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K IMOCTAaHOBJICHHUIO aIMUHUCTpPAIUN

rOpOACKOTo oKpyra — ropox HoBoBopoHnex
oT Ne

AIMHUHHMCTPATHBHBIN pPerjiaMeHT
NnpeaocTaBjJeHuss MyHUIMNAJAbHOU yeayru «IlpexocraBiienue unpopmauuu o
MOPAIKe MPEAOCTABJICHHUS KUJIMIITHO-KOMMYHAJIBHBIX YCJIYT HACEJIECHUIO»

1.001mmue moso:KeHus

1.1. [IpeameT peryaupoBaHusl aAMUHUCTPATUBHOIO periaMeHTa

AIMUHHCTpanusi TOPOACKOro OKpyra — ropoa HoOBOBOpOHEX OCYIIECTBISET
mpenocTaBlieHne MyHHIHUNanbHOW yenyru «llpemoctaBinenune wuHpOpMaK O
MOPSIZIKE MPEJOCTABICHUS KUIUIIHO-KOMMYHAIBHBIX YCIYT HAacEJICHHIO» (nanee -
MyHULUIIATIbHAS yCIyTra) Ha TEPPUTOPHUH TOPOACKOTO OKpyra — ropos HoBoBopoHEX.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHULMIIAJBHOW YCIIYTH
«IIpenocraBienne uHPOpMAMU O MOPSJKE MNPEJOCTABICHUS  KUIMIIHO-
KOMMYHAJIbHBIX YCIYr HacelleHuto» (nmanee — PermameHTt) paspaboraH B LesIX
noBbIIeHUS 3((HEKTUBHOCTH M KayecTBa, a TAaKKe O0ECNedYeHMs] ONTHUMH3ALUU U
JOCTYITHOCTH BBIIICYKAa3aHHOMN YCIYTH.

PernmameHT omnpenenser CpoKM M YCTAaHABIMBAET IOPSAAOK B3aWMOJAECUCTBUS
MEXAY CTPYKTYPHBIMU THOAPA3ACICHUAMH aJMUHUCTPALMU TOPOJICKOTO OKpyra —
ropog, HOBOBOpOHEX, X JOKHOCTHBIMHU JIMIIAMU, B3aUMOJCHCTBUS AIMUHUCTPALIAN
TOPOJCKOTO0 OKpyra — ropoa HOBOBOpOHEX ¢ 3asgBUTENSIMH, WHBIMU OpTraHAMH
rOCyJapCTBEHHOM BIACTH U OPTaHAMHM MECTHOI'O CAMOYTIPABIEHUS, YUPEKICHUIMU U
OpraHu3alMsIMU IPU MPENOCTABICHUA MyHULIMIIATBHON YCIYTH.

1.2. TlpaBo Ha TmONy4YeHHE MYHHIMIAIBHOW YCIYTH MMEIOT OpraHbl
rocyJapCTBEHHOW BJACTH, OpraHbl MECTHOTO CAaMOYIpaBiIeHHs, (PU3MYECKUE WU
IOpUIMYECKUE JUIa (Jajaee - 3asBUTEIH ).

1.3. TpeOGomanusi Kk TMOPSAKY UHPOPMUPOBAHHUS O TMPENOCTABICHUU
MYHMIUIAIBHON YCIIyTH.

Nudopmanuss o0 mOpAIKEe MNPEJOCTaBICHUS MYHMIMIAIBHOW  YCIYTH
IPEJOCTaBISAETCS C MCIOJIb30BAaHUEM CPEACTB TeNe(OHHOM CBS3H, SIEKTPOHHOU
HOYThl, MpPH JMYHOM OOpalleHWH, a TakKe MOCPEACTBOM pa3MEUIeHHUs] Ha
MHPOPMAIIMOHHBIX CTEHJaX B aJMUHUCTpPALMd TOPOJICKOIO OKpyra — Topoj
HoBoBopoHex, B MH(POPMAMOHHO-TENIEKOMMYHUKAIIMOHHON ceth «lHTepHeT» Ha
opUIUAIIBHOM CailiTe MYHUIMIIAIBHOTO OOpa3oBaHUs TOPOACKOW OKpPYr — TOpOJI
HoBoBoponex WWW.Nnew-voronezh.ru (nanee — opunanbHbIi CalT), MyOIMKaIUY B
CpelcTBax MacCcoBOM MH(POPMALIHH.

Ha odunuansHom caiiTe W HUHPOPMALMOHHOM CTEHAE AaJAMHHHUCTpPALUU
rOpOJICKOro oKkpyra — ropoj HoBoBopoHex pazmeniaercs cieayromas nHGopmaus:

a) rpaduk rpuemMa 3asBUTENCH;

0) TermeoHbI, aapec AIEKTPOHHOM MOUYTHI UCITOJTHUTEIS;

B) TEKCT HACTOSIETO0 AIMUHUCTPATUBHOTO PETIAMEHTA;

) GOpMBI 3aITPOCOB, U 0OPA3IIbl UX 3aNOJHEHUS 3asBUTEIIEM;
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1) MecTopacrnoyiokenue, rpaduxk (pexum) paboTbl, HOMepa TenehOHOB,
aapeca opUIMATIBHBIX CAWTOB M 3JEKTPOHHOW IMOYTHI OPraHOB U YUPEXKACHUH, C
KOTOPBIMHU OCYILIECTBIISICTCS B3aUMOJICHCTBUE MPU MPEIOCTABICHUN MYyHUIIMIATBHON
yCiIyry (TIpy HaJU4IUH);

€) TOopsANOK  oOXajdoBaHWUS  pelieHui,  JedcTBui  (Oe3aercTBusA)
aMUHUCTPALIMK TOPOJCKOT0 OKpyra — ropoji HoBoBOpoHeX MpH MpeaoCTaBICHUN
MYHUIUTIATBHON YCIIYTH;

) TepedYeHb JOKYMEHTOB, HEOOXOAUMBIX M OOSA3aTEIbHBIX JI MOJy4YCHUS
MYHULUIIATIBHON YCIYTH (MPYU HAJTUYHH).

@opmbl 3asBICHUM, pa3MElIeHHbIE HA OQUIMAIBHOM CailiTe, JOJKHBI OBITh
JOCTYTIHBI ISl 3al0JHEHHUs, KOMMMPOBAHUSI M HAIpaBJICHUSI B AJIEKTPOHHOM BHJE, a
TaKXe JJIsl BBIBOJIA Ha Me4aTh.

[IpenocraBieHre MYyHULHIAIBHBIX YCIYT PEaJu3yeTcsl C HCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHBIX TEXHOJOTUM, BKIIOYAs OCYIIECTBICHUE
AIIEKTPOHHOTO B3aUMOJICUCTBUA MEXKIY TOCYJapCTBEHHBIMH OpraHaMH, OpraHaMu
MECTHOTO CaMOYITPABIICHHUSI, OPraHU3aIUsIMH U 3asIBUTEIISIMH.

[IpenocraBneHre B YCTAaHOBJICHHOM MOpsiAKe HH(POPMAIMK 3asBUTEISAM U
obOecrieyeHue JIOCTyma 3asBUTENEH K CBEICHUSIM O TOCYIApCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIyrax oOecreynBaeTcsi HHOOPMAIIMOHHBIMU CUCTEMaMH, B TOM
qucIe:

- (eaepaabHBIA TOPTAT yCIyr WWW.gosuslugi.ru;

- pErMOHANIbHBIN NopTan yciayr BopoHexckoil o6mactu WWW.SVC.QOVVIN.ru;

- CallT MYyHUIMIAIBHOIO O0Opa30BaHMUsS TOPOJACKOM OKpyr — TOpOJ
HoBoBopoHex WWW.NEW-VOronezh.ru , KOTOpBIH COACPKHT HH(POPMALHIO O
MYHULIMOAIBHBIX yCIyrax, IpeloCTaBIsIeMbIX Ha TEPPUTOPUHU TOPOJICKOTO OKpyra —
ropon HoBoBopoHek, a Takke HMMEET BBIXOJ| HAa PETrHOHAILHBIA MOpTal yCIyT
Boponexckoit obiacTu.

Mecto HaxoxaeHHs AIMUHHCTPALMM TOPOJICKOTO OKpyra — TOpOJ
Hogosoponex: 396070, r. HoBoBoponexk, yi. KocMoHnaBToB, 4.

Yacel paboThl U MpueMa JIOKYMEHTOB: MOHENeNbHUK — uderBepr: ¢ 8.00 mo 17.15,
natauna: ¢ 8.00 mo 16.00 (mepepwiB: ¢ 12.00 mo 13.00), kpome BBIXOAHBIX U
MPA3HUYHBIX JHEM.

[Ipuem 3asBIIEHUMH OCYIIECTBIISIETCS B 3[aHUM AJIMUHUCTPALMA TOPOJCKOIO
okpyra — ropoa HoBoBoponex B kabunete 317 (opraHM3allMOHHBIN OTAEN).

Tenedon mus cnpaBok: (47364) 2-36-66, 2-12-37

Ajpec 3eKTPOHHOM mouThI: NVOr@comch.ru .

Agnpec oduIMANTBHOTO calTa TOPOJCKOTO OKpyra — ropoix HoBoBopoHex:
WWW.New-voronezh.ru.

[Iponeypa B3aUMOJEHCTBUSI C OpTaHU3ALMUSAMU, OOJIAJAIOIIMMU CBEICHUSIMH,
HEOOXOAMMBIMH  JIJII  TPEIOCTaBICHUS MYHHUIIMNAIBHOW  YCIYTH, a TakxKe
OCYLIECTBIISIOIUMU MOATOTOBKY COOTBETCTBYIOIIMX  JOKYMEHTOB JUTSt
MPEJOCTaBICHUS MYHUIIMNIATBHON YCIYTH OCYIIECTBISIETCS B MOPSJIKE, HA YCIOBUSIX
Y TI0 TIpaBwWJIaM WH()OPMAITMOHHOTO B3aUMOJICHCTBUS.
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2. CtanaapT npeaocraBjieHUss MYHMIMIAJIbHON yCJIyTH

2.1. HaumeHnoBaHue oprata, npeAoCTaBISIIONIEr0 MyHUIIUTAIBHYIO YCIYTY

Opran, TpPeIOCTaBISAIOMIUNA MYHUIUINAIBHYIO YCIOYry: aJIMHHHUCTpPALIMS
TOPOJICKOTO OKpyra — roposi HoBoBopoHex.

CrpykTypHOE MOJpa3iesieHne aJIMUHUCTPALMA TOPOJICKOTO OKpyra — TOpOJ
HoBoBopoHex, obecrneunBaroliee OpraHu3alyio MpeloCTaBIeHUs MYHUIUIAILHOU
YCIYTH: OTHEN YIpPAaBICHUS W PA3BUTHSA KUIMIIHO-KOMMYHAJIbHOIO KOMIUIEKCA
aAMUHUCTPALIMK TOPOACKOT0 OKpyra — ropoa HoBoBopoHeK.

Peanuzanuss MyHUIIMIIAIIBHON YCIIYTH OCYIIECTBISIETCS IPH YYaCTHH:

YOPaBIAOIMMX OPraHU3alMi, OpraHu3alui KOMMYHAJIbHOTO KOMILIEKCA,
OCYLIECTBISIOIINX CBOIO JIEATEILHOCTh Ha TEPPUTOPUHU TOPOACKOTO OKpYyra — ropof
HoBoBopoHex, MHBIX OpraHu3alui, 00IaJaloNINX CBEACHUAMU, HEOOXOAUMBIMH IS
PEI0CTABICHUS MYHUIUTIAILHON YCIyTH.

[Ipu nmpenocraBieHMM  MYHUIMIAIBLHOM  yCIYI'M  B3aUMOJIEHCTBHE  C
denepanbHBIMU OpraHAMH HCIIOJIHUTENLHON BIIACTH, PETHOHAIBHBIMU OpraHaMu
UCIIOJIHUTEIBHOM BJIACTH HE OCYILECTBIISETCS.

2.2. Pe3ynbrar npenocTaBiIeHUs MyHUITUTIATBLHOM YCITYTH.

PesynbraTtoM mpenocraBieHrus MyHULIMITATBHON YCITYTH SIBIISIETCS

npeaocTaBieHue MHGOpPMAMM O TOPSJKE MPEAOCTABICHUS  KUJIMUIIHO-
KOMMYHJIBHBIX YCIIYT HACEJICHHUIO.

Opuanyeckum  (akromM,  KOTOPBIM  3aKaHUMBAETCS  MPEJOCTABICHUE
MYHULIMIATBHON YCIIYTH SIBISETCS:

MIOYTOBOE OTIIPABJICHHE OTBETAa (MUCHBMOM), WJU MO (DaKCy, MO AIEKTPOHHOM
MoYTe, B 3aBUCUMOCTH OT CII0co0a JOCTaBKH, YKa3aHHOM B MMCbMEHHOM OOpallleHun
3asIBUTEJISI MyHUITUTIATLHON YCITYTH.

2.3. Cpok mpeaoCTaBICHUS MyHUIIUITAIIBHON YCITYTH.

Cpok npenocTaBlieHHs] MyHULUMITAIBHOW YCIYTH HE T0JbKeH nmpeBbimath 30 nHei
C MOMEHTA PErUCTpalMy MOCTYIHUBILETO 3asiBJICHUSI, B TOM YHCIIE:

a) mpu€éM W pETrUcCTpalvs 3asBJICHUA O TMPEJOCTaBICHUM HWH(OpMaIu o
NOPSIAKE MPEAOCTABICHHUS KWINIIIHO-KOMMYHAJIBHBIX YCIYT HACEJIEHUIO TOPOJCKOTO
okpyra — ropoa HoBoBopoHEX ¢ mpuiaraeMpIMd JIOKyMEHTaMHu, Ux 00padoTka — 3
paboumx JHS;

0) paccMOTpeHHE 3asBJICHHS M TIOJTOTOBKA OTBETA 3asBUTENI0 — 16 paboumx
JTHEMH;

B) HalpaBJ€HUE 3agBUTENI0 MUCBMEHHOIO COOOIIEHUs, COAEPIKALIETO
uHpopMaMI0O O TOpAIKE NPEIOCTABICHUS JKUIUIIHO-KOMMYHAJIBHBIX  YCIIYT
HACEJICHUIO TOPOJCKOTro okpyra — ropo,i HoBoBopoHex — 2 pabouux JHsl.

B wuckmounTenbHBIX Cly4yasx, a TaKKe B Ciydae HallpaBjieHHUs 3ampoca,
npeaycMoTpeHHoro yacteio 2 crathu 10 ®denepanbHoro 3akona ot 02.05.2006 Ne
59-03 «O mopsiake paccMoTpeHusi obpareHuit rpaxkaan Poccuiickoit deneparmmy
CPOK PacCMOTPEHUS 0OpAIICHHUS MOXKET OBITh MPOICH, HO HEe Oosee yem Ha 30 qHel.

2.4. TIpaBoBbIE OCHOBAHUS IS TIPENOCTABICHUS MYHUIIUTIAIEHON YCIYTH.

[IpenocraBnenne myHununaibHou ycnyru «lIpemocraBienue mHpopManuu o
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HNOpPSIAKE  TMPENOCTABICHHUS  KUJIUIIHO-KOMMYHAQJIBHBIX  YCIYI  HACEJICHUIO»
OCYILIECTBISETCS B COOTBETCTBUH C:

Koncturyuuein Poccutickoit @eneparuu ot 12.12.1993r.;

Kumunaeim Kogekcom Poccutickoit @enepanuu ot 29.12.2004r.;

®denepanbHbiM  3akoHOM 0T 27.07.2010 1. No 210-d3 «O6 opraHuzanuu
NPEAOCTABJIEHUS FOCYIAPCTBEHHBIX U MYHHUIIUIIAJIBbHBIX YCIYT»;

®denepanbHbiM 3akoHOM OT 06.10.2003 1. No 131-®P3 «O06 006mmx MpUHIMIAX
OpraHu3ald MECTHOTO camoyInpasieHus B Poccuiickon denepanuny;
®enepanpHbiM  3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsnke paccMOTPEHHUS
oOpaienuii rpaxaan Poccuiickoit deaepanumy;

®enepanbubiM  3akoHOM oT 27.07.2006 Ne 149-®3 «O6 wunHpOpM™MaImH,
MH()OPMAITMOHHBIX TEXHOJIOTHSAX U O 3aIUTe HHOOPMAITUNY,

YcraBoM ropoackoro okpyra — ropoxa HoBoBoponex.

2.5. UcuepribIBarouii mepeueHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJATENIbHBIMU WJIM  HWHBIMH HOPMATUBHBIMU IPAaBOBBIMH  aKTaMu IS
IPEIOCTAaBICHNUS MYHHUIIUIIAJIbHON YCIIYTH.

Jns  monmydeHuss uWHGOPMALMM O TOPSAKE TMPEIOCTABICHUS  KUJIMIIHO-
KOMMYHAJIbHBIX YCIYI HACEJICHHIO 3asBUTEIb WA YIOJTHOMOYEHHOE WM JHIO
IPE/ICTaBIIsICT B YIIOJTHOMOYCHHBINA opraH 3asaBieHue (IIpunoxxenue Ne 1 Hacrosiiero
AJIMUHUCTPATUBHOIO PEITIAMEHTA).

VYenyr, KOTOpble — SIBJISIIOTCST  HEOOXOAMMBIMHM M 00SI3aTEIbHBIMU  JJIS
MPEAOCTABICHUSI MYHUIIUIIAILHOW YCIYTM W TPEAOCTaBISIOTCS OpraHU3allUsIMHU,
Y4acCTBYIOIIMMH B IPEAOCTABICHUN MYHUIIUTIATBHBIX YCIYT — HET.

3anpemiaeTcs TpeOOBaTh OT 3asBUTENSI MPEJACTABICHUS JIOKYMEHTOB U
MH(pOpMAIIMKM WK OCYIIECTBICHUS JCHUCTBUM, MPEACTABICHUE WA OCYIICCTBICHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBLIMU aKTaMU, PETYIUPYIOITUMU
OTHOILICHHS], BO3HUKAIOIINE B CBS3U C MPEIOCTABICHUEM MYHHIIMIIAIBHON YCIYTH, a
TaK)Ke TMPEJCTABICHUSI JIOKYMEHTOB W HMH(OpMAIMU, KOTOPbIE B COOTBETCTBUU C
HOPMaTMBHBIMUA TIpaBOBbIMM akTamu Poccuiickon @Penepaunn, HOPMAaTUBHBIMU
PaBOBBIMH aKkTaMu CcyObekToB Poccuiickoit ®enepanuu ¥ MYHHUIMTAIbHBIMUA
IPAaBOBBIMU AKTaMU HaXOASTCS B PACIOPSIKEHUH OPraHoB, MPEAOCTAaBISIOMINX
MYHULUNAIBHYIO YCIYTYy, WHBIX TOCYIapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYTPABJICHUS JTUO0 MOABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYyNpAaBJICHUS OpraHu3aluii, ydacTBYIOIIUX B MPEIOCTABICHUN
TOCYIapCTBEHHBIX M MYHHUIMMOAIBHBIX YCIYI, 3a MCKIIOYEHUEM JOKYMEHTOB,
yKazaHHbIX B yacth 6 crateu 7 DenepanbHoro 3akoHa «O0 opraHuzauu
MPEAOCTaBIECHUS TOCYTAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT).

2.6. VcuepripiBaronuii mepeueHb OCHOBAHM Il OTKa3a B MpUEMe JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPE0CTABICHUS MyHUIIUITAIBHON YCIYTH !

- Tojadya 3asBJICHUS JIMIOM, HE YIOJIHOMOYEHHBIM COBEPIIATH TAKOTO POJAa
JICHUCTBUS,

- HampaBjIeHUE JOKYMEHTOB B OpraH MECTHOTO CaMOYIpaBJICHHUS, HE
YIOJTHOMOYEHHBIN Ha €€ OCYIIECTBIICHUE.

2.7. WcuepnblBaroluii MEpeUYeHb OCHOBAHWM JUIsi OTKa3a B MPEJOCTaBICHHUU



MYHUIUTIATBHOU YCIIYTH:

- ecyiu 3asiBiieHue He coaepkutT @.M.0. 3asgBuTens, ero nouToBOro aapeca u/muiu
AJIIEKTPOHHOTO aJpeca;

- €CIIM 3asiBJICHUE He MOAAaETcsl MPOYTEHUIO, OTBET Ha 3asBJICHUE HE JAETCs, O
yeM cooOImIaeTcsl TpakJIaHWHY, HAlpaBUBILIEMY 3asBIICHHE, €ClU ero (amwius u
aZipec MoANAI0TCS MPOUYTEHUIO;

- eciau B OOpallleHWH CcoJiepKaTcsl HELEH3ypHbIE, JTUOO0 OCKOpOUTEIbHBIC
BBIPA)KEHHUSI, YTPO3bl KU3HU, 3I0POBbI0 M1 UMYLIECTBY JOJKHOCTHOIO JIMIA, a TAKKE
YIEHaM €ro ceMbu. B yKa3aHHOM cilydyae JOJXKHOCTHOE JIMIIO BIPaBE OCTAaBUTH
oOpamenre 0e3 OTBeTa MO CYTH IIOCTABJICHHBIX B HEM BOMPOCOB M COOOIIUTH
3asIBUTENI0, HAIPABUBLIEMY €T0, O HEAOIYCTUMOCTH 3JI0YIOTPEOTIEHHS IPABOM.

2.8. MyHunumnagbpHas yciryra npeiocTaBisieTcsl Ha OecriiaTHOH OCHOBE.

2.9. MaxkcuManbHBIA CPOK OXHUJAHUS B OUYEpeNHd MPH Tojade 3ampoca o
OPEJOCTABICHUN MYHHUIMIAIBHONM yCIyrM U TpU [OJyYEHUU pe3yabrara
IPEJOCTABIECHUS MyHULIUTIAIbHON YCIYTH.

MakcuMalIbHBII CPOK OXHAAHUS B OYEpPENM IPU MOJadye JTOKYMEHTOB Ha
HOJy4YE€HUE MyHUIUNAIBHON yciuyru - 10 MUHYT.

MakcuMalIbHBIIE CPOK OKMJAHUS B O4Yepeau IpU IOIYYEHUM pe3yibTaTa
PEIOCTaBICHUS MyHUITUTIATBHON yCIyTd — 10 MUHYT.

2.10. Cpox peructpamuu 3ampoca 3asBUTENss O MPEAOCTaBICHUU
MYHULIMIAIBHOMN YCIYTH - 5 MUHYT.

2.11. TpebGoBaHus K TIOMEIICHHUSIM, B  KOTOPBIX IIPEIOCTABIIACTCS
MyHULUINAJIbHAS YCIyra, K 3ally OKHJaHWs, MECTaM JUJIsl 3arlOJHEHUs 3alIpocoB O
MPEI0CTABICHUN MYHUIIMIIAIBHON YCIyry, HH()OPMALIMOHHBIM CTEHAAM C oOpa3laMu
MX 3alO0JHEHUS W TMEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX MJis MPEI0CTaBICHUS
KQKJI0M MYHHULIUIIAJIbHOMN YCIIYTH.

[TomenieHus, BBIJCIECHHBIE Ui OKa3aHWsS MYHULIMIAIBHOW YCIYTH JOJIKHBI
COOTBETCTBOBATb  CAaHUTAPHO-TUTMEHMYECKUM  MpaBWJIaM M HOpPMaTHBaM.
OdopmiieHre MeCT IPEeIOCTaBICHUSI MYHUIIUIIAIEHON YCIYTH TOJDKHO OBITh yI0OHO
Ul BU3YalbHOIO U3ydyeHHUs uHpopMauuu. Mecra, mpeaHa3HauY€HHbIE IS
IOpPEIOCTaBICHUS YCIYyTH,  JOJKHBI OBbITh 000pyAOBaHbl HH(OPMALMOHHBIMU
JTOCKaMH (CTECHIAMU).

K wuHbopmalMoHHBIM CTEHIaM JOJDKHA ObITh oOOecreyeHa BO3MOKHOCTh
CBOOOHOTO JAOCTYIIA Tpa)aaH.

B Mecrax oxugaHus JIMYHOTO MNpUEeMa JOJDKHA pa3MelaTbhes clieayronas
uHpopmanus:

- TI0JIHOE HAMMEHOBAHUE YUPEKICHHUS;

- peXuM pabOThl YUPEKICHUS;

- TIOYTOBBIN aJIpec YUPEKICHUS;

- (amwiuy, uMeEHa, OTYeCTBA M JOJDKHOCTH JIML, OCYIIECTBISIOLINX
MIPEA0CTABIEHNE MYHULUMIIATIBHON YCIIYTH;

- azapec opUIMATHLHOTO CaiiTa U SJICKTPOHHON MTOYTHI.
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K MecraM mpemocTaBiaeHUST MyHUIIUITAIGHON YCIIYTH JTOJDKEH OBITh 0OecreducH
yIOOHBIA W CBOOOAHBIM TOAXOJ IS IOCETHTENICHM W TOIBE3N JUIA TPAaHCIOPTa,
JOJDKHBI 00CCIICUMBATRLCS OCBEIICHUE M YOOpKa MPUJICTAIOIICH TEPPUTOPHH.

[Ipn BO3MOXXHOCTH OKOJIO 3JaHUS OPraHU3YIOTCS MapKOBOYHBIC MeCTa IS
aBTOTpaHcmopTa. JlocTym 3asBUTElICH K TApPKOBOYHBIM MeECTaM  SIBIISCTCS
OeCIIIaTHBIM.

Paboure Mecra paOOTHHUKOB, OCYIIECTBIISIONIMX HCITOJIHCHHE 3asBJICHUI
GU3NYEeCKUX W IOPUAUYECKUX JIMI, JODKHBI OBITH 00OpYyIOBaHBI TenedoHaMu,
CpPEeICTBAaMH  BBIUMCIUTEIPHOW  TEXHUKA W OPITEXHHUKOW,  IMO3BOJISIONINE
CBOEBPEMEHHO M B TOJHOM 00BEME OOeCIeYMBaTh HCIOTHECHUE MYHHUITUHATBHON
(GYyHKITIH.

2.12. Tlokazarenu JOCTYITHOCTH U KaueCTBA MYHUIIMITAIBHBIX YCIIYT,

[IpenocraBnsemas MyHHIMTAQIbHAS YCIyra MPU3HAECTCS KAYECTBEHHON TIpH
IpPEAOCTaBICHUNM YCIYyIM B CpPOKH, ONpeIelIeHHble 1. 2.3. HACTOSIIEro
aIMUHUCTPATUBHOTO pErjaMeHTa, W TPHU OTCYTCTBHH JKaJIO0 CO CTOPOHBI
noTpeOuTeNss Ha  HapylmieHWe  TpeOOBaHWUM  CcTaHAapTa  MPEeaOoCTaBIICHUS
MYHUIIUITATBHON YCITYTH.

3. CocraB, nocj1e10BaTEJbHOCTh U CPOKH BbINOJIHEHUS
aMHUHHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAAKY UX BbINOJHEHHS, B TOM
yucJie 0CO0EHHOCTH BbITIOJIHEHUS AIMUHUCTPATUBHBIX Npoueayp B
3JIEKTPOHHOU popme

brok-cxema mnpenocTaBiieHMs] MYHMUIIMOAIBLHONW  YCIyrM  TIpUBEICHA B
npuinokeHuu Ne 2 k HacTosimieMy AJIMUHUCTPATUBHOMY PETIIAMEHTY.

3.1.  IIpenocraBienue MYHHUIUATATBHON YCIIyTH «IIpenocraBnenue
nHpopMaIuu O TOPAJIKE TPEAOCTABICHUS IKUIUIIHO-KOMMYHAIBHBIX  YCIYT
HACEJICHUIO», BKJIIOYAET B CEOS CICMYIONINE aIMUHUCTPATUBHBIC MTPOIIETYPHI:

a) TpUEM W PETHCTpalus 3asBICHUS C MpUIaraéMbIMU JOKYMEHTAMH, HUX
00paboTKa;

0) paccMOTpeHure 3asiBJICHUS U TIOJITOTOBKA OTBETA 3asBUTEIIIO;

B) HAIpaBJICHUE 3aBUTENI0 THCHbMEHHOIO COOOIIEHUs, COAEp KaIEero
uHGOPMAITMIO O TOPSAKE TMPEJOCTABICHUS KIIUIIHO-KOMMYHAIBHBIX — yCIIYT
HAaCEJICHHUIO.

3.2.  Ilpuém m peructpanus 3asBICHHUS C MPUIATaeMbIMH JTOKYMEHTAMH, WX
00paboTka.

3.2.1. KOpunuueckuM (pakToMm, SBISIONIMMCI OCHOBaHUEM JJid Hadaia
aIMUHUCTPATUBHOTO JIEUCTBUSA, SIBISETCS TOCTYIUIGHHE B AJIMUHUCTPAIUIO
ropojickoro oxkpyra — ropoj HoBoBoponex 3asBieHusi (mpuioxkenue Nel k
HACTOSIIIIEMY PETJIaMEHTY), IOPUIUYECKOTO WIH PU3NYECKOTO JTUIA.

CoTpyIHUKOM, OTBETCTBEHHBIM 3a UCIIOJHEHUE aJIMUHUCTPATUBHOTO JEHCTBUS
Ha OJTafne TNOCTYIUIeHUST B AJMHUHHUCTPAIMIO TOPOJICKOTO OKpyra - TrOpoj
HoBoBopoHex 3asBIEHUS M TMPUIATa€MbIX K HEMY JOKYMEHTOB SIBISIOTCS
CHEIUATNCT OPraHWU3allMOHHOTO OT/ENa, B JIODKHOCTHBIE OOS3aHHOCTH KOTOPOTO



BXOJIUT IPUEM U PETUCTPALIUsS BXOASIIUX JTOKYMEHTOB, U PYKOBOJUTEINb annapara, B
(GYyHKIIMOHATBFHOM MOTYMHEHUH KOTOPOT0 HAXOUTCS OPraHU3allMOHHBIN OT/Ie].

Cneumanuct OpPraHu3allMOHHOTO  OTHEJIa PETUCTPUPYET  MOCTYINMBILEE
3asBJICHUE U TpPWIaraéMble K HEMY JOKYMEHTHI, IPOBEPSET MNPaBWIBHOCTh HX
odopMIIeHHS, TTPOBOIUT MX MEPBOHAYAIIbHYIO 00PabOTKY.

[TepBoHauanbHast 00pabOTKa JOKYMEHTOB 3aKJIFOYAETCS B CJICIYIOIIEM:

a) B OIICHKE MX COOTBETCTBHS YCTAHOBJICHHBIM TPEOOBAHUAM, HECOOXOAUMBIM U
JNOCTaTOYHBIM  JJIi TIPUHATUS  YKA3aHHBIX JOKYMEHTOB Ha PpPacCMOTPEHHUE
HCTIOJIHUTEIbHO-PACIOPSANTEIbHBIM OpraHom MECTHOTI'O CaMOYTIPABJICHHUS
TOPOJICKOTO OKpyTa - Topoa HoBOBOpOHEX, B TOM YHCJE B OIEHKE (PaKTHUUECKOTO
HAJIMYKMS BCEX JOKYMEHTOB, YKA3aHHBIX B KA4e€CTBE MPWIOKEHUUA B TEKCTE
3as1BJICHUS, PETUCTPALIMHU 3aBJICHUS;

0) B mepefaye yKa3aHHBIX JOKYMEHTOB 3aMECTHUTEIIIO TJIaBhl aJIMUHUCTPALIUH,
YIOJJHOMOYEHHOMY OT HMEHM W B HHTEpecax MYHHIUIIAILHOTO 00pa30BaHUS
ropoACcKoi Okpyr — ropoj HoBoBopoHeX Ha NpHHATHE peElIeHHH B cdepe
MIPEIOCTABJIEHUS )KUIUIIHO-KOMMYHAJIBHBIX YCIYT HACEJIICHUIO TOPOJACKOTO OKpyra —
ropon HoBoBopoHex (jasee 3aMecTHTENb TJIaBbl QJIMHHHUCTpAIlMH), C IEJbIO
OTIPE/ICJICHUSI WM MCIIOJIHUTENS,, OTBETCTBEHHOTO 3a IIOATOTOBKY (oOecreueHue
MOJTOTOBKM) OTBETA 3aABUTEIIIO, ITyTEM HAIMCAHUSA COOTBETCTBYIOLIECH pPE30JIOIUU
HAa MOCTYNUBIIIEM 3asIBIICHUMU.

[Toce O3HaKOMIICHHSI C 3adBJICHUEM 3aMECTUTENb TJaBbl AJMUHHUCTPALMM CBOEU
PE30JIIOLMEN HAIIPABIISIET €0 JJIs1 PACCMOTPEHHUS O CYIIECTBY M MOATOTOBKHA OTBETA
HAYAJIBHUKY OTJAENA YIPABJICHUS U PA3BUTHUS )KUIUITHO-KOMMYHAJIBHOTO KOMIUIEKCA.
Pe3omtonust mpeacTaBiasier coOOM MUCHbMEHHOE PAaCHOpsKEHHUE, H3J0KEHHOE Ha
JIIIEBOM CTOPOHE MEPBOTO JIUCTA 3aASIBJICHUSL.

3.2.1. OOmuii MaKCUMaJIbHBIN CPOK aIMUHUCTPATUBHOM MPOLEAYPHI — 3 JTHS C
MOMEHTa TMOCTYIJICHUS 3asBJICHUS W NPWIATa€MbIX K HEMY JOKYMEHTOB B
OPTraHU3alMOHHbBIA OTJIEII.

MakcuManbHbIi CpPOK  BBINIOJHEHHUS AJMWHHUCTPATUBHOIO JICHCTBHUS IO
nepeaavye JTOKYMEHTOB JUISS BU3MPOBAHMS 3aMECTUTENIO TJIaBbl aJMUHUCTpanuu - 1
JICHb C MOMEHTAa MOCTYIUICHUS 3aABJICHUS W MPUJIAraéMbIX K HEMY JOKYMEHTOB B
OpPTraHU3alMOHHbBIN OTJIEIL.

MakcumanbHbli  CPOK  BBIIIOJIHEHHUS aAMUHUCTPATUBHOIO JIEUCTBUS TIO
BU3UPOBAHUIO 3asBJIICHUS - | JE€Hb C MOMEHTAa TOCTYIUICHUSI 3asiBICHUSA U
MPUJIAraeMbIX K HEMY JOKYMEHTOB 3aMECTUTENIO TJIaBbl A AMUHUCTPALINH.

MakcumanbHbli  CPOK  BBIMIOJIHEHHUS aAMUHUCTPATUBHOIO JIEWUCTBUS TIO
nepenadye  3asBJCHUSA,  COACPXKAIIECTO  PE30JIIOLMI0  3aMECTUTENS  TJIaBBI
aIMUHUCTPALIMU, WUCHOJHUTEIIO - 1 JIeHb C MOMEHTAa MOCTYIUICHUS 3adBJICHUS U
MPUJIaraeMbIX K HEMY IOKYMEHTOB B OpPraHU3allMOHHBIN OTHEN.

3.2.2 Pe3ynpTaTOM aJAMUHUCTPATUBHOTO JCHCTBUS SIBJSICTCS Iepesada
MOCTYNUBIIETO  3asBJICHUS, COACPXKAIIEr0 PE30JIOUUI0  3aMECTUTENS  TJIaBbI
aIMUHUCTPALIMM, W TMPWIOKEHHBIX K HEMY JIOKyMEHTOB, OTBETCTBEHHOMY
HCIIOJTHUTENIO CHEIUAIIMCTOM OPTaHU3aIllMOHHOTO OT/IEa.
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3.2.3. Qukcauueil pesynbTaTa BBINOJIHEHUS aJIMHUHHCTPATUBHOTO JEHCTBUS
ABJISIETCA TOANKCH WCIIOJHUTENSA, OTBETCTBEHHOIO 3a MOJATOTOBKY OTBETa Ha
3asBJICHHE, COJEPIKALLIETO PE3OJIOLUI0 3aMECTUTENS TJaBbl AJIMUHUCTPALUH, B
KypHaJIe pETUCTPAllii BXOSAIINUX JOKYMEHTOB.

3.3. PaccmoTpeHue 3a8BiI€HUS U MOATOTOBKA OTBETA 3asBUTEIIO.

3.3.1. IOpuauueckum ¢dakToM, SBISIOMIMMCS OCHOBAHMEM JIJId Havaja
aIMUHHUCTPATUBHOTO JICHCTBHUS, SIBISIETCS MOCTYIUICHHE B OTHAEJ YIPABICHUA U
pPa3BUTUS  KWIWIIHO-KOMMYHAQJIBHOTO  KOMILUICKCA  3asBJICHUS, COJEPIKAILIETO
PE30JIIOLMIO 3aMECTUTEIIS TJIaBbl aAMUHUCTPALIAH.

CrnenuanucTel OTHAENa YIPABICHUS W Pa3BUTUS KUIUIIHO-KOMMYHAJIbHOTO
KOMITJIEKCa MMPOBOAIT 00paOOTKY 3asBICHUN 1 MTOATOTOBKY OTBETA 3asBUTEIIIO.

OOpaboTka JOKYMEHTOB 3aKJIIOYaeTCs B  OIEHKE WX COOTBETCTBUSA
YCTaHOBJICHHBIM TPEOOBAHUSIM, HEOOXOAMMBIM U JOCTATOYHBIM JIJISI IPEOCTABICHUS
uHbOpMAIIMM O TOPSAJIKE TPEJOCTABJICHUS O KUIUIIHO-KOMMYHAJIBHBIX — YCIyT
3asIBUTEIIIO.

[Ipy paccMOTpeHHMHM 3asiBIICHHS YIOJHOMOYEHHBIA CHEHUAIMCT BIPABE
oOpamarbcsi K 3asBUTENI0, B COOTBETCTBYIOIIME TOCYJAapCTBEHHBIE OpTraHbl U
OpraHu3alMMl JJIsl TIOJyYEeHHs JOMOJHUTEIBbHON HHGOpMAIMK, B TOM YHUCIE IO
TenedoHy WM 3JEKTpoHHOUM moute. [Ipum sTOM 3asBuUTENbh BIpaBe YCTHO WU B
MUCHbMEHHOM BHJI€ TMPEJICTaBUTh YKAa3aHHOMY CHEHHAIUCTY COOTBETCTBYIOIIYIO
MH(}OpMAIHIO.

[Ipu paccMOTpeHUH 3asiBIICHUS YMOJHOMOYEHHBIM CIEUHAIUCT BIIPaBe
oOpaiartbCcsi K PYKOBOAMTENSIM CTPYKTYPHBIX MOJpa3IeieHUud aJMUHUCTPALUU
rOpoOJCKOro OKpyra — ropox HOBOBOpOHEX il TMOJy4eHUsT HEoOXOauMOM
nHpOpMaIuu C IEeNbI0 MPEIOCTABICHUS 3asBUTEN0 HHGOpPMALUU O TOPSAKE
MPEIOCTABJICHUS KIIMIITHO-KOMMYHAIIBHBIX YCJIYT HACEJIEHUIO TOPOJCKOTO OKpyra —
ropox HoBoBopoHex.

Opranuzaiuioo UCIOITHEHUS aJMUHHUCTPATUBHOTO JEWCTBUS OCYIIECTBISET
HaYyaJIbHUK OTJIEeNIa yIPAaBJICHUS U PA3BUTHS )KHIIUIIIHO-KOMMYHAIbHOTO KOMILIEKCA.

[logroroBiieHHass  OTAEJIIOM  YIpPAaBICHHS W Pa3BUTUS  KUAJIUIIHO-
KOMMYHAJIBHOTO KOMIUIEKCa MH(OpMAIUs O TOPSJKE MPEAOCTABICHUS KUJIHIIHO-
KOMMYHQJIBHBIX YCIYT HAacCEJIEHUIO TOpPOJCKOro okpyra — ropol HoBoBopoHex,
HaIpaBJISIETCS 3aMECTUTEITIO TJIaBbl AIMUHUCTPAIIUU Ha TTOAIHUCH.

3.3.2. OOmuii MakCUMalbHBIA CPOK TMPEAOCTABICHUS aIMUHUCTPATUBHOM
nporueaypsl — 16 pabounx gHEH ¢ MOMEHTA MOCTYIUICHUS 3asIBJICHUS U MPUJIaraeMbIX
K HEMY JOKYMEHTOB HCIIOJHUTEJIEM OTJejia yNpaBiCHUS U Pa3BUTHUS >KWIUIIHO-
KOMMYHaJIbHOTO KOMILJIEKCA.

MakcuManbHbli CpPOK  BBINIOJHEHUS AJIMUHUCTPATUBHOIO JICMCTBUS IO
MOATOTOBKE HH(pOpMAIUK HCHOJHUTENeM - 14 paboyux JHEH C MOMEHTa
MOCTYIUICHUS 3asBJICHUS U MPUIIAra€MbIX K HEMY JIOKYMEHTOB B OTJIE]l yIIPABJICHUS U
Pa3BUTHUS KUIUIIHO-KOMMYHAJIBHOTO KOMILIEKCA.

MakcumanbHbI CpPOK BBINIOJHEHUS ~ AJIMUHUCTPATUBHOIO JEWUCTBHUS IO
MOAMKMCAHNIO OTBETA Ha 3asgBJICHHUE - 2 pa0OYuX JHS C MOMEHTA MOCTYIUICHHUS OTBETA
Ha 3asiBJICHHE 3aMECTUTEIIO TJIaBbl IMUHUCTPALIAH.



3.3.3. Pe3ynpratOM aJIMHUHHCTPATUBHOIO JECUCTBHUS SBJSIETCS  BO3BpAT
INPEACTABICHHOIO HAa MOJIMNKCH OTBETA 3aSBUTENIIO B OTAEN yIPABJICHUS U PA3BUTHS
KUJTUITHO-KOMMYHAJIBHOTO KOMILIEKCA C 3aMEUYaHUsAMHU, WIM €ro MOJIINUCAHUE
3aMECTUTEIIEM TJ1aBbl IMUHHUCTPALINH.

3.3.4. Qukcauueil pe3ysibTaTa BBINOJHEHUS aAMUHUCTPATUBHOTO JEHCTBUSA
ABJISIETCA MOANUCAHUE OTBETA 3aMECTUTEIIEM TJIaBbl aMUHUCTpanuu. [loanucanHbii
OTBET HA 3aSBJICHUE HANPABJISACTCS CHEHUAINUCTY OPraHU3ALMOHHOTO OTAena s
HaIIPaBJICHUS €r0 3asIBUTEII0 MyHUIIUIAIBHONU YCIIYTH.

3.4. HampaBnenue 3asBUTEII0 MUCHMEHHOTO COOOIIEHUS, COIEpPKaIIero
WHPOPMALIMIO O TIOPAAKE TMPEAOCTABICHUA  SKUJIMIIHO-KOMMYHAQJIBHBIX —YCIyT
HAaCEJIEHUIO.

34.1. HOpuamueckuMm (akTom, SBISIOMMAMCSI OCHOBAaHHWEM IS Hadaja
aAMUHUCTPATUBHOTO JIEUCTBHSI, SBJIAETCS MOCTYIUIEHUE OTBETA HA 3asBJICHHE, MTOCIIE
NOAMMUCAHUS  3aMECTUTENIEM TJIaBbl aJMUHUCTPAllMM HA  PETUCTPAlUI0 B
OpraHU3alUOHHBINA OTHEN.

CoTpyIHMKOM, OTBETCTBEHHBIM 33 PpETUCTpAllMI0 OTBETa Ha 3asBJICHUE,
SBJISIETCSl CIICIIMAJIMUCT OPTaHU3aAIMOHHOTO OT/eNa, B JOJDKHOCTHBIE OOSI3aHHOCTH
KOTOPOTO BXOJUT PETUCTPALUS UCXOIAIIEH KOPPECTIOHACHIUY.

[Tocne BBIMOJHEHHS JEUCTBUS, CBSA3AHHOIO C PErUCTpalMed HUCXOJAIIEH
KOPPECHOHJEHIIMY, OpPTaHU3AlMOHHBIM  OTAEJIOM  oOecleuuBaeTcs Imepenadya
3asIBUTEII0 MHUCHbMEHHOTO COOOIIECHMSI, COJAEPKAIEr0 HHPOPMALMIO O TMOPSJIKE
MPEA0CTABIICHUS KUIUIIHO-KOMMYHAIBHBIX YCIYT HACEJIEHUIO.

OpraHu3aiuio MCHOJHEHUS aJMUHUCTPATHUBHOTO JEUCTBHS OCYILECTBIISAET
PYKOBOJMTENb  amnmapara aJMUHUACTPAallMM  TOPOJICKOTO  OKpyra - TOpoJ
HoBoBoponex.

3.4.2. OOummii MakCUMalbHBIM CpPOK MPEJOCTABICHHUS aAAMUHUCTPATUBHOM
npoueaypel — 2 JHS ¢ MOMEHTa MOCTYIUICHUSI OTBETa Ha 3asiBIICHHE 3asBUTEIIIO
MYHULANAIBHON YCIYTU B OPraHU3allMOHHBIN OT/IEII.

MaxkcuMalnbHbIl CPOK BBINIOJHEHUS] JEUCTBUS 110 PETUMCTPALlMM OTBETA HA
3asBJICHUE B >KypHaJie MCXOASIICH MOKyMeHTaruu - 1 pabouyuil IeHb ¢ MOMEHTa
MOCTYIUICHUSI OTBETA HA 3asBJICHUE CIEUUAIMCTY OPTaHU3alMOHHOTO OT/ENA.

MakcumanbHbId CPOK BBITIOJHEHHUS JEUCTBHUS MO Tepenaye HHGOpMAIMH
3asBUTEINIO - | pabouuii IeHh C MOMEHTA PETUCTPAIIMU OTBETA HA 3asIBJICHUE.

3.4.3. PesynpraroM aJMHUHHCTPATUBHOTO JCHCTBHS SBISIETCS TOYTOBOE
OTMpaBJieHWE OTBeTa (MUCHhMOM), WIM 1O (HaKCy, MO DIIJIEKTPOHHOM TMo4YTe, B
3aBUCUMOCTH OT crHoco0a JOCTaBKM, YKa3aHHOM B MHCbMEHHOM OOpallieHuH
3asIBUTENS] MyHULIMTIAIBHOU YCIIYTH.

3.4.4. Qdukcanvenn agMUHUCTPATUBHOTO JCHCTBUS SABJISETCS TOANHUCH
CHeHuaIicTa OpPraHU3allMOHHOTO OTAeNia B KypHaje PErucTpaluud HCXOMAsIIen
KOPPECTIOHIEHITNN 00 OTIPaBKe OTBETA 3aIBUTEIII0 MYHUIIMITAIIbHON YCITYTH.
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4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa

4.1. Tekyuii KOHTPOJIb COOJIFOACHHUS TIOCIICIOBATEIBHOCTH JEHCTBUM,
ONIPEAECICHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMu MPEOCTABIICHUS
MYHUIUTIAIBHON YCJIYTH, W TPUHATHS PEUICHUNA CHEHUAIMCTAMHU OCYIIECTBIACTCS
JOJDKHOCTHBIMM ~ JIUIIAMU ~ AJMUHHUCTpAllUM  TOPOJICKOTO  OKpyra — TOpoj
HoBoBopoHeX, OTBETCTBEHHBIMHU 3a OpraHU3aUi0 pabOThl IO MPEAOCTABICHUIO
MYHHUIUIAIBHON YCIYTH.

4.2. CrenuamucThl OTIEIOB, OCYIIESCTBISIONINE ACUCTBUS B COOTBETCTBUU C
HACTOAIIUM PeriaMeHTOM, HECYyT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh MH(pOpMAIUU
O TOpPSAKE NPEAOCTABICHUA  KWIMIIHO-KOMMYHAQJIBHBIX  YCIYT  HACEJICHUIO
FOPOJICKOTr0 OKpyra — ropoa HoBoBopoHEX.

4.3 Tekymmi KOHTPOJIb OCYLIECTBISICTCS ITYTEM MPOBEACHUS JOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl 10  MPEIOCTaBICHUIO
MYHUIIUITAIBHOW YCIIYTH, MPOBEPOK COOJIIOJEHHUS W HCIOJHECHHUS CIEIHaTUCTaMU
MOJIOKEHUM HacTodAmero PerinaMeHTa, WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
Poccuiickon @enepanmm.

4.4, KoHTpoiap TOJHOTHI W KadecTBa NPEAOCTABICHUS MYHUIIUIAILHOMN
yCIYTd BKJIIOYaeT B ceOs TPOBEACHUE IIPOBEPOK, BBHISBICHHE M YCTPAaHCHHUE
HAPYILICHUH MOPSIKA BBIMOJHEHUS MOJIOKEHUN HacTosiiero Pernamenra.

4.5. Ilo pe3ynbraTaM NPOBEACHHBIX TMPOBEPOK B CiIydyae BBISBICHUS
HAPYLICHUN OCYIIECTBIISIETCS MPUBJICUCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOIATENBCTBOM Poccuiickon denepanuu.

5. locyneOHbIil (BHeCya1eOHbIH) MOPAAOK 00:KAJTOBAHUSA PellIeHU U JeHCTBUH
(0e3meiicTBHS) Opraia, NPeaoCTABISIOIIET0 MYHUIMIIAJILHYIO YCJIYTY, a TAKKe
AOJIZKHOCTHBIX JIUI, MYHMIMIAJBHBIX CJIYKAIIMX

5.1.  3asButenu mMoryt oOpaTUThCA C kalloOoi Ha nedcTBus (Oe3neicTBre) u
pelieHus, OCyIIeCTBIsIeMble (IPUHATHIC) B X0Jie BhIMOJHEHUs1 Permamenra (nanee -
oOparieHue), K ymoJJHOMOYEHHOMY JOHKHOCTHOMY JIUILY.

5.2.  leiictBusa (Oe3neicTBUE) U PEIICHUS, OCYIIECTBICHHBIC (IPUHSTHIC) B
X0/J1e BbITIoJIHeHUs PernamenTa, MOryT ObITh 00aJOBaHbI HEMTOCPECTBEHHO B CY/I.

5.3. JKanoObl, HampaBisiemMble B AJIMHUHHCTPALUIO TOPOACKOTO OKpyra —
ropos HoBOBOpOHEX, COCTABIISIOTCS B TPOU3BOJILHOU (popMme.

5.4. Cpok paccMOTpeHHs »KajloObl HE JOJKEH npeBblmath 30 1aHe ¢
MOMEHTa €€ PEerHUCTPaIiH.

5.5. B cayuae ecnu mo oOpaiieHuio TpeOyeTcs MPOBECTH paccieqoBaHUS,
NIPOBEPKU UM 00CIENOBaHUs, CPOK PACCMOTPEHUS KajJ00bl MOXKET OBITh MPOJIJICH,
HO He Oonee yem Ha 30 gHEH MO PEIIeHUI0 YITOJIHOMOUYEHHOTO JODKHOCTHOTO JIMIIA.
O mpomyieHnn cpoka pacCMOTPEHHUsI KaT00bI 3asBUTEITH YBEIOMIISIETCSI TUCHMEHHO C
yKa3aHuEeM MPUYHH MPOJIICHUS.

5.6.  OOpamenue 3asBUTENS B MHUCBMEHHOW (opMe TOIDKHO COJepKaTh
CJIeIYIONTY 0 HH(OPMAITHIO:
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- bammusi, WUMs, OTYeCTBO (MPH HAJIWYMK) TpakJaHWHA (HaMMEHOBAHUE
IOPUANYECKOTO JIMIA), KOTOPbIM MOJaeTcs Xajnoba, €ro MEeCTO MUTEIbCTBA HIIU
npeObIBaHUA (PEruCcTpaIiuy IOPUIAYECKOTO JIUIA);

- HAUMEHOBaHUE OpraHa, JODKHOCTH, (PaMHIIuM, MMEHM M OT4yecTBa (IpH
Haau4yuu) paboTHWKAa (MpU HAIMYMK WHOpMalMM), peEIIeHHe, JCHCTBHE
(6e3nericTBHE) KOTOPOTo 00XKATyeTCs;

- CYILIECTBO 00XKaJTyeMOTo pelieHus, 1eHcTBus (0e31elicTBu).

5.7.  JIONOJHUTENBHO B Kajo0€ MOTYT YKa3bIBaThCS MPUYUHBI HECOIJIACHS C
oOkallyeMbIM ~ pelleHueM, naeiictBuem (Oe3meiicTBUEeM), OOCTOSTENbCTBA, Ha
OCHOBAaHUHU KOTOPBIX 3asBUTENb CUYUTAET, YTO HAPYIIEHBI €ro MpaBa, CBOOOIBI U
3aKOHHBIE WHTEPECHI, CO3/IaHbl MPEMATCTBUA K HMX pealn3aluu JUO0 HE3aKOHHO
BO3JIOKEHA Kakasg-Tubo o00sS3aHHOCTHh, TpeOoBaHUS (00 OTMEHE peHieHus, o
MIPU3HAHUY HE3aKOHHBIM JIeHCTBHs (0€31eHCTBYS)), a TAKXKE UHBIC CBEICHMUS.

5.8. K xanobe wmoryr OBITh MNPUIOXKEHBI KOMHH  JOKYMEHTOB,
MOJTBEPKIAAIONIUX M3JI0OKEHHBIE B jKalmobe obOcToATenbcTBa. B Takom ciydae B
&ano0e MPUBOJIUTCA MEPEUCHD MPUIIAaraeMbIX K HEH JJOKYMEHTOB.

5.9. XKanobGa moanuchIBaeTCs MOJABIINM €€ 3asiBUTEIIEM.

5.10. Ecnam  1OKyMEHTHI, HWMEIOIIME  CYIIECTBEHHOE  3HAYE€HHE  JUIs
PAaCCMOTpPEHHUSI JKaJIOObl, OTCYTCTBYIOT, B TOM WYHCII€ IO MPUYUHE TMOJyUYCHHUS
MUCPMEHHOTO  OTKa3a Ha COOTBETCTBYIOIIMH  3ampoc  OpraHa  MECTHOTO
CaMOYNIpPAaBIICHUS WU  JOJDKHOCTHOTO  JIMIA, HAmNpaBlICHHBIA B  MOPSJIKE,
npexycmMoTpeHHoM 1.2 4.1 c¢r.10 denepanbroro 3axkona PO ot 02.05.2006r. Ne 59-
®3 «O mnopsimke paccMoTpeHusi oOpamieHuid rpaxiaaH Poccuiickoit depeparum,
peleHre mpuHUMaeTcst 6e3 ydeta J0BOAOB, B MOATBEPKACHUE KOTOPHIX JOKYMEHTHI
HE TIPEJICTABIICHBI.

5.11. TIlo pe3yapTaTaM pacCMOTPEHHUS KaJIOObl  JOJPKHOCTHOE  JIMIIO
AIMUHUCTpAIUU TOPOJCKOT0 OKpyra — ropoa HoBOBOpoHEX MpUHUMAET perieHue
00 yJOBJIETBOPEHUU TPEOOBAHUM 3asgBUTENI M O TMPUHAHUU HEMPABOMEPHBIM
o0)KaJOBaHHOTO  pelieHus, JeicTBus (OesnmedcTBus) 7nubO0 00 OTKaze B
yIOBJICTBOPCHUH KaTOOBI.

[lucbMEeHHBI OTBET, COJEPKAIIUN pPE3yJNbTaThl PACCMOTPEHHUS] OOpaIIeHHS,
HaIPaBJISIETCS 3aABUTEIIO.

5.12. TIucpMeHHBII OTBET C yKa3aHWEM MPUYMH OTKa3a MO pe3yJbTaTam
paccMOTpeHuUs Kajao0bl HAMPaBJISIETCS 3asIBUTENIO HE MO3/1Hee 15 MHel ¢ MOMEHTa ee
MOJTyYCHUSI.

5.13. Ilpum momydeHWH NHCHPMEHHOTO OOpAaIICHHs, B KOTOPOM COIEPIKATCS
HEIEH3YpHbIE MO0 OCKOPOMTENbHBIC BBIPAKEHUS, YIPO3bl JKU3HH, 3I0POBBIO U
UMYIIECTBY MOJDKHOCTHOTO JIMIA, @ TaKXXE YICHOB €ro CEeMbU, AIMUHUCTpAIUs
TOPOJICKOTO OKpyra — ropoJ HoBoBOopoHEX BrpaBe OCTaBUThH oOparieHne 0e3 oTBeTa
M0 CYIIECTBY TIOCTAaBJIEHHBIX B HEM BOMNPOCOB U COOOIIUTH 3asBUTEIIO,
HaIpaBUBIIIEMY OOpaIIeHHe, O HEAOMYCTUMOCTH 3JI0YIOTPEOIICHHSI TIPABOM.

5.14. Ecnu TEKCT MUChbMEHHOTO OOpaIleHUs HE TIOAETCS IPOUYTEHUIO, OTBET
Ha oOpalleHue He JaeTcs, O YeM COOOLIaeTcs 3asBUTEN0, HAlpaBUBLIEMY
oOparienue, eciu ero (haMuIns U MOYTOBBIN aJpec MOAIAI0TCS MPOYTCHHIO.
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5.15. Ecau oTBET MO CyHIIECTBY ITOCTaBJIICHHOTO B OOpaIlleHWH BOMpPOCA HE
MOKET OBbIThb JaH 0e3 pasrjalleHuss CBEACHMH, COCTaBIAIOLIUX TOCYIapCTBEHHYIO
WIA UHYIO OXpaHseMylo (erepaibHbIM 3aKOHOM TailHy, 3asBUTEII0, HAlpaBUBLIEMY
oOpaiieHue, CcooOLaeTcsT O HEBO3MOXHOCTM JaThb OTBET IO  CYIIECTBY
IIOCTABJICHHOTO B HEM BOIpOCa B CBSI3M C HEAONYCTUMOCTBIO pa3rialleHus
yKa3aHHBIX CBEACHUM.

5.16. Ecam npuuuHBl, O KOTOPBIM OTBET IO CYIIECTBY IOCTABJIEHHBIX B
oOpalieHMH BOIIPOCOB HE MOI OBITh JaH, B TMOCIEAYIOIIEM OBbUIM YCTpPaHEHBI,
3asiBUTEIb BIIPaBE BHOBb HAIIPaBUTh OOpaIlCHHE.

5.17. OOpaieHusi CYUTAIOTCS Ppa3pEHICHHBIMH, €CIU pPACCMOTPEHBI BCE
MOCTaBJICHHbIE B HUX BOIPOCHI, MIPUHATHl HEOOXOAUMBIE MEpHI U JIaHbl MMCHMEHHBIC
OTBETHI.

5.18. 3asBurenm BhpaBe 00KajgoBaTh pEUICHHUsS, NPHUHATBHIE B  XOE
OPEJOCTaBICHUS] ~ MYHULMINAIBHOW  yCIyru, JeWcTBUA WM Oe3nedcTBUs
JOJDKHOCTHBIX JIUL AJMUHUCTpPALlMU TOPOJCKOro okpyra — ropoa HoBoBopoHex B
Cy/1eOHOM TOpSIJIKE.



