTEIIO
MYHUITUTIAJTBHOW YCIIYTH B OpPraHU3AIMOHHBIN OTJE] aIMHHUCTPAIIUN, B TOM YUCJIE:

- perucTpanus OTBETa Ha 3asABJICHUE B JKypHAJIC UCXOAAIICH JOKyMeHTaIuu - 1
pabounii J€HHP C MOMEHTa TIOCTYIUICHHS OTBETa Ha 3asABJICHUE CHCIUAIHCTY
OpraHU3alMOHHOIO0 OT/ea aAMUHUCTPALIHH;

- 1mepenada wHGOpPMAIMM 3asBUTENO - 1 pabouuii JeHP C MOMEHTa
perucTpaiuy OTBETa Ha 3asBJICHUE.

Cnenuanuct agMUHHCTpanuu aubo MPIL], omeemcmeenHblll 3a 6blOAH)
OOKYMEHMO8, 8 3A8UCUMOCHU OM Chocoba obpawjenuss u NONYYeHUs pe3yibmama
npeoocmasienuss MyHUYUNAIbHOU YCIyeu, U30PAHHO20 3aseumenem, HANPAGisiem
VKazauuvle 0OKYMeHMmbl 3as6umeinto no aopecy, YKA3aHHOMY 8 3asA81eHUU No noyme
3AKA3HLIM NUCBMOM C YB8EOOMIIeHUeM AUub0 No 2J1eKMPOHHOU noume uiu 6 ghopme
COOOUWjeHUsL 68 («JIUYHBIU KAOUHem» Ha eOUHOM nopmaie npeodoCmasileHUs.
eocyoapcmeennvix yeuye Poccutickoii @edepayuu u na nopmane 20cy0apCmeeHHbIX U
MYHUYUNAnbHuix yeaye Bopowneosicckoil obnacmu, nepedaem ux 3asa8umento npu 1U4HOM
oopaujeHuU nood poCnuch.

dukcanuend aIMUHUCTPATUBHOTO JACWUCTBUS SIBIACTCS MOJIINKUCH CIECUATINCTA
OpraHMU3aIllMOHHOIO OTJIeNIa B JKypHaJle PErucTpaliud UCXOASAIIEH KOPPECIIOHISHIIUN
00 OTIIpaBKe OTBETA 3asBUTEIII0 MYHUIIMIIAIBHON YCITYTH.

4. q)Ole)I KOHTPOJIA 32 UCIIOJTHEHUEM A/IMUHUCTPATUBHOI'0 pe€riiaMeHTa

4.1. Texkyuii KOHTPOJIb COOJIFOACHUS TOCJIEIOBATEILHOCTH JIEHCTBUH,
OTpeEICHHBIX aIMUHUCTPATUBHBIMHU npoleaypaMu MPEI0CTABIICHUS
MYHUIUTIAIBHON YCJIYTH, W TPUHATUS PEIICHUN CHEHUAIIMCTAMHU OCYILIECTBISCTCS
JTOKHOCTHBIMM ~ JIMIIAMHA ~ aIMUHUCTPAILIMU, OTBETCTBEHHBIMM 34 OPraHU3aIUIO
PpabOTHI 1O MPEAOCTABICHUIO MYHHUITUIIAIIBHON YCIYTH.

4.2. ChoenuamvcTbl OTACIOB, OCYIIECTBISIONINE JEHCTBUS B COOTBETCTBUH C
HacTosuM  PerslaMeHTOM,  HECYT  OTBETCTBEHHOCTb 32  JIOCTOBEPHOCTH
IIPEACTAaBICHHOW MYHHUIIUIIAIbHON YCIIYTH.

4.3 Tekymmii KOHTPOJIb OCYIIECTBIISIETCS IMYyTEM MPOBEACHUS JOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl MO  MPEIOCTABICHUIO
MYHULIUTTAIBHOW YCIIYTH, MPOBEPOK COOJIIOJCHUS W HCIOJHECHUS CHEIUaTUCTaMU
MOJIOKEHUM HacTosimiero PernameHTa, HWHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB
Poccuiickon @enepannm.
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4.4, KoHTpoiap TOJHOTHI W KadyecTBa IMPEAOCTABICHUS MYHHUIUIIAIbHON
yCIYTd BKJIIOYaeT B ceOs NPOBEACHUE IIPOBEPOK, BBHISBJICHHUE M YCTPAHCHHUE
HapyUIEHUI TOpsKa BBITIOJHEHUS MOJ0KEHUN HacToAllero Periiamenra.

45. TIlo pe3ynpraTaM NPOBEACHHBIX IPOBEPOK B CiIydae BBISBICHUS
HApyUIEHU OCYIIECTBIISIETCS MPHUBJICUCHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Pocculickon denepanuu.

5. JocyneoHblii (BHeCya1eOHbIIT) MOPAXOK 005KAJTOBAHNS PellieHUul U eiicTBUI
(0e3meiicTBHS) OpraHa, NpeaoCTABJSIONIET0 MYHUIIMTIAJBHYIO YCIYTY, 2 TAKKe
AOJKHOCTHBIX JIMIL, MyHUIMIIAJIbHBIX CJIY:KAIHX

5.1. 3assumenv modxcem oopamumvcsi ¢ Hcaio0001 8 CIYUaAsX:

- Hapyuwlenusi Cpoxka pecucmpayuu 3anpoca 3aseumesns O npeoocmasieHuu
MYHUYUNATBHOU YCLyeU,;

- HApYWeHUs CpoKa NPeodoCcmasieHus MyHUYUnaIbHou yCiyeu,

- mpebosaHus y 3aaeume’isi OOKYMeHmMo8, He NPeO0yCMOMPEHHbIX HOPMAMUBHBIMU
npasosvimu akmamu Poccutickoti @edepayuu, HOpMAmMu8HbIMU NPABOBLIMU AKMAMU
Boponeoicckoii obnacmu, MyHUYUNANbHBIMU NPABOGLIMU AKIMAMU 20POOCKO2O OKPY2d
2opoo Hoesosoponesic, nacmosawum Pecnamenmom,

- omkasa 6 npueme OOKYMEHMO8 3as8umens, HNpeooCmasieHue Komopbvix
npeodycmMompeHo HOpMamueHbiMu npasoguimu axmamu Poccutickoti ®edepayuu,
HOPMAMUBHLIMU NPABOBbIMU akmamu Bopownedcckot obracmu, MyHUYUNATbHBIMU
npasosulMU  AKMAMu 20pOOCKo20 OKpyea 2opod Hoeoeopownedc, Hacmoswum
Peenamenmom;

- He0OOCHOBANHO20 OMKA3A 8 NPe0OCMAaBAeHUU MYHUYUNATbHOU YCIY2U,

- 3ampebo8anusl ¢ 3aseumens Npu NpPeooCcmasieHuu MYHUYUNATbHOU YClyeu
niamoel, He NpedyCMOMPEHHOU HOPMAMUBHLIMU npasosvimu akmamu Poccutickou
Dedepayuu, HOpMAMUBHLIMU NPABOGLIMU akmamu  Bopowuedwcckou — obnacmu,
MYHUYURATbHBIMU NPABOGLIMU AKMAMU 20POOCK020 OKpyea 2opod Hoeosoponeorc,
Hacmosiwum Peanamenmom;

- OMKA3a OOJHCHOCMHO20 TUYA, MYHUYUNATILHO20 CLYHCaAuje20 AOMUHUCPAYUU
8 UCHpAGNeHUU OONYUWEHHbIX ONeuamoK U OWUOOK 6 BblOAHHBIX 8 pe3yibmame
npedocmasienuss — MYHUYUNATbHOU  YCAyeu  OOKYMeHmax  Jaubo  HapyuieHue
YCMAHOBNIEHHO20 CPOKA MAKUX UCNPABTEeHU.

Kanoba nodaemcsa 6 nucomeHHou opme Ha OYMANCHOM HOcumene, 6
NIEKMPOHHOU hopme 6 AOMUHUCMPAYUTIO 20POOCKO20 OKpy2a 20pod Hososoponeoic.

Kanoba mooxcem 6vimov Hanpasnena no noume, yepe3 M®I], ¢ ucnonvzosanuem
UHpoOpMayuoHHO-meleKOMMYHUKayuounou cemu  "Humepnem”,  oguyuanvrozo
catima, eOuHoz2o nopmana 2ocyoapcmeennvix yciaye Poccuiickou ®edepayuu nubo
nopmana 20Cy0apCmeeHHbIX U MYHUYUNAIbHLIX Ycaye Boponesicckoti obnacmu, a
maxaoice Modicem Oblms NPUHANA NPU TUYHOM Npueme 3as8Uumelsl.

5.2. XKanoba oondicha cooepaicams:

- HAUMeEHOBAHUe Op2aHd, NpedoCmAsNAIWe20 MYHUYUNATbHYIO — VCIYeY,

OO0JIIHCHOCMHO20 TUYA, MYHUYUNATLHO2O0 CILYHCAU 20 AOMUHUCPAYUL,
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- amunuro, ums, omuecmeo (nocieonee - NPpuU HAIUYUU), CBEOEHU O Mecme
Jrcumenvemea 3aseumens - QuUUYECKo20 auya aubo HAUMEHOBAHUE, CBeOeHUsl O
Mecme HAX0HCOeHUs. 3as8Umeis - IOPUOULecKo20 Iuyd, a maxdice Homep (Homepa)
KOHmMaxkmuo2o menepona, aopec (adpeca) 1eKMPOHHOU NOUMbBL (NpU HAIUYUU) U
nOUMoBblll aopec, N0 KOMoPbiM 00NNCEH OblMb HANPABLEH OMBENm 3aA8UMENI0;

- cBedeHUss 00 o0xcanyeMvlX peuleHusx u - oelcmeusx — (bezoeticmeuu)
OO0JIICHOCMHO20 TUYA, MYHUYUNATLHO2O CIYHCAU €20 AOMUHUCPAYUL,

- 00800bl, HA OCHOBAHUU KOMOPHIX 3ASA6UMENbL He CO2NACeH C peuleHuem U
Oeticmeuem (6e30eticmauem) AOMUHUCMPAYUU, O0JIXHCHOCMHO20 Jauya,
MYHUYURANBHO20 — cyxcaujeco.  3aseumenem  Moz2ym — Oblmb  NpeocmasiieHvl
OOKYMeHmbl (NpU HAIu4uu), noomeepaicoarujue 00800bl 3aa8umels, U0 Ux KONuu.

5.3. XKanoba, nocmynuewas 6 aoMuHUCMPAyuio, NOOIEHCUM DPACCMOMPEHUIO
2Nasol AOMUHUCMPAYUU, 3amecmumenem 21aébl AOMUHUCMPAYUY, HAOeleHHbIMU
NOTHOMOYUSAMU NO PACCMOMPEHUIO HCAN00, 8 meyeHue namHaoyamu pabouux OHell
co OHs ee peaucmpayuu, a 8 ciyyae 0024HCAN08AHUS OMKA3A AOMUHUCTPAYUU,
OOJIICHOCMHO20 JUYA, MYHUYURATLHO20 CAyHcaujeco 8 npueme OOKYMEHMO8 y
3aseumens 160 8 UCHPABIEHUU OONYWEHHbIX ONeYamox U OWUOOK Ul 6 Cayude
002ICANI08aHUSL HAPYUWEHUSL YCMAHOBIEHHO20 CPOKA MAKUX UCNPABLEeHULl - 8 medeHue
namu pabouux oHell co OHs ee pecucCmpayuu.

5.4. Ilo pe3ynomamam paccmompenuss Hcanobvl, AOMUHUCMPAYUs NPUHUMAem
OO0HO U3 CIe0YIOUUX PEeULeHUT.

- yooeiemeopsiem #canody, 8 mom yucie 8 popme ommensvl NPUHAIMO20 PeuleHUs,
ucnpasieHus OONYWEHHbIX OneuamoK U OWUOOK 6 BblOAHHBIX 6 pe3yibmame
npeooCcmasienuss MYHUYUNAIbHOU YCIy2u OOKYMEHMAx, 8036pama  3das8Uumenio
OEHEeINHCHBIX CPe0Cm8, 83UMAaHUe KOMOPLLX 3AKOHOOAMENbHO He NPedyCMOMPEHO;

- omKazvieaem 8 y0081emeopPeHUU HCAT00bL.

He nosonee oms, cnedyiowezo 3a Onem NpuHamus peuieHus, 3as6umento 6
NUCbMEHHOU opme UOO no dHcelanuio 3aseumens 6 INeKMPOHHOU gopme
HAanpaesemcs MOMUSUPOBAHHDbLIL OMEeMm 0 Pe3yIbmamax paccMOmpeHust Hcaioobwl.

5.5. B cnyuae ycmawnosnenus 6 xooe uiu no pe3yivmamam pacCMOMmMpeHUs.
oHcanobvl  NPU3HAKOE  COCMABA — AOMUHUCMPAMUBHO20  NPABOHAPYUIEHUS  UTU
npecmynienus 00IHCHOCMHOE TUYO, HAOENeHHOe NOTHOMOYUAMU NO PACCMOMPEHUIO
Hcanob  He3amMeoumenbHO HANpasisem uMmelowuecs Mamepuaibl 8 Op2aHbl

NPOKYpamypbi.



